How To Add a
Signature To Lotus
Notes

Lotus Notes 6.5

From you Lotus Notes Inbox, Left-click “Tools”
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Left-click “Signature” tab
Enter your Information in the Signature box
Left-click “OK”
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Your signature can be a piece of text, an image or an HTRL file

¥ iwtomatically append a signature to the bottom of my outgoing mail messages:

Use:  Text ™ HThAL or Image File
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Signature:

on Anderson
Help Desk Analyst
Cklahoma Office of State Finance
Jondnderson{@osf.ok goy
405-521-2456

F
VTR S S g A Y Ty r—————— W T T e R e

@Jan Anderzon - [nbow % [ |;'|_ Camputer Service F Left-click “New Memo

Mew Mermo ] [ Reply ']
FE0n
|~ o
i e i i, R
; Verify the Signature is inserted in
Jﬂn AndErSﬂnIDEF’UE E you e_mail message

041172007 08:57 Ak

Jon Anderson

Help Desk Analyst

Qklahoma Office of State Finance
Jon Anderson{2osfok gov
405-521-2 45k
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