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155:10‑1‑1.  Purpose
This Chapter was adopted to set forth the rules and regulations of the Conservation Districts pursuant to Title 82 Section 1501‑502 (10)  Title 27A-3 of the Oklahoma Statutes, hereinafter referred to as Districts.

155:10‑1‑2.  Definitions
The following words and terms, when used in this Chapter, shall have the following meaning, unless the context clearly indicates otherwise:

"Agency of this state" means the government of this state and any subdivision, agency or instrumentality, corporate or otherwise, of the government of this state.

"Commission" means the Oklahoma Conservation Commission as created by the Conservation District Act.

"Conservation" means conservation development, improvement, maintenance, preservation, protection and wise use of land, water and related natural resources; the control and prevention of floodwater and sediment damages; and disposal of excess surface waters.

"Director" means a member of the governing body of a Conservation District, elected or appointed.

"District" or "Conservation District" means a governmental subdivision of this state, and a public body corporate and politic.

"District Cooperator" means any person that has entered into a written cooperative agreement with a Conservation District created by the Conservation District Act for the purpose of protecting, conserving and practicing wise use of the renewable natural resources under his control. 

"Due notice" means a notice to be in conformance with the Administrative Procedures Act to be published at least twice, with an interval of at least seven (7) days between the two publication dates, in a newspaper or other publication of general circulation within the District, or if no such publication of general circulation is available, by posting at five (5) conspicuous places within the District.  Such posting is to include, where possible, posting at public places where it may be customary to post notices concerning county or municipal affairs generally.  At any hearing held pursuant to such notice, adjournment may be made from time to time without the necessity of renewing such notice for such adjourned dates.

"Farming" and/or "ranching" means an individual who owns or operates a farm or ranch, whether he be an owner in fee, a lessee or any arrangement wherein that individual has control over how the land is used during any particular season.  Further, an individual who leases or otherwise allows control of his farm or ranch to pass to another shall be considered to be practicing farming or ranching if he receives an increment of the income of such operation other than rent or lease payments.  Such increment, no matter how small, shall suffice.

"Government" or "governmental" means the government of this state, the government of the United States, and any subdivision, agency or instrumentality, corporate or otherwise, of either of them.

"Regulations" means a rule or order prescribed for management of government; a regulating principle.

"Renewable natural resources", "natural resources", or "resources" means land, soil, excess surface water, vegetation, trees, natural beauty, scenery and open space.

"Rules" means any agency statement of applicability and future effect that implements, interprets or prescribes substantive law or policy or prescribes the procedure or practice requirements of the agency.

"State" means the State of Oklahoma.

"United States" or "Agencies of the United States" means the United States of America, or any department, agency or instrumentality of the federal government.
155:10‑1‑3.  Due notice on District procedures
The following information shall be used when notice is required to be given by a Conservation District on any procedure established by the Conservation District Act:

(1)  On public hearings.  Each Conservation District compelled to hold a public hearing, for  whatever purpose, shall give notice of such hearing in a newspaper of general circulation twice with an interval of seven (7) days between such publications:

(A)  The Conservation District shall use that newspaper which has general circulation in their Conservation District and will reach most of the people within the area.

(B)  Each publication of notice shall run for one (1) day.

(C)  The Conservation District shall assume the cost of any such due notice by publication, except or otherwise specifically provided.

(D)  At least 20 days must elapse between the first publication and the date of the public hearing, except or otherwise specifically provided.

(E)  The Conservation District shall, after due notice has been given, send a copy of such notice and a certificate signed by the Chairman of the Board to the Commission on Conservation District stationery with information as prescribed by the Commission.  Such certificate shall be forwarded immediately to the Commission marked to the attention of the Chairman of the Oklahoma Conservation Commission or the Executive Director.

(2)  On filing period notices for candidacy.  The following information and procedure shall be followed to give notice to the general populous that applications for candidacy shall be filed in order to be a candidate in the March election for Conservation District Director:

(A)  Each Conservation District shall give notice of such filing period in a newspaper of general circulation twice with an interval of seven (7) days within the first three weeks of January or by the posting copies of such notice in at least five (5) places in the Conservation District for two weeks.

(B)  Such notice shall contain data as prescribed by the Commission.

(C)  The Commission shall assume the cost of such notice.

(D)  The Conservation District shall, after due notice has been given, send a copy of such notice and a certificate signed by the Chairman of the Board or the newspaper if published with such information as the Commission may require to the Commission on Conservation District stationery.  Such certificate shall be forwarded immediately to the Commission marked to the attention of the Chairman of the Oklahoma Conservation Commission or the Executive Director.

(3)  On election date, second Tuesday in March.  The following information and procedure shall be followed in giving notice of an election for Conservation District Director:

(A)  Each Conservation District having more than one candidate for the position of Conservation District Director shall either post copies of such information for a period of two weeks in at least five places in the Conservation District or by publication in some newspaper at least two times with seven (7) day intervals.  Such publication should be completed five (5) days prior to the election, and such notice shall contain data as prescribed by the Commission.

(B)  Paragraphs (2)(C) and (2)(D) of this Section shall apply to election dates.

155:10‑1‑4.  Board of Directors; qualifications
(a)  Operation.  The Board of Directors of each Conservation District shall be composed of five members, three elected for a term of three years, and two appointed by the Commission for a term of two years.

(b)  Qualifications.  An elected or appointed Director:

(1)  must be a registered voter in the District seeking such appointment or election, and

(2)  must be a Cooperator of the District seeking such election and must have a cooperative  agreement on file in the Conservation District office thirty (30) days prior to filing for candidacy of said office.
155:10‑1‑5.  Elected Directors; election procedures 

(a) Date of election and procedure.   The Commission rules that prior to the receipt of the printed ballot for the election on the second Tuesday of March of every year by the Conservation District, the Conservation District shall meet the following requirements:  

(1)  Notification of election.

