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Solicitation Cover Page 

1. Solicitation #: 3400001660 2. Solicitation Issue Date: 10/3/19

3. Brief Description of Requirement:

To support and provide quality assurance and process improvement through root cause analysis and quality improvement 
support for Nursing facility, skilled nursing facility, or dually-participating skilled nursing facilities that have high level of 
deficiency citations, high frequency of deficiency citations, recurring deficiency citations, and/or poor performance quality 
measures as reported to the CMS national Minimum Data Set 3.0.  

The objective is to identify a Supplier, or multiple Suppliers, with the capability to offer evidence-based interventions and 
services that benefit, protect or improve nursing home services for residents of nursing facilities, skilled nursing facilities, and 
dually-certified skilled nursing facilities, in accordance with CMS requirements.   

4.   Response Due Date1: 12/5/19 Time: 3:00 PM CST/CDT 

5. Issued By and RETURN SEALED BID TO2:

U.S. Postal Delivery  Address: 5005 N Lincoln Blvd
OKC, OK 73105

Common Carrier Delivery Address: 5005 N Lincoln Blvd
OKC, OK 73105

Electronic Submission Address: N/A

6. Solicitation Type (type “X” at one below):

Invitation to Bid 

Request for Proposal 

Request for Quote 

7. Contracting Officer:
Name: Richard Williams 

Phone: 405-522-1040 

Email: Richard.Williams@omes.ok.gov 

1 Amendments to solicitation may change the Response Due Date (read GENERAL PROVISIONS, section 3, “Solicitation Amendments”) 
2 If “U.S. Postal Delivery” differs from “Carrier Delivery, use “Carrier Delivery” for courier or personal deliveries 

mailto:Richard.Williams@omes.ok.gov
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Responding Bidder 

          Information 

 “Certification for Competitive Bid and Contract” MUST be submitted along with the response to the Solicitation. 

1. RE: Solicitation # 3400001660  

2. Bidder General Information: 

FEI / SSN :        Supplier ID:       

Company Name:       

3. Bidder Contact Information: 

Address:       

City:       State:    Zip Code:       

Contact Name:       

Contact Title:       

Phone #:       Fax #:       

Email:       Website:       

4. Oklahoma Sales Tax Permit1: 

 YES – Permit #:        

 NO – Exempt pursuant to Oklahoma Laws or Rules – Attach an explanation of exemption 

5. Registration with the Oklahoma Secretary of State: 

 YES - Filing Number:        
 NO - Prior to the contract award, the successful bidder will be required to register with the Secretary of 
State or must attach a signed statement that provides specific details supporting the exemption the 
supplier is claiming (www.sos.ok.gov or 405-521-3911). 

6. Workers’ Compensation Insurance Coverage: 

Bidder is required to provide with the bid a certificate of insurance showing proof of compliance with the 
Oklahoma Workers’ Compensation Act. 

 YES – Include with the bid a certificate of insurance.  

  NO – Exempt from the Workers’ Compensation Act pursuant to 85A O.S. § 2(18)(b)(1-11) – Attach a   
written, signed, and dated statement on letterhead stating the reason for the exempt status.2 

 

 

 
1 For frequently asked questions concerning Oklahoma Sales Tax Permit, see https://www.ok.gov/tax/Businesses/index.html 
2 For frequently asked questions concerning workers’ compensation insurance, see https://www.ok.gov/wcc/Insurance/index.html 
 
 

http://www.sos.ok.gov/
https://www.ok.gov/tax/Businesses/index.html
https://www.ok.gov/wcc/Insurance/index.html
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7. Disabled Veteran Business Enterprise Act 

 YES – I am a service-disabled veteran business as defined in 74 O.S. §85.44E.  Include with the bid 
response 1) certification of service-disabled veteran status as verified by the appropriate federal agency, 
and 2) verification of not less than 51% ownership by one or more service-disabled veterans, and 3) 
verification of the control of the management and daily business operations by one or more service-
disabled veterans. 

  NO – Do not meet the criteria as a service-disabled veteran business. 

 
 

        
Authorized Signature  Date 

             
Printed Name  Title 
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Certification for Competitive 

Bid and/or Contract 
(Non-Collusion Certification) 

NOTE:  A certification shall be included with any competitive bid and/or contract exceeding $5,000.00 submitted to the State for 
goods or services. 

Agency Name:  Oklahoma State Department of Health Agency Number: 340  

 

 

Solicitation or Purchase Order #: 3400001660 

Supplier Legal Name:       
 
 
SECTION I [74 O.S. § 85.22]: 
A. For purposes of competitive bid, 

1. I am the duly authorized agent of the above named bidder submitting the competitive bid herewith, for the purpose of 
certifying the facts pertaining to the existence of collusion among bidders and between bidders and state officials or 
employees, as well as facts pertaining to the giving or offering of things of value to government personnel in return for 
special consideration in the letting of any contract pursuant to said bid; 

2. I am fully aware of the facts and circumstances surrounding the making of the bid to which this statement is attached and 
have been personally and directly involved in the proceedings leading to the submission of such bid; and 

3. Neither the bidder nor anyone subject to the bidder's direction or control has been a party: 
a. to any collusion among bidders in restraint of freedom of competition by agreement to bid at a fixed price or to 

refrain from bidding, 
b. to any collusion with any state official or employee as to quantity, quality or price in the prospective contract, or 

as to any other terms of such prospective contract, nor 
c. in any discussions between bidders and any state official concerning exchange of money or other thing of 

value for special consideration in the letting of a contract, nor 
d. to any collusion with any state agency or political subdivision official or employee as to create a sole-source 

acquisition in contradiction to Section 85.45j.1. of this title. 
B. I certify, if awarded the contract, whether competitively bid or not, neither the contractor nor anyone subject to the contractor’s 

direction or control has paid, given or donated or agreed to pay, give or donate to any officer or employee of the State of 
Oklahoma any money or other thing of value, either directly or indirectly, in procuring this contract herein. 

 
SECTION II [74 O.S. § 85.42]: 
For the purpose of a contract for services, the supplier also certifies that no person who has been involved in any manner in the 
development of this contract while employed by the State of Oklahoma shall be employed by the supplier to fulfill any of the 
services provided for under said contract. 

The undersigned, duly authorized agent for the above named supplier, by signing below acknowledges this certification statement 
is executed for the purposes of: 

   the competitive bid attached herewith and contract, if awarded to said supplier; 

 OR 

   the contract attached herewith, which was not competitively bid and awarded by the agency pursuant to  applicable 
Oklahoma statutes. 

        
Supplier Authorized Signature  Certified This Date 

             
Printed Name  Title 

             
Phone Number  Email 

      
 Fax Number 
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A. GENERAL PROVISIONS 

A.1. Definitions 
 
As used herein, the following terms shall have the following meaning unless the context clearly indicates otherwise: 
 

A.1.1. "Acquisition” means items, products, materials, supplies, services, and equipment an entity  
acquires by purchase, lease purchase, lease with option to purchase, or rental; 
 

A.1.2. “Addendum” means a written restatement of or modification to a Contract Document executed 
by the Supplier and State. 

A.1.3. ”Bid” means an offer in the form of a bid, proposal, or quote a bidder submits in response to a 
solicitation; 

 
A.1.4. "Bidder" means an individual or business entity that submits a bid in response to a solicitation; 

 
A.1.5. "Solicitation" means a request or invitation by the State Purchasing Director or a state agency 

for a supplier to submit a priced offer to sell acquisitions to the state. A solicitation may be an 
invitation to bid, request for proposal, or a request for quotation; and 

A.1.6. ”Supplier” or “vendor” means an individual or business entity that sells or desires to sell 
acquisitions to state agencies. 

A.2. Bid Submission 
 

A.2.1. Submitted bids shall be in strict conformity with the instructions to bidders and shall be submitted 
with a completed Responding Bidder Information, OMES-FORM-CP-076, and any other forms 
required by the solicitation. 

A.2.2. Bids shall be submitted to the Central Purchasing Division in a single envelope, package, or 
container and shall be sealed, unless otherwise detailed in the solicitation. The name and 
address of the bidder shall be inserted in the upper left corner of the single envelope, package, 
or container. SOLICITATION NUMBER AND SOLICITATION RESPONSE DUE DATE AND 
TIME MUST APPEAR ON THE FACE OF THE SINGLE ENVELOPE, PACKAGE, OR 
CONTAINER. 

A.2.3. The required certification statement, "Certification for Competitive Bid and/or Contract (Non-Collusion 
Certification)", OMES-FORM-CP-004, must be made out in the name of the bidder and 
must be properly executed by an authorized person, with full knowledge and acceptance of all its 
provisions. 

A.2.4. All bids shall be legible and completed in ink or with electronic printer or other similar office 
equipment. Any corrections to bids shall be identified and initialed in ink by the bidder. Penciled 
bids and penciled corrections shall NOT be accepted and will be rejected as non-responsive. In 
addition to a hard copy submittal, the bidder will also be required to submit an electronic copy. 
Electronic responses must be submitted in the identical format contained in the solicitation (for 
example Microsoft Word, Microsoft Excel, but not Adobe PDF). In the event the hard copy of the 
price worksheets and electronic copy of the price worksheets do not agree, the electronic copy will 
prevail. 

A.2.5. All bids submitted shall be subject to the Oklahoma Central Purchasing Act, Central Purchasing 
Rules, and other statutory regulations as applicable, these General Provisions, any Special 
Provisions, solicitation specifications, required certification statement, and all other terms and 
conditions listed or attached herein—all of which are made part of this solicitation. 

A.3. Solicitation Amendments 
 

A.3.1. If an ”Amendment of Solicitation”, OMES-FORM-CP-011, is issued, the bidder shall acknowledge 
receipt of any/all amendment(s) to solicitations by signing and returning the solicitation 
amendment(s). Amendment acknowledgement(s) may be submitted with the bid or may be 
forwarded separately. If forwarded separately, amendment acknowledgement(s) must contain the 
solicitation number and response due date and time on the front of the envelope. The Central 
Purchasing Division must receive the amendment acknowledgement(s) by the response due  
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date and time specified for receipt of bids for the bid to be deemed responsive. Failure to 
acknowledge solicitation amendments may be grounds for rejection. 

A.3.2. No oral statement of any person shall modify or otherwise affect the terms, conditions, or 
specifications stated in the solicitation. All amendments to the solicitation shall be made in writing 
by the Central Purchasing Division. 

A.3.3. It is the bidder's responsibility to check the OMES/Central Purchasing Division website frequently 
for any possible amendments that may be issued. The Central Purchasing Division is not 
responsible for a bidder's failure to download any amendment documents required to complete a 
solicitation. 

A.4. Bid Change 
 
If the bidder needs to change a bid prior to the solicitation response due date, a new bid shall be submitted to the 
Central Purchasing Division with the following statement "This bid supersedes the bid previously submitted" in a 
single envelope, package, or container and shall be sealed, unless otherwise detailed in the solicitation. The name and 
address of the bidder shall be inserted in the upper left corner of the single envelope, package, or container. 
SOLICITATION NUMBER AND SOLICITATION RESPONSE DUE DATE AND TIME MUST APPEAR ON THE FACE 
OF THE SINGLE ENVELOPE, PACKAGE, OR CONTAINER. 

A.5. Certification Regarding Debarment, Suspension, and Other Responsibility Matters 
 
By submitting a response to this solicitation: 
 

A.5.1. The prospective primary participant and any subcontractor certifies to the best of their knowledge 
and belief, that they and their principals or participants: 

A.5.1.1. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded by any Federal, State or local department or agency; 

A.5.1.2. Have not within a three-year period preceding this proposal been convicted of or pled 
guilty or had a civil judgment rendered against them for commission of fraud or a criminal 
offense in connection with obtaining, attempting to obtain, or performing a public (Federal, 
State or local) contract; or for violation of Federal or State antitrust statutes or 
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, or receiving stolen property; 

A.5.1.3. Are not presently indicted for or otherwise criminally or civilly charged by a governmental 
entity (Federal, State, or local) with commission of any of the offenses enumerated in 
paragraph A.5.1.2. of this certification; and 

A.5.1.4. Have not within a three-year period preceding this application/proposal had one or more 
public (Federal, State, or local) contracts terminated for cause or default. 

A.5.2. Where the prospective primary participant is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to its solicitation response. 

A.6. Bid Opening 
 
Sealed bids shall be opened by the Central Purchasing Division at 5005 N. Lincoln Blvd. Suite 300, Oklahoma 
City, Oklahoma, 73105 at the time and date specified in the solicitation as Response Due Date and Time. 

A.7. Open Bid / Open Record 
 
Pursuant to the Oklahoma Public Open Records Act, a public bid opening does not make the bid(s) immediately 
accessible to the public. The procurement or contracting agency shall keep the bid(s) confidential, and provide 
prompt and reasonable access to the records only after a contract is awarded or the solicitation is cancelled. This 
practice protects the integrity of the competitive bid process and prevents excessive disruption to the procurement 
process. The interest of achieving the best value for the State of Oklahoma outweighs the interest of vendors 
immediately knowing the contents of competitor’s bids. [51 O.S. § 24A.5(5)] 

Additionally, financial or proprietary information submitted by a bidder may be designated by the Purchasing Director 
as confidential and the procurement entity may reject all requests to disclose information designated as confidential 
pursuant to 62 O.S. (2012) § 34.11.1(H)(2) and 74 O.S. (2011) § 85.10. Bidders claiming any portion of their bid as 
proprietary or confidential must specifically identify what documents or portions of documents they consider 
confidential and identify applicable law supporting their claim of confidentiality. The State Purchasing Director 
shall make the final decision as to whether the documentation or information is confidential pursuant to 74 O.S. § 
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85.10. Otherwise, documents and information a bidder submits as part of or in connection with a bid are public 
records and subject to disclosure after contract award or the solicitation is cancelled. 

A.8. Late Bids 
 
Bids received by the Central Purchasing Division after the response due date and time shall be deemed non-
responsive and shall NOT be considered for any resultant award. 

A.9. Legal Contract 
 

A.9.1. Submitted bids are rendered as a legal offer and any bid, when accepted by the Central 
Purchasing Division, shall constitute a contract. 

A.9.2. The Contract resulting from this solicitation may consist of the following documents in the following order 
of precedence: 

A.9.2.1. Any Addendum to the Contract; 

A.9.2.2. Purchase order, as amended by Change Order (if applicable); 

A.9.2.3. Solicitation, as amended (if applicable); and 
A.9.2.4. Successful  bid  (including  required  certifications),  to  the  extent  the  bid  

does  not  conflict  with  the requirements of the solicitation or applicable law. 

A.9.3. Any contract(s) awarded pursuant to the solicitation shall be legibly written or typed. 

A.10. Pricing 
 

A.10.1. Bids shall remain firm for a minimum of sixty (60) days from the solicitation closing date. 

A.10.2. Bidders guarantee unit prices to be correct. 

A.10.3. In accordance with 74 O.S. §85.40, ALL travel expenses to be incurred by the 
supplier in performance of the Contract shall be included in the total bid price/contract 
amount. 

A.11. Manufacturers' Name and Approved Equivalents 
 
Unless otherwise specified in the solicitation, manufacturers' names, brand names, information and/or 
catalog numbers listed in a specification are for information and not intended to limit competition. Bidder 
may offer any brand for which they are an authorized representative, and which meets or exceeds the 
specification for any item(s). However, if bids are based on equivalent products, indicate on the bid form 
the manufacturer's name and number. Bidder shall submit sketches, descriptive literature, and/or complete 
specifications with their bid. Reference to literature submitted with a previous bid will not satisfy this 
provision. The bidder shall also explain in detail the reason(s) why the proposed equivalent will meet 
the specifications and not be considered an exception thereto. Bids that do not comply with these 
requirements are subject to rejection. 
 

A.12. Clarification of Solicitation 
 

A.12.1. Clarification pertaining to the contents of this solicitation shall be directed in writing 
to the Central Purchasing Contracting Officer specified in the solicitation, and must be 
prior to the closing date of the solicitation. 

