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2010 S.T.O.P. VIOLENCE AGAINST WOMEN ACT GRANT

Renewal Application Information


INTENT OF RENEWAL APPLICATION
This grant renewal application is intended for 2009 VAWA Grant recipients who wish to continue current program funding under the 2010 S.T.O.P. Violence Against Women Grant Program. 

The content of this renewal application is NEW.  Please review carefully before completing the renewal application. 
AVAILABILITY OF RENEWAL FUNDS 

The Federal Grants Division and the Violence Against Women Grant Board announces that the State of Oklahoma has received an award for the S.T.O.P. Violence Against Women Grant Program in the amount of $1,720,876 of which $1,548,788.40 is available for distribution. 
PURPOSE

The purpose of the 2010 S.T.O.P. (Services-Training-Officers-Prosecutors) Violence Against Women Grant Program, hereinafter referred to as the S.T.O.P. VAWA Grant Program, is to develop and strengthen the criminal justice system's response to violence against women and to support and enhance services for victims. The S.T.O.P. VAWA Grant Program encourages victim service providers, prosecution, law enforcement and the courts to implement coordinated, multidisciplinary approaches to address domestic violence, sexual assault, stalking, and dating violence.
ELIGIBILITY REQUIREMENTS

To be eligible for renewal funding from the S.T.O.P. VAWA Grant Program, an applicant must:

· Be a current 2009 S.T.O.P. VAWA Grant recipient
· Have made notable progress on 2009 VAWA Grant goals and objectives as reported in the July V-2 Bi-Annual Progress Report, which will be reviewed by staff prior to making Board recommendations in August 2010
· Not be on Draw Hold at the time of the Renewal Application submission
· Be in compliance with all fiscal and programmatic reporting requirements
FUNDING ALLOCATIONS

The Department of Justice, Office on Violence Against Women mandates the following distribution formula:
	Service Area
	Distribution of Funds
	Funds Available

	Victim Services
	30%
	$ 418,172.87

	· Community Based Culturally-Specific Victim Service Set Aside
	Mandated 10% of the Victim services
	$   46,463.65

	Prosecution
	25%
	$ 387,197.10

	Law Enforcement
	25%
	$ 387,197.10

	Discretionary 
	15%
	$ 232,318.26

	Courts
	5%
	$   77,439.42

	Total
	
	$1,548,788.40


COMMUNITY BASED, CULTURALLY SPECIFIC VICTIM SERVICE SET ASIDE
Under the 2005 VAWA Reauthorization, the victim service allocation was amended and required that 10% of the 30% victim service allocation be set-aside for community-based, culturally specific projects. A community-based organization is defined by the Office on Violence Against Women to mean an organization that:

a) focuses primarily on domestic violence, dating violence, sexual assault, or stalking;

b) has established a specialized culturally specific program that addresses domestic violence, dating violence, sexual assault, or stalking;

c) has a primary focus on underserved populations (and includes representatives of these populations) and domestic violence, dating violence, sexual assault, or stalking; or

d) obtains expertise, or shows demonstrated capacity to work effectively, on domestic violence, dating violence, sexual assault, and stalking through collaboration.  

In order to receive funding under this allocation, an applicant must be a certified domestic violence and sexual assault program by the Office of the Attorney General or a Tribal victim service provider agency. 

*PLEASE NOTE: As with new grant applications, renewal applicants with S.T.O.P. VAWA grants in multiple categories must submit renewal applications for each project they wish to renew.
PURPOSE AREAS 
Congress has established fourteen (14) purpose areas under the S.T.O.P. VAWA Grant Program. Only applications that fall under one or more of these purpose areas will be reviewed. The purpose areas are:

1.
Training law enforcement officers, judges, other court personnel, and prosecutors to more effectively identify and respond to violent crimes against women, including the crimes of sexual assault, domestic violence, and dating violence. 

2.
Developing, training, or expanding units of law enforcement officers, judges, other court personnel, and prosecutors specifically targeting violent crimes against women, including sexual assault and domestic violence. 

3.
Developing and implementing more effective police, court, and prosecution policies, protocols, orders, and services devoted to preventing, identifying, and responding to violent crimes against women, including sexual assault and domestic violence. 

4.
Developing, installing, or expanding data collection and communication systems, including computerized systems linking police, prosecution, and the courts or for the purpose of identifying and tracking arrests, protection orders, violations of protection orders, prosecutions, and convictions for violent crimes against women, including the crimes of sexual assault and domestic violence. 

5.
Developing, enlarging, or strengthening victim services programs, including sexual assault, domestic violence, and dating violence programs; developing or improving the delivery of victim services to underserved populations; providing specialized domestic violence court advocates in courts where a significant number of protection orders are granted; and increasing reporting and reducing attrition rates for cases involving violent crimes against women, including sexual assault and domestic violence. 

6.
Developing, expanding, or strengthening programs addressing stalking. 

7.
Developing, enlarging, or strengthening programs addressing the needs and circumstances of Indian tribes dealing with violent crimes against women, including the crimes of sexual assault and domestic violence. 

