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ERS

EMPLOYER REPORTING SYSTEM

Reminder: First Rename file to OPPRS naming convention.
Example: Tulsa_PP_20120313.xml
Example: Moore_PP_20120313.txt

(up to 25 characters for a file name)

Submitting member information using the Employer Reporting System:

1. To log into PensionGold Employer Reporting System access the
PensionGold website by typing the following URL into your browser:
http://pension.opprs.ok.gov/ERSWebsite/Login.aspx

and click the arrow next to the URL.

/2 Dklahoma Police Pension & Retirement System - DPPRS - Windows Internet Explorer =] x|
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http://pension.opprs.ok.gov/ERSWebsite/Login.aspx

2. Enter your Username and Password. Click the Login button.

3. IT you have forgotten your password, click the link Forgot your
password? And follow the instructions to submit a request.

/2 http:/ /petest.agency.ok.local /ErsWebsSite /Login. aspx?R eturnUrl =% 2 ferswebsite %2 fDefault.aspx - Windows Internet Explorer — |ﬁ' |i|

6:—_: - |g, http:/ipetest. agency. ok, local/Ers'webSite fLogin. aspx Returnri=":Zferswebsite: 2 Default . aspx j |"?|| X | ISearch the Wek IFeEY
e S— [ Tvpe ta search the web (CtrI+E)i

File Edit Wiew Favorites Toaols Help
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Employer Reporting System
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Username:l
RETIREMENT SOLUTIONS

Password:l
Login |

Forgot your password?
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4. A new password will be emailed to you, for you to use and then
change once you have successfully logged in.

/= http:/ /petest.agency.ok.local /Erswebsite /Login.aspx - Windows Internet Explorer =
&:} - |g, http:/ipetest. agency. ok local[Ers'WebSite /Login. aspsx: j |"f|| X | ISearch the Web |P '|
File Edit View Favorites Tools  Help

52? ahp @http:,l',l'petest.agency.ok.Iocal,l'ErsWebSite,l'Login.aspx @ h ™ EA A gPage - @Tools = 7

Employer Reporting System
PENSIONGOLD! £ Reboling oveL

Username:hon955535

Password: I............|

RETIREMENT SOLUTIONS

Forgot your password?

©2006-2007, Levi, Ray & Shoup, Inc. All rights reserved. LRS Legal Statement ASP Trace | Page Messages | All Messages | Validate XH

-
i | _>|_I
| ’_ l_ ’_ ’_ ’_ ’_ |\:i Local intransk | w100 - v
ﬂstartl J & @ &K v @ J (i1} Debbie Kearns - L... I (& My Hame - Winda. .. ” & http://petest.a.. ] Municipality ERS T..., | 1] Instructions Far th...I J 3 2 w2 10:27 aM

Suggestion: For strong passwords, you should use the following
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characters. Passwords must be made up of 8 components and not have been
used 1In the last 3 years.
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IT you need to change your password, follow these instructions otherwise
proceed to page 9:

Navigate to the left side menu and in the yellow area click Change
Password.

/= Reporting Summary - Windows Internet Explorer _ 8] x|
@1—_} - |g, http:/ipetest. agency. ok, local[Ers'website JER 5/ErsBatches., aspx Ffundkey=1&employerkey=181 j |"f|| A | ISearch the Web |p Y|

File Edit Wiew Favorites Toaols Help

e e (€ Reparting Summary - - = v 2rPage - (ki Tooks +

ERS - Oklahoma Police Pension & Retirement System Hi, Jones (Signout)

Selact Employer Home Jobs & Reports Help

Changes Passwaord

Navigation : Home : Reporting Summary

@ Employer Detalls  panorting Summary

JONES (5535)

Batch Number: I } Batch Status } Batch Type

Apply |

Reporting Summary

Total
Batch Status - Reortln Total SPC
Number Date Year Due Date |End Date Count Salary | Amount

Edit View Delete 513 Scheduled Scheduled 2/4/2009 2009 7/1/2009 &/17/2009 0 $0.00 $0.00
Edit View Delete 512 Scheduled Scheduled 2/4/2009 2009 &/17/2009 6/3/2009 0 $0.00 $0.00
Edit View Delete 511 Scheduled Scheduled 2/4/2009 2009 &/3/2009 5/20/2009 0 $0.00 $0.00
Edit View Delete 510 Scheduled Scheduled 2/4/2009 2009 5/20/2009 5/6/2009 0 $0.00 $0.00
Edit View Delete 509 Scheduled Scheduled 2/4/2009 2009 5/6/2009 4/22/2009 0 $0.00 $0.00
Edit View Delete 508 Scheduled Scheduled 2/4/2009 2009 4/22/2009 4/8/2008 0 $0.00 $0.00
Edit View Delete 507 Scheduled Scheduled 2/4/2009 2009 4/8/2009 3/25/2009 0 $0.00 $0.00
Edit View Delete 506 Scheduled Scheduled 2/4/2009 2009 3/25/2009 3/11/2009 0 $0.00 $0.00
Edit View Delete 505 Scheduled Scheduled 2/4/2009 2009 3/11/2009 2/25/2009 0 $0.00 $0.00
Edit View Delete 504 Scheduled Scheduled 2/4/2009 2009 2/25/2009 2/11/2009 0 $0.00 s0.00| —

Total 2 Pages 1 2 >

-
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You cannot reuse a password that has already been used In the last 3
years. Passwords must be at least 8 components.
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Enter a new password, confirm it by typing i1t again.

Click Update.

/= Change Password - Windows Internet Explorer =1
@ - IE, hittp: f{petest. agency. ok.localErswebsite) Gener alf ChangeUserPassword. asps j |‘f| | A | ISearch the Web |}J ~ |
File Edit ‘Wew Fawvorites Tools Help

o (& change Passward - - e v ;b Page v () Tools ~ i

ERS - No Fund Selected

Hi, Jones (Signout)

Select Employer  Home Jobs & Reports Help

Navigation : Home : Change Password

Change Password

Please enter your new password information:

New Password: I......"....
Confirm New Password: I............

Update Cancel
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You should get the following response page.

Click the link to Continue.

File  Edit  Wiew

/2 Change Password - Windows Internet Explorer
% - |g, http: ffpetest. agency. ok.local[Ers\WebSite) Gener al/ChangeUserPassword, aspx

Favorites  Tools

==l x|

28

Help

j |E| |Z| ISearch the Web
Sy dhr (& thange Passward

ERS - No Fund Selected
Select Employe

-

[ - b v b Page - (O Tools - »

Home Jobs & Reports Help

Hi, Jones (Signout)
Navigation : Home : Change Password
Change Password
Your password has been changed successfully
Continue
17
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5. This 1s your Home Reporting Summary Page.