(A)  Publish in accordance with Section 155:10‑1‑3 (2)  (notice for filing for candidacy); and

(B)  Publish in accordance with Section 155:10‑1‑3 (3) (notice of date of election).

(2)  Place of election.

(A)  The Commission rules that there shall be at least one polling place based upon the following criteria:

(i)  Conservation Districts with less than 10,000 population shall have at least one polling place;

(ii)  Conservation Districts with 10,000 population or more but less than 20,000 population shall have at least two polling places; and

(iii)  All other Conservation Districts with 20,000 population or more shall have at least three polling places.

(B)  In determining the location of the polling places, the following criteria shall be used:

(i)   One shall be at the Conservation District office; and

(ii)  The second or subsequent ones shall be at such locations different from (i) of this subparagraph that will reflect the greatest election returns from the last election.
Three directors shall be elected for a term of three years.  The elected positions are numbered 1, 2 and 3 with succeeding terms, so that one term expires each year.  A district director will continue to serve until re-elected or a successor is certified by the Commission.
(a) Date of election.  An election for District Director shall be held each year on the first Tuesday in June; provided there are two or more eligible candidates.
(b) Notice of Filing Period.  The filing period for the position of District Director shall begin at the start of business on May 1 through the close of business on May 14 of each year. Each District shall give notice of such filing period in all newspapers of general circulation in the District twice, with an interval of seven days, within the first three weeks of April.  Such notice shall contain data as prescribed by the Commission.  The Commission shall assume the cost of such notice.  The District shall send a copy of such notice and certification signed by the newspaper to the Commission office.

(c) Notification and declaration of candidacy. To declare as a candidate for District Director, individuals shall fill out a notification of candidacy as prescribed by the Commission.  The District shall accept notice from all persons who fill out the notice and shall forward it to the Commission upon the close of the filing period.  If the individual does not have a cooperator agreement with said district, an application for cooperator agreement must be made as prescribed by the Commission.

(d) Receipt of notification of candidacy.  Upon receipt of the notifications of candidacy, the Commission shall determine eligibility of the candidate(s). The Commission shall notify the appropriate District of its findings of eligibility.

(1)
If only one candidate files notification of candidacy, and is determined eligible by the Commission, no election will be held and the candidate will be declared elected to the position.

(2)
If two or more candidates file notification of candidacy, and are determined eligible by the Commission, an election shall be held and the District shall prepare for such election.

(3)
If no one files notification of candidacy during the filing period, the District shall recommend to the Commission an individual for appointment on a form as prescribed by the Commission to the elected position.  However, the current director shall continue to serve until a successor is appointed.

(e) Board Meeting to prepare for election.  If it is determined by the Commission that two or more candidates are eligible, the District shall hold a special meeting if the regularly meeting has already been held to:

(1)
recommend polling places (see Polling Places),

(2)
appoint the District Election Committee (see District Election Committee), and
(3)
determine the newspapers to publish the Notice of Election.

(f) Election procedures.  

(1)
Polling Places.  In determining the location of the polling places, the following criteria shall be used and all polling places shall be approved by the Commission:

(A)
One shall be in the city/town of the District office;

(B)
Additional locations may be at such sites throughout the District boundaries so as to provide accessibility to all geographic areas in the district.

(2)
District Election Committee; precinct committees.

(A)
The Board of Directors shall appoint a District Election Committee of three to have charge of the election in the District.  Members of the District Election Committee shall be responsible only to the Commission and shall be authorized representatives of the Commission.  If more than one polling place is approved by the Commission, the District Election Committee shall appoint a Precinct Committee consisting of three members to supervise the election at each additional polling place.  The District Election Committee will supervise and be responsible for conducting the election.    The District Election Committee and the Precinct Committees, if needed, shall abide by instructions as prescribed by the Commission.

(B)
The Board of Directors and/or their immediate families cannot serve on either the District Election Committee or the Precinct Election Committee as set out in this paragraph.

(C)
Members of the Committees shall be paid a rate in accordance with the County Election Board and shall receive mileage at the State Travel Reimbursement Act rate.

(3)
Notification of election. Each District holding an election shall publish such information in all newspapers of general circulation in the district at least two times with an interval of seven days.  Such publication should be completed five days prior to the election, and such notice shall contain data as prescribed by the Commission.

(g) Election results.  Election results shall be sent to the Commission office upon completion of tabulation and on forms as prescribed by the Commission.  The Commission will certify the election results and will forward certification to the appropriate District.  Ninety days after the newly elected Director is certified by the Commission, the ballots shall be destroyed provided no challenge of election is pending.

(h) Runoff election.  If two or more candidates receive the same number of majority votes cast, a runoff election will be held within thirty days from the date of the first election and in the same manner as the first election.

(i) Challenge of election results.  Any candidate can contest the correctness of the announced results by filing a written petition with the District Election Committee before 4:30 p.m.on the Friday following the election.

(1) Recount of ballots.  Any person demanding a recount of ballots shall deposit with the District Election Committee an amount set forth by the Commission.  If a change in the winner is noted, then deposited funds will be returned to the challenger.  If no change in the winner is noted, then all expenses shall be deducted from the deposited funds and the balance of said deposit, if any, shall be returned to the challenger.

(2) Certification of voters.  Any person demanding that voters be certified as registered voters within the boundaries of the district shall deposit with the District Election Committee an amount set forth by the Commission.  If a change in the winner is noted, then deposited funds will be returned to the challenger.  If no change in the winner is noted, then all expenses shall be deducted from the deposited funds and the balance of said deposit, if any, shall be returned to the challenger.

