
 

State of Oklahoma 
Department of Central Services 
Central Purchasing 

Solicitation 

 

1. Solicitation #:       2. Solicitation Issue Date:       

3. Brief Description of Requirement:

      

 

4. Response Due Date1:       Time: 3:00 PM CST/CDT

5. Issued By and RETURN SEALED BID TO: 

Personal or Common Carrier Delivery: U.S. Postal Delivery: 

Department of Central Services, Central Purchasing 
Will Rogers Building 
2401 N. Lincoln Blvd, Suite 116, 
Oklahoma City, OK  73105 

Department of Central Services, Central Purchasing 
P.O. Box 528803,  
Oklahoma City, Oklahoma  73152-8803 

6. Solicitation Type (check one below): 

 Invitation to Bid 

 Request for Proposal 

 Request for Quote 

7. Requesting Agency:       

8. Contracting Officer: 

Name:       

Phone: (405)       

Email:      

                                                           
1 Amendments to solicitation may change the Response Due Date (read GENERAL PROVISIONS, section 3, “Solicitation Amendments”) 
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State of Oklahoma 
Department of Central Services 
Central Purchasing 

Responding Bidder Information 

“Certification for Competitive Bid and Contract” (see page 3) MUST be submitted along with the response to the Solicitation.

1. RE: Solicitation #        

2. Bidder General Information: 

FEI / SSN :       VEN ID:       

Company Name:       

3. Bidder Contact Information: 

Address:       

City:       State:    Zip Code:       

Contact Name:       

Contact Title:       

Phone #:       FAX#:       

Email:       Website:       

4. Oklahoma Sales Tax Permit1: 

 YES – Permit #:        

 NO – Exempt pursuant to Oklahoma Laws or Rules 

5. Registration with the Oklahoma Secretary of State: 

 YES - Filing Number:        

 NO - Prior to the contract award, the successful bidder will be required to register with the Secretary of State or 
must attach a signed statement that provides specific details supporting the exemption the supplier is claiming 
(www.sos.ok.gov or 405-521-3911). 

6. Workers’ Compensation Insurance Coverage: 

Bidder is required to provide with the bid a certificate of insurance showing proof of compliance with the Oklahoma 
Workers’ Compensation Act. 

 YES – include a certificate of insurance with the bid 

 NO - attach a signed statement that provides specific details supporting the exemption you are claiming from the 
Workers’ Compensation Act (Note: Pursuant to Attorney General Opinion #07-8, the exemption from 85 O.S. 
2001, § 2.6 applies only to employers who are natural persons, such as sole proprietors, and does not apply to 
employers who are entities created by law, including but not limited to corporations, partnerships and limited 
liability companies.)2 

       
Authorized Signature Date 

            
Printed Name Title 

                                                           
1 For frequently asked questions concerning Oklahoma Sales Tax Permit, see http://www.tax.ok.gov/faq/faqbussales.html
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2 For frequently asked questions concerning workers’ compensation insurance, see 
http://www.ok.gov/oid/Consumers/Workers'_Compensation_Information.html 

http://www.sos.ok.gov/
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State of Oklahoma 
Department of Central Services 
Central Purchasing 

Certification for Competitive 
Bid and/or Contract 

(Non-Collusion Certification) 

A certification shall be included with any competitive bid and/or contract submitted to the State for goods or services. 

 

Solicitation or Purchase Order #:       

Supplier Legal Name:       
 

SECTION I [74 O.S. § 85.22]: 
A. For purposes of competitive bid, 

1. I am the duly authorized agent of the above named bidder submitting the competitive bid herewith, for the purpose of 
certifying the facts pertaining to the existence of collusion among bidders and between bidders and state officials or 
employees, as well as facts pertaining to the giving or offering of things of value to government personnel in return for 
special consideration in the letting of any contract pursuant to said bid; 

2. I am fully aware of the facts and circumstances surrounding the making of the bid to which this statement is attached and 
have been personally and directly involved in the proceedings leading to the submission of such bid; and 

3. Neither the bidder nor anyone subject to the bidder's direction or control has been a party: 

a. to any collusion among bidders in restraint of freedom of competition by agreement to bid at a fixed price or to 
refrain from bidding, 

b. to any collusion with any state official or employee as to quantity, quality or price in the prospective contract, or 
as to any other terms of such prospective contract, nor 

c. in any discussions between bidders and any state official concerning exchange of money or other thing of 
value for special consideration in the letting of a contract. 

B. I certify, if awarded the contract, whether competitively bid or not, neither the contractor nor anyone subject to the contractor’s 
direction or control has paid, given or donated or agreed to pay, give or donate to any officer or employee of the State of 
Oklahoma any money or other thing of value, either directly or indirectly, in procuring this contract herein. 

SECTION II [74 O.S. § 85.42]: 
For the purpose of a contract for services, the supplier also certifies that no person who has been involved in any manner in the 
development of this contract while employed by the State of Oklahoma shall be employed by the supplier to fulfill any of the 
services provided for under said contract. 

The undersigned, duly authorized agent for the above named supplier, by signing below acknowledges this certification statement 
is executed for the purposes of: 

 the competitive bid attached herewith and contract, if awarded to said supplier; 

 OR 

 the contract attached herewith, which was not competitively bid and awarded by the agency pursuant to  applicable 
Oklahoma statutes. 

