ATTACHMENT A
SOLICITATION NO. 
8300001197

This Solicitation is a Contract Document and is a request for proposal in connection with the Contract awarded by the Office of Management and Enterprise Services as more particularly described below. Any defined term used herein but not defined herein shall have the meaning ascribed in the General Terms or other Contract Document.  

PURPOSE 
OKDHS has embarked on a multi-year project to identify and support community-based agencies and other entities that provide services and/or benefits that fulfill one or more Temporary Assistance for Needy Families (TANF) goals. Through this project, OKDHS is currently seeking to provide contracted funding for specific services within TANF-allowable programs that provide supports to youth between the ages of 9 through 18 years of age as described in Exhibit 1 to Attachment A (Statement of Work); with preference of this funding being utilized to provide services to children in the home of a grandparent, relative caretaker and other vulnerable populations where children reside in the home. Younger populations may be served, however, services tied to direct child care programming are excluded for the purpose of this solicitation. Through this RFP, OKDHS is seeking respondents who are providing programs and services related to TANF Goals 3 and 4, specifically youth supports. 
Temporary Assistance for needy Families is a federally funded block grant assigned to the State of Oklahoma to provide multiple services to vulnerable families in need. The funding for this project will fit under TANF Purposes 3 and/or 4: 
3 - Prevent and reduce the incidence of out-of-wedlock pregnancies
4 - Encourage the formation and maintenance of two parent families
Youth Support programs that can receive this funding often look like structured out-of-school time programs, used as a means of preventing high-risk behavior from youth who might not have a safe afterschool environment. Other types of youth support programming may be eligible for funding if they can be reasonably calculated to meet a TANF goals 3 and/or 4 as further described in Exhibit 1 to Attachment A (Scope of Work) and Exhibit 2 to Attachment A (Decision Table).


1. Contract Term and Renewal Options
The Contract term, which begins on the effective date of the Contract, is one year. The contract may be renewed for up to two (2) additional one-year periods. 

2. Additional Contract Requirements

2.1 Definitions
The following terms when used in this solicitation, shall have the following meanings:
a.  Fiscal Sponsor means a nonprofit organization that provides fiduciary oversight, financial management, and other administrative services to help build the capacity of charitable projects.
b. Leveraged Funding means match funding provided by private or public donor. 
c. Nonprofit Administrator means the nonprofit operating the program if working with a fiscal sponsor.
d. Youth means minor children under the age of 19.  

2.2  Invoices shall be submitted monthly and shall be in accordance with the approved line item budget.  Invoices shall identify the purchase order number, services provided, and month of service. Payments to Supplier will be issued by EFT. If an overpayment or underpayment has been made to Supplier, any subsequent payments to Supplier may be adjusted to correct the account. A written explanation of the adjustment will be issued to the Supplier.

2.3   The Supplier agrees that any final budget revision shall be submitted no later than sixty (60) days prior to the Contract end date. 

a. Any request to change budget by moving 19% or less of any one line item to another line item must be submitted to OKDHS for written approval. Budget change requests require submission of Budget Revision form and narrative of the requested change. 

b. Any request to change budget by moving 20% or more of any one line item to another line item must be submitted to OKDHS for written approval and formal budget modification.  Budget change requests require submission of Budget Revision form and narrative of the requested change. 

c. Negotiated Indirect Cost Rate Approval (NICRA) changes to the indirect cost rate will take effect in conjunction with contract renewal. 

d. Out of state travel must be approved in advance by the OKDHS Contract Monitor. 

2.4       Contractors that receive in excess of $750,000 per year in state and federal funds must have a certified independent audit of its operations related to this contract conducted in accordance with Government Auditing Standards.  The financial statements shall be prepared in accordance with Generally Accepted Accounting Principles and the report shall include a Supplementary Schedule of State Awards listing all state revenues and expenditures by contract and a Supplementary Schedule of State Awards listing all state revenues and expenditures by contract and a Supplementary schedule of Revenue and Expenditures by function and funding source.  The certified independent audit must cover the period for which the contract was in effect. 

A certified public accountant or public accountant who has a valid and current permit to practice accountancy must perform the audit.  DHS retains the right to approve the selection of and examine the work papers of said auditor.  No approval will be withheld unreasonably. 