(j) Taking office.  The newly elected Directors shall assume their duties on July 1st of each year or as soon thereafter as qualified by the Commission for a term of three years and shall be administered a Loyalty Oath and an Oath of Office.  Copies of the oaths shall be filed in accordance with state law. 

(k) Vacant elected position.  If a vacancy is created for any reason during the elected term, the Commission shall appoint a successor to fill the unexpired term of such elected Director; however, the elected director shall continue to serve until a qualified successor is appointed.

(3)  Procedure for election.

(A)  The Board of Directors and/or their immediate families cannot serve on either the District Election Committee or the Precinct Election Committee as set out in this paragraph.

(B)  The Board of Directors will designate the places where it would be advisable to locate election boxes.

(C)  The Board shall appoint a District Election Committee of three (3) to have charge of the election in the District.  They, in turn, shall be responsible only to the Commission and let it be known by all men that they shall be the authorized representatives of the Commission and will supervise and be responsible for conducting the election.  They shall abide by the following instructions:

(i)  All persons appointed to the District Election Committee and the Precinct Election Committee set out in (ii) of this subparagraph shall, before entering upon the duties of their office, take and subscribe to the oath of office prescribed by the constitution for state officers.  The Election Committee members set out in this subparagraph shall have the oath of office administered to them by any officer authorized to administer oaths or by one of the members of the Board of Directors of the Conservation District and filed at the Conservation District office; 

(ii) The District Election Committee shall appoint a Precinct Committee consisting of an inspector, judge, and clerk for each polling place; and furnish the Commission with a list of places of election and the names of each of the Precinct Committee members.  In any Conservation District where one polling place is authorized by Subsection (2) of this Section, the Precinct Committee shall be dispensed with and the duties heretofore imposed upon the Precinct Committee at such election shall be performed by the District Election Committee of the Conservation District.  In such cases, the Board shall appoint the members of the District Election Committee as inspector, judge, and clerk for the polling place;

(iii)  It shall be the duty of the District Election Committee to make available such supplies as will be needed by the Precinct Committees and instruct them in the proper use of such supplies furnished by the Board of Directors;

(iv)  The District Election Committee shall make every effort to conduct the election so as to make it possible for the largest number of eligible voters to vote in the election;

(v)  When all returns from the Precinct Committees have been made to the District Election Committee, the total voting shall be tabulated and the results transmitted to the Oklahoma Conservation Commission, 2800 North Lincoln Boulevard, Suite 160, Oklahoma City, Oklahoma  73105‑4210; and

(vi)  The District Election Committee shall be charged with the responsibility of tabulating the quantity of unused ballots and other unused materials and destroy the same in the presence of at least two (2) members of the District Board of Directors. 

(D)  The Precinct Committeemen shall abide by the following instructions:

(i)    Allow all registered voters who appear in person and sign the affidavit of registered voters to cast their vote;

(ii)   Polls will be open for at least six consecutive hours between the hours of 7:00 a.m. and 7:00 p.m.;

(iii)  Permit no loitering within fifty (50) feet of any election box, or the place where such election is being held.  Except, that each candidate may have one watcher, authorized in writing by the candidate, at each polling place;

(iv)   Should any registered voter require assistance in casting his or her ballot, it shall be the duty of the Committee to give such assistance, and such assistance shall be given only upon the request of said voter;

(v)    Each voter shall be allowed to vote at the polling place within their District most convenient for him or her;

(vi)   Indelible pencil or ink shall be used for the marking of ballots;

(vii)  On the closing of the polls at the above designated time, the results of the election at each precinct polling place shall be recorded on the letter of transmittal, placed in an envelope, together with all voting ballots and register of persons voting and sealed.  The Precinct Committee shall make public the results of such election by posting a true and correct copy of the letter of transmittal in some conspicuous place at such place of election;

(viii) The Precinct Committee shall deliver the ballots along with the letter of transmittal properly executed and all other forms to the District Election Committee immediately after the time of closing of the polls;

(ix)   Any person demanding a recount shall deposit $50 with the District Election Committee and said committee shall recount, and if no change in the winner is noted, then all expenses shall come from the deposited funds and the balance of said deposit shall be returned;

(x)  All election laws now in existence or hereafter enacted or amended into law are hereby adopted for inclusion in these Rules and Regulations unless otherwise provided for by these Rules and Regulations or so qualified;

(xi)  Upon any challenge by any person by affidavit that such voter is not qualified, the Precinct Committee shall enclose the ballot in an envelope, seal the same and if it is found by the Precinct Committee that said challenged voter is qualified, said ballot shall be counted; and

(xii)  Ninety (90) days after the newly elected Director is certified by the Commission, the ballots shall be destroyed and no challenge or irregularity will be accepted.

(E)  Compensation of District Election Committee and Precinct Committee personnel for the Conservation District shall be $2.00 per hour in holding each election and/or recount, and one such member shall receive nine cents ($.09) per mile each way in going to the Conservation District office for election supplies and books and returning the same to the Conservation District office.  In no case when an individual Election Committee member is filling two functions shall they receive more than $2.00 per hour.

(b) Position designation.  The current positions of the elected members of the Board of Directors to meet the provision of the Conservation District Act shall remain designated as position number one (1), position number two (2), and position number three (3) on the new Board of Directors.  Those individuals who now maintain the above mentioned positions shall retain those identical positions with which they are presently identified until their term expires.  

(c) Notification of candidacy.  The Conservation District Directors, upon receipt of completed forms as prescribed by the Commission during the first two weeks in February from any qualified individual by registered mail or in person, shall forward the same to be received by the Commission no later than the 18th of February of each year such election is held.