 

        
Supplier Authorized Signature  Certified This Date 

             
Printed Name  Title 

             
Phone Number  Email 

      
 Fax Number 
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A. GENERAL PROVISIONS 
A.1. Definitions 
As used herein, the following terms shall have the following meaning unless the context clearly indicates otherwise: 

A.1.1. “Acquisition” means items, products, materials, supplies, services and equipment a state agency acquires by 
purchase, lease purchase, lease with option to purchase, or rental pursuant to the Oklahoma Central Purchasing 
Act;  

A.1.2. “Bid” means an offer in the form of a bid, proposal or quote a bidder submits in response to a solicitation;  

A.1.3. "Bidder" means an individual or business entity that submits a bid in response to solicitation; 

A.1.4. “Solicitation” means a request or invitation by the State Purchasing Director or a state agency for a supplier to 
submit a priced offer to sell acquisitions to the state.  A solicitation may be an invitation to bid, request for proposal, 
or a request for quotation; and 

A.1.5. “Supplier” means an individual or business entity that sells or desires to sell acquisitions to state agencies. 

A.2. Bid Submission 
A.2.1. Submitted bids shall be in strict conformity with the instructions to bidders and shall be submitted with a completed 

“Responding Bidder Information”, DCS-FORM-CP-076, and any other forms required by the solicitation. 

A.2.2. Bids shall be submitted to the Central Purchasing Division in a single envelope, package, or container and shall be 
sealed. The name and address of the bidder shall be inserted in the upper left corner of the single envelope, 
package, or container. SOLICITATION NUMBER AND SOLICITATION RESPONSE DUE DATE AND TIME MUST 
APPEAR ON THE FACE OF THE SINGLE ENVELOPE, PACKAGE, OR CONTAINER. 

A.2.3. The required certification statement, “Certification for Competitive Bid and/or Contract (Non-Collusion 
Certification)”, DCS-FORM-CP-004, must be made out in the name of the bidder and must be properly executed by 
an authorized person, with full knowledge and acceptance of all its provisions. 

A.2.4. All bids shall be legibly written or typed. Any corrections to bids shall be initialed.  Penciled bids and penciled 
corrections shall NOT be accepted and will be rejected as non-responsive. 

A.2.5. All bids submitted shall be subject to the Oklahoma Central Purchasing Act, Central Purchasing Rules, and other 
statutory regulations as applicable, these General Provisions, any Special Provisions, solicitation specifications, 
required certification statement, and all other terms and conditions listed or attached herein—all of which are made 
part of this solicitation. 

A.3. Solicitation Amendments 
A.3.1. If an “Amendment of Solicitation”, DCS-FORM-CP-011, is issued, the bidder shall acknowledge receipt of any/all 

amendment(s) to solicitations by signing and returning the solicitation amendment(s). Amendment 
acknowledgement(s) may be submitted with the bid or may be forwarded separately. If forwarded separately, 
amendment acknowledgement(s) must contain the solicitation number and response due date and time on the 
front of the envelope. The Central Purchasing Division must receive the amendment acknowledgement(s) by the 
response due date and time specified for receipt of bids for the bid to be deemed responsive. Failure to 
acknowledge solicitation amendments may be grounds for rejection. 

A.3.2. No oral statement of any person shall modify or otherwise affect the terms, conditions, or specifications stated in 
the solicitation. All amendments to the solicitation shall be made in writing by the Central Purchasing Division. 

A.3.3. It is the Bidder's responsibility to check the DCS/Central Purchasing Division website frequently for any possible 
amendments that may be issued. The Central Purchasing Division is not responsible for a bidder's failure to 
download any amendment documents required to complete a solicitation. 

A.4. Bid Change 
If the bidder needs to change a bid prior to the solicitation response due date, a new bid shall be submitted to the Central Purchasing 
Division with the following statement “This bid supersedes the bid previously submitted” in a single envelope, package, or container 
and shall be sealed. The name and address of the bidder shall be inserted in the upper left corner of the single envelope, package, or 
container. SOLICITATION NUMBER AND SOLICITATION RESPONSE DUE DATE AND TIME MUST APPEAR ON THE FACE OF 
THE SINGLE ENVELOPE, PACKAGE, OR CONTAINER. 

A.5. Certification Regarding Debarment, Suspension, and Other Responsibility Matters 
By submitting a response to this solicitation: 

A.5.1. The prospective primary participant and any subcontractor certifies to the best of their knowledge and belief, that 
they and their principals or participants: 

A.5.1.1. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded by any Federal, State or local department or agency; 
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A.5.1.2. Have not within a three-year period preceding this proposal been convicted of or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (Federal, State or local) contract; or for violation of Federal 
or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, or receiving stolen property; 

A.5.1.3. Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity 
(Federal, State or local) with commission of any of the offenses enumerated in paragraph A.5.1.2. of 
this certification; and 

A.5.1.4. Have not within a three-year period preceding this application/proposal had one or more public 
(Federal, State or local) contracts terminated for cause or default. 

A.5.2. Where the prospective primary participant is unable to certify to any of the statements in this certification, such 
prospective participant shall attach an explanation to its solicitation response. 

A.6. Bid Opening 
Sealed bids shall be opened by the Central Purchasing Division at the Department of Central Services, Will Rogers Building, 2401 N. 
Lincoln Blvd. First Floor, Suite 116, Oklahoma City, Oklahoma, 73105 at the time and date specified in the solicitation as Response 
Due Date and Time. 

A.7. Bids Subject to Public Disclosure 
Unless otherwise specified in the Oklahoma Open Records Act, Central Purchasing Act, or other applicable law, documents and 
information a bidder submits as part of or in connection with a bid are public records and subject to disclosure.  Bidders claiming any 
portion of their bid as proprietary or confidential must specifically identify what documents or portions of documents they consider 
confidential and identify applicable law supporting their claim of confidentiality.  The State Purchasing Director shall make the final 
decision as to whether the documentation or information is confidential pursuant to 74 O.S. §85.10. 

A.8. Late Bids 
Bids received by the Central Purchasing Division after the response due date and time shall be deemed non-responsive and shall 
NOT be considered for any resultant award. 

