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Overview

The Summary Receipts and Disbursements (SRD) report is a recap of General Ledger journal activity that affects Cash account 101000.

Activities are categorized as Receipts, Expenditures, Change in Accounts Payable, Net Payroll Withholdings, Transfers In, Transfers Out and Changes in Investment.

The Ending Cash Balance is calculated based on the Net Debit or Credit activity for certain General Ledger accounts during each Accounting Period (Month).
· Receipts – All accounts beginning with 4XXXXX

· Expenditures – All accounts beginning with 5XXXXX

· Change in Accounts Payable – All accounts beginning with 2XXXXX

· Net Payroll Withholdings – All accounts beginning with 633XXX

· Transfers In – Account 631100

· Transfers Out – Accounts 621000, 631200 and 499600

· Balance or Changes in Investment – Account 632100

Ending Cash Balance Calculation

Ending Cash Balance – Prior Period


$XXX,XXX.XX

ADD: 
Net (Credit) Activity



XX,XXX.XX


Change in Investments –


Investment Balance Prior Period





minus (-)


Investment Balance Current Period

XX,XXX.XX

LESS:  
Net Debit Activity



(XX,XXX.XX)

Ending Cash Balance – Current Period 


$XXX,XXX.XX

Receipts

Supporting Documents:

AR Deposits Report

Navigation:  Accounts Receivable>Payments>Reports>AR Deposits

or

Download results of Query OCP_AR_RECONCILE_DEPOSITS (Deposits Recon) into electronic worksheet

and

Miscellaneous Inter/Intra Agency Payments report

Navigation:  Accounts Payable>Reports>Payments>Misc Inter/Intra Agency

and

OCP_JRNL_DATE_POSTED_DATE (Query)

Supporting Document Notes

AR Deposits Report

· Signs (-/+) are reversed for Deposit Amounts

· Deposit/Transfer/Correction entries are based on Journal Date
· Only Posted/Unposted entries are included in the SRD Receipts column
Reconciliation Process

AR Deposits Report should equal the monthly Receipts for all classes.
Exception: Class 799XX

AR Deposits Report amount for Class 799xx
Plus (+)

Miscellaneous Inter/Intra Agency Report - Inter/intra agency “WIR” (wire transfer) payments deposited to the agency’s Clearing Account, usually Class 79901.

Expenditures

Supporting Documents:
· 6-Digit Exp Detl by Jrnl Date report

Navigation:  Accounts Payable>Reports>Vouchers

or

Download Query OCP_AP0312_VCHR_REGXUNIT_LINES into electronic worksheet

AND

Download results of Query OCP_PAYROLL_FUND_TRANSFER

or

Query OCP_PAYROLL_FUND_TRANSFER_PS
(if the agency is using PeopleSoft HRMS system)

Supporting Document Notes:

6-Digit Exp Detl by Jrnl Date    

· New report listing the voucher accounting lines posted to the General Ledger for the month by Voucher ID.

· Includes all voucher lines including accounts 5xxxxx, 601100, 633xxx or “TBD”

OCP_PAYROLL_FUND_TRANSFER (_PS)

· Summarize downloaded results amount by Class Funding using electronic worksheet functionality, e.g., pivot tables, subtotals or filters.

Reconciliation Process:

6-Digit Exp Detl by Jrnl Date  Total by Class

+

OCP_PAYROLL_FUND_TRANSFER (_PS) Total by Class
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Find General Ledger Journal Entries
Use Review Ledger functionality to find journal entries effecting Expenditure accounts

Refer to COR123, Journal, Ledger, Budget Inquiry, Query and Reports, Training Manual.
Navigation:  General Ledger>Review Financial Information>Ledger

Enter an Inquiry Name:
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Enter Inquiry Criteria:
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Look for Journal ID’s that do not begin with “PY” or “AP”

· “PY” journal activity is included in the OCP_PAYROLL_FUND_TRANSFER (_PS) query results

· “AP” journal activity is included in the 6-Digit Exp Detl by Jrnl Date report
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Click the appropriate Journal ID link to open the journal:
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Change in Accounts Payable
Supporting Document:

Query OCP_CHANGE_IN_AP
Navigation:  Reporting Tools>Query>Query Viewer
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Look for the Class-Total in the query results.

Reconciliation Process:

OCP_CHANGE_IN_AP Total by Class
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Find General Ledger Journal Entries
Use Review Ledger functionality to find journal entries effecting Liability accounts

Refer to COR123, Journal, Ledger, Budget Inquiry, Query and Reports, Training Manual.

