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CHAPTER 10.  LICENSURE AND PRACTICE OF ARCHITECTS,
LANDSCAPE ARCHITECTS AND
REGISTRATION OF INTERIOR DESIGNERS
					Effective April 27, 2009 July 1, 2012

SUBCHAPTER 1.  GENERAL PROVISIONS

55:10-1-3.  Definitions 
"Board" means the Board of Governors of the Licensed Architects, Landscape Architects and Registered Interior Designers of Oklahoma.
	“Broadly Experienced” means a person who can demonstrate that the Board’s equivalent education standards have been met through a combination of education and comprehensive practice in responsible control in architectural, landscape architecture or interior design experience.  This person is currently licensed or registered in the same profession one of these professions in another jurisdiction for (10) ten years depending on the amount of education and is in good standing.  The person seeking licensure or registration may be required to have a personal interview by the Board and may, at the sole discretion of the Board, issue licensure or registration. 
	"Entity" means any group of individuals joined together to offer or contract for services to practice architecture, landscape architecture or use the term registered interior design or the title of Registered Interior Designer. Entity shall include individuals, partnerships, firms, associations, corporations, limited liability companies and limited liability partnership and any other business or professional group recognized under the Act and approved by the Board.
	"Examination" means the current licensing and registration examinations administered by this Board, or its designee, for Architects, Landscape Architects or Registered Interior Designers.
“Interior Designer” means an individual registered by the Board to use the title Registered Interior Designer.
	"LARE" means the current Landscape Architect registration examination prepared by CLARB or its successor and adopted by the Board as the licensing examination to be used in determining a Candidate’s qualifications to practice landscape architecture.
 “Prototypical plans” are technical submissions for prototypical buildings that are prepared by and under the responsible control of an architect licensed in any jurisdiction in the United States for use in the state of Oklahoma. 
 “Reciprocal Registration” means a registration granted by the Board to an individual to use the title Registered Interior Designer or any derivation of the word based on the License or Registration in good standing in another jurisdiction meeting the requirements for Registration in this state.
	“Registered Interior Designer” means an individual registered by the Board to use the title Interior Designer.
 “Registered Interior Designer of Record” means a Registered Interior Designer in good standing with this Board, that has met statutory and OAC 55:10 requirements, and who is directly responsible to the Board for the activities, filings, paying all fees, penalties and submitting all documents for the Entity having been issued the Certificate of Title.
	“Intern Architect” means an individual in the process of obtaining training acceptable to the Board in order to complete requirements and/or is currently testing to pursuing licensure.	
	“Intern Interior Designer” means an individual in the process of obtaining training acceptable to the Board in order to complete requirements and/or is currently testing to pursue Registration as an a Registered Interior Designer.
	"Certificate of Registration" means the authority granted by the Board to an individual Registrant offer services as interior design and represent the individual as an a Registered Interior Designer in the state.
	“Certificate of Title” means the authorization granted by the Board to an Entity to use the title Registered Interior Designer or offer services as registered interior design. "Registrant" means an individual registered by the Board to use the title Registered Interior Designer, as a designation of the individual’s profession.
	"Registration" means the authority granted by this Board to a qualified individual to use the term Registered Interior Designer unless exempt by the Act from Registration.


SUBCHAPTER 3.  ADMINISTRATIVE OPERATIONS

55:10-3-3.  Duties of the Executive Director
	The Board shall designate an Executive Director who shall have possession, on behalf of the Board, of all the official records of the Board and who shall, under the supervision of the Board, perform such duties as the Board authorizes.  The Executive Director shall keep updated information on the examinations and policies of NCARB, CLARB or NCIDQ or their successors and report any and all other important information to the Board for consideration, review and action.

55:10-3-6.  Official records   
	Among other official records required by law, or by rules of other agencies in support of law, 
there shall be maintained by the Board accurate and current records including, but not limited to:
(4) Certificate of Authority and Certificate of Title files containing the name of each current Entity holding a current certificate, the Architect(s) of Record or Registered Interior Designer(s) of Record, relevant information of the Entity and the last known address.
55:10-3-11.  NCARB, CLARB and NCIDQ memberships and programs
	The Board may maintain membership in NCARB, CLARB or NCIDQ or their successors and their regional conferences.  It is the intention of the Board, to the extent permitted under Oklahoma law, to support NCARB, CLARB or NCIDQ or their successors programs.  This Board will cooperate with NCARB, CLARB or NCIDQ in furnishing transcripts of records, administering examinations and rendering assistance in establishing uniform standards of professional qualification.
55:10-3-13.  Fees and penalties
(a)  Schedule of fees and penalties are as follows:
	(1)  Initial and subsequent biennial License, Registration or renewal fee -- $350.00 $325.00
	(2)  Reciprocal License or Registration application fee -- $100.00
	(3)  Examination & Retake application fee -- $75.00 $50.00 
	(4)  Examination -- Actual Cost
	(5)  Late payment penalty -- $25.00
	(6)  Returned (insufficient funds) check fee -- $25.00
	(7)  Reinstatement penalty -- $200.00
(8)  Certificate of Authority and Certificate of Title application, revision or renewal fee-- $350.00 $325.00; revisions--$100.00 
	(9)  Duplicate certificate -- $25.00
	(10)  Roster-- $ .25 per page or electronic copy $25.00
	(11)  Transcript of hearing-- Actual Cost plus $25.00
	(12)  Copy of public records-- $ .25 per page
	(13)  Emeritus License -- All fees waived
	(14)  CE reinstatement penalty-- $1000.00 (per biennial renewal period of noncompliance)
	(15)  Civil penalties -- Set by the Act
	(16)  Manual processing fee-- $25.00 per transaction
	(17)  File Transfer fee-- $75.00 
	(18)  Readmission Application fee-- $100.00 
(b)  Fee exemption based on temporary military deployment.  The Board shall waive all fees, penalties and continuing education, if applicable, during the time Licensees, Registrants or Candidates are called to active military duty in the armed forces of the United States and deployed to a temporary military assignment. In order to obtain this exemption, the Licensees, Registrants or Candidates are required to submit to the Board office military documentation of such deployment.  Upon receipt, the staff shall make a note to the file and the Licensees, Registrants or Candidates shall be placed on active military status for the duration of the above mentioned deployment.  At the end of the temporary deployment, the Licensees, Registrants or Candidates shall submit to the Board office within ninety (90) days, military documentation that the individual has returned from deployment.  The individual will than be returned to regular active status.  All fees, penalties and continuing education, if applicable, will be waived until the beginning of the next biennial License or Registration period.  This exemption from fees and penalties shall also apply to the Certificate of Authority or the Certificate of Title if the Licensee is the only Architect of Record or the Registrant is the only Registered Interior Designer of Record associated with the Entity. 

