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1. T F D 1. An Increase in the value of property is known as an appraisal. 1. T F D

2. T F D 2. A Realtor is a male real estate associate and a Realtist is a female real estate associate.2. T F D

3. T F D 3. Most families spend about 20 to 25 percent of their earnings on housing. 3. T F D

4. T F D 4. A landlord may also be known as a lessor. 4. T F D

5. T F D 5. To be legal, an agreement to rent an apartment must be in writing. 5. T F D

6. T F D 6. A rough measure for the annual cost of maintenance and repair of a house 6. T F D
is 1% of its value.

7. T F D 7. Well over 1,000,000 new households are established in this country each year. 7. T F D

8. T F D 8. If you sublease an apartment, you become the landlord to the person who subleases. 8. T F D

9. T F D 9. The landlord has a legal right to enter a rented apartment to inspect his property. 9. T F D

10. T F D 10. Among other things, a landlord of an apartment must provide adequate, 10. T F D
clean, receptacles for garbage and rubbish.

11. T F D 11. If you break a lease, the landlord can just relax, do nothing, and continue 11. T F D
to collect the rent from you for the life of the lease.

12. T F D 12. A landlord can evict a tenant who has not been paying his rent by warning the 12. T F D
person three times in writing, then putting his possessions out in the street.

13. T F D 13. A townhouse usually is a two story dwelling. 13. T F D

14. T F D 14. If you wish to report a suspected case of discrimination in housing, 14. T F D
you make the report to the State Bureau of Investigation.

15. T F D 15. Apartments advertised as unfurnished generally are equipped with a stove 15. T F D
and refrigerator.

16. T F D 16. A person may conduct industrial and manufacturing activities in an area 16. T F D
of a community which has a “C” zoning restriction.

17. T F D 17. When something is placed in escrow, it is said to have been placed in the 17. T F D
hands of a third party.

18. T F D 18. Because it is usually a fairly large amount of money, a down payment on a 18. T F D
house is often referred to as a balloon payment.

19. T F D 19. A tenant can be evicted about seven days after a landlord files the 19. T F D
necessary forms with the local Real Estate Board.

20. T F D 20. If you fall over 30 days behind in your rent on a house or apartment, the 20. T F D
landlord may legally cut off lights, water, and gas.

21. T F D 21. The primary function of a real estate broker is to lend money to people to 21. T F D
buy real estate.

22. T F D 22. It is illegal in this state for a person to sell his own house without going 22. T F D
through a real estate company.

23. T F D 23. People who own their own house sell it and move on the average of once 23. T F D
every 12 to 15 years.

24. T F D 24. If the tenant and landlord agree, the terms in a lease may be crossed out and changed. 24. T F D

25. T F D 25. When one borrows on a fully amortized home loan, each monthly 25. T F D
payment is for a slightly smaller amount of money.

POSTTEST PRETEST

You will take this test twice; once at the start of the unit and once at the end. When you take the test the first time, put your
answers in the right-hand column. It is marked PRETEST. You will probably miss a lot of questions on the PRETEST. Don’t let
this bother you. You will do much better the second time you take the test. This is the whole idea of the PRETEST/POSTTEST.
It makes it possible for you to see how much you have learned from a unit.

DIRECTIONS: Read each statement. If a statement is true, put a circle around the “T”.
If it is false, put a circle around the “F”. If you do not know whether it is true or false,
put a circle around the “D” to indicate that you do not know.
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PRETEST/POSTTEST Name:

26. T F D 26. Most home loan payments include an amount for taxes and insurance. 26. T F D

27. T F D 27. Generally, newspaper advertisements listing houses for sale give so little 27. T F D
information that they are almost worthless.

28. T F D 28. It is critically important that a person have the deed to his property 28. T F D
recorded in the county registry as soon as possible.

29. T F D 29. A home owner may purchase title insurance on his property. 29. T F D

30. T F D 30. Prefabricated houses are no longer available on the market. 30. T F D

31. T F D 31. Condominium tenants own full title to their living unit and joint 31. T F D
ownership in the common grounds of the condominium.

32. T F D 32. Mobile homes are much less attractive to people today than they were 32. T F D
10 to 15 years ago.

33. T F D 33. When a house is sold through a real estate company, the buyer of the house 33. T F D
usually pays the commission.

34. T F D 34. The amount of money that a person borrows from a lending company is 34. T F D
referred to as the principal.

35. T F D 35. Since a real estate sales associate represents the seller of a house, he is 35. T F D
under no obligation of any kind to the prospective buyer.

36. T F D 36. Real estate salesmen work for and represent real estate brokers. 36. T F D

37. T F D 37. Houses have depreciated in value over the past 20 years. 37. T F D

38. T F D 38. The main function of the Oklahoma Real Estate Commission is to 38. T F D
educate consumers on renting and buying real estate.

39. T F D 39. An automobile is personal property. 39. T F D

40. T F D 40. Well over 400,000 mobile homes have been manufactured and sold each 40. T F D
year for the past several years.

41. T F D 41. A person who works for the benefit of another in a business transaction is 41. T F D
referred to as a single party broker.

42. T F D 42. If your house is for sale and is listed in the local Multiple Listing Service 42. T F D
you will be charged a substantial fee.

43. T F D 43. A grove of shade trees is defined as real property. 43. T F D

44. T F D 44. Because property leases are all standardized legal forms there is no 44. T F D
particular need for a prospective tenant to read them with any great care.

45. T F D 45. State law requires a licensed real estate sales associate be associated with 45. T F D
a licensed real estate broker.

46. T F D 46. Getting a loan at 13% interest rather than 131⁄2% on a 30 year, $40,000 46. T F D
loan can save you about $31.20 per month.

47. T F D 47. A triplex is three small houses which are set close together but are not connected. 47. T F D

48. T F D 48. If a tenant adds fixtures and other permanent improvements to an apartment 48. T F D
or house he may not remove them when he vacates the property.

49. T F D 49. It is required by law that all floors, stairways, and railings in rental 49. T F D
property be in good repair.

50. T F D 50. An apartment tenant is required by law to keep his rental unit safe and sanitary. 50. T F D

SCORE: You score two points for each statement that you answer correctly.

POSTTEST Score ________ PRETEST Score ________ Increase or Decrease ________

PRETEST POSTTEST

STOP!
READ On this side of the PRETEST/POSTTEST page you are to put your

marks for the Pretest in this column.
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In most newspapers each day ads such as
this one appear. 

This apartment might be just what some young per-
son is looking for. Or, maybe it is too small, or too
expensive, or maybe the person doesn’t want to live in
the Northridge area. But, chances are that this apart-
ment will meet the needs of someone.

We all need housing. We need shelter. You may be
staying at home with your parents now. However,
sometime after you finish school you will probably set
up your own home. Because renting or owning prop-
erty will take a large part of your budget, you should
know about renting, buying and selling REAL ESTATE.
Real estate is land and anything attached to its surface.
It is the air above the land and the minerals below its
surface. Houses and apartments are examples of real
estate.

Real estate is also called REAL PROPERTY. PERSONAL
PROPERTY is property which is not attached to the
land. An automobile is personal property. Furniture,
books, clothing, and similar objects are personal prop-
erty. When a tree is growing it is real property because
it is attached to the land. When it is cut down it
becomes personal property. The lumber that is made
from the tree is personal property. If the lumber is
used to build furniture, it remains personal property.
However if the lumber is used to build a house, it
again becomes real property because it is attached to
the land.

When you reach the point where you are consider-
ing renting or buying real estate, you need to know
your rights. You also need to know your obligations.
You need to be familiar with some of the terms that
are used in real estate dealings. You need to know
about the companies and laws that can be helpful to
you as you deal in real estate.

During your adult life you can expect to spend
about 25% of all your earnings for housing. This may
be in the form of rent or it may be payments on a
home you are buying. Since such a large part of your
budget will be spent on housing, you want to
be sure that you are getting the best
buy for your money. You
need to know what you
are signing as you sign
a lease for an apart-
ment or a contract to
purchase house. In
short, the more
you know about
real estate deal-
ings the better
off you will be
when the day
comes for you to
rent or buy real
estate.

FOR RENT: Bright, cheery one bedroom, 
furnished apt. Northridge area. Two blks to
shops five to freeway entrance. Redecorated.
Parking space $300/mo. 555-9871.

INTRODUCTION

TO THE 
STUDENT

Introduction 5
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There is a lot of information available about renting,
buying and selling real estate. In fact, several hundred
books have been written on the topic. This booklet
will give you a great deal of information that you will
need when you become a renter or homeowner. For
example, you may wonder what your rights are when
you rent an apartment. What are the legal responsibili-
ties of an apartment landlord? What should you do
when you are asked to sign a lease? What about fixing
up an older house rather than selling it and buying a
new one? How much does it cost to maintain a
house? What do you have to go through to buy a
house? How do you sell a house?

On the average, people in this country who are
renters move once each year. Homeowners move on
the average of once every five years. You are part of
this population that is on the move.

You will probably live in a number of apartments
and houses during your life. Each time you make a
housing move you will draw upon the information that
you will gain from this booklet. Among other things,
you will learn: 

1. The benefits and problems of home ownership.
2. How to use a real estate associate’s help when

you buy or sell property.
3. About the documents used in real estate—leases,

contracts, deeds.
4. The types of housing available, mobile homes,

houses, apartments, condominiums and so forth.
5. How to find what housing is available.
6. How to check out a property before you buy.
7. How to rent an apartment.

8. About subleasing an apartment.
9. Your responsibilities as a tenant.

10. Your landlord’s responsibilities.
11. The cost of buying compared to the  cost of 

renting.
12. The process of buying a house; the down 

payment, the loan, closing costs, making 
payments.

13. Information about remodeling a house.
14. The process of selling a house; evaluating its

worth, advertising, showing the property, con-
cluding the sale, documents, commissions,
and so on.

15. Real estate as an investment and much more! 

There is a lot to learn. Every bit of the information
in this booklet is intended to make you a better
informed consumer. It will help you to save money
and to avoid disappointment when you rent, buy, or
sell real property. 

Read each section carefully. Do each of the exercis-
es in the booklet. Check your answers. Check with
your teacher if you have special problems you want
help with.

One of the biggest items in your budget will be
housing. The largest single business deal that most
people get involved in is when they purchase a house.
To give yourself the assurance that you are making a
good decision when you rent or buy housing, you
need information. Much of the information you need
is in this booklet.



◆ WHY RENT?
There are many reasons people rent an apartment 

or house rather than buy property in which to live.
Purchase of a house takes a down payment.
Sometimes it is necessary to rent until the money for a
down payment can be saved. Some people, particular-
ly when they are young, are on the move a great deal.
Even if they had enough money to buy a house it
might be that home ownership would tie them down
too much. Renting makes it possible for them, upon a
very short notice, to pack and move.

Some people do not want to spend their time doing
yard work or home maintenance, so they live in an
apartment. Apartment living provides easy-care, low
maintenance housing. Many people want the security,
ease, and freedom that apartments provide. 

When moving into a new area, a family may decide
to rent an apartment or house until they become
familiar with the region. After a few months they may
feel that they know the particular neighborhood in
which they want to live. They then begin looking at
houses that are for sale. Their apartment continues to
serve as temporary housing until they find and buy the
house they want.

It is true that renting property does give you “noth-
ing but a stack of rent receipts.” But, this may be the
wisest thing for some people at times. Owning a
house does give a person EQUITY in the property.
Equity is an ownership interest. Also, certain home
owner expenses can be written off against a person’s
income tax. Yet a rented apartment gives a person
more free time, reduced maintenance problems, and
more freedom to move when they want to.

For many young people, their first “home” after
leaving their parents is an apartment. When you rent

an apartment you are the TENANT. As a tenant you
will have possession and control over the property.
The person you rent from is the LANDLORD. The
landlord may be known as the LESSOR and the tenant
as the LESSEE.

◆ FINDING THE 
RIGHT APARTMENT

You begin to search for your
first apartment! This will be an
exciting adventure, to be sure.

It is important that you find the right place, at the right
price, in the right location.

There are three primary sources of information that
will help you locate an apartment. 

1. Family and Friends
2. Real Estate Companies
3. Newspaper Ads 
You may be able to get suggestions about an avail-

able apartment from your friends or members of your
family. You can check the yellow pages of your tele-
phone directory and then contact a real estate agency
that lists rental property as one of its services.
However, the major source of help will be the classi-
fied ads section of your local newspaper. Get a copy
and read through the APARTMENTS FOR RENT list-
ings. Some papers even have the listing broken up into
different areas of town. This is a great help to someone
shopping for an apartment.

◆ THE PRICE MUST BE RIGHT
How much can you afford for an apartment? This

will vary a great deal depending upon whether there
are one or two incomes coming into the apartment,
the rate of pay you get, and the stability of your job.

CHAPTER ONE

RENTAL 
PROPERTY

Rental Property 7



There is no sure rule on the maximum you should pay
for rent. But you do need to be careful. If you keep a
budget of your expenses it should show you very
quickly whether you can afford a particular amount of
monthly rent or not.

Some people do spend a fairly large amount of their
income for rent. This may be justified if they are will-
ing to reduce other expenses. For some people, having
a very nice place to live is very important. For others,
modest housing is all that they need or want. Each
person must make his or her own decision about the
amount that should be spent for rent.

◆ FURNISHED OR UNFURNISHED?
A furnished apartment will cost a bit more than an

unfurnished apartment. You may decide to take an
unfurnished apartment and to furnish it very sparsely
at first. Then, as you earn money, you will plan to add
more furniture. Generally, you will find that apart-
ments listed as unfurnished will be equipped with a
stove and refrigerator. If you do buy furniture you must
remember that when you move you will have to plan
on the expense and work of moving any furniture that
you have.

◆ LOCATION AND NEIGHBORHOOD
As you search for an apartment you need to consider

how far you are willing to travel to do your shopping.
The distance to your work must also be considered. A
long commute will cost you both time and money.

Public transportation will be important to a person

who does not own and operate a car. You will often
see ads for apartments which state “one blk to pub
transp” or some similar statement. The nearness to
freeway entrances is also an important point to consid-
er if you drive. Check apartment locations carefully to
assure yourself of access to good transportation.

◆ THE KIND OF PERSON YOU ARE
What kind of person are you? Are you a bit afraid of

the world and some of the people in it? If so, you may
want to rent only in an apartment building that pro-
vides security for its tenants. Locked front doors,
announcing systems and locked garages are features
that some apartment buildings advertise.

Do you plan to entertain guests frequently? Do you like
to have your sound equipment turned up loud? Do you
like to be around other young people? If so, you would
be wise to rent in an apartment building where “your
kind of people” live. Such a person renting in a building
that has mostly older tenants will not be happy—and

Harold and Julia Trimbel are a young couple
who are just moving into town. They will be

moving back to their previous location in 24
months, after Harold completes a junior college
program. Right now they are living in a motel and
hunting desperately for an apartment. Their
income totals $1,375 per month. They have
looked at dozens of apartments and are undecid-
ed between two which are just about perfect for
their needs.

One apartment is furnished and rents for $300
per month. Except for water, utilities are not fur-
nished. They expect gas and electricity costs to
average about $90 per month.

The other apartment is only partly furnished and
rents for $265 per month. Except for electricity,
utilities are furnished. They expect the electricity
would average $55 per month. The feel that they
could secure the furniture they would need for
about $1,200. 

Which apartment would you recommend they
rent? Would you suggest they forget both of these
apartments and find something less expensive?

WHICH ONE?1CASE # 
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probably the other tenants will not be happy with their
new neighbor—the sound equipment and the parties!

◆ THE APARTMENT ITSELF
Check the apartment carefully before you rent it.

Determine whether there is enough space. Are the
rooms large enough? Are they bright and cheery? Is
the stove, refrigerator, and any other furniture sound,
clean, and in good repair? Check to see if there are
any signs of rodents or insects. If you find any in a
vacant apartment you can be sure you will have these
little visitors when you move in. Make sure there is
enough closet space. Check to see if there is a storage
locker (often in the garage or carport) where you can
store bulky items such as suitcases. Ask the landlord
about the heating and cooling system. Ask about the
availability of plenty of hot water. Ask about other ten-
ants. Are they quiet, neighborly, and respectable?
While it is true that you can move to another apart-
ment if you are not satisfied, a little time and a lot of
questions may save you the bother and inconvenience
of finding another place to live.

