OKDMERP Fee Schedule Procedures


OKDMERP will pay for mileage @ .33 per mile with preapproval.  

This includes: 

· Delivery of DME to applicant or other facility on behalf of OKDMERP
· Trips to and from OKDMERP to pick up or deliver donations or reassigned DME


Mileage can be submitted at any time to OKDMERP the following ways:

· In person
· Through the mail (3325 North Lincoln Boulevard, Oklahoma City, OK  73105)
· Via fax (405-523-4810 or 405-525-3083)
· Through email (katie.woodward@okstate.edu; brian.sargent@okstate.edu)

Donation and Delivery Instructions:
· When a donation is given to your facility for the OKDMERP we will pay you .36 cents per square foot to store the item at your facility.  Pending preapproval after 30 days of storage, if it has not been reassigned, we will pay your company to clean it, repair it if needed, and deliver it to OKDMERP.  If there are multiple items, we can arrange for pick up, or we can pay for you to deliver it, or pay to have you ship some items, depending on the amounts and sizes.
· Please fill out a donation form which you can get from anyone at OKDMERP (you can make copies as needed)
· Provide OKDMERP with the form and include a picture of the item (so that we may place it into our virtual, real-time inventory)
· OKDMERP will provide you with a bar code sticker for the item via postal mail for you to affix to the DME
· OKDMERP will pay you to clean, sanitize, repair and store the DME as well
· Once the DME is reassigned a delivery form will need to be filled out (form can be obtained from OKDMERP and copied made as needed) and sent to OKDMERP to complete the reassignment process

CPAP Instructions:
· OKDMERP provides applicant with CPAP machine only.  Masks and tubing will come through DME vendor.  Occasionally OKDMERP receives unopened donated masks or tubing and we pass that along to the applicants; however, the applicant will need to count on you, the DME dealer to determine if it’s appropriate.  If it is; GREAT!  If it isn’t, and it’s still unopened, it can be returned to OKDMERP at your convenience. 
· Our machines are cleaned, sanitized, and filters changed.  They are not calibrated.  We count on you, the DME vendor to calibrate and provide education to our applicants.
· We at OKDMERP will provide the applicant with the machine, a letter of instruction providing a list of many DME dealers close to their location and for them to choose from, and it will include their doctor’s prescription and a copy of their sleep study.  
· Once the machine has been calibrated and has been delivered to the applicant or set up at your location, invoice OKDMERP for your time and any mileage. 







Other perks from OKDMERP!
· We will “trade” equipment!  If you have a client in need of something we have, call us!  For instance, you have a client in need of a power scooter and OKDMERP has one.  We have an applicant in need of a manual wheelchair, or a hospital bed.  Maybe we can trade DME and help both clients!  Be sure to check our inventory at okabletech.okstate.edu under the DME Reuse Inventory tabs!

Continuous needs:  
· OKDMERP is in continuous need of bathing/showering items, CPAPs, nebulizers, and manual wheel chairs, and of course, any bariatric DME.  We will happily come anywhere in the state to pick up multiple items!  Call us to make arrangements!  In some cases we can pay to ship items directly to us!  As always we will provide a tax receipt.  

There is no standard invoice to OKDMERP.  Use your own invoice to send to us.  However all bills to OKDMERP can only be paid via an OSU P Card Visa held by any OKDMERP employee.  Invoices can be paid for in person, sent in the mail, sent via fax, or emailed to any OKDEMR staff.   

At any time OKDMERP will come to your facility at a time convenient for you to give a 30 minute presentation about the program which will include:

· How the program works
· How the program pays
· How to find forms
· How to find equipment
· Who to contact and when
· What’s in it for you, the DME dealer


[bookmark: _GoBack]We are a statewide program however due to our contract restrictions we are limited in our pick-up and delivery area to 50 miles outside of our Oklahoma City location.  We are also NOT a DME vendor and therefore count on you, our DME vendor partners to provide the expertise and education; we at OKDMERP simply provide the donated equipment.  

We look forward to working with you and as always if you have any questions or we can provide more training, education, or information, please feel free to contact us!

Sincerely,

Katie Woodward, Program Manager
Katie.woodward@okstate.edu
Phone 405-523-4810/Fax 405-523-4811/Cell 405-315-6028
Oklahoma Durable Medical Equipment Reuse Program
3325 North Lincoln Boulevard
Oklahoma City, OK  73105
	  
 
