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	State of Oklahoma

Department of Central Services

Central Purchasing
	CPO
Continuing Education Units Report


	CPO Printed Name:
	     

	
	(Include all previous names used)

	

	Continuing Education Units for Calendar Year:
	20     
	

	

	E-Mail Address:
	     

	
	

	Agency Name:
	     

	
	

	Agency Number:
	     

	
	

	Total Hours Claimed:
	     

	

	
	
	
	

	Signature of Certified Procurement Officer
	
	Date
	

	

	By signing this report, I hereby affirm that I have attended the courses named herein during the calendar year stated above, in accordance with OAC 580:15-6-2(f).  It is my understanding that these courses are authorized for credit towards my Certified Procurement Officer certification requirement of 18 CEU hours per year.  A copy of each training certificate is hereby submitted with this report, as required pursuant to Item 3 in the instructions below.

	

	INSTRUCTIONS:

	

	1. Submit this form only one time per calendar year after you have completed at least 18 approved CEUs. 

2. Check off below each course attended and write in the total number of hours claimed for each course.

3. The “Requirements” column shows what must be submitted with the form.  Your name must appear on all certificates of attendance to ensure you receive proper credit.  A certificate submitted with no name will be rejected and may result in your CPO suspension.

4. If you took a course that was approved and was not listed, write it in at the bottom of the list.  Be sure to include the date, number of hours approved, and submit proof of your attendance and proof of approval by the State Purchasing Director.

5. If you completed a course that does not show a date, fill in the date you completed the course.

6. Print and submit back to me the front page and only the pages that apply.     

            Kathy Cox

Fax:     405-522-1077

            Or –

Mail:    Department of Central Services

            Central Purchasing Division

            PO Box 528803

            Oklahoma City, OK  73152-8803

	

	


	1/09 – 4/09
	DCS Treya Partners Training
	4-30
	Must be listed on the Sign-In Sheet
	     

	1-08-09
	Tourism Procurement Training
	4
	Sign-in at Function and Copy of Certificate of Attendance
	     

	1-15-09
	Tourism Procurement Training
	4
	Sign-in at Function and Copy of Certificate of Attendance
	     

	1-16-09
	Tourism Procurement Training
	4
	Sign-in at Function and Copy of Certificate of Attendance
	     

	1-16-09
	OKFMA – Managing Grant Acquired Property- Audio Conference
	1
	Copy of Certificate 
	     

	1-21-09
	State Use Webinar – How to Use the Office Products Portal
	1 hr. any one time
	Must be listed on enrollment sheet – attendance will be taken during webinar
	     

	1-22-09
	Tourism Procurement Training
	4
	Sign-in at Function and Copy of Certificate of Attendance
	     

	1-22-09
	Standard P/Card
	Up to 2
	Sign-in at function – Both Sessions
	     

	1-29-09
	Tourism Procurement Training
	4
	Sign-in at Function and Copy of Certificate of Attendance
	     

	2-04-09
	OkAPP Feb. Chapter Meeting
	1
	Sign-in at Function and Copy of Certificate of Attendance
	     

	2-05-09
	State Use Trade Fair
	2
	Sign-in at Function and Copy of Certificate of Attendance
	     

	2-9-12-09
	Best Value Conference
	12
	Sign-in at Function and Copy of Certificate of Attendance
	     

	2-12-09
	Specification Development @ Water Resources Board
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	2-19-09
	Statewide P/card
	1
	Sign-in at Function
	     

	2-19-09
	Standard P/Card
	Up to 2
	Sign-in at Function – Both Sessions
	     

	2-24-09
	Specification Development @ Health Dept
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	2-27-09
	Economic Recovery Webinar
	1
	Copy of Certificate of Attendance
	     

	3-4-09
	Job Order Contracting Excellence Webinar
	1
	Sign-in at Function and Copy of Certificate of Attendance
	 

	3-10-09
	Disability Awareness
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	3-11/12-09
	Ethics in Public Management
	12
	Sign-in at Function and Copy of Certificate of Attendance
	     

	3-11-09
	HRDS Effective Time Management Tech
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	3-11-09
	HRDS Developing Creative Prob. Solve Skills
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     