◆ THE RENTAL AGREEMENT
Once you find the right apartment you and the

landlord will come to some sort of agreement. There
are three types of agreements.

1. Oral Rental Agreement
2. Written Rental Agreement
3. Lease
The oral rental agreement is based upon a confer-

ence between the landlord and tenant and is unwrit-
ten. The landlord explains the terms and the amount
of rent. The tenant agrees to the terms and agrees to
pay the rent. Nothing is written.

The written rental agreement is a rental contract
which lists the terms and the amount of rent. You, as
tenant, will sign a copy for the landlord. He will sign

a copy and give it to you. There is less chance of mis-
understanding with a written rental agreement. It lists
the rules and terms; whether you can have a pet or
not, when the rent is due, the type of maintenance
which the landlord is responsible for, and how the
tenant must care for the property. The oral rental
agreement is just as legal as the written rental agree-
ment. With the written agreement, however, there is
no chance of misunderstanding since all terms are in
writing.

A lease is a written rental agreement for a period of
time. During its life no changes in the agreement may
be made. For this reason it is very different from a
written rental agreement. With the written rental
agreement the landlord can raise the rent upon giving
you notice. Also, you have the freedom to vacate
(leave) the property upon giving the landlord notice.
Usually the notice required on either an oral or writ-
ten agreement is the amount of time between pay-
ments. If you pay the rent once a month then you
must give a one month notice if you plan to give up
your rental property.

When you and the landlord sign a lease you are
both bound by all of its terms for the length of the
lease. Frequently leases are for one year. Unless the

Teresa Bautista was about to go apartment 
hunting! Having just finished high school with

top grades in her office education courses, she got
a good beginning job with a good company. Even
though the job was in her home town, she wanted
to start her own life—and an apartment seemed
like a great way to start!

Teresa did not have a car as yet so she had to
depend upon public transportation. Her parents
insisted that she find an apartment that would be
a safe place to live.

She was an organized person. Before she began
her search for an apartment, she wanted to write
out a list of things to check when she looked at an
apartment; The rent, closet space, distance to the
bus stop, etc. On a separate sheet of paper write
the rest of the items that you feel Teresa should
check as she begins her search for an apartment.

TERESA’S CHECKLIST2CASE # 
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landlord has cause and goes through legal proceed-
ings, he cannot move you out. You, in turn, must pay
the rent for one year. Since leases and written rental
agreements are prepared by the landlord, you can
assume that they provide for his protection. You must
read such written agreements very carefully!

You must know what
you are signing.
Sometimes leases contain
a long list of terms in very
fine print. Be sure to read
every item. If you do not

understand something, ask the landlord to explain it to
you. You may want to have a lawyer or real estate
licensee help you in understanding the lease terms.
Landlords deal with all kinds of people, good ones
and bad, and there may be some lease terms that you
will not want to agree to. Do not sign a lease until you
understand it clearly!

◆ CHANGES IN THE DOCUMENTS
If there are terms in either a lease or a written rental

agreement that you do not wish to sign, they can be
changed. If you and the landlord agree to the changes,
you simply mark out the terms or words that are caus-
ing the problem and write in the new terms and initial
such changes.

Both you and the landlord should write your initials
where the changes were made on the forms. File your
copy of the lease with your other important papers.
You may want to refer to it at a later time.

◆ DEPOSITS AND FEES
When you rent or lease an apartment you may be

asked to pay certain fees before you move in. These
fees are for the protection of the landlord. You need to
know what they are and how to deal with them. There
are four common types of fees.

1. The last month’s rent
2. Cleaning deposit
3. Cleaning fee
4. Security deposit

1. The Last Month’s Rent 
You are usually required to pay each month’s rent in

advance. You may, upon moving in also have to pay
the “last month’s rent.” Thus, you will pay two months’
rent to start—the first month’s and the last month’s.
Having the last month’s rent paid in advance assures
the landlord that you cannot skip out without paying.

2. Cleaning Deposit
The cleaning deposit may be from $30 to $200 or

more and it will be used by the landlord to pay for
any cleaning of the property, should you leave it in
dirty condition. Any amount not used should be
returned to you.

3. Cleaning Fee
A cleaning fee is refundable provided you maintain

the apartment and leave it in the same condition it
was when you first rented it.

4. Security Deposit
A security deposit may be for any amount of money.

The landlord will use it to cover any damage to the
property, any cleaning that is necessary, and any rent
that is due when you move out.

You should discuss such fees
and deposits with
the landlord before
you agree to rent. Be
sure that you under-
stand how and when
deposits are to be
returned to you.

Since you will be
expected to leave the
apartment you rent
clean and in good repair,
you should go through
each room before you finally agree to rent. Make
notes of any damages that already exist.

RESIDENT agrees he will not bring upon, keep,
maintain or permit to be kept or maintained in,
on or about the premises any dog, cat, bird,
reptile or pet of any kind.

Read and 
Understand 
Before You Sign!
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Get the landlord to acknowledge these damages.
Have him sign his name to the list you have made.
Otherwise you may find that you are charged for dam-
ages that a previous tenant caused.

◆ SECURITY DEPOSIT
The term SECURITY DEPOSIT is

sometimes used interchangeably
with DAMAGE DEPOSIT; however,
some additional complications
may appear under a security
deposit. For example, you may
be required to rent the dwelling unit for a specified
period of time before the deposit will be refunded.
Read your lease carefully to see if it contains any pro-
visions, reservations or conditions affecting refunds of
deposits.

The main features of the Oklahoma Residential
Landlord and Tenant Act governing security deposits 
provide:

“Security deposits: a landlord must keep security
deposits in an escrow account in a federally insured

financial institution (in the State of Oklahoma).
Misappropriation is a crime punishable by jail sen-
tence and fine.

“The tenant must make a written demand for return
of the deposit within six months after termination of
the tenancy; if no demand is made, the deposit

‘reverts’ to the landlord in consid-
eration of maintaining the
accounts.”

If the landlord proposes to
apply part of the deposit to accrued

rent or damages due to non-compliance
with the rental agreement, the landlord

must itemize the deduction in a written state-
ment delivered by certified mail or in person to the
tenant. No time limit for submitting the itemized state-
ment to the tenant is given; However, the balance,
without interest, is to be paid to the tenant within thir-
ty days after the termination of the tenancy, delivery of
possession, and written demand by the tenant. Note
that there is no provision in the act for payment of
interest on escrow accounts.

Billie White’s older brother, Marshall, had been married and gone from home for about 10 years. While 
on a vacation trip back home, Marshall mentioned that he was about to purchase a duplex in the 

community where he lived. When he was a boy at home, he lived in apartments and he had been doing 
the same since he got married and left home. He was tired of rent receipts and hassles with some of the
landlords and other tenants. He had the down payment money in the bank now and the deal was about
closed on the duplex. Naturally, everyone was glad to hear the good news.

One evening while Billie and his brother were sitting and talking in the kitchen, the topic of rent agree-
ments came up. Marshall had decided that he would have a written rental agreement for use with the rental
part of his duplex. He and Billie had to laugh as they thought that now the shoe was on the other foot. They
would write out the terms which would be included in the agreement. They wanted to include everything
which Marshall would need to protect his investment and his property. If you had been there, what terms
would you have suggested they include? List the items on a separate sheet of paper.

FROM THE LANDLORD’S POINT OF VIEW3CASE # 
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◆ READING THE APARTMENT-FOR-
RENT ADS

In this project you will be working with apartment
ads from the newspaper. There is a knack to reading
such ads. Maybe you already know how. If so, this
project will be easy for you.

You will find there are a lot of very strange abbrevi-
ations, for example w/w or W/W means wall to wall.
AEK means all electric kitchen. What do you suppose
bdrm, frplc, lndry, and util means? If you think they
mean bedroom, fireplace, laundry and utilities, you
are right.

Most ad abbreviations are fairly easy to understand.
“Near bus rt 15” means “Near bus route #15.” If you
translate ad number 14 below, it would go something
like this: “Small apartment. Furnished. We prefer

retired person to rent it. Tenant may do light cooking.
The rent is $185 per month and it includes utilities.
References are required. The apartment is located near
transportation.” Abbreviations just get all said in a bit
less space.

You will refer to the apartment ads below as you do
PROJECT #1.
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PROJECT #1
The want ads on the opposite page are listed by areas. If you look at the little map of the city, you can find

area “A”, “B”, “C”, and “D”, and so on. Such maps are a great help when you are looking for an apartment. If
you want an apartment in area “B”, you can just look through the apartments listed under that heading. You do
not have to read every ad in the newspaper to find ones located in the area where you want to live.

Each ad has been given a number in this project. The numbers will help you locate and refer to ads very easily.
Read each of the questions and assignments in this project. Using the want ads, answer each in the space pro-

vided. There is a great deal of information available to you in the want ad section. This project will give you
experience in using this information.

1. Would the average person just out of high school
be interested in renting an apartment in
“PARKRIDGE”? (See ad #16) 

Yes____  No____  Why or why not? _____________

____________________________________________

____________________________________________

2. You work at the Baxter plant located on the eastern
edge of area “A”. You are looking for an apartment
near the plant. List the number of each ad that
mentions that the apartment is near the plant.

____________________________________________

3. Your best friend works in an office in the Metro
Building Building in area “C”. Which ad tells you
that the apartment for rent is located near that 
particular building?

____________________________________________

4. Your cousin from out of town will arrive tomorrow.
She has asked you to help her locate a single room
to rent. You think she will like area “B” so you
review the ads in that section of the newspaper.
What ad would you answer?

____________________________________________

5. What is the amount of monthly rent for the first
three bedroom apartment which is listed in the
area “A” column?

____________________________________________

6. Using the information in the ads, which ad lists the
least expensive one bedroom apartment in area “C”?

____________________________________________

7. You are looking for a nice one bedroom apartment
in area “A”. You want it to have a fireplace and you
can spend about $200 per month. Which ad lists
an apartment that seems to meet your needs?

____________________________________________

8. Which ad in area “B” indicates that the apartment
is located on or near bus route #22?

____________________________________________

9. Read ad #33 and ad #39. Assume that you will use
about $36 worth of electricity and $40 worth of
gas per month. In one apartment, gas is furnished.
On a sheet of scratch paper, figure how much your
housing would cost in 12 months for the apartment
inn ad #33 and #39. Put the total annual cost in
the blanks.

Apt. #33  $__________ Apt. #33  $ ____________

10. Look at each of the ads listed in Area”B”. Jot down
the number of each ad that either states or hints
that they will rent only to adults.

____________________________________________

11. Which ad in area “A” indicated that the 
apartments are located in security buildings?

____________________________________________

12. You want to live in area “C”. You also want to have
a pool and be located where there are good con-
nections to transportation. You have three children
and will need a 3 bedroom apartment. Which ad
in area “C” sounds like it most nearly fits your
needs?

____________________________________________



◆ YOUR RESPONSIBILITIES
AND THE LANDLORD’S

Your responsibility as a tenant is to pay the rent
each time that it is due. Also, you must abide by any
rules or terms of the rental or lease agreement. Among
such rules you may find that you are to park your car
only in one authorized space, that you are not to
make noise loud enough to disturb your neighbors,
and that you must keep your property clean and clear
of litter, and so on. Finally, you must leave the proper-
ty in the same condition in which you found it, except
for reasonable wear and tear.

You must keep the rental property safe and sanitary.
You must dispose of your garbage and trash by placing
it in containers provided by the landlord. If you break
anything, you must fix or replace it. Thus, if a guest of
yours slams a door and breaks the hinge, you are
responsible for the repair.

You are not responsible for improving the property.
If the kitchen sink is badly chipped and stained when
you move in, it is not expected or required that you
replace it. It would be wise in a case such as this to
have the landlord agree to replace the ugly sink within
a reasonable time before you agree to rent the proper-
ty. You will never be in a stronger bargaining position
than just before you lease or rent property.

◆ MAKING IMPROVEMENTS
When you consider making any kind of change in

rented property that would affect the interest of the
landlord, you must secure his permission. For exam-
ple, you might want to put a small, permanent parti-
tion in a room. Since this addition might affect the
ability of the landlord to rent the apartment to other
parties, you would need his approval before you start-
ed work. Mounting wood paneling on the walls of a
room might have the same effect. You would need the
landlord’s approval before you make such a change.

◆ PERMANENT FIXTURES
If you add or replace fixtures in property which you

rent, they generally are considered to be a part of the
property. You cannot remove them when you leave. As
an example, you might put in a new light fixture in the
kitchen. The fixture would be a part of the property. You
could not take it down and take it with you when you
move from the apartment. The room partition and wood
paneling would also be considered permanent fixtures.
Once they are installed they become a part of the property.

◆ INSPECTION
A landlord has the right to inspect the property

which you rent from him. It is reasonable, however,
for such inspection, to be done at a time when it is
convenient to you. You would not want to have the
landlord conducing his inspection at midnight or
when you were busy preparing for guests.

◆ IS IT LIVABLE?
Oklahoma real estate law implies
that rental housing is livable. This

means that it must be fit to live in.
Your landlord has a responsi-

bility to have an apartment
livable when you move
in and to keep it livable.

There are a number of conditions that must exist for
a place to be livable.
1. It must have a waterproof roof.
2. It must have adequate plumbing which is in good

working order.
3. Hot and cold running water must be available.
4. There must be an adequate heating system in good

working order.
5. The electrical lighting and wiring must be in good

working order.
6. The building and grounds must be kept clean,

sanitary, and free from debris, rubbish, garbage and
rodents.

7. There must be adequate clean receptacles for
garbage and rubbish.

8. All floors, stairways, and railings must be in good
repair.

If a problem develops making the property unliv-
able, a tenant should advise the landlord. Usually all
it takes is a quick phone call. Advise the landlord of
the problem and ask for his help. Generally, he will
solve the problem. He does not want trouble any
more than you do.

After a reasonable time, if the problem has not been
taken care of, check with the landlord again. He may
have had trouble finding a machine part or a fixture to
use in making the repairs. You will have to be your
own judge of when to become firm. If the landlord is
a hard person and has a reputation for taking advan-
tage of tenants, you may want to put your complaints
in writing. If you do, keep a dated copy of the notes.
These records may be important to you at a later time.

14 It’s Your Move 
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There may be cases when you feel you need help to
force the landlord to comply with the law. Besides the
state laws governing housing conditions, there are
county and city laws. You may find it necessary to call
the city or county offices and ask for a Building
Inspector or Health Inspector to check the property.
Some cities have consumer assistance offices or legal
aid offices which can give you advice and help.
Remember, the law states that the rental property must
be habitable—livable. It is the landlord’s responsibility
to see that it is.

◆ MOVING ON
When you decide that you are going to vacate an

apartment, tell the landlord by giving proper notice.
Usually this is thirty days. If you have completed a
lease term, such as one year, the lease you signed
gives the date you are leaving. Generally no other
notice is required.

◆ BREAKING A LEASE
Suppose that you intend to move even though you

still have four months remaining on a one-year lease.
The landlord is going to expect to collect his rent. You
signed an agreement, the lease. You agreed that you
would pay, every month, for a year. You must live up
to your agreement. The landlord has every right to
expect payment for the full year.

If you intend to break a lease you should tell the
landlord as soon as possible. Give him all of the

notice you can. The law provides that the landlord
must try to make his losses as small as possible. The
earlier you give him notice, the quicker he can place
advertisements in the paper in an attempt to find
another tenant. You may also search for a tenant. If
you should find someone who is interested in the
apartment, you would refer the person directly to the
landlord.

As an example, suppose that your lease called for
rent of $300 per month for a year. If you wanted to
move with four months still remaining on the lease,
you would have to pay $1200. If someone else were
to move into the apartment and make the payments in
your place, you might owe little or nothing.