SUBCHAPTER 5.   APPLICATION AND ELIGIBILITY FOR LICENSING OR REGISTRATION

55:10-5-5.  	Landscape Architect and Registered Interior Designer application deadlines
55:10-5-10.       Qualifications for Registration as an a Registered Interior Designer 

55:10-5-1.  Availability of forms and Board records
	All forms required for submission to the Board are available from the Board office or on the Board’s website at www.ok.gov/architects.  When received complete, they will be entered into the Board records.
55:10-5-2.  Documents required for a License or Registration by exam   
	Every individual applying for an initial License or Registration by examination shall submit (i) an original application to the Board, accompanied by the applicable fees in 55:10-3-13, a 2” x 3” passport quality photograph, original college transcript and the required reference forms verifying all training experience, or (ii) through NCARB, CLARB or NCIDQ or their successors, copies of these documents and an original Oklahoma application.  Information submitted will be verified and evaluated and subsequent submissions may be required of the Applicant.  The forms must be complete and properly executed over the signature of the Applicant.
55:10-5-4.  Evaluation criteria	
(a)  In the Board's evaluation of education and experience credits required, the application shall be subject to the following education and training requirement standards for the applicable profession:
	(1)  for Architects, as established by this Board based upon the current "NCARB Handbook for Interns and Architects," "NCARB Education Standard" and "Intern Development Program Guidelines", the Act, these Rules and/or equivalent standards determined by the Board;  
	(2)  for Landscape Architects, as established by current CLARB standards, the Act, these Rules and/or equivalent standards determined by the Board; 
(3) for Registered Interior Designers, as established by current NCIDQ standards, the Act, these Rules and/or equivalent standards determined by the Board. 


55:10-5-5.  Landscape Architect and Registered Interior Designer application deadlines
	Applications for an initial License to practice landscape architecture may be made at any time.  Landscape Architect applications received later than March 1st for the June exams or October 1st for the December exams will be continued to the next examination schedule.  Interior Design applications for initial Registration as an Interior Designer received later than June 1st March 1st for the fall exams or December 1st October 1st for the spring exams will be continued to the next examination schedule.  All applications, fees and notifications must reach this office by 4:30 p.m. on the due date and postmarks will not be accepted.

55:10-5-6.  Active and inactive applications
	Applications for examination for current Landscape Architect Candidates testing on the six (6) five (5) year time period shall remain active for the five (5) six (6) years examination period only.  At the end of the six (6) five (5) year period, these Candidates shall reapply as a new Candidate and begin testing under the current and changing provisions of CLARB or its successor or as modified by this Board in it’s sole discretion. Beginning July 1, 2012, new Candidates and those with expired rolling clock authorizations shall begin testing by CLARB’s current and changing provisions or as modified by this Board in it’s sole discretion.  After one year from the last examination was taken, the Candidate must reapply.  Registered Interior Design Candidates shall remain active for one (1) year two (2) years after the last examination was taken and must reapply.  Any Candidate experiencing physical disability, illness or other extenuating circumstances may request exemption or extension from the examination retention requirements.  The individual shall provide supporting documentation for the Board’s review.  Such hardship cases will be considered by the Board on an individual basis.  Incomplete applications are withdrawn after one (1) year and the Applicant will be required to reapply.  Applicants and Candidates called to active military duty in the armed forces of the United States and deployed to a temporary military assignment, shall be exempt from the retention period for the duration of the temporary deployment under Section 55:10-7-1.  Beginning July 1, 2009, all Architect Candidates shall test under the current and changing provisions set out by NCARB or its successor or modified by this Board in it’s sole discretion.  
 