8.
Supporting formal and informal statewide, multidisciplinary efforts, to the extent not supported by state funds, to coordinate the response of state law enforcement agencies, prosecutors, courts, victim services agencies, and other state agencies and departments, to violent crimes against women, including the crimes of sexual assault, domestic violence, and dating violence. 

9.
Training of sexual assault forensic medical personnel examiners in the collection and preservation of evidence, analysis, prevention and providing expert testimony and treatment of trauma related to sexual assault. 

10.
Developing, enlarging, or strengthening programs to assist law enforcement, prosecutors, courts, and others to address the needs and circumstances of older and disabled women who are victims of domestic violence or sexual assault, including recognizing, investigating, and prosecuting instances of such violence or assault and targeting outreach and support, counseling, and other victim services to such older and disabled individuals. 

11. Providing assistance to victims of domestic violence and sexual assault in immigration matters. 

12. Maintaining core victim services and criminal justice initiatives, while supporting complementary new initiatives and emergency services for victims and their families;

13. Supporting the placement of special victims assistants (to be known as “Jessica Gonzales Victim Assistants”) in local law enforcement agencies to serve as liaisons between victims of domestic violence, dating violence, sexual assault, and stalking and personnel in local law enforcement agencies in order to improve the enforcement of protection orders. Jessica Gonzales Victim Assistants shall have expertise in domestic violence, dating violence, sexual assault, or stalking and may undertake the following activities:

(a) developing, in collaboration with prosecutors, courts, and victim service providers, standardized response policies for local law enforcement agencies including triage protocols to ensure that dangerous or potentially lethal cases are identified and prioritized;

(b) notifying persons seeking enforcement of protection orders as to what responses will be provided by the relevant law enforcement agency;

(c) referring persons seeking enforcement of protection orders to supplementary services (such as emergency shelter programs, hotlines, or legal assistance services); and,

(d) taking other appropriate action to assist or secure the safety of the person seeking enforcement of a protection order; and, 

14. To provide funding to law enforcement agencies, nonprofit nongovernmental victim service providers, and State, tribal, territorial, and local governments, (which funding stream shall be known as the Crystal Judson Domestic Violence Protocol Program ) to promote:
(a) the development and implementation of training for local victim domestic violence service providers, and to fund victim services personnel, to be known as “Crystal Judson Victim Advocates,” to provide supportive services and advocacy for victims of domestic violence committed by law enforcement personnel;

(b) the implementation of protocols within law enforcement agencies to ensure consistent and effective responses to the commission of domestic violence by personnel within such agencies; and, 
(c) the development of such protocols in collaboration with State, tribal, territorial, and local victim service providers and domestic violence coalitions
VIOLENCE AGAINST WOMEN GRANT BOARD PRIORITIES

The Violence Against Women Grant Board, comprised of six members, is charged with developing the state implementation plan, reviewing grant proposals, and determining funding awards. The VAWA Grant Board eliminated any specific priority areas and will review each renewal application on its own merit.
In general, subgrants through this program may support personnel, training, technical assistance, evaluation, data collection, and equipment costs to enhance victim safety and to facilitate the apprehension, prosecution, and adjudication of persons committing violent crimes against women.

NOTE: The Board will not fund shelter staff personnel.

UNDERSERVED POPULATIONS 
In order to receive federal VAWA funds, the State of Oklahoma must implement community-driven initiatives that address the needs of underserved populations. Underserved populations may be underserved due to geographic location, such as rural isolation, racial or ethnic populations, or special needs, such as language barriers or physical disabilities. Underserved populations include the following:

Rural
African Americans
Asian Americans
Native Americans

Hispanic Americans


Underserved Urban

Other Non-English

Migrant Farm Workers

Lesbians

Women at Risk
Older Women


Physically Challenged
Medically Challenged

Mentally Challenged

Emotionally Challenged

AWARD PERIOD

The award period for this grant will be January 1, 2011, through December 31, 2011. 

GRANT CONTINUATION POLICY
The federal granting agency requires the District Attorneys Council to make application for funding on an annual basis. The annual application process means that the amount awarded to the state can fluctuate. The intent of the renewal process is to fund agencies and organizations at the same amount they received in 2009. All renewal awards are contingent upon funds available, program effectiveness, and fiscal and programmatic performance. As with new awards, with VAWA Board approval, the District Attorneys Council reserves the right to modify and extend grant awards through December 31, 2011 contingent upon the subgrantees fiscal and programmatic performance and with the submission of appropriate paperwork. 
RESTRICTIONS ON USE OF FUNDS

Children's services supported with S.T.O.P. VAWA Grant Program must be inextricably linked to providing services to victims of domestic violence. For example, S.T.O.P. VAWA grant funds may support the expansion of shelter services for battered women to include programs for their children. 

S.T.O.P. VAWA grant funds may not be used to support services that focus exclusively on children or to develop sexual assault or domestic violence prevention curricula for schools. 

S.T.O.P. VAWA grant funds may not support legal or defense services for perpetrators of violence against women (see §90.2(I)(1) of the 1994 Violence Against Women Act implementing regulations published in the April 18, 1995 Federal Register). S.T.O.P. VAWA grant funds may support batterers' intervention programs, if the intervention is part of a graduated range of sanctions that use the coercive power of the criminal justice system to hold abusers accountable for their criminal actions and for changing their behavior.