If the landlord could find someone who would take
the apartment but would only pay $275 per month,
you would have to pay the remaining $25 per month.
This would be much better than paying $300 per
month for an apartment you no longer used.

◆ THE SUBLEASE
You may SUBLEASE your apartment. A sublease is

an agreement whereby you lease or rent your apart-
ment to someone else. Some leases contain a clause
that permits subleasing only under special conditions.
If you should sublease, you become a landlord to the
new tenant. The new tenant will pay the rent to you.
You will, in turn, pay your landlord. You may charge
more or less than the rent you had previously been
paying. You may charge a cleaning fee. The person

You live in an apartment building with problems! Some you can solve and some
you probably cannot. Here’s the situation. Using a separate sheet of paper, jot

down answers to each problem.
1. You accidentally break a full length mirror which is mounted on a bedroom

door. Who is going to pay for replacing it, you or the landlord?
2. The sun has really faded the wallpaper in one room. You feel you just have

to have the room re-papered. Is the cost going to be yours or the landlords? Why?
3. One of the wall sockets in the living room seems to spark down inside each time you plug something into

it. You can hear it crackle and you can faintly smell hot metal. You feel that it should be repaired. Will this
cost you or the landlord? Why?

4. On two occasions you have noticed a rat run from the apartment garage to a small hole under the founda-
tion of the apartment building. UGH! You tell the landlord. Does he have to do something about the rats?
If so, why?

TROUBLES4CASE # 
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who subleases the apartment is bound by any condi-
tions in the original lease agreement. In other words, if
the lease agreement between you and the landlord
states that tenants may not have pets in their apart-
ments, the person who subleases may not have a pet.

When you sublease an apartment to someone you
are still responsible for the apartment. If anything hap-
pens to it the landlord will look to you to recover any
damages. You need to protect yourself by subleasing
only to someone you can trust. Also, you would want
to have your agreement in writing so there are no mis-
understandings.

◆ EVICTION
If you should ever receive

an EVICTION NOTICE
from your landlord,
you had better
take it seriously.
An eviction
notice is a legal
notice that you are subject to
being removed from the property, by force, if neces-
sary. Generally landlords have enough experience to
know whether they have a good case for eviction.
Since it may ultimately cost the landlord several hun-
dred dollars to evict you, you can assume that he does
mean business.

If you do not pay your rent regularly or you violate
other parts of the rental agreement, the landlord may
evict you. He cannot, however, lock you out of your
apartment. The law also states that he cannot cut off
utilities such as lights, water, gas, or telephone. He
may not take and hold your possessions. He can,
however, go to court and cause you to be evicted. 
This means that he can have you moved into the
street. But he must do so through lawful means.

Should you receive an eviction notice you should
talk to your landlord immediately. The most common
reason for eviction is nonpayment of rent. Perhaps you
can work out some arrangement to pay any back rent
that is due. If you have violated any other conditions
of the rental or lease agreement you may be able to
change your ways and avoid eviction. It will take two
weeks or more before you can be evicted, once you
do receive a notice. In any event, you must receive a
legal notice from the sheriff’s office five days before
the actual day of eviction.

◆ RIGHT OF LANDLORD TO EVICT OR
TERMINATE RENTER’S OCCUPANCY

1. When you are late in rent payments. If you fail to
pay your rent on time, the landlord must ask in
writing that you make the payment. If you do not
pay when asked, the landlord may go to court to
ask that you be evicted. If this happens, you will
have a right to go into court and explain why you
have not paid the rent. However, if you do not pay
your rent, you are not likely to be able to stay in
the unit.

2. Lease violation. If the landlord feels that you have
violated any of the terms stated in the lease, then
you may receive a notice of eviction just as though
you have not paid your rent.

3. Conversions to owner-occupied or condominium or
other type sales. You may have rights. If the landlord
wishes to sell or to occupy the building you live in,
you may have certain rights under law. This is espe-
cially true if the landlord is converting the building
to a cooperative or a condominium arrangement.
These rights may include the right to buy first,
longer notice to find another place, or even in some
cases, financial assistance may be available from
the local government or the landlord.

4. A landlord may not have you evicted for reporting
the condition of the dwelling unit to local authori-
ty. This is considered “retaliatory eviction.”

5. There is an “implied warranty of habitability.” This
means that in return for your rent the landlord must
supply you with a safe and decent dwelling unit. If
the landlord does not repair or maintain your prop-
erty in a safe and decent manner, you may not be
obligated to pay some or all of your rent. Only a
court can decide this for sure.

6. In any dispute with your landlord over rent or
housing conditions, if you decide to withhold your
rent, pay it to a special savings or escrow account.
Do not just stop paying.

7. Before taking an action in a serious dispute with
the landlord, seek the advice of an attorney.

◆ ABANDONMENT OF 
PERSONAL PROPERTY

If the tenant abandons or surrenders possession of
the dwelling unit and leaves household goods, furnish-
ings, fixtures, or any other personal property in the
dwelling unit, the landlord may take possession of the
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property, and if, in the
judgment of the landlord,
the property has no
ascertainable or
apparent value,
the landlord may
dispose of the
property without
any duty of
accounting or and liability to any party. Any property
left with the landlord for a period of three months or
longer shall be conclusively determined to be aban-
doned and as such the landlord may dispose of said
property in any manner which he deems reasonable
and proper without liability to the tenant or any other
interested party. (Title 12, Oklahoma Statutes, 1991,
Section 130)

◆ DISCRIMINATION IN HOUSING
It is illegal for a landlord to discriminate against a

person because of race, national origin, ancestry, reli-
gion, sex, physical handicap or children. Yet we know
discrimination does occur. It is difficult to prove.

If a person telephones about an apartment a land-
lord may detect oriental, black, or Spanish speech pat-
terns or accents. If he does practice illegal discrimina-
tion he may say that the apartment in question has just
been rented. If a person goes to see the apartment he
may find that the “security deposit” is $5000. He may
be told that the rent is $650 per month for a small,
modest apartment worth only half that amount.

Should you feel that you have been discriminated
against in rental housing you may want to contact the
Department of Housing and Urban Development.
Discrimination in housing is illegal.

◆ FAIR HOUSING LAWS
The Civil Rights Act of 1866:
Following the Civil War a number of states and

local jurisdictions adopted restrictive laws and regula-
tions which made it difficult for Blacks to purchase or
rent real estate. As a result, Congress passed the Civil
Rights Act of 1866 as a method whereby the rights
guaranteed by the Fifth, Thirteenth and Fourteenth
Amendments to the Constitution could be enforced.

The Civil Rights Act of 1866 states that Blacks have
the same rights as Whites to inherit, purchase, lease,
sell, hold and convey real estate and personal property.

The Act remained a largely ineffectual law until
1968 when the U.S. Supreme Court, in a case styled
Jones v. Meyer, 392 US 409, ruled that all acts of
racial discrimination, both public and private, were
covered by the 1866 Civil Rights Act.

The Statement of the Court in that famous decision
is as follows:

“At the very least, the freedom that Congress is
empowered to secure under the Thirteenth
Amendment includes the freedom to buy whatever a
white man can buy, the right to live where ever a
white man can live. If Congress cannot say that being
a free man means at least this much, then the
Thirteenth Amendment made a promise the nation
cannot keep...And when racial discrimination herds
men into ghettos and makes their ability to buy prop-
erty turn on the color of their skin, then it, too, is a
relic of slavery.”

The Civil Rights Act of 1968, Title VIII:
Signed into law on April 11, 1968.
While the 1968 law contains some exclusions, it

prohibited a broad range of discriminatory acts.
1. Refusing to sell or rent to, or deal or negotiate with

person or otherwise make unavailable or deny a
dwelling.

2. Discriminating in the terms, conditions or 
privileges of buying or renting housing.

3. Discriminating by advertising that housing is 
available only to persons of a particular race, 
color, religion, sex or national origin.

4. Denying that housing is available for inspection,
sale or rent when it really is available.

5. Blockbusting for profit, by persuading owners to
sell or rent housing, or by attempting to induce
prospective tenants to rent by telling them that
members of minority groups are moving into a 
particular area.

6. Denying or making different terms or conditions
with respect to loans by commercial lenders; 
such as banks, savings and loan associations and
insurance companies involving housing related
transactions.

7. Denying any access to, or participation in, any
organization, such as a multiple listing service,
multifamily organization, or professional associa-
tion related to the sale or rental of housing.
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The Fair Housing Amendments Act of 1988:
Signed into law on September 13, 1988, the Fair

Housing Amendments Act of 1988 became effective
on March 12, 1989. The following are the major
changes the Act made:
1. Bars discrimination in the sale or rental of housing

on the basic of handicap, and requires the design
and construction of new covered multifamily
dwellings to meet certain adaptability and accessi-
bility requirements.

2. Bars discrimination in the sale or rental of housing
because there are children in a family, but
exempts housing for older persons.

3. Modifies the definition of a discriminatory housing
practice to include acts of interfering, coercing,
threatening or intimidating a person in the exer-
cise of enjoyment of his/her rights as protected by
Sections 804, 805 and 806 of the Act.

4. Provides the Department of Housing and Urban
Development with the ability to initiate complaints.

5. Gives an aggrieved person one year after an
alleged discriminatory housing practice in which
to file a complaint with HUD, and two years to
file a complaint in court.

6. Requires HUD to complete a Title VIII investiga-
tion and conciliation effect within 100 days after
filing of the complaint, unless it is impracticable
to do so. HUD can also seek preliminary or 
temporary relief including temporary restraining
orders where such actions are necessary to carry
out the purpose of the law.

7. Expands the U. S. Department of Justice’s 
litigation authority to include individual acts 
of discrimination.

8. Provides that any state or local fair housing agency
may become certified if HUD determines that (1)
the substantive rights protected by the agency, (2)
the procedures followed, (3) the remedies avail-
able and (4) the availability of judicial review are
substantially equivalent to that of Title VIII.

9. Clarifies that federal agencies with regulatory or
supervisory authority for financial institutions,
e.g., FDIC, are also required to cooperate with
HUD by administering their programs in a manner
to affirmatively further fair housing.

10. Requires HUD to prepare an annual report to 
the Congress on progress in eliminating housing
discrimination.

11. Requires HUD to make data available to the pub-
lic on the race, color, religion, sex, national ori-
gin, age, handicap, and family characteristics of
persons and households available for or assisted
by HUD programs.

12. Requires HUD to issue regulations implementing
the Act within 180 days of enactment.

Oklahoma Fair Housing Law, Title 25, Oklahoma
Statutes, 1991, Section 1101, et. seq.

The Oklahoma Human Rights Commission was cre-
ated by legislation in 1963 to “work toward removing
friction, eliminating discrimination, and promoting
unity and understanding among all the people of
Oklahoma.”

The agency is empowered to conduct hearings on
complaints of the citizens alleging discrimination.

The Human Rights Commission is charged with the
responsibility of enforcing the Oklahoma Fair Housing
Laws. The following are considered violations under
the Oklahoma law:
1. Refusing to sell or rent, to refuse to negotiate to

sell or rent, or to deny or make unavailable any
housing.

2. Discrimination in the terms, conditions or privi-
leges of housing. 

3. Refusing to consider as a valid source of income
public assistance, alimony or child support. 

4. Denying access to or participation in any real
estate service, such as brokers’ organizations,
multiple listing services or other facilities related
to the selling or renting of housing.

5. Include or honor restrictive covenants which are
discriminatory.

6. Induce owners, for profit, to sell or rent housing
by informing them that members of different
racial/ethnic groups are moving into the neighbor-
hood.

7. Advertise any discriminatory preference or limita-
tion in housing.

8. Represent falsely that housing is unavailable for
inspection, sale or rent.

9. Make unequal terms, conditions or privileges in
the obtaining or use of financial assistance for the
acquisition, construction, rehabilitation or mainte-
nance of housing.

10. Refuse to consider the income of both applicants
when both seek to buy or lease housing.
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11. Refuse to rent housing on the basic of the person’s
use or possession of a guide, signal or service
dog.

12. Demand the payment of an additional, non-
refundable fee or an unreasonable deposit for 
rent for such dog.

13. It is unlawful for housing providers to retaliate
against (an employee or agent) through demotion,
discharge, or unequal compensation, because of
their compliance with the provisions of the Fair
Housing Law.

FAIR HOUSING COMPLAINTS may be reported to:
Department of Housing and Urban Development 

(HUD) 800-669-9777 
HUD Regional Office: Ft. Worth: 817-885-5491 
Oklahoma City HUD office: 405-231-4276
Oklahoma Human Rights Commission:405-521-2360
Oklahoma Real Estate Commission:405-521-3387

◆ FLOOD DISCLOSURE
The Oklahoma Residential Landlord/Tenant Act

requires that the landlord disclose to the tenant if the
property to be rented has been flooded within the past
five years if such fact is known to the landlord. This
disclosure is to be prominent and in writing as part of
any written rental agreement.

◆ BEFORE YOU SIGN A LEASE
After you have read your lease, clause by clause,

and you feel that you are clear about the provisions,
tell your landlord about any changes you think are
needed.

◆ SOME PROVISIONS EVERY NORMAL
LEASE SHOULD CONTAIN

A property description
Duration of the lease
Names of the landlord and tenant
Due date for rent. Amount of rent and any “late

charges” associated with late payments of rent.
Responsibilities for maintenance of the dwelling
unit. Notice requirements when terminating a
lease.

The landlord’s rules and regulations
Tenant’s rights and responsibilities

◆ THINGS TO WATCH FOR
Sublease provisions
Length of lease
Maintenance responsibilities
Rules and regulations
Security deposit
Are utilities included in rent payments
Laundry and recreational facilities

◆ UNLAWFUL LEASE PROVISIONS
While the majority of landlords are fair, there may

be some who will take unfair advantage of a renter.
Consequently, some leases may contain some provi-
sions which are generally forbidden by law. The fol-
lowing are some examples:

A provision which forces you to agree to accept the
blame in any future dispute with your landlord. Such a
clause will usually stipulate that you will pay your land-
lord’s legal fees in any court action taken against you.

A provision permitting the landlord to exert unfair
leverage on you, such as requesting and failing to
return “security deposits” or “prepaid rent” under false
pretenses or unproven evidence.

A provision permitting the landlord to assume pos-
session of your personal property for lack of payment
of rent.

A provision permitting retaliation against you by
evictions, shutting off the water, padlocking doors and
turning off heat for such things as complaints to proper
authorities about housing code violations, as trying to
organize renter unions, and making “Do-it-yourself”
repairs.

A provision permitting the landlord to force you to
continue to pay rent for a dwelling gutted by fire, tor-
nado, or other disaster.

NOTE: Even though these unlawful clauses may not
be binding, you may be forced to go to court to pur-
sue your rights, and therefore, it is a much better prac-
tice to strike illegal clauses before signing the lease
agreement. A landlord who offers a lease containing
illegal clauses and refuses to strike them when asked
may not be the type of landlord from whom you want
to rent a unit.

◆ RULES AND REGULATIONS
The landlord has the right to set reasonable rules

and regulations for the management of dwelling units,
shared areas and facilities, and also for the grounds.
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Such rules must be designed for the convenience and
safety of renters to preserve the property or to allocate
or govern the fair use of joint services and facilities
such as laundry rooms, storage areas, swimming
pools, or parking areas.

In the adoption of such rules and regulations con-
cerning the renter’s use and occupancy of the premis-
es, they are usually enforceable against the tenant
only if:

The purpose is to promote the convenience, safety,
or welfare of all renters in the premises; preserve the
landlord’s property from abusive use; or make a fair
distribution of services and facilities held out for ten-
ants generally;

It applies to all persons occupying the premises in a
fair and nondiscriminatory manner;

It is sufficiently explicit in its prohibition, direction,
or limitation of your conduct to fairly inform you of
what you must or must not do to comply;

It is not for the purpose of evading the obligations of
the landlord;

You have been given notice of it at the time you
entered into the rental agreement;

Rules and regulations can cause problems between
landlords and renters. A large majority of police
departments list landlord-tenant problems as second
only to “family matters” as a cause of violent incidents.
This should not surprise us when we consider that
people usually prize their homes second only to their
families.