55:10-5-7.  Qualifications for an Architect License 
(a)  An Applicant for an initial License to practice architecture in Oklahoma shall be an individual of good moral character and not less than 21 years of age.  Further, the Applicant shall have a professional degree from an NAAB accredited program in a school of architecture or an equivalent degree and provide evidence of acceptable training in architecture as noted in Section 55:10-5-4.  The Board requires completion of the IDP program prior to licensing.  The Board may accept an Architect who is Broadly Experienced meeting the Board’s equivalent standards of acceptable education and experience and licensed in good standing in another jurisdiction or country with ten (10) years of acceptable experience and licensing who has also passed the NCARB examinations or its equivalent, as determined by the Board in its sole discretion and the Board’s Act and Rules examination.
(b)  The Board may, in its discretion, accept applications for an initial License to practice architecture from Applicants who are not graduates as required in Section 55:10-5-4, who furnishes evidence acceptable to the Board of having completed an equivalent educational and training program.
(c)  All Applicants shall take and pass an examination on the Act and these Chapter 10 Rules, as well as pass NCARB's examination or its equivalent prior to receiving a License in the State.

55:10-5-8.  Qualifications for a Landscape Architect License
(a)  General requirements.  An Applicant for an initial License to practice landscape architecture shall be an individual of good moral character and not less than 21 years of age.
(b)  Education and training requirements.  Applicants shall have a professional degree from a LAAB accredited program in a school of landscape architecture or an equivalent educational program and provide evidence of three (3) years of acceptable training credits as provided in Section 55:10-5-4 or as established by CLARB.  The Board may accept a Landscape Architect who is Broadly Experienced with ten (10) years meeting the Board’s equivalent standards of acceptable education and experience and licensed in good standing in another jurisdiction or country who has passed the CLARB examinations or its equivalent, as determined by the Board in its sole discretion and the Board’s Act and Rules examination.
d)  State Exams Required.  All Applicants shall take and pass an examination on the Act and these Rules as well as an examination on Oklahoma plant materials and CLARB's examination or its equivalent prior to receiving a License in the State.

55:10-5-10.  Qualifications for Registration as an Interior Designer 
(a)  General requirements.   All individuals applying for Registration as an a Registered Interior Designer shall:
	(1)  Obtain all required education and training prior to Registration.
(2)  Hold an accredited professional degree in interior design accredited by the Council of Interior Design Accreditation or its successor, obtain two (2) years or 3,520 hours of acceptable training as defined by this Subsection and pass the examinations for Registration as an a Registered Interior Designer administered by NCIDQ or its successor; or 
(b)  Equivalent education and defining training requirements.  The following education, training and experience may be considered to be equivalent to the requirements of OAC 55:10-5-10(a) as determined by the Board in its sole discretion: 
(8)  The Board may accept an Interior Designer who is Broadly Experienced with meeting the Board’s equivalent standards ten (10) years of acceptable education and experience and registration who has passed the NCIDQ examinations or an equivalent examination as determined by the Board in its sole discretion and the Board’s Act and Rules examination.
(e)  Training and experience requirements.  The Board may accept as evidence of diversified training and experience in interior design as stated in this Subsection:
(4)  Applicants with acceptable education and experience may take the examination to become an a Registered Interior Designer, regardless of the order in which each was obtained when training and experience requirements are met and if training began prior to January 1, 2007.
(5)  Training and experience hours shall be awarded based on working full time for at least two (2) consecutive months with thirty-two (32) hours per week or more in interior design or architecture.  Part time training and experience hours shall be calculated at the rate of fifty percent (50%) for less than thirty-two (32) hours per week and more than fifteen (15) hours per week working for a least (4) consecutive months.  Working less than fifteen (15) hours per week will not qualify for training and experience hours.  Two (2) years of full time acceptable training and experience under an a Registered Interior Designer or Architect offering services as registered interior design shall equal one (1) year of equivalent education in interior design.     
(6)  Applicants beginning their training and experience after January 1, 2008, shall be under the Direct Supervision of a Registered or licensed Interior Designer or a licensed Architect offering service as registered interior design.  If the Interior Designer is not registered or licensed in a jurisdiction, then all work shall be under the Direct Supervision of an NCIDQ certificate holder.
(10)  Training in a firm engaged in registered interior design outside the U.S. or Canada if you are under the Direct Supervision of a person credentialed in registered interior design or architecture, who is not registered in a U.S. or Canadian foreign jurisdiction or country.
(f) Grandfather requirements.  Any Applicant who submits a properly completed and acceptable application for Registration and pays all applicable fees shall be issued a Certificate of Registration provided the requirements below have been met:
(2)  Without limitation to application deadlines, an Applicant may apply who has obtained fifteen (15) years of diversified and acceptable training and experience in the practice of interior design as determined by the Board prior to July 1, 2007, and the Applicant is not registered under this Act and not exempt from the requirements for Registration in order to use the title “Registered Interior Designer” and provide services as registered interior design.  The Applicant shall be exempt from passing the NCIDQ examinations and fulfilling any additional education or training requirements as determined by the Board. The Applicant may use any combination of education, training and experience as acceptable and determined by the Board to equate to the fifteen (15) years experience.  Thirty (30) passing education hours equals one (1) education credit year used toward obtaining the first accredited professional degree in interior design or an equivalent degree as determined by the Board or may equal two (2) years of diversified and appropriate experience when calculating the required fifteen (15) years experience.  Additionally, the Applicant obtaining a second accredited professional degree in interior design or an equivalent degree as determined by the Board may use this education in addition to other education or training.
(g)  Exemption from Registration.  An individual holding a current Architect License is exempt from Registration to offer services as registered interior design, describe services and has the right to use the term registered interior design.