(1)  The Commission, upon receipt of the Notifications of Candidacy from the Conservation Districts, shall call a special meeting and determine the following:

(A)  the individual is not eligible, or

(B)  the individual is eligible.

(2)  The Commission shall notify the appropriate Conservation District in writing of its finding on any notification and declaration of candidacy.  Such notice shall contain:

(A)  a statement of the individual's eligibility, or 

(B)  a statement and supportive reasons for an individual's ineligibility.

(d) Election results.

(1) Time to submit.  Election results must be in the Oklahoma Conservation office, Oklahoma City, Oklahoma, not later than four (4) days after the date of the election.

(2) Certification.

(A)  When the results of the elections are determined, the Commission shall hold a meeting to certify each individual receiving the majority of votes as duly elected; and

(B)  The Commission will forward such certification to the appropriate Conservation Districts with a certificate for each person elected.

(e) Time for taking office for Directors.  The newly elected Directors shall assume their duties on April 1st of each year or as soon thereafter as qualified for a term of three (3) years.  If a vacancy is created for any reason, the Commission shall appoint someone to fill the unexpired term of such elected Director.

(f) Procedures dealing with oath and W‑4 forms. 

(1) The newly elected Directors shall receive from the Commission the following forms:

(A)  Loyalty Oath.

(B)  W‑4 Form.

(2)  These forms should be filled out completely and returned within ten (10) days after receipt by the newly elected Directors to the Commission; and if such forms are not returned within ten (10) days, the Commission shall withdraw its certification of such individual elected and declare such position vacant.  The Executive Director of the Commission has the discretion to extend this time period.

155:10‑1‑6.  Appointed Directors
(a) Appointment. Two Directors from each District shall be appointed by the Commission to serve a term of two (2) years.  The Commission shall issue a certificate of appointment to all appointed Directors.  All Directors with an unexpired term to serve on any particular Conservation District shall fulfill such unexpired term under the provisions of the Conservation District Act.

(b) Vacancies/reappointment of Directors.
(1)  When the term of an appointed Director expires, he shall be reappointed only on condition that the Conservation District Board of Director members (excluding the member up for reappointment) write a report reflecting either:

(A)  recommending reappointment and stating at least:

(i)  reasons for reappointment,  

(ii)  number of meetings attended, and

(iii)  extent of activity in area of extra‑conservation projects, primarily of civic nature; or

(B)  recommending non‑reappointment and reasons therefore and recommending another person for appointment.

(2)  The Commission shall at a regularly scheduled monthly meeting place on its agenda, immediately after receipt, any recommendations for appointments.  The Commission will take the appointment, in conjunction with the Conservation District's recommendations and: (A)  affirm the reappointment, if such is the case, or

(B)  approve the appointment, or

(C)  reject the appointment or reappointment, or

(D)  hold in abeyance such appointment until further information is made available.

(3)  The Commission shall notify the Conservation District and the individual of its action no later than ten (10) days after such appointment has been scheduled on the agenda and considered by the Commission.

(c) Directors' expenses. Each Director will be entitled to per diem as prescribed by law for each meeting attended and for actual expenses incurred in the official performance of their duties payable from the District funds.

(d) Disqualifications of Directors.  If a Director shall, during his term of office as Director, be elected or appointed to any county or state elective office, or if he shall file as a candidate for the nomination to be elected to any such other office, his office as Director shall become vacant and the vacancy shall be filled by appointment of the Commission except a District Director may also serve on a board of education of a school district.  The Commission declares that the following appointive positions shall not fall within the provisions of this section:

(1)  Planning agencies, whether they serve as:

(A)  chairman, or

(B)  members of:

(i)    local,

(ii)   county,

(iii)  city,

(iv)   regional, or

(v)    state.

(2)  Planning and Zoning Commission, whether they serve as:

(A)  chairman, or

(B)  members.

 Two Directors from each District shall be appointed by the Commission to serve a term of two years beginning July 1 through June 30.  A district director will continue to serve until re-appointed or a successor is certified by the Commission.  To be eligible to serve as an appointed district director, an individual must be a registered voter and be a cooperator with the district or has made application to be a cooperator with the district.

(a) Appointment; reappointment.

(1)
Boards of Directors shall submit a recommendation to the Commission for appointment to the office of district director as prescribed by the Commission.

(2)
Upon the expiration of term of an appointed director, the District shall make  recommendation to the Commission for appointment or reappointment to the position as prescribed by the Commission.

(3)
Appointed Directors are required to attend seventy-five percent of the regularly scheduled meetings throughout their term of office.  If the Director did not meet the requirement, the District must submit a letter stating the reason the requirement was not fulfilled in order to be considered for reappointment.

(4)
The Commission shall notify the District and the individual of its action after such appointment has been made.

155:10‑1‑7.  Notification of new officers
Each Conservation District shall forward to the Commission office in a form prescribed by the Commission the new officers of the Conservation District.  Such notice shall be in the office of the Commission on or before May 1 of each year.
155:10‑1‑8.  Employment restrictions Requirements for District Employment
(a)  Each Conservation District shall notify the Commission when any assistants, experts, or necessary individuals are hired as an employee or in an independent contractor basis, when such hiring requires more funds than previously allocated to such Conservation District.  Such notice shall be on such form as prescribed by the Commission and shall be subject to budget limits of the Conservation Districts of the Commission.  The Commission must have such form in its office at least ten (10) days prior to the next Commission meeting.  The Commission shall review such form and either:

(1)  advise the Conservation District on the feasibility of such employment; or

(2)  advise the Conservation District on an alternate course of action; or

(3)  advise the Conservation District of other possible sources for the proposed employment; or

(4)  advise the Conservation District to withhold any action until further study of the matter is undertaken by the Commission.