/2 Reporting Summary - Windows Internet Explorer _ |ﬁ| |i|

@E—_} - |g, http:,l',l'petest.agency.ok.Iocal,I'ErsWehSite,l'ERS,l'ErsBatches.aspx?ctlDD%24mainContent%24rep0rting5ummaryGridViewSortBy:ﬂ |"?|| X | ISearch the web |}3 '|

File Edit View Favorites Toaols Help

ﬁ P{RZ @Reporting Surnrnary @ - - @ - @Page - @Tools -

ERS - Oklahoma Police Pension & Retirement System Hi, Jones (Signout)

Select Emplover Home Jobs & Reports Help

Change Password

Navigation : Home : Reporting Summary

© Employer Detalls  ponorting Summary

JONES (5535)

Filter

Batch Number: | } Batch Status  } Batch Type

Apply |

Reporting Summary

Total
Batch Status Reporting Total SPC
Number Type Date ue Date| End Date Salary |Amount

Edit View Delete 500 Unscheduled Balanced 2/4/2009 2009 12/15/2008 5 $7,032.00  $0.00
Edit View Delete 501 Scheduled Balanced 32/15/2009 2009 1/7/2009 12/24/2008 5 $7,032.00  $0.00
Edit View Delete 502 Scheduled Balanced 3/25/2009 2009 1/21/2009 1/7/2009 & $7,032.00  $0.00
Edit View Delete 503 Scheduled Scheduled 2/4/2009 2009 2/4/2009 1/21/2009 O $0.00  $0.00
Edit View Delete 504 Scheduled Scheduled 2/4/2009 2009 2/25/2009 2/11/2009 0 $0.00  $0.00
Edit View Delete 505 Scheduled Scheduled 2/4/2009 2009 3/11/2009 2/25/2009 0 $0.00  $0.00
Edit View Delete 506 Scheduled Scheduled 2/4/2009 2009 3/25/2009 3/11/2009 0 $0.00  $0.00
Edit View Delete 507 Scheduled Scheduled 2/4/2009 2009 4/8/2009 3/25/2009 0 $0.00  $0.00
Edit View Delete 508 Scheduled Scheduled 2/4/2009 2009 4/22/2009 4/8/2009 0 $0.00  $0.00
Edit View Delete 509 Scheduled Scheduled 2/4/2009 2009 5/6/2009 4/22/2009 0 $0.00  $0.00

Total 2 Pages
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6. To submit your PensionGold transmittal file click on the Jobs &
Report tab just below the blue bar that says ERS — Oklahoma Police
Pension & Retirement System.

7. Go down the list and click on Submit Transmittal File, navigating
to the right and selecting the type of file your payroll system
produces.

/= Reporting Summary - Windows Internet Explorer o =

@1_;‘ - |g, http:,l',l'petest.agency.ok.Iocal,I'ErsWehSite,l'ERS,l'ErsBatches.aspx?ctlDD%24mainContent%Z‘IreportingSummaryGridViewSortBy:ﬂ |"f|| X | ISearch the web |P v|
File Edit View Favorites Tools  Help
= e »

U5 @ @ Reporting Summary - - ) v |5k Page + Ok Tooks -
ERS - Oklahoma Police Pension & Retirement System Hi, Jones (signout)

Select Employer Home Jobs & Reports Help

Ch E. d . .

B Navigatior Report Manager v
(2 Employer Details Reportil View Reports
Submit Transmittal File XML File

JONES Fund Transmittal Listing ASCII Positional File

ASCII Tab Delimited File
Filter

Batch Number: | } Baich Status } Batch Type

Reporting Summary

Batch Status Total
Number Type Date Due Date| End Date Salary

Edit View Delete 500 Unscheduled Balanced 2/4/2009 2009 12/15/2008 5 $7,032.00 %$0.00
Edit View Delete 501 Scheduled Balanced 3/15/2009 2009 1/7/2009 12/24/2008 5 $7,032.00 $0.00
Edit View Delete 502 Scheduled Balanced 3/25/2009 2009 1/21/2009 1/7/2009 5 $7,032.00  $0.00
Edit View Delete 503 Scheduled Scheduled 2/4/2009 2009 2/4/2009 1/21/2009 O 50.00 £0.00
Edit View Delete 504 Scheduled Scheduled 2/4/2009 2009 2/25/2009 2/11/2009 0O $0.00 $0.00
Edit View Delete 505 Scheduled Scheduled 2/4/2009 2009 3/11/2009 2/25/2009 O 30.00 %0.00
Edit View Delete 506 Scheduled Scheduled 2/4/2009 2009 3/25/2009 3/11/2009 O 30.00 $0.00
Edit View Delete 507 Scheduled Scheduled 2/4/2009 2009 4/8/2009 3/25/2009 O 30.00 $0.00
Edit View Delete 508 Scheduled Scheduled 2/4/2009 2009 4/22/2009 4/8/2009 O 30.00 $0.00
Edit View Delete 509 Scheduled Scheduled 2/4/2000 2009 5/6/2000 4/22/2000 0O $0.00  $0.00|
Total 2 Pages 1 2 >

Add

|htt|3:,l',l'petest.agency.ok.Iocal,l'ErsWehSite,l'GeneraI,l'FiIeImport.aspx?importType=T><T&estontext=TXT&fundKey=1&employerkey=l_l_l_’_’_’_|§g Local intranet |'5'§“¢IDD°.1’0 * 4
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8. Locate your fTile on your system and click on i1t to pull
location into the File Import box.

to help you locate your file.

its
You may use the Browse button

/= File Import - Windows Internet Explorer

_[Blx]
@ - |g, http:,l',l'petest.agency.ok.Iocal,I'ErsWehSite,l'GeneraI,l'FiIeImport.aspx?importType=TXT&estontext=TXT&fundKey=1&employerj |""|| X | ISearch the Web |P '|
File Edit View Favorites Tools  Help

w (EFile Impart

@ - v @ vlﬁpagev @Tools - 7
ERS - Oklahoma Police Pension & Retirement System

Select Emplover

Change Password

Home Jobs & Reports

Hi, Jones (signout)
Help
Mavigation : Jobs & Reports : Submit Transmittal File : ASCII Positional File
File Import

File Import - Transmittal File Positional
I Browse... |

Submit |
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9. Once you’ve located your file double click the filename and i1t will

be entered in the File Import — Transmittal File Positional box,
left of the Browse button.