55:10-5-11.  Changing resident state and applying for a Reciprocal License or Registration
(b)  A License certificate shall be issued and will authorize the individual to engage in the practice of architecture or landscape architecture and use the title Architect or Landscape Architect in this state until the 30th day of June of the biennial License period. A Certificate of Registration shall be issued and will authorize the individual to use the title Registered Interior Designer or offer services as registered interior design until the 30th day of June of the biennial Registration period.   No License or Certificate of Registration shall be issued for longer than two (2) years.  
(c)  Any reciprocal License or Registration which is denied, suspended, revoked or refused to be renewed, by any state in which the Licensee or Registrant has obtained a License or Registration, or in which a certification is withdrawn by NCARB, CLARB or NCIDQ or their successors shall be cause to suspend, revoke or refuse to renew the License or Registration by this Board.
(e)  Applications for an architectural License by reciprocity shall comply with (a) of this Section and be through NCARB or directly through the Board and only to those individuals whose states, jurisdictions, countries or territories have similar requirements and equivalent standards and extend the same privilege to this state’s Applicants. Upon approval, a letter confirming the individual’s qualifications will be sent and the Board will assign a License number.
(f)  Applications for a Landscape Architect License by reciprocity will be through submission of a CLARB record or its successor or directly through the Board, complying with (a) of this Section and showing licensure by the UNE, or the LARE or its successor in any other state, jurisdiction, country or territory whose requirements for licensing are at least equivalent to the requirements of this state and extend the same privilege of reciprocity to Landscape Architects licensed in this state.  The Applicant shall be required to pass an examination on Oklahoma plant material. Upon approval, a letter confirming the individual’s qualifications will be sent and the Board will assign a License number.
(g) Applications for an Interior Design Registration by reciprocity shall comply with (a) of this section through submission of an NCIDQ record or its successor or directly through the Board and only to those individuals whose states, jurisdictions, countries or territories have similar requirements and equivalent standards and extend the same privilege to this state’s Registrants.  Upon approval, a letter confirming the individual’s qualifications will be sent and the Board will assign a Registration number.

   
SUBCHAPTER 7.   EXAMINATION

55:10-7-1.  Examination required for Candidates
(b)	Beginning July 1, 2007, all new Candidates for licensing as Landscape Architects shall begin on a five (5) year rolling clock.  The clock begins from the date the Candidate passes the first section. The passing grade for any section shall be valid for five (5) years only, after which time the section shall be retaken if the remaining sections have not been passed within the five (5) year period.  If a Candidate fails to pass all remaining sections within the initial five (5) year period, the Candidate is given a new five (5) year period from the date of the second oldest passed section and so on.  After passage of all sections of the examinations within five (5) years, and prior to licensing, all Candidates shall take and pass an examination on the Act and these Rules.  In addition, Landscape Architect Candidates shall take and pass an examination on Oklahoma plant materials prior to licensing.  Beginning July 1, 2012, all new Candidates and those with expired rolling clock authorizations shall begin taking and passing the CLARB examinations on their current and changing provisions. 
(c)
(d)	Candidates for Registration as Interior Designers shall be required to take and pass the NCIDQ examination on interior design, unless exempt by the Act.  Candidates shall submit a properly completed and acceptable application, documentation and applicable fees to the Board.  Evaluation and determination of qualifications prior to beginning testing shall be determined by the Board in its discretion according to current NCIDQ standards, the Act and these Rules. Upon approval by the Secretary-Treasurer of the Board or by the Board, NCIDQ and the Candidate shall be notified of the Board’s decision for entrance into the examination.  Upon completing the examination, the Candidate shall contact NCIDQ and have them send a letter to the Board indicating the Candidate has passed the entire examination.  Prior to Registration, the Candidate shall take and pass an examination on the Act and these Rules.  Upon payment of the Registration fee and properly completed and acceptable updating of the application, the Board may issue the Registration.
(e) (d)	Any Candidate on active military duty deployed to a temporary military assignment, shall be exempt from the retention period for the duration of the temporary deployment and is allowed to carry forward all passing scores into the individual’s current examination cycle, as if the person had not been deployed.  In order to qualify for this exemption, the Candidate shall submit military documentation of the deployment to the Board office and the staff shall place the Candidate on military active status.  Upon return from the temporary military deployment, the Candidate shall submit to the Board office within ninety (90) days, military documentation that the individual has returned from deployment.  The Candidate shall then be returned to regular active status for examination without losing any credits for sections passed in the current examination cycle.
(f) (e)	A Candidate shall not forfeit any examination time or passing score in the current testing cycle if the Board has granted an extension of time to take the examinations due to a hardship.  All current passing scores in the current testing cycle will be carried into the extended time.
(g) (f)	All Candidates failing to appear to examination one year after being approved to start testing are required to reapply for admission to the examinations, except for those Candidates on temporary military deployment, who are exempt under 55:10-7-1 or those persons granted a hardship by the Board.
55:10-7-2.  Examination notifications
	Examination information, formats, dates, times and places will be announced in notices mailed to Landscape Architect Candidates, at their last known address. NCARB, CLARB or NCIDQ will notify all Candidates of all pertinent examination information at the Candidate’s last known address.
55:10-7-9.  Transfers of examination grades prior to licensing
(a)  Outgoing transfers.  The Board staff, upon written request by the Candidate and payment of the file transfer fee, will transfer final or valid examination grades given under the Board's jurisdiction file to any other duly constituted Architect, Landscape Architect or Interior Design boards and to NCARB, CLARB or NCIDQ for use in evaluating such Applicant's eligibility for licensing or Registration, as applicable.  A transfer to another board shall immediately terminate the Applicant's application with this Board.
(b)  Incoming transfers.  The Board, in its sole discretion, may or may not accept, toward obtaining an initial License or Registration, scores on separate test sections taken in other states by Candidates who did not meet Oklahoma requirements for admission to the exams at the time the exams were taken.





