
DATA GOVERNANCE MEETING AGENDA


	

	AGENDA
	[Date]
	[Time] 
	[Location]

	

	Purpose 
	[Name of meeting] 

	Facilitator
	[Name of person facilitating meeting]

	Attendees
	[Group or individuals attending – e.g. Data Governance Board members]



	TOPICS



1. Topic and presenter
2. Topic and presenter
3. Topic and presenter
	ACTION ITEMS

	Action item DEsCRIPTION
	responsible PARTY
	DUE DATE

	Action item 1


	Person/Group 
Responsible

	[Date action should be completed]

	
	
	



	[bookmark: _GoBack]PARKING LOT ITEMS or UPDATES


[This section can be used to list items that will be addressed at a later date or to list updates that are not given during the meeting, but via email or some other format.]
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