A.12.2. If a bidder fails to notify the State of an error, ambiguity, conflict, discrepancy, 
omission or other error in the SOLICITATION, known to the bidder, or that 
reasonably should have been known by the bidder, the bidder shall submit a bid 
at its own risk; and if awarded the contract, the bidder shall not be entitled to 
additional compensation, relief, or time, by reason of the error or its later correction. 
If a bidder takes exception to any requirement or specification contained in the 
SOLICITATION, these exceptions must be clearly and prominently stated in their 
response. 

A.12.3. Bidders who believe proposal requirements or specifications are unnecessarily 
restrictive or limit competition may submit a written request for administrative review 
to the contracting officer listed on the solicitation. This request must be made prior to 
the closing date of the solicitation. 
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A.13.  Negotiations 
A.13.1. In accordance with Title 74 §85.5, the State of Oklahoma reserves the right to negotiate with 

one, selected, all or none of the vendors responding to this solicitation to obtain the 
best value for the State. Negotiations could entail discussions on products, services, 
pricing, contract terminology or any other issue that may mitigate the State’s risks. 
The State shall consider all issues negotiable and not artificially constrained by 
internal corporate policies. Negotiation may be with one or more vendors, for any and 
all items in the vendor’s offer. 

A.13.2. Firms that contend that they lack flexibility because of their corporate policy on a particular 
negotiation item shall face a significant disadvantage and may not be considered.  If 
such negotiations are conducted, the following conditions shall apply: 

A.13.3. Negotiations may be conducted in person, in writing, or by telephone. 

A.13.4. Negotiations shall only be conducted with potentially acceptable offers. The State reserves the 
right to limit negotiations to those offers that received the highest rankings during the initial 
evaluation phase. 

A.13.5. Terms, conditions, prices, methodology, or other features of the bidders offer may be subject 
to negotiations and subsequent revision. As part of the negotiations, the bidder may be 
required to submit supporting financial, pricing, and other data in order to allow a 
detailed evaluation of the feasibility, reasonableness, and acceptability of the offer. 

A.13.6. The requirements of the Request for Proposal shall not be negotiable and shall 
remain unchanged unless the State determines that a change in such requirements 
is in the best interest of the State Of Oklahoma. 

A.14. Rejection of Bid 

The State reserves the right to reject any bids that do not comply with the requirements and specifications 
of the solicitation. A bid may be rejected when the bidder imposes terms or conditions that would modify 
requirements of the solicitation or limit the bidder's liability to the State. Other possible reasons for 
rejection of bids are listed in OAC 260:115-7-32. 

A.15. Award of Contract 
 

A.15.1. The State Purchasing Director may award the Contract to more than one bidder by awarding the 
Contract(s) by item or groups of items, or may award the Contract on an ALL OR NONE 
basis, whichever is deemed by the State Purchasing Director to be in the best interest of the 
State of Oklahoma. 

A.15.2. Contract awards will be made to the lowest and best bidder(s) unless the solicitation specifies 
that best value criteria is being used. 

A.15.3. In order to receive an award or payments from the State of Oklahoma, suppliers must be 
registered. The vendor registration process can be completed electronically through the 
OMES website at the following link: https://www.ok.gov/dcs/vendors/index.php . 

A.16. Contract Modification 
 

A.16.1. The Contract is issued under the authority of the State Purchasing Director who signs the 
Contract. The Contract may be modified only through a written Addendum, signed by the State 
Purchasing Director and the supplier. 

A.16.2. Any change to the Contract, including but not limited to the addition of work or materials, 
the revision of payment terms, or the substitution of work or materials, directed by a person 
who is not specifically authorized by the Central Purchasing Division in writing, or made 
unilaterally by the supplier, is a breach of the Contract. Unless otherwise specified by 
applicable law or rules, such changes, including unauthorized written Addendums, shall be 
void and without effect, and the supplier shall not be entitled to any claim under this 
Contract based on those changes. No oral statement of any person shall modify or otherwise 
affect the terms, conditions, or specifications stated in the resultant Contract. 

A.17. Delivery, Inspection and Acceptance 
 

A.17.1. Unless otherwise specified in the solicitation or awarding documents, all deliveries shall be F.O.B. 
Destination. The supplier(s) awarded the Contract shall prepay all packaging, handling, 

https://www.ok.gov/dcs/vendors/index.php
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shipping and delivery charges and firm prices quoted in the bid shall include all such charges. 
All products and/or services to be delivered pursuant to the Contract shall be subject to final 
inspection and acceptance by the State at destination. "Destination” shall mean delivered to 
the receiving dock or other point specified in the purchase order. The State assumes no 
responsibility for goods until accepted by the State at the receiving point in good condition. Title 
and risk of loss or damage to all items shall be the responsibility of the supplier until accepted 
by the receiving agency. The supplier(s) awarded the Contract shall be responsible for filing, 
processing, and collecting any and all damage claims accruing prior to acceptance. 

A.17.2. Supplier(s) awarded the Contract shall be required to deliver products and services as bid on 
or before the required date. Deviations, substitutions or changes in products and services shall 
not be made unless expressly authorized in writing by the Central Purchasing Division. 

A.18. Invoicing and Payment 
 

A.18.1. Upon submission of an accurate and proper invoice, the invoice shall be paid in arrears after 
products have been delivered or services provided and in accordance with applicable law.  
Invoices shall contain the purchase order number, a description of the products delivered or 
services provided, and the dates of such delivery or provision of services. An invoice is 
considered proper if sent to the proper recipient and goods or services have been received. 

A.18.2. State Acquisitions are exempt from sales taxes and federal excise taxes. 

A.18.3. Pursuant to 74 O.S. §85.44(B), invoices will be paid in arrears after products have been delivered 
or services provided. 

A.18.4. Payment terms will be net 45. Interest on late payments made by the State of Oklahoma is 
governed by 62 O.S. § 34.72. 

A.18.5. Additional terms which provide discounts for earlier payment may be evaluated when making an 
award. Any such additional terms shall be no less than ten (10) days increasing in five (5) day 
increments up to thirty (30) days.  The date from which the discount time is calculated shall be the 
date of a proper invoice.   

A.19. Tax Exemption 
 
State agency acquisitions are exempt from sales taxes and federal excise taxes. Bidders shall not include these 
taxes in price quotes. 
 

A.20. Audit and Records Clause 
 

A.20.1. As used in this clause, “records" includes books, documents, accounting procedures and 
practices, and other data, regardless of type and regardless of whether such items are in 
written form, in the form of computer data, or in any other form. In accepting any Contract 
with the State, the successful bidder(s) agree any pertinent State or Federal agency will have 
the right to examine and audit all records relevant to execution and performance of the resultant 
Contract. 

A.20.2. The successful supplier(s) awarded the Contract(s) is required to retain records relative to the 
Contract for the duration of the Contract and for a period of seven (7) years following 
completion and/or termination of the Contract. If an audit, litigation, or other action involving 
such records is started before the end of the seven (7) year period, the records are required to 
be maintained for two (2) years from the date that all issues arising out of the action are 
resolved, or until the end of the seven (7) year retention period, whichever is later. 

A.21. Non-Appropriation Clause 

The terms of any Contract resulting from the solicitation and any Purchase Order issued for multiple years under 
the Contract are contingent upon sufficient appropriations being made by the Legislature or other appropriate 
government entity.  Notwithstanding any language to the contrary in the solicitation, purchase order, or any other 
Contract document, the procuring agency may terminate its obligations under the Contract if sufficient appropriations 
are not made by the Legislature or other appropriate governing entity to pay amounts due for multiple year 
agreements. The Requesting (procuring) Agency's decisions as to whether sufficient appropriations are available 
shall be accepted by the supplier and shall be final and binding. 

 



OMES-CP-SOLICITATION-GENERAL PROVISIONS (02/2018) SOLICITATION PACKAGE PAGE 11  

A.22. Choice of Law 

Any claims, disputes, or litigation relating to the solicitation, or the execution, interpretation, performance, or 
enforcement of the Contract shall be governed by the laws of the State of Oklahoma. 
 
A.23. Choice of Venue 

Venue for any action, claim, dispute or litigation relating in any way to the Contract shall be in Oklahoma County, 
Oklahoma. 
 
A.24. Termination for Cause 
 

A.24.1. The supplier may terminate the Contract for default or other just cause with a 30-day written request 
and upon written approval from the Central Purchasing Division. The State may terminate the 
Contract for default or any other just cause upon a 30-day written notification to the supplier. 

A.24.2. The State may terminate the Contract immediately, without a 30-day written notice to the supplier, 
when violations are found to be an impediment to the function of an agency and detrimental to its 
cause, when conditions preclude the 30-day notice, or when the State Purchasing Director 
determines that an administrative error occurred prior to Contract performance. 

A.24.3. If the Contract is terminated, the State shall be liable only for payment for products and/or 
services delivered and accepted. 

 
A.25. Termination for Convenience 
 

A.25.1. The State may terminate the Contract, in whole or in part, for convenience if the State 
Purchasing Director determines that termination is in the State's best interest. The State 
Purchasing Director shall terminate the Contract by delivering to the supplier a Notice of 
Termination for Convenience specifying the terms and effective date of Contract termination. The 
Contract termination date shall be a minimum of 60 days from the date the Notice of 
Termination for Convenience is issued by the State Purchasing Director. 

A.25.2. If the Contract is terminated, the State shall be liable only for products and/or services delivered and 
accepted, and for costs and expenses (exclusive of profit) reasonably incurred prior to the date upon 
which the Notice of Termination for Convenience was received by the supplier. 

A.26. Insurance 

The successful s upplier(s) awarded the Contract shall obtain and retain insurance, including workers' 
compensation, automobile insurance, medical malpractice, and general liability, as applicable, or as required by 
State or Federal law, prior to commencement of any work in connection with the Contract. The supplier awarded 
the Contract shall timely renew the policies to be carried pursuant to this section throughout the term of the 
Contract and shall provide the Central Purchasing Division and the procuring agency with evidence of such 
insurance and renewals. 
 
A.27. Employment Relationship 

The Contract does not create an employment relationship. Individuals performing services required by this 
Contract are not employees of the State of Oklahoma or the procuring agency. The supplier's employees shall not 
be considered employees of the State of Oklahoma nor of the procuring agency for any purpose, and accordingly 
shall not be eligible for rights or benefits accruing to state employees. 
 
A.28. Compliance with the Oklahoma Taxpayer and Citizen Protection Act of 2007 

By submitting a bid for services, the bidder certifies that they, and any proposed subcontractors, are in compliance 
with 25 O.S. 1313 and participate in the Status Verification System. The Status Verification System is defined in 25 
O.S. §1312 and includes but is not limited to the free Employment Verification Program (E-Verify) through the 
Department of Homeland Security and available at www.dhs.gov/E-Verify . 
 
 

A.29. Compliance with Applicable Laws 

The products and services supplied under the Contract shall comply with all applicable Federal, State, and local 
laws, and the supplier shall maintain all applicable licenses and permit requirements. 

 

http://www.dhs.gov/E-Verify
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A.30. Special Provisions 

Special Provisions set forth in SECTION B apply with the same force and effect as these General Provisions. 
However, conflicts or inconsistencies shall be resolved in favor of the Special Provisions. 
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B. SPECIAL PROVISIONS 
 

B.1. Contract Period: 
B.1.1. This Contract will begin ninety (90) days after the award is made or February 1, 2020 whichever is later. The 

contract will terminate one (1) year later or January 31, 2021, whichever is later.  

B.1.2. This Contract shall include an option to renew for up to two (2) additional one (1) year periods with each year’s 
approval contingent upon performance and authorization by Centers for Medicare & Medicaid Services (CMS). 

B.1.3. This contract shall not take effect and no services may be provided until the Oklahoma State Department of Health 
(OSDH) has in its possession a copy containing original signatures of both parties and a purchase order has been 
issued. No services shall be provided prior to the effective date. 

B.2. 90 Day Extension 
The State may extend the term of this contract for up to ninety (90) day intervals if mutually agreed upon by both parties in writing. 

B.3. B.3. Indefinite Quantity 
This Contract is for an indefinite quantity and the State may, or may not buy the quantity mentioned in the contract. 

B.4. B.4. Definitions: 
The following terms used in the RFP will, unless the context suggests otherwise, have the meaning set forth below. 

B.4.1. RFP – Request for Proposal 

B.4.2. CMS – Centers for Medicare & Medicaid Services 

B.4.3. CMP – Civil Money Penalty when in reference to CMS; Civil Monetary Penalty Revolving Fund when in reference 
to State of Oklahoma statutes. 

B.4.4. OMES/CP – The Oklahoma Office of Management and Enterprise Services, Central Purchasing Division 

B.4.5. OSDH – Oklahoma State Department of Health 

B.4.6. Nursing Home – Nursing facility (NF), skilled nursing facility (SNF), or dually- participating skilled nursing facilities 
(SNF) 

B.4.7. Secretary – Secretary of the U.S. Department of Health and Human Services 

B.5. Terms and Conditions 
All terms and conditions herein become the contract between the OSDH and the Supplier. The Supplier agrees to comply with all of 
these terms and conditions. Supplier understands and agrees that when any term and/or condition contained within this contract is, 
or becomes, applicable to the Supplier’s officers and/or employees, Supplier agrees to ensure that its officers and employees 
(collectively, “organization”) abide by the terms and/or condition applicable to organization. 

B.6. Mandatory Vendor Registration for Contract Award (In Addition to Section A.15.3): 
B.6.1. Acquisitions issued by agencies under the authority of Title 74 require vendors to register with Central Purchasing 

prior to award. Vendors will not be required to register to submit a bid response but will be required to register prior 
to being awarded a contact and renew their registration prior to each renewal of an award. 

B.6.2. Vendors pending contract award to a bid released by the Central Purchasing Division or other Oklahoma state 
agency MUST register with the state. 

Online Registration: https://www.ok.gov/dcs/vendors2/app/index.php 

B.6.2.1. Pursuant to 74 O.S. § 85.33.B: A vendor may register with the Central Purchasing Division to be 
placed       on the Supplier List for bid notification. 

B.6.2.2. Registration entitles a supplier to receive all bid notices for the commodity classes specified by the 
vendor in the registration process for a period of one year. 

B.6.2.3. The Vendor Registration fee is $25 for EACH family code for which the vendor desires registration. 

B.6.2.4. The following items describe information requested by the vendor registration application. To 
expedite the application process, vendors are encouraged to have the information readily available 
prior to beginning the registration application. If your company is not currently transacting business in 
the State of Oklahoma, you may not have some of the items listed. However, any vendor selected for 
award of a contract with the state of Oklahoma must meet the requirements prior to the issuance of a 
purchase order. 
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B.6.2.5. E-mail address - if possible, we encourage all vendors to create a central e-mail address, to which all 
state bidding e-mail correspondence can be sent. A central e-mail for your organization will assure 
personnel changes or employee absences do not inhibit your ability to receive timely notifications of 
State bidding opportunities. 

B.6.2.6. An Oklahoma Sales Tax Permit Number and its Expiration Date or explanation of the exemption 
status (FAQs)  

B.6.2.7. An Oklahoma Secretary of State Filing Number, or explanation of the exemption status 
(www.sos.ok.gov or 405-521-3911) 

B.6.2.8.     A Workers Compensation Insurance Certificate (PDF file) or explanation of the exemption status (FAQs) 

B.6.2.8. Vendors must complete all 12 steps of the registration application, which require business information 
about your company, a substitute W-9 form and designation of the commodity codes/classifications 
your company is interested in. We recommend vendors search UNSPSC Website Code Posting to 
identify the applicable commodity codes prior to beginning the registration application. However, you 
will have the option to select and deselect a family, class and commodity during the online 
registration process before finalizing your application. 

B.6.2.9. Payment information related to a bank checking account (example), or VISA, MasterCard or 
American Express credit card. All payments are made through an encrypted secure server and 
payment information is not stored after a transaction. You will receive confirmation after your 
registration is validated and approved by the Vendor Registration Officer. 

B.6.3. Note to Vendors: The State of Oklahoma does NOT provide legal advice regarding exemptions from Sales Tax 
Permit, Secretary of State, and Workers Compensation Insurance registrations. 

