
OKLAHOMA DEPARTMENT OF HUMAN SERVICES 

Sequoyah Memorial Office Building 
P.O. Box 25352 

Oklahoma City, OK 73125-0352 
(405) 521-3646 • www.okdhs.org

Issue Date: 06-21-2019 

SOLICITATION NOTIFICATION 
Attention: SALES DEPARTMENT 

Oklahoma Department of Human Services (OHS) has the following solicitation available to bid for 
Lawn and Grounds Maintenance. 

#20000209 - Cherokee County Office 
1298 W. Fourth St. 
Tahlequah, Oklahoma 74464 

Mandatory on-site inspection: June 26th, 2019 any time between 9:00 am until 4:30 pm, Contact 
person: Whitney Baker 918-207-4504. 

If you are interested in bidding on the above solicitation, you must contact the Contracting Officer 
listed below to obtain a Solicitation Packet prior to the mandatory on-site Inspection. 

A mandatory on-site Inspection must be completed by bidder on the date shown above for EACH 
county and a Confirmation of On-site Inspection form (included in the Solicitation Packet) must be 
signed by the county contact and bidder on the date of the mandatory on-site inspection. 

Bid Submission Due Date/Time: 3:00 pm CST July 3rd, 2019 
Amendments to Solicitation may change the response due date. If submitting bids for multiple 
counties, separate bids must be submitted for each. 

All questions must be directed to: 
Lavieon Franklin, Contracting Officer 
Ph: (405) 522-4795 
E-mail: Lavieon.Franklin@okdhs.org



Solicitation Cover Page 

OFFICE OF MAHAOEMEHT 
& ENTERPRISE. SE.RVICES 

1. Solicitation #: 20000209 2. Solicitation Issue Date: 06/21/2019
-----------

3. Brief Description of Requirement:

CHEROKEE COUNTY OFFICE 
1298 W. FOURTH ST. 
TAHLEQUAH, OKLAHOMA 74464 

An onsite inspection will be held June 26
th

, 2019 9:00am until 4:30pm CDT at 1298 W. Fourth St. Tahlequah, OK

Attendance is mandatory to complete bid submission. Confirmation of On-Site Inspection form (included in 
Solicitation Packet) must be signed by the county contact and bidder on the date of the mandatory on-site 
inspection. All questions regarding this solicitation must be submitted in writing with solicitation number 
#20000209 in the subject line no later than 3:00pm CDT on June 28th, 2019 to Lavieon.franklin@okdhs.org. 
Question received after this date and time will not be answered. An Amendment will be posted after the deadline 
listing all questions received and their answers. 

4. Response Due Date 1: 07/03/2019 Time: 3:00 PM 
-----------

s. Issued By and RETURN SEALED BID TO2
: 

U.S. Postal Delivery Address: Department of Human 
Services 

ATTN: C& P - Lavieon Franklin 

PO BOX 25352 

Oklahoma City, Oklahoma 
73125 

Common Carrier Delivery Address: Department of Human Services 

ATTN: C & P- Lavieon Franklin 

2400 N. Lincoln Blvd 

Electronic Submission Address: 

6. Solicitation Type (type "X" at one below):

x Invitation to Bid 

Oklahoma City, Oklahoma 
73105 

Lavieon.franklin@okdhs.org 

CST/CDT 

1 Amendments to solicitation may change the Response Due Date (read GENERAL PROVISIONS, section 3, "Solicitation Amendments")
2 If "U.S. Postal Delivery" differs from "Carrier Delivery, use "Carrier Delivery" for courier or personal deliveries
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State of Oklahoma 
Oklahoma Department of Human 
Services 

Confirmation of On-Site 
Inspection 

This form is mandatory and must be enclosed with your solicitation. 

Solicitation #: 20000209 

I, ______________ ,representative for the company of: 

personally visited the Facility/facilities related to this solicitation and understand the facility related requirements 

associated with this solicitation. 

WHITNEY BAKER 
Facility Contact Person Name (PRINT) 

Facility Contact Person Signature 

Vendor Representative Name (PRINT) 

Vendor Representative Signature 

Location Name: Cherokee County Office 

Address: 1298 W. Fourth St. 

Date: 06/26/2019 

Agency Contact Person 
(for directions and/or appointments Q.D.[y}: 

AAII 

City: Tahlequah 

Time: 9:00am until 4:30pm 

Whitney Baker 

Title 

Date 

Title 

Date 

Any questions as a result of the site visit must be submitted in writing via: 
• email to Lavieon.Franklin@okdhs.org
• or fax to 1 - 405 -

Zip: 74464 

Phone: 918-207-4504 

No oral communication of any person shall modify or otherwise affect the terms, conditions, or specifications stated in
the solicitation. All modifications to the solicitation must be made in writing by the Office of Management and Enterprise
Services, Central Purchasing Division.
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D. INSTRUCTIONS TO BIDDER

D.1. The mandatory on-site inspection will be held at Cherokee County OHS Office located at 1298 W. Fourth St, 
Tahlequah, Oklahoma 74464 and must be completed by supplier on June, 26th anytime between 9:00am until 4:30pm. 
Attendance is mandatory to complete a bid submission and the Confirmation of On-Site Inspection form, must be 
completed and submitted with supplier's response or the response will not be considered.

D.2. Any questions concerning Request to Bid must be submitted by 3:00pm CDT Friday, June 28th, 2019.

Questions must be submitted in writing via: 

Email to Lavieon.Franklin@okdhs.org with the Solicitation #20000209 in the Subject Line. Questions received after this 
date and time will not be answered. Answers to questions will be provided to all via email after this deadline. 

Bid Submission Due Date/Time is: July 3rd, 2019 at 3:00pm CDT. 

E. CHECKLIST

Solicitation Packets MUST include: 

• Completed Responding Bidder Information Form

• Completed Non-Collusion Form

• Proof of Liability Insurance

• Completed On-Site Inspection Form

• Proposed Price and Cost

F. OTHER
None
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