
 

State of Oklahoma 
Department of Central Services 
Central Purchasing 

 

Seminar Registration 

 
 
To register for NIGP seminars, please use the registration form attached.  Complete a separate form for each seminar 
you wish to attend.  Registration forms must be submitted in writing (mail or fax).  No phone or e-mail submissions 
will be accepted. 
 
 
Since class size is limited to 30, early registration is encouraged in order to ensure enrollment. Withdrawal at no 
charge is permissible, provided it is in writing (mail, e-mail or fax) and received by Kathy Cox 
(Kathy_Cox@dcs.state.ok.us or fax 405-522-1077) at least seven calendar days prior to the first day of class. 
Enrollee substitutions are permissible until the first day of class.  No phone call cancellations will be accepted. 
 
 
Be sure your e-mail address is on your registration form! Approximately ten days before each seminar, a 
notification will be e-mailed to each enrollee. This notification will serve as a reminder and confirmation of enrollment as 
well as provide any last minute details pertinent to the seminar. 
 
 
Seminar dates and locations are listed on the DCS website, www.dcs.ok.gov, under "CPO Training Program" link, then 
"Classes Approved for CPO Credit".  Sessions may be added or deleted periodically if interest level and advance 
registration indicates a need for change.  Additional sessions may be scheduled at locations outside the metro area if 
warranted by regional interest and, in these cases, fees may be adjusted if necessitated by facilities cost.  Classes will 
be conducted at Rose State College primarily in the Tom Steed Center or an alternate location on the college 
campus this year.  Your enrollment confirmation will indicate the class location. 
 
 
Seminar descriptions can be viewed at www.nigp.org. 
 
 
For registration questions or any other questions relating to this announcement contact Kathy Cox at (405) 521-2280 or 
Kathy_Cox@dcs.state.ok.us. 
 
 
Invoices will be generated by NIGP and mailed to the address specified on the registration form.  Timely payment must 
be sent directly to NIGP.  Agency purchase orders must have NIGP as the vendor.  NIGP will accept the State 
purchase card as a method of payment. 
 
 
PROGRAM  OBJECTIVE:  The primary objective of this series of seminars is to provide a local and economical 
opportunity for training, development and professional  growth of those involved in the acquisition programs of the State 
of Oklahoma.  While of secondary importance, most NIGP conducted seminars earn certification/recertification points 
for the CPPB (Certified Professional Public Buyer) and CPPO (Certified Public Purchasing Officer) professional 
designations. 
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State of Oklahoma 
Department of Central Services 
Central Purchasing 

 

Seminar Registration 

 
 

CONTINUING PROFESSIONAL EDUCATION IN ACQUISITION 
Sponsored by Department of Central Services/Central Purchasing Division 

Conducted by National Institute of Governmental Purchasing 

Seminar Title (as listed):       

Seminar Date (as listed):       FEE *$       

Name:       

Position Title:       

Agency/Division Name:   (No 
Acronyms)       Number:       
 
Agency Invoice Address:       

Phone Number:       Fax Number:       

E-Mail Address:       

Certified Procurement Officer (Oklahoma): Yes  No 
 

*Seminar Fees:  See Seminar Fee Schedule 
NIGP will invoice enrollees and payment shall be made directly to NIGP. 

Agency purchase orders must have NIGP as the vendor (FEI# 530196623) 
 

Credit Card Information:  (Please Print) 
 

Card Type:       

Name Printed on Card:       
 (Please Print Name Legibly) 

Seminar Attendee Name:       

Account Number:       CVVC #       

Expiration Date:       

3 or 4 digit security code on back 
of card 

Amount of Charge:       

Authorized Signature:  
 
  SUBMIT COMPLETED REGISTRATION FORM TO KATHY COX: 
  FAX:  (405)522-1077    OR   MAIL: Department of Central Services 
       Central Purchasing Division 
       PO Box 528803 
       Oklahoma City, OK 73152-8803 

 
( Submit separate form for each desired class ) 
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State of Oklahoma 
Department of Central Services 
Central Purchasing 

 
Seminar and Fee 

Schedule 

July 1, 2008 - June 30, 2009 Seminar and Fee Schedule 

Three (3) Day Foundation Seminars 

$525 per student: 8 students to 15 students 
$500 per student: 16 students to 25 students 
$475 per student: 26 students to 35 students 

Two (2) Day Seminars * 

$375 per student: 8 students to 15 students 
$350 per student: 16 students to 25 students 
$325 per student: 26 students to 35 students 

One (1) Day Seminars * 

$215 per student: 8 students to 15 students 
$200 per student: 16 students to 25 students 
$190 per student: 26 students to 35 students 

* Some classes require a 20-person minimum 

IMPORTANT NOTE:  Enrollment fees are subject to change after June 30, 2008. 
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