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Agency Clearing and ASA Reports
Each state agency and institution authorized to use a clearing or ASA account is required to furnish a monthly report to OSF by the 10th of the following month.  Accounts for agencies which fail to submit the required reports can be suspended and OST will not honor vouchers disbursing and transferring money when notified of the suspension.  All account reconciliations must be brought to a current status to avoid the possibility of suspension.
Journal Entries on Clearing and ASA Accounts

In addition to completing the Clearing or ASA Reports, agencies must enter the summary data for vouchers and EFT payments made from Clearing or ASA Accounts.  Agency personnel have been trained in the journal entry process, but some are failing to make the entry.  Reports submitted without the appropriate journal entry notation will be returned as incomplete.

Required Transfers – Agency Clearing Accounts

Title 62, Section 7.1 E requires that agencies transfer, no less than monthly, all monies deposited in the agency clearing account to the appropriate funds or accounts.  Balances remaining at the end of the month should be transferred to the appropriate fund on or before the second Monday of the following month.

Improper Use of Revenue Account 400000

The revenue account 400000 is limited to use on agency clearing account deposits and subsequent transfers from the clearing account.  Clearing accounts in the PeopleSoft system are identified as all class funding codes that begin with 799 (79901, 79902, etc.).  Many agencies are using this account improperly on treasury funds and agency special accounts.  Any deposit to an agency special account on a treasury fund must use a valid revenue account other than 400000.

Mileage Reimbursement Rate for 2008

The Internal Revenue Service has announced an increase in the mileage reimbursement rate to $0.585 per mile, effective July 1, 2008. This is an increase from the $0.505 rate for the first half of the year. (See Internal Revenue Bulletin IR-2008-82, June 23, 2008, amending Internal Revenue Procedures 2007-70). The new rate is for travel incurred on and after July 1, 2008 through December 31, 2008.

Late Payment to Vendors - New Interest Rate - FY 2009

The FY 2009 interest rate applicable to late payments to vendors has been set at 4.30% per annum, computed on a 360 day calendar, or $0.0119 per $100 per day, which will be in effect July 1, 2008 through June 30, 2009.  This interest rate is provided by the State Treasurer based on the average interest rate for thirty day time deposits of State funds during the last calendar quarter of the last preceding fiscal year. (Titles 62, § 41.4a & 4b and 74, § 840.14. and OSF Prompt Payment Rules/Regulations)

P-Card Issues for Fiscal Year 09

Change to FY09 Before Downloading

The Card Defaults in Pathway Net should already be updated with the fiscal year 09 purchase order information. If this was not done before fiscal year 09 transactions posted, they must be edited in Pathway Net before the transactions are downloaded from Pathway Net to PeopleSoft. The transactions posting for the July 2008 cycle will be a mix of fiscal year 08 and fiscal year 09 transactions. Make certain to edit Pathway Net accordingly. 

When editing Pathway Net, please be certain all fields are entered with the correct account number, funding information, and PO Line, Schedule, and Distribution Line.  The PO Lines, Schedules, and Distribution Lines that liquidate in PeopleSoft are determined by the PO Lines, Schedules, and Distribution Lines recorded in Pathway Net.  If the funding information in Pathway Net is incorrect, it can be changed at the voucher before the payment is made; however, this should be the exception rather than the rule as Pathway Net can be edited throughout the month.

The Pathway Net report, RPT 151: Allocation Data Analysis File, and Transaction View can be exported to Excel during the billing cycle and at the end of the month before the data is downloaded into PeopleSoft to review the funding and determine the sum of expenditures against each encumbrance.  If unfamiliar with Pathway Net’s Export feature, please contact Gretta Lee at 522-1654 for instructions. 

“Matching” Required on FY09 P-Card Funding

To reduce the number of voucher expenditures that are not liquidating, or partially liquidating an encumbrance from overspending, all 09 funding lines on P-Card authority orders are required to use matching.  The 09 purchase order lines should be set to match by “Amount Only” and the receiving option should be “Do Not Receive.”  Additionally, the P-Card authority orders must be in “Dispatched” PO status, have a budget check status of “Valid,” and have a valid account number (no TBDs) on the PO Distribution line when the charges are loaded to PeopleSoft.  Pathway Net transactions will not be loaded to PeopleSoft until these criteria are met.

Monitor Totals in Preparation for “Document Tolerance” 

In addition to matching, plans are underway to enable document tolerance for all agencies in November 2008 to prevent overspending against the purchase order.  It is critical that 2009 P-Card encumbrances are monitored closely prior to enabling document tolerance.

· Determine the sum of expenditures against each encumbrance before the Pathway Net transactions are loaded to PeopleSoft as noted in the third paragraph.

