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	State of Oklahoma

Office of Management and Enterprise Services
Central Purchasing Division
	State Purchase Card
Lost, Compromised, or Stolen Card Notification


	PROCEDURE:

1. Immediately upon knowing your p/card is lost, compromised, or stolen, you shall notify Bank of America by phone at 1-(888)-449-2273; and record the date and time of the call and the name of the Bank of America representative you spoke with.

	

	Cardholder name:
	     

	Agency:
	     

	Cardholder phone:
	     
	

	Date of this report:
	     
	Card number (last 6 digits):
	     

	
	

	
	Card is believed lost.

	
	Card is believed compromised.

	
	Card is believed stolen.

	Telephone notice to Bank of America information:

	     
	
	     
	
	     

	Bank of America Employee Name
	
	Date
	
	Time

	

	Briefly describe circumstances of loss, compromised, or theft or card:

	     

	
	
	     

	Cardholder Signature
	
	Date Signed

	

	2. Complete and distribute this form by the fastest possible means to the State Entity P/Card Administrator with a copy to the appropriate State Entity Approving Official.
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