Among the most common rules and restrictions for
apartment dwellers are the following:

House parties, noise, stereos, TV, or musical 
instruments

Mounting pictures on the wall

Painting or papering walls
Parking space for tenants and guests
Pets
Recreational and common-use facilities
Special furniture and appliances such as water beds

and hot plates
Unsolicited salespeople
Use of grounds for such outdoor activities as games,

gardening, bicycles and loitering
Uses of laundry facilities and public accommodations
Use of oil heaters
Landlord’s right to keys for any locks placed on doors

You have been living in a nice leased, fur-
nished apartment for eight months. You paid a

$250 security deposit when you took the apart-
ment. You signed a one year lease. The rent is
$200 per month. You just got word that you were
hired on a great new job—but it is located across
40 miles of city driving! There are four months
remaining on your lease.

You have your own car—so maybe you could
commute. Maybe you could just “skip-out” on the
lease. Maybe you should just let the new job go.
Maybe . . . 

What would you do? Write your answer on a
separate sheet of paper (See page ??)
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PROJECT #2
TERMS AND PHRASES: WHAT DO THEY MEAN?
Directions: In the space provided, write the meaning of each word or phrase.

1. Equity ______________________________________________________________________ __________
2. Tenant______________________________________________________________________ __________
3. Lease ______________________________________________________________________ __________
4. Habitable __________________________________________________________________ __________
5. Sublease ____________________________________________________________________ __________
6. Permanent fixture ____________________________________________________________ __________
7. Eviction notice ______________________________________________________________ __________
8. Landlord____________________________________________________________________ __________
9. Lessee ______________________________________________________________________ __________

10. Cleaning fee ________________________________________________________________ __________
11. Written rental agreement ______________________________________________________ __________
12. Lessor ______________________________________________________________________ __________
13. Oral rental agreement ________________________________________________________ __________
14. Cleaning deposit ____________________________________________________________ __________

HOW DID YOU DO? Check your answers in the Glossary of Terms.
Give yourself one point for each correct definition.

SCORE

CHECK

DO EITHER PROJECT 3 OR PROJECT 4. (OR BOTH IF YOU WANT TO!)

PROJECT #3
Using a local newspaper as a source of information, pick out an
apartment ad which you think sounds like it would be one you
would be interested in if you were looking for a one bedroom
apartment. Suppose that you income was $1373 per month. 
Cut out the ad and past it in the space below.

Write three reasons why you selected this particular 
apartment.

1.

2.

3.

HOW DID YOU DO? Have another student help you evaluate
your work. Give yourself three points for each good reason you
listed.

Give yourself a bonus of 5 points if you listed the fact that
the rent was affordable (total housing should not exceed
25% of your earnings per month).

PROJECT #4
Using Information about an apartment your are familiar with,
write an advertisement that the apartment is for rent. Make your
own decisions about the amount of rent, the utilities, whether the
apartment is to be furnished or unfurnished, etc. Be sure to men-
tion the strong points of the apartment. Study the ads on page 10
to check on abbreviations, etc. Write or print your ad in this
space.

HOW DID YOU DO? For scoring, ask a fellow student to
read your ad. Your start with 10 points. For every error or
criticism, deduct one point.

SCORE SCORE



◆ WILL YOU EVER OWN A HOME?
Millions of families own their own home. These

people come from all walks of life. They are farmers,
business executives, truck drivers, secretaries, factory
workers, telephone operators, school teachers, and
farm laborers. They represent every kind of 
person. The homes they own range
from tiny one or two room houses set on
cement blocks to huge mansions.

Buying a house is generally
the biggest single business deal
that a person makes in his life.
Buying a house can be a finan-
cial move or it can be a foolish
one. You need to be very careful to
make sure that you get a sound
house and that the price and the
terms are right. If you want to
own your own house, if you
work for it and plan for it, there
is no reason why you should not.

◆ PERSONAL TASTE
If you ask a dozen people

what kind of a house they
would like to own, you would
probably get a dozen different
answers. People have different
tastes, hopes, and needs.
Frequently the motive for home
ownership is a desire for space, for security, for free-
dom to do as one wants and for monetary gain.

While we cannot always have just what we want,
our wants do differ. Some people want a two-story
house, or a split level, or a ranch style house. Some
want a huge shaded yard and others want a small, 

low-maintenance yard. Some people want a rumpus
room or a music room or a huge kitchen with space 
in it to serve meals. Some people need a one-car
garage and others need space for two cars, or even
more. Some want to live in the heart of the city while

others want to live in the suburbs or even in
the country.

Emotions and feelings play a big part
in the kinds of dwellings that people

buy and live in. You probably have
already formed some kinds of ideas
about the dream house that you
someday want to own.

◆ THE HOUSING CYCLE
There is often a cycle in home

ownership for many families. Take
John and Mary, for example. They
were married shortly after graduat-
ing from high school. They didn’t
need much space and they didn’t

have much income, so they rented
an apartment. Both of them had jobs

and they saved some money over the first
few years.

Finally, with a baby on the way,
they decided to buy a house.

They found a nice little place—
one they could afford. They bought it.

It was just perfect for their needs.
Later, as the family grew in size and

family income increased, they sold the house and
bought a bigger, better one.

After years of laughter and tears, the big house
became quiet again. The children were leaving, one
by one, for college, for work, and to start their own 

CHAPTER TWO

OWNING 
A HOME
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families. John and
Mary decided to sell the
old place. They leased
an apartment in a new
apartment building.
There was no yard work
or maintenance to worry
about. They had plenty
of room. With the
security provided by the apartment, they could come
and go as they pleased.

Their family, like many, had different housing needs
at different times. They finally found themselves back
in an apartment. An apartment was perfect for them
just as it had been when they were first starting as a
family.

◆ WHAT KIND OF HOUSE 
CAN YOU BUY?

You recognize that
people’s tastes and their
needs for housing vary a
good deal. Another factor that
affects our choice of housing is
money. We all know what kind of
house we would like to own. Most of
us will settle for the kind we can afford to own. To
meet the many kinds of needs which people have, a
number of different types of housing have been devel-
oped over the years. You need to know about them.
You may find, due to your income level and your own
special needs, that one kind of housing will appeal to
you now and for the near future. However, you may
shift to another style of housing later in life.

The Single Family Dwelling 
The single family dwelling has always been a very

popular style of housing. It gives the owner privacy.
The family has its own yard. Within the boundaries of
the yard the family has the security it needs and
wants. The family can develop and enjoy the life style
which it wants to have.

Duplex
A DUPLEX is really two single family dwellings joined

together. The middle wall which separates the units is
common to both. Duplexes are very attractive to own
since they are generally less expensive to buy than two
separate houses. There is less outside wall space. 

The duplex requires less land since two side yards
are eliminated. The owner can live in one side of the
duplex and rent the other side. The income from the
rental portion of the duplex goes a long way toward
paying for the entire property.

Another form of such connected housing is the
TRIPLEX. It consists of three units joined together.
When many such units are placed together it is called
ROW HOUSING. Row housing is a row of houses all
attached together in a row. Row housing was originat-
ed many years ago and is growing in popularity again
today. Generally row housing units have two stories.
The units are sometimes called TOWN HOUSES.
Because of the saving in land and in building materi-
als such multiple housing units are less expensive to
build than single dwelling units. Privacy is usually pro-
vided by high walls separating the back yards of each
housing unit.

The Condominium
A CONDOMINIUM is a form of multiple housing

units where tenants own full title to their units and
joint ownership in the common grounds.
Condominiums are often similar in appearance to
large apartment buildings or row housing. However,
unit owners have responsibility for decisions affecting
the common grounds as well as their own unit. 

Condominiums are generally built by real estate
developers. Each of the housing units in the building
is sold. The owners of the units are free to sell their
property if they wish. The common grounds of the
condominium, such as swimming pools, elevators,
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main hallways, lawns, and so forth, are owned jointly
by the unit owners. Services which are provided to the
condominiums, such as gardening, maintenance, and
so on, are paid for by a fee which is charged to each
condominium unit owner on a monthly basis.

Mobilehomes
Today’s mobilehomes are a far cry from the original

“house trailer”. A MOBILEHOME is a complete living
unit on wheels. In the past several years over 400,000
mobilehomes were manufactured each year to meet a
growing demand. 

Although mobilehomes are mobile as their name
implies, most only make one trip—from the factory to
the mobilehome park where they are set up. Except
for small vacation trailers, one seldom sees an auto-
mobile pulling a mobilehome. This heavy chore is
done by special trucks. Mobilehome moving compa-
nies charge a fee for moving the units.

Today’s mobilehome may be 60 feet long. Many are
“double wide”. This means that two halves are built.
Each is ten or twelve feet wide. The two halves are
assembled to provide a home that measures up to sixty
by twenty-four feet in size. Surprisingly, some mobile-
homes today even have a room on the second floor.

One of the main features that attracts people to
mobilehome living is the fact that there is no property
tax. (There is no property tax on mobilehomes as long
as it is not attached to the land in some permanent
manner such as being set on a cement foundation
with the wheels removed.) A license fee, much like
that for an automobile, must be paid each year.
Mobilehome owners pay a rental fee to the proprietor
of the mobilehome park for their parking space. The
proprietor in turn pays property tax on the land and
permanent fixtures that make up the mobilehome
park.

Mobilehome parks have rules. It is important to
have a written agreement with your park landlord to
minimize the chances of misunderstanding during
your tenancy in a mobilehome park.

◆ NEW HOUSE OR OLD/
BUILD OR BUY

When you begin to seriously consider buying real
estate in which to live you will consider many alterna-
tives. You should because only by studying different
kinds of housing can you make a good decision. Besides
being the right decision financially, you want your
decision to be one with which you can feel satisfied.

New House, Old House
One of the questions you will have is whether you

should buy an older house or one that is brand new.
There are advantages to both.

The older house may be in very poor condition. You
would be wise to have it inspected by an independent
home appraiser or home inspector. The wiring in many
older homes is often inadequate. After all, they were
built long before we had many of the electric appli-
ances which today we feel are essentials. Foundations
may be cracked and basements may be damp. Roofs
may be old and need repair. Sometimes the room lay-
out in older houses is very inefficient and wasteful. Yet
there are often good points. Often yards are larger
with older homes. Many times the basic construction
is much more sound. Most of the “bugs” have been
taken care of; the squeaky floor, the door which didn’t
fit, the cracks in the plaster due to shrinkage of the
house framing.

New homes, on the other hand, are just that: new!
They even smell new. The paint is fresh and unscarred.
The plumbing fixtures are colorful and modern. The
wiring and lighting are extensive. At the same time,
after a few weeks or months there may be faint cracks
in the plaster or sheet rock. You may find that some of

the faucets leak or pipe fittings may not be sealed. The
house may actually settle somewhat to the lot. Unless
you have paid for landscaping, you may find yourself
buying and nursing expensive shrubs, trees and sod to
life. Both new and older houses have their benefits
and their drawbacks. You will want to consider both
very carefully.
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Build or Buy?
It is common for people to buy existing houses,

either new or old. However, some people do contract
with a builder or build a house. Some of the benefits
are obvious. You can get just exactly what you want, if
you have the necessary money. You can have the
rooms laid out the way you prefer them. If you want a
deck and a picture window, you can have them.
Beside being expensive, this system for acquiring a

house takes skill. You will need to
select a contractor you can trust.
There are contractors who special-
ize in this kind of custom build-

ing. They hire the architect, hire
the subcontractors, and build

the house just as you want it.
Buying an existing house is

generally less expensive than having a house built to
order. It is true that you will probably have to compro-
mise on some things if you buy an existing house.
However, you may save enough so you can afford to
add features to the house to make it just what you want.

Some individuals are very creative and they know
home construction. They do their own contracting.
They buy a lot. They hire specialists do the grading
work, to lay the foundation, to build the frame, to roof

the house, to do the plumbing, the wiring, the paint-
ing, and the landscaping. No one should undertake
such a venture unless he has the time, money, and
most of all, the skill and background in home building.

The Prefab
It is possible to purchase a lot and have a prefabri-

cated house, or a “shell” built on the property. While
you may contract to have plumbing and wiring includ-
ed, most of the insides of the house are unfinished.
From the outside a prefabricated house looks like a
complete house. On the inside the walls are only ver-
tical studding. The floor are only subfloors. There are
no trim boards around doors and windows. In fact, the
doors are not yet hung on their hinges. The owner, as
he has time and money, completes the house. He 
finishes and plasters or sheetrocks the walls, lays the
finish floor or has carpet installed. He hangs the doors
and mounts the trim. When all of the building is done
then the painting must begin.

A prefabricated house can provide a great deal of
savings to a family. The shell is completed and all of
the finish materials are supplied. But the family must
do the inside work. If members of the family have the
time and talent, this kind of house can provide both
real savings and a sense of accomplishment.
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Mark Gilliam was really concerned. He and his wife had been looking for a larger house. He knew that
their equity in the old house would more than make the down payment. But his wife, Geraldine had

her heart set on one particular house. It had a huge yard just full of trees. There were all kinds of plants and
shrubs. It was a two story house and, he had to admit, it was a beautiful place. It was about 35 years old and
would need a good deal of work to get it in top condition—new roof, paint, a new a new garage door, etc.
But, it was a very fine buy at the price.

Mark had recently gotten an advancement in his job and he was finding it necessary to put in a lot of extra
time. Geraldine, though she didn’t have a regular job, spent about 10 hours per week working for their
church. She wasn’t too strong and it took a good deal of her energy just keeping the family going. Mark wor-
ried about the repairs that the house needed and the care that the yard would take.

Mrs. Gilliam kept talking about the house. She had gone back to look at it a dozen times. “Mark,” she said
“It’s exactly what I want. I’ve always dreamed of a house like this. It’s just perfect! “ He knew that she was so
emotionally involved with the house that he would have a hard time convincing her that they should consid-
er other houses.

On a separate sheet of paper explain how you would deal with this situation if you were a member of this
family. What if they buy the house? What may happen if they do not buy the house? Why is it that emotions
are often involved in the selection of a house?
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◆ STYLES OF HOUSES
These are many different styles of architecture used

in home construction. Some of these are French
Provincial, Dutch Colonial, Modernistic, Southern
Colonial, French Norman, and so on. Many of the
basic styles of housing have been slightly modified by
builders, thus creating even more housing styles. A
few other popular designs are the Contemporary,
Spanish, Cape Cod, Monterey, Early Cape Cod, and
English.
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PROJECT #5
Based on your own experience and the information you have gained from this unit, you are to use the

squares below and list several advantages for each of the five types of housing listed.

DO PROJECT 5 or PROJECT 6

PROJECT #6
Buying a house some day has to start with thinking about buying a house. What kind of a house would you like to have? Listed below
are a number of things you will make decisions on when you buy a house; location, style, etc. Fill in the blanks with what you feel
about each of the categories.

Location: (downtown, suburbs, country, etc.) ________________ Draw a rough diagram of how you would like the room

arranged ______________________________________________ (see page 9 for an example). Use the space below for your sketch.

Near to: (church, school, work, etc.) _______________________

______________________________________________________

Style: (Spanish, bungalow, modern, etc.)____________________

______________________________________________________

Yard: (large, fenced, trees, etc.) ____________________________

______________________________________________________

Special Features: (fireplace, patio, backyard, etc.) ____________

______________________________________________________

Any other things you’d like? ______________________________

______________________________________________________

HOUSE
Advantages

Disadvantages

DUPLEX
Advantages

Disadvantages

APARTMENT
Advantages

Disadvantages

CONDOMINUM
Advantages

Disadvantages

MOBILE HOME
Advantages

Disadvantages



If you are going to buy or sell
real estate, you may do so
without the help of real
estate licensees.
However,
most 
people do seek
help from licensed
real estate associates.

◆ THE REAL ESTATE BROKER
A BROKER is a person who brings parties together

and, for a fee or commission, assists them in conduct-
ing a business transaction or works in their benefit.
Thus, a REAL ESTATE BROKER gets a person who
wants to sell real estate together with a person who
wants to buy the property. When the broker’s work is
successful, the seller normally pays the broker a com-
mission. Sometimes, however, the buyer pays the
commission.