S.T.O.P. VAWA grant funds may not be used to support services for obtaining divorces.  Divorces and legal separations are civil proceedings that fall outside the scope of the fourteen broad purposes for which STOP funds may be used. 

DOCUMENTATION OF COLLABORATION 
Applicants applying for renewal funding in the law enforcement, prosecution, and courts service areas must provide documentation that:
· they have consulted with Tribal, state or local victim service programs during the course of developing their grant applications to ensure that the proposed services, activities, and equipment acquisitions are designed to promote the safety, confidentiality, and economic independence of victims of domestic violence, sexual assault, stalking and dating violence.

The form for the Documentation of Collaboration is contained in the Appendix.
ATTACHMENT - Central Contractor Registration Confirmation
All applicants must be registered on the Central Contractor Registration Database. To supply documentation that this requirement has been complete, go to http://www.ccr.gov, click on search CCR, enter the DUNS number of the applicant agency, click search. Print out the CCR Detail Search Results and attach the documentation with the application. 

PERSONNEL REQUIREMENTS

The Project Director is the contact person for all project activities. The Project Director is responsible for meeting the goals and objectives of the award. The Fiscal Officer is responsible for reporting the financial activity related to the award. The Project Director and Fiscal Officer may not be the same person. 

The Chief Executive Officer is the person with official signature authority to make financial and programmatic commitments on behalf of the applicant agency. The Chief Executive Officer must be a state agency head, mayor, city manager, chairperson of the County Commission, an authorized tribal leader, Chairperson of the Board of Directors, or District Attorney.
Contact information for the CEO is required. Using the applicant agency’s address and phone number is not sufficient. Unless the CEO has an independent e-mail address within the agency, an alternative e-mail contact must be included.

MATCH REQUIREMENTS



The match will be provided by the Office of the Attorney General by utilizing state appropriated funds to meet the 25% match required for all subgrantees. Subgrantees will not be required to maintain match funds on federal awards for this grant award.  
NON-SUPPLANTING OF FUNDS

Federal funds shall not be used to supplant, or replace, state or local funds in an agency or organization’s budget. Federal funds shall be used to increase the amount of funds that would, in the absence of federal funds, be budgeted by the applicant agency for criminal justice purposes.

Shifting funds within an agency’s budget with the express intent of using such funds as matching funds shall be considered supplanting. Federal funds must be used to add to existing funds for project activities and not replace those funds appropriated for the same purpose. 

CONFIDENTIALITY
A recipient of federal funds or any personnel involved in the program shall not use or reveal any information received from the program for any purpose other than the purpose for which such information was obtained. 

CERTIFICATION
Victim service providers must be certified through the Office of the Attorney General before applying for a S.T.O.P. VAWA grant. Victim service providers from federally recognized Indian Tribes are exempt from this requirement.

FINANCIAL accountability and PROGRAMmatic Reporting Requirements 
A subgrantee of the S.T.O.P. VAWA Grant Program agrees to comply with all of the state and federal provisions and the provisions as set forth in the Administrative and Financial Guidelines Manual. The manual will be provided at the time of grant award by the Federal Grants Division, District Attorneys Council. These requirements include project record keeping, programmatic reporting and financial reporting. The following is a list of the required reporting requirements known at this time:

· Quarterly Expenditure and Financial Status Report  

Financial Status Reports (Form A-7) are due on a quarterly basis by the deadlines as set forth in the Administrative and Financial Guidelines Manual. 

· Request for Funds Form

The subgrantee is required to submit the Request for Funds Form (Form A-3) on a monthly basis by the deadlines as set forth in the Administrative and Financial Guidelines Manual. 

· V-2 Bi-Annual Progress Report
The subgrantee is required to submit it within 30 days on a bi-annual basis.
· Annual Evaluation Report

The Muskie Report is required annually by the federal granting agency. The deadline for the annual report is January 31, 2012.
Compliance with Reporting Requirements  

The Program Specialist of the S.T.O.P. VAWA Grant will review and report on the status of the fiscal and programmatic reporting requirements for all current subgrantees to the Federal Grants Division Director and the Board. Current subgrantees must have all fiscal and programmatic reporting requirements up-to-date. Non-compliance may result in the subgrantee not receiving an award.  

CERTIFICATIONS AND STANDARD ASSURANCES

CERTIFICATION REGARDING LOBBYING, DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS AND DRUG-FREE WORKPLACE REQUIREMENTS

The authorized certifying official of the applicant agency is required to accept the Certification Regarding Lobbying, Debarment, Suspension, and Other Responsibility Matters; and Drug-free Workplace Requirements. The applicant agrees to comply with the following requirements:

· Lobbying

The subgrantee, contractors, and subcontractors will not use any federal funds for lobbying. Any lobbying activities will be disclosed by completing the form, Disclosure of Lobbying Activities. 

· Debarment
The subgrantee has not been debarred or suspended from federal benefits and/or no such proceedings have been initiated against them; have not been convicted of, indicted for, or criminally or civilly charged by a government entity for fraud, violation of antitrust statutes, embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property; and have not had a public transaction terminated for cause or default. 