(b)  If the Commission has not taken any action, within sixty (60) days of the receipt of request or two (2) Commission meetings, whichever is longer, on the form or the Conservation District has not received any notice to the contrary, the Conservation District may assume that the Commission has no input into the project and that the Conservation District may proceed with due haste.

Conservation Districts shall hire individuals as prescribed by the Commission.  Conservation District employees are at ‑ will employees and the District and employee shall be required to complete a terms of employment defining the conditions of employment.  In order to qualify and enter into the duties of his or her employment and/or receive compensation, a conservation district employee shall first take and subscribe to the loyalty oath or affirmation as prescribed by Title 51 Section 36.1 ‑ 36.2A of the Oklahoma Statutes. 

155:10‑1‑9.  Secretary's maintenance of District handbook;

   Commission rules and regulations
(a)
The Secretary of each Conservation District shall keep a separate notebook wherein he or she shall place the Rules and Regulations passed by the Commission.  Such Rules and Regulations shall be kept in the same book, but separated by appropriate means and marked "Rules" and "Regulations."

(b)
The Secretary of the Conservation District shall receive two (2) copies of any rules and regulations passed by the Commission.  One copy will be placed in the Secretary's handbook in the appropriate category.  The other copy shall be posted in a conspicuous place in the Conservation District office for public view for a period of at least one (1) month, and thereafter kept in the District office for use by the public.  The Secretary of the Conservation District shall also keep a separate handbook for any rules, regulations, orders, resolutions, etc. passed, adopted or promulgated by the Conservation District.  One copy of any of the above mentioned documents shall be forwarded to the Commission office in Oklahoma City, Oklahoma within ten (10) days of passage of adoption.
155:10‑1‑10. Miscellaneous records Public inspection of district records; Maintenance of Records

The Conservation Districts shall provide the Commission with a certified original of any ordinances, rules, regulations, orders, contracts, forms or any other documents promulgated by such Conservation District within ten (10) days after adoption or approval of any of the above.
All official records, data and documents shall be maintained in the offices of each Conservation District.  Conservation Districts shall make available all records, data and documents to the public as prescribed by the Open Records Act.  
155:10‑1‑11. Minutes of Board of Directors' meetings Conservation District Board of Directors Meetings

The first carbon copy or a reproduced copy of the original regular Minutes of the Conservation District's Board of Directors monthly meeting shall be forwarded to the Commission within five (5) days of such meeting and shall be in addition to all other documents required by the Commission.  Such minutes shall meet the following requirements:

(1)  The Minutes shall contain a list of all individuals present other than Board Members.

(2)  The Board of Directors present shall be listed in order of office held, i.e. Chairman, Vice‑Chairman, Secretary‑Treasurer (if member), Member, Member.

(3)  The Minutes will follow a format that will indicate at least:

(A)  name of District, time and place meeting held,

(B)  meeting called to order by Chairman, 

(C)  the approval of past meeting minutes,

(D)  old Business,

(E)  new Business,

(i)   claims,

(ii)  financial statement,

(F)  watershed ‑ Great Plains, RC&D and other,

(G)  Sub‑State Planning Region report,

(H)  agency report, and

(I)  miscellaneous.

(4)  The format described in (1) through (3) of this Section is the information the Commission deems necessary to oversee the efficient operation of the Conservation Districts.  The Conservation Districts are allowed the discretion of adding any other provisions in the minutes or meetings they deem appropriate.

(5)  Each of the headings described in the Minutes in (3) of this Section will be capitalized and in the center of the page above the appropriate paragraph.  Any other items added by the Board of Directors are suggested to be included in the described form.
Conservation Districts may meet monthly to conduct the business of the district and take official action on plans, programs and functions of the district.  Any meeting held by a conservation district shall be conducted in accordance with the Open Meeting Act.

Three board members shall constitute a quorum of directors.

The minutes are the official record of the transactions and proceedings of the board of directors and shall be written in a manner prescribed by the Commission.
155:10‑1‑12. Annual audit
The Conservation Districts shall supply the Commission with the following information:

(1)  Annual audit.  Each Conservation District shall have cause to be taken an annual audit.  Any accountant licensed by the State of Oklahoma for such a position shall be qualified to conduct the annual audit required by this Section and Section 1501‑420 of Title 82 of the Oklahoma Statutes.  A copy of the annual audit shall be in the office of the Commission no later than September 1st of each fiscal year.  This audit shall be in the prescribed form as set out by the Commission.  In addition to a copy of the annual audit, a signed certificate from the County Clerk of the County wherein the majority area of the Conservation District is located that such annual audit has been duly filed with the County Clerk shall be in the office of the Commission no later than September 1st of each fiscal year; and

(2)  Uniform procedures on audits and financial statements.  Beginning with fiscal year 1972, all the Conservation Districts shall use a uniform accounting procedures, so determined by the Commission.  It is further ordered that beginning fiscal year 1972, that all Conservation Districts will adopt the fiscal year budget method as opposed to the calendar year method for their audits and financial statements.  Such reports shall be in the Commission office on or before September 1st of fiscal year 1973 and every year thereafter.
The Commission shall be notified each year that arrangements have been made by the Conservation District Board of Directors to conduct an annual audit or compilation as prescribed by the Commission.
155:10‑1‑13. Advisory committees
(a)  Appointment.  This Section will pertain to the Advisory Committee authorized in Section 1501‑421 of Title 82 of the Oklahoma Statutes.  The Board of Directors of any Conservation District may appoint such Advisory Committees for the following levels of influence:

(1)  local, to include cities, towns, and counties;

(2)  regional, to include a multi‑county organization.  This will include special purpose districts;

(3)  state, to include those organizations whose jurisdiction or designated territorial boundaries encompass at least a majority of the counties in Oklahoma.  This will include but not be limited to any state agency that will directly affect the jurisdiction and interest of the Conservation Districts; and

(4)  extra‑territorial, to include any Conservation District or any other local entity that affronts the boarders of Oklahoma.  Only those Oklahoma Conservation Districts that affront the territorial jurisdiction of other states shall be involved with these entities.