A.9. Legal Contract 
A.9.1. Submitted bids are rendered as a legal offer and any bid, when accepted by the Central Purchasing Division, shall 

constitute a contract. 

A.9.2. The Contract resulting from this solicitation will consist of the following documents in order of preference:  Contract 
award documents, including but not limited to the Purchase Order, Contract Modifications, required certification 
statement, affidavit, and change orders; the solicitation including any amendments; and the successful bid to the 
extent that the bid does not conflict with the requirements of the Contract award documents or solicitation or 
applicable law.  In the event there is a conflict between any of the preceding documents, the Contract award 
documents prevail over the solicitation, and both the Contract award documents and the solicitation shall prevail 
over the successful bid. 

A.9.3. Any contract(s) awarded pursuant to the solicitation shall be legibly written or typed. 

A.10. Pricing 
A.10.1. Bids shall remain firm for a minimum of sixty (60) days from the solicitation closing date. 

A.10.2. Bidders guarantee unit prices to be correct. 

A.10.3. In accordance with 74 O.S. §85.40, ALL travel expenses to be incurred by the supplier in performance of the 
Contract shall be included in the total bid price/contract amount. 

A.11. Manufacturers’ Name and Approved Equivalents 
Unless otherwise specified in the solicitation, manufacturers’ names, brand names, information and/or catalog numbers listed in a 
specification are for information and not intended to limit competition. Bidder may offer any brand for which they are an authorized 
representative, which meets or exceeds the specification for any item(s). However, if bids are based on equivalent products, indicate 
on the bid form the manufacturer’s name and number. Bidder shall submit sketches, descriptive literature, and/or complete 
specifications with their bid. Reference to literature submitted with a previous bid will not satisfy this provision. The bidder shall also 
explain in detail the reason(s) why the proposed equivalent will meet the specifications and not be considered an exception thereto. 
Bids that do not comply with these requirements are subject to rejection. 

A.12. Clarification of Solicitation 
Clarification pertaining to the contents of this solicitation shall be directed in writing to the Central Purchasing Contracting Officer 
specified in the solicitation. 
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A.13. Rejection of Bid 
The State reserves the right to reject any bids that do not comply with the requirements and specifications of the solicitation. A bid 
may be rejected when the bidder imposes terms or conditions that would modify requirements of the solicitation or limit the bidder’s 
liability to the State.  Other possible reasons for rejection of bids are listed in OAC 580:15-4-11. 

A.14. Award of Contract 
A.14.1. The State Purchasing Director may award the Contract to more than one bidder by awarding the Contract(s) by 

item or groups of items, or may award the Contract on an ALL OR NONE basis, whichever is deemed by the State 
Purchasing Director to be in the best interest of the State of Oklahoma. 

A.14.2. Contract awards will be made to the lowest and best bidder(s) unless the solicitation specifies that best value 
criteria is being used. 

A.14.3. In order to receive an award or payments from the State of Oklahoma, suppliers must be registered. The vendor 
registration process can be completed electronically through the DCS website at the following link: 
https://www.ok.gov/dcs/vendors/index.php. 

A.15. Contract Modification 
A.15.1. The Contract is issued under the authority of the State Purchasing Director who signs the Contract. The Contract 

may be modified only through a written Contract Modification, signed by the State Purchasing Director. 

A.15.2. Any change to the Contract, including the addition of work or materials, the revision of payment terms, or the 
substitution of work or materials, directed by a person who is not specifically authorized by the Central Purchasing 
Division in writing, or made unilaterally by the Supplier, is a breach of the Contract. Unless otherwise specified by 
applicable law or rules, such changes, including unauthorized written Contract Modifications, shall be void and 
without effect, and the Supplier shall not be entitled to any claim under this Contract based on those changes. No 
oral statement of any person shall modify or otherwise affect the terms, conditions, or specifications stated in the 
resultant Contract.  

A.16. Delivery, Inspection and Acceptance 
A.16.1. Unless otherwise specified in the solicitation or awarding documents, all deliveries shall be F.O.B. Destination. The 

bidder(s) awarded the Contract shall prepay all packaging, handling, shipping and delivery charges and firm prices 
quoted in the bid shall include all such charges.  All products and/or services to be delivered pursuant to the 
Contract shall be subject to final inspection and acceptance by the State at destination.  “Destination” shall mean 
delivered to the receiving dock or other point specified in the purchase order.  The State assumes no responsibility 
for goods until accepted by the State at the receiving point in good condition.  Title and risk of loss or damage to all 
items shall be the responsibility of the supplier until accepted by the receiving agency. The supplier(s) awarded the 
Contract shall be responsible for filing, processing, and collecting any and all damage claims accruing prior to 
acceptance. 

A.16.2. Supplier(s) awarded the Contract shall be required to deliver products and services as bid on or before the required 
date. Deviations, substitutions or changes in products and services shall not be made unless expressly authorized 
in writing by the Central Purchasing Division. 

A.17. Invoicing and Payment 
A.17.1. Pursuant to 74 O.S. §85.44(B), invoices will be paid in arrears after products have been delivered or services 

provided. 

A.17.2. Interest on late payments made by the State of Oklahoma is governed by 62 O.S. §34.71 and 62 O.S. §34.72. 

A.18. Tax Exemption 
State agency acquisitions are exempt from sales taxes and federal excise taxes. Bidders shall not include these taxes in price 
quotes. 

A.19. Audit and Records Clause 
A.19.1. As used in this clause, “records” includes books, documents, accounting procedures and practices, and other data, 

regardless of type and regardless of whether such items are in written form, in the form of computer data, or in any 
other form. In accepting any Contract with the State, the successful bidder(s) agree any pertinent State or Federal 
agency will have the right to examine and audit all records relevant to execution and performance of the resultant 
Contract. 

