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Project Description and Evaluation Request Guidelines
U.S.  Fish and Wildlife Service

 Oklahoma Ecological Services Field Office 

July 2005

The Service is responsible for reviewing the biological assessment or project description to insure its completeness in order to evaluate potential effects to federally-listed or proposed species and critical habitat and other important fish and wildlife resources.  To expedite the consultation process, the Service recommends the following information be considered prior to submitting your project description and evaluation request.  
· Refer to our website at http://ifw2es.fws.gov/Oklahoma for species occurrence and life history information.

· Make an initial determination of the effect of the proposed action on any listed or proposed species or critical habitat
· Should you determine that the proposed action will have no effect on these species and/or habitats, the supporting information for this determination should be provided to the federal action agency for their evaluation.  If the federal action agency determines the proposed action would have no effect on these species or habitats, consultation under section 7 of the Endangered Species Act is not required.
· Should you determine that the proposed action is not likely to adversely affect these species and/or habitats, and the Service concurs, section 7 consultation is complete;
· Should you determine that the proposed action may affect these species and/or habitats, a written request for formal consultation should be provided to this office.

For more information, please visit "Consultations with Federal Agencies"  http://www.fws.gov/endangered/consultations/sec7_faq.html
Should you determine that the proposed action may affect listed or proposed species and/or habitat, or other important environmental resources pursuant to NEPA, the following information should be submitted with your project description and evaluation request.

· Thoroughly describe the project activities including all
· Primary and associated activities;
· Examples include: new well site with access road, flowline; new highway with right-of-way; surface coal mine with haul roads, overburden piles, staging areas; etc.

· Implementing and construction methods;
· Equipment used;
· Proposed construction timeline; and
· Acres of disturbance (both temporary and permanent);

· For linear projects provide the distance and width.
· Thoroughly describe the project site including all 

· Current and previous land use;

· Soil types and habitat/vegetative communities, including a list of the dominant species; and
· A panoramic set of photographs of the project site. 

· Describe any presence or absence inspections, surveys, habitat assessments, etc. for federally-listed species and their habitats within the action area and the results of these efforts;

· Provide any measures available that could be implemented to reduce or remove adverse effects to the species or critical habitats.
· Describe any wetted areas within or near the project area and actions to protect them

· The construction or crossing methods used in wetlands, streams, etc. - such as directional boring, trenching, and blasting;

· Describe any potential stream channelization as a result of the project;

· Best Management Practices (BMPs) proposed to minimize impacts to wetlands and/or streams.

· Provide location description

· Name of county where project is located;

· Legal description of the project site (township, range and section)

· Photocopy of a U.S. Geological Survey quadrangle map (with quadrangle name) and a legend; 
· Clearly mark the project location, including all appurtenant features, such as pipeline routes, locations, etc.; and
· Clearly distinguish between existing and proposed construction areas and actions.
· Include the project coordinates (latitude and longitude) formatted in decimal degree units with the datum used to collect the latitude and longitude [North American Datum 1927 (NAD27), North American Datum 1983 (NAD83), World Geodetic System 1984 (WGS84), etc.].
· Identify the Federal action agency or federal nexus agency and contact information for them. 
· Include the submitter’s contact information - name, address, organization name, telephone number, FAX number, and electronic mail address; and
· Provide the client contact information if appropriate.
Certain activities or activity locations require additional project-specific information

Please refer to the items listed below for the information necessary to facilitate consultation with the Oklahoma Ecological Services Field Office: 

· Communication tower projects  http://ifw2es.fws.gov/oklahoma/tower.htm
· Projects in American Burying Beetle Range  http://ifw2es.fws.gov/Oklahoma/beetle1.htm
· Recommended Best Management Practices for Proposed Activities in Karst Areas  http://ifw2es.fws.gov/oklahoma/karst.htm
Please allow 30 days for the processing of your complete request, starting with the day it is received in this office. All requests should be mailed to: 

U.S. Fish & Wildlife Service
Oklahoma Ecological Services Field Office
222 South Houston, Suite A
Tulsa, Oklahoma 74127
