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PO Change Order History Report
PO Change Order History Report
The PO Change Order History Report will display change order data created for a Purchase Order or Range of Purchase Orders within a given date range.  This includes PO Header, PO Lines and PO Schedules, along with all PO distribution lines.


NOTE: The Department ID must be populated on the distribution line.

Navigation: Purchasing>Purchasing Reports>PO Change Order History Report
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Input or create new run control and click [image: image2.png]Search
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Input your From and To Business Unit

· Required

Input the From and To Date
· Required

· You can retrieve all change orders by inputting the PO creation date as the From Date and Today’s date as the To Date.

· You can retrieve changes orders for a certain date by inputting the date range you are interested in reviewing.

Input From and To PO

· Required

· You can retrieve one PO by inputting the same value in the From and To Field

· You can retrieve a range of PO’s by inputting the starting PO number in the From PO Field and the ending PO number in the To PO Field.

· You can retrieve all PO’s by inputting 000000000 in the From PO field and 9999999999 in the To PO Field.
If you want the original PO data to be displayed select “Show Original Batch 0 rows”.
· The original PO data will be displayed with 0 in the Change Order Seq and 0 in the Change Order Nbr

· Keep in mind If you select this option but the date range does not include all change orders the report can be misleading.

· Inserted lines will not have an original record.
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Click PO Change Order History Report check box [image: image6.png]
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Click Process Monitor link.
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 button repeatedly until the Run Status is Success and the Distribution column is Posted.

Click the Details link.
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Click View Log/Trace link.
[image: image12.png]View Log/Trace

ReportID: 5722703 Process Instance: 8852048 UessageLog

HName: 0cP3308 ProcessType:  SQR Report
Run Status:  Success

PO Change Order History Report
[Distribution Details

tontode gt Spraton0ute. [ITTET
[ e S (otes | patsime et

cp330b 885204800t 4679 09/02/2010 2:16:36.000000PM CDT
o o Dttontn

User RUAXWELL




Click PDF file link.
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1. The 0,0 (change order/Seq #) values denote this line is the PO’s original data

· NOTE:  If a line is inserted it will not have an original record.
2. These values let you know what type of change it is.

· C = Change to an existing Header/Line/Schedule

· I = Insertion of a Line/Schedule
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NOTE: Distribution lines will be displayed as long as the Department ID has been populated.
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