(b)  Criteria.  The following criteria shall be established for advisory committees:

(1)  The Board of Directors of each Conservation District will be responsible for each of the levels of influence, with the current Chairman of the Board of Directors serving as an at large member of any advisory committee.

(2)  The Board of Directors shall appoint one of their members to be responsible for each level of influence.  Those Conservation Districts that do not affront the territorial jurisdictions of another state shall appoint one Director to serve as a coordinating officer for all levels of influence.

(3)  The individual Board Members responsible for each level of influence shall be designated an Advisory Committee as a whole.  The Board of Directors shall from time to time establish such Advisory Committees as they deem appropriate.

(4)  The Board of Directors who will be responsible for each level of influence shall establish a rapport with the appropriate officials, elected or appointed, responsible for the functions of society, governmental or private, and describe in detail the assistance the local Conservation District can give to the multitude of entities in the area of conservation of our renewable natural resources.

(5)  The Commission intends for the Conservation Districts to have at least at the end of one (1) year from the passage of this Act, a list of all elected or appointed officials by name in a public or private capacity of each of the entities within each level of influence.  Such list shall be kept current with notations as to whom is responsible for any particular individual and whether or not this individual has been contacted personally by phone or by letter and that particular individual's response.

(6)  A summary shall be prepared at the end of each year to be placed in the annual report indicating what, if any, benefit response of project has come to light through any one of the levels of influence by the Conservation District's participation or contacts.

(A)  If such participation or contacts have not been accomplished, the Chairman shall call a special meeting to be designated by such Chairman to reassess the value of such Advisory Committee; and

(B)  The results of such meeting shall be recorded and transcribed and forwarded to the Commission with comments and recommendations for a suggested course of action.

(7)  The Commission shall at the annual meeting of the Oklahoma Conservation Districts give a report of the benefits, responses or projects of the various Advisory Committees.  At such meeting, the Commission shall give recommendations on what should or could be done to interest Conservation Districts into the public view by use of the Advisory Committees.

155:10‑1‑14. Investigation powers
(a)  The Commission rules that no agreements or arrangements may be entered into by the Conservation District until the Commission has been notified of such agreement or arrangement.  Such notifications must be in the Commission office ten (10) days prior to the next following Commission monthly meeting so that it may be placed on the agenda of items for consideration.

(b)  The Commission will at its monthly meeting, if such notice has been received in time, consider any proposal for a Conservation District investigating, participating or conducting a survey or investigation.  The Commission will review the proposal and:

(1)  advise the Conservation District to proceed and keep the Commission current as to developments, or 

(2)  advise the Conservation District that the Commission can provide assistance to help such survey or investigation, or

(3)  advise the Conservation District that the matter will be held in abeyance until more information is obtained prior to a decision, or

(4)  request the Chairman of the Board of Directors to make a personal appearance before the Commission to further expand upon the proposal.

(c)  If the notifying Conservation District does not receive any communication from the Commission within sixty (60) days or after two Commission meetings have passed from the time of notification, whichever is longer, the Conservation District shall assume that the Commission has no objections, advice or guidance on the matter and the Conservation District may proceed as so stated in its proposal.

155:10‑1‑15. Eminent domain
The Conservation District's procedure concerning eminent domain when revolving funds are used shall be as follows:

(1)  Such eminent domain procedure shall be used only as a last resort by the Conservation District and such Conservation District shall exhaust all other feasible avenues open to the Conservation District;

(2)  The Conservation District, once eminent domain is decided to be the only procedure available, will assume all cost in such proceedings and shall provide an itemized statement of such costs to the Commission once the proceeding has come to an end; and

(3)  The Conservation District shall notify the Commission that such eminent domain proceeding is to be used at least ten (10) days prior to the next following monthly Commission meeting.  Such notice shall contain at least:

(A)  a statement of facts surrounding the proceeding,

(B)  the project in which the proceedings will implement, and

(C)  the reason eminent domain proceedings are being utilized.

155:10‑1‑16. Maintaining funds for specific projects
(a)  Any funds, grants or loans received by the Conservation Districts for a specific project or program shall be maintained in a separate bank account from the Conservation District funds.  The clerk of the Conservation District is ordered to begin and maintain, upon receipt of such funds, grants or loans a separate account from the regular and normal books of the Conservation District.  The separate account shall reflect, at least:

(1)  receipts;

(2)  expenditures;

(3)  claims; and

(4)  disbursements.

(b)  Such separate account is subject to all the prior provisions regarding annual audits and reports as provided in 155:10‑1‑12.

155:10‑1‑17. Use of Conservation District monies on non‑Conservation District projects
The Conservation Districts are prohibited from using any appropriate funds for any purpose other than what such funds were initially appropriated for, except upon proper request to the Commission and only after approval by said Commission.
155:10‑1‑18. Cooperative agreements
(a) Administrative agreements.
(1)  The Conservation District, upon contemplating entering into   a contract or agreement with any other Conservation District or   any local political subdivision of their State or any Federal   agency shall be prohibited from contracting away any of the   Conservation District statutory responsibilities or functions   and further shall not enter into any agreement that will   circumvent the avowed legislative purpose of the Conservation   District Act.  The Conservation Districts are also prohibited   from contracting or agreeing to delegate any administrative   functions essential to the operation of the Conservation   District to any other Conservation District or to any local   political subdivision of this State.

