CHIEF INVESTMENT OFFICER
Oklahoma Teachers Retirement System
Unclassified Position

DEFINITION:
The Chief Investment Officer will be appointed by and serve at the pleasure of the Executive Director, but will also work closely with the Board of Trustees and in particular, the Investment Committee.  On administrative matters, the Chief Investment Officer is expected to work cooperatively as a member of the OTRS management team.
DESCRIPTION OF DUTIES:
The Chief Investment Officer, in conjunction with the System’s investment consulting firm, will provide the Board and the Executive Director with expert professional investment advice. This position will also supervise any investment staff. The essential duties of this position include, but are not limited to, the following:
Investment Policy
· Formulate, evaluate, recommend, and implement an investment policy, and propose changes when necessary,  for all of the System’s assets;
· Monitor, formulate, evaluate, and recommend an asset allocation of investment assets and, upon Board approval, implement the plan;
· Analyze, recommend, and implement balancing of the asset allocation plan;
· Develop, evaluate, implement, and monitor performance benchmarks, risk characteristics, and performance attribution analysis for the fund, asset classes, and individual managers;
· Adjust managers’ assets to maintain proper risk levels;
· In conjunction with the System’s actuarial consultant and outside investment consultant, develop appropriate plan assumptions for recommendation to the Board of Trustees.
Oversight of Investment Managers
· Monitor and oversee the System’s external investment managers;
· On a regular basis, evaluate and review the investment activity, trading activity, and portfolio management of the managers;
· Report a summary of investment manager activity to the Board and manage compliance to stated investment policy and contractual guidelines;
· Regularly  review the performance of the investment managers;
· In cooperation with the System’s investment consulting firm, assist in searches for new investment managers, negotiate fees, and recommend the termination of managers;
· Coordinate direction on all investment issues to external investment consultant and master trustee/custodian;
· In conjunction with the System’s external investment consultant, monitor and evaluate the investment options and service providers for all supplemental defined contribution plans;
· Manage, in conjunction with the accounting staff, the System’s cash position and cash flow; and
· In conjunction with the Chief Financial Officer, monitor, analyze, and report on all investment costs, including commissions, manager fees, and custodian costs.
Research and Evaluate Markets
· Formulate, recommend, and implement investment strategies in the US and international public and private investment markets; and
· Research and recommend new asset classes and innovative investment management styles that can increase the return, reduce risk, or reduce the cost of the plan.
Investment Education
· Assist the Board and the Executive Director with investment education and other efforts to promote sound decision making on investments; and
· Provide written and verbal investment education and research to the Board of Trustees.
Coordination with Board, Oversight Entities, and OTRS Staff
· Submit items for the Board’s investment committee agenda to the Executive Director;
· Prepare recommendations and reports on all investment matters considered by the Board of Trustees;
· Cooperate with the Pension Oversight Commission and its consultant to ensure the proper reporting of investment information;
· Perform other investment duties as deemed necessary by the Board and Executive Director to meet the investment responsibilities under state law.
QUALIFICATIONS AND EXPERIENCE:
· Bachelor’s degree in business administration, finance, economics or a related field plus five (5) years of progressively responsible experience in investment related duties at a public pension fund, foundation, endowment, trust, investment consulting firm, or similar entity
· Knowledge of laws, rules, regulations and professional standards regarding pension fund assets and investments
· Knowledge of modern portfolio theory and its application, investment analysis, accounting and pension plan management, and a broad understanding of all investment asset classes
· Skill in gathering, researching and analyzing financial information and applying this information to the fund
· Ability to establish positive working relationships with staff, Board members, consultants, investment professionals and others
· Must be able to demonstrate integrity and a high degree of ethics
· CFA designation is strongly preferred
· Some supervisory experience is preferred
· Highly effective communication and presentation skills
PHYSICAL REQUIREMENTS:
[bookmark: _GoBack]The physical aspects of this job include sitting at a desk, using a computer keyboard and monitor, telephone, fax machine, and copier.  The position also requires the ability to drive a vehicle to meetings in the metropolitan Oklahoma City area.

	AGENCY UNCLASSIFIED PAYBAND:
	

	SALARY RANGE:
    (Grade 14)
	Minimum:	$ 97,168
Midpoint:	$ 138,464
Maximum:	$ 179,761

	HIRING RATE:
	Commensurate with experience and education

	POSITION IDENTIFICATION NUMBER:
	71500017

	UNCLASSIFIED JOB CODE:
	6398

	FLSA STATUS
	Exempt

	EEO CATEGORY:
	Professional

	LEGAL AUTHORITY FOR POSITION:
	70 O.S. Section 17-114.2
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