COR110 PO Administration - Purchase Order Budget Checking

Online Budget Checking:

1. Navigate to Add/Update PO.

Favorites = Main Menu~ > Purchasing ~ » Purchase Orders ~ » Add/Update POs

X

PRACLE

Maintain Purchase Order
Purchase Order

Business Unit 34000
POID 3409019006

Copy From -

Header %

*PO Date 09/18/2014
*Supplier 08U-0KG-001

Supplier Search
Supplier Details

*Supplier ID 0000000015 0B8U-OKLAHOMA CITY

*Buyer AANDREWS Angela Andrews

PO Reference
Header Details
PO Defaults
PO Activiies
= Actions

Activity Summary
Edit Comments
Add ShipTo Comments

Add ltems From (7
Catalog ltem Search

Purchasing Kit

Home Worklist

PO Status Pend Appr

ST @

™ Hold From Further Processing

Doc Tol Status Valid

Receipt Status Not Recvd

“Dispatch Method | Print v

Amount Summary (2

Merchandise 120.00
FreightTax/Misc. 0.00

Total Amount 12000 USD

Add to Favarites

Sign ou

Calculate

2. Click budget checking icon ¥ to budget check PO.

3.  When the process complete the budget status should be
“Valid”. If it says “Error”, click the Error link and correct it.

[avarites ~ Main Menu~="> Purchasing ~ * Purchase Orders ~ * Add/Update POs

PRACLE

Maintain Purchase Qrder
Purchase Order

Business Unit 34000
POID 3409019005
Copy From -
Header |2
*P0 Date 09/16/2014 Supplier Search
*Supplier |0SU-0KC-001 Supplier Details

OSU-OKLAHOMA CITY

*Buyer JAANDREWS

PO Referencel

Angela Andrews

Header Details
PO Defaults
FO Activities
Requisitions
¥ Actions

Activity Summary

Edit Comments

Add ShipTo Comments
Document Status

Encumbrance Balance

Home Worklist

| New Window | Help | Personalize Page | E ]

\ PO Status Dispatched A

I”" Hold From Further Processing

Doc Tol Status Valid

Backorder Status Mot Backordered

Receipt Status Partial

“Dispatch Method | Print v

Amount Summary (?

Merchandise 120,00

FreightTax/Misc. 0.00

120,00 USD
Mot Available Usp

Total Amount

Add to Favorites

Sign out

%

Create BackOrder

Dispatch

Calculate

Notes:

Three ways a PO
can be budget
checked;

1. Online
2. Batch process
3. Overnight

Online:

Navigation:
Purchase orders >
Add/update POs

If there are budget
errors or “no
success”, the
process instance
message should be
analyzed through
the process
monitor.

Navigation:

People Tools >
Process Scheduler
> Process Monitor
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Batch Process Budget Checking:

1. Click . Run_ |,

Favortes~  MainMenu~ > Purchasing ™ > Purchase Orders ™ > Budget Check

DRACLE

Run Control ID 34000 Report Manager Pracess WMaonitor

Budget Check Request

Process Frequency

€ Once (" Don't Run

Request Number 1

*Descriptio

Business Unif34000 ), Q
po 2109079005, %,

Process Options

*Business Unitl'-.,-'amg 'I
PO |D|"-"a|ue "I

Find | View All

Home = Worklist  Ad

First' 1.0F1 ) Last

]

2. Click 0K

Favorites = | Main Menu= > Purchasing ~ » Purchase Orders ~ » Budaget Check

DRACLE

Home Waorklist

Process Scheduler Request

User ID: MKUNNELD1

Server Name: | PSNT M
Recurrence: M

Time Zone: @,

Run Control ID: 34000

Run Date:|09/18/2014 =l
Run Time: | 10:08:26AM

Process List

Select Description Process lame Process Type *Type

¥ Comm. Cnirl. Budget Processor

J Cancel

F5_BP

*Format

Resetto Corrent DateTime

Distribution

Application Engine Ieh v ITKT 'l Distribution

Batch Process:

Navigation:
Purchasing >
Purchase Orders >
Budget check.

