EXAMPLE
OCC (04/2019)


DRAFT LETTER TO

RECIPIENT OF COST-SHARE PAYMENT

Add local information to the following letter and retype on district stationery.

Enter the date.

Enter the unsuccessful applicant’s name and address.

Dear __________________________:

The __________________________ Conservation District is pleased to transmit your Cost-Share Program check to you. Your participation in our conservation district’s Cost-Share Program is appreciated.

The State of Oklahoma has provided limited funds to our conservation district for cost-sharing with our cooperators. The Conservation Cost-Share Program allows our conservation district to share the expense of conservation practice construction. In order for this Program to continue, additional funding must be approved by the Legislature and Governor during the next legislative session. Please let our board know if you would like to see the Conservation Cost-Share Program continued. As we continue to manage the Program, we would also appreciate your input on how it worked and what can be done to improve the Program. We look forward to hearing from you.

Thanks again for participating in our cost-share program. It is our hope you will continue to utilize the services of our conservation district and the Natural Resources Conservation Service.

Sincerely,

Board Chairman

enclosure

