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OPERATIONAL PLANNING

Set Budget Preferences

1. Open SOK Plan.

;'_,- ~ Quick Links
Favorites

@ My Personal Page
Applications

Planning

4 SOKPLAN

2. Click the File menu.

ORACLE" Enterprise Performance Management System Workspace, Fusion Edition

JShared Workspace Pages/HomePage
D Recently Opened ).‘, ,\'"Quil:k Links
J SOKPLAN Favorites
L5 Open... T My Personal Page
Applications
Planning
J SOKPLAN

3. Click Preferences.
4. Click the Planning icon.

Consolidation

&P «—

Planning
Oracle BI 18
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5. Click on User Variable Options

£
i [ Application Settings . Display Options | Printing Options | User Variable Options
E-mail Options IUse Application Default [ -
Eomnail Addrocs | |
6. Setthe Dimension according to year you will need.
Preferences ()
@ s Application Settings | Display Options | Printing Opticns | User Variable Options .
Dimension User Variable Name |Selected Member
General Scenario Current Scenaric Budget
el ersion Current Stage Agency
Year Current Year of Vi... ||FY16
Authentication = "
Request Context Request "Current Service Level" f
Explare
SOR. Production Reportin 3
]
i
Financial Reporting
Consolidation
2
Planning
¢ P
Oracle BI i
Help OK || Cancel
7. Click Save
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Review Budget

1. Navigate to My Task List, Operational Planning Tasks

2. Double Click Review Budget task OR launch from center task list screen with Action button
3. Collapse view pane for maximum view of content area

MRS §aterprms Perfirmai s Mm-Sy Wk, Fuss (dtien

Hawgets [le  [80 Yew Faoeges  Joss  fdmetaton B

A B o Y Ephe

[Fomss oo aned ad Hioe: Gri Management
S Form Folder o 00 0 A L iteasy Wewr 0B A B s ' B eech

Form g Lot Mo Aires |
i ol T ey

Formys in Formms
g, '
recs siata o deplay

= Manape Task | s
= prcndon Package Types
& My Tonk Lt

= Bursiness Rube Security
= Preferomces

o 10% =

To launch any task menu. From the Task List Task screen click green Action Button

Task List Status - Operational Planning Wiew
tatus of all Task Lists
W Incomplete
W Complete
Cverdue
Incomplete, 100.0%
Task List Status - Operational Planning
Task List Tasks - Operational Planning
ask Type Status Due Date Alert Completed Date Instructions Action
H § Operstional Planning i=] @ E$
{9 1. Review Budget +— [ 3 Py |E$
4. In View Pane Set POV(point of view)
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SOKPLAN - Task List Status *

Task List Status

[ Task - 1. Review Budget- = 11_Budget O i Task Instructions

E_‘E_:l\ferslon: Agency - Request: Current Service Level

- - - - ,1‘

5. Select arrow next each POV item to change selection

T SOKPLAN - Task List Si

Task List Status‘\

[ Task - Lﬂﬂtwﬂudg\ﬂm

N

=1

e The POV (point of view) MUST be set in order for user to budget. Each of the following
categories must be chosen.

e Department (Select lowest level department, seven digits)
i.e. 02000_1000001-General Administration

e Statewide Program or NP0OOO
Statewide programs are interagency programs (Cross Agency programs), and can
accommodate interagency programs to facilitate agency'’s internal level of detail budgeting.

e Operating Unit (OPR), for example 02000 NoOPR_NoPRDs
Operating Units by product to facilitate Agency’s internal level of detail budgeting and Agency
Sub Ledger budgeting

e CFDA: Catalog of Federal Domestic Assistance.

e Project: Individual projects are represented; includes existing operating projects and
new/proposed projects required for capital budgeting.

e Fund type (lowest level fund, five digits)
i.e. 02000_20000-Accountancy Fund
Fund Type: This is an attribute dimension, which will help to classify Class Fund. This
dimension is tagged to Class Fund dimension.

Reviewing Budget: In the POV(point of view) User can enter "All_" or "All " in the member fields
to filter to: All_Program, All_Projects, All_CFDA or User can Enter "No_" or "No " in the member
fields to filter to: NPOOO ( for No Program), No_Projects, NO_CFDA

6. Once POV selections have been made click the "Go" button

B sorian-resk i sees

~N
Task List Status
[ Task - 1. Review Budget-Revenue_11_Budget Overview * Task Instructions \
£ Version: Agency 4 Request: Current Service Level \
- - . m -3
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7. Review the data in the form:

Task List Status
[ Task - 1. Review Budget-Revenue_11 Budget Overview . Task Instructions
,}_;_?L‘."ersion: Agency :LRequest: Cur,
45 ahoma Board of Archite{~ | NPOOD w | No_OUs - [No_CrDn
FY16 FY16
‘YearTaotal ‘YearTaotal
Budget Budget
4 - REVEMUES | 5 - EXPENDITURES Balance in & Balance in %
00000_Appropriated 0.00
00000_Disbursing 0.00
00000_Federal or Grants 0.00

Read Budget Request Instructions

Task List Status

[ Task - 2. Read Budget Request Instructions . Task Instructions
= : E

FY-2016 Budget Instructions

Jam |

Last revised in total Aug. 20. 2014

As Project ENCORE i1s underway and the state is implementing Hyperion, our budget
instructions W{il] be evolving over the next year to encompass what were the Budget Request
Instructions as well as the Budget Work Program (BWP) Instructions. For the FY-2016 Budget
Request, these instructions are Version 1. As we approach the FY-2016 budget work program
scason, expect an updated version to accommodate the budget work program.

Hyperion packages Budget Work Program, Budget Request and Strategic Plan in one location.
Forms such as Form 47, Federal Funds and Fee Schedules will be included m budget preparation
within Hyperion mstead of submitting separate forms. Budgetary timelines and statutory
requirements remain the same. Agencies will enter Budget Requests for the Oct. 1 statutory
deadline. and then will modify the current year budget to accommodate any changes for the
upcoming fiscal year before submitting final BWP.