B.7. Addendums, Unavailability or Redirection of Funding and Cancellation: 
In the event state or federal funds used to support this contract become unavailable, either in full or in part, due to reductions in 
appropriations, the OSDH may terminate or reduce the contract upon notice in writing to the Supplier by certified mail or by email and 
send notification of such changes to the Supplier upon making such changes. The OSDH shall be the final authority as to the 
availability or redirection of funds. The effective date of such contract termination, increase or reduction shall be specified in the 
notice. All other modifications or amendments to this contract shall be in writing, dated and executed by both the Supplier and the 
OSDH and must receive final approval by the Office of Management and Enterprise Systems. In the event of a reduction, the 
Supplier may cancel this contract as of the effective date of the proposed reduction upon advance written notice to the OSDH. With 
exception of the above, this contract shall be in force until the expiration date, or until 30 days after written notice has been given by 
either party of its desire to cancel without cause. Notification of cancellation shall be by Certified Mail to the business address of 
record or by email to the designed Contact Person. In the event this contract is canceled by either party, the OSDH shall be 
responsible for reimbursement for goods or services received or provided prior to cancellation date. In the event this contract is 
cancelled under this section, Supplier agrees to take all reasonable steps to minimize termination costs. The OSDH agrees to 
reimburse Supplier for all work performed prior to the date of notice of termination of this contract for expenditures and non-
cancelable commitments incurred in anticipation of performing under this contract. The OSDH shall not be responsible for 
reimbursement of unreasonable or unnecessary expenditures incurred after receipt of the cancellation notice. 

B.8. B.8. Assignment and Delegation: 
The services to be performed under this sub-recipient contract shall not be subrogated, in whole or in part, to any other person or 
entity without the prior written approval of the OSDH. If the Supplier cannot perform the services as identified in this contract, the 
Supplier will be responsible for subcontracting the services or making alternative arrangements for the provision of the services. The 
terms of this contract shall be included in any OSDH approved subcontract. The Supplier will be liable for all additional costs and 
expenses arising from such subcontract or substitution to cover performance. Approval by the OSDH of a subcontract shall not 
relieve the Supplier of any responsibility for performance under this contract. 

B.9. Audit Requirements: 
B.9.1. Suppliers expending federal funds from all funding sources in excess of the threshold established in 2 CFR Part 

200.501 shall be required to have a single audit or a program-specific audit conducted in accordance with 2 CFR 
Part 200, Subpart F. Audit costs may not be charged to any OSDH contracts when no audit has been performed, 
or has not been prepared in accordance with this requirement. 

B.9.2. Suppliers that are required to have an audit conducted for compliance with 2 CFR Part 200.501 shall submit to the 
Federal clearinghouse (FAC) a single copy of the data collection form and the reporting package as required by 2 
CFR Part 200.512 within the earlier of thirty (30) days after receipt of the auditor’s report(s), or nine (9) months 
after the end of the audit period. If an independent audit is not posted in the required time, or there have been 
findings, the OSDH will have the option to consider taking action under the Failure to Comply (Section B.19.) 
clause of this contract. 

 
 
 

http://www.sos.ok.gov/
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B.9.3. If the Supplier is a tribal entity, and has chosen to opt out of audit report submission pursuant to 2 CFR §200.512, 
the Supplier shall submit a copy of the audit report in paper or electronic form to: 

Oklahoma State Department of Health 

Internal Audit Unit 

1000 NE 10th St. 

Oklahoma City, OK 73117-1299 

B.10. Binding Effect 
This Contract shall be binding upon and inure to the benefit of the STATE and the SUPPLIER and shall be binding upon their 
successors and assigns subject to the limitations of Oklahoma law. 

B.11. Contract Monitoring Plan: 
B.11.1. This contract will be monitored by the OSDH based on the completion of a Risk Assessment process. Information 

related to programmatic requirements, the contract specifications, and responses to the Sub-recipient Supplier's 
Questionnaire (Attachment B) will be utilized to complete a Risk Assessment Tool. The Risk Assessment Tool will 
be used to determine the level of risk associated with the Contract. A Contract Monitoring Plan and a Contract 
Administration Plan will be developed to define the activities and level of monitoring and administration that will be 
required during the contract period. Typical monitoring activities include Supplier site visits, review of contractually 
required reports, invoice review, invoice validation, and verification of licensure and/or insurance requirements, etc. 
The level of risk assigned to the contract shall determine the frequency and type of activity within a Contract 
Monitoring Plan and/or a Contract Administration Plan. The Contract Monitoring and/or Contract Administration 
Plan may be updated periodically as determined by the OSDH throughout the contract period. Upon development 
of the Contract Monitoring Plan and Contract Administration Plan, the OSDH will provide a copy of each to the 
Supplier. 

B.11.2. All communications related to this contract will be between the Supplier's Contact Person and the OSDH Contract 
Monitor. The OSDH Contract Monitor for this contract will be given upon award. 

B.12. Covenant against Contingent Fees 
The SUPPLIER warrants that it has not employed or retained any company or person specifically to solicit or secure this Contract, 
and that it has not paid or agreed to pay any fee, commission, percentage, brokerage fee, gifts, or any other consideration, 
contingent upon or resulting from the award or making of this Contract. For breach or violation of this warranty the STATE shall have 
the right to annul this Contract without liability, or at its discretion, to deduct from the Contract price or consideration, or otherwise 
recover, the full amount of such fee, commission, percentage brokerage fee, gift, or contingent fee.  

B.13. Dispute Resolution 
Any dispute concerning the question of fact in connection with the work, not disposed of by the contract between the parties hereto, 
shall be referred to the STATE agency that initially awarded this contract (e.g., Office of Management and Enterprise Services). The 
decision of the administrator of said agency, or his/her duly authorized representatives, shall be final and conclusive on the parties to 
this contract. 

B.14. Disclosures Regarding Lobbyist 
B.14.1. A vendor may not reimburse itself within its state contract pricing for its costs and expenses of lobbyists. 

B.14.2. Any vendor using the services of a lobbyist to assist in obtaining a contract shall: 

B.14.2.1. Disclose all costs, fees, compensation, reimbursements, and other remunerations paid or to be 
paid to the lobbyist related to the contract 

B.14.2.2. Not bill or otherwise charge the State for such and 

B.14.2.3. Certify that no such costs were billed to the State. 

B.14.2.4. The name and address of each lobbyist or agent of the vendor, Supplier, sub-Supplier who 
communicated with a State employee about a proposal or potential proposal must be disclosed with 
proposal response. 

B.15. Electronic Signatures/Execution in Counterparts 
This document may be executed in counterparts, with each such copy considered an original. Facsimile/scanned and PDF signatures 
shall be accepted as original. Electronic signatures must be an authorized copy of the hand-written signature or created using a 
technology that allows the process of signature authentication to be validated. In all cases, the name of the authorized signatory shall 
be identified as visible on the document. Each party will be responsible for maintaining the security of its electronic signature 
technology and represents through submission of the signed document that the individual’s signature is authorized and valid to bind 
the organization. 
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B.16. Entire Agreement: 
This contract, including referenced attachments, represents all of the terms and conditions agreed upon by the parties. No other 
understandings or representations, oral or otherwise, regarding the subject matter of this contract shall be deemed to exist or to bind 
any of the parties hereto.  

B.17. Equipment and Other Purchases: 
It is understood that no items of equipment, property or other capital purchases shall be reimbursed under the provisions of this 
contract unless specifically allowed in the attached line item budget. Equipment is defined as an article of nonexpendable, tangible 
personal property having a useful life of more than one year and an acquisition cost which equals or exceeds the lesser of the 
capitalization level established by the Supplier for financial statement purposes, or $5000, pursuant to 2 CFR Part 200.439. If 
equipment is allowed to be purchased by the Supplier, each purchase must be pre-approved by the OSDH, the Supplier must have 
an established inventory system compliant with 2 CFR Part 200.313. To be eligible for reimbursement under this contract, equipment 
must be utilized exclusively for purposes of this contract, and the Supplier must provide a written inventory report within thirty (30) 
days of the end of the applicable contract period including the information required by 2 CFR Part 200.313 to the OSDH Contract 
Monitor. 

B.18. Event of Default: 
In the event the Supplier fails to meet the terms and conditions of this contract or fails to provide services in accordance with the 
provisions of the contract, the State of Oklahoma at its sole discretion, may withhold payments claimed by the Supplier or may by 
written notice of default to the Supplier, cancel this contract. Cancellation due to default shall not be an exclusive remedy, but shall 
be in addition to any other rights and remedies provided for by law. In the event a Notice of Cancellation is issued, the Supplier shall 
have the right to request a review of such decision as provided by the rules and regulations promulgated by the Oklahoma Office of 
Enterprise and Management Services, Central Purchasing Division (OMES/CP). This is in addition to Section A.24. 

B.19. Failure to Comply Statement: 
In addition to Section A.29. the Supplier agrees that should it be in noncompliance, the OSDH may impose additional conditions as 
provided in 2 CFR §200.207; or, as provided in 2 CFR § 200.338, temporarily hold cash payments pending correction of the 
deficiency, disallow all or part of the cost of the activity or action not in compliance, suspend or terminate the contract in part or in 
whole, withhold further awards for the project or program, or take other remedies legally available. Compliance with the requirements 
shall be the responsibility of the Supplier, without reliance on or direction by the OSDH. 

B.20. Federal Funding Accountability and Transparency Act of 2006 (FFATA): 
Suppliers shall comply with the requirements of the Federal Funding Accountability and Transparency Act of 2006 (FFATA) as set 
forth in 2 CFR Part 170. A DUNS number (Data Universal Numbering System) is a requirement for all contracts of $25,000 or more. 
Suppliers may be required to submit additional information to satisfy FFATA compliance. 

B.21. Force Majeure: 
The Supplier shall not be liable for any damages resulting from any delay in delivery or failure to give notice of delay that directly or 
indirectly results from the elements, acts of God, delays in transportation, or delays in delivery by any cause beyond the reasonable 
control of the Supplier. 

B.22. Headings 
Article headings used in the contract are inserted for convenience of reference only and shall not be deemed a part of this contract 
for any purpose. 

B.23. Indirect Costs 
B.23.1. Expenses that are not directly related and billed 100% to a particular funding source may be billed using either an 

indirect cost rate or a cost allocation plan. The Supplier may request reimbursement of indirect costs (IDC) not to 
exceed the total amount approved for IDC in the current approved line item budget. The Supplier shall bill for IDC 
costs based on their federally approved IDC rate, or the rate approved by the Supplier’s cognizant agency. 

B.23.2. If the Supplier does not have a negotiated IDC rate, the Supplier shall be required to submit a Cost Allocation Plan 
to OSDH for the reimbursement of any costs not directly allocable to a particular fund source. 

B.23.3. This line item is to be based on the Supplier’s approved federally negotiated IDC rate or the rate approved by the 
Supplier’s cognizant entity responsible for negotiating the Supplier’s IDC rate. If the Supplier does not have a 
negotiated IDC rate, the Supplier shall be required to submit a Cost Allocation Plan along with the required 
certification as outlined in 2 CFR Part 200.415(b) to OSDH explaining the allocation methods for reimbursement of 
any costs not directly allocable to a particular fund source. 
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B.24. Incorporation of Provisions 
The SUPPLIER shall include the provisions of the ALL paragraphs of this section in every subcontract, including procurement of 
materials and leases of equipment, unless exempt by the Regulations, or directives issued pursuant thereto. The SUPPLIER shall 
take such action with respect to any subcontract or procurement as the STATE may direct as a means of enforcing such provisions 
including sanctions for noncompliance: Provided, however, that, in the event the SUPPLIER becomes involved in, or is threatened 
with, litigation with a sub-Supplier or supplier as a result of such direction, the SUPPLIER may request the STATE to enter into such 
litigation to protect the interest of the STATE. 

B.25. Invoicing and Payment (In addition to Section A.18.): 
B.25.1. A properly completed invoice must be submitted within thirty (30) days of the end of the month in which services 

were delivered and include the following items: 

B.25.1.1. Name, address and FEI number of the Supplier; 

B.25.1.2. Invoice date; 

B.25.1.3. Period covered by invoice; 

B.25.1.4. Purchase order number 

B.25.1.5. Any other data, reports, information or documentation required by other conditions of the 
contract; 

B.25.1.6. Detail of the services provided and be in accordance with the terms and conditions of this 
agreement. 

B.25.2. For invoices involving payment for the Supplier’s time, the invoice must be signed and contain the following 
statement: By my signature I attest that this invoice is an accurate and true representation of my time in relation to 
the services provided to the OSDH. 

B.25.3. The invoice shall be submitted to: 

OKLAHOMA STATE DEPARTMENT OF HEALTH 

Protective Health Services, Medical Facilities 

CMP Fund Program 

1000 NE 10TH Street 

Oklahoma City, Oklahoma 73117-1299 

CMP@health.ok.gov 

B.25.4. The State of Oklahoma has forty-five (45) days from presentation of a proper invoice to issue payment to the 
Supplier. 

B.25.5. To comply with 2 CFR § 200.415 (Required Certifications), invoices requesting payment must include a 
certification, signed by an official who is authorized to legally bind the Supplier, which reads as follows: 

B.25.5.1. “By signing this report, I certify to the best of my knowledge and belief that the report is true, 
complete, and accurate, and the expenditures, disbursements and cash receipts are for the purposes 
and objectives set forth in the terms and conditions of the Federal award. I am aware that any false, 
fictitious, or fraudulent information, or the omission of any material fact, may subject me to criminal, 
civil or administrative penalties for fraud, false statements, false claims or otherwise. (U.S. Code Title 
18, Section 1001 and Title 31, Sections 3729-3730 and 3801-3812).” 

B.25.6. The Supplier assures that all costs billed will be supported by documentation that will include, but not be limited to, 
copies of paid invoices, payroll records and time reports as required by the costs principles applicable to their 
organization. The Supplier further assures that all billings will be based on actual costs incurred and paid. 

B.25.7. If the Supplier is unable to support any part of their claim to the OSDH and it is determined that such inability is 
attributed to misrepresentation of fact or fraud on the part of the Supplier, the Supplier shall be liable to OSDH for 
an amount equal to such unsupported part of the claim in addition to all costs, including legal, attributable to the 
reviewing and discovery of said part of claim. Liability under this paragraph shall be determined within two years of 
the discovery of such misrepresentation of fact or fraud by the Supplier. 

B.26. Limited English Proficiency: 
B.26.1. Where a significant number or proportion of the population eligible to be served or likely to be directly affected by a 

federally assisted program needs service or information in a language other than English in order to effectively be 
informed of or participate in the program, the Supplier shall take reasonable steps, considering the scope of the 
program and the size and concentration of such population, to provide the information in appropriate languages to 
such persons. 

mailto:CMP@health.ok.gov
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B.26.2. An inability by the Supplier to provide the information in the appropriate language to a significant number or 
proportion of the population eligible to be served or likely to be directly affected by the program shall result in 
termination of the contract. 

B.27. Mandatory Requirements: 
The OSDH has established certain mandatory requirements that must be included in the RFP response. The use of the terms “shall”, 
“must” or “will” (except to indicate simple futurity) in this RFP indicate a mandatory requirement or condition, which by failure to meet 
or provide will be cause for the RFP response being deemed non-responsive. The word “should” or “may” in this RFP indicate 
desirable attributes of conditions and are permissive in nature. Deviation from or omission of such a desirable feature will not by itself 
cause a proposal to be non-responsive. 

B.28. Minor Deficiencies or Informalities 
B.28.1.  "Minor deficiency" or "minor informality" means an immaterial defect in a bid or variation in a bid from the exact 

requirements of a solicitation that may be corrected or waived without prejudice to other bidders. A minor 
deficiency or informality does not affect the price, quantity, quality, delivery or conformance to specifications and is 
negligible in comparison to the total cost or scope of the acquisition. 

B.28.2. The State Purchasing Director may waive minor deficiencies or informalities in a bid if the State Purchasing 
Director determines the deficiencies or informalities do not prejudice the rights of other bidders, or are not a cause 
for bid rejection. 