In order to earn a license, a real estate broker must
meet certain standards for education in real estate and
have experience in the field. A broker must have a
proven reputation for integrity. He also must pass a
state licensing examination.

◆ THE REAL ESTATE SALES ASSOCIATE
The REAL ESTATE SALES ASSOCIATE is a licensed

independent contractor of a real estate broker. A real
estate sales associate may perform most of the duties
which a broker can perform. However, he cannot do
so under his own authority. He acts as a legal repre-
sentative of the real estate broker.

In order to get his license, the real estate sales associ-
ate must have his application for a license signed by the
broker who will be employing him. Like the real estate
broker, an associate must have a reputation for integrity.
He also must pass a state licensing examination.

◆ THE REALTOR
A REALTOR (spelled with a capital “R”) is a member

of the National Association of Realtors. The Realtor
will also belong to one of the association’s local bod-
ies. They must subscribe to a code of ethics. Thus,
when you see the use of this designation after a real
estate person’s name, like Joanne Pittman, Realtor, you
know that she is a member of this organization. The
term Realtor is not the same as the term real estate
broker. Only association members can say they are a
Realtor.

◆ THE REALTIST
A REALTIST is a member of the National Association

of Real Estate Brokers. Its membership is made up pri-
marily of Black real estate brokers. Members belong to
local boards as well as to the national organization.
Only association members can say they are Realtists.
In many cases, Realtists are Realtors by virtue of their
voluntary membership in both associations.

◆ THE REAL ESTATE LICENSEES
The broker, the real estate sales associate, Realtor,

and Realtist are all real estate Licensees. A Single Party
Broker will only assist a party transaction. The party
who is being provided services is called a PRINCIPAL.
Thus, if you sell your house through a real estate bro-
ker, you are the principal or you employ a Broker to
buy a house, you, the buyer, then become the princi-
pal.

◆ DUTIES OF THE SINGLE PARTY BROKER
When you employ the services of a real estate bro-

ker to sell your property, the broker is required to treat
you with honesty. When he performs certain services
to assist the buyer of your property, he owes his loyalty
to you. You employ a real estate broker because of his

CHAPTER THREE

REAL ESTATE BROKERS
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special training, background, experience, and knowl-
edge. Real Estate transactions are too time consuming
for most of us to handle on our own.

In dealing with other parties, the broker’s words are
the principal’s words—your words. The party may be
vicariously liable for the acts or omission of a Single
Party Broker. The broker is obligated to keep you
informed of anything that might affect your interest.
He must act only within the authority which you gave
him. He is obligated to be loyal, obedient, and skillful,
and to account to you regarding any financial dealings
he has in which you might have an interest.

Sometimes buyers elect to hire a broker to represent
them in purchasing a house. In this case, the buyer is
the principal. The broker owes his loyalty to the buyer
as a Single Party Broker. The broker is obligated to
keep the buyer informed of anything that might affect
the buyer’s interest, keep confidential information
received from you confidential and disclosing infor-
mation pertaining to the property as required by the
Residential Property Condition Disclosure Act.

◆ DUTIES OF THE TRANSACTION
BROKER

Transaction Broker means a broker who provides
services by assisting a party in a transaction without
being an advocate for the benefit of that party. The
Broker is obligated to treat you with honesty, exercise
reasonable skill and care, keep you fully informed
regarding the transaction, account for all money and
property received, keep confidential information
received from you confidential and disclosing infor-
mation pertaining to the property as required by the
Residential Property Disclosure Act.

◆ DISCLOSURE OF BROKERAGE 
RELATIONSHIP

All real estate brokers are obligated to let it be
known who they are working for, Buyer or Seller.
Failure to do so could result in legal action. Should a
licensee tell you that he is working for the seller of the
property, do not tell him anything that may compro-
mise your negotiating position. Anything the seller’s
broker is told must be revealed to the seller with the
exception of the confidential information as required
in the Brokerage Relationships Act. Of course, the
reverse is true for the buyer’s broker.

◆ THE SERVICES THEY PERFORM 
A good real estate firm performs many services for

its clients and customers. The brokers are bound by
law to deal with you honestly. Their specific services
may vary from firm to firm. However, each firm has all
of the basic services that are needed by the average
person who has a house to sell or who is in the mar-
ket to purchase a house.

A broker may only work for the benefit of one party
in a transaction, but may assist the other party.

A transaction broker may work without a written
brokerage agreement or through a written brokerage
agreement. A single party broker may work only
through a written agreement.

For a complete description of Oklahoma Brokerage
Relationships, see the pamphlet called Oklahoma
Brokerage Relationships Act that took effect November
1, 2000.

◆ LIST OF PROSPECTS
The real estate company generally has a list of peo-

ple who are looking for houses. The company also has
a list of property that is for sale. The agency may also
belong to a local MULTIPLE LISTING SERVICE. A mul-
tiple listing service is a system whereby descriptions of
property for sale are shared with other real estate
companies. This service makes it possible for more
companies to show property to prospective buyers.
There is no added charge for this service. The usual
commission is divided by the brokers involved in the
sale of a particular piece of property.

◆ PROPERTY VALUE
Because of their experience, the

real estate company personnel can
advise you of the general value of
your property and guide you as to
the price you can expect to obtain.
Property prices are subject to
change due to market conditions and
the negotiating abilities of the parties to the transac-
tion. If you desire, the company can help to arrange
for an independent appraisal of your property for a
fee. You will then be guided so that you do not over-
price your property and waste time or underprice it
and lose money.
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◆ FINANCING
Obtaining a loan and financing the purchase of real

estate is a complex process. There are frequent fluctu-
ations in the money market—money available to be
loaned at reasonable interest rates. Real Estate
Associates should know and advise their clients or
customers regarding the many kinds of loans that are
available; FHA (Federal Housing Administration), VA
(Veteran’s Administration), Conventional loans, and
special loans.

◆ COMPLAINTS ABOUT LICENSEES
Any time you feel that you have been treated unfair-

ly, misled or defrauded in any real estate transaction,
including buying or selling real estate you should feel
free to lodge a complaint with the Oklahoma Real
Estate Commission. This may be done by writing to the
Oklahoma Real Estate Commission, 4040 North
Lincoln Blvd., Suite 100, Oklahoma City, OK 73105.
The phone number is (405) 521-3387.

◆ THE BROKERAGE COMPENSATION
In the brokerage relationship where the broker is

working for the seller, the seller will pay the real estate
firm a percentage of the sales price, usually from five
to ten percent. This is the agency’s commission or pay,
for the work that they have done.

In the brokerage rela-
tionship where the broker
is working for the buyer,
the payment for the bro-
ker’s services may be han-
dled in any one of several
ways. The buyer and the
broker may negotiate a flat
fee based on the value of
the property to be found.
The buyer and the broker may negotiate a percentage
of the purchase price of the property as compensation
for the broker. In some cases, the broker may not be
paid by the buyer. Rather, the buyer’s broker may be
paid a portion of the commission the seller’s broker is
paid by the seller.

In addition to the financial compensation, most
companies recognize they have helped two people;
often two families. They have helped the seller market
a house. They have helped the buyer to find and pur-
chase a house. Beyond this, they have performed a
community service. Most real estate companies have a
commitment to the growth and development of their
community and state.

Housing is an important industry. While a great deal
goes on before a person agrees to buy property, the
decision to buy is only the start of a long chain of
events and activities that affect many people and

30 It’s Your Move 

Fern Watkins had inherited a little, old house in a small town 200 miles away from where she lived. The
agency she asked to handle the sale told her that they would be glad to do so but, as she probably knew,

the house wouldn’t bring much. Though the level corner lot on which it stood was huge, the house was in
very bad shape. They suggested that she ask $12,000 but to be prepared to get only 10 or 11 thousand. She
agreed and signed the necessary papers to authorize the agency to sell the property.

Shortly after the house was listed by a broker, the sales associate handling the property found out that a
freeway exit was to be built near the property. He was confident that the lot would zoom in value. He did
not advise Mrs. Watkins. Instead, he contacted a cousin who brought the property for $10,500.

The sales associate pocketed his commission and looked forward to a year or so in the future when the
freeway exit was completed. By then he knew that the lot would be worth 30 to 40 thousand dollars as a site
for a restaurant, truck stop, or other commercial venture. He and his cousin would be able to split a very
handsome profit.

On a separate sheet of paper answer the following questions:
1. What is wrong with the way the sales associate handled this sale?
2. What obligation does a real estate broker have to his clients?
3. If Mrs. Watkins found out what the sales associate did, what action might she take?

THE SHADY DEAL7CASE # 



Real Estate Licensees

agencies. A lending company lends money.
Newspaper advertisements are placed. Buildings are
inspected. Titles to property are investigated.
Documents are recorded. Contracts are drawn up.
Property is surveyed. Household goods are moved. It
seems like an almost endless chain of activities.

◆ HANDLING REAL ESTATE 
ON YOUR OWN

There is no legal reason why you should not pur-
chase or sell real property without the aid of a real
estate licensee. Each year thousands do. However,
there are some drawbacks. You will have to depend
upon yourself to make sure that you do not make any
costly mistakes.

As a buyer you will need to locate and evaluate the
house you want to buy all by yourself. If the seller is
not represented by a real estate broker you will have
to negotiate directly with him. You will have to decide
which documents to sign. You will have to arrange for
your own loan.

As a seller you will have to do your own advertis-
ing. A sign “For Sale By Owner” can be purchased at
your local hardware store or department store. Once
you place the sign in front of your house you will have
all kinds of callers. They will come at all hours. Many
of these people will not be qualified to get a loan. You
will have to evaluate a prospective buyer very careful-

ly. Will he meet his obligations? Can he get a loan?
Will he take care of the property? Will he make the
monthly payments to the loan company?

It is true that, if you do not sell through a real estate
company, you can save the amount of the commis-
sion. Perhaps it is more true to say that you will not
save this amount, rather that you will earn it. It takes
time, study, work, and careful attention to details to
transfer the ownership of real property. If you should
someday decide to handle a property sale yourself, get
one of the popular books on real estate sales. Spend
time studying the topic. Be very careful. You may save
the amount of the commission and find that you have
suffered other losses. 

Dick Marovich worked as a heavy equipment mechanic and had been offered a fine job out of state. The
job was to start in two months. He and his wife Tina were going to sell their house in preparation for the

move.
Mr. Marovich had never sold a house before. He didn’t really know or understand much about real estate.

He was embarrassed to even think of contacting a real estate company. What would he have to tell them?
Would he set the price on the house or would they? He knew there would be a lot of legal forms to sign and
he also knew that he wouldn’t understand them. Since his wife was not working, he decided they would sell
the house themselves. She could do most of the work; placing ads in the paper, showing people through the
house, and so on.

He ran into his first problem right away. His wife asked him what price he thought they should try to get
for the house. “Well, we paid $62,000 for it and we’ve lived here four years. If we could get $64,000 then
we’d have had four years of free rent. Pretty nice! Let’s ask $64,000.”

On a separate sheet of paper, answer these questions?
1. Do you think Mr. Marovich should hire a real estate company to sell his house? Why? ______________

____________________________ or Why not? ________________________________________________
2. What are some other problems Mr. and Mrs. Marovich might have in selling their house? ____________

________________________________________________________________________________________

MRS. MAROVICH8CASE # 
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PROJECT #8
You are to gather housing informatin from ten people. Ask fellow students in your school to give you answers to the questions that are
listed below. Mark their answers in the boxes to the right. You fill in column number 1 with your own personal housing information.

INDIVIDUALS

1 2 3 4 5 6 7 8 9 10

1. How many different houses have you lived in?

2. How many apartments have you lived in?

3. Has your family ever owned its own home?

4. How many times have you moved in your life?

5. Have you ever lived in the country?

6. Have you ever lived in a small town?

7. Have you ever lived in a city?

8. Do you plan to someday own your own home?

Look over all the responses to the questions. What is the most suprising or interesting thing you discovered from the information you

gathered? ___________________________________________________________________________________________________________

____________________________________________________________________________________________________________________

HOW DID YOU DO? 
Give yourself one point for every person you gathered information from in your survey.

PROJECT #7
TERMS AND PHRASES: WHAT DO THEY MEAN?
Directions: In the space provided, write the meaning of each word or phrase.

1. Broker______________________________________________________________________ __________

2. Associate __________________________________________________________________ __________

3. Multiple listing service ________________________________________________________ __________

4. Realtor ____________________________________________________________________ __________

5. Real estate broker ____________________________________________________________ __________

6. Realtist ____________________________________________________________________ __________

7. FHA________________________________________________________________________ __________

8. Principal____________________________________________________________________ __________

9. Real estate salesman__________________________________________________________ __________

10. VA ________________________________________________________________________ __________

11. Commission ________________________________________________________________ __________

12. Lending companies __________________________________________________________ __________

HOW DID YOU DO? 
Check your answers in the Glossary of Terms. Give yourself one point for each correct definition.

SCORE

CHECK

SCORE



◆ SO YOU’RE GOING TO 
BUY A HOUSE!

Before you contact anyone about buying a house
you will have made some important decisions on your
own. You will need to have made up your mind
whether you want a single family dwelling, a duplex,
or a unit in a condominium. You will also have to
have some idea about the general location in which
you want to live; the heart of town, a particular sec-
tion of town, or out in a suburb. 

You may even have decided that you want to live
on a hill, on a dead-end street, close to a freeway
entrance, or at some other particular location.

You will have decided at least the approximate price
range of the house you want. There is no need for a
real estate associate to show you houses worth

$100,000 if you are interested in
something for around $50,000.

You will have done some think-
ing about how you are going

to make monthly pay-
ments that you
will have to pay
once you move
into your house.

◆ GETTING PREPARED
During the time when you are seriously thinking

about buying a house you should become acquainted
with the real estate market in your area. One of your
best sources of information is the newspaper. Read the
homes-for-sale listings in the want ad section. Your city
Sunday newspaper may even have an entire section
dealing with real estate. Read this section carefully
each week and read the real estate want ads. You will
begin to develop a knowledge of current real estate

conditions in your area. You will find interesting arti-
cles dealing with the availability of loans, trends in
interest rates, conditions of the general housing mar-
ket, and even articles that deal with legislation which
may affect housing.

◆ YOU CONTACT A REAL ESTATE FIRM
Once you are certain that you do intend to consider

buying a house, one of the things you may do is con-
tact a real estate associate. You
may select one recommended to
you by friends or family or you
may be influenced by ads in the
newspaper. When you contact a
company, an associate will usu-

ally make an
appointment

with you. The
associate will want to

find out the kind of
house you need and get other basic information from
you. You are under no obligation to the associate.

Basically, there are two kinds of brokers. Those who
represent sellers and those who represent buyers. In
some cases, the broker represents the seller or those
who only assist in selling or buying. Any information
you give him, he is obligated to share with the seller.

Should you decide to have a broker represent you,
you may do so. This means you hire the broker to act
in your best interests and you may be obligated to pay
a fee for his services.

In either case, it is best to have the broker discuss
with you who he represents. The Broker Relationships
Act, effective November 1, 2000, requires the Broker
to disclose who they represent.

In some cases, the broker represents the seller. The

CHAPTER 4
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A HOME
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real estate company will be paid its commission by
the seller. It is important to remember that the broker
is employed by the seller. The broker does have the
obligation to treat the buyer honestly. The associate
will make appointments with the people who have
their homes for sale, which may meet your require-
ments. The associate will take you from house to
house to let you inspect them. Should you find a
house you wish to purchase, the associate will assist
you in making the offer to the seller. The associate will

also assist you to locate and secure a loan and assist
you regarding the many legal documents you may
encounter. In short, the real estate associate should
provide you with information and guidance. Do not
hesitate to ask questions, even if you think they may
sound “Dumb.” It is far better to ask a “Dumb” ques-
tion than to live with a “Dumb” situation that could
have been avoided.