10. Click Submit.

f_: File Import - Windows Internet Explorer

=17l
% - |g, http:,l’,l’petest.agency.ok.IocaI,l’ErsWebSite,l’General,l’FiIeImport.asp><?importType=T><T&esFContext:TXT&FundKey:l&employerj |E| |Z| ISearch the Wweb |E|z|
Fil=  Edit Wiew Favorites Tools  Help
e ke (& File Import

@ - - @ v@Pagev@Toolsv »
ERS - Oklahoma Police Pension & Retirement System
Select Emplover

Hi, Jones (Signout)
Home Jobs & Reports Help
Change Password

Navigation : Jobs & Reports : Submit Transmittal File : ASCII Positional File
File Import

File Import - Transmittal File Positional
Ies\jonesSSBS_DP_ZUUQI Browse... |

Submit

Choose file

21X

Look in: I&}Jones j - £ -
7. Levi, Ray & Shoup, Inc. All rights

ages | Validate XHTML

Desktop

L

My Documents

wE
a™

tdy Computer

Filz name: |i0n335535_Pp_2009031 B.TRT j Open I
Files of type: IAII Filess [*.7) j Cancel |
.

=l
l_ ’_ ’_ ’_ ’_ l_ |‘d Local intranet | HA00% v ]
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11.

The result page will let you know the file import was sent.

/= File Import - Windows Internet Explorer
-/

=18 ]
GE—-? - |§, http:,l’p’petest.agency.Uk.|Ucal,iErsWabSite,l’GenaraI;’FiIEImpUrt.aspx?impUrtType=TKT&ESFCUntext=TKT&fundKay=1&emp\uyerj |£| ‘z| ISearch the Wweb |EE|
File Edit View Favorites Tools  Help
w e (€ File Impart - - v |k Page v (CF Tools -
ERS - Oklahoma Police Pension & Retirement System

Select Employer

Home Jobs & Reports Help

Hi, Jones (signout)
Change Password

Navigation : Jobs & Reports : Submit Transmittal File : ASCII Positional File
File Import

File Import - Transmittal File Positional
I Browse...
Submit |

The file import request has been sent. Please check your notifications for information on its status.
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12. Locate the Home tab and click on Reporting Summary when it
appears in the dropdown.

/2 File Import - Windows Internet Explorer

_&8x]
m - |g, http:,l',l'petest.agency.c-k.Iocal,I'ErsWebSite,l'GeneraI,l'FiIeImport.aspx?importType=TXT&estontext=TXT&fundKey=1&emploverj |"f|| X | ISearch the Web

[2]]
Help

File Edit ‘iew Favorites Tools

{} r{ﬂ? @File Impoark

@' '@'@Page'@TmISv

ERS - Oklahoma Police Pension & Retirement System
Select Emplover

Hi, Jones (Signout)
Home Jobs & Reports Help
Select Employer

Changes Passwaord

rts : Submit Transmittal File : ASCII Positional File
Reporting Summary

File Import - Transmittal File Positional

I— Browse... |
Submit |

The file import request has been sent. Please check your notifications for information on its status.
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13. The Summary Page appears and you will see that the next
Scheduled Batch (#503) has a Status of Submitted and has been
received by the Oklahoma Police Pension and Retirement System.

/2 Reporting Summary - Windows Internet Explorer — |ﬁ' |i|
6@ - |g, http:,l',l'petest.agency.ok.Iocal,I'ErsWehSite,l'ERS,l'ErsBatches.aspx?ctlDD%24mainContent%24rep0rting5ummaryGridViewSortBy:ﬂ |"?|| X | ISearch the Web |P v|

File Edit View Favorites Toaols Help

'ﬂ? ahy @Reporting Summary @ @ - EA @ lﬁpage < @TW'S -7

ERS - Oklahoma Police Pension & Retirement System Hi, Jones (Signout)

Select Emplover Home Jobs & Reports Help

Change Password

Navigation : Home : Reporting Summary

© Employer Detalls  ponorting Summary

JONES (5535)

ilter

Batch Number: | } Baich Status } Batch Type

Reporting Summary

5 Reporting al
r Type Due Date| End Date ry

Edit View Delete 500 Unscheduled Balanced 2/4/2009 2009 12/15/2008 5 $7,032.00  $0.00
Edit View Delete 501 Scheduled Balanced 32/15/2009 2009 1/7/2009 12/24/2008 5 $7,032.00  $0.00
Edit View Delete 502 Scheduled Balanced 3/25/2009 2009 1/21/2009 1/7/2009 & $7,032.00  $0.00
Edit View Delete 503 Scheduled Submitted 4/2/2009 2009 2/4/2009 1/21/2009 5 $7,032.00  $0.00
Edit View Delete 504 Scheduled Scheduled 2/4/2009 2009 2/25/2009 2/11/2009 0 $0.00  $0.00
Edit View Delete 505 Scheduled Scheduled 2/4/2009 2009 3/11/2009 2/25/2009 0 $0.00  $0.00
Edit View Delete 506 Scheduled Scheduled 2/4/2009 2009 3/25/2009 3/11/2009 0 $0.00  $0.00
Edit View Delete 507 Scheduled Scheduled 2/4/2009 2009 4/8/2009 3/25/2009 0 $0.00  $0.00
Edit View Delete 508 Scheduled Scheduled 2/4/2009 2009 4/22/2009 4/8/2009 0 $0.00  $0.00
Edit View Delete 509 Scheduled Scheduled 2/4/2009 2009 5/6/2009 4/22/2009 0 $0.00  $0.00

Total 2 Pages 1

-

_—I
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14. Click Employer Details in the yellow area of the left hand menu.
Under Employer Details click Reporting Schedules. From here you
can also see the Submitted Batch #503. Under the Received column,
you will see the date of submission and following across the page
the Payment Voucher Number #284.

Make a note of the Batch number and the Voucher number.

You will need this information later In the process.

Under Employer Details, the fourth detail i1s Account Vouchers.

Click on Account Vouchers.