(2)  The Conservation Districts that do enter into such contacts   or agreements to promote administrative efficiency or economy   will give the Commission notice of such contract ten (10) days   prior to its execution.  Such notice must be in the Commission   office no later than ten (10) days after its execution; plus, a   certified copy of such contract or agreement must accompany said notice.

(b)  Commission advice and guidance.   Any Conservation District that contemplates entering into an agreement or contract with any other agency shall submit such contract to the Commission for advice and guidance before executing such agreement or contract.

(c)  Interlocal cooperative Conservation District agreements. If two or more Conservation Districts seek to cooperate in a project of program, wherein monies other than local funds are to be used, such intention to cooperation shall be forwarded to the Commission from all Conservation Districts that intend to cooperate.

(1)  The report to the Commission shall contain at least the following:

(A)  the names of all Conservation Districts cooperating,

(B)  the reason for such cooperation,

(C)  the project or program to be implemented by a cooperation described in detail,

(D)  the funds to be expended by all Conservation Districts in the cooperative effort,

(E)  persons or contractors to be employed in such cooperation,

(F)  estimated time frame of such cooperation, and

(G)  benefits to be derived from such cooperative effort.

(2)  A proper request must be forwarded to the Commission ten (10) days before the next following monthly meeting.  No funds, other than locally earned Conservation District funds, may be expended on such cooperation by the Conservation Districts.

(d)  Interstate agreements. Conservation Districts, in attempting to enter into agreements with Conservation Districts in adjoining states, must advise the Commission of their action:

(1)  At the time of such notification, the commission will seek the legal assistance of the Attorney General of the State of Oklahoma in discerning whether or not Oklahoma Conservation Districts and other state conservation districts can enter into such agreement.  If the Attorney General finds that such a venture is possible, the Commission will request that the Attorney General help draft a model or uniform contract that can be utilized by all Conservation Districts that affront adjoining states;

(2)  All contracts, agreements and joint ventures by and for the Conservation Districts under the jurisdiction of the Commission will be governed by the rules, regulations and orders promulgated by the Commission; and

(3)  Any proposed action by the Conservation Districts under 82 O.S. 1990 Section 1501‑505 should be considered in light of these rules and regulations.  Inquiries concerning these rules and regulations and the actions governed by 82 O.S. 1990, Section 1501‑505 should be directed to the Commission office at the least ten (10) days prior to the next following monthly board meeting.
155:10‑1‑19. Annual report
(a)  Each Conservation District shall publish an annual report with data and information as required and on forms on a fiscal year basis as prescribed by the Commission.

(b)  The annual report shall be finished, in final form and in the Commission office no later than the 1st of September of each year.  Extensions of time shall be granted by the Executive Director at his discretion with approval of the Commission.
155:10‑1‑20.  Resource Conservation Program
(a)  Contents.  Each Conservation District shall complete a long range plan every five (5) years designating it, as the "Resource Conservation Program." The Long Range Plan shall be develped in a format prescribed by the Commission.  The Long Range Plan shall be submitted to the Commission for approval, rejection, or revision. containing a minimum of the following information:

(1)  inventory of all renewable natural resources;

(2)  compilation of current resource needs;

(3)  projections of future resource requirements;

(4)  priorities for various resource activities;

(5)  projected timetable;

(6)  description of available alternatives; and

(7)  provisions for coordination with other resource programs.

(b)  Procedure for Resource Conservation Program.
(1)  Procedures consist of the following:

(A) Receive input information from all interested individuals, groups, entities or agencies, local, state, or federal who may be affected by such Resource Conservation Program or who may submit ideas, suggestions, or comments to the Resource Conservation Program;

(B) Compile such information for the best need of the Conservation District;  

(C) Hold a public hearing on the Resource Conservation Program (Subsection (c) of this Section); and

(D) Submit prior to said public hearing the Resource Conservation Program to the Commission for approval, rejection, or revision.

(2)  The Director of the Commission is authorized to submit to the Conservation District outlines to be followed in compiling the Resource Conservation Program with request for specific information or data.

(3)  The Resource Conservation Program, as required by the Conservation District Act, 1st Session of the 33rd Oklahoma Legislature, shall be forwarded to the Commission office no later than June 1, 1973, and shall be updated in conformity with the above procedures every five years.

(c)  Public hearing procedure on Resource Conservation Program.  The various Conservation Districts will give due notice of the public hearing as per 155:10‑1‑3 (1) stating time, place, date, and purpose of hearing.

(1)  The meeting shall be attended by at least a quorum of the Board of Directors with one Director appointed by the Chairman or the Chairman administering the hearing; and

(2)  Such public hearing shall follow this designated format:

(A)  hearing called to order;

(B)  introduction of Board members who shall sit as a panel in front of those in attendance;

(C)  purpose of meeting announced;

(D)  asking those present to identify themselves by name, town, and occupation or who they represent.  The Conservation District Secretary shall record the same as each person so announces;

(E)  distribute copies of the Resource Conservation Program to those present;

(F)  ask if there is anyone present who would like to comment upon the work program or ask questions concerning the work program.  The Board will hear such comments or questions and answer them to the best of their knowledge;

(G)  Chairman, after due discussion has ceased, will give a very brief summary of the work program propounded by the Conservation District;

(H)  Chairman will ask for comments on the summary of work program;

(I)  Chairman will request that all comments and questions entailed during the hearing be embodied in the form of a written memo and forwarded to the Conservation District office of the appropriate Conservation District. Careful consideration should be given to all comments and suggestions amending the proposed program.  Any comments or suggestions which are deemed by the Director to be in accordance with the general purpose of the program should be adopted; and

(J)  Chairman will adjourn the meeting.