· Drug-Free Workplace Policy

Each subgrantee shall implement and post within the agency a
Drug-Free Workplace Policy
· Information Technology Compliance

As appropriate, all equipment and software developed under this grant program must be compliant with U.S. Department of Justice information technology interface standards, including the National Criminal Intelligence Sharing Plan, the Global Justice XML Data Model, and the Law Enforcement Sharing Plan. 

· National Environmental Policy Act

All actions significantly affecting the quality of the environment are subject to the provisions of the National Environmental Policy Act (NEPA) and other related federal environmental laws. Most projects will not be affected by NEPA. If however, a project involves minor renovation, construction, or any other activity that may have an impact on the environment or change the use or function of a facility, the subgrantee must provide a full description of the proposed project to DAC prior to project implementation. A determination regarding whether any further action is necessary will be made to and by BJA. 

· Seat Belt Use

Recipients of federal funds shall encourage the adoption and enforcement of on-the-job seat belt policies and programs for its employees when operating company-owned, rented, or personally-owned vehicles.
· Limited English Persons
Recipients are required to take reasonable steps to ensure that limited English persons (LEP) persons have meaningful access to services provided by the grant. Meaningful access may entail providing language assistance services, including oral and written translation when necessary. 

EQUAL EMPLOYMENT OPPORTUNITY ASSURANCE OF COMPLIANCE CLAUSE

Compliance with the provisions of the following federal laws is required: 

· Title VI of the Civil Rights Act of 1964

· Omnibus Crime Control and Safe Streets Act of 1968

· Section 504 of the Rehabilitation Act of 1973

· Title II of the Americans with Disabilities Act of 1990

· Age Discrimination Act of 1975

· Title IX of the Education Amendments of 1972

These statutes prohibit discrimination on the basis of race, color, national origin, religion, sex, age, or disability. 

CIVIL RIGHTS COMPLIANCE

All recipients of federal grant funds are required to comply with nondiscrimination requirements contained in various federal laws. In the event that a court or administrative agency makes a finding of discrimination on grounds of race, color, religion, national origin, gender, disability, or age against a recipient of funds after a due process hearing, the recipient must agree to forward a copy of the finding to the Office for Civil Rights of OJP.  All applicants should consult the assurances required with the application to understand the applicable legal and administrative requirements.

AUDITS 

Non-federal entities that expend $500,000 or more in federal funds (from all sources including pass-through sub-awards) in the organization’s fiscal year shall have a single organization-wide audit conducted in accordance with the provisions of OMB Circular A-133.

Non-federal entities that expend less than $500,000 a year in federal awards are exempt from federal audit requirements for that year. 
All subgrantees records must be available for review or audit by appropriate officials including the federal agency, pass-through entity, and General Accounting Office (GAO).

DEADLINE FOR SUBMISSION OF RENEWAL APPLICATION
Renewal applications must be received at the District Attorneys Council by the deadline regardless of whether the application is hand carried or delivered via mail or other carrier. The deadline to submit the application is 5:00 p.m., May 10, 2010. Any renewal application received after this time and date will not be reviewed. Proposals received via fax machine or on disk will not be reviewed. 

AWARD MEETING 
The Board will conduct a review and approval meeting for renewal applications on a date to be determined. Attendance is not required. However, applicants will be asked to be available on that day by phone for possible questions from the Board. A timeframe for contact will be provided at a later time.
The Board will deliberate and make decisions on the renewal applications on a date to be determined. Renewal applicants will be notified in writing by August 31, 2010.
APPEALS PROCESS 



The federal granting agency does not require an appeals process for the S.T.O.P. VAWA Grant Program. Therefore, the VAWA Grant Board has determined that an appeals process will not be offered. The decisions of the Board will be final.

MANDATORY FINANCIAL MEETING 

Attendance at the Programmatic and Financial Meeting may be required for the Project Director and the Fiscal Officer. The meeting will be held on December 15, 2010, at Metrotech, located at 1900 Springlake Drive, in Oklahoma City. Further details on this meeting will be provided to awarded subgrantees after the Awards Meeting.

2010 S.T.O.P. VIOENCE AGAINST WOMEN ACT PROGRAM
Renewal Application Instructions



1. The renewal application is not received by the application deadline.
2. The renewal application is not in the appropriate format as indicated in the application instructions.

3. The renewal application is incomplete or missing any required section(s).

4. The renewal application does not contain all of the required attachments, certifications and/or assurances with corresponding original signatures.

5. The renewal applicant does not meet the eligibility requirements.

6. The renewal application does not meet the personnel requirements.
7. The requested number of copies of the renewal application was not provided.

8. For law enforcement, prosecution, and court renewal applications, the renewal application does not contain the Documentation of Collaboration that consultation with a victim service provider was conducted as per the instruction on Page 8 under Documentation of Collaboration. 
RENEWAL APPLICATION FORMAT
Follow these instructions in formatting the renewal application:

· Renewal applications must be submitted on the following forms. Do not submit the application on disk. Do not alter or recreate the forms in another format.  