/= Employer Schedules - Windows Internet Explorer _ |ﬁl |i|
@_.\:; - I@, http: /ipetest. agency. ok, IocaI,I'ErsWehSite,l'EmpIoyer,l'EmployerReportingSchedules.aspx?ctIDEl°.-’o24mainContent"x’oZ‘ipaymentScj LIRS ISearch the Web Felbs

File Edit View Favorites Tools  Help

* ahp @ Employer Schedules

ERS - Oklahoma Police Pension & Retirement System

@vﬂ v@;vlﬁvPagev@Toolsv >

Hi, Jones (signout)

Select Emplover
Change Password

Home

Jobs & Reports Help

Navigation : Home : Employer Schedules
= Employer Details
*Reporting Summary

Employer Schedules

=View Exceptions

JONES (5535)

Fiscal Years

FY 2009

= Account Balance

= Account Vouchers

Reporting Schedule
=Correspondence History

*Reporting Schedules
=System Subscriptions
>Members On Hold

1/7/2009
502 1/21/2009
503 2/4/2009
504 2/25/2009
505 3/11/2009
506 3/25/2000
507 4/8/2009
508 4/22/20009
509 5/6/2009
510 5/20/2009

Payment Schedule

Batch | Reporting T Update
Number Due Demographics

2/4/2009 False
1/10/2009 False
1/27/2009 False

False
False
False
False
False
False

False

Identify

Payment
Voucher

NonReporters

True
True
True
True
True
True
True
False

True

True
Total 2 Pages 1 2 >

Voucher Number | Due | Received |preset| Amount bue |

282
283
284
285
286
287
288
289
290
291

True
True
True
True
True
True
True
True
True

True

Payment Amount

282 1/7/2009 2/4/2009 False $1,476.74 $1,476.74
282 1/21/200Q__ 2/24/7000__ Falea $1 476 74 &1 476 74
[ [ [ [ [ | [Sdecalintranet [® 100 - 4

*,'Startl J @ @ e [r__x_" @' @ J @Debbie Kearns - Inbox - ...
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15. On the Employer Account Vouchers page, click the View link for
Account Voucher #284. If you do not see the voucher number, click
on the next page number at the bottom of the Vouchers screen.

/= Employer Account Youchers - Windows Internet Explorer — |ﬁ' |i|

6@ - |g, http:,l',l'petest.agency.ok.Iocal,I'ErsWehSite,l'Emponer,l'Emponernccount\fouchers.aspx?esFCDntext=TXT&fundKey=l&employerlj |"f|| X | ISearch the Web |}J v|

File Edit View Favorites Toaols Help

'ﬂ? ahy @Employer Account Youchers @ @ - EA @ lﬁpage < @TW'S -7
ERS - Oklahoma Police Pension & Retirement System Hi, Jones (Signout
Select Employer Home Jobs & Reports Help
Change Pazswerd Mavigation : Home : Account Vouchers
TR D Employer Account Vouchers
=Reporting Summary
=View Exceptions JONES (5535)
= Account Balance
*Correspondence History  riccal Year: |2[mg vI Voucher Number: |
»Reporting Schedules
»System Subscriptions Apply |
»Members On Hold
Vouchers
[ [Fiscol Year|Voucher Number| Type | Status | Due Date [preset/Amount Due|Payment Amount
View Delete 2009 282 Scheduled Submitted 1/7/2009 ] 1476.74 1476.74
View Delete 2009 283 Scheduled Processed 1/21/2009 [T 1476.74 1476.74
View Delete 2009 284 Scheduled Scheduled 2/4/2009 = 1476.74 0.00
View Delete 2009 285 Scheduled Scheduled 2/25/2009 & 0.00 0.00
View Delete 2009 286 Scheduled Scheduled 3/11/2009 & 0.00 0.00
View Delete 2009 287 Scheduled Scheduled 3/25/2008 [T 0.00 0.00
View Delete 2009 294 Scheduled Scheduled 7/1/2009 = 0.00 0.00
View Delete 2009 288 Scheduled Scheduled 4/8/2009 Il 0.00 0.00
View Delete 2009 289 Scheduled Scheduled 4/22/2009 |- 0.00 0.00
View Delete 2009 290 Scheduled Scheduled 5/6/2009 I 0.00 0.00
4| - 5 »
| |_|_|_|_|_|_|\d Local inkranet |'?§“¢1EIEI°.-’0 4

*j’Startl J @ @ @ [r_x_'_l E @ J @ Debbie Kearns - Inbox - ... | @ Reporting Summary - Wi, . II @ Employer Account Yo... @J Municipality ERS Transmi... I J @

w3 1:55PM
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16. This will bring up the Employer Account Voucher Details page.

WARNING!I!: if the AMOUNT DUE: field i1s 0.00, your file did not get
transmitted. DO NOT proceed. Go back to the Reporting Summary
page to see if the Member Process Status is in Error. |If so,
contact OPPRS. 405-840-3555 or 1-800-347-6552.

/= Employer Account Youcher Details - Windows Internet Explorer - |ﬁ' |1|
5\\: - |g, http:,l',l'petest.agency.ok.Iocal,I'ErsWehSite,l'Emponer,l'Emponer.ﬂ.ccount\.l'oucherDetaiIs.aspx?voucherkey=265IZD&esFCDntext=j |"f|| X | ISearch the Web |P '|

File Edit View Favorites Tools  Help

52? ahp @Employer Account Youcher Details @ h ™ EA A gPage - @Tools = 7

ERS - Oklahoma Police Pension & Retirement System Hi, Jones (sianout)

Select Emplover Home Jobs & Reports Help

Change Password

Navigation : Home : Account Vouchers : Voucher Details

oA e Employer Account Voucher Details

*Reporting Summary

s JONES (5535)

= Account Balance

acnt tocher

=Correspondence History

-Reporting Schedules Voucher Number: 284 Details

- System Subscriptions ACUSILUE G IR EET R [BatchPlanReceivable Type| Contribution Type |2

*Members On Hold Due Date: 2/4/2009 Edit Delete Payment Amount Total
Fiscal Year: 2009 Add

Amount Due: 1476.74
Preset Amount: [
Payment Amount: 0.00
Edit

Submit
Print Voucher Report

©2006-2007, Lavi, Ray & Shoup, Inc. All rights reserved. LRS Leqgal Statement

ASP Trace | Page Messages | All Messages | Validate XHTML L;"$

=
[ [ [ [ [ | [Sdocalintranet [® 100 - 4
ﬂstartl J @ @ e [r_x_'_l @ @ J @ Dehbbie Kearns - Inbox - ... | {€ Reparting Summary - Wi. . II & Employer Account Yo... E4] Municipality ERS Transmi... I J 3 T ez 15amM

17. Click the Edit link to edit the details of your payment.
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18. This will bring up the Employer Account Voucher where you will
enter the Total Payment Amount (1476.74) and click Update.

eI
5-\:_;‘ - |g, http:,l',l'petest.agency.ok.Iocal,I'ErsWehSite,l'Emponer,l'Emponernccount\foucherEdit.aspx?mode=edit&voucherkey=2651ZD&esfj |§| |E| ISearch the Web |EE|
File Edit View Favorites Toaols Help

ﬁ P{RZ @Employer Account Youcher

@ - - @ vlﬁpagev @Tools = ¥
ERS - Oklahoma Police Pension & Retirement System

Select Emplover

Hi, Jones (Signout
Home Jobs & Reports Help
Change Pazswerd Mavigation : Home : Account Vouchers : Voucher Details : Voucher Edit
TR e T Employer Account Voucher
=Reporting Summary
CE T JONES (5535)
= Account Balance
>Correspondence History Fiscal Year: I2009
»Reporting Schedules
B T T Total Payment Amount: |1475_74|

*Members On Hold Voucher Type: Scheduled

Voucher Number: 284

Status: Scheduled
Update Cancel

17, Lavi, Ray B Shoup, Inc. All rights resarved.

