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How to Set Up 

Sametime in Lotus 

Notes 
Lotus Notes 6.5 

 
Double Left-click the “Lotus Notes 6.5” icon on your 

desktop 

 

 

 

 

 

 

 

 

Enter your Password in the “Enter your password” text box 

 

Left-click “OK”
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Select “File” 

Select “Preferences” 

Left-click “Location Preferences” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Left-click the “Servers” tab 
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Enter “OsfApps3/OSF/US” 

in the “IBM Lotus Instant 

Messaging server:” 

 

 

Left-click “Save & Close” 

 

 

 

 

 

 

 

 

 

 

 

 

 