In Hyperion. there is a task list designed to walk you through the budget request and strategic

8.50x11.00 in 1| m | »

To print or save Budget Instructions users will need to hover your mouse cursor over the PDF
document so that the following menu appears on the PDF:
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Provide or Verify Agency Information
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RS L _E" Enterprise Performance Management System Workspace, Fusion Edition

MNa Edit
E o %= Explore
PLAM - Task List Status SOKPLAN - Task List Status
Decision Package Types r Task - 3. Prowvide or wverify Agency Information-LineItenmn_01_aAagency Informati
My Task List ;
=l Agency Details
= B9 cperational Planning - -
& B 1. meoview Budget
& > peoad Budact B . [ Agency Mailing Address Agency Head Alternate Contack Person Agency Det.
. Read Budget Request Instruckions
S 3. Prowide or werify Agency Informal Budget
P E ., provide Agency Program inFormation Agency Address Line 1: 200 M.E. 21sk Stresk
7 5. plan Agency Revenue Agency Address Line 2:
FER & plan Agency Expenditure Agency Address Ciky: Sklahoma Ciky
e B - Identify Legislation Meeds Agency Address State: ok
E® 5. sperational Decision Package Agency Address Fip Code: | 73105-3204
g, Agaregate Budgst =
=¥ 0. Final Review of Budget Agency Skatus: ACTIVE -
= 11, Submit Budget For approswal Agency Type: APPROPRIATED -
B B srareqic Planning Historical Budget Book VES -
- | [l "
Preferences
:
http:/F hyp-ows0l.agency.ck.local:l9000/ HyperionPlanning/faces/PlanningCentral?_afrLoop=2439964819648168._afrWindowhMode=08.8 :

1. Verify POV (point of view) settings select year

Task List Status

[ Task - 3. Provide or verify Agency Information-LineItem_01_Agency Infor

[=] sgency Details

w 'J

2. Click the Go button.
3. View instructions for this Task, click the Task Instructions tab
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Task Instructions

Provide or update agency information for the following tabs:

Agency Mailing Address
Agency Head

Alternate Contact Person
Agency Details

Agency Management

Board or Commission members

**|t is recommended that when user is finished entering information on each tab to SAVE.

4. Click the File menu, then save Or Click the Save Icon

Provide Agency Program Information

This section is to input each agency program, a brief program description, expenditure and FTE
data. The Executive and Legislative Branches will use information from this section to evaluate all
agency programs.

Expand your task list and complete the following tabs:

1. Provide Agency Program Summary
2. Define Agency Program Performance Measures
3. Check the complete box on each tab when finished

For each listed task in the side menu users have the ability to keep track of their progress as they
move through each budget process. These buttons also help users to advance to the next task,
go to previous task, go to previous or next incomplete tasks and navigate back to the Task List
Home page. This complete box is NOT a required option. It is intended for the user to keep track
of their progress.

Note: Often, agency programs will correspond to the budget divisions (activities) and
departments (sub activities); however, some programs administered by the agency may not. If
that is the case, you will need to attach a program to a department (sub-activity).

Hyperion Exercise Guide: Line Item Page 10 of 43
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Task List Status
[ Task - Provide Agency Program Summary-Lineltem_06a_Agency Program Information . Task Instructions
= Agency Program Questions
Input Kequired:
Agency Programs do not type in this box |
Provide the statutory references for this program: '
Pi.
Please describe the purpose of this program, including a description of what you intend to accomplish:
P2.
‘What are the direct benefits of this program to socisty?
B3.
‘What are the benefits of this program to other agencies?
P4,
Please describe the budget actions taken by agency management or by leqislative actions that increased or
PS. reduced funding for the current and prior year and discuss the programmatic impact of these budoet changes:
Clients
Description of Clients:
P6&.
Number of potential dlients:
¥ d
- o Archite|r Jl Agency Program Responses
Response:
Agency Programs do not type in this box
0.5, 558, Section 46.1 et seq.
P1.
This program regulates our built environments by licensing and regulating Architects, Landscape Architects and
P2, their firms, as well as providing a Title Act registration for Registered Interior Designers & their firms by setting
This program ensures our built environment, including government, schools, universities and other highly used
F3. public buildings are designed to ensure their safety and ability to escape from emergency conditions.
All government agencies are required to use architects and landscape architects to design their facilities, Interior
P4, designers must be registered,
FY14 Revised budaget allowed for furniture cost assaciated with agency move to new location in PELS bldg. Maney
P5. was not spent in FY14 as contract is being rebid to be spent in FY15. Capital outlay plan allocated funds for all
Clients
Architects, Landscape Architects, Registered Interior Designers and their firms. Our clients are also the exam
P&. candidates. The public is the beneficiary.

1. In POV (point of view) click drop down button and select department to which  program
corresponds.

Page Dimension [x]

Member | 04500_
Member
(4500_1000010 - General Operations

04500 1000088 - Data Processing
(4500_10 - General Operations

2. Click Go button
3. Provide answers in lower Response section.
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Task List Status
[ Task - Provide Agency Program Summary-Lineltem_06a_Agency Program Information . Task Instructions
= Agency Program Questions
Input Reguired:
Agency Programs do not type in this box |
Provide the statutory references for this program: '
Pi.
Please describe the purpose of this program, including a description of what you intend to accomplish:
P2.
‘What are the direct benefits of this program to socisty?
B3.
‘What are the benefits of this program to other agencies?
P4,
Please describe the budget actions taken by agency management or by leqislative actions that increased or
PS. reduced funding for the current and prior year and discuss the programmatic impact of these budoet changes:
Clients
Description of Clients:
P6&.
Number of potential dlients:
¥ d
1 - Dahoma Board of Archite)v Jl Agency Program Responses
Response:
Agency Programs do not type in this box
0.5, 558, Section 46.1 et seq.
P1.
This program regulates our built environments by licensing and regulating Architects, Landscape Architects and
P2, their firms, as well as providing a Title Act registration for Registered Interior Designers & their firms by setting
This program ensures our built environment, including government, schools, universities and other highly used
F3. public buildings are designed to ensure their safety and ability to escape from emergency conditions.
All government agencies are required to use architects and landscape architects to design their facilities, Interior
P4, designers must be registered,
FY14 Revised budaget allowed for furniture cost assaciated with agency move to new location in PELS bldg. Maney
P5. was not spent in FY14 as contract is being rebid to be spent in FY15. Capital outlay plan allocated funds for all
Clients
Architects, Landscape Architects, Registered Interior Designers and their firms. Our clients are also the exam
P&. candidates. The public is the beneficiary.

4. Click the File menu, then save Or Click the Save Icon
5. Repeat above steps for other programs
6. Click Next to move to the next task.