LRS Legal Statement

ASP Trace | Page Messages | All Messages | Validate XHTML

4

| _>I_I
| ’_ l_ ’_ ’_ ’_ ’_ |\d Local intranek | 00 - v
QStartl J @' @ -] [r_x_'_l @ @ J @ Debbig Kearns - Inbox - ... | 1€ Emplover Account Youch, II ‘& Employer Account Yo... E41] Municipality ERS Transmi.,, I J (@ | F = zozem
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19. Back on the Employer Account Voucher Details page you will need
to click the Add link below the Details grid.

/= Employer Account Youcher Details - Windows Internet Explorer o =

@i—?}r - |g, http:,l',l'petest.agency.ok.Iocal,I'ErsWehSite,l'Emponer,l'Emponernccount\foucherDetaiIs.aspx?voucherkey=265IZD&esFCDntext=j |"?|| X | ISearch the Wweb |}J '|

File Edit View Favorites Tools  Help

Wk (& Emplayer Account Youcher Details - - ) v |5k Page + Ok Tooks -

ERS - Oklahoma Police Pension & Retirement System Hi, Jones (Signout)

Select Emplover Home Jobs & Reports Help

Change Password

Mavigation : Home : Account Vouchers : Voucher Details

@ Employer Details Employer Account Voucher Details
»Reporting Summary
»Wiew Exceptions JONES (5535)
= Account Balance

G

= Correspondence History

:Reporting Schedules Voucher Number: 284 Details

GrEEm G TS Voucher Status: Scheduled Receivable Type| Contribution Type [Amount

»Members On Hold Due Date: 2/4/2009 Edit Delete Payment Amount Total
Fiscal Year: 2009 Add

Amount Due: 1476.74
Preset Amount: [T
Payment Amount: 1476.74
Edit

Submit
Print WVoucher Report

7. Levi, Ray B Shoup, Inc. All rights reserved. LRS Legal Statement ASP Trace | Page Messages | All Messages | Validate XHTML

el
| ’_ l_ ’_ ’_ ’_ ’_ |\& Local intransk | w100 - v
*fStartl J @ Gh & [~ v @ J {11} Debbiz Kearns - Inbos - ... | (& Emplover Account Youch, ., " (& Employer Account Yo... | 1] Municipality ERS Transrhi. . I J @) ez zosem
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20. Under the Voucher Details Area, Enter the Batch Number, the
Plan, the Receivable Type, Contribution Type, and the Amount.

EXAMPLE :

Employee Contributions: For Batch Number enter “503”, the Plan
Always enter “OPPRS” (which can be selected in the dropdown), the
Receivable Type enter “Contributions”, the Contribution Type enter
“Employee Current”, the Amount enter “562.57.

Click Insert.

The information will appear in the Details box.

/= Employer Account ¥ouchers Detail - Windows Internet Explorer = x|
@?: - |g http:Upetest.agancy.ok‘IocaUErsWebSlta,l’Emp\oyeriEmp\oyerAccountVoucherDetalIsEdlt.asDx?mode=\nsBrt&voucherk&y=265j || % ISearch the Web B

File Edit ‘iew Favorites Tools  Help

i:f abe @Emp\uyer Account Wouchers Detail @ - - @ - gPage - @Tonls -7

ERS - Oklahoma Police Pension & Retirement System Hi, J

Selact Employer Home Jobs & Reports Help
Change Password

Mavigation : Home : Account Vouchers : Voucher Details : Voucher Details Edit

@ Employer Details Employer Account Voucher Detail

*Reporting Summary
*View Exceptions JONES (5535)

»Account Balance

»Account Vouchers Voucher Details

TR e Voucher Number: 284
EETI R Fiscal Year: 2009
Payment Amount: 1476.74

Batch: (g3
Plan: |QPPRS vl

Receivable Type: I Contributions ﬂ
Contribution Type: I Employee Current |

Amount: [g57 57

Insert Cancel

rSystem Subscriptions
*Members On Hold

[©2006-2007, Levi, Ray & Shoup, Inc. All rights reserved. LRS Leqgal Statement

ASP Trsce | Pane Messanes | All Messanes | Vslidate XHTML  <LAS)

| | bl
’_ ’_’_’_ '_’_ ‘\d Local intranet | H100% v g
ﬁ'startl J @ @ e @ ﬁ:‘ @ @ Debbie Kearns - Inbox - I & Employer Account Yo... g http:jipetest.agency.ok. .. I @] Municipality ERS Transmi. . I J @ | 2«3 35EEM
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21. On the Employer Account Voucher Details page click the Add link
below the Details grid.

/= Employer Account Youcher Details - Windows Internet Explorer

_1BIxI
% - |g, http:,l’,l’petest.agency‘ok.IocaI,iErsWebSita,l’Emponer,iEmponarnccount\:’oucherDetaiIs.aspx?vnucherkey:szlZD&esFContext=j |“"‘ ‘ X ‘ ISearch the Wweb |}J '|
File Edit Wiew Favorkes Tools Help
ﬁ lr @Emp\oyer Account Youcher Details @ A - @ hd QPGDE hd @TDU|S -7
ERS - Oklahoma Police Pension & Retirement System Print (Alt+R) Signout)
Select Emplover Home Jobs & Reports Help
S = Navigation : Home : Account Vouchers : Voucher Details
JaREmuiivepe ol Employer Account Voucher Details
*Reporting Summary
=View Exceptions JONES (5535)
»Account Balance
>Correspondence History
+Reporting Schedues Voucher Number: 284 Details
R S e Voucher Status: Scheduled Receivahle Type| Contribution Type [Amount
et Fren Due Date: 2/4/2009 Edit Delete 502 OPPRS Contributions  Employee Current 562.57
Fiscal Year: 2009 Edit Delet P t Al t Total 562.57
Amount Due: 1476.74 ‘b belete @yment Amount Tota ’
Preset Amount: [~ Add
Payment Amount: 1475.74
Edit
Submit

Print VYoucher Report

7. Levi, Ray & Shoup, Inc. All rights reserve

LRS Legal Statement

ASP Trace | Page Messages | All Messages | Validate XHTML

H

[#10e - 4

T ez 359PM
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22_. Under the Voucher Details Area, enter the Batch Number, the

Plan, the Receivable Type, Contribution Type, and the Amount.
EXAMPLE :

Employer Contributions: For Batch Number enter “503”, the Plan
Always enter “OPPRS” (which can be selected in the dropdown), the
Receivable Type enter “Contributions”, the Contribution Type enter
“Employer Current” (which can be selected in the dropdown), the
Amount enter “914_.17".