· Review PO Accounting Entries after the P-Card vouchers budget check to ensure the transactions liquidate the proper encumbrances. Corrections may require making changes to the built voucher before the voucher is paid.

· Run the “Vouchers Processed Against PO” report to identify transactions that are not liquidating, or only partially liquidating, the encumbrance balances. The navigation for this report is: Purchasing>Purchasing Reports>Vouchers Processed Against PO. Enter the date range for the P-Card purchase orders that contain 2009 encumbrances.

If you have questions regarding these procedures, contact Patricia Garcia at 522-6855.

Voucher Batch Slips Submitted with Vouchers

The vouchers listed on the Voucher Batch Slip, OSF Form 25B, should be matched to the vouchers included in the batch before submitting the batch slip and vouchers to OSF.  The batch slip should include only those vouchers that are being submitted.  Vouchers that are eligible to pay but are withheld from the batch should either have the pay group removed or be placed on hold so as not to print on a batch slip until they are ready to be submitted to OSF.  If a voucher being withheld from the batch prints on the voucher batch slip, the batch slip must be re-run after removing the pay group or placing the voucher on hold. Vouchers should not be marked off the batch slip. 

Alternate and 700 Fund Agency Voucher Batch Slips

Alternate agencies and agencies submitting 7XX claims should run the Voucher Batch Slip, OSF Form 25B, between 12:30 and 1:30 p.m. daily to obtain a listing of eligible vouchers for payment.  When a voucher, expected to pay the next day, is not on the batch slip, the agency may contact Jeannette Pascher at 521-6187 before 1:30 p.m. to determine if the voucher can be corrected before the pay cycle is run.  Additionally, if a warrant is not received for a voucher that did print on the batch slip, the agency should include this information when notifying the helpdesk to help them resolve the issue more timely.

The navigation to run the Voucher Batch Slip is Accounts Payable> Reports>Vouchers> Voucher Batch Slip.  The pay group code for the alternate vouchers is the business day after the vouchers are transmitted (MO, TU, WE, TH, or FR) and 7F for the 7XX vouchers.

If a voucher not listed on the batch slip is corrected on the same day before the pay cycle is run, then the batch slip can be re-run to include it.  If an alternate voucher is not corrected on the same day and does not pay, the batch slip will need to be re-run for the pay group assigned to the voucher on subsequent days until it does pay. The query, OCP_VCHR_DETAIL_NOT_PAID_REV, lists unpaid vouchers and the assigned pay groups.

Occasionally the batch slip will list vouchers that are more than 90 days.  These are vouchers with warrants that have stat-cancelled on the day the batch slip is run. Once the batch process runs that changes the vouchers’ status to closed, they will no longer be listed on the batch slip.  These vouchers can be ignored.

Payments to Oklahoma Capitol Improvement Authority (OCIA)

A few agencies continue to use VIN 0000079304 when making payments to the Oklahoma Capitol Improvement Authority (105).    Please discontinue using VIN 0000079304 and use VIN 0000000105.  All state agencies' VINs are their Business Unit numbers.  The Remit Vendor number on VIN 0000079304 was changed to 0000000105 on 7/31/08; however, any new payments or orders should be directed to VIN 0000000105.

Updated Payroll Warrant Cancellation Instructions

Instructions for the OSF Form PWC, Request for Payroll Warrant/Direct Deposit Cancellation, have been updated. The following link will take you to the DCAR Forms section of the website: http://www.ok.gov/OSF/Comptroller/DCAR_Forms.html.  Please follow the instructions to accurately complete and submit the form.  Incorrect information entered on the form will cause a delay in the process of stopping a payment or retrieving funds.  Additionally, the agency is responsible for sending the original form to Transaction Processing in a timely manner after successfully faxing the form.  Please be sure to verify the fax was successful.  If you have any questions regarding these procedures, please contact Lisa Raihl at 405.521.3258, lisa.raihl@osf.ok.gov or Jean Hayes at 405.522.6300, jean.hayes@osf.ok.gov.

The Oklahoma Benchmark for Finance

The Finance Benchmarking project kickoff meeting was held on June 19, 2007.  In July and August last year numerous workshops were held to assist agencies in completing the benchmark questions.  The Hackett Group presented the benchmark report to OSF in March, 2008.  The results indicate that the finance function throughout the state has higher costs than most in the peer group and other states that were included in the study.  

Initiatives Selected for “Opportunities for Improvements”:

To improve processes and reduce costs, four of the15 recommended initiatives presented by The Hackett Group were selected to begin our “Opportunities for Improvements”.  These areas are:

1. P-Cards Leveraging:  The cost savings of using P-Cards vs. purchase orders is estimated at $66 per PO.  Most purchases under $2,500 should be made using the P-Card.  Agencies that need help in simplifying PCard POs and payment process should contact Patricia Garcia, OSF.  