◆ HOMES FOR SALE
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PROJECT #9
The ads shown on the previous page have been numbered to help you find an ad quickly and easily. You’ll

find that there is a bit of salesmanship in the ads. Look at ad number 1 for example. “A TOUCH OF SPAIN”
would catch the eye of someone who wanted a Spanish style house. How about ad number 5 and also ad
number 6? Doesn’t the property offered in add number 17 sound interesting? Maybe you would be more 
interested in ad number 11. Of course, you’ll need to be able to pay the reduced price—$78,000!

Read each of the questions and assignments in this project. Using the want ads, answer each in the space
provided.

1. Several of the ads indicate that the house is being sold by the owner rather than through a real estate

company. Write the numbers of any such ads. __________________________________________________

2. You want to find a bedroom house in area “B” that is a good buy. You would be willing to fix it up; in fact

you would enjoy the work. Which ads seem to list the kind of place you’re looking for? __________________

3. You have limited money but you need a house. You don’t care which part of the community you live in.

Which ad would you check first?_______________ What would your second choice be?_______________

4. You want to have a house of your own, but you also want to have some income from the property you

own. Which ads would perhaps satisfy your needs? ______________________________________________

5. You are interested in a small house or condominium in area “C”. You have children so it will have to be 

near schools. Also, the price has to be as low as possible. Which ad would be the first one you could

check out?_______________ What would be your second choice?_______________

6. Your brother, who is married and has three small children, wants to buy a house. He has asked you to

help him with suggestions. He figures that he can handle something up to about $60,000 with a long

term loan. He wants to live in area “C” and he wants a lot of room for the kids. Which ads sound like

they most nearly meet his needs? ______________________________________________________________

7. If money was no problem, which of the 29 houses listed would you be most interested in owning?______

Why? ______________________________________________________________________________________

8. Let us suppose that a person wants to live in area “B”. Even though it would be difficult to get the down

payment money, and the monthly payments would be high, why might a person consider buying the

house listed in ad number 17? ________________________________________________________________

9. The price of the house listed in at number 9 is not given. It could be anywhere from $20,000 up to

$90,000. But, looking at the other prices, about how much would you guess the house might be listed at?

10. Vivone Realty has three houses listed on this page. Some real estate companies tend to specialize in sell-

ing certain types of houses. Using the three ads as a basis for your decision, what kind of property does

Vivone Realty specialize in selling? ____________________________________________________________

11. Suppose you were 25, had a family, and were living in an apartment. Also suppose you inherited the

property listed in ad number 3. Would you live in it or sell it?______________________________________

If you would sell it, would you buy some other house?____________________________________________

If so, which one? ____________________________________________________________________________



Home for sale ads are very much like the apartment
for rent ads. The abbreviations are similar. The infor-
mation they contain is much the same. Generally, but
not always, the ads list the asking price for the house.
You can quickly spot whether a house which is listed
is in your price range or not.

In many city newspapers the ads are set up by area
just like the apartment ads. You refer first to the little
map of the city. Then you start reading the ads in the
correct columns of the want ad page. The ads shown
below are typical of the ones you will find in most
newspapers. They contain a lot of information. From
them a person can make a decision as to whether they
want to call and get more details or actually go see
the house.

◆ LOCATION OF PROPERTY
When you find a house in which you are interested

you should check to determine how far it is to services
that you will want and need. If a family has a school
age child, obviously they will want to know how far it
is to the nearest schools. The location of the church of
their choice will be important to many people. The
distance to shopping, public transportation, and free-
way entrances should also be noted. Perhaps one of
the most important factors is the distance from the
house to a person’s place of work. If you select and
buy a house that is 20 miles from your place of work
you will drive 40 miles a day, five days a week, fifty
weeks a year.

◆ TRAVEL MONEY COST: 
TIME NATURAL RESOURCES

This means that you will drive 10,000 miles to and
from work in a year. If one figures $0.28 per mile to
operate a car, then you will spend $2,800 per year if
you live 20 miles from your work. It is not wrong to
live a considerable distance from work. But, you
should look at all of the costs that the location of a
house may create. Make whatever decision you feel is
best, but base your decision on sound, complete infor-
mation.

◆ PROPERTY CONDITION DISCLOSURE
Oklahoma law requires sellers of houses that are

represented by a licensee or who receive a written
request from a prospective purchaser to make a writ-
ten disclosure of the defects in the property. The law
requires this be done on a specific form. It is called

the RESIDENTIAL PROPERTY CONDITION DISCLO-
SURE FORM. It can be obtained from the Oklahoma
Real Estate Commission or any real estate licensee.
This disclosure includes such things as defects in the
plumbing system, the heating and air conditioning sys-
tem, the electrical system, the roof, the walls, the
foundation, the structure and many other things.

Oklahoma law also recognizes that there are some
rare circumstances in which the seller has no actual
knowledge of the house or any defects in the property.
In this case seller is required to complete a form
which states he or she has never lived in the house
and has no knowledge of defects. This is called the
RESIDENTIAL PROPERTY CONDITION DISCLAIMER
STATEMENT FORM. It may also be obtained from the
Oklahoma Real Estate Commission or any licensee.
(Note: Copies of these forms are in the teacher’s edi-
tion and may be reproduced.) 

◆ CHECKING THE PROPERTY
Once you have found the house that seems to be

“just perfect” for you, you may want to close the deal
right away and move in! Stop! Before you get swept
away with the excitement there are a number of things
that you will want to check.
1. Look the house over—carefully. Is the electrical

wiring adequate? Is the basement or foundation free
of cracks? Is the basement dry all year around? Is
there any termite damage? Is the general construc-
tion of the house sound? What is the condition of
the roof? If you have any concerns you may want to
have the house inspected by a company which spe-
cializes in such work. The money you spend for
such a report may be a very wise investment.

2. Check the layout of the rooms. Is the house well-
planned and laid out? Is there adequate space
where you want it—kitchen, master bedroom, util-
ity room, for example? Will you have to walk clear
through the house to transport groceries from the
garage area to the kitchen? Are there places for
privacy of family members?

3. Where are the lot boundaries? It may be obvious
that the lot lines run along a fence, but do they? It
is very wise to ask that the seller have a surveyor
check and mark the boundaries of the property.
You may find that part of the garage is on the
neighbor’s lot. This sort of thing does happen!

4. What is included in the property? You may note
that, as you look over the yard, there is an attrac-
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tive little greenhouse or garden house. You may
have noticed a number of lovely rose bushes that
were obviously well cared for. If you are con-
cerned about portable outbuildings, plantings or
anything else of this sort, discuss it with the owner.
Determine if such items are to be left as part of the
property. Ask that a statement to this effect be
included in the PURCHASE CONTRACT. A pur-
chase contract is a document whereby the owner
agrees to sell and the buyer agrees to buy.

5. Are you concerned about any statements made by
the agent or the property owner? Suppose that the
owner assures you that the basement walls and
floors do not leak. Yet you have a nagging suspi-
cion that they may. Ask that a statement assuring
that there is not basement leakage be placed in the
purchase contract for the seller’s signature. If he is
dishonest he will not permit this since you will
then have legal proof of his statement. If he is hon-
est he will not mind including the statement in the
document. You will then have peace of mind and
not worry that you are buying a house with a
damp basement.

6. The future of the neighborhood. You should look
over the neighborhood. Drive around several
blocks. Are the streets and curbs in good repair?
Do the houses look like they are well-cared for?
Are yards free and clear of junk? Are fences,
garages, sheds, etc. erect and orderly? Ask the real
estate agent if there are any plans for major
changes in the area, such as closing any neighbor-
hood schools, new major roads, and so forth.
Buying a house in a declining neighborhood can
cost you money.

7. What are the Zoning Restrictions? Ask how the
area is ZONED. Zoning is established by commu-
nity governments and the system designates the
types of buildings (homes, shops, factories) and
how they may be used (residential, commercial,
manufacturing) in various areas of the community.
An area zoned “R1” will have single family
dwellings and it may also have duplexes and other
multiple family dwellings. In “C” zoned areas
business and commercial establishments may
operate. Industrial and manufacturing activities
may be conducted in an “M” zoned area. The
symbols will vary in some communities but you
should check on zoning regulations before you
buy a house.

8. Are there any CONTINGENCIES? A contingency is
some act or occurrence that depends upon certain
conditions. In the case of buying a house, you
may want to state that your purchase of a house is
contingent upon selling your present house within
a certain time, say 30 days. If there should be any
conditions such as this you will want to be sure
that they are discussed and written into the pur-
chase contract.

9. How much are the taxes? Find out the cost of
property tax and if there are any special assess-
ments on roads, streets, etc., which will soon be
payable.

10. How much is the maintenance? Ask the owner to
give you an estimate on annual maintenance. Ask
about any major repairs that have been made in
the past few years.

11. Are there any EASEMENTS? An easement is a legal
agreement that gives specified people the right to
use another person’s land for a certain purpose.
Find out if there is an easement to permit certain
persons to cross your land or if there are under-
ground sewer or gas mains under the property you
are considering buying.

◆ CAN YOU AFFORD IT?
After you have carefully evaluated a house you may

find that it passes inspection. You still feel that it will
be just perfect for your needs. Again you need to stop
for one of the most important questions of all—can
you afford it?

Too often young people buy a house that becomes a
burden. The monthly payments are just too much for
them to handle. The house, which was supposed to
provide so much security and satisfaction becomes a
millstone around their necks.

A great deal depends upon your individual attitude.
Some people want to buy a new house and immedi-
ately fill it with new furniture as well as having a new
automobile or two in the garage. For most of us, this is
very unrealistic.

Some of the questions you will have to deal with
are very personal. How stable is your job? How
patient are you? Can you “make do” with second
hand furniture (or even a room with no furniture) until
you can afford better? Are you willing to do repairs
and maintenance yourself? Are you “handy” about fix-
ing things? How much of your decision to buy a fine
house is based on your desire to impress friends and
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family? How much house can you really afford?

◆ THE PURCHASE CONTRACT
You and the seller will sign a document called the

purchase contract. It states that you agree to buy the
property and the seller agrees to sell. It will indicate
the price and the amount of the deposit. Any special
conditions or contingencies will also be written into
the agreement.

As the buyer, you will pay a deposit, sometimes
called binder or EARNEST MONEY. The term earnest
money has been used over the years to indicate that a
person is “in earnest”; that he is seriously pledging
himself to an agreement. Your deposit, or earnest
money, should be placed in ESCROW for your safety.

When something is placed in escrow, it is
put in the hands of a third party, perhaps in

a special bank account, until certain condi-
tions have been fulfilled.

A copy of a purchase contract is
shown. Notice all of the informa-
tion that has been written into the

blanks. The seller is Mr. Jack
Marx and the buyers are Mr.

William Comacho and his wife,
Mrs. Joanne Comacho. The contract is

an important legal document. It should be signed only
after careful study.

You will also be required to sign a residential prop-
erty condition disclosure statement form

◆ THE COST OF BORROWING MONEY
When you borrow money, the amount you borrow

is called the PRINCIPAL. INTEREST is the money that
is paid for using someone else’s money, just as rent is
the money that is paid for using someone else’s prop-
erty.

◆ FULLY AMORTIZED LOAN
The fully amortized loan is a very common type of

loan. Each payment is for the same, flat amount. A
part of each payment is for the interest due and a part
of it goes toward repaying the principal. As the unpaid
balance on the loan decreases, a larger percentage of
each payment goes toward reducing the principal. At
the end of the ten years the $1,000 principal will have
been paid.
PAYMENTS TO REPAY A TEN-YEAR,

$1,000 LOAN AT 12% INTEREST
Year Interest Principal

1 $94.27 $82.72
2 $87.35 $89.64
3 $79.92 $97.07
4 $71.00 105.09
5 $63.14 113.85
6 $53.77 $123.22
7 $43.43 $133.56
8 $32.36 $144.63
9 $20.44 $156.55

10 $6.94 $170.05

◆ SECURING A LOAN
Most of us cannot pay for a house in a single pay-

ment. We need to borrow money. Banks, savings and
loan associations, mortgage loan companies, credit
unions and insurance companies are in the business of
loaning money. Real estate companies, because they
so often assist people in arranging for loans, are famil-
iar with these loan companies. The associate will eval-
uate your situation and then assist you in seeing a
loan officer of an appropriate lending company.

Suppose that William and Joanne Comacho wanted
to buy a house that cost $45,000. Also assume that
they have accumulated $12,500 and have this amount
on hand. They would need a loan. If they paid 20% of
the $45,000 as a down payment they would spend
$9,000 of their savings. They could use the other
$3,500 of the savings to cover CLOSING COSTS,
moving in and so on. Closing costs are charges such
as building inspection, lot survey, prorated taxes, costs
of an appraisal, title insurance, transfer taxes, and
commissions. Some of the costs are borne by the sell-
er and some by the buyer.

If Mr. and Mrs. Comacho pay $9,000 down on a
$45,000 house, they will need a loan for $36,000. The
loan officer will determine if the property they wish to
buy is worth the money. The Comacho’s ability to
repay the loan will be evaluated. 

We will assume that they were granted a fully amor-
tized loan for $36,000 at 12% interest for 30 years.
The payments for principal and interest on the loan
will be $370.44 per month. Look at the table below.
Notice how much their payments would have been
had the interest rate been different or if the length of
the loan had been shorter.

When the Comachos are granted the loan they will
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be asked to sign PROMISSORY NOTE for $36,000. A
Promissory note is an unconditional written promise
to pay money. The note will be held by the lending
agency. When their loan is completely paid, the
Comachos will get the promissory note back, marked
paid.

The seller of the property, Mr. Marx, will be paid the

$36,000 that the Comachos borrowed. This amount,
along with the down payment of $9,000 pays the sell-
er off completely.

A DEED to the property will be prepared showing
Mr. and Mrs. Comacho as owners. A deed is a docu-
ments that transfers title to real property. Title is the
legal right to ownership of property.

If the Comachos should DEFAULT and not repay the
loan, the loan company may sell the house and get
their money back in that way. Default means to fail to
do what one is obligated to do, in this case, fail to
make the payments on the loan. The lending agency
has protection for the amount of the loan through a
MORTGAGE. A mortgage is a document that gives the
right to the lender, under certain conditions, to
reclaim property on which they have lent money.

◆ THE MONTHLY PAYMENTS
The Comacho family has a loan for $36,000 for 30

years. Each month they will owe the payment of
$370.44 to cover the cost of the principle and the
interest. It is common for the two other charges to be
added to this amount. These charges cover property
taxes and hazard insurance on the house.

If the property taxes for the year will be $515 on the
Comacho’s new house, they will pay one-twelfth of
this amount, $43.25, each month.

Besides wanting to be sure that the property taxes
are paid, the lending agency wants to be sure the
house is covered by hazard insurance. Then, if the
house is destroyed by fire, the lending company can
get its money back from the insurance settlement. If
the annual insurance charge is $323, the Comachos
would pay one-twelfth of this amount, $26.92 each
month.