Click Insert.

/= Employer Account Youchers Detail - Windows Internet Explorer =1 x|
@: - |g, http:,i,l’petest.agancy.ok.\ocaI;’ErsWebS\te,l’Emponer,I'Emp\oyerAccount\u’oucherDetalIsEdlt.aspx?mode=|nsart&voucherkey=265j *2 ([ X ISearch the Web Jelks

File Edit View Favorites Tools Help

T:? ihe @Employar Account Youchers Detail

@vm vg;Qvlﬁ‘Pagev'_éiTDDIs' »

Hi, Jones (; tl

Signoy

ERS - Oklahoma Police Pension & Retirement System

Select Employer Home Jobs & Reports Help
Change Pzssword

Navigation : Home : Account Vouchers : Voucher Details : Voucher Details Edit

g mnkoypoilet s Employer Account Voucher Detail

*Reporting Summary

=Wiew Exceptions JONES (5535)

»Account Balance

+Account Vouchers Voucher Details

*Correspondence History Voucher Number: 284
Fiscal Year: 2009
Payment Amount: 1476.74

Batch: |503
Plan: IOPPRS -

Receivable Type: | Contributions j
Contribution Type: |Emp\oyer Current j

Amount: |914_17

Insert Cancel

*Reporting Schedules
*System Subscriptions
*Members On Hold

©2006-2007, Levi, Ray & Shoup, Inc. All rights reserved. LRS Leqgal Statement ASP Trace | Page Massages | All Massages | Validate XHTML ‘1:5;

-
| | »
|Done ’_ ’_ ’_ ’_ ’_ ’_ |H Local intranet | +. 100% =
lﬂstartl J Ic} é [~ v @ J Debbis Kearns - Inbox - .. ” /& Employer Account Yo... | B9/ Municipality ERS Transrni... | J 2) % |« 2 403 PM

Note: |If including Service Purchase Contract (SPC) payments, additional
detail lines will need to be iInserted. For Employee Current Contributions
Type the Receivable Type will be “SPC Payments”. If including Employer
Current Contributions the Receivable Type will be “SPC Employer Payment”.
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23. The Employer Account Voucher Details page appears with the
Voucher information and Voucher Status of Scheduled.

Click the Submit link.

/= Employer Account Youcher Details - Windows Internet Explorer

=8l x|
5:; - |g, http:,l',l'petest.agency.ok.Iocal,I'ErsWehSite,l'Emponer,l'Emponer.ﬁ.ccountVDUCherDetails.aspx?voucherkey=265IZD&esFCDntext=j |""|| X | ISearch the Web |P '|
File Edit View Favorites Tools  Help

{} ahp @ Employer Account Youcher Details

@v v@vlﬁPagev@Toolsv

ERS - Oklahoma Police Pension & Retirement System
Select Emplover

Change Password

Hi, Jones (signout)

Home Jobs & Reports Help

Navigation : Home : Account Vouchers : Voucher Details
TS Employer Account Voucher Details
*Reporting Summary

s JONES (5535)

= Account Balance

=Correspondence History

-Reporting Schedules Voucher Number: 284

Details

R T ITE Voucher Status: Scheduled Receivable Type| Contribution Type |Amount
et Due Date: 2/4/2009 Edit Delete 502 OPPRS Contributions Employee Current 562.57
Fiscal Year: 2009 Edit Delete 503 OPPRS Contributi Empl C t 914.17
it Delete ontributions mployer Curren .
Amount Due: 1476.74 =at ploy
Preset Amount: [~ Edit Delete Payment Amount Total 1476.74
Payment Amount: 1476.74 Add
Edit
Submit

Print Voucher Report

007, Lavi, Ray & Shoup, Inc. All rights resarvad.

LRS Legal Statement

ASP Trace | Page Messages | All Messages | Validate XHTML

i
| [ [ [ [ [ N3Localintranet | Rioow -
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24_. The Voucher Status has changed to Submitted.

/= Employer Account Youcher Details - Windows Internet Explorer

=18 x|
G-\:L; - |g, http:,l',l'petest.agency.ok.Iocal,I'ErsWehSite,l'Emponer,l'Emponernccount\foucherDetaiIs.aspx?voucherkey=265IZD&esFCDntext=j |"?|| X | ISearch the Web |}J Y|
File Edit Wiew Favorites Toaols Help

ﬁ r{ﬂi @ Employer Account Youcher Details

@ ."i\ @ - gpage - @Tools -

ERS - Oklahoma Police Pension & Retirement System
Select Empl

Change Password

Hi, Jones (Signout)

Home Jobs & Reports Help

Mavigation : Home : Account Vouchers : Voucher Details

TR T Employer Account Voucher Details

=Reporting Summary
PUENEEERITE JONES (5535)
= Account Balance
= Correspondence History
-Reporting Schedules Voucher Number: 284 . Details
JE——— Voucher Stotum St IR TG TN T o M T M T
>Members Cn Hold Due Date: 2/4/2009 Edit Delete 503 OPPRS Contributions Employee Current 562.57
Fiscal Year: 2009 . ) .
T o8 TSR Edit Delete 503 OPPRS Contributions Employer Current 914,17
Preset Amount: [~ Edit Delete Payment Amount Total 1476.74
Payment Amount: 1476.74 i
Edit
Reset

Print Voucher Report

7. Levi, Ray B Shoup, Inc. All rights reserved.

LRS Legal Statement

ASP Trace | Page Messages | All Messages | Validate XHTML

[ -]
|D0ne ’_ l_ ’_ ’_ ’_ ’_ |§ﬂ Local inkranet | HA00% v g
QStartl J @' @ @ ﬁ_x_'_l @ @ J @ Debbie Kearns - Inbox - ... ” @ Employer Account ¥o... @ Municipality ERS Transmi. .. I J @ ? « = 411 PM
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25. Click Print Voucher Report link and the message above the

Employer Account Voucher Details will tell you the voucher has been
successtully submitted.