(d)  Annual plan.

(1)  Upon completion of the Resource Conservation Program and each year thereafter, the annual plan shall be derived from the Resource Conservation Program and shall describe the following:

(A)  action programs;

(B)  services;

(C)  facilities;

(D)  material;

(E)  working arrangement; and

(F)  estimated funds needed.

(2)  The Director of the Commission is authorized to submit to the Conservation District outlines to be followed in compiling the annual plan and the information needed to be supplied in the annual plan.

(3)  The annual plans shall be filed with the Commission by the first of July of each year.

(e)  Distribution of annual work plan and the Resource Conservation Program.  The Districts will deliver a copy of the annual work plan and the Resource Conservation Program (when adopted) to the following entities:

(1)  the Oklahoma Conservation Commission;

(2)  the local:

(A)  county clerk,

(B)  Soil Conservation Service Representative,

(C)  Farmers Home Administration Representative,

(D)  Oklahoma State University Extension Representative, and

(E)  County Health Department Representative.

(3)  Substate Planning District;

(4)  Resource Conservation and Development Program project (applicable only in those areas where RC&D's are in existence);

(5)  any and all special purpose districts within the boundaries of the Conservation District that deal primarily with renewable 

 
natural resources; and

(6)  any other agencies or organizations deemed appropriate.

After approval by the Commission, Conservation Districts shall give due notice of a public hearing to obtain comment on the Long Range Plan.  Notice will be made by placing notice of such hearing in a newspaper of general circulation twice with an interval of seven (7) days between such publications:

(1)
The Conservation District shall use that newspaper which has general circulation in their Conservation District and will reach most of the people within the area.  

(2)
Each publication of notice shall run for one (1) day.

(3)
The Conservation District shall assume the cost of any such due notice by publication, except or otherwise specifically provided.

(4)
At least 20 days must elapse between the first publication and the date of the public hearing, except or otherwise specifically provided.

(5)
The Conservation District shall, after due notice has been give, submit a copy of such notice and a certificate signed by the Chair of the board to the Commission.  

Upon completion of the Resource Conservation Program (Long Range Plan) and each year thereafter, the annual plan of operations shall be derived from the Resource Conservation Program.  The annual plan of operations shall be written in a manner as prescribed by the Commission.

155:10‑1‑21.  Zoning ordinances
The Conservation Districts, in reviewing and commenting upon the various zoning ordinances promulgated by those governmental entities allowed by law to so pass, shall adhere to the following procedure:

(1)  When reviewing a zoning ordinance, the Conservation District shall look at such ordinance in light of its current and future conservation plans and program impacts, with due respect for sound, economically feasible, and efficient use of the land subject to such ordinance;

(2)  The Conservation District shallmay request the District Conservationist of the Soil Natural Resources Conservation Service to assist them in preparing a survey of such area to be encompassed in the zoning ordinance with particular details for:

(A)  suitability of soils for the use of the zoning ordinance suggests,

(B)  drainage from the area in light of the use the area may be subject to,

(C)  if the area is a flood plain, this should be noted,

(D) if the area is within a watershed dam breach inundation area, this should be noted, 

(D)(E) will the proposed use, as suggested by the zoning ordinance be one which will inherently damage the renewable natural resources in the area to such an extent that irreparable and irreversible damage will occur?, and

(E)(F)  pollutants ‑ is there a proper method of disposal?:

(i)   natural pollutants, and

(ii)  pollutants from suggested use as per zoning ordinance.

(3)  The District Conservationist shall make information available to the Board of Directors of the Conservation District and give his recommendation as to the possible ramifications of the zoning ordinance:The board of directors of the Conservation Distrit may request technical assistance from the Natural Resources Conservation Service District Conservationist as to the possible ramifications of the zoning ordinance:
(A)  If, from the content of such a report, the Board of Directors deems necessary more technical data, they shall convey this request to the District Conservationist to ask for more SCSadditional technical assistance upon which to have their report; and

(B)  The Conservation District shall notify the Commission of such a decision and specify which area of technical assistance they have requested and why.  The Conservation District shall also notify the appropriate entity of government what they are intending to do.

(4)  The Conservation District shall prepare a report for the appropriate unit of government seeking to adopt such zoning ordinance giving their comments.  The Conservation District shall forward a copy of such report to the Commission.

155:10‑1‑22.  Small watershed flood control fund
(a)  None of the funds in the Small Watershed Flood Control Fund shall be expended until 80% of the easements are obtained for the watershed project in which the money from the fund is to be used.

(b)  All requests for funds from the SWCF shall be made by application on form prescribed by the Commission.

(c)  When any real property interest or easement has been acquired by a District in whole or in part by the use of any funds allocated from the SWCF and the property acquired is thereafter sold, leased, or rented, it shall be the duty of the Board of Directors of the said District to remit to the Commission a pro rata share of the proceeds of such sale or lease equal to the percentage of the total cost of the acquisition of such real property or easement which was paid from any allocation made from the SWCF and all such remittances shall be forwarded to the Commission within 30 days from receipt thereof by the Conservation District.

(d)  No property owned by the Conservation District whereby revolving fund money has been used shall be encumbered for longer than one year unless a longer encumbrance is approved by the Commission.

(e)  The Commission may direct any Conservation District to dispose of property or easements after a review of the facts and circumstance of why such property or easement is still retained by the Conservation District.