SUBCHAPTER 9.    LICENSING AND REGISTRATION


55:10-9-1. The License or Registration  
		A License or Registration shall be issued to individuals meeting all requirements of the Act and the Rules of the Board.  Such License or Registration shall identify the individual by name, License or Registration number, designate an effective date, confirm the individual’s qualifications and acknowledge the individual’s right to practice architecture, landscape architecture or offer services as registered interior design or use the titles Architect, Landscape Architect, Registered Interior Designer or other restricted titles defined by the Act or the Rules as the case may be, in the state. Every Architect certified by NCARB, but unlicensed in the state, shall apply to the Board for licensing within ten (10) working days after notification of selection (whether notified orally or in writing) as the Architect by the client/owner. Such Architect shall be licensed in the state prior to signing a contract or engaging in the practice of architecture, as defined by the Act.
55:10-9-6.  Biennial License or Registration required
		The Act requires all Architects, Landscape Architects and Registered Interior Designers desiring to practice or use the professional titles in Oklahoma to biennially renew the License or Registration with the Board and pay a biennial License or Registration renewal fee in 55:10-3-13.  Notices will be sent to all Licensees and Registrants at the last known address of record; however, it is the responsibility of each individual Licensee or Registrant to insure the renewal fees and applications are received by the Board office, properly completed and acceptable on or before 4:30 p.m. on June 30th of the renewal year to avoid penalties.  Upon receipt by the Board of the individual’s and if applicable, Entity’s renewal forms, continuing education forms if applicable, fees and compliance with the Board’s current Act and Rules in this Chapter, the License or Registration shall be renewed.  No License or Registration will be issued for longer than a 2 (two) year period.  
	Licensees or Registrants called to active military duty in the armed forces of the United States and deployed to a temporary military deployment shall comply with OAC 55:10-3-13. 
55:10-9-8.  Failure to biennially renew
(a)  Failure to biennially renew the License or Registration and satisfy all continuing education requirements, if applicable, remit renewal fees, submit properly completed and acceptable forms with pertinent information and pay penalties where applicable in 55:10-3-13, as prescribed by the Act and the Board's current Rules in this Chapter, will result in automatic suspension and revocation of the License,  Registration, Certificate of Authority and/or Certificate of Title on July 1st of the renewal year.
(b)  Notices of automatic suspension and/or revocation will be sent to the last known address of the Licensee, Registrant or Entity.  If a License, Registration, Certificate of Authority or Certificate of Title is not renewed for any reason, the Licensee or Registrant must immediately cease the practice of architecture, landscape architecture or offering services as registered interior design. An Architect, Landscape Architect or Registered Interior Designer shall cease using these professional titles or other titles restricted by the Act or the Rules.  Individuals who continue to practice architecture, landscape architecture or offering services as a registered interior design during the time of suspension and/or revocation are subject to the fines, penalties and civil remedies contained in the Act and these Rules.
55:10-9-10.  Reinstatement of canceled License or Registration
(b)  Reinstatement of initial License or Registration after three (3) years.  For those Architects, Landscape Architects or Registered Interior Designers licensed or registered initially in Oklahoma that allow their License or Registration to remain cancelled for a period exceeding three (3) consecutive years, such former Licensee or Registrant may have the License or Registration reinstated in a manner as determined by the Board consistent with the Act and these Rules, after reapplying and paying a readmission application fee.  Additionally, the Licensee or Registrant shall meet all continuing education requirements where applicable, that would have been otherwise required, and pay all back fees and penalties. 
(c)  Reinstatement of Reciprocal Licenses or Registrations after three (3) years.  Any Architect or Landscape Architect licensed to practice in Oklahoma by reciprocity must, after his/her reciprocal License has been canceled for more than three (3) years, re-apply through the means of which the initial License was granted or demonstrate a current License in another jurisdiction, meet all continuing education where applicable that would have been required, and pay a readmission application fee and all back fees and penalties.  Registered Interior Designers must re-apply and prove a current Registration in another jurisdiction or through NCIDQ, pay a readmission application fee and pay all back fees and penalties.