A.19.2. The successful bidder(s) awarded the Contract(s) is required to retain records relative to the Contract for the 
duration of the Contract and for a period of seven years following completion and/or termination of the Contract.  If 
an audit, litigation, or other action involving such records is started before the end of the three year period, the 
records are required to be maintained for three years from the date that all issues arising out of the action are 
resolved, or until the end of the three year retention period, whichever is later. 
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A.20. Non-Appropriation Clause 
The terms of any Contract resulting from the solicitation and any Purchase Order issued for multiple years under the Contract are 
contingent upon sufficient appropriations being made by the Legislature or other appropriate government entity.  Notwithstanding any 
language to the contrary in the solicitation, purchase order, or any other Contract document, the procuring agency may terminate its 
obligations under the Contract if sufficient appropriations are not made by the Legislature or other appropriate governing entity to pay 
amounts due for multiple year agreements.  The Requesting (procuring) Agency’s decisions as to whether sufficient appropriations 
are available shall be accepted by the supplier and shall be final and binding. 

A.21. Choice of Law 
Any claims, disputes, or litigation relating to the solicitation, or the execution, interpretation, performance, or enforcement of the 
Contract shall be governed by the laws of the State of Oklahoma. 

A.22. Choice of Venue 
Venue for any action, claim, dispute or litigation relating in any way to the Contract shall be in Oklahoma County, Oklahoma. 

A.23. Termination for Cause 
A.23.1. The supplier may terminate the Contract for default or other just cause with a 30-day written request and upon 

written approval from the Central Purchasing Division.  The State may terminate the Contract for default or any 
other just cause upon a 30-day written notification to the supplier.  

A.23.2. The State may terminate the Contract immediately, without a 30-day written notice to the supplier, when violations 
are found to be an impediment to the function of an agency and detrimental to its cause, when conditions preclude 
the 30-day notice, or when the State Purchasing Director determines that an administrative error occurred prior to 
Contract performance. 

A.23.3. If the Contract is terminated, the State shall be liable only for payment for products and/or services delivered and 
accepted. 

A.24. Termination for Convenience 
A.24.1. The State may terminate the Contract, in whole or in part, for convenience if the State Purchasing Director 

determines that termination is in the State’s best interest.  The State Purchasing Director shall terminate the 
Contract by delivering to the supplier a Notice of Termination for Convenience specifying the terms and effective 
date of Contract termination. The Contract termination date shall be a minimum of 60 days from the date the Notice 
of Termination for Convenience is issued by the State Purchasing Director. 

A.24.2. If the Contract is terminated, the State shall be liable only for products and/or services delivered and accepted, and 
for costs and expenses (exclusive of profit) reasonably incurred prior to the date upon which the Notice of 
Termination for Convenience was received by the supplier. 

A.25. Insurance 
The successful bidder(s) awarded the Contract shall obtain and retain insurance, including workers’ compensation, automobile 
insurance, medical malpractice, and general liability, as applicable, or as required by State or Federal law, prior to commencement of 
any work in connection with the Contract.  The supplier awarded the Contract shall timely renew the policies to be carried pursuant to 
this section throughout the term of the Contract and shall provide the Central Purchasing Division and the procuring agency with 
evidence of such insurance and renewals. 

A.26. Employment Relationship 
The Contract does not create an employment relationship.  Individuals performing services required by this Contract are not 
employees of the State of Oklahoma or the procuring agency.  The supplier’s employees shall not be considered employees of the 
State of Oklahoma nor of the procuring agency for any purpose, and accordingly shall not be eligible for rights or benefits accruing to 
state employees. 

A.27. Compliance with the Oklahoma Taxpayer and Citizen Protection Act of 2007 
By submitting a bid for services, the bidder certifies that they, and any proposed subcontractors, are in compliance with 25 O.S. 
§1313 and participate in the Status Verification System.  The Status Verification System is defined in 25 O.S. §1312 and includes but 
is not limited to the free Employment Verification Program (E-Verify) available at www.dhs.gov/E-Verify. 

A.28. Compliance with Applicable Laws 
The products and services supplied under the Contract shall comply with all applicable federal, state and local laws, and the supplier 
shall maintain all applicable licenses and permit requirements. 

A.29. Special Provisions 
Special Provisions set forth in SECTION B apply with the same force and effect as these General Provisions.  However, conflicts or 
inconsistencies shall be resolved in favor of the Special Provisions. 



B. SPECIAL PROVISIONS 
B.1. Contract Period 

The contract period is for a 12 month period, commencing Date of award through one year. This contract may be renewed for up to 
three additional one year periods. 

B.2. Extension of Contract 
The State may extend the term of this contract up to 90 days if mutually agreed upon in writing by both parties. 

B.3. Type of Contract. 
This is a firm fixed price contract for indefinite delivery and indefinite quantity for the supplies specified.  

B.4. Mandatory Contract 
B.4.1. This contract will be a mandatory statewide contract that is available to all state agencies. Other government 

entities may avail themselves of this contract. 

B.4.2. All state agencies must use the contract for the products specified herein, unless the Ordering Agency has 
received a written exception from the contracting officer. The State of Oklahoma reserves the right to conduct 
separate procurement process(s) to establish contract(s) for the same or similar services for any agency’s specific 
project  

B.4.3. The State of Oklahoma shall not guarantee any minimum or maximum total amount of the supplier services that 
may be required under this contract. The supplier will be expected to ship to any point within the state. 

B.5. Notice of Award 
Notice of award resulting from this RFP will be furnished to each successful respondent and shall result in a binding contract without 
further action by either party.  It shall be the successful respondent's responsibility to reproduce and distribute copies to all authorized 
dealers listed in your bid response.  No additions, deletions or changes of any kind shall be made to this contract without prior 
approval of Central Purchasing. 