/2 Employer Account Youcher Details - Windows Internet Explorer - |El |i|
@—@ - |g, http:,l',l'petest.agency.c-k.Iocal,l'ErsWebSite,l'EmpIoyer,l'EmponemccountVoucherDetaiIs.aspx?voucherkey=2651ZD&esFCOntext=j |"'f|| X | ISearch the Web |P '|

File Edit YWiew Faworites Tools Help

{} ahe @Employer Account Youcher Details @ - e @ - @Page - @Tools -

ERS - Oklahoma Police Pension & Retirement System

Hi, Jones (Signout)

Select Employer Home Jobs & Reports Help

Change Password

Navigation : Home : Account Vouchers : Voucher Details
= Employer Details
TR ©® -« The request to initiate the Employer Payment Vouchers Report has been successfully submitted.

=View Exceptions

Employer Account Voucher Details
= Account Balance

= Account Vouchers JONES (5535)

= Correspondence History

*System Subscriptions

+Members On Hold Voucher Number: 284 . Details
Voucher Status: Submitted _IE Contribution Type _[Amount
LI PRIEE 2 LT Edit Delete 503 OPPRS Contributions Employee Current 562.57
Fiscal Year: 2009 Edit Delete 503 OPPRS Contributi Empl C t 914.17
Amount Due: 1476.74 Edit Delete ontributions mployer Curren .
Preset Amount: [ Edit Delete Payment Amount Total 1476.74
Payment Amount: 1476.74 Add
Edit
Reset

Print WVoucher Report

7. Lavi, Ray & Shoup, Inc. All rights reserved. LRS Legal Statement

ASP Trace | Page Messages | All Messages | Validate XHTML

id
| ’_ l_ ’_ ’_ ’_ ’_ |\d Local intranet | 0% v g
Iﬂstartl J @ @ & K v @ J (i1} Debbie Kearns - Inbox - ... || @ Employer Account ¥o... ] Municipality ERS Transmi... I J @2 |« 4t4pm
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26. Under the Jobs & Reports Tab the dropdown will show Report
Manager. Click on Report Manager.

/= Employer Account Youcher Details - Windows Internet Explorer

=181
5@ - |g, http:,l',l'petest.agency.ok.Iocal,I'ErsWehSite,l'Emponer,l'Emponernccount\foucherDetaiIs.aspx?voucherkey=265IZD&esFCDntext=j |"?|| X | ISearch the Wweb |}3 '|
File Edit View Favorites Tools  Help

{\{" ﬁ'gi‘ @Employer Account Youcher Details

@v v@vlﬁpagev@molsv

Hi, Jones (Signout)

ERS - Oklahoma Police Pension & Retirement System
Select Emplover

Home Jobs & Reports Help

Change Password

Mavigatior Report Manager : Voucher Details
View Reports .

i . " loyer Payment Vouchers Report has been successfully submitted.
Submit Transmittal File »

= Employer Details
»Reporting Summary 0 = Th

=View Exceptions

Employ¢ Fund Transmittal Listing  jils

> Account Balance
= Account Vouchers JONES (5535)
»Correspondence History
»System Subscriptions
+Members On Hold Voucher Number: 284 . Details
Voucher Status: Submitted Recelvable T Contribution Type |[Amount
Due Date: 2/4/2009 Edi te 5[13 OPPRS Contributions Employee Current 562.57
Fiscal Year: 2009 Edit Delete 503 OPPRS Contributi Empl C t 914.17
T o8 TSR it Delete ontributions mployer Curren .
Preset Amount: [~ Edit Delete Payment Amount Total 1476.74
Payment Amount: 1476.74 i
Edit
Reset

Print Voucher Report

7. Levi, Ray B Shoup, Inc. All rights reserved.

LRS Legal Statement

ASP Trace | Page Messages | All Messages | Validate XHTML
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27. On the Report Manager page, click the Select link on the second
report listed, Employer Payment Vouchers Report.

/= Report Manager - Windows Internet Explorer o =
@i—?}r - |g, http:,l',l'petest.agency.ok.Iocal,I'ErsWehSite,l'Reports,I'ReportManager,l'Reports.aspx?esFContext:TXT&FundKey:l&employerkeyj |"?|| X | ISearch the Wweb |}J '|

File Edit View Favorites Tools  Help

w (& Report Manager - - ) v |5k Page + Ok Tooks -

ERS - Oklahoma Police Pension & Retirement System Hi, Jones (Signout)

Select Emplover Home Jobs & Reports Help

Change Password

Mavigation : Jobs & Reports : Report Manager
Report Manager

JONES (5535)

Reports

_ Report Name
Select Employer Account Activity

Select Employer Payment Vouchers Report

Select Employer Reporting and Voucher Numbers Report
Select Employer Reporting Report Difference Detail
Select Employer Reporting Report Difference Summary
Select Transmittal Batch Detail (Original) Report
Select Transmittal Batch Detail (Posted) Report

Select Transmittal Batch Exceptions Report

Select Transmittal Batch Summary Report

Select Transmittal SPC Payments Listing

007, Levi, Ray & Shoup, Inc. All rights reserved. LRS Legal Statement ASP Trace | Page Messages | All Messages | Validate XHTML

=
|D0ne l_l_l_l_l_l_hi Local inkranet |'ﬁ‘\ 100% -~ 2
Hystart| |@ @ @& (v @ | @ Dpebbiekearns - Inbox - ... || & Report Manager - Wi... ] Muricipalty ERS Transri.., | | @2 |« 41amm
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28. On the Report: Employer Payment Vouchers Report page make sure
the Fund 1s Oklahoma Police Pension and Retirement System and that
the Fiscal Year box shows the correct Fiscal

Year. Put a dot in
the second radial button for Individual

Voucher.