SUBCHAPTER 11.  RULES OF PROFESSIONAL CONDUCT

55:10-11-7.  Professional conduct   
	An Architect, Landscape Architect or Entity shall preserve the confidences of the client or employer.  A Licensee or Entity may make contributions of service or anything of value to those endeavors which he/she/it deems worthy.  A Licensee or Entity has the right to participate in the political process and to contribute time and money to political campaigns.  In making political contributions, the Licensee or Entity shall do so publicly.
	(1) Each office in Oklahoma maintained for the preparation of drawings, specification, reports or other professional work shall have a Licensee in that office having Direct Supervision of the work.
(7) A Licensee or Entity provides a service to the client, as well as a product and as such is only responsible for the design of the facility represented by the drawings he or she signed, sealed and dated for a specific client and location.  Should the client or any other individual modify or change locations of the facility or make changes to the design without the authorization of the Licensee, the Licensee is only responsible and liable for the project as he/she signed, sealed and dated it and the site at the original location.  Nothing contained herein shall apply to prototype plans, where the Licensee is allowed to review and adapt a plan already sealed by the original Licensee and the current Licensee is making changes to adapt in whole or in part to a different location and bring the plan up to the current code requirements.  In this case, the Licensee is required to sign, seal and date only the changes to the original documents and shall only be responsible for his/her new changes.  A Licensee or Entity provides a service to the client, as well as a product and as such is only responsible for the design of the facility represented by the drawings he or she signed, sealed and dated for a specific client and location.  Should the client or any other individual modify or change locations of the facility or make changes to the design without the authorization of the Licensee, the Licensee is only responsible and liable for the project as he/she signed, sealed and dated it and the site at the original location.  A Licensee is allowed to review and adapt documents already sealed by the original Licensee when modifying the plan and/or bringing the plan up to the current code requirements at the same location as the original site.  In this case, the Licensee is required to sign, seal and date only the modifications to the original documents and shall only be responsible for his/her new modifications.
(8)  Nothing contained in 55:10-11-7-(7) shall apply to prototype plans, where the Licensee is allowed to review and adapt a prototypical technical submission, making changes to adapt in whole or in part to a different location and/or bring the plan up to the current code requirements.  In this case, the Licensee is required to sign, seal and date the adapted, integrated documents and the licensee assumes full responsibility for the documents, in their entirety, as if fully prepared by or under the licensed architect’s responsible control.   
55:10-11-9.  Authorized use of seal
(d) Use or attempted use of seal by unauthorized individuals.  No individual, other than the Licensee represented, shall use or attempt to use the prescribed seal, and no unregistered individual or Entity shall be authorized to use the prescribed seal, except as described in (c) above.  Use, reproduction distribution or attempted use of the seal shall include using a set of construction documents to construct a structure on another site without the permission of the original Licensee or making unauthorized copies, changes modifications or incorporating any portion of the specifications into another work without the use of a Licensee’s seal, signature and date authorizing such changes modifications.  Prototype building plans are not required to carry the seal, signature and date of the original Licensee, but may be used at other locations complying with OAC 55:10-11-9(e)(f). must prior to their issue in Oklahoma be marked and qualified by a written statement to the effect of:

“Prototypical design submissions not for regulatory approval or construction.”  These submissions do not comprise a final, comprehensive set of design and construction documents and are not intended for use on any specific project without the appropriate review, modifications and integration into a licensed architect work engaged to provide professional architectural services for the specific project.”  
(f)  Technical submissions.  Architects and Landscape Architects are permitted to review and adapt portions of technical submissions if:
(4)  the documents are prototypical technical submissions.  An architect may sign and seal technical submissions prepared by another architect registered licensed in any United States state, jurisdiction, country or territory if the signing and sealing architect has reviewed the other architect’s work and has integrated the work into his/her own technical submissions and the other architect’s technical submissions are prototypical building documents.  Any registered licensed architect signing or sealing technical submissions integrating the work of another architect into the registered licensed architect’s own work as permitted above shall maintain and make available to the Board upon request for at least seven ten (10) years following such signing and sealing, adequate and complete records demonstrating the nature and extent of the registered licensed architect’s review of and integration of the work of such other architect’s work into his/her own technical submissions, and that such review and integration met the required professional standard of care.  In applying his or her seal, the Oklahoma licensed architect assumes full responsibility in it’s entirety for the documents as if fully prepared by or under the Oklahoma licensed architect’s responsible control.  
55:10-11-10.  Required use of seal, signature and date on documents and retention period
(c)  An Architect, Landscape Architect or Entity shall retain a copy of all technical submissions produced for a minimum of ten (10) fifteen (15) years following the date of preparation.  Should the submissions be retained by electronic means, all submissions shall be updated into current versions so they are accessible at all times and can be printed out in a legible format.










SUBCHAPTER 13.   ORGANIZATIONAL PRACTICE


55:10-13-1.  Individual and group practice
		Individual Licensees or Registrants holding current Licenses or Registration may organize or engage in individual or group practice of architecture, landscape architecture or organize in an Entity for the purposes of representing themselves as an a Registered Interior Designer or offering services as registered interior design allowed by statutes of this state and which are in compliance with the Act and the Board’s current Rules in this Chapter.  The Secretary-Treasurer of the Board may approve these applications without full Board action.

