	
	State of Oklahoma

Department of Central Services

Central Purchasing
	CPO
Continuing Education Units Report


	CPO Printed Name:
	     

	
	(Include all previous names used)

	

	Continuing Education Units for Calendar Year:
	20     
	

	

	E-Mail Address:
	     

	
	

	Agency Name:
	     

	
	

	Agency Number:
	     

	
	

	Total Hours Claimed:
	     

	

	
	
	
	

	Signature of Certified Procurement Officer
	
	Date
	

	

	By signing this report, I hereby affirm that I have attended the courses named herein during the calendar year stated above, in accordance with OAC 580:15-6-2(f).  It is my understanding that these courses are authorized for credit towards my Certified Procurement Officer certification requirement of 18 CEU hours per year.  A copy of each training certificate is hereby submitted with this report, as required pursuant to Item 3 in the instructions below.

	

	INSTRUCTIONS:

	

	1. Submit this form only one time per calendar year after you have completed at least 18 approved CEUs. 

2. Check off below each course attended and write in the total number of hours claimed for each course.

3. The “Requirements” column shows what must be submitted with the form.  Your name must appear on all certificates of attendance to ensure you receive proper credit.  A certificate submitted with no name will be rejected and may result in your CPO suspension.

4. If you took a course that was approved and was not listed, write it in at the bottom of the list.  Be sure to include the date, number of hours approved, and submit proof of your attendance and proof of approval by the State Purchasing Director.

5. If you completed a course that does not show a date, fill in the date you completed the course.

6. Print and Submit this report to:

Kathy Cox

Central Purchasing Division
FAX: 405-522-1077

Department of Central Services

PO Box 528803

2401 N. Lincoln Blvd., Suite 116

Oklahoma City, OK  73152-8803


	1-9-08
	State Use Webinar – How to Use the Office Products Portal
	1 hr. any one time
	Must be listed on enrollment sheet – attendance will be taken during webinar
	     

	1-14-08
	State Use Webinar – How to Use the Office Products Portal
	1 hr. any one time
	Must be listed on enrollment sheet – attendance will be taken during webinar
	     

	1-17-08
	Standard P/Card 
	1
	Sign-in at Function
	     

	1-23-08
	State Use Webinar – How to Use the Office Products Portal
	1 hr. any one time
	Must be listed on enrollment sheet – attendance will be taken during webinar
	     

	1-24-08
	Public Purchasing 101
	6
	Copy of the Certificate of Attendance
	     

	1-31-08
	Specification Development
	6
	Copy of the Certificate of Attendance
	     

	1-31-08
	OKAPP January Meeting
	1
	Sign-in at Function
	     

	2-02-08
	OKAPP February Meeting
	1
	Sign-in at Function
	     

	2-4-08
	Public Purchasing 101
	6
	Copy of the Certificate of Attendance
	     

	2-6-08
	OSF Audio Conference
	3
	Sign-in at Function
	     

	2-6-08
	P/Card @ Dept of Health
	2
	Sign-in at Function
	     

	2-11-08
	Specification Development
	6
	Copy of the Certificate of Attendance
	     

	2-12-08
	State Use Webinar – How to Use the Office Products Portal
	1 hr. any one time
	Must be listed on enrollment sheet – attendance will be taken during webinar
	     

	2-20-08
	Specification Development
	6
	Copy of the Certificate of Attendance
	     

	2-20-08
	Travel/Lodging P/Card
	1
	Sign-in at Function
	     

	2-21-08
	Standard P/Card
	2
	Sign-in at Function
	     

	2-21-08
	P/Card - Statewide
	1
	Sign-in at Function
	     

	2-27-08
	Travel/Lodging P/Card
	1
	Sign-in at Function
	     

	2-27-08
	State Use Trade Fair at the Capitol
	2
	Sign-in at Function
	     

	2-28-08
	OKAPP Meeting
	1
	Copy of the Certificate 
	     

	3-3,4,5-08
	Southern Regional & Cooperative Development Meeting
	12
	Proof of Attendance
	     

	3-7-08
	OPM/HRDS Developing Creative Problem Solving Skills
	6
	Copy of the Certificate of Attendance
	     

	3-11-08
	OPM/HRDS Developing Effective Negotiation Skills
	6
	Copy of the Certificate of Attendance
	     

	3-12-08
	OPM/HRDS Effective Communication in Management
	6
	Copy of the Certificate of Attendance
	     

	3-18,19-08
	OPM/HRDS-Ethics in Public Management
	12
	Copy of the Certificate of Attendance
	     

	3-18-08
	OPM/HRDS Writing Skills for Managers
	6
	Copy of the Certificate of Attendance
	     

	3-20-08
	Standard P/Card
	2
	Sign-in at Function
	     

	3-25-08
	OPM/HRDS Disability Awareness Workshop
	3
	Copy of the Certificate of Attendance
	     

	3-26-08
	Public Purchasing 101
	6
	Copy of the Certificate of Attendance
	     

	3-27-08
	OKFMA Seminar
	1
	Copy of the Certificate of Attendance
	     

	3-27,28-08
	OACUBO Spring Meeting
	3
	Copy of Certificate of Attendance
	     

	3-28-08
	OPM/HRDS Advanced Creative problem Solving Skills
	6
	Copy of the Certificate of Attendance
	     

	4-2,3-08
	OPM/HRDS Strategies for Improving Communication
	12
	Copy of the Certificate of Attendance
	     

	4-2,3,4- 08
	OKAPP Spring Conference 2008
	12
	Sign-in at Function
	     

	4-4-08
	OPM/HRDS Business Etiquette: Positively Professional
	6
	Copy of the Certificate of Attendance
	     

