Finalizing Vouchers
The finalize function on the Invoice Information page of the Voucher component allows final liquidation of encumbrances on the sourced PO. In version 8.4, there are no date restrictions on when vouchers can be finalized. The system allows vouchers created in prior accounting periods or fiscal years to be finalized and budget checked.
In version 8.9, only vouchers with an accounting date in an open accounts payable period will budget check. Accounts payable periods are open in the current month and one month prior, except for July when only the month of July is open. This affects the finalize function on the voucher and will require that agencies prepare for and modify necessary business practices to accommodate this change. 
To prepare for the change, determine the encumbrances where the last payment has been made to the vendor and finalize the last voucher distribution line linked to the encumbrance by Nov. 8. This should be encumbrances for budgets that have not expired only. The Outstanding Orders report provides a list of the encumbrances. Conversely, if an encumbrance was previously liquidated with the voucher final function and the last payment to the vendor has not been made, unfinalize the voucher distribution line by Nov. 8.
The final function on the Invoice Information page is widely used to reset the budget checking flag on the voucher from Checked to Not Checked. Many PO vouchers have reduced the available budget rather than liquidated the encumbrance and resetting the budget check flag allows the voucher to liquidate the encumbrance after the PO has been corrected. The Vouchers Process against PO report identifies vouchers that have reduced the budget directly. (Refer to the instruction to run the report issued June 14, 2007, on the CORE Web site, http://www.ok.gov/OSF/CORE/Financials/Financial_News.html.) Identify encumbrances that can be liquidated by re-budget checking vouchers and correct them by Nov. 8. This should be encumbrances for budgets that have not expired only. If a PO has a budget that has not expired but does not have sufficient funds to re-budget check the voucher, funds can be added to POs with a 08 bud ref only.
Additionally, there are vouchers with the budget checking error Ref Doc Balance is Zero. This error in 8.4 signifies that when the voucher went through budget checking again, one or more PO distribution lines linked to the voucher lines have already been finalized on the same or another voucher. The Voucher Budget Checking Error report will identify these errors. Correcting this error(s) requires identifying the previously finalized voucher line and unfinalizing it so that only the last voucher linked to the PO distribution line is finalized or vouchers can be finalized in order.
Example – 

· Voucher A is paid against PO distribution lines 1 and 2. 
· Voucher B is paid against distribution lines 2 and 3. 
· Voucher B finals the voucher line linked to PO distribution line 2. 
· Subsequently, Voucher A finals the voucher line linked to PO distribution line 1. Voucher A will budget checking with the error Ref Doc Balance is Zero because all the voucher distribution lines were re-budget checked, including the line paid against PO distribution line 2, and Voucher B already zeroed PO distribution line 2. 

· Voucher B will need to be unfinalized and re-budget checked so Voucher A can finalize PO distribution line 1. Voucher B will need to refinalize PO distribution line 2 and re-budget checked. 
Contact the Help Desk if necessary to correct these errors by Nov. 1.
Once 8.9 is implemented, it will be imperative that the Outstanding Orders report is run and monitored daily. The system is designed so that vouchers are finalized when the last payment is made against the encumbrance; however, because two accounts payable periods are open except for the month of July, vouchers with an accounting date in a prior month can be finalized during the current fiscal year. 
Alternative solutions are being researched to liquidate encumbrances that may not have been vouchered against or the last voucher was not liquidated within the time period allowed. Once a method has been defined, a notification will be issued.