	3-13-09
	HRSD Writing Skills for Managers
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	3-13-09
	Customer Service: A Lost Art
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	3-17-09
	HRDS Developing Effective Negotiating Skills
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	3-18-09
	DAC & OJA Civil Rights 
	3
	Sign-in at Function
	     

	3-18-09
	DAC-Contracting, Paying, Monitoring, Faith Based Contracts 
	3
	Sign-in at Function
	     

	3-18-09
	Standard P/Card
	Up to 2
	Sign-in at Function – Both Sessions
	     

	3-18-09
	State Use Webinar – How to Use the Office Products Portal
	1 hr. any one time
	Must be listed on enrollment sheet – attendance will be taken during webinar
	     

	3-18-09
	Travel P/Card

	1
	Sign-in at Function
	     

	3-23-09
	Developing Creative Prob. Solve Skills
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	3-24/26-09
	The 7 Habits of Highly Effective People
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	3-24-09
	Disability Awareness
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	3-25-09
	HRDS Advanced Creative Problem Solving 
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	3-26-09
	OACUBO Spring Meeting

	2
	Sign-in at Function and Copy of Certificate of Attendance
	     

	3/31/09
	OkAPP Meeting
	1
	Sign-in at Function and Copy of Certificate of Attendance
	     

	4-06-09
	Effective Time Management
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	4-07-09
	P/Card Contract Renewal Meeting

	1
	Sign-in at Function
	     

	4-07-09
	Customer Service: A Lost Art
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	4-8-9-09
	HRDS Strategies for improving Communication
	12
	Sign-in at Function and Copy of Certificate of Attendance
	     

	4-09-09
	HRDS Effective Communication in Management
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	4-14-09
	Disability Awareness
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	4-15-09
	DCS Staff Meeting (Keith Hicks)
	1
	Sign-in at Function
	     

	4-17-09
	Town Hall Meeting: Purchase Economy Study
	2
	Sign-in at Function
	     

	4-17-09
	Customer Service: A Lost Art
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	4-19/22-09
	10th Annual NAPCP  Conference
	12
	Proof of Attendance – Copy of name badge/itinerary 
	     

	4-20/21-09
	Ethics in Public Management
	12
	Sign-in at Function and Copy of Certificate of Attendance
	     

	4-22-09
	University of Oklahoma - 100 Best Fleets in North America
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	4-22-09
	Doing Business with CAP
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	4-22-09
	Developing Creative Prob. Solve Skills
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	4-23-09
	ODMHSAS - Survive and Thrive in a Multi-Generational World.
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	4-23-09
	Standard P/Card
	Up to 2
	Sign-in at Function – Both Sessions
	     

	4-24-09
	Effective Mgmt of Construction Contracts
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	4-24-09
	Effective Communication in Management
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	4-29-09
	Developing Effective Negotiating Skills
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	5-01-09
	Customer Service: A Lost Art
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	5-3-6-09
	2009 NIGP Lone Star Conference
	5
	Sign-in at Function and Copy of Certificate of Attendance
	     

	5-4-6-09
	Gartner Outsourcing & Vendor Mgmt
	4
	Sign-in at Function and Copy of Certificate of Attendance
	     

	5-7-09
	OKFMA Meeting at Metro Tech
	1
	Copy of Certificate
	     

	5-7&8-09
	Fundamentals  Leadership/Management in Public Procurement
	12
	Sign-in at Function and Copy of Certificate of Attendance
	     

	5-12-09
	Central Printing Open House
	1
	Sign-In at Function
	     

	5-12-09
	OkAPP -Emergency Planning for the Purchasing Professional - OKC
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	5-12-09
	Effective Communication in Management
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	5-12/13-09
	Strategies for Improving Communication
	12
	Sign-in at Function and Copy of Certificate of Attendance
	     

	5-13-09
	Customer Service: A Lost Art

	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	5-14-09
	Pathway Net Training
	2
	Sign-in at Function and Copy of Certificate of Attendance
	     

	5-15-09
	Optimizing your Agency’s Procurement Program – JoRay McCoy
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	5-19/21-09
	The 7 Habits of Highly Effective People
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	5-19-09
	Advanced Creative Problem Solving 
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	5-20-09
	Office Products Portal Training
	1 hr. any one time
	Must be listed on enrollment sheet – attendance will be taken during webinar
	     

