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How to Add a 
Contact or a Contact 

List in Lotus Notes 
SameTime 

Lotus Notes 6.5 
 

 
Left-click “I Am Active” 
 
Left-click “Show/Hide Instant Contact 
List” 
 
 
 

    Left-click the Yellow Man Icon 
 
 
 

 
Left-click the Blue Man Icon 
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Select the contact or group 
you wish to add 
 
Left-click “OK” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Left-click “Add” 
 
 
 
 
 
 
 
 
  


