Correcting an Amount Only Purchase Order

In 8.4 the users could create an Amount Only Purchase Order with a “quantity” greater

than 1 and “distributed by” equal to quantity.

In 8.9 when you create an Amount Only Purchase Order the quantity is changed to a 1

and the distribute by is changed to “Amount”. The fields cannot be changed.

If you are making a change to the Purchase Order, that change will need to include the

“quantity” and “distribute by” if it does not meet the new 8.9 standards.

Distribute by Quantity

Navigation: Purchasing>Purchase Orders>Add/Update POs>Find and Existing

Value

Purchase Order

J Find an Existing Value ' Add a New Walue

Enter any infarmation you have and click Search. Leave fields blank for a list of all values.

Business Unit:

PO ID:

Purchase Order Date:
PO Status:

Short Vendor Name:
Vendor 10:

Vendor Name:

Buyer:

Buyer Hame:

PO Type:

Purchase Order Reference:

Hold From Further Processing

[T Case Sensitive

= - 52000 Q

|begins Withj|

5809005541

= = | &

= = | =
|hegins Withj| Q
|begin5 withj| Q
|begin5 withj|

|begin5 withj' Q,
|begins withj| Q

= = |

|begins withj|

-

Search | Clear | Basic Search Save Search Criteriz

Find an Existing Walue | Add a3 Mew Walue

Input the PO ID and click the ﬂl button.




Maintain Purchase Order

Purchase Order

Unit: 53000 PO Status: Dispatched A x
PO ID: 5808005941 Budget Status: Walid
POA Status: FOA Status
Copy From: l—;l I Hold From Further Processing
5
‘PO Date: [oriosizon7 [ vendorSsarch Doc Tol Status:  Valid
Vendor lm Wendor Details Backorder Status:  MNone Create BackOrder
“Vendor ID: IW FETROLEUM MARKETERS EQUIFMENT  Receipt Status: Mot Recvd
COMPANY

‘Buyer: IGMARTIN Gween Martin ‘Dispatch Method: IPrint vl Dispatch |

PO Reference: [03580250036

Merchandise:
Header Details EQ Activities Add ShipTo Comments it Calculate |
PO Defaults Diocurment Status Ereiahtiiaxmisc 0.00
Edit Comments Requisitions Total Amount: 150000 USD

Purchasing Kit Catalog ltern Search Line: I Q To: I Q ml

Rortodotn iy watgh b8 th has s a iy

Ship To/Due Date A ttem Informstion i Atributes i Contract i Receiving

Line Sole
Source Type

1 B pazand r I—Q gs;rtoei!im Storage Tank B |—08580250036

Wiew Printable Yersion

Line ltem SS Flag Description Agency Req Nbr PO Oty ‘UOM Category

—~—A

0000 SuUmM - 08290

‘Goto: |- More . j

A My ey

Bl save | LLReturn to Search | [=] Matify | 4 Refresh |

, 3 .
If you were to change some data and click the wl button you would received
the following message:

Microsoft Internet Exp x|

'j Distribution method is by Quantity For Line 1. {10200,580)

Faor Amounk Only PO, Distribukion method should be by Amount,

o] 4 |
Click the ok | button.

The data will not save and you will have to go out of the Purchase Order and back
in.




Maintain Purchase Qrder
Purchase Order

Unit: A8000 PO Status: Dispatched A x
PO ID: 4809005941 Budget Status: Valid
POA Status: B4 Status
Copy From: I—Ll I™ Hold From Further Processing
S
‘PO Date: IW@ Vendor Search Doc Tol Status: Walid
Vendor Im Wendor Details Backorder Status: MNone Create BackOrder
Vendor ID: W PETROLEUM MARKETERS EQUIPMENT  Receipt Status: Mot Recvd
COMPANY

‘Buyer: IGMARTIN Ghwwen hartin ‘Dispatch Method: IF'rint vl Dispatch |

PO Reference: [08580250035

A aha o ihad N A B A Sresn

Merchandise:
HeaderDetails PO Activities Addl ShipTo Cornments 180000 |
PO Defaults Cocument Status FreightTaxMise.: 0.00
Edit Comments BEequisitions Total Amount: 1400.00 UsSD
Purchasing Kit Catalog ltern Search Line: I Q To: I Q Retrievel

Details Ship To/Due Date Statuses

ftem Information Aftributes Contract

Receiving

Description Agency Req Nbr PO Oty A

LA

Line Sole
Source Type

1 B nazamt r [ Q gs;rtzi!“sm StorageTank @ [0ss80250036 1.0000 54

Yiew Printable Yersion

Line lkem SS Flag

WGote: |- More . j
Bl Save I S\ Returnto Searchl [=] matity | Ly Refrash I

g iy,

Click on the Schedule Icon [ located to the right of the line.

Maintain Purchase Order

Schedules
Unit: 58000 Vendor: FPETROLELUM-007
PO ID: 809005941 PO Date: Q70952007

PO Status: Dispatched

Eeturn to bdain Page

Line: 1 ftem: 0924801 Petroelum Starage Tank Systems PO Oty:  1.0000 SUM  Amount:

Y Shipmert Y Matching Freight [
Sched ‘Due Date *Ship To ‘PO Price Amount Status
@D?IDQIZDD? 58025 = 1.0000 1,500.00000 1,500.00 Active T o [@ E‘g =

5 Receiving

Add ShipTo Camrments

B save | S\ Return to Search | [=] motify | 4 Refresh | [Ek St | Update.l'DispIayl

Click on the Details Icon =)




Maintain Purchase Order

Details for Schedule 1

Unit: 3000 Vendor: PETROLELUM-0O7

PO ID: 5809005941 ftem: 0924801 Petroelum Storage Tank Systerms
Line: 1

Sched: 1 Status: Active @ %

Due Date: 07/09/2007 '7 Custom Price - No Override

Time Due: I O Mo Charge
Original Promise Date: IUQIQW?UU@ ]
Ship Date: I [

Ship Via: [common PN Schedule Oty: 1.0000

Freight Terms: FOB DEST Free on hoard at Destination Merchandise Amt: Ul TR )
Distribute by: Quantity Doc. Base Amount: 1400.00 USD
Expand All Collapse All

[

[

L3

L3

QK | Cancel | Refresh |

Click on the Change Order Icon ﬁ.