Hyperion Exercise Guide: Line Item Page 12 of 43
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Complets [ Previous Incomplete | Previous | Mext Incomplete | Next | Task List Home

Define Agency Program Performance

In this section provide agency Program Goals, KPM’s and Program evaluation

1. In POV (point of view) click drop down button and select department to which program
corresponds.
2. Click Go button

Agency Program Goals

Provide the agency goals for the program

For each goal provide summary of long-term goals and measures
Short description

Long description

Save

Agency Program Goal KPMs

Provide the KPMs for each goal listed from Agency Program Goals tab
Provide the KPM'’s for each goal

For each KPM provide short and long-term description

For each KPM provide measure values

For each KPM provide measure values comments

Save

Hyperion Exercise Guide: Line Item Page 13 of 43
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T sovLan - Task st satus *

Task List Status
[ Task - Define Agency Program Performance Measures-LineItem_06b_Agency Program Performance Measures . Task In|
=
Agency Program Goals | # Mgency Program evaluation
| FY16 FY13 FY14 FY15 FY16
Budget Actual Budget Budget Budget
Short Description | Long Description Measure Valuss Measure Valuss Measure Valuss Measure Valuss
G3-KPM4
G3-KPM3
= Goal#4

Agency Program Evaluation

e Answer the questions for the agency program (yes or no answers)
e Save

SORPLAN - Task et States

Task List Status

[ Task - Define Agency Program Performance Measures-Lineltem_06b_Agency Program Perfol

=

04500_1000010 - General Operatiol» =]

Agency Program Goals *{ Agency Program Goal KPMs [ 3

Does this program serve readily identifizble users? -
Are the users able to pay for the services they receive? -
Does the state require citizens to use this service? -
If yes, do individual ditizens otherwise benefit directly from the service? -
Is the service targeted at low-income beneficiaries? -
Do other states ar municipalities charge for this sarvice? -
If yes, please summarize their experience with the charges
Are there any related services that could be offered on a fee-for-sarvice basis? i
If any exist, summarize service and related benefits to users and public

Discussion of user fees *

Hyperion Exercise Guide: Line Item
January 2015
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Plan Agency Revenue
Identify Anticipated Fee Based Revenue

For capturing Agency Individual / Group Fee details:

1. In POV (point of view) click drop down button and select a department (Select lowest level
department, seven digits), select Fund type (lowest level fund, five digits) Operating Unit, for
example 02000_NoOPR_NoPRDs

***Agencies can choose to put all revenue in one single department (for convenience) or spread it
out over the appropriate departments.

2. Click Go button
3. 3. If not already hidden, hide the View Pane

4. Right click in the column header for the current planning year.

Task List Status Right click here

[ Task - Identify anticipated Fee based m-u&m)ﬁ{m Permits and Fees . Task Instructions

. RNt | y

FY15 FY15 FY1R
‘YearTotal ‘YearTotal =

Actual Budget E Fees Planning  fff———

Final Final Edit >
4201 - Alcoholic Beverage/Beverage Adjust k
4205 - Agriculture l&] comments
4205 - Tobacco/Cigarette *= supporting Detail
4212 - Manually Added (&l show Change History
4213 - Department of Securities frf Document Attachments
4217 - Wildlife Commission EI Lock/Unlack Cells
4221 - Health Department Filter ¥
4222 - Dept of Environmental Quality Sart 3
4225 - Banking Commission @ Analyze
4229 - Corporation Commission ‘5@ New Ad Hoc Grid
4232 - Seoretary of State Show member in outline
4234 - Vehicle Related %et Rolling Forecast Variables
4236 - Courts i

4238 - Election
4239 - Education

Ll a7an Euci

5. Select 'Fees Planning' from the menu.

6. Fee Summary and Fee Revenue details forms will show

Hyperion Exercise Guide: Line Item Page 15 of 43
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7. Right click on Fee Summary form

Task List Status

[ Task - Identify anticipated Fee based revenues-Revenue_02a_Licenses, Permits and Fees . Task

Revenue_02a_Licenses, Permits and Fees > Revenue_(02b_Agency Fees

- -

There are no valid rows of data for this form.

_‘/ Statutory Reference Describe the fee (what is the name of the fres

8. Click the Add New Agency Fee menu.
NOTE: Required naming convention for fees
Agency # Department#_Fee Name (ie.02000_1000010_Computer License)
New Fee Name should NOT have (") or (") characters
New Fee Name CANNOT be same as an existing fee name
9. Click the Launch button.
10. A message displays reading "LI_Add New Fee was successful."
11. Click the OK button.
12. Enter “Statutory Reference” information.
13. Describe the fee (what is the name of the fee; who pays it, and so-forth)
14. Enter “If you are anticipating or requesting any fee increases”.
15. Enter Additional Comments
16. Use the horizontal scroll bar to view the rest of the form

Hyperion Exercise Guide: Line Item Page 16 of 43
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Task List Status
[ Task - Identify anticipated Fee based _ D2a_Li and Fees . Task Instructions
Revenue_02a_Licenses, Permits and Fees = Revenue_02b_Agency Fees
04500_1000010 - General Operatiol» | 04500_20000 - Revolving Fund [+ [ 04500_NoOPR_NoPRDs Vﬂ
=

Fee Summary . Fes Revenue Details

Statutory Reference Describe the fee (what is the name of the free; who paysi, 2 If you
0% 59 Section 46/Title55:10 testing for Architects license no
04500 _ArchitectTesting_Exam Fes

‘ ‘/m

17. Enter the Payer of this fee
18. Click the drop down arrow in the “Fee Revenue Account” column

FYl6
EBegBalance
Budget
jcreases. = Additional Comments: Payer Fee Revenue Account
no comment public
> .
19. Select an appropriate GL Revenue account for the Agency Fee
Hyperion Exercise Guide: Line Item Page 17 of 43
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FY16
BegBalance
Budget
Fes * Additional Comments: Fayer Fee Revenue Account
-
no comment public
| a7eRYS.l anderanelrchitertefes 0w
Entries [x]
Name || sSearch 4x0000¢

Name *
425875-LandscapefrchitectsFes
42587%-RealEstatelicensefiFes
425881-CertifiedCourtReporterfee
425883-MunicipalClrk&TreasTrngFes
425885-EmployesDishonestyBondFes
425886-TagAgentSuretyBondFes
425887-OsteopathicdOtherfFee
425888-Privinvest/SecGuardLicense
425800-OtherProfessional
426201-HorseRacingLicenses&Fees
426203-HorseDrugTestingFes
426214-AdmissionFes Z

mo»

20. Enter the desired information into the Name field. ie. "425875" Then select appropriate account
21. Click the File menu, then save Or Click the Save Icon

File Edit \iew Favortez Toolz Administra

E i~

22. A message appears reading "The data has been saved. Rule was run successfully”
23. Click the OK button.
24. Click the Fee Revenue Details tab.

=
Fee Summary . Fe= Revenus Details

Statutory Reference

05 59 Section 46/Title55:10

(4500_ArchitectTesting_Exam Fes

25. Use the horizontal bar; scroll to current Budget Year

Hyperion Exercise Guide: Line Item Page 18 of 43
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» s

[# YearTotal
Rate/Schedule | NumberIssued | Fee Revenus

Fill in information for...