B.29. Notices: 
Notices under this contract shall be considered properly delivered when sent by certified mail to the business address of record or by 
email, delivery receipt requested, to the Contact Person identified in the contract. 

B.30. Other Certifications: 
The Supplier certifies compliance with the provisions of Titles VI and VII of the 1964 Civil Rights Act and Section 504 of the 
Rehabilitation Act 1973; the Age Discrimination Act of 1975; the Hatch Act; the Pro Children Act of 1994; Drug Free Workplace Act of 
1988; the American with Disabilities Act of 1990; Title IX or the Education Amendments of 1972; 31 U.S.C. Section 1352, Public Law 
105-78; Section 503 of Division F, Title V, of the FY12 Consolidated Appropriations Act; 41 U.S.C. 4712 and the National Defense 
Authorization Act (NDAA) for Fiscal year (FY) 2013; Contract Work Hours and Safety Standards Act (40 U.S. C. 3701-3708); the 
Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387), as amended; mandatory 
standards and policies relating to energy efficiency as outlined in the State of Oklahoma’s energy conservation plan issued in 
compliance with the Energy Policy and Conservation Act (42 U.S.C. 6201); 2 CFR § 200.112 (Conflict of Interest); 2 CFR §200.113 
(Mandatory Disclosures); 2 CFR § 200.322 (Procurement of Recovered Materials); and, the Single Audit Act of 1984; as applicable. 

B.31. Personnel Activity Reports: 
The Supplier and any approved sub-Supplier shall maintain Personnel Activity Reports (PARs) on all employees reimbursed in whole 
or in part by this contract. PARs must be completed in accordance with the Federal Cost Principles applicable to the Supplier’s 
specific entity type, i.e. State and Local Government, Non-Profit, Colleges and Universities, etc. (Suppliers may refer to 2 CFR Part 
200.430, 45 CFR Part 75, 7 CFR Part 3016 to determine the applicable Federal Cost Principles, or as determined by the applicable 
Federal program guidance.) The above requirements will apply to all Suppliers regardless of the type of funds being reimbursed to 
the Supplier by the OSDH. 

B.32. Privacy Clause: 
The Supplier shall, at all times, maintain confidential all information pertaining to any person, patient, or client with whom it has a 
professional relationship, contact or contract. No information shall be released to any person or party not directly employed by the 
Supplier without first obtaining such persons, patients, or clients expressed written consent therefore. Confidential information 
pertaining to any minor shall not be released to any person or party without the express written consent of a custodial parent, court 
appointed guardian, court authorized foster parent, or authorized self-consenting minor, subject however, to all applicable state and 
federal statues, rules and regulations. 

B.33. Procurement Integrity: 
The Supplier certifies they have not entered into this contract with this or any other Oklahoma state agency that would result in a 
substantial duplication of the services or duplication of the end product rendered by the Supplier or its employees. 

B.34. Promotional or Incentive Items: 
B.34.1. Per 2 CFR Part 200.421, costs of promotional items and memorabilia, including models, gifts, and souvenirs are 

unallowable. Advertising costs for the purpose of program outreach and other specific purposes necessary to meet 
the requirements of the Federal award are allowable. 

B.34.2. Incentive items may not be used to encourage an individual to participate in a program or survey by performing a 
specific task for the benefit of the OSDH program. The incentive item used for encouragement shall be given to the 
individual only after the individual has completed the task. 
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B.35. Protecting and Securing Protected Health Information: 
Incorporated herein in its entirety, and made a part of this contract, is the attached Business Associate Agreement (Attachment C) 
signed between the Parties. 

B.36. Statement of Responsibility and Liability: 
B.36.1. The parties intend that each shall be responsible for its own intentional and negligent acts or omissions to act. The 

OSDH shall be responsible for the acts and omissions to act of its officers and employees while acting within the 
scope of their employment according to the Oklahoma Governmental Tort Claims Act (51 O.S. §151 et seq.). 

B.36.2. The Supplier shall be responsible for any damages or personal injury caused by the negligent acts or omissions to 
act by its officers, employees, or agents acting within the scope of their authority or employment. 

B.36.3. The Supplier agrees to hold harmless the OSDH of any claims, demands and liabilities resulting from any act or 
omission on the part of the Supplier and/or its agents, servants, and employees in the performance of this contract. 
It is the express intention of the parties hereto that this contract shall not be construed as, or given the effect of, 
creating a joint venture, partnership or affiliation or association that would otherwise render the parties liable as 
partners, agents, employer-employee or otherwise create any joint and severable liability. 

B.37. Tobacco Free Policy: 
Supplier, while performing the duties under this contract shall comply with the smoke free requirements on state property pursuant to 
21 O.S. § 1247. For other tobacco products, including e-cigarettes, use of such products is prohibited pursuant to the Governor’s 
Executive Orders 2012-01 and 2013-43. 

B.38. Travel and Related Expenses: 
If travel costs and related expenses are a part of the contract, such expenses must be compliant with 2 CFR Part 200.474. The 
Supplier’s request for reimbursement shall be based on the organization’s written travel policies. OSDH will monitor the travel-related 
expenses based on reasonableness (2 CFR Part 200.404) as compared to those rates authorized by the Federal Conus Rates 
published at the GSA Website located at http://www.gsa.gov/portal/category/100000. All out-of-state travel where reimbursement is 
requested must be pre-approved in writing by the OSDH. In addition, OSDH allowable travel costs must be directly related to the 
activities of the contract and therefore may require allocation of those costs to all programs benefitted based on an equitable 
allocation methodology. 

B.39. Waiver of Breach: 
No failure by the OSDH to enforce any provisions hereof after any event of default by the Supplier shall be deemed a waiver of the 
OSDH’s rights with regard to that event, or any subsequent event. Waiver shall not be construed to be a modification of the terms of 
the contract. 
 

C. SOLICITATION SPECIFICATIONS 
C.1. Purpose: 

C.1.1. The Oklahoma State Department of Health (OSDH) is issuing this Request for Proposals (RFP) using funds from 
the Civil Monetary Penalty Revolving Fund, pursuant to 63 O.S. 2013, § 1-107.4, to support and provide quality 
assurance and process improvement through root cause analysis and quality improvement support for NF/SNF 
that have high level of deficiency citations, high frequency of deficiency citations, recurring deficiency citations, 
and/or poor performance quality measures as reported to the CMS national Minimum Data Set 3.0. 

C.1.2. The objective is to identify a Supplier, or multiple Suppliers, with the capability to offer evidence-based 
interventions and services that benefit, protect or improve nursing home services for residents of nursing facilities, 
skilled nursing facilities, and dually-certified skilled nursing facilities, in accordance with CMS requirements. 

C.1.3. The goal of the OSDH is to fund up to ten (10) projects through one (1) or more Suppliers that are knowledgeable, 
skilled, and capable of meeting the project’s purpose in its area of expertise. For the first 12-month period, 
approximately two (2) million dollars will be made available to support up to ten (10) projects of varying amounts. 
Additional funds may be available for multi-year projects. Examples of projects include but are not limited to 
programs that address: 

C.1.3.1. Pressure Ulcers, 

C.1.3.2. Antipsychotic reduction, 

C.1.3.3. Education for nursing home providers about in/appropriate discharge policies, 

C.1.3.4. Formalizing a coalition to improve quality of care and quality of life in nursing homes, 

C.1.3.5. Single or regional statewide educational forums,  

C.1.3.6. Supporting nursing homes to create, test, and implement feasible emergency preparedness and 
evacuation plans which involve local stakeholders, and  
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C.1.4. Suppliers must meet all the requirements of a Qualified Organization, as described in the next sentence and 
Section C.4. Examples of Suppliers that could qualify for funding include, but are not limited to, consumer 
advocacy organizations, resident or family councils, professional or State nursing home associations, State Long-
term Care Ombudsman programs, quality improvement organizations, and private contractors. 

C.2. Background: 
C.2.1. The OSDH serves as the State Survey Agency in Oklahoma under an agreement entered pursuant to Section 

1864 of the Social Security Act between the State of Oklahoma and the Secretary of the U.S. Department of Health 
and Human Services. The OSDH surveys or inspects nursing facilities for compliance with requirements of the 
Medicare and Medicaid programs. As a result of information gathered during such surveys, the OSDH or Centers 
for Medicare & Medicaid Services (CMS) may find that the facilities are not in compliance with federal 
requirements. Civil Money Penalties (CMPs) are collected from nursing facilities (NFs), skilled nursing facilities 
(SNFs), and from dually-participating skilled nursing facilities (SNFs) that have failed to maintain compliance with 
Federal requirements. A portion of the funds is returned to States for use in activities for the protection and benefit 
of nursing home residents. By law, CMP funds cannot be used for any other purposes by States. 

C.2.2. Sections 1819(h)(2)(B )(ii)(IV)(ff) and 1919(h)(3)(c)(ii )(IV)(ff) of the Social Security Act incorporates specific 
provisions pertaining to the collection and uses of CMPs imposed by CMS when nursing homes do not meet 
requirements for Long Term Care Facilities. Final amendments to the federal regulations implementing the uses of 
CMP funds by States were published March 18, 2011 in the Federal Register, Vol. 76, No. 53, p. 15127. The 
federal regulations may be found at 42 CFR 488.433 (10-1-2012 version). On March 11, 2011, CMS issued 
guidance regarding use of CMPs in a Survey and Certification Memorandum (Ref: S & C: 11-12-NH). Additionally, 
CMS on December 16, 2011 issued updated guidance in Survey and Certification Memorandum 12-13-NH 
(Attachment G). 

C.3. Contract Expense: 
The OSDH has a total of $2,000,000.00 to make up to ten (10) awards. Payments will be made upon approval of valid invoice in 
accordance with the Invoice clause (Section B.25.) and the line item budget on the required state budget form. 

C.4. Minimum Requirements: 
CMS on December 16, 2011 issued updated guidance in a Survey and Certification Memorandum 12-13-NH (Attachment G). 
Examples of organizations that could qualify include, but are not limited to, consumer advocacy organizations, resident or family 
councils, professional or State nursing home associations, State Long-term Care Ombudsman programs, quality improvement 
organizations, private Suppliers, etc. 

C.5. Scope of Work: 
C.5.1. Qualified vendors will provide services to eight (8) or more SNF/NF to address one (1) or more of the following 

concerns identified by OSDH. Vendors are not required to address all concerns within a subheading; the 
subheadings are provided for informational purposes. Vendors may propose to address the concerns through 
educational activities or on-site consulting services. 

C.5.2. Areas of Focus from: Long-Stay Quality Indicators from MDS 3.0 Areas of Focus From: 

C.5.2.1. Residents Who Self-Report Moderate to Severe Pain 

C.5.2.2. Excess Weight Loss (L) Observed Percentage 

C.5.2.3. Residents with a Urinary Tract Infection 

C.5.2.4. SR Mod/Severe Pain (L) Observed Percentage 

C.5.2.5. Hi-Risk Pressure Ulcer (L) Observed Percentage 

C.5.2.6. Increase ADL Help (L) Observed Percentage 

C.5.2.7. Depressive Symptoms  

C.5.2.8. Catheter Inserted or Left in Bladder 

C.5.3. Areas of Focus from: Citation Deficiencies- Health Survey or Life Safety Code 

C.5.3.1. Develop comprehensive care plans (CP)/Right to participate planning care-revise CP 

C.5.3.2. Services by qualified persons/per care plan 

C.5.3.3. Free of accident hazards/supervision/devices 

C.5.3.4. Provide care/services for highest well-being 

C.5.3.5. Infection control, prevent spread, linens 

C.5.3.6. Drug regimen is free from unnecessary drugs 

C.5.3.7. Assessment accuracy/coordination/certified 
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C.5.3.8. Food procure, store/prepare/serve-sanitary 

C.5.3.9. Resident records complete/accurate/accessible 

C.5.4. Areas of Focus from: CMS S&C Memo 18-08-NH “An Initiative to Address Facility Initiated Discharges that Violate 
Federal Regulations.” 

C.5.4.1. https://www.cms.gov/Medicare/Provider-Enrollment-and-
Certification/SurveyCertificationGenInfo/Policy-and-Memos-to-States-and-Regions.html 

C.6. Supplier Duties 
C.6.1. Meet with OSDH for a kick-off meeting to review SOW and duties 

C.6.2. Follow OSDH Communication guidelines for branding (request a copy from communications@health.ok.gov) 

C.6.3. Align quality improvement interventions with CMS QAPI guidance and requirements 

C.6.4. Develop a participation agreement to be executed with each facility before work begins. 

C.6.4.1. The document must outline the responsibilities of the home, the services to be delivered by the vendor, 
and the stipulation that failure to fulfill the agreement will results in the nursing home being considered ineligible to 
participate in any other CMP Fund project for at least one (1) year. The document should also state that the fees 
associated with the described services are paid for by OSDH and the facility will not be billed separately. OSDH 
must approve the agreement form in advance of recruitment. 

C.6.5. Prepare a business case promotion to encourage participation. 

C.7. The OSDH shall: 
C.7.1. Meet regularly with selected Suppliers, such as but not limited to, a kick-off meeting, progress meetings throughout 

the contract, and at the conclusion of the contract. 

C.7.2. Provide OSDH Communications standards and guidelines. 

C.7.3. Provide data for key quality measures using MDS 3.0 quality and clinical measures. 

C.7.4. Provide necessary data for comparison to facilities not receiving interventions. 

C.7.5. Provide lists of facilities for targeted and/or directed participation. 

C.7.6. Provide feedback on process and reports in a timely manner. 

C.7.7. Conduct site visits to assure performance and delivery of services. 

C.7.8. Facilitate technical assistance and subject matter experts as appropriate. 

C.7.9. Provide a networking forum for CMP Fund Program vendors. 

C.7.10. Review and process invoices for payment. 

 

D. EVALUATION 
D.1. Proposal Evaluation Process 

D.1.1. Proposals will be evaluated on the “best value” determination in accordance with Title 74, §85. The best value 
criteria for this proposal is listed below and all proposals will be reviewed and awarded based on the following 
evaluation criteria: 

D.1.1.1. Project Aim(s) 

D.1.1.2. Benefit(s) To Residents 

D.1.1.3. Budget and Financial Feasibility 

D.1.1.4. Project Development and Implementation 

D.1.1.5. Timeline and Measurements 

D.1.1.6. Qualified Organization 

D.1.1.7. Sustainability 

D.1.1.8. Non-Supplanting 
 
 
 
 

https://www.cms.gov/Medicare/Provider-Enrollment-and-Certification/SurveyCertificationGenInfo/Policy-and-Memos-to-States-and-Regions.html
https://www.cms.gov/Medicare/Provider-Enrollment-and-Certification/SurveyCertificationGenInfo/Policy-and-Memos-to-States-and-Regions.html
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E. INSTRUCTIONS TO BIDDER 
E.1.  Introduction 

E.1.1. Prospective Bidders are urged to read this solicitation carefully. Failure to do so will be at the Bidder’s risk. 

E.1.2. Provisions, terms, and conditions may be stated or phrased differently than in previous solicitations. Irrespective of 
past interpretations, practices or customs, proposals will be evaluated and any resultant contract(s) will be 
administered in strict accordance with the plain meaning of the contents hereof. The Bidder is cautioned that the 
requirements of this solicitation can be altered only by written amendment approved by the state and that verbal 
communications from whatever source are of no effect. In no event s hall the Bidder’s failure to read and 
understand any term or condition in this solicitation constitute grounds for a claim after contract award. 
Submissions/Copies 

E.2. Response Submission and Copies: 
E.2.1. Supplier is to submit two (2) electronic copies of their complete response on TWO (2) separate USBs (one (1) on 

each USB) which includes scanned images of the required completed and signed forms. Electronic copy can be in 
Word, Excel, or PDF format; but, is to be an unprotected document provided on a USB drive/flash drive/thumb 
drive. 

