
Pearson Access Next 
OAAP Portfolio
Technical Training

Oklahoma State Testing Program (OSTP), 
Oklahoma Alternate Assessment Program 
(OAAP) Portfolio

• Winter 2015 End of Instruction (EOI) 

• Spring 2016 Grades 5,7,8 & End of 
Instruction (EOI) 
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Important Dates

Spring 2016 Grades 5,7,8 and EOI Administration – January 11 
through May 13. 

•Test Coordinators register OAAP students in Pearson Access Next via 
Student Data Upload (SDU) or manually starting January 11, 2016. 
This includes grades 5,7,8 and EOI students for the Spring 2016 
administration.

•Testing window. Submit OAAP portfolios in Pearson Access Next. The 
Spring 2016 testing window will close at midnight on May 13, 2016. 

Winter 2015 EOI Administration – November 16 through
January 8.

•Test Coordinators register OAAP students in Pearson Access Next via 
Student Data Upload (SDU) or manually starting November 16, 2015.

•Testing window. Submit OAAP portfolios in Pearson Access Next. The 
Winter 2015 testing window will close at midnight on January 8, 2016.
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Important Dates

Move-In Students

• If portfolio evidence has already been submitted in Pearson Access Next 

when a student moves, the new (receiving) school must contact Pearson 

immediately to request that Pearson move the portfolio to the new school. 

The Test Coordinator at the old (sending) school should mark student’s test 

as No Longer Enrolled under Test Management for each test.

• The  final deadline for these requests is the last day of the testing 

window:

 Winter admin – January 8, 2016

 Spring admin – May 13, 2016

• Please see the OAAP Portfolio Administration Manual for more information 

about submitting portfolios for students who enter or transfer into a school 

during the testing window. Both the old (sending) and new (receiving) 

schools play a role in the process.
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Important Dates

Demographic Updates and Reporting 

• Test Coordinators can make demographic updates throughout the 

testing window on Pearson Access Next. (name, grade, etc.)

• After the testing window has closed, demographic updates can ONLY 

be made via the state (WAVE) demographic clean-up window.  Test 

Coordinators will have 30 days to make final demographic updates in 

the June-July 2016 timeframe.

Please note the approximate timeframes below. Pearson will provide 

specific reporting dates in upcoming months. 

Winter 2015 
Administration

Spring 2016 
Administration

Preliminary Reports posted to Pearson Access Next N/A Late June 2016

Last day to update Shipping Address for Final Reports Late January 2016 Early August 2016

Final Reports posted to Pearson Access Next Early February 2016 Mid August 2016

Final Reports arrive in districts Mid February 2016 Late August 2016
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Pearson Access Next Web Site

http://ok.pearsonaccessnext.com/
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• Current users: District Testing Coordinators will be the only ones 

with access to Pearson Access Next. You will receive an email 

with instructions on creating a password. 

• New users: District Testing Coordinators will create your account. 

You will receive an email with instructions on creating a password. 

Passwords must be 8-32 characters in length and must not include the following 

special characters: ^&*(><"'`+= |

• Login page has links for: Forgot Username, Forgot Password and 

Help.

Pearson Access Next — Entering the Secure Site
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Important: Do NOT share 

username and password 

information.



In order to control access to Pearson Access Next, the following 

security features are in place:

• Passwords will auto-expire every 90 days. You will receive an email 14 days prior to 

the auto-expiration to remind you to change your password. 

• An account will be locked after multiple invalid login attempts (i.e., incorrect 

username and/or password).

• An account will be locked after 240 days of inactivity. You will receive an email 14 

days prior to the lock to remind you to log in. 

• An account will be deleted after 360 days of inactivity. 

To Resolve a Locked Account:

All users: On the LOGIN screen (previous slide), click the Help link.

To Reactivate a Deleted Account:

• Test Coordinators: Please contact Pearson to resolve your deleted account.

• All other roles (OAAP Test Administrators, etc.): Contact your Test Coordinator to 

reactivate your account.

Pearson Access Next — Your Account & Maintenance
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Pearson recommends that you check your email settings to allow emails from 

“@pearson.com” so that memos, password warnings, and other communications 

are not blocked by your junk/spam filters.