Maintain Purchase Order

Schedules
Unit: 48000 Vendor: FPETROLELUM-007
PO ID: 5509005941 PO Date: arinarzooy

PO Status: Dispatched

Return to Main Page

Line: 1 ftem: 092901 Petroelurm Storage Tank Systerns PO Oty: - 1.0000

5 Shipmert 5 Matching 5 Receiving Freicht R
Sched ‘Due Date *Ship To PO Price Amount Status

1 B Jorowzoor [ [se025 Q = 1.0000[ 1,500.00000 150000 Actve B & B (F)E=

Add ShipTo Comments

B save | 4\ Return to Search | [=] Moty | 74 Refresh | B At | Update.fDisplayl

Click on the Distribution Icon E?'.,




Maintain Purchase Order

Distributions for Schedule 1

R 53000

PO ID: 5809005341
Line: 1

Sched: 1

‘Distribute by: | Quantity vl

SpeedChart: I Q Multi-SpeedCharts

i Aszet Information b Rer Detail

Chartfields Y Details/Taox

Vendor: PETROLELUM-007

ftem: 092901 Petroelum Storage Tank Systems
Status: Active

Schedule Oty: 1.0000

Merchandise Amt: 1400.00 UsD

Doc. Base Amount: 1400.00 UsD

Dist Status Percent PO Oty  Amount *GL Unit

1 Cpen |1DDD I 1.0000

1500.00 58000

ks | Cancel | Refreshl

Sub-

“Account Account

33120

Fund Class-
Type  Funding Dept Bud Ref CFDAZ
1870 25000 2502500 08

& =

Print a copy of the distribution page and change the Distribute by to “Amount”

Maintain Purchase Order

Distributions for Schedule 1

Unit: 58000

PO ID: 805005941
Line: 1

Sched: 1

“Distribute by: =

| Q Multi-SpeedCharts

SpeedChart:

Vendor:

ltem:

Status:

Schedule Oty:
Merchandise Amt:

Doc. Base Amount:

PETROLEUM-007
052801 Fetroelum Storage Tank Systems

Artive

1.0000
1500.00 USD
150000 USD

Chartfields Y DetailziTax N Aszet Information i Ren Detail e Statuses
Dist Status Percent Amount 'GL Unit  *Account Sub fund Clasg Dept Bud Ref CFDAZ
Account Type Funding
1 Open |1DD.D I 1500.00 58000 533120 1870 25000 2502500 0s

0K Cancel Refresh

If needed reallocate the distribution information click the Ll button and

save the Purchase Order.




Quantity greater than 1

Navigation: Purchasing>Purchase Orders>Add/Update POs>Find and Existing
Value

FPurchase Order
Enter any information wou have and click Search. Leave fields hlank for a list of all values.

j Find an Existing Value Y Add a New Value |

Business Unit: = & |58IZIEIEI Q

PO ID: | beging with > | [5800006043

Purchase Order Diate: |= j | El

PO Status: |: j | j
Short Vendor Name: | hegins with j | e}

Vendor ID: |begin5 wiith j| Q

Vendor Name: | hegins with j |

Buyer: |begins wiith j| Q

Buyer Name: | heging with j | aQ

PO Type: |: j | j

Purchase Order Reference: | begins with j |

Hold From Further Processing r

[T Case Sensitive

gearch Clear | Basic Search Save Search Criteria

Input the PO ID and click the ﬂl button.



Maintain Purchase Order
Purchase Order

Unit: 8000 PO Status: Dispatched A x
PO ID: 209006043 Budget Status: Walid
POA Status: EOA Status
Copy From: l—;l I Hold From Further Processing
S
‘PO Date: IWEJ Wendor Search Doc Tol Status: Walid
Vendor Im Wendor Details Backorder Status:  MNone Create BackOrder
“Vendor ID: [0000072426 | DALE ROGERS TRAINING CENTER Receipt Status: Mot Recvd

‘Buyer: IEINELSON Beverly Melson ‘Dispatch Method: IPrint vl Dispatch |

PO Reference: |

Merchandise:
Header Details E O Activities Add ShipTo Comments 2zl Calculate |
PO Defaults Document Status FreightTaxMisc.: 0.00
Edit Comments Requisitions Total Amount: 2280 UsD

A, A o Sebiine Bt 4 et W o e e 4l

Purchasing kit Catalog ltern Search Line: I Q To: I Q ml

Details Y Ship To/Due Date " ttem Information

5 Aftributes 5 Cortract 5 Receiving {
Line tem SS FHaa EineSols Description Agency Req Nbr PO Oty ‘UOM Cate: F
3 ateqd

Source Type

4
=h MAME FLATES (CLASSATEM I—
1 B soz0ss O I Q # Ea 08580110028 6.0000 SUM SDBD?

Wiew Printable Yersion

'Go to: | Mare ... j
B save | LLReturn ta Search | [=] Motify | 4 Refresh |

A A,

, 5 , ,
If you were to change some data and click the M button you will not receive
any error messages. The PO QTY will stay grayed out and you will not be able to

change it, but you will be able to continue to use the PO. You will not be able to
increase or decrease the QTY.