/= Report - Windows Internet Explorer

=8l x|
@@ - |g, http:,l',l'petest.agency.c-k.Iocal,l'ErsWebSite,l'Reports,I'ReportManager,l'RunReport.aspx?report=Emponer+Payment+'-z'ouchers+Fj |§||E| ISearch the Web |EE|
File Edit YWiew Faworites Tools Help
e e & Repart o - - = v 2rPage - (ki Tooks +
ERS - Oklahoma Police Pension & Retirement System
Select Employer Home Jobs & Reports Help
Change Password

Hi, Jones (Signout)
Navigation : Jobs & Reports : Report Manager : Run Report

Report: Employer Payment Vouchers Report
JONES (5535)

Selection Criteria
Fund Name: j

IOI-(Iahoma Police Pension & Retirement System

|2[]09- 'I

Fiscal Year:

 All Vouchers
& Individual voucher

 All Vouchers for Employer

Runtime Description:

| Submit Report I Resetl

-
|
[pone ’_ l_ ’_ ’_ ’_ ’_ [« JLocal intranet [® 1000 -
EfStartl J @ @ é [f__|xJ [[E @ J @ Diebbie Kearns - Inbox - ... ” (€ Report - Windows Int... 1] Municipality ERS Transmi... I

| @

T« = 4z1Pm
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29. A Voucher Number box will appear. Fill in the Voucher number.

EXAMPLE:

“503,,

In the Runtime Description box, you may write a description.

Click Submit Report button.

/2 Report - Windows Internet Explorer

== x|
&_} - |g, http:,l',l'petest.agency.ok.Iocal,I'ErsWehSite,l'Reports,I'ReportManager,l'RunReport.aspx?report=EmpI0yer+Payment+Vouchers+Fﬂ |"_f||;| ISearch the Web |P '|
File Edit View Favorites Toaols  Help
T & Repart - - ) v |k Page + (CF Tooks - i
ERS - Oklahoma Police Pension & Retirement System Hi, Jones (signout)
Select Emplover Home Jobs & Reports Help
Change Password Navigation : Jobs & Reports : Report Manager : Run Report
Report: Employer Payment Vouchers Report
JONES (5535)
Selection Criteria
Fund Name: | Oklahoma Police Pension & Retirement System =
Fiscal Year: Igggg vI
" All Vouchers
& Individual Voucher
* All vouchers for Employer
Voucher Number: 503 -
Runtime Description:
IJor‘les - Woucher 503 e
| Submit Report I Reset |
d
[pone [ [ [ [ | [Sdecalintranet [® 100 - 4
ﬂstartl J @ @ @ [f__|xJ @ @ J @Debbie Keatns - Inbax - ... || @Report-wmdows Int... @]Municipality ERS Transmi... I J @ f' « T2 423FM
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30.

At the top of the Report: Employer Payment Vouchers Report page
a message will appear stating the report was successfully
submitted.

/= Report - Windows Internet Explorer

File Edit ‘iew

Favaorites  Tools

@:_;.‘ - |g, http:,l',l'petest.agency.ok.Iocal,I'ErsWehSite,l'Reports,I'ReportManager,l'RunReport.aspx?report=EmpI0yer+Payment+Vouchers+Fﬂ |"f|| A | ISearch the Web

7:? *‘1";7 @ Report

Help

£

Select Emplover
Cl

hange Password

ERS - Oklahoma Police Pension & Retirement System

3 -~ B - o= - |[2hPage - {GF Tools ~ »

Hi, Jones (Signout)
Home Jobs & Reports Help
Navigation : Jobs & Reports : Report Manager : Run Report
L]

+ The request to initiate the Employer Payment Vouchers Report has been successfully submitted

Report: Employer Payment Vouchers Report
JONES (5535)
Fund Name: | Oklahoma Police Pension & Retirement System |

IZUUS' 'I

Fiscal Year:

 All Vouchers
@ Individual Voucher

 All Vouchers for Employer

Voucher Number:

503 -
Runtime Description:
IJor‘les - Voucher 503
|
[pone |_|_|_|_|_|_|\d Local intranet [® 100 -
EfStartl J @ @ @ [f__|xJ [[E @ J @Debbie Kearns - Inbox - ... ” @Report-\'ﬁndows Int... @]Municipality ERS Transmi... I J @ ? ’m
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31. Under the Jobs & Reports tab click View Reports in the dropdown.

/2 Report - Windows Internet Explorer

==l x|
5: - |g, http:,l',l'petest.agency.ok.Iocal,I'ErsWehSite,l'Reports,I'ReportManager,l'RunReport.aspx?report=EmpI0yer+Payment+Vouchers+Fj |§||E| ISearch the Weh |EE|
File Edit View Favorites Tools  Help
e e € Repart o - - =) v |5 Page - (CF Tooks -
ERS - Oklahoma Police Pension & Retirement System

Select Emplover

Home Jobs & Reports
Mavigatior Report Manager

Hi, Jones (Signout)
Help
Change Password

nager : Run Report
View Reports
O .7

Submit Transmittal File »

loyer Payment Vouchers Report has been successfully submitted.
Report: Fund Transmittal Listing

chers Report

JONES (5535)

Selection Criteria
Fund Name:

IOI-(Iahoma Police Pension & Retirement System j

Fiscal Year: Igggg vl

 All Vouchers
& Individual voucher

 All Vouchers for Employer

Voucher Number:

503 hd
Runtime Description:
|Jor'|es - Woucher 503
: . . |
|http:,l',l'petest.agency.c-k. localfErs\websSite/Reparts/ReportManager iReportsHiskory . aspx zmode=myhistory &esfContext=TXT&fundk l_ l_ l_ l_ l_ l_ |§d Local intranek | E00% - i
ﬂstartl J @ @ e [r_g_'_l [C_‘“i @ J @ Diebbie Kearns - Inbox - ... || (€ Report - Windows Int... ¥ Municipality ERS Transmi... I

| @|f‘ « I 428 PM
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32. On the View Reports page, click the View link in the Reports
grid of the correct Voucher number.

/= Reports History - Windows Internet Explorer
-/

=18 x|
5:3 - |g, http:,l',l'petest.agency.ok.Iocal,I'ErsWehSite,l'Reports,I'ReportManager,l'ReportsHistory.aspx?mode=myhistory&esFCDntext=T><T&j |"?|| X | ISearch the Web

2]
File Edit View Favorites Toaols Help
{} *‘1'9? @ Repoarts History

@ - - @ v@Pagev @Tools z =
ERS - Oklahoma Police Pension & Retirement System

Select Emplover

Hi, Jones (signout)
Home Jobs & Reports Help

Navigation : Jobs & Reports : View Reports
View Reports

Change Password

JONES (5535)

Report Name: I 'I Apply

- Report Name User Runtime Description
View Employer Payment Vouchers Report

Processed On

Jones - Voucher 503 4/2/2009 4:28:40 PM
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33. An adobe pdf file will open with your Voucher information on the
report. You can select printer on your toolbar to print the report
or at the top of your Browser select File print. Print 2 copies.

Mail a copy of the Voucher with your check and Payroll worksheet to
the Oklahoma Police Pension and Retirement System.

Keep a copy of the Voucher for your records.
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