Pearson Access Next — Support 

Resource Description Location

OAAP Portfolio 

Administration 

Manual

Provides general 
guidance about the 
Oklahoma School Testing 
Program (OSTP) and the 
OAAP Portfolio, 
blueprints, and pieces of 
evidence.

http://ok.pearsonaccessnext.com/

> Login > Support, Documentation 

Oklahoma Pearson 

Access Next 

User’s Guide

Provides step-by-step 
instructions for using 
Pearson Access Next. 

http://ok.pearsonaccessnext.com/

> Login > Support, Documentation 

9



Pearson Access Next Web Site
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Pearson Access Next — Support
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The interface changes dynamically to display

only functions for which the user is authorized. 

OAAP Test Administrator access

Can view only their OAAP students

Can upload portfolio evidence and view upload status

Test Coordinator access

DTC- Can view all schools/students in district

BTC- Can only view students in their building

DTC/BTC- Can register students and perform other 

administrative functions

Pearson Access Next — Role-based Access
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Pearson Access Next — Test Coordinator Role

The District/Building Test Coordinator’s primary responsibilities are:

• Maintain User Accounts, Contacts, and Contact Information

• Register Students

• Add/Edit Students and Test Assignments

• View Upload Status of OAAP evidence

• View Reports
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Pearson Access Next — OAAP Test Administrator Role

The OAAP Test Administrator’s primary responsibilities are:

• Manage Evidence (upload evidence, enter a task description, view 

a file, add/delete evidence, check status of each upload)

• View Upload Status 

• You must be at the site level to upload evidence regardless of your 

assigned role.
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Pearson Access Next — OAAP Test Supervisor Role

The OAAP Test Supervisor role is appropriate for district staff with 

supervisory responsibilities (e.g., special education directors, 

principals, counselors)

• OAAP Test Supervisors may be associated with a district level or 

site level organization.

• OAAP Test Supervisors may view and upload evidence for all 

students/tests registered at the district or site (depending on how 

the user account is set up).

• OAAP Test Supervisors may be set up in addition to OAAP Test 

Administrators (typically teachers), who are assigned to specific 

students/tests. 
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Pearson Access Next — Test Security Oath

When the testing window opens November 16, upon initial log in, 

all users with the OAAP Test Administrator or OAAP Test Supervisor role 

will be asked to respond to the Test Security Oath: 

Winter 2015 is the default administration, so when a user first logs into 

Pearson Access Next, the oath question will be for Winter 2015. 

If the user will NOT be uploading evidence for the 2015 Winter admin, 

click “Change Test Administration” and select “2016 Spring OAAP 

Grades 5,7,8 & EOI”. 

Please note: In order to proceed and upload portfolio evidence for the administration noted, 

users must select “Agree”. Users will not be presented the acknowledgement again upon 

their next attempt to access the specific administration.
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OAAP Portfolio Grades and Subjects Assessed
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Required Evidence

Required Pieces of Evidence
For requirements by grade/subject for the 2015–2016 OAAP Portfolio, see the OAAP 

Portfolio Administration Manual. When reading these tables, it is important to note that 

at least one piece of supporting evidence is required for each objective in the left 

column. 

•Note: Videos are not required.  
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Organizing Student Evidence

The OSDE-SES and Pearson will 
not be responsible for student 
work uploaded to an incorrect 
student, so please make sure 
that your electronic files are 
saved and organized 
appropriately on your own 
computer. 

The OSDE-SES recommends 
that all uploaded evidence is 
stored at the district (either 
electronic copies or hard 
copies) until score reports have 
been received.

It may be helpful to create a folder structure that mirrors the 

organization of Pearson Access Next: class >student > test > 

standard/objective. For example, a file structure for a student 

taking an OAAP Grade 7 Geography test would look like this:
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Technical Tips — Pearson Access Next General Guidelines

Pearson Access Next was intended to support one user per username. 

• Do NOT share usernames and passwords. 

• Do NOT log in with the same username on two devices at the same 

time.

Pearson Access Next will time out after a period of inactivity.

The following do NOT count as active work: logging in, scrolling, using the 

tab key to move between fields, and moving the cursor. 

• If a user is working under any tab other than the OAAP tab, Pearson 

Access Next will time out after 14 minutes of inactivity.