B.6. Travel 
No reimbursable travel is contemplated under the terms of this contract. 

B.7. Conformity 

By submitting a response to this solicitation, the supplier attests that the supplies or services conform to specified contract 
requirements. 

B.8. Gratuities 

The right of the successful respondent to perform under this contract may be terminated by written notice if the Contracting Officer 
determines that the successful respondent, or its agent or another representative offered or gave a gratuity (e.g., an entertainment or 
gift) to an officer, official or employee of Central Purchasing. 

B.9. Warranty 
The Successful respondent agrees the products furnished under this contract shall be covered by the most favorable commercial 
warranties the Supplier gives to any customer for such products; and rights and remedies provided herein are in addition to and do 
not limit any rights afforded to the State of Oklahoma by any other clause of this contract. 

B.10. Conflict of Interest 
A  Request for Proposal is subject to the provisions of the Oklahoma Statutes.  All suppliers must disclose with their response the 
name of any officer, director or agency who is also an employee of the State of Oklahoma or any of its agencies.  Further, all 
suppliers must disclose the name of any State Employee who owns, directly or indirectly, an interest of five percent (5%) or more in 
the suppliers firm or any of it's branches. 

B.11. Patents and Royalties 

The supplier, without exception, shall indemnify and save harmless the State of Oklahoma and its employees from liability of any 
nature or kind, including cost and expenses for or on account of any copyrighted, patented, or unpatented invention, process, or 
article manufactured or used in the performance of the contract including its use by the State of Oklahoma.  If the supplier uses any 
design, device or materials covered by letters, patent copyright, it is mutually agreed and understood without exception that the bid 
prices shall include all royalties or cost arising from the use of such design, device, or materials in any way involved in the work. 

B.12. Energy conservation 
Oklahoma is an energy conservation State and we welcome any comments on your response that would indicate energy savings. 
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B.13. Ordering 

B.13.1. Any supplies and/or services to be furnished under this contract shall be ordered by issuance of written purchase 
orders or a state purchase card by state agencies and authorized entities.  There is no limit on the number that 
may be issued.  Delivery to multiple destinations will be required.  All orders are subject to the terms and conditions 
of this contract.  Any order dated prior to expiration of this contract shall be performed.  In the event of conflict 
between a purchase order and this contract, the contract shall have precedence. 

B.14. Inventory 
Supplier shall maintain inventory to ensure compliance with delivery requirements set forth in this contract. 

B.15. Awarded Supplier(s) Invoices 

B.15.1. The Supplier shall be paid upon submission of proper certified invoices to the ordering agency at the prices 
stipulated on the contract. Invoices shall contain the contract number and purchase order number. Failure to follow 
these instructions may result in delay of processing invoices for payment. The Awarded Supplier shall be the only 
office authorized to receive orders, invoice and receive payment. Invoicing shall be made in accordance with 
instructions by agency or division issuing the purchase order.  

B.15.2. In case of partial delivery the state agency may make partial payment, dependent on the dollar value, or hold all 
invoices for final delivery to be completed. 

B.16. Payment 

The State of Oklahoma has issued P-Cards to most state agencies; therefore the Supplier may agree to accept state P-Cards.  The 
current P-Card contract holder utilizes MASTERCARD. 

If awarded a statewide contract will your company accept the current P-Card?  Yes _____   No _____ (check one) 

B.17. Discounts 

Discounts for prompt payment will not be considered in the evaluation of proposals. However, any discount offered will be annotated 
on the award and may be taken if payment is made within the discount period.  

B.18. Contract Management Fee  

As provided by Title 74 §85.33A, the Department of Central Services will assess a Contract Management Fee in the sum of 1% on all 
sales transacted by any political using this Contract. 

The Contract management Fee shall be noted on the quarterly Contract Usage Report and paid by the Vendor to the Central 
Purchasing Division within 30 days from the completion of the quarterly reporting period. To ensure the payment is credited properly, 
the Contractor must identify the check as “Contract Management Fee” and include SW500 and reporting period covered with the 
payment. 

The Contract Management Fee is not to be considered an add-on fee to the agency, but is to be included within the cost and 
discount percentage provided with the response to this solicitation. Failure to remit the fee quarterly shall result in cancelation of the 
contract. The contract Management Fee is non-refundable when an item is rejected, returned, or declined due to the Contractor’s 
failure to perform or comply with specifications or requirements of the agreement. The Contract Management Fee shall be sent to the 
attention of the Contracting Officer identified in this solicitation to: 

Department of Central Services  

P O BOX 528803 

Oklahoma City OK 73152-8803 

Attention: Joyce Leivas 

B.19. Contract Usage Reporting Requirements 

B.19.1. Reports shall be submitted quarterly regardless of quantity. The usage report shall contain Date of order, Ordering 
Party Name, Location, Quantity purchased, Price and extended total of order.    

B.19.2. Usage Reports shall be delivered by email to the contracting officer within 30 calendar days upon completion of the 
quarterly reporting period cited below.. 

B.19.3. Contract quarterly reporting periods shall be: 
            January 1 through March 31 
  April 1 through June 30 
  July 1 through September 30 
  October 1 through December 31 

B.19.4. Failure to provide usage reports shall result in cancellation or suspension of contract. 
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B.20. Product Availability 
Product proposed must be a current product model and available for general marketing purposes at the opening of this solicitation. 
Prospective proposer must use best effort to assure product availability through duration of contract period. 

B.21. Minimum Order Requirement 
Instances where the successful proposer makes partial shipments of orders meeting minimum requirements, shipments shall be 
made FOB destination with no transportation charges added.  

