PROUDLY. PRESENTING THE PEOPLESOFT 9.2

Sham | e-Pro REQUESTER
' 8.9 vs. 9.2

£ £ DEBUT ICOUE LOADED WITH BRAND NEW FEATURES




ORACLE’

> Commitment Control
[> Worklist

[ Reporting Tools

[> PeopleTools

— Change My Password
— My Personalizations

— My System Profile

Our menu has changed!

The menu is now located across the top of the page Click on Main Menu to get
staned

Highlights

Recently Used pages now appear
under the Favorites menu, located at
the top left

Breadcrumbs visually display your
navigation path and give you aCCess to
the cantents of sublolders

Menu Search, located under the Main
Menu, now supports type ahead which
makes finding pages much faster




ORACLE’

[ Purchasing
-

[+ Buyer Center

- Create Requisition

- Manage Requisitions
[> Sourcing
> Commitment Control e Main Mami ~
[ Worklist Search Menu:
[* Reporting Tools .
b PeopleTools ORACLE
— Change My Password
— My Personalizations
— My System Profile

Employee Seif-Senmice

Supplier Contr.

Items

Purchasing

The menu is ne SPrbtrameal
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started. s

Sourcing
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Commitment Contral

Real Time Bottemn Ling
Recently Use:
under the Fawo L
the top left

Enterprise Compenents
list
rting Tools

PeopleTools

CEDECRECBODEDD

ge My Passwo
Breadcrumbs
navigation path

the contents of |°] My System Profile

My Personalizations

Menu Search, located under the Main
Menu, now supports type ahead which
makes finding pages much faster




Main Menu -

ORACI—E' - Search Menu:

Employee Seif-Senmice
Top Menu Featu Supplier Canr.
Items
Purchasing
The menu is no' SPrbtrameal
started. R

[> Purchasing Bouning
[+ Buyer Center
- Create Reluis_lti_qn Recently Uset
- Manage Requisitions iicha e Edi

[> Sourcing the top left

> Commitment Control

> Waorklist

[* Reporting Tools

[ PeopleTools

— Change My Password Breadcrumbs

— My Personalizations navigation path

— My System Profile the contents of |°] My am Profile

Highlights Commitment Contral
Real Time Bottemn Ling
Enterprise Compenents
Wiorklist

Reporting Tools

PeopleTools

EPCDECERBOEDD

Change My Password

My P nalizations

Menu Search, located under the Main
Menu, now supports type ahead which
makes finding pages much faster

Note: The word “create” has been removed from
the menu in 9.2.



Create Requisition

B 2 Hedusand Submit
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REQ CREATION

Main Menu = > eProcuremant = » Requisition

[ORACLE

Create Requisition ¢

Webcome  Kirk Hager

Business Una

Fequisition Nadme

Requéster Hages
*Currency

Meets OK EITA Standards?

Mote: The defaults specified below will be applied to requisition lines: when there are no predefined values for Mese Belds

Express lhem Entry




Create Requisition

REQ CREATION [Emrrrrre

Add lines to the requisition, specifying the information necessary to procure each item or service.,

Catalog | Favorites | Templates | Forms | Web | Special Request I

Jrowse Catalog

2. Add Items and Services

ITSW0207 PC Standardization-|
() IT8W0207 PC Standardization-1

Catalog

‘ Favorites - | Main Menu~ > eProcurement = > Requisition

ONCLE

Create Requisi

Welcome - Kirk Hager Home 7 Wy Preferences Requisition Settings =] 0Lines Clirali
Request Options v Search | All v Gearch Advanced Search
Eg::zﬁs%zhni[mﬁ :[‘Zﬁﬁ? & catalog @ wen =| Express ltem Entry
begin creating your requisition Browse Catalogs Browse Supplier Websites Create an Express Requisition
CAP IDIQ
CAP On Call
CAP State Roof AM
CAF Category Tree
Central Purchasing Products
llore.
ng Special Requests Forms ﬁ} Favorites
Create a non-catalog request Create and Submit Forms Browse Favorite ltems and
Services
T&I'I'Il'.'ll ates Oracle Performance Tuning fo
Templates aj ePro Services Recently Ordered
% Browse Company and Personal Request Senvices View recently ordered items and
Templates Senices
Fixed Cost Senice Oracle Performance Tuning fo
Variable Cost Senvice Consulting extension
Time and Materials Software Update License & Su...

PeopleSoft Enterprise UPK So...
Project Management
More.

@ External Catalogs

Browse Supplier Website tems



REQ CREATION

Create Requisition Favorites ~ ‘ Main Menu~ > eProcurement ~ > Requisition
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ORACLE"

“Selecta catalog:  TEWD20T PC Standardcation-|
1 G [[SW0I07 PO Standarcaind

Create Requisition (7

catngories b anarch Dalow

oarcncaesssa ]
o Beseen

D g Seach Senogs 5 e ——
e Request Options Search Al Advanced Search

Manufacsute s Hem 10,

Welcome Kirk Hager

= Requisition Settings (- OLines (AL

Home 7~ My Preferences

Vandor:
Wandor Meem i1 i
S Egﬁrtr?:i:izmﬁrgm:[.Zﬁﬁ? Catalog @ Web D—j Express Item Entry
P begin creating your requisition. Browse Catalogs Browse Supplier Websites Create an Express Requisition
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Create Requisition

7 Sead o Ventor

Shorwr ot Receipt | Shom at Voucher

REQ CREATION

Cart Summary: Total Amount 51,000.00 USD

7
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Enter requisition

Send to Supplier
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Enter approval ]

T2 Check Budget

! Save & submit
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Select lines to:
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Save for Later

B Add More Item
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1.0000

4 Add to Favorit Add to Template T Delete Selected
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00 Preview Approvals

Comme




REQ CREATION

Creale Requisison i Main Menu -+ ¢Procurement = + Manage Requisitions = Requisftion
ORACLE

Edit Requisition - Review and Submit
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SUBMIT THE REQ
Save & submit | o Save & preview agpruvals x Cancel requisition |

Save & submit ] Save for Later et Add More lems 69 preview Approvals

Agency Approval Steps
©  CP workflow test:initiated
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This document is a Delta Training document. Delta Training
materials are not sufficient to complete the new-user training
requirements for security access.
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