"Rate/Schedule" i.e. $325/Biennial

"Number Issued" i.e. 65

"Fee Revenue"i.e. $ 1,000.00

These boxes do not auto calculate (use manual calculation)

FY16 *
T ‘YearTotal
Rate/schedulz Mumber Issusd Fee Revenus

26. Click the File menu, then save, Or Click the Save Icon

27. A message appears reading "The data has been saved. Rule was run successfully."
28. Click the OK button.

29. View the Results

30. Click the Revenue_02a_Licenses, Permits and Fees link.

GRS SOKPLAN - Task List Status %

Task List Status

Task - Identify anticipated Fee based revenues-Revenue_02a_Licenses, Permits and Fees . Task Instructions

Revenue_02a_Licenses, Permits and Feas » Revenue_02b_Agency Fees

- - vil

Bl

31. Locate the GL Revenue Account that was selected for the Fee.

Hyperion Exercise Guide: Line Item Page 19 of 43
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Task List Status

[ Tﬂ—ldﬂﬂrmmhamdmu&m_ﬂh_mmwm\q

— - - o A - ~ — e

:-_'.._ ....... - eneral Operato)» | 0500 _2 00000 - RENVDIVING FUnG w | U ROUFR_NOFRLIS
FY15 FY15 FY16
YearTotal YearTotal YearTotal
Actual Budget Budget
Final Final Agency Request

475848 - Hospital Offsat Pymt Prog Fee
425849 - Polygraph Examiner Lic & Fee

425851 - Salvage Dealers License
425854 - Sanitarian Regis License/Fee
425858 - Feed Sead Fertilizn Liab.Permi
425861 - Speech Path/fudiology Lic/Fes
425863 - Teacher Certificate

425866 - Usad Motor Vehidle Dealer Lic
425868 - Used Mot.Vehide Salesman Li
425871 - Auto Dismantler/Recyclers Lic
425875 - Landscape Architects Fes " 1000.00
435875 - Real Estate License & Fes

425881 - Certified Court Reporter Fee

425883 - Municipal Clrk&Treas Trng Fet

425885 - Employes Dishonesty Bond Fe
425886 - Tag Agent Surety Bond Fee
425887 - Osteopathic & Other Fes
425888 - Priv Invest/Sac Guard License

425882 - Courtroom Interpreter Fees
[=] 4258 - Other Professional 1000.00

4262 - Horse Racing
4281 - Other
42 - LICENSES, PERMITS AND FEES 1200.00

32. Click the Next button.

Hyperion Exercise Guide: Line Item Page 20 of 43
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Identify other Revenue Streams

In these next tasks users will plan other revenue for the following:

Taxes (ie. 41xxxx)

Fines, Forfeits & Penalties
Income from Money and Property
Higher Education — Student Fees
Sales and services

Non-revenue receipts

Other revenue transactions

**Please view Statewide Accounting Manual for list of Revenue Codes: Appendix 3: Chart
of Accounts — Revenue http://www.ok.qov/OSF/documents/Statewide AccountingManual. pdf

1. In POV (point of view) click drop down button and select...

o Department (Select lowest level department, seven digits)
i.e. 02000_1000001- General Administration

e Fund type (lowest level fund, five digits)
i.e. 02000_20000-Accountancy Fund

e Operating Unit, for example 02000_NoOPR_NoPRDs

e Statewide Program or NPOOO

2. Click the Go button.

Task List Status

[ Task - Taxes-Revenue_01_Taxes . Task Instructions

- - i

A s Fris M FY16

' YearTotal YearTotaII YearTotal

~ Actual Budget Budget
Final Final Agency Request

4111 - Beverage Taxes

4112 - Tobacco Taxes

4121 - Business Taxes

4131 - Insurance Taxes

4141 - Local Taxes
4151 - Mator Vehicle & Related Taxes

4155 - Fuel Tax

4161 - Personal Taxes

4171 - Sales and Use Taxes
4181 - Pari-Mutuel Tax

Expand the row by clicking on the + button
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_____ _1ooooul L w | UZ000 S0 - ACCountancy - o s - H
FY15 FY15 FY16
YearTotzl YearTotal YearTotzl
Actual Budget Budget
* ------------------------------------ Final Final Agency Request

4111 - Beverage Taxes
4112 - Tobacco Taxes

4121 - Business Taxes

4131 - Insurance Taxes

4141 - Local Tawes
4151 - Motor Vehicle & Related Taxes
4155 - Fuel Tax

3. After account codes has been expanded user will be able to enter data in the fields in the

"FY16" column.
 Task List Status
‘ [ Task - T: . 01_Taxes . Task Instructions
FY15 FY15 FY16
YearTotal YearTotal YearTotal
Actual Budget Budget
Final Final Agency Request

‘411101 - Alcohol Bev Excise Tax

411102 - Mixed Beverage Gross Rects Tax ———"
411107 - Beverage Tax

[=] 4111 - Beverage Taxes
4112 - Tobacco Taxes

4121 - Business Taxes

4131 - Insurance Taxes

4141 - Local Taxes
l 4151 - Motor Vehicle & Related Taxes
4155 - Fuel Tax

4161 - Personal Taxes

4171 - Sales and Use Taxes

4181 - Pari-Mutuel Tax
4191 - Other Taxes

41 - TAXES
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4. Enter data in desired field

5. Click the File menu, then save, Or Click the Save Icon

6. Repeat steps for budgeting revenue for additional POV (points of view)
7. Steps will also be the same for Other Revenue Streams.

Plan Agency Expenditures

STATEWIDE PROGRAMS

For the FY-2016 budget cycle, the state implemented the ability to budget line items by statewide programs.
Below is information about each statewide goal, topic and program so you may begin to explore how your
agency’s budget supports any of the following statewide programs.