Enter your Run
Control ID or
Create a new one.

Run Control ID
must be added to
budget check PO
in batch
processing.
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3. Click Process Monitor link.

Favorites - Main Menu~ > Purchasing = * Purchase Orders = * Budget Check

N\

w
Process Instan

Find | View All

Home | Worklist

DRACLE

Run Control ID 34000 Report Manager

Budget Check Request First'4 1 of1 %
Process Frequency

" Once * Always " Don't Run

Request Number 1 *Description PO bud Check

Process Options

*Business Unitl'z_.-'3|L|e vl
PO |D|'ﬂ.-"a|ue 'l

4. Click Refresh| 4o display results.
5. Click the Details link if Run Status says anything other
than “Success”.

Business Unit 34000 @,

POID 3400019006 @,

Faites | MainMenu= > Purchasing = » Purchase Orders * » Budget Check  » Pracess Manitor

Home  Wordist = AddioFa

ORACLE

New Window | Help | P

\

§ [oas R )

Process List | 3amerList

View Pracess Request For

UserDPRUNELDT & Tipe | LI

Server Y lame OJ
Run Status v Distribution Status v| ¥ Save OnRefresh

personaize | Find Vi |2 B pist & 40040 Lo

Seq. Process Type o User Run Date/Time Run Status L Details
Hame Statu

r Application Enging F3 AP WMKUNNELOT  09A8201410:08:26AM DT~ Success  Posted

Instance to

Process List

Select Instance

Notes:

Batch process
may be run on
multiple PO’s of
a business unit or
for individual PO.

The budget
checking results
should be
analyzed for
budget error or
no success
through process
details
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6. Click the Message Log or View Log/Trace links to view
process results.

Frocess Detail

Process

Name FS_BP

Run Status Success

Run Control ID 34000
Location Server

Server PSUNX

Recurrence

Date/Time

Ins(anc:

Type application Engine

Description Comm. Cntrl. Budget Processor

Distribution Status Posted

Update Process

7 Hold Request

7 Queue Request

7 Cancel Request
~ Delete Request

T Restart Request

Actions

Request Created On 09/18/2014 10:11:554AM CDT FParameters Transfer

Run Anytime After 09/18/2014 10:08:26AM CDT Message Log View Locks

Began Process At 09/18/2014 10:12:08AM CDT Batch Timings

Ended Process At 08/18/2014 10:12:534M COT

Cancel

7. If you selected the View Log/Trace link, you will need to
click the stdout link to view the results.

Favorites - | Main Menu~= > Purchasing = * Purchase Orders ~ > Budget Check * Process Monitor

Process Detail

PRACLE

\View Log/Trace

Report
ig
Report ID: 11124831 Process Instance: 12442426

Name: FS_BP

Message Log
Process Type: Application Engine

Run Status: Success

Comm. Cntrl. Budget Processor

Distribution Details

Distribution Node: pshtip Expiration Date:
L=
File List
Hame File Size (bytes) Datetime Created
AE_FS_BP_12442426.AET 509,069 09/18/2014 10:12:53.907834AM CDT

FS_BP_12442426. stdou 342,530 09/18/2014 10:12:53.907834AM CDT

Distribute To
Distribution
ID Type

User MELUNMELD

*Distribution 1D

Return

Overnight Budget Checking Process:

This is an automated statewide process scheduled to run daily

at 12:00 p.m. and 6:00 p.m. for PO’s, requisitions, and
vouchers.

Notes:

Process results
analyzed
determines the type
of issue that
prevented the PO
from budget
checking to
success.

If the issues could
not be resolved
internally, submit
as a Service Desk
ticket by calling
405-521-2444 or
sending an e-mail
to
helpdesk.personnel
@omes.ok.gov.

Be sure to include
the error message
from the process
monitor in your call
or e-mail.
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