E.2.2. Faxed or emailed responses will not be accepted. Original hard copies are not required or preferred. This overrides 
hard copy submittal requirements of Section A.2.4. PDF is an acceptable format for solicitation responses. This 
overrides requirements of Section A.2.4 

E.2.3. Suppliers submitting more than one proposal shall assign a unique letter and title to each proposal. For example: 
LTC Organization: (Proposal A) Staff Training Project; LTC Organization: (Proposal B) Culture Change Project, etc. 
For example: RFP 340000XXXX LTC Organization: (Proposal A) Staff Training Project; RFP 340000XXXX LTC 
Organization: (Proposal B) Culture Change Project, etc. 

E.2.4. Suppliers must respond to each request for information in Section E.5. - Narrative of this RFP, showing how their 
organization will meet or exceed the conditions and Mandatory Requirements. 

E.2.5. Suppliers must complete and submit Attachment A, Application for CMP Funds for CMS Region VI. 

E.2.6. If the Supplier intends to use sub-Suppliers in the performance of this contract, the organization shall so state in 
their proposal and identify the sub-Suppliers to be used. 

E.3. Demonstrations & Clarifications Questions 
The Supplier may be asked to participate in oral presentations and demonstrations for this proposal to define their solicitation, to 
introduce their team, and to respond to any and all questions regarding their proposal if requested by the State prior to award. 

E.4. Non-Disclosure 
In addition to any requirements of law or through a professional code of ethics or conduct, the Supplier is required to disclose any 
outside activities or interests that conflict or may conflict with the best interests of the State. Further, the successful Supplier shall not 
plan, prepare or engage in any activity that conflicts or may conflict with the best interests of the State during the period of this 
agreement without prior written notification of OSDH and written approval by OSDH and final approval by the Office of Management 
and Enterprise Services (OMES) Central Purchasing Division. Prompt disclosure is required under this paragraph if the activity or 
interest is related, directly or indirectly, to any person or entity currently under contract with or seeking to do business with the State, 
its employees, other third-party individuals or entities holding contracts with OSDH. 

E.5. Narrative: 
E.5.1. The Supplier must describe how the Supplier meets the requirements for consideration as a qualified organization 

including responses to each of the items below: 

E.5.1.1. Organization is qualified and capable of carrying out the intended project(s) or use(s) and: 

E.5.1.1.1. Not in any conflict of interest relationship with the entity (entities) who will benefit from the intended 
project(s) or use(s); 

E.5.1.1.2. Not a recipient of a contract or grant or other payment from Federal or State sources for the same 
project(s) or use(s); 

E.5.1.1.3. Not paid by a State or Federal source to perform the same function as the CMP project(s) or use(s). 
CMP funds may not be used to enlarge or enhance an existing appropriation or statutory purpose that is 
substantially the same as the intended project(s) or use(s). 

E.5.1.1.4. Not received a poor review or finding from previous work performed for OSDH. 

E.5.2. Suppliers should describe their approach to delivering these services. All materials used during the performance of 
this contract must meet OSDH Communications standards and guidelines. 
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E.5.3. Suppliers should describe how they intend to collaborate with another supplier to avoid confusion during 
recruitment, although OSDH will be providing lists of eligible NF/SNF to suppliers. 

E.5.4. Provide a work plan and Timeline from recruitment through one year of consultation services relative to frequency 
of onsite services and other relevant information suppliers must describe: 

E.5.4.1. A timeline for recruitment, 

E.5.4.2. Approach to recruitment, and 

E.5.4.3. The approach that will be used to improve quality measures and incorporate the application of QAPI 
knowledge and tools to assist the nursing homes with improving the home’s composite quality score. 

E.5.4.4. Address how the interventions will create a self-sustaining system of quality improvement in each 
facility.  

E.5.4.4.1. Must include the number, frequency, and duration of on-site support for each recruited NF/SNF for both 
case scenarios: QAPI-RCA and QI-STAT. 

E.5.4.4.2. Interventions may include but are not limited to;  

E.5.4.4.2.1. Clinical care improvement. 

E.5.4.4.2.2. Organizational change and systematic approaches should be considered, such as: 

E.5.4.4.2.2.1. an environmental scan, 

E.5.4.4.2.2.2. assessment of all staff attitudes, 

E.5.4.4.2.2.3. resident satisfaction, 

E.5.4.4.2.2.4. readiness for culture change, and the like. 

E.6. All improvement plans should be based on the results of a root cause analysis conducted with 
ownership, leadership, and staff. 

E.6.1. For the purposes of this request, OSDH requires that the Supplier will structure their projects so as to meet 
requirements for CMS approval of the use of CMP funds. 

E.6.2. The proposed projects must not be for any activities for which CMS already provides support and funding. A more 
detailed description of prohibited uses of CMP funds can be found in Attachment G, Appendix Two. Additionally, 
CMP funds may not be used for food unless Suppliers are in travel status to perform duties described in an award 
proposal.  

E.7. Preferences 
Preference will be given to proposals that demonstrate the supplier’s experience with recruiting SNF/NF in quality improvement 
projects, providing quality improvement services, providing data entry and chart review assistance for the reporting of resident 
assessments, maintaining engaged participation in similar projects, and evidence that the supplier’s intervention(s)/method(s) 
effected improvement as demonstrated by improve quality measure scores. Letters of support from clients are suggested. 

E.8. Questions 
All questions regarding this solicitation must be submitted in writing and are to be emailed no later than 3:00 PM on 10/24/19 to the 
OMES/Central Purchasing Division Buyer via emailed to – Richard.Williams@omes.ok.gov. Questions received after this date may 
not be answered. If any questions are received, an amendment to this solicitation will be posted on our website after this deadline 
listing all questions received and their answers. In addition, vendors will be notified the amendment is on our website. Any 
communication regarding this RFP must be sent to the OMES/Central Purchasing Division Buyer listed above. Contacting any other 
agency personnel may result in your proposal being deemed as non-responsive. Please be sure to reference the RFP number when 
emailing questions  

E.9. Negotiations 
E.9.1. In accordance with Title 74 §85.5, the State of Oklahoma reserves the right to negotiate with one (1), all or none of 

the Suppliers responding to this solicitation to obtain the best value for the State. 

E.9.2. Negotiations could entail discussions on products, services, pricing, contract terminology or any other issue that 
may mitigate the State’s risks. 

E.9.3. The State shall consider all issues negotiable and not artificially constrained by internal corporate policies. 
Negotiation may be with one (1) or more Suppliers, for any and all items in the Supplier’s offer. 

E.9.4. Firms that contend that they lack flexibility because of their corporate policy on a particular negotiation item shall 
face a significant disadvantage and may not be considered. If such negotiations are conducted, the following 
conditions shall apply: 

E.9.4.1. Negotiations may be conducted in person, in writing, or by telephone. 

mailto:Richard.Williams@omes.ok.gov
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E.9.4.2. Negotiations shall only be conducted with potentially acceptable offers. The State reserves the right 
to limit negotiations to those offers that received the highest rankings during the initial evaluation 
phase. 

E.9.4.3. Terms, conditions, prices, methodology, or other features of the Supplier’s offer may be subject to 
negotiations and subsequent revision. As part of the negotiations, the Supplier’s may be required to 
submit supporting financial, pricing, and other data in order to allow a detailed evaluation of the 
feasibility, reasonableness, and acceptability of the offer.  

E.9.4.4. The requirements of the Request for Proposal shall not be negotiable and shall remain unchanged 
unless the State determines that a change in such requirements is in the best interest of the State Of 
Oklahoma. 

 

F. CHECKLIST 
F.1. Listed below is a checklist of items that are to be completed and returned with the proposal. This is 

not an all-inclusive list and it is the vendor’s responsibility to ensure that they submit all 
required/requested documentation: 

F.1.1. Responding Bidder Information Form CP-076 

F.1.2. Non-Collusion Certification Form CP-004 

F.1.3. All Amendment signed (If Applicable) 

F.1.4. Proof of Liability Insurance and Workers Compensation Insurance 

F.1.5. Proposed Budget Form - Attachment H.1. 

F.1.6. Narrative Response 

F.1.7. Application for CMP funds for Region VI - Attachment A 

F.1.8. Sub-recipient supplier’s Questionnaire Attachment - Attachment B 

F.1.9. Business Associates Agreement - Attachment C 

F.1.10. Vendor payee form if applicable - Attachment D 

F.1.11. Registration (OSDH website) if applicable 

F.1.12. Mandatory Vendor Registration for Contract Award (Section B.6.) (In Addition to Section A.15.3) 
 

G. OTHER 
G.1. Attachments: 

G.1.1. Attachment A - Application for CMP Funds for Region VI 

G.1.2. Attachment B -.Sub recipient Suppliers Questionnaire 

G.1.3. Attachment C - Business Associates Agreement 

G.1.4. Attachment D - Vendor Payee Form 

G.1.5. Attachment E - A Professional Service Evaluation 

G.1.6. Attachment G – Appendix Two: Prohibited Uses of CMP funds 

G.1.7. Attachment H.1 - Proposed Budget Form. 
 

H. PRICE AND COST 
H.1. Contract Expense Cap 

The OSDH has a total of $2,000,000.00 to make up to ten (10) awards. Payments will be made upon approval of a valid invoice in 
accordance with the Invoice clause (Section B.25.) and the approved line item budget. 

H.2. Budget Overview 
H.2.1. A line item budget and budget justification must be submitted with the RFP response. Failure to submit these 

documents will cause the Supplier’s response to be deemed non-responsive and not evaluated for an award. 
Please use the provided budget forms. (See Attachment H.1.) 

H.2.2. The line item budget and budget justification submitted with the RFP response are proposed budgets and 
adjustments/corrections or additional documentation supporting the budget may be required before or after award. 
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H.2.3. Keep the following in mind while preparing the project budget: 

H.2.3.1. Budgets must reflect allowable expenditures for the cost of providing the services detailed in this 
RFP. Allowable expenditures are defined in 2 CFR Part 200 

H.2.3.2. http://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl 

H.2.3.3. Reimbursement is made in accordance with the approved line item budget and only after the Supplier 
has received and paid for the goods or services. The requested budget amount may not be the 
awarded amount. 

H.2.3.4. Reimbursement of some categories of expenses must be approved in advance by the OSDH as the 
pass-through entity. See 2 CFR § 200.407. 

H.2.3.5. Once the final budget amount is approved, the total contract amount cannot be increased without 
justification from the Supplier and approval by OSDH and OMES. 

H.2.3.6. It is the Supplier’s responsibility to monitor the individual line items from month to month in order to 
prevent overspending in a line item during the contract period. 

H.2.3.7. Budget revisions that do not change the total contract amount must be submitted the OSDH and 
approved in advance and are limited to one (1) per quarter. The final budget revision of the year is 
due sixty (60) days before the end of the contract period. 

H.2.3.8. The OSDH will review the Supplier’s expenditures throughout the term of the contract and may 
require a reduction in the contract amount if expenditure patterns demonstrate a funding lapse. Any 
reductions made during the contract will be made in accordance with RFP Section B.7. 

H.3. Proposed Budget 
H.3.1. The budget provides a summary of the costs to be reimbursed for providing the services detailed in this RFP. The 

following additional information is being provided for preparation of the proposed budget: 

H.3.2. Line Item Budget Preparation – The submitted proposed budget must cover the period February 1, 2020 through 
January 31, 2021. Figures should be rounded to the next whole dollar amount. 

H.3.3. Complete a proposed contract budget form for each year of the agreement period – a total of three (3) budget 
forms. 

H.3.4. Proposed budgets must be prepared on the attached Contract Budget forms (See Attachment H.1.). 

H.3.5. All costs to be reimbursed must allowable per 2 CFR Part 200 or other applicable grant or program guidance. 

H.3.6. Provide Cost Allocation Plan for /administrative/Indirect Cost (See Section B.23.) 

H.4. Budget Justification 
H.4.1. The budget justification is a separate document written in a narrative format that details what is proposed for 

reimbursement for the contract period and how the figures in the proposed budget were determined. 

H.4.2. The budget form requires the Supplier to provide sufficient detail in each category to justify how funds support 
programmatic and administrative activities to accomplish the requirements of the RFP. 

H.5. Matching Funds 
Recommended; not required 

H.6. Personnel/Salaries 
Actual salaries and wages paid to Supplier’s own personnel working on a specific OSDH program. Identify individuals by job title and 
percentage FTE. One FTE is equal to 2,080 hours per year. See 2 CFR § 200.430. 

H.7. Fringe Benefits 
Actual fringe benefits paid to the Supplier’s personnel working on a specific OSDH program. For budget purposes, a percentage rate 
for fringe benefits may be used. However, Supplier will be reimbursed for actual fringe benefits paid. For audit purposes, the 
Suppliers’ financial records must clearly define each actual fringe benefit cost as a separate expense applicable only to the approved 
budgeted salaries. Fringe benefits (e.g., retirement program, FICA, insurance, worker’s compensation, etc.) are usually applicable to 
direct salaries and wages. If fringe benefits are to be reimbursed, then a clear description must be included of how the computation of 
fringe benefits was determined. See 2 CFR § 200.431. 

H.8. Travel/Training 
See RFP Section B.38 and 2 CFR § 200.474. All out-of-state travel where reimbursement is requested must be pre-approved in 
writing by the OSDH. In addition, OSDH allowable travel costs must be directly related to the activities of the contract and therefore 
may require allocation of those costs to all programs benefitted based on an equitable allocation methodology. 

 

http://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl
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H.9. Travel/Training expenditures may include: 
H.9.1. Mileage to and from consultation meetings with referral agencies; 

H.9.2. Mileage to and from public awareness/public education sessions; 

H.9.3. Per Diem for attending in-state training meetings or conferences; and/or, 

H.9.4. Overnight lodging expenses for attending in–state training meetings or conferences (including direct payments to 
hotels/motels/conferences.) 

H.9.5. Attendance at program approved designated training(s) required to fulfill the requirements of the program (written 
approval must be received from the OSDH before attendance). 

H.10. Supplies: 
H.10.1. Supplies are materials necessary to conduct the program as direct costs and may include, but are not limited to: 

H.10.2. Materials used to promote the programs in the community such as pamphlets and brochures; 

H.10.3. Educational materials such as video tapes, pamphlets, brochures, books, curricula; 

H.10.4. Office supplies such as paper, pens, pencils, file folders 

H.10.5. Printing and copying 

H.10.6. Postage 

H.11. Contractual 
H.11.1. Contractual expenditures include essential consultation or other program services that cannot be provided by the 

Supplier. Subcontracts and other contractual agreements must be clearly defined in the proposed budget. A 
Professional Service Evaluation must be submitted for each sub-Supplier at the end of their contract. (See 
Attachment E) 

H.11.1.1. Contractual expenditures may include: 

H.11.1.2. Subcontracts with other agencies to provide specific program-related services; 

H.11.1.3. Subcontracts with program consultants; 

H.11.1.4. Subcontracts with trainers 

H.12. Administrative Costs/IDC 
Costs in this category are expenses which are not related to or billed to 100% of a particular funding source. See RFP Section B.23. 
Indirect costs may be billed using either an indirect cost rate or a cost allocation plan, but not both. Provide a copy of the federally 
approved IDC rate or the Cost Allocation Plan. A Cost Allocation Plan must show how each amount was determined to allocate costs 
to the services detailed in this RFP. 

H.13. Other 
Other direct costs which do not fall into the Personnel, Travel/Training, Supplies, or Contractual categories. Such costs must be 
100% allocable to the OSDH program. Costs which are not 100% allocable would be reimbursed under Administrative Costs/IDC 
pursuant to a negotiated IDC rate or cost allocation plan. 



1 

Civil Money Penalty (CMP) Reinvestment Application Template 

Date of Application Submission to CMS: 

Instructions 

Applicants shall submit this CMP Reinvestment Application request to the applicable state agency (SA) 
for initial review. SAs shall make an initial determination on the potential of the project to benefit 
nursing home residents and protect or improve their quality of care or quality of life. SAs will then 
forward the application to the Centers for Medicare & Medicaid Services (CMS) Regional Office (RO) for 
review and approval. After a determination by the SA and CMS RO, the applicant will be notified of the 
funding determination. Applicants may contact the applicable SA with questions regarding their CMP 
Reinvestment Application. 