Statewide Goals & Topics

Effective

Safe Educated Prosperous

Healthy

Citizens Citizens Citizens Citizens Services

& & & & &
Strong Secure Exemplary Thriving Accountable
Families Communities Schools Economy Government

Wellness Public Protection Opportunity Business Transparency
Law Enforcement Employment

Workforce Fiscal Responsibility

Social Stability

Plan Operational Expenses

1. In POV (point of view) click drop down button and select...

o Department (Select lowest level department, seven digits)
i.e. 02000_1000001- General Administration

Project: No_Project or Entity#_ Project#

Operating Unit, for example 02000 NoOPR_NoPRDs
Fund type (lowest level fund, five digits)

i.e. 02000_20000-Accountancy Fund

Statewide Program or NP0OOO
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ng Exp Variance . Task Instructions

P3|

F‘Flﬂ

| Fs

FY15

B 51
®52-
Bea-
[ 54-
[ 55-
[ 56 -

s

PERSONAL SERVICES
IRANEL

ADMINISTRATIVE EXPENSE
PROP,FURN,EQUIP & RELATED DEBT |
GEN ASST, AWDS, PROG-DIRECTED |
TRANSFERS & OTHER DISBURSMNTS |

YearTotal | YearTotal | YearTotal | |
Budget | Budget | Budget |

Budget
Agency

Variance in §

[31 YearTotal C\erudoelvs.sz&ﬂou Buﬁwvs.nml&m
Variance in §

-3

deocn's Prev Budget mwv: Prev Budget |
Variance in § Variance in %

Hide view Pane

ERLE i SOKPLAN - Task List Status *

Expand the row by clicking on the + button

Task List Status

-

[ Task - Plan Operational Expenses-Lineltem_13_Operating Exp Variance - Task Instructions

FY13 FY14 FY15 FYlg
YearTotal | YearTotal | YearTotal YearTotal | Curr Budg
| Budget | Budget | Budget Budget W]
Agency
Final Final Final | Agency Reguest
51 - PERSONAL SERVICES
521110 - In-State Mileage-Motor Vehicle
521120 - In-State Meals-Subsistence Exp
521130 - In-State Public Transp.Charges i
521140 - In-State Miscellaneous Charges
521150 - In-State Lodging
521210 - Qut of State Mileage-Priv.Veh.
521220 - Qut-of-State Transp.Charges b

521230 - OQut-of-State Meals-Subsistence

521240 - Qut-of-State Local Transp.

521250 - OQut-of-State Misc.Charges

521260 - Qut-of-State Lodging

_'5213111 - Travel Reimb.-Non-State Empls.

[=] 521 - Travel - Reimbursements

522 - Travel - Agency Direct Pmits

525 - Inter/Intra Agency Pmis-Travel

520 - Manually Added

[ 52 - TRAVEL

4. After account codes have been expanded user will be able to enter data in the fields in the

"FY16" column.
5. Enter data in desired field
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6. Click the File menu, then save, Or Click the Save Icon
7. Repeat steps for budgeting expenditures for additional POV (points of view)

Identify uses of carryover and cash needs in the
current year budget

1. In center of page change POV (point of view) click drop down button and select...

o Department (Select lowest level department, seven digits)
i.e. 02000_1000001- General Administration

2. Click Go button
3. Answer all carryover questions in lower response section

[ask List Status

Task - Identify uses of carryover and cash needs in the current year budget-LineItem_09_Carryover/Cash Needs . Tzsk Instructions

=
Input Reguired:
Describe the agency's budget year neads for cash appropriations:
CCN1.
Comments:
CCN2.
If you used or plan on using carryover for recurring operations in the current budget year, explain the purposs:
CCN3.
If you used or will be used in the current budget year for recurring operations, please indicate the impact of not
CCN4, | having thess funds again in the budget year:
If you indicated a negative impact list, in pricrity order, the actions you will taks to manage the situation:
CCNS.
02000_8800010 - 15D Dtz =
Response:
CCN1.
CCNZ.
CCNS.
CCN4, '
CCNS.

4. Click the File menu, then save, Or Click the Save Icon
5. Repeat steps for carryover planning in additional departments by changing POV
(points of view)
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Identify Federal Programs and Funding

Provide Federal Program overview

1. In center of page change POV (point of view) click drop down button and select...

e Department (Select lowest level department, seven digits)
i.e. 02000_1000001- General Administration

e CFDA (select nine digit CFDA number)
i.e. 000060000 —Forest Challenge Cost Share

2. Click the Go Button

Task List Status

[ Task - Provide Federal program overview-Lineltem_05a_Federal Programs . Task Instructions

=]

Input Reguired:
If your agency refers to this program by a different name, please provide the alternate name.

FPL.

Describe the program/explain its purpose and how it is accomplished.

Explain the state matching reguirements for this program.

Describe any limits on the use of funding available from this federal program.

Indicate how many yaars this federal funding will be available.

Explain any substantial change in the funding provided by this program for each of the years indicated in the table.

If federal funding ends, will this program nesd to continue? Answer in "Yes™ or ‘No'

Discuss what actions you will take if this federal funding ends. If this program needs to be funded from some
FPa. | other source, describe why this program should continue to be funded and discuss the available sources of

02000_8800010 - ISD Data Procesgw | No_CFDA - ﬂ -+

Responss:

FP1.
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3. Answer all Federal Program questions in lower response section

4. Click the File menu, then save, Or Click the Save Icon

5. Repeat steps for Federal Program planning in additional departments by changing POV (points
of view)

Provide Federal Program details

1. In POV (point of view) click drop down button and select...

o Department (Select lowest level department, seven digits)
i.e. 02000_1000001- General Administration

e CFDA (select nine digit CFDA number)
i.e. 000060000 —Forest Challenge Cost Share

e Fund type (lowest level fund, five digits)
i.e. 02000_20000-Accountancy Fund

Click the Go Button

Expand the rows by clicking on the + button

After account codes have been expanded user will be able to enter data in the fields in the
"FY16" column.

pwON

Task List Status

[ Task - Provide Federal Program details-LineItem_05b_Federal Programs Dollars . Task Instructions

M M v 3
FY12 FY13 FY14 FY15 FY16
YearTotal YearTotal YearTotal YearTotal YearTotal
Actual Actual Budget Budget Budget
Exp - State Dollars __..

Exp - Federal Dollars
[=] Total Expenditura

Pass Thrus - State Dollars

Pass Thrus - Federal Dollars

[=] Total Pass Thrus

Federal Revenues

Enter data in desired field
Click the File menu, then save, or click the Save Icon
Repeat steps for budgeting Federal Programs for additional POV (points of view)

N O U e e ——
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1907

Idehtify Grant and Pass-Throughs to Local
Gov’t and Non-profits

Identify Federal Grants

1. In center of page change POV (point of view) click drop down button and select...

e Department (Select lowest level department, seven digits)
i.e. 02000_1000001- General Administration

e Fund type (lowest level fund, five digits)
i.e. 02000_20000-Accountancy Fund

2. Click the Go Button

Task List Status
[ Task - Identify Federal Grants-Lineltem_07b_Grants Narrative . Task Instructions
=]
Input Required:
Describe the program/explain its purposs and how it is accomplished.
G1.
‘Was the agency directed in legislation to provide the funding to a specfic entity?
G2.
If =g, pleasa explain the issue and provide the applicable legal reference:
G3.
Explain how the program is administered and the rules for receiving the funds:
G4
Explain how the rules for the program are established:
G5.
""" 100000 ~ [02000_20000 tancy - |+
Response:
Gl.
G2.
G3.
fer v
Ga.
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4.