	5-21-09
	HRDS Business Etiquette
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	5-21-09
	Statewide P/card

	1
	Sign-in at Function
	     

	5-21-09
	Standard P/Card
	Up to 2
	Sign-in at Function – Both Sessions
	     

	5-22-09
	OKAPP Emergency Management Disaster Recovery
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	5-28-09
	Developing Creative Prob. Solve Skills
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	5-29-09
	Effective Time Management
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	6-2-3-09
	Strategies for Improving Communication
	12
	Sign-in at Function and Copy of Certificate of Attendance
	     

	6-05-09
	ODMHSAS - Survive and Thrive in a Multi-Generational World.
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	6-9,10,11-09
	GSA Expo 
	9
	Sign-in at Function and Copy of Certificate of Attendance
	     

	6-11-09
	Effective Communication in Management
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	6-12-09
	Customer Service: A Lost Art
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	6-12-09
	Business Etiquette
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	6-16-09
	Pricing, Negotiating & Contracting: Success is yours Webinar.
	2
	Certificate of Attendance
	     

	6-16-09
	Writing Skills for Managers
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	6-16-17-09
	Ethics in Public Management
	12
	Sign-in at Function and Copy of Certificate of Attendance
	     

	6-16-09
	SW90025 State Lamp/Ballast Training
	2
	Sign-in at Function and Copy of Certificate of Attendance
	     

	6-17-09
	Developing Effective Negotiating Skills
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     


	6-18-09
	OkAPP  Emerg Management/Disaster Recovery
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     


	6-19-09
	ODMHSAS - Survive and Thrive in a Multi-Generational World.
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	6-24-09
	Standard P/Card
	Up to 2
	Sign-in at Function – Both Sessions
	     

	6-24-09
	Travel P/card

	1
	Sign-in at Function
	     

	7-9 &10-09
	Get What You Need Through Successful Negotiation Strategies
	12
	Sign-in at Function and Copy of Certificate of Attendance
	     

	7-14-09
	OkAPP HB 1170
	1
	Sign-in at Function and Copy of Certificate of Attendance
	     

	7-15-09
	Managing Your End Users & Suppliers – It’s all About Relationships (PRYOR)
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	7-15-09
	Managing Your End Users & Suppliers – It’s all About Relationships
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	7-16-09
	World Class Procurement Practices (PRYOR)
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	7-17-09
	SW90025 State Lamp/Ballast Training- Tulsa
	2
	Sign-in at Function and Copy of Certificate of Attendance
	     

	7-21-09
	SW90025 State Lamp/Ballast Training- Woodward
	2
	Sign-in at Function and Copy of Certificate of Attendance
	     

	7-22-09
	SW90025 State Lamp/Ballast Training
	2
	Sign-in at Function and Copy of Certificate of Attendance
	     

	7-23-09
	Standard P/Card
	Up to 2
	Sign-in at Function – Both Sessions
	     

	7-29,30,31-09
	Legal Aspects of Public Purchasing
	18
	Sign-in at Function and Copy of Certificate of Attendance
	     

	8-5-09
	Sub Recipient vs Vendor Audio Conference
	1
	Sign-in at Function
	     

	8-6&7-09
	Customer Service: The Key to Success in Procurement.
	12
	Sign-in at Function and Copy of Certificate of Attendance
	     

	8-11-09
	SSD Customer Service Workshop
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	8-14-09
	OkAPP Aug Meeting
	1
	Sign-in at Function and Copy of Certificate of Attendance
	     

	8-20-09
	Standard P/Card
	Up to 2
	Sign-in at Function – Both Sessions
	     

	8-20-09
	Statewide P/card

	1
	Sign-in at Function
	     

	8-22-26 -09
	NIGP National Forum – St Louis 
	12
	Copy of Name Badge and Workshop check off list.
	     

