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OFFICE OF THE DISTRICT ATTORNEY
EMILY REDMAN
117 North Third Avenue
Durant, OK  74701
Phone:  (580) 924-4032 Fax:  (580) 924-3596	

V.O.C.A. Victim Advocate Position Description

Emily Redman, District Attorney for the 19th District of Oklahoma seeks to fill a position for a Victim Advocate.

Qualifications:
[bookmark: _GoBack]Education:  Bachelor’s Degree from an accredited university with a preferred emphasis in Counseling, Social Services or Behavioral Studies.  An individual without a college degree who has at least five years’ experience working in the field of counseling, victim advocacy, or social services will also be considered.

Preferred Experience and Skills:
Preference will be given to applicants with experience in grant writing and/or administration.  Applicants should have excellent human relations and leadership skills including diplomacy, mediation and problem solving.  Further requirements include excellent oral and written communications skills, including public speaking and the ability to network between agencies and within the community.  A basic knowledge of the dynamics of domestic violence, stalking and sexual assault, and services available for victims of such crimes is also helpful, although there will be many training opportunities for the successful applicant.

Salary Range: $32,000 to $35,000 per year depending on education and experience, plus full state benefit package.

Job Description:
The V.O.C.A. Victim Advocate is a newly created position within the office of the District Attorney.  Duties will include, but not necessarily be limited to, the following:
· Reach out to victims of crime to offer emotional support and information about community resources available for victims and their children.
· Periodically check on victims to ensure that they are following through with services to assist in their recovery.
· Offer information and assistance to victims in seeking victim protective orders against their perpetrator throughout the three-county District Attorney area.
· Attend protective order hearings at the request of victims to offer emotional support.
· Answer victim questions about and provide emotional support to victims throughout any criminal prosecution. 
· Assist prosecutors with follow-up information requested or scheduling and attend appointments for prosecutors to meet with victims in preparation for court hearings.
· Participate in the Coordinated Community Response Team for the joint response to allegations of crimes against women.
· Provide training to local law enforcement agencies regarding the dynamics of victimization.
· Write and administer grants related to this program.
· Maintain accurate records and statistics related to the clients served by the Victim Advocate. 


Submit resume & cover letter to:
Emily Redman
117 North Third Avenue
Durant, OK  74701
Or by email: emily.redman@dac.state.ok.us
Fax: (580)924-3596
Closing date: August 14, 2015 at 5:00 P.M.


Disclaimer:  This job description is intended as a summary of the primary responsibilities of and qualifications for this position.  The job description is not intended as inclusive of all duties an individual in this position may be asked to perform or of all qualifications that may be required either now or in the future.
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