5. Repeat steps for Federal Grant planning in additional departments by changing POV

OMES - Project Encore

Click the File menu, then save, or click the Save Icon

of view)

Provide Grants details

1.

In POV (point of view) click drop down button and select...

Department (Select lowest level department, seven digits)
i.e. 02000_1000001- General Administration

CFDA (select nine digit CFDA number)

i.e. 000060000 —Forest Challenge Cost Share
Operating Unit, for example 02000 NoOPR_NoPRDs
Fund type (lowest level fund, five digits)

i.e. 02000_20000-Accountancy Fund

Statewide Program or NP0OOO

Click the Go Button
Expand the rows by clicking on the + button

Training Manual

(points

=

- 3

[ Grants based Revenues . Summary View

- -

Y15 FY15 FY16

YearTatal YearTotal YearTotal

Actual Budget Budget

4520 - Reimb for General Expenses

452117 - Reimb for Data Processing Exp —

[=] 4521 - Reimb for Data Processing

452229 - Reimb for Telecommunication Ex

[=] 4522 - Reimb for Telecommunications

452333 - Reimb for Motor Pool Expenses

oo

°
2.
3
Task List Status
[ Task - Provide Grants details-R: » 12 Grants Revenue . Task Instructions
i
4

After account codes have been expanded user will be able to enter data in the fields in

the"FY16"column.
Click the File menu, then save, Or Click the Save Icon

Repeat steps for budgeting Federal Programs for additional POV (points of view)
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Agency Property Maintenance Summary

1. In center of page change POV (point of view) click drop down button and select...

e Department (Select lowest level department, seven digits)
i.e. 02000_1000001- General Administration

Click Go button

2.
3. Answer all Property Maintenance questions in lower response section

Training Manual

Task List Status
[ Task - Provide Grants details-R: » 12 Grants Revenue . Task Instructions
=
gEd
[ Grants based Revenues . Summary View
- - - |+
FY15 FY15 F¥16
YearTotal YearTotal ‘YearTotal
Actual Budget Budget
4520 - Reimb for General Expenses
452117 - Reimb for Data Processing Exp _’

[=] 4521 - Reimb for Data Processing

452229 - Reimb for Telecommunication Ex

[=] 4522 - Reimb for Telecommunications

452333 - Reimb for Motor Pool Expenses

4. Click the File menu, then save, or click the Save Icon
5. Repeat steps for Property Maintenance planning in additional departments by changing POV

(point of view)
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Plan Property Maintenance Expenses

1. In POV (point of view) click drop down button and select...

e Department (Select lowest level department, seven digits)
i.e. 02000_1000001- General Administration

2. Click the Go Button

Task List Status

[ Task - Plan Property Maintenance Expenses-Lineltem_04b_Property Maintenance Exp details . Tazk Instructions

02000_1000001 - General Administ} ]
FYi4 FY15 FY16
YearTotal ‘YearTotal YearTotal
Budget Budget Budget
Assets - Equipment
Assets - Buildings EEE—
Assets - Vehicles
Assets - Land
MAssets - Other Property
Total ASSETS

541110 - Office Furniture & Equipment
546210 - Bldgs,Struct.-Constr.-Renov.
541250 - BEquip-MVW-Passenger Cars
545100 - Purchase of Land

547110 - Hghwy, Bridge Constr.-Contracts
Tatal EXPENDITURES

3. After account codes has been expanded user will be able to enter data in the fields in the
"FY16" column.

4. Click the File menu, then save, or click the Save Icon

5. Repeat steps for Property Maintenance planning in additional departments by changing POV
(points of view)
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1. In center of page change POV (point of view) click drop down button and select...

e Department (Select lowest level department, seven digits)
i.e. 02000_1000001- General Administration

2. Click Go button
3. Answer all Legislative Needs questions in lower response section

Task List Status
[ Task - 7. Identify Legislation Needs-LineItem_08_Legislation Needs . Task Instructions
=
Input Reguired:
Indicate the Title that is being affected.
LM1.
Provide a description of the legislative change you are sssking.
LMN2.
Explain why the change is needed including what you intend to accomplish through the change in law.
LM3.
Response:
LM1.
LNz Y
LN3.

4. Click the File menu, then save, or click the Save Icon
5. Repeat steps for Legislative Needs planning in additional departments by changing POV
(points of view)
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Final Review of Budget

1. Navigate to the Final Review of Budget Tasks
2. Collapse View for maximum view of content area

CORMCLE Tatermrns Perfirman e Maspaenl Sy Wk e, Fusss ldtsn

Fomss (Form, anc Ad Hon Gridl Manasgement

FormFoller  HF H AT wteay Vwe 0% 0 : T % O Detacn
Fom [rer Lt Madbad e |
P et oo dhagley

Formys in Formms

Form '
rec: Gele %0 dagley
L '

= Manape Task | s
= pacmson Packaga Types.
= My Tank List

= Dissengion

= Preferences

% -

3. InView Pane Set POV(point of view)

Lot SOKPLAN - Task List Status *

Task List Status

[ Task - iew of Overall Bud » 11_Budget Overview . Task Instructions

jéf',\n’ersicn: Agency '/ Request: Current Service Level

- . . . -3

4. For Final Review of Budget:

e User can Enter "All_" or "All " in the member fields to filter to: All_Program, All_Projects,
All_CFDA

e User can Enter "No_" or "No " in the member fields to filter to: NPOOO (for No Program),
No_Projects, NO_CFDA

e User can select any POV (point of view) to review budget

5. Select arrow next each POV item to change selection
6. Once POV selections have been made click the "Go" button
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feuzo N SOKPLAN - Task List Status *

Task List Status

[ Task - iew of Il Bud _11_Budget O i Task Instructions

.!j_?"\f'ersicn: Agency '\ Request: Current Service
02000 - Oklahoma Accountancy Bogw | All_Program + |ALL_OPR_PRODUC w |ALL_CFDA w | All_Projects - j

7. Review the data in the form:

Task List Status
[ Task - 10. Final Review of Budget-Revenue_11_Budget Overview . Task Instructions
,_!__!_?"Versi{:-n: Agency
02000 - Oklahoma A A Bodw |All_Progra - | ALL_OPR_PRODUCT + |ALL CFDA
FY16 FY1l6
YearTotal YearTotal
Budget Budget
4 - REVENUES | 5 - EXPENDITURES Balance in § Balance in %
01200_Non Budgeting Trial Balance Conversion 0.00
01300_Revolving 0.00
01300_Federal or Grants 0.00
N Trial B C e (A1}
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Submitting Budget Request Information
(Program info, KPMs, etc.) and Strategic
Plan