· Applications must be one-sided, typed and on 8 ½” by 11” paper.
· The original copy should not be stapled, but clipped together with a binder clip.
· Submit the original plus five (5) copies of the complete renewal application. Copies must be stapled in the upper left hand corner. Do not put renewal applications in folders and/or binders. 

· Submit pages in numerical order. Do not include instruction, guideline, or prompt pages with the application. 
SUBMISSION OF THE RENEWAL APPLICATION 

Follow these instructions in submitting the renewal application:

· Submit the original plus five (5) copies of the completed application (page 16 through page 29 plus attachments) to:  

District Attorneys Council

Federal Grants Division

421 N.W.13th St., Suite 290

Oklahoma City, Oklahoma 73103

REQUIRED ORIGINAL SIGNATURES 

The Chief Executive Officer is the person with official signature authority to make financial and programmatic commitments on behalf of the applicant agency. The Chief Executive Officer must be a state agency head, mayor, city manager, chairperson of the County Commission, an authorized tribal leader, Chairperson of the Board of Directors or District Attorney. The original signature (no photocopies or signature stamps) of the Chief Executive Officer is required on the following documents:

· Original Certificate of Application  (page 29)

RENEWAL APPLICATION FORM INSTRUCTIONS

These instructions are provided to assist in the completion of the application form.

1. NAME OF PROJECT
This is the name of the project on the 2009 S.T.O.P VAWA application. Renewals can be requested for currently funded projects ONLY. No new projects.
2. ENTER THE NAME OF THE APPLICANT AGENCY
3. PROGRAM OVERVIEW

In twenty-five (25) words or less, provide a brief and succinct paragraph on the purpose of the funded project.
4. enter the duns number OF THE APPLICANT AGENCY
5. enter the registration expiration date of APPLICANT AGENCY ON the cENTRAL CONTRACTOR REGISTRY (CCR)
6. CHIEF EXECUTIVE OFFICER AND CONTACT INFORMATION

Enter the name, title, mailing address, city, state, zip, area code/phone number, area code/fax number and the email address of the chief executive officer. E-mail addresses for the CEO should NOT be the same as the e-mail addresses for the Project Director or Fiscal Officer.

7. PROJECT DIRECTOR AND CONTACT INFORMATION 

Enter the name, title, mailing address, city, state, zip, area code/phone number, area code/fax number and the e-mail address of the project director.

8. FISCAL OFFICER AND CONTACT INFORMATION

Enter the name, title, mailing address, city, state, zip, area code/phone number, area code/fax number and the e-mail address of the fiscal officer.

9. FUNDING REQUEST

Enter the amount of federal funds that are being requested in this application. 
10. List 2009 funding RECEIVED for this project

2010 S.T.O.P. VIOLENCE AGAINST WOMEN GRANT PROGRAM

Renewal Application Form


1.  

Name of the Project:      
2.  

Applicant Agency:      
3.  
Grant Overview

In twenty-five (25) words or less, provide a brief and succinct paragraph on the purpose of the funded project. 

     
4.
Applicant Agency DUNS Number:      
5.  
Registration expiration date of the applicant agency on the CCR database: 

      
6.

Chief Executive Officer:      

Title:      

Address:      


City:       State:       Zip:      


Area Code/Phone Number:      

Area Code/ Fax Number:      


E-mail Address:      
7.  
Project Director:      

Title:      

Address:      


City:       State:       Zip:      


Area Code/Phone Number:       

Area Code/ Fax Number:      


E-mail Address:      
8.
  
Fiscal Officer:      

Title:      

Address:      


City:       State:       Zip:      


Area Code/Phone Number:       

Area Code/ Fax Number:      


E-mail Address:      
9.    
Federal Amount Requested:      
10.  
Funding received in 2009 for this project:      



 

GOALS, OBJECTIVES, PERFORMANCE MEASURES, and ACTIVITIES 

1. Clearly and succinctly state the goals, objectives, and activities of the grant project.

2. Objectives must be reasonable, achievable, measurable, and sufficient to determine the effectiveness of the project.

· See the Appendix for further information on how to write goals, objectives, performance measures, and activities. 
3. Do not delete these directions. If more space is necessary, use additional pages.

	GOAL 1:      


	Measurable Project Objective
	     

	Activities


	     

	GOAL 2:      


	Measurable Project Objective


	     

	Activities


	     

	GOAL 3 :      


	Measurable Project Objective


	     

	Activities


	     


	GOAL 4:      


	Measurable Project Objective
	     

	Activities


	     

	GOAL 5:      


	Measurable Project Objective


	     

	Activities


	     

	GOAL 6:      


	Measurable Project Objective


	     

	Activities


	     


2010 S.T.O.P. VIOLENCE AGAINST WOMEN ACT 
OVERALL BUDGET SUMMARY

	Category
	Federal Funds Requested

	A. Personnel


	     

	B.  Personnel Benefits
	     

	C.  Equipment


	     

	D.  Travel


	     

	E.  Supplies and Operating 


	     

	F.  Facilities / Equipment Rental Expenses


	     

	G.  Contractor/ Consultant 
	     

	H.  Other


	     

	TOTAL 


	     


DETAILED BUDGET and NARRATIVE

CATEGORIES A and B – PERSONNEL and PERSONNEL BENEFITS
Directions: 
1. List each position by name and title/position and check whether the position is new or existing. 