C. SOLICITATION SPECIFICATIONS 
See attached specifications for all the items requested. 

D. EVALUATION 
D.1. Evaluation Criteria 
This solicitation will be awarded by the following Best Value criteria: 

D.1.1. Cost  

D.1.2. Acceptance of P-card 

D.1.3. Acceptance of Price Adjustment terms 

D.2. Product Acceptability 

The Oklahoma Department of Transportation reserves the right to make field tests of material prior to award to determine its 
suitability for application. 

D.3. Negotiation 

The State reserves the right to negotiate with one or more Suppliers.  The Department of Central Services may 
negotiate any and all content of the proposal. 

E. INSTRUCTIONS TO SUPPLIER 
E.1. Please pay careful attention to Section “H”. Failure to provide the requested documentation for the purpose of 

determining price adjustments may render your submission unresponsive. It is in the best interest of the state 
not to have to bid this out every year, therefore it is vital that the price adjustments be conducive to the state 
being able to contract with a vendor who will commit to providing pricing based on careful market analysis 
through clearly defined methods.   

F. CHECKLIST 
None 

G. OTHER 
None 

H. PRICE AND COST 
H.1. Price Adjustments 
The State recognizes that the pricing of steel can be difficult due to market fluctuations. The initial pricing submitted by the 
responding Supplier shall be expected to be held firm for the first 60 days of the contract period. Depending on the date of award, 
and the changes in the raw material market, pricing may adjust once during a calendar quarter if necessary, beginning with the next 
calendar quarter following the award. An advanced notice of 30 days prior to either a price increase or decrease along with the new 
pricing schedule and documentation supporting the increase or decrease shall be sent to the contracting officer in charge of the 
contract maintenance for this contract.  

Suppliers are asked to provide a 12 month record of the cost of materials involved in the processing of the product you are providing. 
This can be a report, as well as cost documentation from suppliers. You are also requested to explain your method of computation of 
price increases or decreases and cite any market publications or exchanges that you use to determine the need to apply increases or 
decreases.  

Pricing forms are attached.  
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HEAVY DUTY SPREADER 
HOPPER TYPE 

FOR DUMP BED MOUNTING 
 

GENERAL:  Completely self-contained, ultra durable spreader unit designed for ice and snow 
control. The design allows for use with salt, sand and other materials. The complete 
assembly mounts easily on pickup, dump and platform trucks making it ideal for 
municipalities, shopping malls, industries, hospitals and private contractors. This spreader 
must be completely assembled, serviced and ready to operate when it is installed in a State 
owned dump truck.  This spreader must be new and the manufacturer’s latest current model 
complete with all standard accessories and warranty for the make and model indicated 
below. 
 
For Comparison Only:  Buyers 1400601SS Electric Powered Pintle chain & Spinner  
 

FILL IN ALL SPACES SHOWING SPECIFIC INFORMATION.  FAILURE TO COMPLY 
COULD RESULT IN BID REJECTION. 
 

VENDOR'S PROPOSED SPREADER:  MAKE:  _______ MODEL: _______BASE PRICE:________ 
 

 MINIMUM REQUIREMENTS VENDOR’S 
PROPOSAL 

HOPPER BODY: “V” Type Box, all Welded 304 ____________________
  

113”, approx. 1.8 cubic yards 
capacity 

 
___________________ 

   

SECUREMENT: 4 – 2” ratchet straps ___________________ 
   

DISCHARGE CHUTE: 304 stainless steel, rearward end 
mounts. Adjustable 
height extension with SS bolts 

 
 
 
___________________ 

   

COMPONENTS: All necessary hardware to be 
stainless steel 

 
___________________ 

   
   

OVER-ALL-HEIGHT: 33 “ above truck bed floor  ___________________ 
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 MINIMUM REQUIREMENTS VENDOR’S 
PROPOSAL 

OUTSIDE WIDTH: 47” maximum ___________________ 

   

DRIVE MOTORS: 

Two ultra-quiet 12-volt DC direct-
drive motors power the conveyor 
and spinner, and are encased in 
a heavy-duty housing. The wiring 
harness is constructed of 10-
gauge automotive wire with non-
combustible sheathing (-50°C to -
105°C). An in-cab console 
features independent controls for 
the conveyor and spinner. 

 
 
 
 
 
 
 
 
 
___________________ 

   

SILLS: 304 stainless steel  ___________________ 

   

FRONT & REAR: Rollover lips ___________________ 

   

WIPERS: Front & rear required ___________________ 

   

CROSS SILLS: 304 stainless steel welded to sills 
and side supports  

 
___________________ 

   

SIDE SUPPORTS: 304 stainless steel welded to 
sides, sills and cross sills  

 
___________________ 

   

SIDES: 304 stainless steel 45̊,  ___________________ 

   

LIFTING LOOPS: 4 each, 1 near each outside 
corner 

 
___________________ 

   

FEED GATE 
ASSEMBLY: 

304 stainless steel Lever 
operated with a friction lock for 
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 MINIMUM REQUIREMENTS VENDOR’S 
PROPOSAL 

accurate adjustment. ___________________ 

   

Feed Gate Opening Maximum 12” high by 18” wide ___________________ 

   

Controlled Spread From 2’ to 30’ ___________________ 

   

Disc An 11.5" polymer disc with four 
fins is connected to a 3/4" 
diameter shaft secured on the 
pillow block and motor bearing. 

 
 
 
___________________ 

   

Screens: 1/4" black powder coated steel 
top screen 

___________________ 

   

Warranty: 
                                         

Manufacturer’s standard with 
coverage complete on all 
components. 

 
 
___________________ 

  

OPTION 1: 
Installation 

In the state of Oklahoma by a 
qualified up fitter.  

 
$__________________ 

   

OPTION 2: 
 

Variation to larger or smaller 
Spreader  

%Off List____________ 

 

OPTION 3: Different Hopper Material %Off List_____________ 

   

OPTION 4: Gas Powered Units %Off List_____________ 

   
 
Total weight of this complete unit:  1000 lbs. (approximate)          ____________________ 
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Successful bidder must furnish this unit complete with all components including necessary 
hardware, etc. 
 