Periodic reports may be required by each SA. Project outcomes, including the metrics provided in this 
application, must be reported at the completion of the project period. In order to maintain compliance 
with 42 CFR 488.433, at a minimum, SAs will make information about the use of CMP funds publicly 
available, including the dollar amount, recipients, and results of the project. 

Note: Applications that are an extension of an approved CMP reinvestment project to new nursing home 
location(s) do not have to complete the entire application. A project is considered an "extension project" if it 
is identical in project details to a project approved after April 1, 2018. For extension projects, applicants must 
submit the approval letter for the approved CMP reinvestment project and complete the following sections: 
Applicant Contact and Background Information (questions 1-2a, and 6), Funding (questions 7-9), Project Title 
(question 10-11), Partnering Entities (question 15 for non-nursing home applicants and question 16 for all 
applicants, if appropriate), and Attestation (question 22).  Additionally, the applicant must submit results of the 
previously approved and completed project (if applicable), with confirmation by the SA.  

Project and Applicant Requirements 

Projects cannot: 
• Exceed three years;
• Include items or services that are not related to improving the quality of life and care of nursing

home residents or to protecting such residents. For example, projects where the need or demand for
services provided by the project does not exist; projects where nursing home residents are not the
target beneficiaries or the nursing home setting is not the focus of the project; and research projects
where the benefits are often unknown;

• Include funding for capital improvements to a nursing home (e.g., replacing a boiler, redesign of a
nursing home);

• Include funding for nursing home services or supplies that are already the responsibility of the
nursing home (e.g., staff, equipment, food);

• Include funding for survey and certification operations or state expenses;
• Include funding for refreshments;
• Include funding for incentives (e.g., for attending training or completing a survey—this includes items

such as payments or gift cards);
• Include unclear or excessive expenses (e.g., budget items that are not clearly detailed or itemized,

unreasonably high project staff salaries or travel expenses, excessive staff to implement a project,
unreasonable marketing of projects, high indirect costs, or a large portion of the budget set aside for
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evaluation); or 
• Include supplementary or duplicative federal or state funding (e.g., personnel performing the same

duties as Ombudsman or Quality Improvement Organization (QIO) assistance, nurse aide training
programs).

Applicants must: 
• Be qualified and capable of carrying out the intended project(s) or use(s);

• Not have a conflict of interest relationship with the entity(ies) who will benefit from the
intended project(s) or use(s); and

• Not be paid by a state or federal source to perform the same function as the project(s) or use(s)
(e.g., CMP funds may not be used to enlarge or enhance an existing appropriation or statutory
purpose that is substantially the same as the intended project(s) or use(s)).
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Applicant Contact and Background Information 

1. Applicant Contact Information
Provide the contact information for the CMP project applicant (individual) who completed the application. If
the primary point of contact (POC) is different than the POC who completed the application, please provide
the primary POC’s name and contact information. The primary POC is defined as the person responsible for
the project implementation.

Applicant Contact Information
Name: 

Phone: 

Email: 

Address: 

Primary Point of Contact (if different)
Name: 

Phone: 

Email: 

Address: 

2. Applicant Organization Information
Provide the contact information for the organization requesting CMP funds. The organization or nursing
home which requests CMP funding is accountable and responsible for all CMP funds granted. If a change in
ownership occurs after CMP funds are granted or during the course of the project, the primary POC should
notify the SA. Notice regarding the change in ownership and its impact on the CMP Reinvestment
Application award should be sent to the SA.

Organization Contact Information
Name: 

Phone: 

Email: 

Address: 

National Provider Identifier: 

ATTACHMENT A
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2a. Is the organization a nursing home?

Nursing Home-Specific Questions
Is any outstanding civil money penalty (CMP) 
due? Yes No N/A 

Is the nursing home in bankruptcy or 
receivership? Yes No N/A 

3. Organization History
Provide the background and history of the applicant organization, including details such as the organization’s
mission statement and number of years in service.

4. Organization Capabilities
Provide information about the organization’s capabilities, including products and services relevant to the
proposed CMP project.

5. Organization Website
Provide the website address for the organization requesting CMP funds, if available.

ATTACHMENT A
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6. Other Funding Sources
Have other funding sources been applied for and/or granted for this proposal or project?

If yes, please explain and identify the funding sources and amount in the space below. 

ATTACHMENT A
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Funding 

7. Total CMP Fund Request Amount 
Provide the amount requested for the entire project. For example, if it is a three-year project and requires 
$25,000 per year, then enter $25,000 as the annual project cost and $75,000 as the total project cost. If 
requesting $25,000 for a one-year project, then enter $25,000 as both the annual and total cost. Include the 
total amount of non-CMP funds received for the project, as described above in “Other Funding Sources.” 

Annual Amount Requested: $ 
Total Amount Requested: $ 
Total non-CMP funds received (or anticipated) for this project: $ 

8. Detailed Line Item Budget 
Applicants must provide a detailed line item budget (using the CMP Reinvestment Budget Template or similar 
spreadsheet) outlining specific cost requirements within each of the following budget categories:  
o Personnel: an employee of the organization whose work is tied to the proposed project; 
o Travel: provide mileage, lodging and per diem as applicable;  
o Equipment purchase and rentals: materials central to the roll out of the project;  
o Contractual: the cost of project activities to be undertaken by a third-party contractor. Each 

contractor should be budgeted separately;  
o Other direct costs: expenses not covered in any of the previous costs;  
o Total indirect costs: overhead costs allocable to the project such as a negotiated rate with a 

university; and 
o Cost-sharing: total non-CMP funds received or anticipated for this project. 

Is the CMP Reinvestment Budget Template or similar spreadsheet outlining specific cost requirements within 
each summary budget category attached?

ATTACHMENT A
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9. Budget Narrative 
Use the space below to justify indirect costs and cost-sharing amounts included in the CMP Reinvestment 
Budget Template or similar spreadsheet. Explain the costs calculation and methodology. 

ATTACHMENT A
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Project Details 

10. Project Title:

10a. 
Is this project an extension of a CMP 
reinvestment project approved after April 1, 2018 
to a new nursing home location?  

Yes No 

If yes, have the results of the previously 
approved project been reported to the state 
agency? 

Yes No 

Note: If yes to both questions, applicant must submit the results of the project as an attachment to this 
application. 

11. Project Time Period
Number of Years:
Specific Dates Proposed for the Project:

12. Project Category
Please indicate in which category this project should be considered (please see the CMP Reinvestment
Application Resource Guide for more information):

Consumer Information 
Resident or Family Council 
Direct Improvements to Quality of Care 
Culture Change/Direct Improvements to Quality of Life 
Training 
Other, please specify: 

ATTACHMENT A
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Summary of Project and Benefits to Residents 

13. Summary of the Project and its Purpose
Describe (a) the problem or gap this project is aiming to address, (b) project goals and/or objectives, and
(c) the plan to implement the project, including implementation timeline.

14. Benefit to Nursing Home Residents
Describe how this project will directly benefit nursing home residents. CMP funds shall only be used for
activities that benefit nursing home residents and that protect or improve their quality of care or quality
of life.

ATTACHMENT A
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Partnering Entities 

15. Nursing Home and Community Involvement
Describe how the nursing home community (including resident and/or family councils and direct care
staff) will be involved in the development and implementation of the project.

If the organization applying is not a nursing home, include letters of support in the application 
submission to demonstrate nursing home support and buy-in for the proposed project. 

16. Other Partnering Entities
If applicable, list any other entity(ies) (e.g., individuals, organizations, associations, facilities) that will be
partnering with the applicant on this project, how much funding the entity will be receiving (if any), and
the specific deliverables for which the entity is responsible.

ATTACHMENT A



11  

Deliverables, Risks, Performance Evaluation, Sustainability 

17. Project Deliverables 
List any physical items that will be deliverables as a result of funding this project (e.g., 
electronics, training materials, curricula). 

18. Performance Monitoring and Evaluation 
Describe how the project’s performance will be monitored or evaluated, including specific outcome 
metrics, and the intended outcomes. These metrics shall be submitted upon completion of the project or 
as frequently as required by the SA. 

ATTACHMENT A
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19. Duplication of Effort
Describe how the project does not duplicate existing requirements for the nursing home or other
federal or state services.

20. Risks
Describe potential risks or barriers associated with implementing this project and the plan to address
these concerns.

21. Sustainability
Describe how the project or outcomes will be sustained after CMP funding concludes.

ATTACHMENT A
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Attestation 

22. Attestation Statement
CMP funds have been provided for the express purpose of enhancing quality of care and quality of life in
nursing homes certified to participate in Title 18 and Title 19 of the Social Security Act. By signing below,
you are confirming that everything stated in this application is truthful and you are aware and in
compliance with the CMP project and applicant requirements.

Name of the Applicant (print): 

Signature of the Applicant: 

Date of Signature: 

ATTACHMENT A
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Civil Money Penalty (CMP) Reinvestment Application 
Resource Guide 
Background 
A civil money penalty (CMP) is a monetary penalty the Centers for Medicare & Medicaid Services (CMS) 
may impose against nursing homes for either the number of days or for each instance a nursing home 
is not in substantial compliance with one or more Medicare and Medicaid participation requirements 
for long-term care facilities. CMP funds returned to the state must be reinvested to support projects 
that benefit nursing home residents and that protect or improve their quality of care or quality of life. 

The application process for CMP funds is determined by the state in which the nursing home is located. 
Applicants shall submit an application request and a detailed line item budget for the project to the 
applicable state agency (SA) for initial review and recommendation. SAs shall make an initial 
determination on the potential of the project to benefit nursing home residents and protect or 
improve their quality of care or quality of life. SAs will then forward the application to the CMS 
Regional Office (RO) for review and approval. CMS ROs will respond to the SA with approval, denial, or 
request for further information. After a determination by the SA and CMS RO, the applicant will be 
notified of the funding determination. Applicants may contact the applicable SA with questions 
regarding their CMP Reinvestment application. 

Note: Applications that are an extension of an approved CMP reinvestment project to new nursing 
home location(s) do not have to complete the entire application. A project is considered an "extension 
project" if it is identical in project details to a project approved after April 1, 2018. For extension 
projects, applicants must submit the approval letter for the approved CMP reinvestment project and 
complete the following sections: Applicant Contact and Background Information (questions 1-2a, and 
6), Funding (questions 7-9), Project Title (question 10-11), Partnering Entities (question 15 for non-
nursing home applicants and question 16 for all applicants, if appropriate), and Attestation (question 
22). Additionally, the applicant must submit results of the previously approved and completed project 
(if applicable), with confirmation by the SA. 

Periodic reports may be required by each SA. Project outcomes, including the metrics provided in this 
application, must be reported at the completion of the project period. In order to maintain compliance 
with 42 CFR 488.433, at a minimum, SAs must make information about the use of CMP funds publicly 
available, including the dollar amount, recipients, and results of the project. 

Resource Guide 
This resource guide contains guidelines to help applicants develop and submit applications to SAs for 
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the use of CMP funds. States may use their own application template or use the CMP Reinvestment 
Application Template provided by CMS. Please note that the use of the CMP Reinvestment Application 
Template is not required by CMS and does not guarantee that an application will be approved. 

The CMP Reinvestment Application Template is located on the CMP Reinvestment Resource website 
at: https://www.cms.gov/Medicare/Provider-Enrollment-and-
Certification/SurveyCertificationGenInfo/LTC-CMP-Reinvestment.html. 

If you have questions about these resources, please contact CMP-info@cms.hhs.gov. 
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Project and Applicant Requirements 
Before completing a CMP reinvestment application, review the requirements below. 

Projects cannot: 
• Exceed three years; 
• Include items or services that are not related to improving the quality of life and care of nursing 

home residents or protecting such residents. For example, projects where the need or demand 
for services provided by the project does not exist; projects where nursing home residents are 
not the target beneficiaries or the nursing home setting is not the focus of the project; and 
research projects where the benefits are often unknown; 

• Include funding for capital improvements to a nursing home (e.g., replacing a boiler, 
redesign of a nursing home); 

• Include funding for nursing home services or supplies that are already the responsibility of the 
nursing home (e.g., staff, equipment, food); 

• Include funding for survey and certification operations or state expenses; 
• Include funding for refreshments; 
• Include funding for incentives (e.g., for attending training or completing a survey—this includes 

items such as payments or gift cards); 
• Include unclear or excessive expenses (e.g., budget items that are not clearly detailed or 

itemized, unreasonably high project staff salaries or travel expenses, excessive staff to 
implement a project, unreasonable marketing of projects, high indirect costs, or a large portion 
of the budget set aside for evaluation); or 

• Include supplementary or duplicative federal or state funding (e.g., personnel performing the 
same duties as Ombudsman or Quality Improvement Organization (QIO) assistance, nurse aide 
training programs). 

Applicants must: 
• Be qualified and capable of carrying out the intended project(s) or use(s); 
• Not have a conflict of interest relationship with the entity(ies) who will benefit from the 

intended project(s) or use(s); and 
• Not be paid by a state or federal source to perform the same function as the project(s) or 

use(s) (e.g., CMP funds may not be used to enlarge or enhance an existing appropriationor 
statutory purpose that is substantially the same as the intended project(s) or use(s)). 
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Guidelines to Complete a CMP Reinvestment Application for the Use of 
CMP Funds 
An effective CMP reinvestment application should include the following information. The resource 
guide follows the structure of the CMP Reinvestment Application Template. 

Applicant Contact and Background Information 

Application Section Description 
1. Applicant 

Contact 
Information 

• Provide the applicant’s (individual) contact information: 
o Name 
o Phone Number 
o Email 
o Address: Street, City, County, State/Territory, Zip Code 

• The primary point of contact (POC) is defined as the person 
responsible for the project implementation. If the primary POC 
is different than the POC who completed the application, please 
provide the primary POC’s name and contact information. 

2. Applicant 
Organization 
Information 

• Provide the contact information for the organization requesting 
CMP funds: 

o Name 
o Phone Number 
o Email 
o Address: Street, City, County, State/Territory, Zip Code 
o National Provider Identifier (if applicable) 

• Note: The organization or nursing home that requests CMP 
funding is accountable and responsible for all CMP funds granted. 
If a change in ownership occurs after CMP funds are granted or 
during the course of the project, the primary POC should notify 
the SA. Notice regarding the changein ownership and its impact 
on the CMP Reinvestment Application award should be sent to 
SA. The SA will communicate the change to CMS. 

• Identify if the organization is a nursing home. 
o If the organization is a nursing home, indicate if any 

outstanding CMPs are due and if the nursing home is in 
bankruptcy or receivership. 
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Application Section Description 
3. Organization 

History 
• Describe the history of the organization requesting CMP funds. 
• Include details such as the mission statement and number of years 

in service. 
4. Organization 

Capabilities 
• Describe the organization’s capabilities, including products and 

services relevant to the proposed CMP project. 
5.  Organization 

Website 
• Provide the website address for the organization requesting CMP 

funds, if available. 
6. Other Funding 

Sources 
• Indicate whether other funding sources have been applied for 

and/or granted for this proposal or project. 
o If using other funding sources, provide information about 

the funding sources, including amounts applied for and/or 
granted. 

Funding 
Application section Description 
7. Total CMP Fund 

Request Amount 
• Provide the amount requested annually and for the entire project. 
• For example, if it is a three-year project and requires $25,000 per 

year, then enter $75,000 as the total project cost and $25,000 as 
the annual cost. If requesting $25,000 for a one-year project, then 
enter $25,000 as both the annual and total cost. 

• Include the total amount of non-CMP funds received for the 
project, as described above in “Other Funding Sources.” 
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8. Detailed Line • Applicants must provide a detailed line item budget (using the 
Item Budget CMP Reinvestment Budget Template or similar spreadsheet) to 

outline specific cost requirements within each of the following 
budget categories: 
o Personnel: an employee of the organization whose work is 

tied to the proposed project; 
o Travel: provide mileage, lodging and per diem as applicable; 
o Equipment purchase and rentals: materials central to the 

roll out of the project; 
o Contractual: the cost of project activities to be undertaken 

by a third-party contractor. Each contractor should be 
budgeted separately; 

o Other direct costs: expenses not covered in any of the 
previous costs; 

o Total indirect costs: overhead costs allocable to the project 
such as a negotiated rate with a university; and 

o Cost-sharing: total non-CMP funds received or anticipated 
for this project. Please note that the amount entered in the 
cost-sharing field of the CMP Reinvestment Budget 
Template will be automatically subtracted from the total 
project cost field. 
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Application Section Description 
9.  Budget Narrative • The budget narrative should justify the indirect costs and cost-

sharing amounts included in the CMP Reinvestment Budget 
Template or similar spreadsheet. Explain the costs calculation 
and methodology. If using the CMP Reinvestment Application 
Template and additional space is needed, attach additional pages 
with the project application submission. 