Contractor must submit two copies of the annual audit along with a response to any audit findings and a copy of any management letter received, within 180 calendar days of the conclusion of the Contractor’s fiscal year.   Reports should be sent to the Internal Audit Administrator, Office of Inspector General, and PO Box 25352, Oklahoma City, Oklahoma 73125

At the request of OKDHS or the Oklahoma State Auditor, Contractor will provide books, records, documents, accounting procedures, practices, or any other item relevant to the contract for examination. 

2.5      For purposes of this Solicitation, Attachment B, para 6.3 is modified as follows:  Deviations, substitutions, or changes in a product or service, including changes of key personnel, shall not be made unless expressly authorized in writing by the Customer. Key personnel are defined as Project Director, Project Manager and Fiscal Manager. Any substitution of key personnel shall be a person of comparable or greater skills, education and experience for performing the services as the person being replaced. Additionally, Supplier shall provide staff sufficiently experienced and able to perform with respect to any transitional services provided by Supplier in connection with termination or expiration of the Contract. All requests must be submitted in writing through Ergo with justification for the change, including resumes for any key personnel changes.

2.6 	The Supplier shall work with OKDHS to appropriately spend TANF funds on 		      allowable programs and expenditures. Throughout this contract, the Supplier will 	        be responsible for: 

a. Meeting with OKDHS on an as needed basis to review budget and discuss the program being claimed for TANF reimbursement. 

b. Meeting with OKDHS as needed to discuss any changes in expenditures or reporting. 

c. Working with OKDHS to define and assist in the implementation of work steps for ensuring that TANF dollars are spent in accordance with federal guidelines including 2 CFR Part 200 and 45 CFR 75.352. 

d. As necessary, providing access to data for data matching and analysis undertake other activities incidental to carrying out this obligation.

e. Providing accurate and current information on the Supplier expenditures to OKDHS sufficient to complete TANF federal reporting. Forward claiming information to OKDHS according to agreed-upon format and time schedule for programs.

f. Working with OKDHS to ensure that no expenditures made with federal TANF dollars under this Contract are claimed as federal revenue or state or local match under a federal program other than the TANF program. 

g. Informing OKDHS of any substantial change in spending or program administration that may be reported as TANF according to the terms of the Contract.  Such a change may be related to projected reversions, to programmatic modifications, or to any other factor that might affect a TANF claim. The Supplier shall inform OKDHS as soon as it becomes aware of such a change.

h. Preparing any agency documents which, in the normal course of business, the Supplier would need to maintain as necessary documentation for internal and external audits and provide required documentation for any audits or reviews of the projects under this Contract that support OKDHS’s responsibilities under this Contract Document. 

2.7 Reporting
a. Supplier will provide OKDHS data included in the final project statement attached to the Contract. 

b. On an annual basis, the Supplier will provide a projected expenditure breakdown of TANF totals for that fiscal year.  This will be developed in conjunction with OKDHS, and will be updated upon agreement of the Supplier and OKDHS.

c. The Supplier shall track and record all data/information necessary to complete the reports listed in the table below in Ergo:
	
	Name of Report
	Due Date

	1. 
	Performance Measure Report
	Thirty (30) days after the end of the contract period

	2. 
	Quarterly Report of Revenue and Expenses
	Thirty (30) days after each quarter

	3. 
	Agreement Closeout Report
	Thirty (30) days following the end of the contract period.


d. The Supplier understands that the reports are due within the timeframes established and that OKDHS will not make subsequent payment installments under this Contract until such reports are received, reviewed, and accepted.

2.8 OKDHS shall work with Supplier to appropriately spend TANF funds on allowable programs and expenditures. Throughout this contract, OKDHS will be responsible for:

a. Meeting with the Supplier as needed to discuss any changes in expenditures, regulations, and/or reporting.

b. Ensuring that no expenditures reported as federal TANF under this Contract are claimed as federal revenue or state or local match under a federal program other than the TANF program, provided the Supplier fulfilled their respective responsibilities under this Contract Document, including, for example, providing accurate and current expenditure information, accurate and current federal match information, and program or regulatory changes that may affect any TANF reimbursement claiming. 

c. Meeting with the Supplier as needed to review their annual budget and discuss the program funded with federal TANF dollars.
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