1. Goto Submit Budget for Approval on the task list.

Forms

Manage Task Lists

Decision Package Types
My Task List

= P Operational Planning
o 1. Review Budget
G 2. Read Budget Reguest Instructions
o 3. Provide or verify Agency Information
P 4, Provide Agency Program Information
P 5. Plan Agency Revenue
P &, Plan Agency Expenditure
G 7. Plan Appropriated Transfers IN QUT
s &, Identify Leqislation Meeds
G 9, Operational Dedsion Package
G 10, Agagregate Budget
P 11, Final Mudget
¥ [12_ Submit Budget for Approval
P Strategic Planning

— ¥ . i

Or

Go to the Action Button on the task list in the main pane.
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‘S Identy Federal Granis @ (7] |6a |
<yiFrode Grants detaks (=] i oo =
i My Property Mantenance _Mm_% i = I Ji [ 1@
__@hmhontyNwworbueve gk e} [od B Is
7, Plan Appropristed Trarsfers INOUT [ @ [ B
598, ey Loghlakon eeds jr? 1 i 12
99, Coerabond Decson Padage ] [r] c i
& | T i o8 |
: g [ —
[ |3 s |
e i) : = I
& [2] | ) B -

2. Go to the first division line. (When you change the division line, all relevant departments should

change.)
Scenara | Budget [=] versan | Agency Request gl |t
B Process status
Actors= vewr (B % EIE Hioeed
Planining Lint AF ;‘;{:‘"’“ T |Sub-Status T Current Owner T Location
DUOUU_USOUUUT GBS UD SCIOMFEnD THISt (OB WEWIeW | [PURSIOMED_GID_RI_AGRNGES AN Agenoes
D0000_7% - Clearing and AGA Department Lirder Review. | [PUrchared_Gro_ Al Agences . |All Agences
00000_7209900 - Claaring and ASA Department |Under Review | |PUHShared_Grp_Al_Apencies (Al Agensses
00000 - Mon Budgetary [under Review | |PUMShared_Grp Al Apendes  |Al Agences
90700 - OK Capital Comp & Center Com |under Review PUMShared_Grp_00700
00700_60 - Genersl Operaions Under Review | PUrShared_Grp_00700 |
00700_6000001 - General Cperations [Lnder Review [PUHShared_Grp_00700 |D07DO_6000001 - General Operations
00700_6000002 - General Ops DataProcessing._|Under Review | |PUHShared_Grp_00700 |00 700_E000002 - Gereral Ops Data Processng
00700_7% - Clearing and ¢ |Lncer Review PUHSHared_Grp_00700 |00700_7999999 - Cearing and ASA Department
?ﬂﬁ?ﬁﬁ o and ASA Department  |Linder Review | |pUtHShared_Grp_00700 |DO700_7959954 - Claarng and ASA Department
DO700_90 - Lard Rush Manument Uinder Review | PUHShared_Grp_00700 |00700_S000001 - Land Rush Morument
00700_9000001 - Land Rush Monument Linder Rewview |Putshared_Grm_00700 |00700_5000001 - Land Rush Manument
00700_51 - Chikdrerss Welness Facity Lnder Review [PUMHShared_Grp_00700 |D0700_5200001 - Chidrens Welness Fagilty |
|00:700_9200001 - Chidrens Wellness Faiity |Lnder Review |purshared_orp_00700 |DO700_3200001 - Chidrens Wellness Fadity
%

3. Gotothe Actions button then Change Status.

Actions = | View H o B
Display My Planning Units
T Clear Al Filters
I;"E':, Default Sort
=2
£f Change Status
m Refresh

Ilen L en L en [ en [ oo [ |

l

Hyperion Exercise Guide: Line Item Page 36 of 43
January 2015



OMES - Project Encore
Training Manual

4. Change the status to Promote for the first box then PUHShared_GRP_Your Agency Number for
the second box.

Change Status (%]

Select Action | Promote ﬁxt Cwner PUHShared_Grp_ﬁJI_Agendl{

Enter Annotation

Font -] D¢ HN a Fa F

M [BI1U 895 ===z &5 2R

t =
Help oK Cancel

5. Click the OK button.

H Change Status (]

—— Select Action | Promote IE' Select Mext Owner | PUHShared_Grp_83000 IE'
_“E Enter Annotation -

ﬁ Font Cll 2t 9@¢ [EHaa Fal M ==
BJIU S, g@S§ === &% |Q

Help (0]4 Cancel PLHSH

6. Click the same division/department line. (There are two steps to approving each part.)
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7000 - O Cagibel Coma & Centerd Com [T —— |PuHShared_tm 00700

00700_50 - Gereral Opsrabons ‘Urer Review | |Punshared_Grp_00700

060 7000_BOM00M 1 - General Cperabions Urder feviem | PUHShared_Grp D0 00700_6000001 - Genersl Cperatiors
00700_E000007 - General Ops Data Processing | Under Aeview | [PUmShared_Grp_00700 |D0700_5000002 - General Ops Data Processing
0070079 - Clearing and ASA t Lrder Aevien PUMShared_Gr_00700 00700_799999 - Clearng and ASA Departrent
£0700_7999999 - Department  Under Review | [PUHShared_Grp_00700 |00700_7099999 - Chearing and ASA Department
SR T PR e ]

£0700_500000 1 - Land fush Morment Urder e PUHShared_Grm_0OT0 |00700_9000001 - Lard Rush Morument
00/700_62 « Chidrerss Weelness Faity Unler R | [PUHShared_Grp_00700 00700_920000 1 - Chidrens Wiskness Fackty
0 700_5200001 - Chidrers Welness Facity Linder Review | [Purshared_Gm_00700 |00700_9200001 - Chickens Welness Fackty

7. Click on the Actions button, then Change Status.

E View % I;"i':. E
Display My Planning Units
% Clear all Filters

I?F'n Default Sort

¥

ef Change Status

m Refresh

len lealen [ en [en [ |

l

8. Change the status to Promote for the first box then PUHshared_GRP_AIll_Agencies (this
submits to OMES) for the second.

