2011 S.T.O.P. VIOLENCE AGAINST WOMEN GRANT
OVERALL BUDGET SUMMARY

	
CATEGORY
	
FEDERAL FUNDS REQUESTED

	A. Personnel 

	[bookmark: Text106]     

	B.  Personnel Benefits
	[bookmark: Text432]     

	C.  Equipment

	     

	D.  Travel

	     

	E.  Supplies and Operating Expenses

	     

	F.  Facilities/Rental Expenses
 
	     

	G.  Contractor/Consultant Expenses

	     

	H.  Other

	     

	
TOTAL

	     



DETAILED BUDGET and NARRATIVE
CATEGORIES A and B – PERSONNEL and PERSONNEL BENEFITS

Directions: 
1. List each position by name and title/position and check whether the position is new or existing. 
2. List the total annual salary in Column B.
3. List the percent of the employee’s time that will be funded by grant funds in Column C. 
4. To calculate the Total Federal Funds Requested for Salary for Column D, multiply (B) x (C) = (D).
5. Total all entries in Column D and enter the amount in Row E.
6. To calculate the Total Benefits (Row F), enter the benefit percentage and multiply it by (E). 
7. To calculate Total Personnel Budget in Row G, add (E) + (F) = (G).
8. Narrative (Next Page): Provide a detailed explanation of the personnel that will be assigned to the project. The narrative should describe the responsibilities of each of the positions. Use additional pages if necessary. 
9. ATTACH A SEPARATE JOB DESCRIPTION TO THIS APPLICATION FOR EACH POSITION REQUESTED.

	(A)
	(B)
	(C)
	(D)

	Name of Employee and
Position or Title and New or  Existing
	Total
Annual
Salary
	Percent of Time Funded by Grant Funds
	Federal
Funds Request
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	(E) TOTAL SALARIES
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	(G) TOTAL PERSONNEL BUDGET
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2011 S.T.O.P. Violence Against Women Grant Application
BUDGET NARRATIVE: 

[bookmark: Text433]     

DETAILED BUDGET and NARRATIVE
CATEGORY C – EQUIPMENT
Directions: 
1. List non-expendable items that are to be purchased. Expendable items should be included in the Supplies Category. See the Chart of Accounts in Appendix D for items to be included under equipment. 
2. Narrative: Provide an explanation of the equipment to be purchased. Explain how the equipment is necessary to the success of the project. Use additional pages if necessary.	

	

Equipment
	

Quantity 
	
Unit 
Price
	Federal 
Funds 
Request
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BUDGET NARRATIVE:

     

DETAILED BUDGET and NARRATIVE
CATEGORY D – TRAVEL

Directions: 
1. Travel must be project-related. Specify travel expenses of project personnel by purpose, such as travel to training, inter-jurisdictional travel, etc. See the Chart of Accounts in Appendix D for items to be included under travel.
2. Narrative: Provide an explanation of the travel being requested. Identify the personnel who will be using travel, and the purpose of the travel. Explain how the travel is necessary to the success of the project. Use additional pages if necessary.	

	
Destination
	Per Diem 
and Lodging Costs
	
Airfare/
Mileage
	Federal 
Funds 
Request
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	Client Travel
	
	150 miles per month x 12 months x .50 = $900
	$873

	Oklahoma Coalition Against Domestic Violence and Sexual Assault Conference
	$60 per night x 3 nights x 2 persons = $360

$49 per day x 3 days x 2 persons = $294
	
	$654



BUDGET NARRATIVE:

     		

DETAILED BUDGET and NARRATIVE
CATEGORY E – SUPPLIES and OPERATING EXPENSES 

Directions: 
1. General supplies include any materials that are expended or consumed during the project period. List items by type, such as paper, folders, etc. Show the basis for computation. 
2. Operating costs are expenses that are required to implement the project, such as telephone, utilities, photocopying, printing, and maintenance. See the Chart of Accounts in Appendix D in the Instructions for items to be included under supplies and operating expenses.
3. Narrative: Provide an explanation of the supplies to be purchased and operating expenses requested. The narrative should serve as an explanation of the figures. Use additional pages if necessary.	
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Quantity 
	
Unit
Price
	Federal 
Funds 
Request
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BUDGET NARRATIVE:	

     	

 DETAILED BUDGET and NARRATIVE
CATEGORY F – FACILITIES / EQUIPMENT RENTAL

Directions: 
1. For this category, identify the facilities and/or equipment to be used and the annual rate for rental of facilities and/or equipment. See the Chart of Accounts in Appendix D for items to be included under facilities and equipment rental. 
2. Narrative: Provide a detailed explanation of the category. Explain how the rental of facilities or equipment is necessary to the success of the project. The narrative should serve as an explanation of the figures. Use additional pages if necessary.

	
Facilities 
	
Annual Rate
	Federal Funds Request
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BUDGET NARRATIVE:

     

DETAILED BUDGET and NARRATIVE
CATEGORY G – CONSULTANTS AND CONTRACTORS

Directions: 
1. For each consultant, enter the name, if known, the service to be provided, and the hourly or daily fee or rate. Consultant fees in excess of $450 per day require additional justification and prior approval from the Federal Grants Division Director, District Attorneys Council. See the Chart of Accounts in Appendix D for items to be included under consultants and contractors. 
2. Narrative: Provide a detailed explanation of the category. Explain how the consultant is necessary to the success of the project. The narrative should serve as an explanation of the figures. Use additional pages if necessary.
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or Rate
	
Federal Funds Request
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BUDGET NARRATIVE:

     			

DETAILED BUDGET and NARRATIVE
CATEGORY H – OTHER 

Directions: 
1. Specifically identify the funds being requested in this category. See the Chart of Accounts in Appendix D for items to be included under other. 
2. The narrative should serve as an explanation of the figures. Use additional pages if necessary.

	
Item
Description
	Federal Funds Request
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BUDGET NARRATIVE:

     