• If a user is actively working under the OAAP tab, Pearson Access Next 

will time out after one (1) hour of inactivity. So, if a file requires more 

than one hour to upload, the user will be timed out (logged out) before 

the upload completes. 
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Technical Tips — System Requirements

The time required to upload a file is affected by both file size and 

upload connection.

Limit File Size

 The recommended maximum file size is 30 megabytes.

 Prior to recording videos, refer to the device-specific instructions to select low or 

medium resolution. Do not record videos in raw video format. 

 If users create large video files and find they need to convert or edit the files to 

reduce file size, they should work with their local technology support before 

contacting Pearson for assistance.  Converting and editing videos require 

specialized software, can take a long time, and do not work for every file.

Consider the Speed of your Internet Connection
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 Flash Player and Java are required to upload evidence.

 Pearson Access Next will run in the following browsers: Internet Explorer, 

Firefox, Google Chrome, and Safari.

 Test administrators’ computers should have the necessary software to 

open file types listed in the table below. Test administrators must be 

able to view and verify evidence before and after uploading to 

Pearson Access Next. 

 The following table lists file types Pearson Access Next will accept. 

Technical Tips — Software Requirements

*Please note that bmp files greater than 10mb may not upload correctly. It is recommended that 

photos/images be saved in jpg format instead of bmp.
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Flash Player and “i” devices

 Videos may be recorded on a digital video camera, mobile phone 

(including iPhone), electronic notepad (including iPad), or other device, as 

long as the device supports one of the file types listed on the previous 

slide. 

 However, files may NOT be uploaded directly from iPads, iPhones, 

and any other device that does not have Flash Player. 

 iPad and iPhone users can transfer files to a laptop or desktop computer 

and then upload to Pearson Access Next.

Technical Tips — Software Requirements

23



Technical Tips — Troubleshooting

• Add http://www.kaltura.com to the exclusions list in the computer’s 

firewall or content filter for all computers you use.

• Internet Explorer may display a security warning when users try to 

upload evidence. There are two versions of the security warning: 

1. If  you receive the security warning "Do you want to view only the 

webpage content that was delivered securely?" when uploading 

evidence, select "No." (see screen shot below)

2. If  you receive the security warning, "This page contains both secure 

and nonsecure items. Do you want to display the nonsecure items?” 

You should choose "Yes.”
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Technical Tips — Troubleshooting

How can I be sure that my file has been uploaded successfully?

• After uploading a file, if the user clicks on the filename in 

Pearson Access Next and can view the file or play the video, 

the upload was successful. 

• In most cases, a file is uploaded successfully and available for 

viewing within seconds. In RARE cases, the upload is successful 

but a conversion process in the data base fails.

• Therefore, it is recommended that users click on each filename in 

Pearson Access Next. If a file cannot be viewed within one hour 

after uploading, please contact Pearson.
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OAAP Portfolio Administration

The slides that follow explain the activities required to 

complete the OAAP portfolio.

• Test Coordinator tasks required to register students, set up test 

assignments, assign a teacher to each test, and capture test details

• Test Administrator tasks required to upload portfolio evidence
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OAAP Portfolio Administration — Register Students

• Test Coordinator responsibility (DTC/BTC)

• Register students via Student Data Upload (SDU) or manual registration.

• Register students for Winter and Spring administrations separately (i.e., one 

SDU for Winter, one SDU for Spring).  Remember, OAAP is ONLY for Social 

Studies. 

• The SDU/RSDU template has been updated for 2015-2016. Please be sure 

to use the latest template and layout posted to Pearson Access Next > 

Resources 
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OAAP Portfolio Administration — Register Students

Reminder: 

The OAAP Winter 2015 EOI test administration is limited to 

EOI students who are seniors (grade 12) and/or second time 

testers.

• Please note that  OSDE will invalidate any Winter EOI tests uploaded 

for ineligible students. So, it is very important that students registered for 

Winter EOI be noted as grade 12 and/or second time tester in Pearson 

Access Next.

• To designate an EOI student as a second time tester for a particular subject 

area test, a Test Coordinator must do one of the following:

o When registering the student/test via Student Data Upload (SDU), enter 

a “1” in column AF on the SDU template (screen shot below).

o After a student has been registered and a test assignment has been 

made, access the Student Test Details page and place a checkmark in 
the 2nd time tester field. See details on next slides.
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OAAP Portfolio Administration — Upload Evidence

Uploading evidence is a Test Administrator responsibility

and involves multiple steps.

