Notice of Job Opening

Position

Database Administrator
Application Deadline: Open until position filled
Approximate Starting Date: Immediate

Submit Resume & Cover Letter with salary requirements and availability date via e-mail with “Database Administrator” in message title to:
Careers@dac.state.ok.us.

IT Director
District Attorneys Council

421 NW 13th Street, Suite 290

Oklahoma City, OK 73103
Salary & Benefits
Salary is commensurate with qualifications, education, and experience. This is an unclassified state position with full state retirement and insurance benefits, including paid health, dental, life, and disability insurance for the employee and supplement paid health insurance for dependents. Annual and sick leave begin accruing immediately. A criminal background check is required.

Duties
Database Administrator

Responsible for maintaining all databases across the District Attorney system. Responsible for database performance, continuity, and security. Current databases support application systems for state wide case management, bogus check, financials, help desk, inventory, and grant management. Databases operate in client-server and web-based environments. Works with vendors and partners to develop and maintain data interfaces. Solves problems related to data sharing and integrity. Maintains database software currency and assists with server support and performance issues. Performs regular database backups. Works with all other IT personnel to provide guidance and assistance where needed.

Specific Duties Include:

1) Responsible for maintaining 25+ case management databases across the state, including database performance, business continuity, and security;
2) Administers database replication and system interfaces;
3) Analyzes designs, assists developers, and implements application interfaces;
4) Analyzes designs, assists developers, and implements data conversion projects;
5) Maintains database software currency;
6) Provides secondary end-user case management system support;
7) Plans and participates in major IT projects as assigned by IT Director;
8) Assists with server support and performance issues.
Qualifications
1) Five years Database Administration for professional organizations, including at least two years with Microsoft SQL Server 2000 or newer
2) Highly proficient using Microsoft SQL Server a) ad-hoc SQL and scripting b) Query Analyzer, c) Server Enterprise Manager, d) DTS packages, and e) Profiler
3) Proficient using Windows 2003 Active Directory and SQL Server authentication
4) Familiarity with Microsoft Access 2000, 2003, 2007, and/or 2010 databases is desirable
5) Excellent listening and communications skills
6) Self motivated with excellent teamwork and customer service skills

7) Bachelor’s degree related to computer science, management information systems, mathematics, operations management, business administration, or criminal justice
Agency Description
The District Attorneys Council is the administrative and coordinating agency for the 27 district attorneys in Oklahoma. We are located at 421 NW 13th Street, Suite 290, Oklahoma City. The agency provides required training for the district attorney system, handles payroll and insurance, monitors federal grants, serves as a legislative liaison, coordinates the state’s Drug Task Forces, works with the Department of Human Services in coordinating child support collection, and serves as home to the Oklahoma Crime Victims Compensation Board. For more information visit us at https://www.ok.gov/dac/.
The IT Division of the District Attorney’s Council provides enterprise Information Technology services to Oklahoma District Attorney’s offices and supports computer applications on more than 750 computer workstations on a state wide network.
The District Attorneys Council is an unclassified state agency. The non-smoking office is housed in a building with free parking.