The total payment that the Comacho family will
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TABLE OF MONTHLY PAYMENTS TO AMORTIZE A $36,000 LOAN

Term of Interest Rates
Years 11% 11.5% 12% 12.5% 13% 13.5% 14%
25 $353.16 $366.12 $379.44 $392.76 $406.08 $419.76 $433.44
26 $350.64 $363.60 $376.92 $390.60 $404.28 $417.96 $431.64
27 $348.12 $361.80 $375.12 $388.80 $402.48 $416.16 $430.20
28 $346.32 $359.64 $373.32 $387.00 $401.04 $414.72 $428.76
29 $344.52 $358.20 $371.88 $385.56 $399.60 $413.64 $427.68
30 $343.08 $356.76 $370.44 $384.48 $398.52 $412.56 $426.60



EQUAL MONTHLY PAYMENTS TO AMORTIZE A LOAN (includes only principal and interest)
Amount of Loan

9% 10 Years 20 Years 30 Years 40 Years
$10,000 $126.70 $90.00 $80.50 $77.20
$20,000 $253.40 $180.00 $161.00 $154.40
$30,000 $380.00 $270.00 $241.50 $231.60
$40,000 $506.80 $360.00 $322.00 $308.80
$50,000 $633.50 $450.00 $402.50 $386.00
$60,000 $760.20 $540.00 $483.00 $463.20
10%

$10,000 $132.20 $96.60 $87.80 $85.00
$20,000 $264.40 $193.20 $175.60 $170.00
$30,000 $396.60 $289.80 $263.40 $255.00
$40,000 $528.80 $386.40 $351.20 $342.00
$50,000 $661.00 $483.00 $439.00 $425.00
$60,000 $793.20 $579.60 $526.80 $510.00
11%

$10,000 $137.80 $103.80 $95.30 $92.90
$20,000 $275.60 $206.60 $190.60 $185.80
$30,000 $413.40 $309.90 $285.90 $278.70
$40,000 $551.20 $413.20 $381.20 $371.60
$50,000 $689.00 $516.50 $476.50 $464.50
$60,000 $826.80 $619.80 $571.80 $557.40
12%

$10,000 $143.50 $110.20 $102.90 $100.90
$20,000 $287.00 $220.40 $205.80 $201.80
$30,000 $430.50 $330.60 $308.70 $302.70
$40,000 $574.00 $440.80 $411.60 $403.60
$50,000 $717.50 $551.00 $514.50 $504.50
$60,000 $861.00 $661.20 $617.40 $605.40
13%

$10,000 $149.40 $117.20 $110.00 $109.00
$20,000 $298.80 $234.40 $222.00 $218.00
$30,000 $448.20 $351.60 $333.00 $327.00
$40,000 $597.60 $468.80 $444.00 $436.00
$50,000 $747.00 $586.00 $555.00 $545.00
$60,000 $894.40 $703.20 $666.00 $654.00
14%

$10,000 $155.30 $124.40 $118.50 $117.20
$20,000 $310.60 $248.80 $237.00 $234.40
$30,000 $465.90 $373.20 $355.50 $351.60
$40,000 $621.20 $497.60 $474.00 $468.80
$50,000 $776.50 $622.00 $592.50 $586.00
$60,000 $931.80 $746.40 $711.00 $703.20
15%

$10,000 $161.40 $131.70 $126.50 $125.40
$20,000 $322.80 $263.40 $253.00 $250.80
$30,000 $484.20 $395.10 $379.50 $376.20
$40,000 $645.60 $526.80 $506.00 $501.60
$50,000 $807.00 $658.50 $632.50 $627.00
$60,000 $969.00 $790.20 $759.00 $752.40

16%
$10,000 $167.60 $139.20 $134.50 $133.60
$20,000 $335.20 $278.40 $269.00 $276.20
$30,000 $502.80 $417.60 $403.50 $400.80
$40,000 $670.40 $556.80 $538.00 $534.40
$50,000 $838.00 $696.00 $672.60 $668.00
$60,000 $1,005.60 $835.20 $807.00 $801.60

17%
$10,000 $173.80 $146.70 $142.60 $141.90
$20,000 $347.60 $293.40 $285.20 $283.80
$30,000 $521.40 $440.10 $427.80 $425.70
$40,000 $695.20 $586.80 $570.40 $567.60
$50,000 $869.00 $733.50 $713.00 $709.50
$60,000 $1,042.80 $880.20 $855.60 $851.40

18%
$10,000 $180.20 $154.40 $150.80 $150.20
$20,000 $360.40 $308.80 $301.60 $300.40
$30,000 $540.60 $463.20 $452.40 $450.60
$40,000 $720.80 $617.60 $603.20 $600.80
$50,000 $901.00 $772.00 $754.00 $751.00
$60,000 $1,081.20 $926.40 $904.80 $901.20
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make each month under this arrangement will be
$423.94. It is made up of $370.44 for principal and
interest, $43.25 for property taxes, and $26.92 for
insurance.

MONTHLY PAYMENT

PRINCIPAL AND INTEREST $370.44
PROPERTY TAXES 43.25
HAZARD INSURANCE 26.92
TOTAL $440.61

Some lending agencies provide payment cards or
coupon booklet to people who are making loan pay-
ments. Each card or coupon has the person’s name,
address, and account number, and the amount of the
payment and the date when it is due. The borrower
writes his check to the lending agency, tears off the
next coupon from the booklet, puts them in the enve-
lope that is provided, and puts the envelope in the
mail. Besides being very convenient for the borrower,
the coupon assures the person that his payment is
properly identified and that he will get credit for the
payment.

WARNING: If you ever get a notice stating that your

loan has been “sold” to another mortgage company
and that you are to begin making your monthly pay-
ment to a different company, call your mortgage com-
pany and verify.

Some homeowners have received letters stating the
original mortgage company has transferred the mort-
gage to another company. Sometimes these letters also
include a new coupon booklet. They frequently look
very “official.” In fact, these may be fraudulent. If you
simply take the letter at its face value and begin mak-
ing payments to the “new mortgage company” you

may end up in foreclosure. Before making the next
payment, contact your original mortgage company.
Verify that the change has in fact taken place.

◆ PROTECTING THE TITLE
It is important to the Comacho family that the title

to their property is valid. They want to be sure that no
other person can claim it. The new deed must be
recorded in the county registry. This is very important.
This recording gives legal notice that the property has
been CONVEYED. When title to real estate is trans-
ferred, it is conveyed. Thus the word conveyed has the
same meaning as the word sold, but it applies only to
real estate.

There are several different types of deeds. To varying
degrees they give assurance that the title to the proper-
ty is good—that no one else can claim it. For further
assurance, most people who purchase real estate
secure TITLE INSURANCE. For a fee, a title insurance
company will do the necessary research and then pro-
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Use the table of Monthly Payments to Amortize
a $36,000 loan on page 34. Answer each of

the questions, based on the information you find
on the table.
1. If you got a house loan for 12% interest for 25

years and your friend got the same interest rate
but had 30 years to repay the loan, how much
more per month will you pay? ______________

2. You get a $36,000 loan for 11 1/2% interest for
20 years. Another person gets a $50,000 loan
for 13 1/2% for the same period. How much
more per year will the other person pay for his
principal and  interest?_____________________

3. If you pay $379.44 each month for 25 years on
a $36,000 loan, what will the total of all your
payments be on the entire 25 years? _________

4. Two families borrow $36,000 to purchase
homes. Both pay 12% interest. However, the
Stanton family contracts to repay the loan in
26 years while the Bea family takes 30 years.
Which family will pay the most for their 
loan?____________________________________
How much more will they pay? _____________

TIME AND RATE9CASE # 



vide the new owner with a document insuring that the
title to the property is clear of any other claims. If there
should be other claims, they will advise the owner.

◆ RECORDS TO KEEP
To be safe, one should save all records dealing with

the purchase of real estate. This will include receipts,
copies of the purchase contract, the title insurance
policy, the deed, and any other documents and papers
that are received.

Set up a file folder for these papers. As time goes by,
you will find that you will accumulate more records
dealing with the house. For example, if your property

is reassessed for
taxes, you will get
a copy of a docu-
ment showing how
the total tax was
determined. You will
want to keep this
record for later refer-

ence. If you file it you will have it when you want it.
At the end of the year, most loan companies send a

statement. It shows the total payments for the year, the
balance still owed on the house, and other informa-

tion in which you will have interest. Put these state-
ments in your file.

As you live in the house you will make repairs and
improvements. If the house is sold later at a profit, you
can expect to pay a special income tax on the amount
of the profit. However, if you have good records of the
amounts you paid for nails, paint, plumbing, cement,
boards, shingles, and so forth, the amount of this tax
may be reduced by taking legal deductions. Make a
notation on each sales slip indicating what was pur-
chased and what it was used for. Then file the slips.
Someday you will be glad that you have this complete
set of repair, improvement, and maintenance costs.

In a way, you can look at the operation of a house
as a business. You will need to set up procedures and
follow them. You should make your house payments
on time. You should make repairs any time you find
that they are needed. Owning a house is a major
financial undertaking. You have an investment to pro-
tect. It needs and deserves your attention. An impor-
tant part of a good management system is a good
record system. You should keep complete records and
you should keep them in order. Set up a filing system
for all papers and records relating to your house.
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Doris Carter was single and had been working for 15 years. She had lived in a number of apartments and
was getting tired of moving around, collecting rent receipts, and never owning a home.

Since she was in no real hurry, she determined that she would take her time and get exactly the house she
wanted, at a price she could afford, and location she preferred. She had almost no experience or back-
ground in purchasing real estate. She decided to make a list of the various things she would check each time
she went to look at a house which was for sale .

On a separate sheet of paper list the things that you feel Doris should check when she looks over a house
which is for sale.

DORIS DECIDES TO BUY10CASE # 



44 It’s Your Move 

PROJECT #10
TERMS AND PHRASES: WHAT DO THEY MEAN?
Directions: In the space provided, write the meaning of each word or phrase.

1. Purchase contract ____________________________________________________________ __________

2. Zoning ____________________________________________________________________ __________

3. Contingencies ______________________________________________________________ __________

4. Earnest money ______________________________________________________________ __________

5. Escrow ____________________________________________________________________ __________

6. Principal____________________________________________________________________ __________

7. Interest ____________________________________________________________________ __________

8. Fully amortized ______________________________________________________________ __________

9. Balloon payment ____________________________________________________________ __________

10. Closing costs ________________________________________________________________ __________

11. Promissory note______________________________________________________________ __________

12. Deed ______________________________________________________________________ __________

13. Default ____________________________________________________________________ __________

14. Mortgage __________________________________________________________________ __________

15. Convey ____________________________________________________________________ __________

HOW DID YOU DO? 
Check your answers in the Glossary of Terms. Give yourself one point for each correct definition.

SCORE

CHECK

PROJECT #11
This is the end-of-year report that the Tom
Sutter Family received from the company
which holds the mortgage on their house.
Study it carefully. Answer as many of the 
following questions as you can. Put your
answers in the blanks.

1. How much do they still owe on the house? . . . . . . . . . . . . . . . . . $ __________ __________

2. How much interest did they pay during 1974? . . . . . . . . . . . . . . . $ __________ __________

3. How much is their total monthly payment? . . . . . . . . . . . . . . . . . $ __________ __________

4. How much do they pay each month toward taxes?. . . . . . . . . . . . $ __________ __________

5. How much do they pay each month on principal and interest? . . . $ __________ __________

HOW DID YOU DO? Give yourself 2 points for each correct answer.

CHECK c/✓

SCORE



◆ HOUSE FOR SALE
There are a lot of reasons why people sell real

estate. Often when they sell a house they are soon
buying another—perhaps a bigger house or a better
house. Sometimes the new house that is purchased is
clear across the country. It is not uncommon today for
a business person to be transferred by his company. It
may be necessary to move from Lawton to Oklahoma
City or from Tulsa to Ardmore or even out of state.
Some families decide that there is more economic
opportunity in another part of the country, so they
plan to move. This may mean selling a house at one
place and buying a house at another.

Another very common reason for selling a house is
to get another with more room. As a family grows it
needs more space. A snug little two bedroom house
purchased ten years ago may not provide enough
room if the family has grown in size.

Some people sell a house for the opposite reason.
They have too much space. Sometimes a house gets to
be just too big for older people. It may take too much
time and energy to maintain. So it is sold.

Some houses are acquired through INHERITANCE.
An inheritance is anything of value acquired from an
ancestor. The HEIR, the person who receives the house

through inheritance, may not want the house. The
house may be sold and the heir will receive the
money from the sale.

Property may be sold through EMINENT DOMAIN.
This is a process whereby the government has the
power to purchase property at a fair price from an
owner in order to meet the needs of the public. State
and city governments frequently use this power when
they put in new streets and highways.

◆ CHANGES IN VALUE
Property values can change. It is normal for a house

to be worth more today that it was ten or twenty years
ago. Assuming that it has had good care and mainte-
nance, most houses have APPRECIATED in value.
Appreciation means to rise in value. Appreciation of a
house is due to a number of factors; inflation, scarcity
of housing, good location, superior basic construction,
and so on.

When a house DEPRECIATES it decreases in value.
Depreciation in housing is frequently due to the age of
the house, economic depression, poor maintenance,
decaying neighborhood, poor basic construction, poor
location, and so forth.

◆ SELL OR REMODEL?
If a house becomes too small for the size of the

family it is natural to think of selling the house and
getting another. This may be natural, but it may not be
wise. In selling a house the seller normally pays the
agent’s commission, other closing costs, and the
expense of moving. Usually there is also cost involved
in settling into a new house. There may be a need for
new drapes, furniture, and so on. Before deciding to
sell a house that is too small, a family should consider
the possibility of remodeling.

CHAPTER 5

SELLING
A HOME
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Depending upon the style of the house and its loca-
tion on the lot, the lot size and local BUILDING
CODES, it may be practical and wise to consider
remodeling. Building codes are community ordi-
nances which regulate the structure of buildings. Costs
for remodeling can be high. Yet, many people get the
heavy, technical work done by carpenters, plumbers,
and electricians. Then the family does the finish work;
the trim and the painting.

Look at a house with an eye toward remodeling.
Could a section of the roof be removed and second
story room added? What would be the appearance of
the house? In some cases, such remodeling even
improves the looks of the house! You might want to
consider what many have done; making the attached
garage into a room. If there is adequate space beside
or in front of the house, and if city building codes will
permit, perhaps a carport can be added to replace the
garage.

◆ MODERNIZING AN OLDER HOUSE
Sometimes older houses just do not look attractive

anymore. Houses can get out of style. Frequently such
a house can be modernized and improved much more
reasonably than changing houses. Old fashioned
porches can be removed or restyled. Decks and patios
can be added. Frequently a bit of landscaping, such as
putting in a few trees or large shrubs, will screen some
unattractive feature and improve the outside appear-
ance of a house.

New roofing, new paint, adding window shutters, or
putting in a new attractive driveway can take years off
the appearance of a house and the yard. Very often
such remodeling can add more to the value of the
property than the cost of remodeling.

The interior of homes can be modified too. There
are many materials available today that are attractive
and easy to install. Floor coverings, acoustical ceiling
tile, and wall paneling are examples. Frequently they
are installed as family do-it-yourself projects.

Older, unattractive houses can be changed into
modern, functional homes by remodeling kitchens,
bathrooms, and generally bringing the rooms up to
date.

Colorful new fixtures can do wonders for the
appearance of a bathroom. Sometimes walls can be
removed, or added, to make a house look entirely dif-
ferent. Be sure that you get expert advise before you
decide to take out a wall! Some walls carry a large
part of the weight of the house and should not be tam-
pered with.

Before a family decides to move because their
house is too small or seems to be out of date, they
should consider remodeling.

◆ YOU DECIDE TO SELL
Once you determine that you definitely do plan to

sell real estate which you own, you will then need to
decide if you will secure the services of a real estate
agency. If you should decide to handle the sale your-
self you will need to proceed with caution. Should
your decision be to sell through a real estate company
you will be able to leave most of the work to the broker.

One of your first major problems will be to decide
the amount for which you will be willing to sell the
property. Because of his experience, the real estate
broker can give you guidance on setting a price. You
may decide to have the property appraised by an inde-
pendent appraiser in order to help determine the sell-
ing price.

The real estate broker will list your property. He will
advertise it. He will show the property to prospective
buyers. He will take care of the details of the sale.
You, however, will still be involved in a number of
important decisions.

For example, some prospective buyer may request
that you pay for a survey of the lot boundaries. You
may be asked to pay for a title insurance policy. There
will be other similar problems that you will need to
face. Your real estate broker will be available to guide
you in making these important decisions. The broker is
obligated to keep you fully advised of the progress of
the sale and the steps that you, as the seller, must take
to bring the sale to a conclusion.
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◆ FAMILY INCOMES
Following the census taken in 1990, it was reported

that median income for an American family was
$30,056. This would allow a family of four to maintain
a moderate standard of living. An income of $36,000
would permit a family a living level with some luxuries.