2. List the total annual salary in Column B.

3. List the percent of the employee’s time that will be funded by grant funds in Column C. 

4. To calculate the Total Federal Funds Requested for Salary for Column D, multiply (B) x (C) = (D).
5. Total all entries in Column D and enter the amount in Row E.
6. To calculate the Total Benefits (Row F), enter the benefit percentage and multiply it by (E). 
7. To calculate Total Personnel Budget in Row G, add (E) + (F) = (G).
8. Narrative (Next Page): Provide a detailed explanation of the personnel that will be assigned to the project. The narrative should describe the responsibilities of each of the positions. Use additional pages if necessary. 
9. ATTACH A SEPARATE JOB DESCRIPTION TO THIS APPLICATION FOR EACH POSITION REQUESTED.
	(A)
	(B)
	(C)
	(D)

	Name of Employee and

Position or Title and New or  Existing
	Total

Annual

Salary
	Percent of Time Funded by Grant Funds
	Federal

Funds Request

	     
 FORMCHECKBOX 
 New  FORMCHECKBOX 
 Existing
	     

	     %
	     

	     
 FORMCHECKBOX 
 New  FORMCHECKBOX 
 Existing
	     
	     %
	     

	     
 FORMCHECKBOX 
 New  FORMCHECKBOX 
 Existing
	     
	     %
	     

	     
 FORMCHECKBOX 
 New  FORMCHECKBOX 
 Existing
	     
	     %
	     

	     
 FORMCHECKBOX 
 New  FORMCHECKBOX 
 Existing
	     
	     %
	     

	(E) TOTAL SALARIES
	     

	(F) TOTAL SALARIES X        % = TOTAL BENEFITS
	     

	(G) TOTAL PERSONNEL BUDGET
	     


BUDGET NARRATIVE: 
     
DETAILED BUDGET and NARRATIVE

CATEGORY C – EQUIPMENT
Directions: 

1. List non-expendable items that are to be purchased. Expendable items should be included in the Supplies Category. See the Chart of Accounts in the Instructions for items to be included under equipment. 
2. Narrative: Provide an explanation of the equipment to be purchased. Explain how the equipment is necessary to the success of the project. Use additional pages if necessary.

	Equipment
	Quantity 
	Unit 

Price
	Federal 

Funds 

Request

	     

	     
	     
	     


	     

	     
	     
	     


	     

	     
	     
	     


	     

	     
	     
	     


	     

	     
	     
	     


	     

	     
	     
	     


	TOTAL 
	     

	     
	     


BUDGET NARRATIVE:

     
DETAILED BUDGET and NARRATIVE

CATEGORY D – TRAVEL
Directions: 

1. Travel must be project-related. Specify travel expenses of project personnel by purpose, such as travel to training, inter-jurisdictional travel, etc. See the Chart of Accounts in Appendix C for items to be included under travel.
2. Narrative: Provide an explanation of the travel being requested. Identify the personnel who will be using travel, and the purpose of the travel. Explain how the travel is necessary to the success of the project. Use additional pages if necessary.


	Destination
	Per Diem 

and Lodging Costs
	Airfare/

Mileage
	Federal 

Funds 

Request

	     

	     
	     
	     


	     

	     
	     
	     


	     

	     
	     
	     


	     

	     
	     
	     


	     

	     
	     
	     


	TOTAL 
	     

	     
	     

	


	Client Travel
	
	150 miles per month x 12 months x .50 = $900
	$873

	Oklahoma Coalition Against Domestic Violence and Sexual Assault Conference
	$60 per night x 3 nights x 2 persons = $360

$49 per day x 3 days x 2 persons = $294
	
	$654


BUDGET NARRATIVE:

     



DETAILED BUDGET and NARRATIVE

CATEGORY E – SUPPLIES and OPERATING EXPENSES 

Directions: 

1. General supplies include any materials that are expended or consumed during the project period. List items by type, such as paper, folders, etc. Show the basis for computation. 
2. Operating costs are expenses that are required to implement the project, such as telephone, utilities, photocopying, printing, and maintenance. See the Chart of Accounts in Appendix C in the Instructions for items to be included under supplies and operating expenses.

3. Narrative: Provide an explanation of the supplies to be purchased and operating expenses requested. The narrative should serve as an explanation of the figures. Use additional pages if necessary.

	Item
	Quantity 
	Unit

Price
	Federal 

Funds 

Request

	     

	     
	     
	     


	     

	     
	     
	     


	     

	     
	     
	     


	     

	     
	     
	     


	     

	     
	     
	     


	     

	     
	     
	     


	     

	     
	     
	     


	TOTAL 
	     

	     
	     


BUDGET NARRATIVE:

     


 DETAILED BUDGET and NARRATIVE

CATEGORY F – FACILITIES / EQUIPMENT RENTAL

Directions: 

1. For this category, identify the facilities and/or equipment to be used and the annual rate for rental of facilities and/or equipment. See the Chart of Accounts in Appendix C for items to be included under facilities and equipment rental. 