	9-03-09
	OKFMA Meeting 
	1
	Copy of Certificate
	     

	9-09-09
	HRDS Customer Service: A Lost Art
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	9-11-09
	 Business Etiquette at DHS
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	9-11-09
	HRDS Effective Time Management Tech
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	9-11-09
	OSCPM Conference
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	9-14-09
	HRDS Advanced Creative Problem Solving 
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	9-15-09
	HRSD Writing Skills for Managers
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	9-15/16-09
	HRDS Strategies for improving Communication
	12
	Sign-in at Function and Copy of Certificate of Attendance
	     

	9-16/17-09
	Ethics in Public Management
	12
	Sign-in at Function and Copy of Certificate of Attendance
	     

	9-20-09
	TOAL 2009 Conference
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	9-23-09
	Disability Awareness
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	9-23-09
	OJA Qrtly Institution Procurement Training
	3
	Sign-in at Function 
	     

	9-23-09
	Travel P/Card

	1
	Sign-in at Function 
	     

	9-23-09

	Standard P/Card

	Up to 2
	Sign-in at Function – Both Sessions
	     

	9-25-09
	Developing Creative Prob. Solve Skills-DHS
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	9-29-09
	Disability Awareness
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	9-2909
	HRDS Customer Service: A Lost Art
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	9-29-09
	Streamlining your Procurement Program in a Changing Environment  - OkAPP
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	9-30-09
	HRDS Effective Communication in Management
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	10-1-09
	HRDS Business Etiquette
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	10-2-09
	HRDS Developing Creative Prob. Solve Skills
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	10-06-09
	Disability Awareness
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	10-6-09
	HRDS Developing Effective Negotiating Skills
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	10-7&8-09
	JP Morgan Chase Conference
	2
	Sign-in at Function 
	     


	10-7-09
	Optimizing your Purchasing Program
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     


	10-13/15-09
	The 7 Habits of Highly Effective People
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	10-14-09
	OkAPP. Chapter Meeting
	1
	Sign-in at Function and Copy of Certificate of Attendance
	     

	10-14-09
	HRDS Customer Service: A Lost Art
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	10-16-09
	HRDS Customer Service: A Lost Art
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	10-21,22,23-09
	 Contract Administration
	18
	Sign-in at Function and Copy of Certificate of Attendance
	     


	10-22-09
	Standard P/Card
	Up to 2
	Sign-in at Function – Both Sessions
	     

	11-05-09
	HRDS Customer Service: A Lost Art
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	11-06-09
	HRDS Business Etiquette
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	11-6-09
	Marketing 101 for Procurement Professional
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	11-9-09
	HRDS Developing Creative Prob. Solve Skills
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	11-10-09
	Career Tech IT Accessibility Conference
	1
	Sign-in at Function and Copy of Certificate of Attendance
	     

	11-12-09
	HRDS Effective Communication in Management
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	11-13-09
	 Effective Time Management Tech - DHS
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	11-18/19-09
	Ethics in Public Management
	12
	Sign-in at Function and Copy of Certificate of Attendance
	     

	11-18&19-09
	Contracting for the Public Sector Services
	12
	Sign-in at Function and Copy of Certificate of Attendance
	     

	11-19-09
	Standard P/Card
	Up to 2
	Sign-in at Function – Both Sessions
	     

	11-19-09
	Statewide P/card
	1
	Sign-in at Function
	     

	11-19-09
	HRDS Developing Effective Negotiating Skills
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	12-1/2-09
	HRDS Strategies for improving Communication
	12
	Sign-in at Function and Copy of Certificate of Attendance
	     

	12-01/03-09
	The 7 Habits of Highly Effective People
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	12-07-09
	HRDS Advanced Creative Problem Solving 
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	12-11-09
	HRSD Writing Skills for Managers
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	12-14-09
	HRDS Effective Time Management Tech
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	12-15-09
	HRDS Customer Service: A Lost Art
	3
	Sign-in at Function and Copy of Certificate of Attendance
	     

	12-18-09
	HRDS Developing Creative Prob. Solve Skills
	6
	Sign-in at Function and Copy of Certificate of Attendance
	     

	xxxx
	Office Products Portal Training
	1 hr. any one time
	Must be listed on enrollment sheet – attendance will be taken during webinar
	     

	xxxx
	NIGP Webinar
	1
	Copy of Certificate
	     

	xxxx
	NIGP Online Training-   How to Process and Evaluate Bids
	6
	Copy of Certificate
	     

	xxxx
	NIGP Online Training-   Spec Writing
	6
	Copy of Certificate
	     

	xxxx
	NIGP Online Training-   Unit Cost Analysis
	4
	Copy of Certificate
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