The same family could live at a very austere level
for $14,000. The Labor Department reported that such
a family would probably live in rental housing without
air conditioning, use public transportation or drive a
used car, and they would do most of their own cook-
ing and washing. Many young people find themselves
in lower income brackets. Thus the problem of financ-
ing a home is extremely difficult.

◆ MAINTENANCE AND TAXES
The costs of maintenance and operation of a house-

hold have increased in recent years. Many communi-
ties and cities have increased taxes from 10 to 12 per-
cent or even more in the past few years. These
increases are necessary to pay for the soaring costs of
public services.

In the past few years gas and electricity have also
gone up and fuel oil and coal have risen in cost.
Housekeeping and maintenance services rose signifi-
cantly. The outlook is for continued increases for some
time to come.

A home owner must plan on maintenance expenses
even if he plans to do most of the repair work himself.
You will buy boards, nails, paint, brushes, hinges and
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Morrie and Hannah Parsons had lived contentedly in their house for 18 years. The kids were grown and
gone so they had plenty of space—not too much, but enough. The house was sound but it was looking

a little shabby. The yard was in need of a lot of work, the roof was due to be replaced, the house needed
paint, and the carpeting was getting worn. In short, they were a little tired of the rundown old house.

There were a lot of good memories, though. The tree out back was the one that had the swing when the
kids were little. The living room and been the scene of a lot of teenage get-togethers.

Then there was the problem of money. While the Parson’s had enough to get along, Morrie hated to think
of larger house payments. The payments were now only $165.40 because he had bought the house at the
right time with the right interest rate. New house payments would be about double. Taxes would be a prob-
lem, too. He would get about $18,000 more than he had paid for the place, much of that would be taxable.
There would be commission too.

If you were the Parsons, how would you solve the problem of whether to sell the old house and buy a new
one or to stay where they were?

THE PARSONS THINK ABOUT SELLING11CASE # 



other repair supplies. To maintain a yard you must
own clippers, saws, a mower, rake, shovel, and so on.
All of these items take money.

A homeowner must be ready to pay for increases in
costs. If taxes go up, you must pay for them. If your haz-
ard insurance increases, you must pay for it. You may
purchase liability insurance on your dwelling. Thus, if
anyone should become injured on the property and
claim you were negligent, you would have protection.

◆ IT TAKES MONEY
It may seem that it would be almost impossible for a

family of moderate or low income to ever buy a
house. There is no question but what it is much more
difficult than it has been in the recent past. Yet people
are buying houses. It takes patience, planning, hard
work, and good money management.

A few years ago there were many wives working in
order to earn money for “extra” things which the fami-
ly could use. Today many of those same wives are
working to help purchase items which the family
needs. Recent rounds of inflation have had a severe
impact on family earnings and buying power.

In order to save money for a down payment and to
manage family money once a house has been pur-
chased, many families keep track of their expenses in a
family record book. By studying these records they can
see where their money is going and make the neces-
sary adjustments. A page from a typical family record
system is shown here. From such records a family can
set up a budget to follow. Owning a home must start
with sound financial planning and management.

◆ HOUSING OUR PEOPLE
Each year there are about 1,300,000 new house-

holds established in this country. Because of financial
security, more older people are maintaining their own
homes rather than moving in with their adult children.
Young people are staying single longer and are setting
up households for themselves. The divorce rate has
increased and this factor has contributed to more sin-
gle people living alone.

Such social trends have an impact on the availability
of housing. The government says we can expect a mini-
mum need of 1.5 million housing units each year.
Ultimately you will be using one of those units. You are a
part of a huge body of people in need of housing space.

Even the supply of building space is under study.
Each year since the end of World War II an average of
1,400,000 acres of land has been used in the con-
struction of housing subdivisions, shopping centers,
highways, airports and factories. 

◆ WHAT IS THE FUTURE OF HOUSING?
There are all kinds of projections being made about

the future of housing. There is a great deal of evidence
that most people still want their own home. The psy-
chological value of home ownership is a very power-
ful factor. The old saying that a “man’s home is his
castle” is a very real thing.

The style and size of single family dwellings may
change. They may become smaller and less luxurious.
Modular homes, similar to mobile homes will proba-
bly increase in popularity. Row housing and condo-
miniums may flourish. There may be an increase in
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PROJECT #12
TERMS AND PHRASES: WHAT DO THEY MEAN?
Directions: In the space provided, write the meaning of each word or phrase.

1. Depreciation ________________________________________________________________ __________

2. Heir________________________________________________________________________ __________

3. Eminent domain ____________________________________________________________ __________

4. Appreciation ________________________________________________________________ __________

5. Building codes ______________________________________________________________ __________

6. Inheritance__________________________________________________________________ __________

HOW DID YOU DO? 
Check your answers in the Glossary of Terms. Give yourself one point for each correct definition.

SCORE

CHECK



the number of smaller apartments built. The Federal
government may offer incentives of various kinds to
encourage more housing construction and to make it
easier for people to buy. A few such moves have
already been made.

◆ HOUSING—A BASIC NEED
Shelter, or housing, is one of our basic needs. You

can be certain that housing will be available to you,
one way or another. Real estate transactions, whether
you rent, lease or buy are complex. You need to be

very careful as you negotiate for
housing. Inspect property care-
fully. Be certain that you under-
stand any documents that you
are required to sign. Be careful!

Remember that you are going
to have to learn to manage

your money in order to
save enough for a down
payment. Once you are in
your own house you will

have to continue with good
money management prac-

tices. It will take effort, but the rewards will make it
worthwhile.

In the light of all of the problems and the high costs
it may be tempting for a person to just decide that
owning a house is impossible. It undoubtedly is for
some. But, it is important to present the situation as it
is. You cannot hope to own a house unless you know
and understand the problems you face—and when to
deal with them.

You are going to have to work and plan and save.
The young man or woman or the young couple who
really want to own a house generally can if they make
the effort. You can be sure there will be compromises.

You may have to start with a smaller place than you
want and it may not be in the section of town you’d
like to have it.

But, can you imagine, after all of the work and
planning and negotiating are over, you are standing in
your own house! It may be filled with packing boxes
and there may be cracks in the walls—but what a
great feeling you will have! 

Pride in home ownership is a powerful feeling. A
house means security and it represents stability and it
represents community standing. It also can result in
your having a sound financial base.

It may be a little tough to get a house of your own.
One of the great thrills of life is conquering difficult
odds. You’ll never know what you can do until you try.
Don’t let anyone tell you that you cannot someday
have a house of your own.

There is one more final and important thing for you
to think about. Wherever you live (a shiny, new apart-
ment or an old-fashioned house) will be just a
dwelling, a place to live. You can turn any dwelling

into a home. You will have to discov-
er your own formula for this. It isn’t
magic. But like everything else, it will
take some work and effort. The word
“home” has a very special meaning.
It means security and warmth and
love and understanding. The day will

come when you will have your own apartment or
house and, hopefully, it will be more than shelter—it
will be a home.

◆ PUTTING IT ALL TOGETHER—
SO WHAT?

You have been given a lot of information about real
estate. Now what can you do with it? Should you rent
or buy? If you buy should you look for an older house
or a new one? Should you consider a mobile home or
a condominium or a duplex? What should you do? 

◆ FORMULAS
You will find several formulas being offered to guide

you in making housing decisions, Like this one: “You
should buy a house which costs no more than two
and one-half times your annual salary.” For some this
is all right. For some it is wrong. Suppose you made
$12,000 per year but you are repaying college costs at
the rate of $1,500 per year. The formula might not
work for your.

You will probably have people tell you that you
should plan on spending about 1% of the value of a
house each year for repairs and maintenance. For
example, if you have a house which cost you $55,000
you should plan on $550 per year for maintenance.
But what if it is a brand new house? You would expect
to be able to live there for 10 to 12 years with very lit-
tle repairs. Again, this simple formula has to be looked
at carefully.

You met one formula in this booklet—“...you can
expect to spend about 20 to 25 percent of all your
earnings for housing.” If you have a very large family
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you might have to spend more. Maybe someday you
must change job location and find that you must live
in a more expensive neighborhood for a few years as
you await job advancements which you are confident
you will get. 

Formulas are, at best, just ROUGH ESTIMATES.
They can serve as a vague guide but your own individ-
ual needs, productivity, attitude, and goals have to be
taken into consideration. No one can tell you just
exactly what is the right move for you. You will have
to decide.

◆ TAX SHELTER AND INVESTMENTS
If you buy property many of the costs of ownership

are deductible from your income tax. For example, if
you pay $1,000 interest per year on a home loan, you
may reduce your taxable income by this amount. Your
property tax payments are deductible. If you ultimately
sell a house you own and make a profit, you may
deduct certain repairs and improvement costs. The
remaining amount, the actual profit, is taxed at a
lower rate than if you earned the money as income
from a job. There are real tax savings available to you
if you are buying real estate.

The general trend over the past twenty or thirty
years has been for property to increase in value. If you
buy real estate for $55,000 (assuming this trend con-
tinues) it may have a market value of $65,000 or more
in 15 or 20 years.

You may, besides owning the house in which you
live, someday be able to invest in other real property.
This may be in the form of other houses which you
rent, an apartment building, unimproved land, or a
farm. Real estate is considered to be one of the safest,
most conservative investments. While the market price
of a farm, for example, may change during inflation
and deflation periods, owning real estate does tend to
protect the buying power of the money you invest.

◆ FORCES AT WORK
You are already aware that securing adequate hous-

ing is a complex process. Besides finding housing that
is what you want and can afford, there are national
conditions that affect the amount of housing that is
available.

Decisions made by our State or Federal governments
can affect your ability to own real estate. Actions of
foreign governments can have an influence on your
housing decisions. Even social and political feelings of
large numbers of people in our county can have an
impact on how your housing needs are satisfied.

◆ INCREASED COST OF HOUSING
There has been a severe increase in the cost of

housing. More increases are expected in the near
future due primarily to inflation. Monetary policy
decisions have increased the cost of borrowing money
to the point where it is about twice as expensive to
secure a home loan today as it was just after World
War II from 4 1/2% to 5% to today’s 7% to 10%
range. The current price of energy and lumber has 
driven up the prices of most construction. Labor costs
continue to increase as workers insist upon raises to
stay even with a steadily rising cost of living.
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AMORTIZATION—A method of paying for a loan by
a series of regular payments. These payments reduce
the principal and pay the cost of interest for the
period on the unpaid balance.

APPRAISAL—The process by which a value is placed
on real estate or other property.

APPRECIATION—The rise in value of property.

BALLOON PAYMENT—A larger payment made at the
end of a loan period that settles the balance of the
amount borrowed.

BENEFICIARY—A person who is named to receive a
benefit, such as money or other value.

BUILDING CODES—Community ordinances which
regulate the structure of buildings.

CLEANING DEPOSIT—A deposit to cover costs of
cleaning an apartment.

CLEANING FEE—A fee charged for cleaning an apart-
ment. Usually not refunded.

CLOSING COSTS—Charges such as building inspec-
tion, lot survey, prorated taxes, costs of an appraisal,
title insurance, transfer taxes, and commissions.

COMMISSION—A percentage of money earned by an
agent as pay.

CONDOMINIUM—Individual ownership of the unit
you live in combined with joint ownership with oth-
ers of common areas (halls, parking lot, etc.)

CONTINGENCY—Some act or occurrence that
depends upon certain conditions.

CONVEY—The transfer or sale of real estate.

DEED—A legal document that transfers title to real
property.

DEFAULT—Failure to do what one is obligated to do.

DEPOSIT RECEIPT—A written statement given in
return for a payment from a person offering to pur-
chase property under certain conditions. 

DEPRECIATION—Decrease in value of property. 

DUPLEX—Two single family dwellings joined together.

EARNEST MONEY—The deposit paid by a buyer to
bind the contract.

EASEMENT—A legal agreement that gives specified
people the right to use another person’s land for a
certain purpose.

EMINENT DOMAIN—The power of a government to
purchase property at a fair price from an owner if it
is needed for public use.

EQUITY—An ownership interest. . . the difference
between the present value of something and the
amount still owed on it.

ESCROW—Placing papers or money with a third party
with the understanding that it will be delivered
when certain conditions are met.

ESCROW HOLDER—The person who holds the
papers or money during an escrow transaction.

EVICTION NOTICE—A legal notice that a tenant is
subject to being removed from property by force, if
necessary.

F.H.A.—Federal Housing Authority.

FULLY AMORTIZED LOAN—Each payment is for the
same amount. A larger percentage of each payment
applies to principal.

HABITABLE—Livable conditions.

HEIR—A person who receives an inheritance.

INHERITANCE—Any thing of value which may be
acquired from ancestors.
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INTEREST—The amount paid for the use of money.

LANDLORD—An owner of property who rents it to
others.

LEASE—A contract by which property is rented for a
certain period of time.

LESSEE—One who rents property under a lease contract.

LENDING COMPANY—Financial institutions that
make loans on real estate.

LESSOR—Owner who leases to a tenant.

LIEN—A money claim on property to make certain
that a debt will be paid.

MOBILE HOME—A complete living unit on wheels.

MORTGAGEE—A person who gets a mortgage and
who loans the money on property.

MORTGAGE—A document that gives the right to the
lending agency, under certain conditions, to reclaim
property on which they have lent money.

MORTGAGOR—The person who borrows money on
property. The person who puts a mortgage on the
property to secure the amount borrowed.

MULTIPLE LISTING SERVICE—A system whereby
description of property for sale are shared with
other real estate agencies.

ORAL RENTAL AGREEMENT—An unwritten rental
agreement.

OWNER—The person who has the title and rights to
the property.

PARTIALLY AMORTIZED LOAN—Principal is repaid
in equal amounts and interest is paid only on the
unpaid balance.

PERMANENT FIXTURE—Anything attached perma-
nently to property and legally considered a part of it.

PERSONAL PROPERTY—All movable property and
anything not permanently attached to the land

PRINCIPAL—The person who is assisted by a broker
in a real estate transaction.
Also: A sum of money loaned, borrowed or invested.

PROMISSORY NOTE—Primary evidence of debt with
the obligation or promise secured by a Deed of Trust.

PROPERTY—All things a person owns or may own.
Your property includes all of your rights as well.
(See Real Property and Personal Property)

PRORATION—Adjustment of interest, taxes and insur-
ance, etc.

PURCHASE CONTRACT—A document whereby the
owner agrees to sell and the buyer agrees to buy.

REAL ESTATE—The land and all that is fixed to it.

REAL ESTATE BROKER—A person who is responsible
for the activities of the real estate firm and all of the
associates associated with the firm

REAL ESTATE SALES ASSOCIATE—Any person
employed or engaged by, or associated as an inde-
pendent contractor with, or on behalf of, a real estate
broker to do or deal in any act, acts or transactions
set out in the definition of a real estate broker.

REAL PROPERTY—The land and all that is fixed to it.

REALTIST—A real estate broker who is a member of
the National Association of Real Estate Brokers.

REALTOR—A real estate broker who is a member of
the National Association of Realtors. 

RENT—The amount paid for the use of property for a
limited time.

ROW HOUSING—A number of single family
dwellings jointed together.

SINGLE PARTY BROKER—A person who works for the
benefit of a party in a real estate transaction.

SUBLEASE—An agreement whereby you lease or rent
your apartment to someone else.

TENANT—One who lives on property but does not
own it.

TITLE—The right of ownership.

TITLE INSURANCE—Insurance that assures the buyer
and seller as to the title of the property. Title compa-
ny agrees to pay any claims not revealed to the
extent of the policy.

TOWN HOUSE—Another name for two-story row
housing.

TRANSACTION BROKER—A person who assists a
party and brings parties together and, for a fee or
commission, assists them in conducting a real estate
transaction. A transaction broker does not work for
the benefit of the party.

TRIPLEX—Three single family dwelling units jointed
together.

UNAMORTIZED LOAN—Payments are for interest only.
Entire principal is repaid at the end of the loan period.

V.A.—Veteran’s Administration.

WRITTEN RENTAL AGREEMENT—A rental contact
that lists the terms and the amount of rent.

ZONING—An act by a legal body which limits proper-
ty use. The limit is usually on use in a specific area.
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