2. Narrative: Provide a detailed explanation of the category. Explain how the rental of facilities or equipment is necessary to the success of the project. The narrative should serve as an explanation of the figures. Use additional pages if necessary.

	Facilities 
	Annual Rate
	Federal Funds Request

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	TOTAL 
	     

	     


BUDGET NARRATIVE:

     
DETAILED BUDGET and NARRATIVE

CATEGORY G – CONSULTANTS AND CONTRACTORS

Directions: 

1. For each consultant, enter the name, if known, the service to be provided, and the hourly or daily fee or rate. Consultant fees in excess of $450 per day require additional justification and prior approval from the Federal Grants Division Director, District Attorneys Council. See the Chart of Accounts in Appendix C for items to be included under consultants and contractors. 

2. Narrative: Provide a detailed explanation of the category. Explain how the consultant is necessary to the success of the project. The narrative should serve as an explanation of the figures. Use additional pages if necessary.
	Service 

or Product
	Fee 

or Rate
	Federal Funds Request

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	TOTAL 
	     

	     


BUDGET NARRATIVE:
     






DETAILED BUDGET and NARRATIVE
CATEGORY H – OTHER 

Directions: 

1. Specifically identify the funds being requested in this category. See the Chart of Accounts in Appendix C for items to be included under other. 

2. The narrative should serve as an explanation of the figures. Use additional pages if necessary.

	Item

Description
	Federal Funds Request

	     

	     

	     

	     

	     

	     


	     

	     

	     

	     

	     

	     

	     

	     

	TOTAL 
	     



BUDGET NARRATIVE:

     
CERTIFICATE OF RENEWAL APPLICATION

By placing his/her original signature below, the Chief Executive Officer certifies the accuracy of the information in this application and agrees to comply with all State and federal provisions of the 2010 S.T.O.P. Violence Against Women Act Grant Program and all other applicable State and federal laws.

Printed Name of Chief Executive Officer:      
Title:      
Original Signature of Chief Executive Officer: 
_______________________________________

Date:      
The Chief Executive Officer is the person with official signature authority to make financial and programmatic commitments on behalf of the applicant agency.  The Chief Executive Officer must be a state agency head, mayor, city manager, chairperson of the County Commission or an authorized tribal leader.  The Chief of Police or Sheriff is NOT authorized to sign this document.

Prompt Page
Attach a Job Description for each position 

requesting funding. 

See the chart in Appendix D to identify the disciplines 

required to submit this attachment.

DO NOT ENCLOSE THIS 

PAGE WITH YOUR GRANT APPLICATION
Prompt Page
Attach a copy of Proof of Tax Exempt Status. 

See the chart in Appendix D to identify the disciplines

required to submit this attachment.

DO NOT ENCLOSE THIS 

PAGE WITH YOUR GRANT APPLICATION
Prompt Page
Attach copy of Documentation of Collaboration on Consultation with Victim Service Provider, if applicant is applying under Law Enforcement, Courts or Prosecutor service areas. 

See the information on Page 8 – Collaboration Requirements 

for additional information.

DO NOT ENCLOSE THIS 

PAGE WITH YOUR GRANT APPLICATION

Prompt Page
Attach CCR Registration 

See the chart in Appendix D to identify the disciplines

required to submit this attachment.

DO NOT ENCLOSE THIS 

PAGE WITH YOUR GRANT APPLICATION

APPENDIX A

INFORMATION ON GOALS, OBJECTIVES, ACTIVITIES AND PERFORMANCE MEASURES

This information is being provided to you to assist you in preparing the goals, objectives, activities and performance measures for the application.

The Difference 
between goals and objectives 

Goals are broad; objectives are narrow.
Goals are general intentions; objectives are specific.
Goals are intangible; objectives are tangible. 
Goals are abstract; objectives are concrete.
Goals can't be validated as is; objectives can be validated.

gOALS

A goal is a broad, general statement that identifies the long-range purpose of the program. It is the desired result or outcome.

obJectives AND PERFORMANCE MEASURES

Objectives are nothing more than the means for achieving the goals. Objectives are specific, attainable, measurable and time bound. Performance measures identify the measurable component of the objective.

Program objectives that are measurable become the criteria by which the effectiveness of the program is judged. Useful program objectives will describe:

WHAT is going to be done

HOW will it be done




WHEN will it be done





HOW will the results be measured

examples of goals

These are examples of weak goals because they are vague and do not identify the long-range goal to be attained.

Weak goal STATEMENTS

· To continue the work of the advocate.
· To reach out to victims of domestic violence in the county.
· To improve collaboration.
· Reduce domestic violence and sexual assault.
These are examples of strong goals because they are specific and identify the goal to be achieved.

STRONG GOAL STATEMENTS
· The goal of this project is to enhance interagency coordination by forming a county-wide Violence Against Women Task Force, comprised of the victim service agency, county sheriff, local police departments and the district attorneys office.

· The goal of this project is to increase the number of domestic violence cases prosecuted by the district attorney.

· The goal of this project is to provide training to the judiciary on issues of domestic violence and sexual assault.

Examples of objectives AND PERFORMANCE MEASURES

These are examples of weak objectives because they are vague and cannot be measured.

