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[bookmark: _Toc450122686]Article I. Authority
(a) This charter formally authorizes [Name of Committee] to operate as the data governance committee for [Name of agency or interagency coalition].
[bookmark: _Toc450122687]Article II. Mission
(a) [Insert the mission of the data governance committee, agency or interagency coalition.]
[bookmark: _Toc450122688]Article III. Goals and Primary Objectives
(a) The goals of the data governance committee are to:
1. [Insert Goal]
2. [Insert Goal]
3. [Insert Goal]
(b) The primary objectives of the data governance committee are to:
1. [Insert Objective]
2. [Insert Objective]
3. [Insert Objective]
[bookmark: _Toc450122689][bookmark: _GoBack]Article IV. Membership and Qualification of Service
(a) The data governance committee shall consist of [number of permanent voting members] permanent voting members. 
1. [Title of required member]
2. [Title of required member]
3. [Title of required member]
(b) [Insert a statement indicating whether a proxy or designee may attend meetings with authorization to vote for the member in the member’s absence.]
(c) One of the permanent members shall act as Chair. 
1. [Insert statement describing how the Chair is determined (appointed or elected).]
2. The Chair shall serve a [insert number of years] year term.
(d) One permanent member shall act as Vice-Chair.
1. [Insert statement describing how the Vice-Chair is determined (appointed or elected).]
2. The Vice-Chair shall serve a [insert number of years] year term.
(e) Subject matter experts, guests, and presenters will be invited to participate as needed.
[bookmark: _Toc450122690]Article V. Voting
(a) Voting and decisions will be conducted using the [consensus/majority] model. 
(b) At least [percent of members that constitutes a quorum] voting members must be in attendance to constitute a quorum. In the absence of a quorum, the chair may conduct the meeting for informational purposes only or may adjourn the meeting.
[bookmark: _Toc450122691]Article VI. Meetings
(a) The data governance committee shall be held [quarterly/monthly/weekly or as needed]. 
(b) The meeting location may vary at the discretion of the members.
[bookmark: _Toc450122692]Article VII. Roles and Responsibilities
(a) The chairperson has the following responsibilities.
(1) Ensure meeting documentation including agendas and other supporting documentation are completed and dispersed to all members. 
(2) Submit agendas and supporting documentation to the committee for comment no later than [number of weeks] week(s) before the next scheduled data governance committee meeting. 
(3) Provide status reports as outlined in Article VIII of this charter.
(4) Ensure meeting minutes are provided for review no later than [number of weeks] weeks following a scheduled meeting. 
(5) Schedule data governance committee meetings.
(6) Secure the location of data governance committee meetings.
(7) Approve the meeting attendee list.
(b) The vice chairperson has the following responsibilities.
(1) Assume the responsibilities of the chair in the chair’s absence.
(b) Voting members have the following responsibilities. 
(1) Ensure attendance at all meetings in person [or by proxy].
[bookmark: _Toc450122693]Article VIII. Status Reporting
(a) The data governance committee chairperson will provide a status report for review to the data governance committee members no later than [number of weeks] weeks before the next scheduled meeting. 
(b) The status report will include the following. 
(1) Updates on the status of data governance goals, objectives and identified issues.
(2) Identified barriers in achieving all goals, objectives, issue resolutions and identified 
timelines. 
(3) Recommended strategies to address challenges or delays.
[bookmark: _Toc450122694]Article VIII. Charter Approval
(a) This charter is approved by the data governance committee as of [date charter is approved].
(b) The undersigned data governance committee members acknowledge they have reviewed and approved this charter. 
(c) Any changes made to this charter must be reviewed and approved by the undersigned.
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