NOTE: 
Inspection and/or correction of items listed on the inspection and pre-delivery form are 
considered a part of this specification; also considered part of selling dealer’s new equipment 
preparation and handling cost, if he contracts the new equipment pre-delivery service 
inspection out to another authorized dealer, the selling dealer is still liable to all terms of the 
specification and purchase order except for those corrective operations previously 
established as eligible for warranty reimbursement according to the current warranty and 
policy procedure manual. 
 
Special Requirements: 
The successful bidder shall provide to the receiving division, factory spreader specifications 
and dimensions and request bed dimensions prior to ordering spreaders. 
  
PAINT: (Non Stainless Components Only) 
 
All exposed metal shall be Powder Coated. 
                                                 Specify color used ____________ 
 
WARRANTY:  One Year / from date of delivery. 
 
SERVICE AND PARTS: 

A. Bidder shall furnish upon request, a list of established manufacturer’s authorized 
locations within the State Of Oklahoma where an adequate stock of current parts and 
service are available. 

B. Consideration in awarding bids shall be given to parts and service availability. 
 
MANUALS AND PARTS BOOK: 
Successful Bidder shall furnish one (1) Operators Instruction Manual for each machine.  In 
addition, one (1) Parts Book and one (1) Repair manual shall be furnished to each Division 
purchasing one or more machines. 
 
SPECIFICATIONS: 
Each bidder shall submit complete manufacturer's specification in duplicate and shall submit 
all other data to show that his proposal meets these specifications. 
 
THE STATE OF OKLAHOMA RESERVES THE RIGHT TO WAIVE MINOR 
TECHNICALITIES UNDER THESE SPECIFICATIONS. 
 
COMPLIANCE: 
Bidder shall furnish a statement in writing on the bid or by attached letter, and in the Vendor's 
Statement below, if his equipment proposed strictly meets these specifications.  If not, he 
shall list each variation thereof. 
 

VENDOR'S STATEMENT (EQUIPMENT PROPOSED COMPLIES): YES: _____ NO: _____ 
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__________________________________________________________________________

__________________________________________________________________________ 

DEALER: ____________________________________ PHONE: ______________________      

SIGNATURE: _________________________________ DATE: _______________________ 

ADDRESS: ________________________________________________________________ 

__________________________________________________________________________

Please use a different sheet for each Brand and Model bid on.  
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SNOW PLOW 
FRONT MOUNTED REVERSIBLE 

WITH SAFETY TRIP 
¾ Ton & 1 Ton Trucks 

 
GENERAL: This snow plow shall be adequate for a single or dual axle truck and must be new 
and the manufacturer’s latest current model complete with all standard accessories and 
warranty for the make and model indicated below. 
 
For Comparison Only:  Buyers EX75 w/Plow Hitch, Truck Portion Hitch & Light Adapter 
 
FILL IN ALL SPACES SHOWING SPECIFIC INFORMATION.  FAILURE TO COMPLY 
COULD RESULT IN BID REJECTION. 
 
 
VENDOR'S PROPOSED SNOW PLOW:  MAKE:  _____ MODEL: _____Base Price: $_____ 
 
 MINIMUM REQUIREMENTS VENDOR’S PROPOSAL 

Plow: 

.105 gauge Stainless Steel 
Moldboard 31” x 7’6” 

 
____________________ 

  

9 each 1/4" Laser cut steel ribs ____________________ 

  

Integral Snow shield  ____________________ 

  

Blade size ½” x 6” x 7’6” ____________________ 

  

70% Attack angle/cutting width 
78” 

 
____________________ 

  

4 Stress-optimized trip springs ____________________ 

  

Plow Markers at each end ____________________ 

   

 
 

Covered power unit and 
hydraulics 

____________________ 
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 MINIMUM REQUIREMENTS VENDOR’S PROPOSAL 

 
 
 
LIFT FRAME: 

  

Lift Arm - 35 degree travel 
provides exceptional snow 
stacking 

 
____________________ 

  

Quick attach/detach mounting ____________________ 

  

powerful, dual beam halogen 
plow lights with secure double 
post  
mounts 

 
 
____________________ 

  

Adjustable/removable jack stand ____________________ 

  

Contoured lift frame ____________________ 

   

TRUCK PORTION 
HITCH: 

End user will provide Make & 
Model of Vehicle to be installed 
on 

 
 
____________________ 

When Plow removed lights and 
lift frame are NOT on truck  

 
____________________ 

   

LIGHT ADAPTERS: End user will provide Make & 
Model of Vehicle to be installed 
on 

 
 
____________________ 

   

CONTROLLER: Hand Held Remote control ____________________ 

   

Weight of Moldboard 
& Lift frame 

 
745 lbs 

 
____________________ 

   

Capacity: Adequate for 8500-10,000 lbs.,  
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 MINIMUM REQUIREMENTS VENDOR’S PROPOSAL 

GVWR truck ____________________ 

   

Pushframe & Hitch Show make 
 
Show Model 

____________________ 
 
____________________ 

   

Misc. Parts & 
Instructions for 
Assembly & 
Mounting 

Each snow plow unit must be 
complete with all necessary 
hardware, fittings and instructions 
with drawings for proper 
assembly and truck installation 

 
 
 
 
____________________ 

   

OPTION 1: 
Installation 

In the state of Oklahoma by a 
qualified up fitter. 

 
$___________________ 

   

OPTION 2: 
Accessories or  

Variation to larger or smaller 
plows 

 
$___________________ 

   
 
PAINT: 
All exposed Metal shall be black powder coat unless it is Stainless 
 
 
INSPECTION AND DELIVERY OF EQUIPMENT TO COMPLY WITH VENDOR’S 
INSTRUCTION SHEET. 
                      