Weak Objectives and performance measures

· To continue the work of the advocate.

· To decrease the number of domestic violence calls to law enforcement in the county.

· To address the sexual assault in the jurisdiction.

· To expand public awareness activities.

These are examples of strong objectives and performance measures because the objectives are specific and measurable.

STRONG OBJECTIVES AND PERFORMANCE MEASURES

· To conduct six roll-call trainings for three police departments in the county by December 31, 20XX.

· To enter 250 protective orders issued in the county in the NCIC system by December 30, 20XX. 

· To increase the interagency collaboration among the participating agencies on the Domestic Violence Task Force by expanding the involvement of the number of local agencies participating from four to six agencies. This will be accomplished through personal phone contact to invite uninvolved jurisdictions to meetings, providing educational programs, and the distribution of literature.

· To provide five educational programs to community agencies about the services available to victims of sexual assault and the efforts to combat sexual assault by June 30, 20XX.
APPENDIX B

SAMPLE DOCUMENTATION OF COLLABORATION 

FOR LAW ENFORCEMENT, COURTS AND PROSECUTION PROGRAMS

DOCUMENTATION OF COLLABORATION 

FY2010 STOP Violence Against Women Grant

This Documentation of Collaboration is entered into between _______________________ (Enter Name of Applicant Agency) and ________________________ (Enter name of Victim Service Agency). This document confirms that during the course of the developing this application for the FY2010 STOP Violence Against Women Act Grant, the _______________________ (Enter Name of Applicant Agency) consulted with the ______________________(Enter Name of Applicant Agency) to ensure that the proposed services, activities, and equipment acquisitions are designed to promote the safety, confidentiality, and economic independence of victims of domestic violence, sexual assault, stalking and dating violence.
_________________________________

Chief Executive Officer

Applicant Agency 

_________________________________

Executive Director  

Victim Service Provider Agency

__________________________________

Date
APPENDIX C

CHART OF ACCOUNTS

This information is being provided to assist you in placing

requested items in the correct budget categories.
CHART OF ACCOUNTS

	Budget Category
	Item

	Personnel 
	Salaries

	
	Longevity

	
	Overtime Wages

	Benefits
	Health, Dental, and Life Insurance

	
	Unemployment Compensation Insurance

	
	Medicare

	
	FICA

	
	Workers’ Compensation

	
	Disability

	
	Retirement

	Travel
	Mileage

	
	Per Diem

	
	Public Transportation

	
	Lodging

	
	Registration

	Supplies/Operating Expenses
	Postage

	
	Printing

	
	Telecommunications Services

	
	Utility Charges

	
	Maintenance and Repair (Vehicle & Office)

	
	Office Supplies

	
	Data Processing Supplies

	
	Educational Supplies

	
	Motor Fuel

	Rental Expenses
	Office Space

	
	Other Building Space

	
	Equipment and Machinery, including vehicles

	
	Telecommunications Equipment

	Equipment
	Office Furniture and Equipment

	
	Data Processing Equipment

	
	Data Processing Software

	
	Equipment – Medical, Telecommunications, Vehicles

	Other
	Volunteer time to support the funded program

	
	Uniform Clothing and Accessories

	
	Safety and Security Supplies and Services

	Consultant/Contractual
	Consultants

	
	Contractual Services


APPENDIX D

REQUIRED ATTACHMENTS AND 

APPLICATION CHECKLIST

This checklist is provided to assist you in finalizing the application.

DISQUALIFICATION OF A RENEWAL APPLICATION
It is required that the renewal application’s instructions be followed. Renewal applications will NOT be reviewed by the Board IF ANY of the following occur:
· The renewal application is not received by the renewal application deadline.

· The renewal application is not in the appropriate format as indicated in the renewal application instructions.

· The renewal application is incomplete or missing any required sections. 

· The renewal application does not contain all of the required attachments, certifications, and/or assurances with corresponding original signatures.

· The renewal applicant does not meet the eligibility requirements.

· The renewal application does not meet the personnel requirements.

· The requested number of copies of the renewal application was not provided.

The following attachments are required as indicated by applicant type.

	Attachments
	State 

Agency
	Unit of Local Gov. 
	Indian Tribal Gov.
	Non-Profit Organization
	Victim Service Provider Program

	Tax Exempt Status Form
	N/A
	N/A
	N/A
	X
	X

	Job

Descriptions
	X
	X
	X
	X
	X

	Documentation of Collaboration 
	X

Law Enforcement Prosecution

Courts
	X

Law Enforcement Prosecution

Courts
	X

Law Enforcement Prosecution

Courts
	N/A
	N/A

	CCR
Registration
	X
	X
	X
	X
	X


Reminder List

1. 
Was a response provided on each item in the application?  

2. Were the directions followed for formatting the application as indicated on page 13?

3. Did the Chief Executive Officer sign in all required locations as indicated on page 14?

4. Have all the attachments been included as indicated in the chart on page 42?

5. Were the appropriate number of copies of the application and attachments made as indicated on page 13?

DISQUALIFICATION OF A RENEWAL APPLICATION:


It is required that the renewal application instructions be followed. Renewal applications will NOT be reviewed by the Board IF ANY of the following occur:
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