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New AR Deposits Report

The CORE AR/BI Team has revised and renamed the Acctg Entries Dir Jrnl – PIT report.

Navigation: Accounts Receivable > Payments > Reports > AR Deposits

Enter Run Control ID.
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[Report Request Parameters

“Business Unit: [09000 | @, Office of State Finance

“From Date: [02110/2010 [  “ToDate: [0211012010 )

SortBy: @ AccountingDate € Class Fund
& Report Only, € ReportandFile

Deposit ID: < Leave blankto getall Deposits for this BU and Date





Your Deposit Unit will default in based on your Security setup.
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The report can be run for a single date or a range of dates.
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The printed report can be sorted by Accounting Date or by Class Fund.
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There is now an option to run just the printed report (default) or both the report and a .CSV file for download into Excel or other program.
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The option to print just a single Deposit ID is still available.
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Once you have set up your Run Control options, click [image: image8.png]


.

Set your Server name to “PSUNX”.


NOTE: Do not change any other settings.  The print and .CSV file will not run if you do.
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. 

Click Process Monitor link.

Once the process has completed, you can see the results by following these steps:

1. Click Details hyperlink.

2. Click View Log/Trace hyperlink.

3. Click PDF hyperlink for the report.

4. Click .CSV hyperlink for the file (if you chose that option in your Run Control).
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Below is an example of the AR Deposit report sorted by Accounting Date
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And sorted by Class Fund.
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