 
MANUALS & PARTS BOOKS: 
Successful bidder shall furnish one (1) Operators Instruction Manual for each plow.  In 
addition, one (1) Parts Book and one (1) Illustrated Repair Manual shall be furnished to each 
Division purchasing one or more plows. 
 
SERVICE POLICY: 
Manufacturer’s Standard Service Policy shall be furnished, complete and unaltered with each 
unit delivered. 
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SPECIFICATIONS: 
Each bidder shall submit complete manufacturer’s specification in duplicate and shall submit 
all other data to show that his proposal meets these specifications. 
 
THE STATE OF OKLAHOMA RESERVES THE RIGHT TO WAIVE MINOR 
TECHNICALITIES UNDER THESES SPECIFICATIONS.  
 
 
 
SERVICE AND PARTS: 

a) Bidder shall furnish upon request, a list of established manufacturer’s authorized 
locations within the State Of Oklahoma where an adequate stock of current parts and 
service are available. 

b) Consideration in awarding bids shall be given to parts and service availability. 
 
 
COMPLIANCE: 
Bidder shall furnish a statement in writing on the Bid, in the Vendor's Statement below, or by 
an attached letter stating the Equipment proposed strictly meets these Specifications.  If not, 
he shall list each variation thereof. 

VENDOR'S STATEMENT  (EQUIPMENT PROPOSED COMPLIES): YES: _____ NO: ____
 

DEALER: _______________________________________ DATE: ____________________ 

SIGNATURE: ____________________________________ PHONE: __________________ 

ADDRESS: ________________________________________________________________ 

__________________________________________________________________________ 

 
Please use a separate sheet for each brand and model bid. 

 


	Section B SW500 Snow Removal.pdf
	B. SPECIAL PROVISIONS
	B.21. Minimum Order Requirement

	C. SOLICITATION SPECIFICATIONS
	D. EVALUATION
	E. INSTRUCTIONS TO SUPPLIER
	E.1. Please pay careful attention to Section “H”. Failure to provide the requested documentation for the purpose of determining price adjustments may render your submission unresponsive. It is in the best interest of the state not to have to bid this out every year, therefore it is vital that the price adjustments be conducive to the state being able to contract with a vendor who will commit to providing pricing based on careful market analysis through clearly defined methods.  

	F. CHECKLIST
	G. OTHER
	H. PRICE AND COST
	H.1. Price Adjustments


	DCS-CP-SOLICITATION-GPs.pdf
	A. GENERAL PROVISIONS
	A.1. Definitions
	A.2. Bid Submission
	A.3. Solicitation Amendments
	A.4. Bid Change
	A.5. Certification Regarding Debarment, Suspension, and Other Responsibility Matters
	A.6. Bid Opening
	A.7. Bids Subject to Public Disclosure
	A.8. Late Bids
	A.9. Legal Contract
	A.10. Pricing
	A.11. Manufacturers’ Name and Approved Equivalents
	A.12. Clarification of Solicitation
	A.13. Rejection of Bid
	A.14. Award of Contract
	A.15. Contract Modification
	A.16. Delivery, Inspection and Acceptance
	A.17. Invoicing and Payment
	A.18. Tax Exemption
	A.19. Audit and Records Clause
	A.20. Non-Appropriation Clause
	A.21. Choice of Law
	A.22. Choice of Venue
	A.23. Termination for Cause
	A.24. Termination for Convenience
	A.25. Insurance
	A.26. Employment Relationship
	A.27. Compliance with the Oklahoma Taxpayer and Citizen Protection Act of 2007
	A.28. Compliance with Applicable Laws
	A.29. Special Provisions



	Solicitation Issue Date: 05/15/2012
	Brief Description of Requirement: Adding items to the Statewide contract for snow removal items and parts. There is a need for smaller snow plows and spreaders. All terms and conditions of the original contract remain in place, including the contract period. 

Any questions are due by 05/28/2012. Questions will be addressed only if they are e-mailed. 

Please include brochures of your product and specifications that show you meet the minimum specifications of the solicitation. 
	Response Due Date: 06/06/2012
	Check if Solicitatin Type is ITB: Off
	Check if Solicitatin Type is RFP: Yes
	Check if Solicitatin Type is RFQ: Off
	enter Requesting Agency: Central Purchasing on behalf of Oklahoma government entities.
	enter Contracting Officer Name: Joyce Leivas
	enter Contracting Officer Phone: 521-2479 not for questions
	enter Contracting Officer Email: Joyce_Leivas@dcs.state.ok.us  for all questions 
	Solicitation Number: SW500
	FEI  SSN: 
	VEN ID: 
	Company Name: 
	Address: 
	City: 
	State: 
	Zip Code: 
	Contact Name: 
	Contact Title: 
	Phone: 
	FAX: 
	Email: 
	Website: 
	Check if YES to Sales tax Permit: Off
	Oklahoma Sales Tax Permit1: 
	Check if No to Sales tax Permit: Off
	Check if Yes to Registration with Secretary of State: Off
	Registration with the Oklahoma Secretary of State: 
	Check if No to Registration with Secretary of State: Off
	Check if Yes to Workers Compensation Insurance Coverage: Off
	Check if No to Workers Compensation Insurance Coverage: Off
	Date: 
	Printed Name: 
	Title: 
	Supplier Legal Name 1: 
	the competitive bid attached herewith and contract, if awarded to said supplier: Off
	the contract attached herewith, which was not competitively bid and awarded by the agency pursuant to  applicable Oklahoma statutes: Off
	Certified This Date: 
	Printed Name_2: 
	Title_2: 
	Phone Number: 
	Email_2: 
	Fax Number: 


