2009 RECOVERY ACT JAG-LLE FINANCIAL TRAINING
QUICK REFERENCE GUIDE
	The Basics
· Award Period – April 1, 2010 through September 30, 2010
· Chief Executive Officer (CEO) has official signature authority to make financial and programmatic commitments on behalf of the agency
· CEO must be the mayor, city manager, chairperson of the County Commission, or an authorized tribal leader, because the award is to your county or town, not to the agency, and not to the project director
· The CEO’s signature on the award documents and special conditions indicates their willingness to abide by the rules
· Change in CEO? Submit a letter on agency letterhead

· Project Director

· The person responsible for overall grant activities
· Change in Project Director? Submit the A-9 and A-1 Forms

· Fiscal Officer

· The person who completes the financial reports related to the financial activity of the grant
· Change in Fiscal Officer? Submit the A-9 and A-1 Forms

· The Project Director and the Fiscal Officer cannot be the same person
· Non-Supplanting
· Supplanting is NOT allowed

· Supplanting is when you reduce state and local budgets by replacing the monies with federal funds
· Purchasing of different equipment or changing equipment that was awarded is NOT allowed
· Extensions will not be granted

· The JAG-LLE grant is a Reimbursement Grant
· Equipment must be purchased and received before federal funds are reimbursed
· Agencies will submit close-out documents to DAC for review
· Unspent funds will not be reimbursed




	Accepting the Award

· Award Documents – Operative documents which obligate and reserve federal funds

· Award Notice

· Special Conditions (Terms and Conditions of the award)

· Other Critical Documents
· Standard Assurances

· Drug Free Workplace – Required to maintain a drug free workplace.

· Equal Employment Opportunity - Must comply with all federal statutes that prohibit discrimination on   the basis of race, color, national origin, religion, sex, age, or disability. 

· Debarment - If proceedings have been initiated against you or if you have been convicted of, indicted for, either criminally or civilly, for fraud, embezzlement, forgery, bribery, falsification or destruction of records, making false statements, receiving stolen property, your agency can be debarred. Debarment or suspension has government-wide effect (i.e. no funding for schools, roads, etc.).



	Records Maintenance

· Organization

· Keep all grant records in one accessible file
· Documents to Maintain

· Award Documents

· Application, Fully Executed Award Notice, Special Conditions, A-1, A-4, A-10, A-12, Budget, W-9

· Financial Documents

· Ledgers or spreadsheets, Copies of checks, Copies of invoices, Purchase Orders, and Receipts

· Correspondence

· Letters, memos, and emails from and to DAC, A-5, A-6, and any other documents relating to the grant
· How Long to Maintain Records

· Grant records must be maintained for 5 years

· If an audit is conducted, the records must be maintained until all audit findings are resolved
· Audits

· If federal expenditures (from all sources) are $500,000 or more during the applicant agency’s 12-month reporting period, they must submit an A-133 audit to DAC

	Mark Your Calendar

· Award Period – April 1, 2010 through September 30, 2010
· April 1, 2010

· Earliest date equipment can be ordered
· Equipment ordered prior to April 1, 2010 will be disallowed

· Only the equipment listed on the Award Notification is allowable
· April 15, 2010

· Original Award documents due to the DAC
· September 30, 2010

· Last date equipment can be purchased
· November 30, 2010

· Close-out documents, copies of invoices, and copies of checks due to DAC

· Closeout Documents REQUIRED:
· A-5 Required Reporting/Statement of Equipment Purchases Certification (Located on the DAC website)
· A-6 Equipment Inventory (Located on the DAC website)
· Copies of Purchase Orders

· Copies of Invoices

· Copies of Checks



	Questions?

· Contact DAC with any questions regarding the JAG-LLE grant
· Phone: 405/264-5008
· Specific DAC staff and corresponding email addresses are listed below as well as the DAC website
· Becky Hackler – Grant Programs Specialist
· Becky.Hackler@dac.state.ok.us
· Grace Clayton – Grants Division Administrative Assistant
· Grace.Clayton@dac.state.ok.us
· Virginia Ezzell – Grants Fiscal Analyst
· Virginia.Ezzell@dac.state.ok.us
· DeLynn Fudge – Grants Division Director
· DeLynn.Fudge@dac.state.ok.us
· DAC Website
· www.ok.gov/dac (Go to Federal Grants - Subgrantee Toolbox)



