EXAMPLE
OCC (04/2019)


DRAFT LETTER TO

SUCCESSFUL APPLICANTS

Add local information to the following letter and retype on district stationery.

Enter the Date

Enter the address of the successful applicant.

Dear _______________________:

Thank you for your application for conservation cost-share assistance. We have reviewed and approved your application.

Prior to beginning construction of your approved conservation practice you must sign a Performance Agreement with the district which outlines items to be completed by you, the applicant. Please contact this office by ___________________ to make an appointment to sign your Performance Agreement and schedule the district’s technical representative to design and layout the approved conservation practice. Construction of your approved conservation practice cannot begin until a properly executed Performance Agreement is in place.

Please feel free to call the district office if you have any questions. We appreciate your interest in the Conservation Cost-Share Program.

Sincerely,







Board Chairman