2. E-Payments:  Electronic payments for travel reimbursements will begin to be implemented on an agency by agency basis in the next few months.  Then selected grantees and vendors will be added to the electronic payment process.  OSF continues to refine the statewide vendor file in order to make this functionality available. 

3. Automate travel and expense (travel claim forms):  OSF is reviewing various electronic travel claim systems, including systems used by two different state agencies, to identify the best system to make available for all agencies.  

4. Procure to Pay (using best practices):  Agencies should use or expand the use of electronic receiving on POs in PeopleSoft to facilitate more accurate payments and reduce time to pay invoices. For assistance with “receiving” please contact the OSF Helpdesk. 

Pollution Remediation Obligations to be Reported for FY 2009/CY2008 

The Governmental Accounting Standards Board (GASB) Statement No. 49 “Accounting and Financial Reporting for Pollution Remediation Obligations” (PRO) is effective for FY 2009 (calendar year 2008 for agencies on calendar year cycles).  This may require additional reporting requirements for certain agencies that have “material” future costs related to environmental cleanups.  An agency would need to estimate its expected outlays for pollution remediation if it knows a site is polluted and any of the following recognition criteria occur:

· Pollution poses an imminent danger to the public or environment and a government has little or no discretion to avoid fixing the problem 

· A government has violated a pollution prevention-related permit or license 

· A regulator has identified (or evidence indicates it will identify) a government as responsible (or potentially responsible) for cleaning up pollution, or for paying all or some of the cost of the clean up 

· A government is named (or evidence indicates that it will be named) in a lawsuit to compel it to address the pollution 

· A government begins or legally obligates itself to begin cleanup or post-cleanup activities (limited to amounts the government is legally required to complete).

· Agencies should consider whether they have existing pollution or contamination such as asbestos, lead paint, PCBs (polychlorinated biphenyls) used as coolants in electrical transformers or switches, land/water contamination or other wastes.  Please contact OSF Financial Reporting Unit if you believe your agency could be affected.

Federal Funding and Accountability and Transparency Act (FFATA)

The following information was composed from newsletters and other correspondence from the National Association of State Auditors, Comptrollers, and Treasurers (NASACT).

The Federal Funding and Accountability and Transparency Act (FFATA) became law in September 2006.  The act required the U.S. Office of Management and Budget to develop a searchable Web site with information on federal funding.  The Web site contains the following information: name of entity receiving a federal award; amount of the award; transaction type; funding agency; CFDA (Catalog of Federal Domestic Assistance) number; program source; descriptive award title; location of the entity; unique identifier of entity and parent entity; and other relevant information.  The data is to be made available within 30 days of the award.  The website can be found at:  www.usaspending.gov .

The act further requires similar information for sub-award information by January 2009.  Sub-awards of $25,000 or greater must be reported unless the sub-award is made to an individual.  A federal interagency work group is conducting a pilot to determine the challenges and barriers to collecting information from sub-awardees (such as state agencies).  The pilot will address issues such as the best way to collect data as well as the frequency and timing of collections needed to meet the requirements of the law.  Agencies in Texas and Maryland are to participate in the pilot program.  Any cost to state and local governments will be part of the condition of the award and can be charged as an allowable cost.  State agencies will be responsible for supplying this information to the federal government when final standards are set.

New Legislation Could Expand FFATA Requirements

In June 2008 federal Senate Bill 3077, the Strengthening Transparency and Accountability in Federal Spending Act, was introduced as a follow-up to FFATA.  This Act would make technical corrections to the FTATA and would require: information about when payments are approved and disbursed; the name of the agency, department, sub-agency or sub-office that approved the award and whether the award is the result of a legislative mandate, set-aside, or other criteria; more detailed data on number and size of all bids submitted for contracts, and socioeconomic characteristics of all recipients.  These changes would require a copy of the request for proposal, announcement of award, actual contract, and scope of work to be performed be made available to the public for the first time and linked to the information about spending.  The bill also requires all information on www.usaspending.gov be accessible through an application programming interface (API), which will create the type of open architecture that allows for innovation and expansion of use of the information. 

The bill attempts to improve data quality on the www.usaspending.gov website by allowing an error reporting system that would connect the public directly with federal agencies to report and monitor errors in federal spending data.  It also creates a biannual audit from Inspectors General offices to ensure the data is accurate and that data standards are being followed by agencies.

OSF will continue to monitor developments and forward updated information as it becomes available.
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