	4-10-08
	OPM/HRDS Disability Awareness Workshop
	3
	Copy of the Certificate of Attendance
	     

	4-11-08
	OPM/HRDS -Developing Creative Problem Solving Skills
	6
	Copy of the Certificate of Attendance
	     

	4-13-16-08
	NAPCP 9TH Annual Conference
	12
	Proof of Attendance 
	     

	4-14-08
	State Use Webinar – How to Use the Office Products Portal
	1 hr. any one time
	Must be listed on enrollment sheet – attendance will be taken during webinar
	     

	4-15,16-08
	OPM/HRDS -Ethics in Public Management
	12
	Copy of the Certificate of Attendance
	     

	4-17-08
	Standard P/Card
	2
	Sign-in at Function
	     

	4-18-08
	OPM/HRDS Writing Skills for Managers
	6
	Copy of the Certificate of Attendance
	     

	4-22-08
	OPM/HRDS Disability Awareness Workshop
	3
	Copy of the Certificate of Attendance
	     

	4-24-08
	Specification Development
	6
	Copy of the Certificate of Attendance
	     

	4-24-08
	OPM/HRDS Developing Effective Negotiation Skills
	6
	Copy of the Certificate of Attendance
	     

	4-25-08
	NIGP-Ethics: A Survival Kit for Public Procurement
	6
	Copy of the Certificate of Attendance
	     

	4-28-08
	OPM/HRDS Effective Time Management Techniques
	6
	Copy of the Certificate of Attendance
	     

	4-28,29-08
	NIGP-Customer Service: The Key to Success in Procurement
	12
	Copy of the Certificate of Attendance
	     

	5-6-08
	OPM/HRDS Business Etiquette: Positively Professional
	6
	Copy of the Certificate of Attendance
	     

	5-7,8,9-08
	NIGP-Planning, Scheduling, & Requirement Analysis
	18
	Copy of the Certificate of Attendance
	     

	5-9-08
	Travel/Lodging P/Card
	1
	Sign-in at Function
	     

	5-9-08
	OPM/HRDS Advanced Creative problem Solving Skills
	6
	Copy of the Certificate of Attendance
	     

	5-12-08
	Travel/Lodging P/Card
	1
	Sign-in at Function
	     

	5-20-08
	OPM/HRDS Developing Effective Negotiation Skills
	6
	Copy of the Certificate of Attendance
	     

	5-21,22-08
	OPM/HRDS -Ethics in Public Management
	12
	Copy of the Certificate of Attendance
	     

	5-22-08
	Standard P/Card 
	2
	Sign-in at Function
	     

	5-22-08
	P/Card/Statewide
	1
	Sign-in at Function
	     

	5-28-08
	 OPM/HRDS Effective Time Management Techniques
	6
	Copy of the Certificate of Attendance
	     

	5-30-08
	NIGP-Managing your End Users & Suppliers
	6
	Copy of the Certificate of Attendance
	     

	6-2 -08
	Information Technology Accessibility Workshop: Assistive Technology Demo
	1
	Certificate of Attendance 
	     

	6-3-08
	Information Technology Accessibility Workshop: Law Overview & Procurement
	2
	Certificate of Attendance
	     

	6-3-08
	OPM/HRDS Business Etiquette: Positively Professional
	6
	Copy of the Certificate of 
	     

	6-11,12-08
	OPM/HRDS Strategies for Improving Communication
	12
	Copy of the Certificate of Attendance
	     

	6-13-08
	OPM/HRDS Developing Creative Problem Solving Skills
	6
	Copy of the Certificate of Attendance
	     

	6-18-08
	OPM/HRDS Effective Communication in Management
	6
	Copy of the Certificate of Attendance
	     

	6-19-08
	Standard P/Card
	2
	Sign-in at Function
	     

	7-16,17-08
	NIGP-Fundamentals of Leadership & Management in Procurement
	12
	Copy of the Certificate of Attendance
	     

	7-17-08
	Standard P/Card
	2
	Sign-in at Function
	     

	7-26,27 28 29 30 -08
	NIGP Annual 63rd Forum/Products Exposition. “Vision Drive Winners Circle”
	12
	Copy of Name Badge and Workshop check off list.
	     

	8-20,21,22-08
	NIGP-Negotiate To Win-Win Solutions
	18
	Copy of the Certificate of Attendance
	     

	8-21-08
	Standard P/Card 
	2
	Sign-in at Function
	     

	8-21-08
	P/Card Statewide
	1
	Sign-in at Function
	     

	9-18-08
	Standard P/Card
	2
	Sign-in at Function
	     

	10-16-08
	Standard P/Card
	2
	Sign-in at Function
	     

	10-22,23-08
	NIGP-Change Mgmt for the Procurement Professional
	12
	Copy of the Certificate of Attendance
	     

	11-13,14 -08
	NIGP-Project Management for Workgroups
	12
	Copy of the Certificate of Attendance
	     

	11-20-08
	Standard P/Card 
	2
	Sign-in at Function
	     

	11-20-08
	Statewide P/Card 
	1
	Sign-in at Function
	     

	
	NIGP - On-Line Training - How to Process and Evaluate Bids
	6
	Copy of the Certificate of Attendance
	     

	
	NIGP - On-Line Training - Specification Writing
	6
	Copy of the Certificate of Attendance
	     

	
	NIGP - On-Line Training - Unit Cost Analysis
	4
	Copy of the Certificate of Attendance
	     

	
	NIGP - Webinars
	1
	Copy of the Certificate of Attendance
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