HR Brown Bag Lunch Notes

July 16, 2010

F47 Job Family Changes

· As of April 1, 2010 F47 Job Family was changed.  The job title Automotive Technician changed to Fleet Specialist.

· Only the most current transaction will show job title change. If a transaction was complete before April 1, you will not be able to see the job title change.

· Job family F47E = manually update position description and add 7/1 row to update job family and job title position.

Voluntary Buyouts

· In conjunction with OPM, the HCM Team has set up two (2) new Action Reason combinations to track voluntary buyouts.  They are:

· Termination – S08 Voluntary Buyout

· Retirement – S09 Voluntary Buyout

· By using these new transactions OPM will be able to report the number of VOBOs at your agency, and whether they were retirements or terminations.

· For fiscal year 2011, House Bill 2363 may affect how the buyout will be funded and your agency’s FTE budget. If you are entering a voluntary buyout transaction that will be funded through House Bill 2363 you need to enter HB2363 in the MDC Job Data Remarks so that it can be tracked in the HR system.

· You can obtain reports on VOBO from Ross Tripp with OPM if you do not track internally.

· Employees are only allowed one VOBO per state career. You may want to confirm this information with OPM.

· Please be careful when quoting amounts for VOBO to your employees, as the taxes are aggregated. If you or your employees have any questions regarding VOBO amounts please contact Lisa Raihl at (405) 521-3258.

Time and Labor/ Manager Self Service
· The Time and Labor Manager Self Service components enable managers/supervisors to view, add, update, and delete (where appropriate) time and labor information on the timesheet for the employees that report to them.

· Employees will be able to update their own timesheet with a limited set of Time Reporting codes (TRC’s) that is controlled through security.

· Managers can report or adjust their employee’s time for a day, week, or time period.

· Comp time leave balances can be viewed directly on the timesheet.

· Managers/supervisors only have access to information for their employees.

· TRC access is restricted based on level of security.

· Audits are available for timesheet entry and approvals.

· All reported time that is entered directly by the employee will require Manager/Supervisor approval.

· Reported time detail will not be available for Time Admin processing until approved.

· Payable time for both Hourly and Salaried employees will require approval.

· Payable time will not be sent to Payroll for processing until approved.

· Managers/Supervisors can view their employees Payable Time Summary online.

PeopleSoft Projects Module – Time and Labor Project Costing

· Live for Biweekly Payroll

· Currently working on Monthly Payroll

Enhanced Functionalities

· Employee/Manager Self Service
· Schedule Assignment
· Automated Excess Hours Calculation
· Premium Pay (Shift Differential) Validation
· Holiday Validation
· Shared Leave Reporting
· Project Reporting
Excess Hours

· Calculated by the system
· Only worked hours or exceptions reported on timesheet
· Accommodate  both Overtime Pay and Comp Time Bank
Shift Differential

· Validates that weekend shift is only reported on weekend day
· Validates holiday shift is reported on a holiday
· Validates shift hours is not more that worked hours
Holiday

· Holiday time Reporting codes (TRC) only allowed to be reported on state recognized holiday
· Hours worked on a holiday are automatically added to Holiday comp time bank
Shared Leave

· Single TRC reporting: only need to report shared leave taken using one Time Reporting Code
· Limit hours generated by Time Administration process: A second TRC  to track limit balance will be generated in payable time by the system
Projects

· Time and Labor captures Project costing elements:
1) PC business Units

2) Project

3) Activity

4) Resource Type (FMS=Source Type)

5) Resource Category (FMS=Category)

6) Resource Sub Category (FMS=Sub Category)

· Payroll cost can be distributed to the default funding (static)

· Payroll cost can be distributed hour by hour based on projects reported on timesheet (Dynamic)

· Project cost flows from Time and Labor to payroll and then Project costing module
Legislative Update

· During the 2010 session, the Oklahoma Legislature passed the attached human resources-related bills that affect state agencies and employees. This list includes generally applicable HR related legislation. It does not include legislation regarding specific agencies. This is also not a comprehensive list of bills regarding appropriations, insurance, or retirement.

· You may access the signed bills mentioned in this memo on the website of the Oklahoma Secretary of State at www.sos.ok.gov.

· If you have any questions concerning state government HR legislation, please contact Shirley A. Russell, OPM Director of Legislative Affairs, by phone at (405) 521-6293, or via e-mail at Shirley.Russell@opm.ok.gov.

· Following is the hand out provided by Shirley Russell:
Oscar B. Jackson, Jr., Administrator Brad Henry 
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AAA 2010 HR Legislation
	AAA 2010 HR Legislation Oklahoma Personnel Act Senate Bill 1659
Aldridge/Wright
	Senate Bill 1659 amends the following sections of the Personnel Act: 
Section 1 ‐‐ Amends O.S. 74:840‐1.3. Definitions by adding the word "copy" to the list of words defined in the Act. This change will permit the use of electronic documents and storage which will result in lower administrative costs. 
Section 2 ‐‐ Amends O.S. 74:840‐2.15. Overtime and compensatory time‐‐Nonexempt employees: Amends paragraph A to clarify that an executive branch entity shall not exceed the overtime provisions of the Fair Labor Standards Act without expressed statutory permission. Amends paragraph D to reflect the fact that the PeopleSoft Payroll accounting software is designed to begin accrual of compensatory time on the day it was accrued not at the end of the pay period. This does not make any other changes to the accrual of compensatory time. 
Section 3 ‐‐ Amends O.S. 74:840‐2.17. Raises by adding a subsection F which states that adjustments to salaries known as pay movement mechanisms (PMM) do not apply to chief executive officers except for longevity or payment of wages established and mandated by law. The establishment of pay movement mechanisms was one of the recommendations from the comprehensive analysis of Oklahoma's pay system conducted in 1999. PMM's are to be utilized for classified and unclassified employees. Chief Executive Salaries are addressed elsewhere in the relevant agency appropriation bills or in Title 74, Section 3601.2 which sets the range‐‐minimum, midpoint and maximum‐‐for non‐appropriated boards, commissions, and agencies. 

Effective November 1, 2010

	House Bill 2363 Miller/Johnson, M.
	Creates new sections O.S. 74:840‐2.28A and 74:840‐2.28B establishing a statewide voluntary buyout program for “normal” retirement eligible state employees. State agencies may apply to OSF for reimbursement expenditures which include: 
the cost of 18 months of health insurance premium for the employee; the cost of the longevity pay amount due on the employee’s next anniversary date; and, 

a maximum lump‐sum payment of $5000. 

The measure creates a revolving fund to reimburse participating agencies State agencies have until June 30, 2011 to apply for reimbursement of the eligible voluntary buyout expenditures contingent upon the availability of funds initially provided in SB 1442. In exchange for reimbursement, the agency agrees to reduce its FTE by the number of positions lost as a result of the buyout for at least 36 months. 
Effective April 28, 2010.

	Senate Bill 1442 Johnson/Miller
	Appropriates $22 million for the VOBO reimbursement fund created in HB 2363. 
Effective April 28, 2010.

	Senate Bill 2260 Russell/Wesselhoft
	Amends O.S.74: 840‐2.24 to authorize agency directors to grant leave with pay for state employees participating in the Civil Air Patrol disaster services.
 Effective November 1, 2010.


Holidays
	House Bill 3052 Kirby/Lamb
	Amends O.S. 25:82.1 to establish a two‐day Christmas holiday for state employees. 

Effective November 1, 2010.
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