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Position Budgeting
 



AGENDA
 

• Opening Remarks 
• Position Budgeting 
• Task Lists 
• Review the Position Details 
• Manage the Existing Positions 
• Transfer Existing Employees 
• Create a New Position 
• Compensation and Allocation Calculations 
• Manage Approvals 
• Review Compensation and FTE 
• Mass Update of the Element Values 
• Assign Segments for Percentage Allocations 
• Closing Remarks and Questions 



POSITION BUDGETING 

•	 No more Form 47s! 

•	 Pull Position and Employee data from 
PeopleSoft HCM 
–	 Position data – vacant positions 
–	 Employee – current incumbent 
– Benefit – ability to see the ‘budgeted’ (position) 

information as well as the ‘actual’ (incumbent) 
information 



COMPENSATION INFORMATION 
•	 Compensation information from HCM includes: salary, benefit 

allowance, SoonerSave, and retirement information 

–	 Salary will include basic compensation plus some additional pay. 

–	 For VACANT positions, OMES will select a default value (salaries,
health benefits, etc.) and then the agency will have the ability to
override. 

–	 For some information, i.e. overtime, the agency will be able to
budget a total dollar amount. 



DATA CLEAN-UP 
• Initial clean-up should be done in HCM by 6/30/2014 

• Inactivate unused positions 
– If position has not been filled within the last year, then the

agency should inactivate the position. 

• One employee per position 
– Some exceptions: seasonal, temps, National Guard 
– Enhances abilities for budget to actual comparisons 

• Queries will be provided 



TASKLIST 
Login as JPosa – an HCP user who will prepare the Budget for FY16 



TASKLIST 
Check the tasks and associated instructions assigned to the JPosa 



TASKLIST 
Review all positions 



TASKLIST 
Review all positions 



TASKLIST 
Manage all positions 

Position Details – FTE
 

Position Details – Status Changes
 



TASKLIST 
Manage all positions 

Position Details – Salary Grades
 

Position Details – Additional Earnings
 



TASKLIST 
Manage all positions 

Position Details – Benefits
 

Position Details – Tax Details
 



TASKLIST 
Manage all positions 

Position Details – Allocations 

Position Details – Compensation Expense 



MANAGE ALL POSITIONS 
Menu Items 
•	 Add Position – Allows the budget preparer to request new

positions. The compensation elements and allocation details
come in from defaults set by administrators. 

•	 Exclude Position – Excludes the position from the budget for the 
specified effective start date and end date range. 

•	 Single Step Position Transfer – Allows the users to transfer the 
position from one entity (agency) to another. 

•	 Transfer out a Position – Transfers the position out to a pool
from where it can be transferred-in to another entity (agency). 



MANAGE ALL POSITIONS 
Menu Items 
•	 Reverse Transfer – Users can reverse transfers in order to: 

– Undo transfers made by mistake 
– Undo transfers that do not result in the desired compensation expense 

•	 Terminate Position - Terminated positions expenses are not included in the
budget. Position expenses accrued prior to termination are included in the
budget. 

•	 Delete Position for Specific Version – Deletes the position for specific version. 

•	 Delete Position Across All Version – Deletes the position from the database. 

•	 Synchronize Position properties – This menu item is used to apply changes
made to the compensation details and salary grades (by administrator) to all
the positions. 



REVIEW COMPENSATION 
Hyperion gives capability to review compensation by Position 



REVIEW COMPENSATION 
Review entity compensation budgets by Employee 



REVIEW COMPENSATION 
Review entity compensation budgets by compensation Elements 



REVIEW COMPENSATION
 
Review entity FTE assignments 



ASSIGNING SEGMENTS TO POSITIONS
 
•	 In order to update the Segment Information, use form “Assign Segments” 
•	 This form allows you to view the allocation lines for all the positions and 

employees for users entity. 



EXCEL RETRIEVE
 



EXCEL RETRIEVE
 



NAMES OF POSITION CHANGING OVER TIME
 



POSITION WITH DIFFERENT PAY TYPES
 

• Two data lines, both marked as active positions
 



EMPLOYEE PROPERTY ANOMALIES 
• Three different lines with same Position Start Date 
• All three are active with different FT/PT information and Employee Type 

Example 1 



EMPLOYEE PROPERTY ANOMALIES
 

Example 2
 



• The employee was hired on 3/3/2014, still was applied to an old position 
• All three are active with different FT/PT information and Employee Type 



CLOSING REMARKS 

• Priorities 
– Data Clean-up 

• Inactivate unused positions 
• One position per employee 

– Exceptions – seasonal, National Guard, temps 

– New queries available soon 
– Due date:  6/30/2014 



Questions or Comments?
 

encore@omes.ok.gov
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