• Cost-sharing is the portion of project costs not covered by CMP 
funds. In general, applications that include in-kind and/or cash 
contributions demonstrate a commitment to the project and 
greater cost effectiveness. Applicants should consider all types 
of cost-sharing. This request is not meant to cause undue 
burden; therefore, we are not requesting small budgetary items 
such as low-cost office supplies donated by the facility. An 
example of cost share would be a bicycling program where the 
facility donates half the cost of the bicycle. Other federal funding 
does not constitute cost-sharing. If cost-sharing is included, it 
should be listed for each year of the project. If the proposed 
project is a component of a larger program, identify other 
funding sources for the proposal, and indicate the specific 
funding amount to be provided by those sources. 

Project Details 
Application Section Description 
10. Project Title • Provide the title/name of the proposed project. 

• 10a: Identify if the project is an extension of a CMP reinvestment 
project approved after April 1, 2018, and if results have been 
provided to the SA. Check yes only if the project is an extension to a 
new nursing home location. Applicants must submit the approval 
letter for the existing CMP reinvestment project. Applicants must 
also submit the results of the project forwarded to the SA as an 
attachment to this application (if applicable). 

11. Project Time 
Period 

• Provide the proposed start and end dates for the proposed 
project. 

• Note: Project durations must not exceed three years. 
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12.   Project Category • Identify the appropriate category that best describes the focus of 
the proposed project: 

o Consumer Information: Projects that share information 
about resident and resident representative rights, the 
nursing home care process, and generally anything useful 
that ensures quality care in nursing homes. 

o Resident or Family Council: Projects that focus on resident 
and family council development or improvement in 
resident centered services. 

o Direct Improvements to Quality of Care: Projects that 
directly improve care for nursing home residents. 

o Cultural Change/Direct Improvements to Quality of Life: 
Projects that enhance a resident’s self-esteem and dignity. 
Culture change is the common name given to the national 
movement for the transformation of older adult services, 
based on person-directed values and practices where the 
voices of elders and those working with them are 
considered and respected. 

o Training: Training that covers material that directly benefits 
the residents and the nursing home. 

o Other (please specify). 
Summary of Project and Benefits to Residents 

Application Section Description 
13.   Summary of 

the Project 
and its 
Purpose 

• Describe the problem or gap this project is aiming to address. 
• Describe project goals and/or objectives. 
• Describe the plan to implement the project, including 

implementation timeline. 
Application Section Description 
14. Benefit to 

Nursing 
Home 
Residents 

• Describe how this project will directly benefit nursing home 
residents. 

• Note: CMP funds shall only be used for activities that benefit 
nursing home residents and that protect or improve their quality 
of care or quality of life. 



 

 

   

 
  
 

 
 

     
  

  
 

    
   

   
  

 
 

 

    
  

  
    

  
     

  
 

  
 

 
      

     
  

 

 

   

 
     

   
    

 
  

  
  

  
  

    
 

  
 

Partnering Entities 
Application Section Description 
15.   Nursing Home 

and 
Community 
Involvement 

• Provide a brief description of how the nursing home community 
(including resident and/or family councils and direct care staff) 
will be involved in the development and implementation of the 
project. 

• If the organization applying is not a nursing home, include letters 
of support in the application submission to demonstrate nursing 
home support and buy-in for the proposed project. 

Application Section Description 
16.   Other 

Partnering 
Entities 

• If applicable, list any other entity(ies) that will be partnering with 
the applicant on this project (e.g., individuals, organizations, 
associations, facilities). 

• Include specific deliverables for which the partnering entity(ies) 
will be responsible. 

• If applicable, include the amount of funding partnering entity(ies) 
will receive. 

Deliverables, Risks, Performance Evaluation, Sustainability 

Application Section Description 
17.   Project 

Deliverables 
• List any physical items that will be deliverables as a result of 

funding the project (e.g., electronics, training materials, curricula). 
18. Performance 

Monitoring 
and 
Evaluation 

• Describe how the project’s performance will be monitored or 
evaluated (including specific outcome metrics) and the intended 
outcomes. 

• These metrics shall be submitted upon completion of the project 
or as frequently as required by the SA. 

• Example outcome metrics include the following: 
o At the end of the one-year period, the applicant 

organization had conducted 12 in-person trainings with 
1,455 attendees. A satisfaction questionnaire found that 
70% of attendees were very satisfied with the trainings 
they received, 15% were satisfied, 3% were unsure, 10% 
were dissatisfied, and 2% were very dissatisfied. 

o Nursing homes that sent at least one staff member to the 
training saw an improvement in influenza immunization 
rates by 15 percent and pneumococcal immunization rates 
by 10 percent. 
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Application Section Description 
19. Duplication of 

Effort 
• Provide information that demonstrates the project will not 

duplicate or overlap with the responsibility of the nursing home to 
meet existing Medicare and Medicaid requirements and other 
applicable statutory and regulatory requirements, nor duplicate 
federal or state services. 

20. Risks • Describe the potential risks or barriers associated with 
implementing the project and the plan to address these concerns. 

21. Sustainability • Describe how the project or outcomes will be sustained after CMP 
funding concludes. 

Attestation 

Application Section Description 
22. Attestation 

Statement 
• Provide the name of the applicant. 
• Provide the signature of the applicant. If using the CMP 

Reinvestment Application Template, to provide a digital signature, 
double click the text box, and follow the instructions on your 
desktop. If you are unable to provide a digital signature, please 
print the application, sign, and then scan into a PDF. 

• Provide the date of signature. 
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	B.6.2.5. E-mail address - if possible, we encourage all vendors to create a central e-mail address, to which all state bidding e-mail correspondence can be sent. A central e-mail for your organization will assure personnel changes or employee absences...
	B.6.2.6. An Oklahoma Sales Tax Permit Number and its Expiration Date or explanation of the exemption status (FAQs)
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	B.6.2.8. Vendors must complete all 12 steps of the registration application, which require business information about your company, a substitute W-9 form and designation of the commodity codes/classifications your company is interested in. We recommen...
	B.6.2.9. Payment information related to a bank checking account (example), or VISA, MasterCard or American Express credit card. All payments are made through an encrypted secure server and payment information is not stored after a transaction. You wil...

	B.6.3. Note to Vendors: The State of Oklahoma does NOT provide legal advice regarding exemptions from Sales Tax Permit, Secretary of State, and Workers Compensation Insurance registrations.

	B.7. Addendums, Unavailability or Redirection of Funding and Cancellation:
	B.8. B.8. Assignment and Delegation:
	B.9. Audit Requirements:
	B.9.1. Suppliers expending federal funds from all funding sources in excess of the threshold established in 2 CFR Part 200.501 shall be required to have a single audit or a program-specific audit conducted in accordance with 2 CFR Part 200, Subpart F....
	B.9.2. Suppliers that are required to have an audit conducted for compliance with 2 CFR Part 200.501 shall submit to the Federal clearinghouse (FAC) a single copy of the data collection form and the reporting package as required by 2 CFR Part 200.512 ...
	B.9.3. If the Supplier is a tribal entity, and has chosen to opt out of audit report submission pursuant to 2 CFR §200.512, the Supplier shall submit a copy of the audit report in paper or electronic form to:
	Oklahoma State Department of Health
	Internal Audit Unit
	1000 NE 10th St.
	Oklahoma City, OK 73117-1299


	B.10. Binding Effect
	B.11. Contract Monitoring Plan:
	B.11.1. This contract will be monitored by the OSDH based on the completion of a Risk Assessment process. Information related to programmatic requirements, the contract specifications, and responses to the Sub-recipient Supplier's Questionnaire (Attac...
	B.11.2. All communications related to this contract will be between the Supplier's Contact Person and the OSDH Contract Monitor. The OSDH Contract Monitor for this contract will be given upon award.

	B.12. Covenant against Contingent Fees
	B.13. Dispute Resolution
	B.14. Disclosures Regarding Lobbyist
	B.14.1. A vendor may not reimburse itself within its state contract pricing for its costs and expenses of lobbyists.
	B.14.2. Any vendor using the services of a lobbyist to assist in obtaining a contract shall:
	B.14.2.1. Disclose all costs, fees, compensation, reimbursements, and other remunerations paid or to be paid to the lobbyist related to the contract
	B.14.2.2. Not bill or otherwise charge the State for such and
	B.14.2.3. Certify that no such costs were billed to the State.
	B.14.2.4. The name and address of each lobbyist or agent of the vendor, Supplier, sub-Supplier who communicated with a State employee about a proposal or potential proposal must be disclosed with proposal response.


	B.15. Electronic Signatures/Execution in Counterparts
	B.16. Entire Agreement:
	B.17. Equipment and Other Purchases:
	B.18. Event of Default:
	B.19. Failure to Comply Statement:
	B.20. Federal Funding Accountability and Transparency Act of 2006 (FFATA):
	B.21. Force Majeure:
	B.22. Headings
	B.23. Indirect Costs
	B.23.1. Expenses that are not directly related and billed 100% to a particular funding source may be billed using either an indirect cost rate or a cost allocation plan. The Supplier may request reimbursement of indirect costs (IDC) not to exceed the ...
	B.23.2. If the Supplier does not have a negotiated IDC rate, the Supplier shall be required to submit a Cost Allocation Plan to OSDH for the reimbursement of any costs not directly allocable to a particular fund source.
	B.23.3. This line item is to be based on the Supplier’s approved federally negotiated IDC rate or the rate approved by the Supplier’s cognizant entity responsible for negotiating the Supplier’s IDC rate. If the Supplier does not have a negotiated IDC ...

	B.24. Incorporation of Provisions
	B.25. Invoicing and Payment (In addition to Section A.18.):
	B.25.1. A properly completed invoice must be submitted within thirty (30) days of the end of the month in which services were delivered and include the following items:
	B.25.1.1. Name, address and FEI number of the Supplier;
	B.25.1.2. Invoice date;
	B.25.1.3. Period covered by invoice;
	B.25.1.4. Purchase order number
	B.25.1.5. Any other data, reports, information or documentation required by other conditions of the contract;
	B.25.1.6. Detail of the services provided and be in accordance with the terms and conditions of this agreement.

	B.25.2. For invoices involving payment for the Supplier’s time, the invoice must be signed and contain the following statement: By my signature I attest that this invoice is an accurate and true representation of my time in relation to the services pr...
	B.25.3. The invoice shall be submitted to:
	OKLAHOMA STATE DEPARTMENT OF HEALTH
	Protective Health Services, Medical Facilities
	CMP Fund Program
	1000 NE 10TH Street
	Oklahoma City, Oklahoma 73117-1299

	CMP@health.ok.gov
	B.25.4. The State of Oklahoma has forty-five (45) days from presentation of a proper invoice to issue payment to the Supplier.
	B.25.5. To comply with 2 CFR § 200.415 (Required Certifications), invoices requesting payment must include a certification, signed by an official who is authorized to legally bind the Supplier, which reads as follows:
	B.25.5.1. “By signing this report, I certify to the best of my knowledge and belief that the report is true, complete, and accurate, and the expenditures, disbursements and cash receipts are for the purposes and objectives set forth in the terms and c...

	B.25.6. The Supplier assures that all costs billed will be supported by documentation that will include, but not be limited to, copies of paid invoices, payroll records and time reports as required by the costs principles applicable to their organizat...
	B.25.7. If the Supplier is unable to support any part of their claim to the OSDH and it is determined that such inability is attributed to misrepresentation of fact or fraud on the part of the Supplier, the Supplier shall be liable to OSDH for an amou...

	B.26. Limited English Proficiency:
	B.26.1. Where a significant number or proportion of the population eligible to be served or likely to be directly affected by a federally assisted program needs service or information in a language other than English in order to effectively be informe...
	B.26.2. An inability by the Supplier to provide the information in the appropriate language to a significant number or proportion of the population eligible to be served or likely to be directly affected by the program shall result in termination of t...

	B.27. Mandatory Requirements:
	B.28. Minor Deficiencies or Informalities
	B.28.1.  "Minor deficiency" or "minor informality" means an immaterial defect in a bid or variation in a bid from the exact requirements of a solicitation that may be corrected or waived without prejudice to other bidders. A minor deficiency or inform...
	B.28.2. The State Purchasing Director may waive minor deficiencies or informalities in a bid if the State Purchasing Director determines the deficiencies or informalities do not prejudice the rights of other bidders, or are not a cause for bid rejection.

	B.29. Notices:
	B.30. Other Certifications:
	B.31. Personnel Activity Reports:
	B.32. Privacy Clause:
	B.33. Procurement Integrity:
	B.34. Promotional or Incentive Items:
	B.34.1. Per 2 CFR Part 200.421, costs of promotional items and memorabilia, including models, gifts, and souvenirs are unallowable. Advertising costs for the purpose of program outreach and other specific purposes necessary to meet the requirements of...
	B.34.2. Incentive items may not be used to encourage an individual to participate in a program or survey by performing a specific task for the benefit of the OSDH program. The incentive item used for encouragement shall be given to the individual only...

	B.35. Protecting and Securing Protected Health Information:
	B.36. Statement of Responsibility and Liability:
	B.36.1. The parties intend that each shall be responsible for its own intentional and negligent acts or omissions to act. The OSDH shall be responsible for the acts and omissions to act of its officers and employees while acting within the scope of th...
	B.36.2. The Supplier shall be responsible for any damages or personal injury caused by the negligent acts or omissions to act by its officers, employees, or agents acting within the scope of their authority or employment.
	B.36.3. The Supplier agrees to hold harmless the OSDH of any claims, demands and liabilities resulting from any act or omission on the part of the Supplier and/or its agents, servants, and employees in the performance of this contract. It is the expre...

	B.37. Tobacco Free Policy:
	B.38. Travel and Related Expenses:
	B.39. Waiver of Breach:

	B. SOLICITATION SPECIFICATIONS
	C.
	C.1. Purpose:
	C.1.1. The Oklahoma State Department of Health (OSDH) is issuing this Request for Proposals (RFP) using funds from the Civil Monetary Penalty Revolving Fund, pursuant to 63 O.S. 2013, § 1-107.4, to support and provide quality assurance and process imp...
	C.1.2. The objective is to identify a Supplier, or multiple Suppliers, with the capability to offer evidence-based interventions and services that benefit, protect or improve nursing home services for residents of nursing facilities, skilled nursing f...
	C.1.3. The goal of the OSDH is to fund up to ten (10) projects through one (1) or more Suppliers that are knowledgeable, skilled, and capable of meeting the project’s purpose in its area of expertise. For the first 12-month period, approximately two (...
	C.1.3.1. Pressure Ulcers,
	C.1.3.2. Antipsychotic reduction,
	C.1.3.3. Education for nursing home providers about in/appropriate discharge policies,
	C.1.3.4. Formalizing a coalition to improve quality of care and quality of life in nursing homes,
	C.1.3.5. Single or regional statewide educational forums,
	C.1.3.6. Supporting nursing homes to create, test, and implement feasible emergency preparedness and evacuation plans which involve local stakeholders, and

	C.1.4. Suppliers must meet all the requirements of a Qualified Organization, as described in the next sentence and Section C.4. Examples of Suppliers that could qualify for funding include, but are not limited to, consumer advocacy organizations, resi...