55:10-13-2.  Licensee required in each office
	Each Entity in the state where architectural or landscape architectural services are offered or performed for execution in Oklahoma shall have a current Oklahoma licensed Architect or Landscape Architect in Direct Supervision who is listed on the Certificate of Authority as an Architect of Record.
55:10-13-4.  Certificate of Authority or Certificate of Title required
		Excluding sole proprietorships practicing or using a title of profession under the name of the  Architect, Landscape Architect or Registered Interior Designer only, all entities, including entities using a fictitious name, practicing, offering to practice or contracting to provide architectural or landscape architectural services or using the title of Registered Interior Designer or offering services through a as registered interior design for use in the State of Oklahoma shall file an application with the Board, pay applicable fees and penalties in OAC 55:10-3-13 and, if qualified, be issued a Certificate of Authority or Certificate of Title by the Board.  Certificates of Authority or Certificates of Title may be granted by the Board to any Entity which meets the criteria of the Act and these Rules and approved by the Secretary-Treasurer of the Board.
55:10-13-5.  Establishing criteria for issuance of Certificate of Authority or Certificate of Title      
	The Board may grant a Certificate of Authority to practice architecture or landscape architecture through individual Licensees or a Certificate of Title to represent the person as an a Registered Interior Designer or to offer services as of registered interior design through Registrants to those firms meeting the following criteria:
	(1)  An application is filed and approved by the Secretary-Treasurer of the Board or the Board.
	(2) At least one general partner, or director, officer, shareholder, manager, member or principal is a licensed Architect or Landscape Architect and designated as being responsible for the practice of the profession in the State of Oklahoma or is registered as an a Registered Interior Designer offering services of registered interior design and responsible for the Entity.  If a firm is offering multiple professions, the firm shall have at least one general partner, director, officer, shareholder, principal or for a limited liability company, a manager or member who is licensed or registered in each profession and is designated as being responsible for the activities of each profession.
	(3) The firm's practice of architecture or landscape architecture in any office (e.g. branch office) is under the Direct Supervision of a resident licensed Architect or Landscape Architect and such individual supervises its activities and is listed in the Certificate of Authority as an Architect of Record.
	(4)  All technical submissions, original working drawings, original cover sheet and the page identifying all specification pages covered, all addenda and field changes shall be signed, sealed and dated by an Architect of Record defined in 55:10-1-3. Prototypical technical submissions refer to 55:10-11-7(8) and 55:10-11-9(d)(f)(4).
	(5) The Certificate of Authority or the Certificate of Title shall identify the individual(s) Oklahoma licensed Architect(s) or Landscape Architect(s) or Registered Interior Designer(s), who shall be an Architect of Record or an a Registered Interior Designer of Record and in responsible charge of the professional activities of the Entity; and
	(8)  A duplicate Certificate of Authority or Certificate of Title may be issued to an Entity provided:
(A) the current License or Registration renewal of the Architect(s) of Record or the Registered Interior Designer(s) of Record is current and in good standing and the Certificate of Authority or Certificate of Title is current and in good standing;
(B) a written request for a replacement or duplicate Certificate of Authority or Certificate of Title is received; and
(C) the fee is paid as prescribed in 55:10-3-13.
55:10-13-6.  Biennial renewals required for Certificate of Authority or Certificate of Title   
(a)  Biennial renewal requirements.  An Entity desiring to practice Architecture, Landscape Architecture or use the title Architect or Landscape Architect through a Certificate of Authority or an Entity desiring to represent themselves as an a Registered Interior Designer or offer services as of registered interior design through a Certificate of Title, must submit the proper fees and applicable penalties in 55:10-3-13 and forms for application and renewal biennially.  No Certificate of Authority or Certificate of Title shall be issued for longer than a two (2) year period.  The renewal forms, required information and fees shall be due with the Licensee’s or Registrant's individual renewal which are due by 4:30 p.m. on or before June 30 of the renewal year to avoid penalties.  Postmarks will not be accepted.
(c)  Renewal exemption based on temporary military deployment.  The exemption from fees and penalties shall apply to the Certificate of Authority or the Certificate of Title if a Licensee is the only Architect of Record or a Registrant is the only Registered Interior Designer of Record associated with the Entity. Licensees or Registrants who are called to active military duty in the armed forces of the United States and deployed to a temporary military assignment are exempt from paying all renewal fees and penalties in OAC 55:10-3-13. 
55:10-13-7.  Failure to biennially renew a Certificate of Authority or Certificate of Title  
(c)  Notices of suspension or revocation will be sent to the last known address of the Entity failing to biennially License or Register Registrant and remit renewal fees and penalties.
55:10-13-8.  Reinstatement of canceled Certificate of Authority or Certificate of Title   
(c)   Reinstatement based on temporary military deployment.  Entities given an exemption from paying fees and penalties because the only Architect of Record or Registered Interior Designer of Record was deployed on a temporary military deployment in the armed forces of the United States, shall notify the Board office consistent with OAC 55:10-3-13. 
55:10-13-9.  Compliance with laws, Rules, regulations and orders 
		All entities shall comply with all laws, Rules, regulations and orders issued, which apply to an individual Architect, Landscape Architect or Registered Interior Designer.