Navigation:  General Ledger>Review Financial Information>Ledger

Enter Inquiry Name
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Enter Inquiry Criteria

[image: image10.png]Lodger e _rom Toperiod Currency Stat =
LEDBER_IN& T'a powas —a fawa [za [ ua [ al a
™ include Blance Forward [~ Include Adustment Periocis) ™ onyin Base Currency
I include Closing axRows: o

TP Show
Chartfield View Per Balances by Accou
Iecoun aw PerBalances byAcel

PerBalances byAcct

oest aw ‘SunbPerod Accour
(Oper Unit / ar ‘Sum by Period, Accour
lsubaccout 2ewill [ —" Sum by Period, Atacet
o give retum Sum oo
LLhy o all Liability ar . Click on
classrondng | accounts | —— fcti





Look for Journal ID’s that do not begin with “AP”

“AP” journal activity is included in the OCP_CHANGE_IN AP query results
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Click the Journal ID link to open the journal:
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Query OCP_CH_IN_AP_JV for Journal Voucher IDs that compose the “JVCASH” journal entry.
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Download results into an electronic spreadsheet such as Excel.

Summarize downloaded results amount by Class Funding using functionality, e.g., pivot tables, subtotals or filters.
This example is a pivot table
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Net Payroll Withholding
Supporting Documents:

6-Digit Exp Detl by Jrnl Date

Navigation:  Accounts Payable>Reports>Vouchers

and

Query OCP_PR_WH_ACCT_BAL_DETAIL

or

Query OCP_PR_WH_ACCT_DETL_BY_PERIOD

6-Digit Exp Detl by Jrnl Date-  Class 99400
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Query results - OCP_PR_WH_ACCT_BAL_DETAIL
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Reconciliation Process
Download query results into an electronic spreadsheet such as Excel.

Summarize downloaded results amount by Class Funding, Fiscal Year and Period using functionality, e.g., pivot tables, subtotals or filters

This example is a pivot table

Net activity to accounts 633xxx for the Accounting Period
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Supporting Document Notes

Query results - OCP_PR_WH_ACCT_BAL_DETAIL
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Journals that begin with “PY” are Payroll claims that move employee payroll withholdings into the 99400 class funding

Journals that begin with “AP” are generated from the Accounts Payable subsystem
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The total of the “AP” entries = 6-Digit Exp Detl by Jrnl Date-  Class 99400

Transfers In – Transfers Out, Change in Investments
All activity in these columns result from manual Journal Entries entered directly into the General Ledger.  They are not from any Subsystem interface into the general ledger, e.g., Accounts Payable and Payroll.

Inquire the Ledger activity to find the journal entries.   Use the Account parameters listed under the column headings on the Summary Receipts and Disbursements report.
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Ending Cash Balance
The calculated Ending Cash Balance for the accounting period is referred to as the “Above Line” Cash balance

[image: image23.png]R
Accouming (Cre Dt
120 o

ClasFundBilnces

Ependires
(Cr e

0201

Chgein

o Do

ss42046

Nyt
Winkdnes
(e

00

Tonstn
oy

(208453200)

o cham
£

om

[

asarey

Fine
Y

nLRG




Class/Fund Balances ending cash balance is the Ledger amount in Cash account 101000.  This is referred to as the “Below Line” Cash balance

“Above Line” Cash Balance

minus (--)

“Below Line” Cash Balance

=

$0.00

“Above Line” is not Equal to the :Below Line”

“Above Line” amount greater than “Below Line”
Expenditure/voucher transactions are probably recorded with improper account codes

· TBD

· 601100

· Not “5xxxxx”

Refer to the 6-Digit Exp Detl by Jrnl Date report for the month.

Look for voucher accounts that do not begin with “5xxxxx” or “633xxx”
Journal Vouchers should be processed to correct vouchers with incorrect account codes.


“Above Line” amount is less than “Below Line” 


Receipt or Revenue transaction is recorded with improper account code

Refer to the Deposits report for the month

Look for transactions with account codes other than “4xxxxx”

Submit a Form 76 to the State Treasurer’s Office if a Deposit/Transfer/Correction transaction was recorded with an account other than “4xxxxx” 

All other corrections will require a Journal Entry.

Submit a Helpdesk case and have it assigned to the General Ledger provider group.  Please NOTE the Class Funding and accounting period that requires correcting.  E-mail any supporting documentation, with your case, e.g., the SRD report, worksheets, etc.
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