	C.2. Background:
	C.2.1. The OSDH serves as the State Survey Agency in Oklahoma under an agreement entered pursuant to Section 1864 of the Social Security Act between the State of Oklahoma and the Secretary of the U.S. Department of Health and Human Services. The OSDH ...
	C.2.2. Sections 1819(h)(2)(B )(ii)(IV)(ff) and 1919(h)(3)(c)(ii )(IV)(ff) of the Social Security Act incorporates specific provisions pertaining to the collection and uses of CMPs imposed by CMS when nursing homes do not meet requirements for Long Ter...

	C.3. Contract Expense:
	C.4. Minimum Requirements:
	C.5. Scope of Work:
	C.5.1. Qualified vendors will provide services to eight (8) or more SNF/NF to address one (1) or more of the following concerns identified by OSDH. Vendors are not required to address all concerns within a subheading; the subheadings are provided for ...
	C.5.2. Areas of Focus from: Long-Stay Quality Indicators from MDS 3.0 Areas of Focus From:
	C.5.2.1. Residents Who Self-Report Moderate to Severe Pain
	C.5.2.2. Excess Weight Loss (L) Observed Percentage
	C.5.2.3. Residents with a Urinary Tract Infection
	C.5.2.4. SR Mod/Severe Pain (L) Observed Percentage
	C.5.2.5. Hi-Risk Pressure Ulcer (L) Observed Percentage
	C.5.2.6. Increase ADL Help (L) Observed Percentage
	C.5.2.7. Depressive Symptoms
	C.5.2.8. Catheter Inserted or Left in Bladder

	C.5.3. Areas of Focus from: Citation Deficiencies- Health Survey or Life Safety Code
	C.5.3.1. Develop comprehensive care plans (CP)/Right to participate planning care-revise CP
	C.5.3.2. Services by qualified persons/per care plan
	C.5.3.3. Free of accident hazards/supervision/devices
	C.5.3.4. Provide care/services for highest well-being
	C.5.3.5. Infection control, prevent spread, linens
	C.5.3.6. Drug regimen is free from unnecessary drugs
	C.5.3.7. Assessment accuracy/coordination/certified
	C.5.3.8. Food procure, store/prepare/serve-sanitary
	B.1.1.1. Resident records complete/accurate/accessible
	C.5.3.9.

	C.5.4. Areas of Focus from: CMS S&C Memo 18-08-NH “An Initiative to Address Facility Initiated Discharges that Violate Federal Regulations.”
	B.1.1.1. https://www.cms.gov/Medicare/Provider-Enrollment-and-Certification/SurveyCertificationGenInfo/Policy-and-Memos-to-States-and-Regions.html
	C.5.4.1.


	C.6. Supplier Duties
	C.6.1. Meet with OSDH for a kick-off meeting to review SOW and duties
	C.6.2. Follow OSDH Communication guidelines for branding (request a copy from communications@health.ok.gov)
	C.6.3. Align quality improvement interventions with CMS QAPI guidance and requirements
	C.6.4. Develop a participation agreement to be executed with each facility before work begins.
	C.6.4.1. The document must outline the responsibilities of the home, the services to be delivered by the vendor, and the stipulation that failure to fulfill the agreement will results in the nursing home being considered ineligible to participate in a...
	B.1.1. Prepare a business case promotion to encourage participation.
	C.6.5.

	C.7. The OSDH shall:
	C.7.1. Meet regularly with selected Suppliers, such as but not limited to, a kick-off meeting, progress meetings throughout the contract, and at the conclusion of the contract.
	C.7.2. Provide OSDH Communications standards and guidelines.
	C.7.3. Provide data for key quality measures using MDS 3.0 quality and clinical measures.
	C.7.4. Provide necessary data for comparison to facilities not receiving interventions.
	C.7.5. Provide lists of facilities for targeted and/or directed participation.
	C.7.6. Provide feedback on process and reports in a timely manner.
	C.7.7. Conduct site visits to assure performance and delivery of services.
	C.7.8. Facilitate technical assistance and subject matter experts as appropriate.
	C.7.9. Provide a networking forum for CMP Fund Program vendors.
	C.7.10. Review and process invoices for payment.


	D. EVALUATION
	D.1. Proposal Evaluation Process
	D.1.1. Proposals will be evaluated on the “best value” determination in accordance with Title 74, §85. The best value criteria for this proposal is listed below and all proposals will be reviewed and awarded based on the following evaluation criteria:
	D.1.1.1. Project Aim(s)
	D.1.1.2. Benefit(s) To Residents
	D.1.1.3. Budget and Financial Feasibility
	D.1.1.4. Project Development and Implementation
	D.1.1.5. Timeline and Measurements
	D.1.1.6. Qualified Organization
	D.1.1.7. Sustainability
	D.1.1.8. Non-Supplanting



	E. INSTRUCTIONS TO BIDDER
	E.1.  Introduction
	E.1.1. Prospective Bidders are urged to read this solicitation carefully. Failure to do so will be at the Bidder’s risk.
	E.1.2. Provisions, terms, and conditions may be stated or phrased differently than in previous solicitations. Irrespective of past interpretations, practices or customs, proposals will be evaluated and any resultant contract(s) will be administered in...

	B.1. Response Submission and Copies:
	E.2.
	E.2.1. Supplier is to submit two (2) electronic copies of their complete response on TWO (2) separate USBs (one (1) on each USB) which includes scanned images of the required completed and signed forms. Electronic copy can be in Word, Excel, or PDF fo...
	E.2.2. Faxed or emailed responses will not be accepted. Original hard copies are not required or preferred. This overrides hard copy submittal requirements of Section A.2.4. PDF is an acceptable format for solicitation responses. This overrides requir...
	E.2.3. Suppliers submitting more than one proposal shall assign a unique letter and title to each proposal. For example: LTC Organization: (Proposal A) Staff Training Project; LTC Organization: (Proposal B) Culture Change Project, etc. For example: RF...
	E.2.4. Suppliers must respond to each request for information in Section E.5. - Narrative of this RFP, showing how their organization will meet or exceed the conditions and Mandatory Requirements.
	E.2.5. Suppliers must complete and submit Attachment A, Application for CMP Funds for CMS Region VI.
	B.1.1. If the Supplier intends to use sub-Suppliers in the performance of this contract, the organization shall so state in their proposal and identify the sub-Suppliers to be used.
	E.2.6.

	E.3. Demonstrations & Clarifications Questions
	E.4. Non-Disclosure
	E.5. Narrative:
	B.1.1. The Supplier must describe how the Supplier meets the requirements for consideration as a qualified organization including responses to each of the items below:
	E.5.1.
	B.1.1.1.
	E.5.1.1. Organization is qualified and capable of carrying out the intended project(s) or use(s) and:
	E.5.1.1.1. Not in any conflict of interest relationship with the entity (entities) who will benefit from the intended project(s) or use(s);
	E.5.1.1.2. Not a recipient of a contract or grant or other payment from Federal or State sources for the same project(s) or use(s);
	E.5.1.1.3. Not paid by a State or Federal source to perform the same function as the CMP project(s) or use(s). CMP funds may not be used to enlarge or enhance an existing appropriation or statutory purpose that is substantially the same as the intende...
	E.5.1.1.4. Not received a poor review or finding from previous work performed for OSDH.


	E.5.2. Suppliers should describe their approach to delivering these services. All materials used during the performance of this contract must meet OSDH Communications standards and guidelines.
	E.5.3. Suppliers should describe how they intend to collaborate with another supplier to avoid confusion during recruitment, although OSDH will be providing lists of eligible NF/SNF to suppliers.
	E.5.4. Provide a work plan and Timeline from recruitment through one year of consultation services relative to frequency of onsite services and other relevant information suppliers must describe:
	E.5.4.1. A timeline for recruitment,
	E.5.4.2. Approach to recruitment, and
	E.5.4.3. The approach that will be used to improve quality measures and incorporate the application of QAPI knowledge and tools to assist the nursing homes with improving the home’s composite quality score.
	E.5.4.4. Address how the interventions will create a self-sustaining system of quality improvement in each facility.
	E.5.4.4.1. Must include the number, frequency, and duration of on-site support for each recruited NF/SNF for both case scenarios: QAPI-RCA and QI-STAT.
	E.5.4.4.2. Interventions may include but are not limited to;
	B.1.1.1.1.1. Clinical care improvement.
	E.5.4.4.2.1.



	E.6. All improvement plans should be based on the results of a root cause analysis conducted with ownership, leadership, and staff.
	E.6.1. For the purposes of this request, OSDH requires that the Supplier will structure their projects so as to meet requirements for CMS approval of the use of CMP funds.
	B.1.1. The proposed projects must not be for any activities for which CMS already provides support and funding. A more detailed description of prohibited uses of CMP funds can be found in Attachment G, Appendix Two. Additionally, CMP funds may not be ...
	E.6.2.

	E.7. Preferences
	B.1. Questions
	E.8.
	B.1.
	B.1.
	B.1.
	B.1.
	B.1.
	E.9. Negotiations
	E.9.1. In accordance with Title 74 §85.5, the State of Oklahoma reserves the right to negotiate with one (1), all or none of the Suppliers responding to this solicitation to obtain the best value for the State.
	E.9.2. Negotiations could entail discussions on products, services, pricing, contract terminology or any other issue that may mitigate the State’s risks.
	E.9.3. The State shall consider all issues negotiable and not artificially constrained by internal corporate policies. Negotiation may be with one (1) or more Suppliers, for any and all items in the Supplier’s offer.
	B.1.1. Firms that contend that they lack flexibility because of their corporate policy on a particular negotiation item shall face a significant disadvantage and may not be considered. If such negotiations are conducted, the following conditions shall...
	E.9.4.
	E.9.4.1. Negotiations may be conducted in person, in writing, or by telephone.
	E.9.4.2. Negotiations shall only be conducted with potentially acceptable offers. The State reserves the right to limit negotiations to those offers that received the highest rankings during the initial evaluation phase.
	E.9.4.3. Terms, conditions, prices, methodology, or other features of the Supplier’s offer may be subject to negotiations and subsequent revision. As part of the negotiations, the Supplier’s may be required to submit supporting financial, pricing, and...
	E.9.4.4. The requirements of the Request for Proposal shall not be negotiable and shall remain unchanged unless the State determines that a change in such requirements is in the best interest of the State Of Oklahoma.



	F. CHECKLIST
	F.1. Listed below is a checklist of items that are to be completed and returned with the proposal. This is not an all-inclusive list and it is the vendor’s responsibility to ensure that they submit all required/requested documentation:
	F.1.1. Responding Bidder Information Form CP-076
	F.1.2. Non-Collusion Certification Form CP-004
	F.1.3. All Amendment signed (If Applicable)
	F.1.4. Proof of Liability Insurance and Workers Compensation Insurance
	F.1.5. Proposed Budget Form - Attachment H.1.
	F.1.6. Narrative Response
	F.1.7. Application for CMP funds for Region VI - Attachment A
	F.1.8. Sub-recipient supplier’s Questionnaire Attachment - Attachment B
	F.1.9. Business Associates Agreement - Attachment C
	F.1.10. Vendor payee form if applicable - Attachment D
	F.1.11. Registration (OSDH website) if applicable
	F.1.12. Mandatory Vendor Registration for Contract Award (Section B.6.) (In Addition to Section A.15.3)


	G. Other
	G.1. Attachments:
	G.1.1. Attachment A - Application for CMP Funds for Region VI
	G.1.2. Attachment B -.Sub recipient Suppliers Questionnaire
	G.1.3. Attachment C - Business Associates Agreement
	G.1.4. Attachment D - Vendor Payee Form
	G.1.5. Attachment E - A Professional Service Evaluation
	B.1.1.
	G.1.6. Attachment G – Appendix Two: Prohibited Uses of CMP funds
	G.1.7. Attachment H.1 - Proposed Budget Form.


	H. PRICE AND COST
	H.1. Contract Expense Cap
	H.2. Budget Overview
	H.2.1. A line item budget and budget justification must be submitted with the RFP response. Failure to submit these documents will cause the Supplier’s response to be deemed non-responsive and not evaluated for an award. Please use the provided budget...
	H.2.2. The line item budget and budget justification submitted with the RFP response are proposed budgets and adjustments/corrections or additional documentation supporting the budget may be required before or after award.
	H.2.3. Keep the following in mind while preparing the project budget:
	H.2.3.1. Budgets must reflect allowable expenditures for the cost of providing the services detailed in this RFP. Allowable expenditures are defined in 2 CFR Part 200
	H.2.3.2. http://www.ecfr.gov/cgi-bin/text-idx?tpl=/ecfrbrowse/Title02/2cfr200_main_02.tpl
	H.2.3.3. Reimbursement is made in accordance with the approved line item budget and only after the Supplier has received and paid for the goods or services. The requested budget amount may not be the awarded amount.
	H.2.3.4. Reimbursement of some categories of expenses must be approved in advance by the OSDH as the pass-through entity. See 2 CFR § 200.407.
	H.2.3.5. Once the final budget amount is approved, the total contract amount cannot be increased without justification from the Supplier and approval by OSDH and OMES.
	H.2.3.6. It is the Supplier’s responsibility to monitor the individual line items from month to month in order to prevent overspending in a line item during the contract period.
	H.2.3.7. Budget revisions that do not change the total contract amount must be submitted the OSDH and approved in advance and are limited to one (1) per quarter. The final budget revision of the year is due sixty (60) days before the end of the contra...
	H.2.3.8. The OSDH will review the Supplier’s expenditures throughout the term of the contract and may require a reduction in the contract amount if expenditure patterns demonstrate a funding lapse. Any reductions made during the contract will be made ...


	H.3. Proposed Budget
	H.3.1. The budget provides a summary of the costs to be reimbursed for providing the services detailed in this RFP. The following additional information is being provided for preparation of the proposed budget:
	H.3.2. Line Item Budget Preparation – The submitted proposed budget must cover the period February 1, 2020 through January 31, 2021. Figures should be rounded to the next whole dollar amount.
	H.3.3. Complete a proposed contract budget form for each year of the agreement period – a total of three (3) budget forms.
	H.3.4. Proposed budgets must be prepared on the attached Contract Budget forms (See Attachment H.1.).
	H.3.5. All costs to be reimbursed must allowable per 2 CFR Part 200 or other applicable grant or program guidance.
	B.1.1. Provide Cost Allocation Plan for /administrative/Indirect Cost (See Section B.23.)
	H.3.6.

	H.4. Budget Justification
	H.4.1. The budget justification is a separate document written in a narrative format that details what is proposed for reimbursement for the contract period and how the figures in the proposed budget were determined.
	B.1.1. The budget form requires the Supplier to provide sufficient detail in each category to justify how funds support programmatic and administrative activities to accomplish the requirements of the RFP.
	H.4.2.

	H.5. Matching Funds
	H.6. Personnel/Salaries
	H.7. Fringe Benefits
	H.8. Travel/Training
	H.9. Travel/Training expenditures may include:
	H.9.1. Mileage to and from consultation meetings with referral agencies;
	H.9.2. Mileage to and from public awareness/public education sessions;
	H.9.3. Per Diem for attending in-state training meetings or conferences; and/or,
	H.9.4. Overnight lodging expenses for attending in–state training meetings or conferences (including direct payments to hotels/motels/conferences.)
	H.9.5. Attendance at program approved designated training(s) required to fulfill the requirements of the program (written approval must be received from the OSDH before attendance).

	H.10. Supplies:
	H.10.1. Supplies are materials necessary to conduct the program as direct costs and may include, but are not limited to:
	H.10.2. Materials used to promote the programs in the community such as pamphlets and brochures;
	H.10.3. Educational materials such as video tapes, pamphlets, brochures, books, curricula;
	H.10.4. Office supplies such as paper, pens, pencils, file folders
	H.10.5. Printing and copying
	H.10.6. Postage

	H.11. Contractual
	H.11.1. Contractual expenditures include essential consultation or other program services that cannot be provided by the Supplier. Subcontracts and other contractual agreements must be clearly defined in the proposed budget. A Professional Service Eva...
	H.11.1.1. Contractual expenditures may include:
	H.11.1.2. Subcontracts with other agencies to provide specific program-related services;
	H.11.1.3. Subcontracts with program consultants;
	H.11.1.4. Subcontracts with trainers


	H.12. Administrative Costs/IDC
	H.13. Other
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