Detail to Special Duty / Temporary Assignment

The PeopleSoft HCM application has been modified to improve tracking employees on detail to
special duty or temporary assignments. You will still use the same transactions to start and end
special duty or temp assignments, however, effective 12/01/2009, CORE is recommending that
you use the Expected Job End Date field on the Work Location screen to track the date a detail
or temp assignment is expected to end.

VWork Location | Job Information | Payroll ) Salary Flan | Compensation | MDC Job Data |,
Dudley Doaright Organizational gp Person of EmplID: 153151 EmplRcd& 0
Relationship: Interest Type
find  First [ 1012 B  ast
=]
HR Status: Active Payroll Status:  Active
*Effective Date: |12.-'D?.-'EDDE| i Sequence: I—D 0 *Job Indicator: IPrimar-,-'J-Jh :I'
~Action: [ Detail | *Reason: | C02 Detail to Special Duty x| cyrrent Certhbr |
Last Start Date: 100072009 ermination Date:
Expected Job End Date IU'3-"U-7-"291D el
Position Humber: IDQUUUD43 Q Informaticn Systems Manager Position Entry Date: 12/07/2009

In addition, we have also created a new transaction to assist agencies in managing employees
whose detail or temp assignments have been extended. You can now enter a Data Change, C13

Extend Detail/Temp Assign transaction to update the Expected Job End Date field. OPM will
review these transactions for merit agencies.

[ Work Location _Job Information " Payroll " SalaryPlan } Compensation | WDC Jeb Data

Dudley Dooright Organizational gyp Per?{\ of EmpliD: 169151 EmplRed# 0
Relationship: Interest Type

Find First E 10f3 0 Last

=
HR Status: Active Payroll Status:  Active Go To Row|
*Effective Date: IDB.-'D1.-'ED1D El Sequence: I—D H =Job Indicator: I Primary Job :"
=Action; |Data Change | *Reason: |C13 Extend DetaillTemp 4 x| Future Cert Nbr I
Last Start Date: 10/07/2009 Termination Date:
Expected Job End Da !'
Position Humber: IUQUUUU43 Q Information Systems Manager Position Entry Date: 12/07/2009




Detail to Special Duty / Temporary Assignment

A new query titled GO_HR_ON_DETAIL_LIST has been developed to list employees who are
on special duty or temp assignments (based on having a value in the Expected Job End Date
field). An example of this query is below.

CD:WQ

View Results | %

Download results in . Excel SpreadSheet CSV TextFile (1 KD)

Empl Job Reports pected

11080 |Dooright, Dudley | 162151 0[09000043[12/07/2009[B314  [1000083[1SD-DC  [09000163 [11/30/2010

When the End of Detail/Temp Assignment transaction is entered, you will need to clear the date
from the Expected Job End Date field.

/ Work Location {_Job Information " Payrall ) SalaryPlan | Compensation } MOC Job Data |
Dudley Doaright Organizational gyp Person of EmplID: 153151 EmplRcd# 0
Relationship: Interest Type
Find First [4] 1or4 I Last
&=
HR Status: Active Payroll Status:  Active GoTa R'3"*"'|
*Effective Date: IDE-"D1-"201D Eil Sequence: I 0 =Job Indicator: IPrimar-,-'J-:ub :I'
*Action: | End of Detail | *Reason: [ C12End of DetailTemp A x| e Certbr |
Last Start Date: 10/07/2009 Termination Date:
Expected Job End Date I EJ
Position Number: |DEIDDDD44 Q Information Sys Planning Spec Position Entry Date: 08/01/2010

For employees who are currently on a special duty or temp assignment, you may add a Data
Change, C13 Extend Detail/Temp Assign transaction with a current effective date to update the
Expected Job End Date field on their job record.





