EXAMPLE
OCC (04/2019)


DRAFT LETTER TO

UNSUCCESSFUL APPLICANTS

Add local information to the following letter and retype on district stationery. You must give a specific reason for your rejection of the application. This letter would be used when the applicant did not meet the eligibility/selection criteria requirements of the Program.

Enter the date.

Enter the unsuccessful applicant’s name and address.

Dear __________________________:

Thank you for your application for conservation cost-share assistance. Based on______________

________________________________________, we are unable to approve your application.

You do have the right to appeal our board’s decision. The appeal must be written and set forth the basis for the appeal. It must be received in our office within __________ days from the date of this letter.

The State of Oklahoma has provided limited funds to our conservation district for cost-sharing with our cooperators. We recognize there is a great need for financial assistance to landowners to put conservation practices on the ground. Unfortunately, the need far exceeds the amount of funds available for cost-share. We will be working with the Governor and Legislature in an effort to continue the funding for conservation practices and provide more opportunities for conservation assistance. If you would like to see additional funding for this program, please contact your local legislator.

Please feel free to call the district office if you have any questions. We appreciate your interest in the Conservation Cost-Share Program and hope that you will utilize the other services of our conservation district and the Natural Resources Conservation Service.

Sincerely,

Board Chairman

