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Budget  to Actuals – Higher Ed Report 
 
Overview:  This report summarizes budget and actual activities by annual and 
year-to-date for the Higher Ed business units who budget on an annual basis and 
at the Major account level.  The report may be used by Finance 
Officers/Managers, Comptrollers and Analysts to monitor budgetary and actual 
activities for the agency. 
 
Navigation:  Financials >> Commitment Control >> Review Budget Activities >> 
Budget Reports >> Budget/Actuals - Higher Ed 
 
Report Parameters:  Users will enter parameters, after choosing a Run Control 
ID, as follows: 
 
From/To Business Unit – Agency five-digit business unit, xxx00 
Bud Ref – Two-digit budget reference value 
Fiscal Year – Four-digit fiscal year for the date the report is run; example – 
August 17, 2007 is fiscal year 2008 
Accounting Period – The accounting period based on the date in which the 
report is run; example – August 17, 2007 is accounting period “2” 
Department Type – Select “Operating” for department values less than 
“9000000”; select “Capital” for department values “9000000” or greater. 
 
Getting the Report:  From Process Monitor, user shall click on the blue 
hyperlink title of the report (OCP381GL) and follow the steps as illustrated below 
 
1. Click on Process Name. 
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2. On the page that follows clicking the process name, click on the last hyperlink 
in the list. 

 
3. Next click on the View Log/Trace hyperlink. 
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4. Lastly, click on the “.pdf” hyperlink to open the report 

 
 
 
Report Amounts: 
Annual Budget:  The total budgeted amount for the budget reference chosen. 
YTD Budget:  (Annual Budget / 12) * “Accounting Period” value, if report is run 
with “Fiscal Year” = “Bud Ref”; YTD Budget is Annual Budget if “Fiscal Year” is 
greater than “Bud Ref” 
YTD Expenses:  The total amount expended from beginning of “Bud Ref” 
through the “Accounting Period” chosen 
Annual Variance:  Annual Budget – YTD Expenses 
YTD Variance:  YTD Budget – YTD Expenses 
Annual %:  (YTD Expenses / Annual Budget) * 100 
YTD %:  (YTD Expenses / YTD Budget) * 100 
 

 
 