55:10-13-10.  Investigations, hearings and penalties
		The Board shall investigate complaints, hold hearings, issue orders and determine penalties against entities in the same manner, procedure and with the same rights and offenses as an individual Architect, Landscape Architect or Registered Interior Designer as designated in the Rules of this Chapter.
55:10-13-12.  Notification of changes in firm practice required
		Entities shall notify the Board office within thirty (30) days of any or all changes that affect the Certificate of Authority or Certificate of Title.  Notification shall be on the Board's form, signed by an Architect or Landscape Architect of Record, Registered Interior Designer of Record, or another partner, director, officer, shareholder, principal or for a limited liability company, a manager or member of the Entity, notarized and accompanied by the fees in 55:10-3-13.  Failure to properly and promptly notify the Board of these changes shall be cause for penalties, orders issued, revocation, refuse to renew or suspend of the Certificate of Authority or Certificate of Title, as designated in the Rules of this Chapter.
55:10-13-13.  Authority to use professional titles  
(a)  Only individuals holding current Licenses or Registrations in Oklahoma and entities holding a current Certificate of Authority or Certificate of Title issued by the Board are authorized to employ the titles Architect, Landscape Architect or Registered Interior Designer or use any various construction of these words,  in  describing or identifying services, contracting or executing work.
(b)  No unlicensed individuals or entities have authority to contract or execute architectural or landscape architectural services or offer services as of registered interior design in this state unless they comply the Act and these Rules.  
55:10-13-16. Use of deceased or retired names in titles of firm name
	Use of the names of deceased or retired licensed or registered partners or directors in a firm name is permissible.  Stationary, advertisements, business cards and similar items circulated to the public, shall indicate the status and year the individual retired or died.  Retired individuals may also be listed as consulting Architects, Landscape Architects or Registered Interior Designers.  Example:
Doe, Smith & Jones
Architects and Registered Interior Designers
			John Doe				Fred Jones
			Deceased, Architect            	Registered Interior Designer
			1988-2016			                           2017
55:10-13-20. Use of fictitious name in title of firm name
	Fictitious names of firms are permissible so long as at least one Architect of Record or Registered Interior Designer of Record as defined in 55:10-1-3, has Direct Supervision for the activities of the firm and the individual’s name appears on all stationary, business cards and similar items.  Example:



The Gold Star Group
Architects & Engineers
					  John Brown, Architect


				SUBCHAPTER 15.   VIOLATIONS


55:10-15-4.  Fraud or misrepresentation
	Any Architect, Landscape Architect, Registered Interior Designer, Entity or any other party who shall make oral or written fraudulent, false or misleading statements on any document, report, statement, examination, investigation, plans or specifications shall, upon conviction, be deemed guilty of fraud or misrepresentation. Fraud shall include copying any documents from an employer without specific written authorization. 
55:10-15-9.  Filing a complaint; forms and evidence
(a)  When filing a formal complaint, the party shall contact the Board office for the forms required to be completed.  The complainant shall document the allegations with evidence available and shall submit one original and two certified original copies it to the Board office.  The Secretary-Treasurer of the Board shall make appropriate inquiry to verify such information and shall, base upon such information and inquiry, proceed to one of the following courses:
	(1)  Terminate the investigation when it appears no violation has occurred or there is insufficient evidence to support any violation; or
	(2)   Refer the matter to the investigative committee; or
	(3)  Appoint an individual investigator; or 
	(4)  Attempt informal resolution of the matter; or 
	(5)  Refer directly to Board.
55:10-15-11.  Investigation committee	
(b)  Duties.
(2)  Before a report adverse to the accused party is made, the investigative committee may or may not, in its sole discretion, notify him/her or it in writing of the complaint and allow not less than ten (10) days to reply in writing.  At this level of the proceedings the accused party shall not be entitled to a hearing before the investigative committee as a matter of right, but may submit, in writing, a response one original and two certified original copies for consideration by the investigative committee which shall be included in the final report to the Executive Director.

		SUBCHAPTER 17.  CONTINUING EDUCATION REQUIREMENTS

55:10-17-6.  Computation of credits
(5) mentoring other individuals in the Licensee’s profession in extra curricular settings and activities.  Credit shall be two (2) Contact Hours equals one CEU.
55:10-17-7.   General course/program requirements
(f)  Architects and Landscape Architects may secure continuing education credit through the following types of programs and courses:
(8) mentoring other individuals in the Licensee’s profession in extra curricular settings and activities.  Credit shall be two (2) Contact Hours equals one CEU.
55:10-17-9.  Disallowance
(b)	If the Board determines through an audit, that continuing education hours are to be disallowed, an Architect or Landscape Architect shall have 30 calendar days after notification to substantiate the original claim or earn other continuing education hours to meet minimum requirements and submit documentation to the Board office.  This section only applies to persons who met the requirements by the biennial deadline.
55:10-17-10. Licensee responsibilities
(a) The Architect or Landscape Architect is responsible for retaining proof of participation in continuing education activities. Such verification includes, the following as applicable: 
	(1) A log showing activity claimed, sponsoring organization, location, duration, etc. signed by the Sponsor; or 
55:10-17-12.  Requirements and responsibilities
(a)  The Board has set forth the following criteria that will be reviewed in approving continuing education hours: 
	(1)  Subject matter meeting the intent and purpose of requiring continuing education for Architects and Landscape Architects that complies with the requirements of the Act and these Rules.
(b)  Courses shall be related to health, safety or welfare only as defined by NCARB and adopted by this Board. Welfare is also defined as the Licensee participating in an architecture or landscape architecture mentoring program for the benefit of students. 