Change Status E3]

dg
Select Action | Promote elect Mext Owner | PUHShared_Grp_All_Agend

Enter Annotation
D¢ EHbla Mal F

Font |E|
U s sS | EEEEE| PP

|< [+

Pa

Help (04 Cancel

Hyperion Exercise Guide: Line Item Page 38 of 43
January 2015



OMES - Project Encore
Training Manual

“1 Change Status (%]

Select Action | Promote E Select Mext Owner PUHShared_Grp_.ﬁJI_.ﬁ.gendlE'
Enter Annotation

Font |E|
BI/U s g§ |

Hag g0 a Fal F
EEE EE &E® | LR

|*=|>

—

Help QK Cancel

10. The Current Owner Column should say “PUHshared_GRP_AIl_Agencies.” The Location
Column should say “All_Agencies.”

- Approval Statu _::: j.lrhﬁc.ubm Mobes and Attachments
Plarring Linit & T | Aporovel Stabs W | Sub-Slats T Current W | Location
B3000_21 (Linder P | A Agens Al_agencl

11. Repeat each step for each division.
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Hyperion will not allow duplicate names in many chartfields/dimensions. Therefore, when adding a new fee
or decision package, please use your parent-level entity (business unit) with the fee or decision package
name. Once entered, the name will exist in the next year’s request and BWP.

1. Creating a New Fee

e Agency #_Department# Fee Name (ie.02000_1000010_Computer License)
e New Fee Name should NOT have (") or (') characters
e New Fee Name CANNOT be same as an existing fee name

2. Creating a Decision Package/ Operational Decision Package:

e When adding a new decision package, please follow the naming convention below.
xxx00_DP#_Name
e.g. 09000_DP1_ WellnessTobaccoCessation

3. Creating a Decision Package —Collaboration Decisions Package for Owning Agency and
Shared Agency:

e An agency may require a collaborative effort with another agency on a capital project.
When this occurs, ENCORE administration will create the package for the agencies to use
and set security for this need.

e When the package is added, the following convention will be used in the name, where
xxx000 is the owner/primary agency, and yyy00 is the shared/secondary agency.
xxx00_xDIV_yyy00_yDIV_ProjName
e.g. 09000_10_58000_91 NewlSDBIdg

4. Creating a Decision Package — Training package 2.9 — Create Decision Package for New
Project:

e When adding a new decision package for a single agency, please follow the naming
convention below.
xxx00_DIV_ProjName
e.g. 09000_10_NewBudDivOffice
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BR: “Budget Request” - the presentation of your financial assumptions, needs and strategies to support
your strategic plan.

BWP: “Budget Work Program” - the current annual operating budget for an agency.

CORE: the state’s enterprise resource planning software program that contains the payroll, accounting,
personnel and purchasing modules.

ISD: “Information Services Division” - the data processing and telecommunications division of OMES.
Responsibilities include data processing and telecommunications planning for the State.

OMES: “Office of Management and Enterprise Services”

Performance measures: indicators that show progress toward achieving agency goals. Performance
measures consist of several different kinds of measures. These are all explained in more detail in section
seven of the strategic plan instructions and in section five of the budget request instructions.

e Inputs - indicators of service efforts, such as dollar cost of the service during a period or
amounts of non-monetary resources expended (e.g. amount of work time required).

e Outputs - indicators of service accomplishments, such as amount of workload accomplished.

¢ Outcome measures - also an indicator of service accomplishments, such as a numeric indicator
of program results (service quality, effectiveness, or amount or proportion of need being
served).

o Efficiency measures - also known as productivity measures, these are indicators of how service
efforts relate to service accomplishments.

e Performance Measures - significant measures for the agency that indicate anticipated agency
performance during and at the end of the five-year period covered by the strategic plan.

e Recurring costs vs. startup costs: “recurring” costs refer to costs that will be needed on an
ongoing basis - year after year. A “startup” cost refers to one-time costs needed to initiate an
effort. Often items such as equipment, vehicles and weapons are startup costs. It can also
include “seed” money used to initiate a program intended to become self-supporting at a later
date.
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As a number of the names for dimensions/chartfields have changed in Hyperion, please use the
list below to ensure clarity.

Account: PeopleSoft GL Accounts and additional "Budget Formulation" specific accounts in use
for budgeting and planning.

Entity: Agency - This is an agency hierarchy. It represents data sitting in DEPT ID , rolling up to
DIVISIONS, which in turn roll up to BUs.

Period: Regular dimension with BegBalance, quarters, and months rolling up to quarters.
Scenario: Category of data in the application like Actuals, budget and variance.

Version: Contains members to provide flexible and iterative planning cycles within a scenario,
providing snapshots of data during each phase of budgeting process.

Year: Fiscal years; 2 previous years, 1 current year, 1 budget year + 10 future years
Class Fund: Funding sources by BUs available or used during the budget formulation process.

Project: Individual projects are represented; includes existing operating projects and
new/proposed projects required for capital budgeting.

Request: This dimension is basically part of public sector planning and budgeting package. This
helps in raising requests for projects.

Programs: Statewide programs are interagency programs (Cross Agency programs), and can
accommodate interagency programs to facilitate agency’s internal level of detail budgeting.

Fund Type: This is an attribute dimension, which will help to classify Class Fund. This dimension
is tagged to Class Fund dimension.

CFDA: Catalog of Federal Domestic Assistance.

Operating Unit: (OPR) Operating Units by product to facilitate Agency'’s internal level of detail
budgeting and Agency Sub Ledger budgeting.

Decision Packages organize an agency’s additional funding requests by key objectives,
programs, or projects.

e An agency may have multiple decision packages. Each package would have related
requests.

e Each budget request within a decision package will be prioritized by the agency.

e An agency needing supplemental funding for the current year will create a priority 1
decision package requesting the supplemental funding.

e This correlates to the Operational Funding Request portion of the Budget Request System.
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Misaligned Menus in Workspace

Misaligned menus can negatively impact the ability to navigate through the menus and menu
items in Hyperion

1. Open up Internet Explorer. Once open, navigate to Internet Options by clicking the Tools menu.

br{ .|| 2 https://encore.ok.gov/

File Edit View Favorites Tools Help
x (& snagit B &

= Yahoo [l Suggested Sites « Web Slice Gallery «

2. Click the Tools menu. Click the Internet options menu or Press [O].

3. Click the Security tab.

4. Click the Custom level... button.

5. Navigate to "Allow script initiated windows without size or position constraints" option.

6. Press the left mouse button over the scrollbar and drag the mouse to the desired location.
7. Scroll down to the "Allow script initiated windows without size or position constraints" option.
8. Click the Enable "Allow script initiated windows without size or position constraints" option.
9. Click the Enable option.

10. Click the OK button.

11. Warning box displays reading "Are you sure you want to change the settings for this zone?
12. Click the Yes button.

13. Navigate to the OK button on the Internet Options page.

14. Click the OK button.

15. Launch Workspace.

16. Click the Launch Application... button.

17. Click the Maximize/Restore button.
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