1. Click on Testing > Student Tests

2. Select the student and task Score Alternative Student Tests > Start.
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OAAP Portfolio Administration — Upload Evidence

3. Select all that apply under the required fields of Response 

and Presentation. If applicable, enter information in the “Other” 

text field. 

4. Enter the required Task Description. 

5. Click Save.
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OAAP Portfolio Administration — Upload Evidence

The next section you will upload your evidence using either method 

below, then click Save.
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OAAP Portfolio Administration — Manage Evidence

 At this point, one file should be uploaded.

 Up to three (3) files may be uploaded for each objective.

 From this screen, OAAP Test Administrator can manage evidence: 
Add/Edit a Task Description, Add more evidence/files, view a file, delete 

evidence, check status of upload
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OAAP Portfolio Administration — Manage Evidence

 To View an uploaded file, click Download

• Please check each file after uploading. 

• If you can view/play the file, the file was uploaded successfully. 

For videos, please make sure the sound can be heard. Lack 

of sound may result in a zero score.

• If file cannot be viewed/played within one hour, contact 

Pearson. 
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OAAP Portfolio Administration — Manage Evidence

 Once all information is 

captured and saved, 

the green check mark 

will fill in. 
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OAAP Portfolio Administration — View Upload Status

Site-level users (DTCs, BTCs, and Test Administrators) will be able to view  

Student and Registration Reports. To view the report, click on the name of the 

report.
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Post Administration Activities – Scoring 

 OAAP Portfolio scoring will occur at a regional Pearson scoring 

site by professional Pearson scorers. 

 A confidentiality agreement is signed by each scorer. 

 All OAAP scorers will have a B.A. degree or higher. 

 Scorers are trained with training sets approved by OSDE-SES. All 

scorers must qualify to score the assessment. 

 There will be one hundred percent (100%) second scoring with 

resolution of non-matching scores. 
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Post Administration Activities – Scoring 

No Score Codes
Evidence will be scored according to the rubric. Evidence that cannot be scored will 

receive a condition code.

At the objective/standard level, a zero (0) score and a condition code may be assigned 

for the following reasons:

• Condition code A—Task performed does not align with the task specification/rubric: 

The evidence submitted does not align with any of the point values on the rubric.

• Condition code B—Required supporting documentation not provided: There is no 

supporting evidence uploaded for the objective (task description, video, worksheet, 

photo sequence, data chart).

• Condition code C—Teacher interference: The teacher utilizes methods of presentation 

that violate the intended construct by aiding or directing student’s response and 

interferes with the student’s ability to recognize what knowledge or skill is expected 

(color-coding, hand over hand assistance, etc.).

• Condition code D—Evidence uploaded to the wrong student: The evidence uploaded is 

not the student’s work. (Annie’s video has been uploaded to Jonny’s file.)

• Condition code E—Student did not participate: The test administrator attempted to 

assess the student and the student did not respond in any way to the assessment.
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Post Administration Activities – Scoring 

No Score Codes

At the subject area test level, a test would have been designated 

DNA (Did Not Attempt) if more than half of the objectives were not 

scorable. A subject area test is considered attempted when at least 

half of the portfolio items (objectives) are scorable. For example, if 

a test has five items, then three must be scorable in order for the 

subject to be considered attempted.
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Post Administration Activities – Survey

Post Administration Feedback (Survey)

After the Spring 2016 testing window has closed, Pearson will email an online survey 

to all Test Coordinators, OAAP Test Administrators, and OAAP Test Supervisors. The 

survey will include questions about the test administration and about your attendance 

at OSDE and Pearson trainings.

Please note: The survey is not used to distribute certificates of attendance. 

OSDE will provide a survey link at each OSDE training for the purpose of 

requesting a certificate of attendance.

Pearson does not collect any paper forms or provide certificates of 

attendance for any Pearson or OSDE-SES trainings.
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Support & Questions

 Support pages in Pearson Access Next

 Self Serve Knowledge Base in Pearson Access Next

 Toll Free Phone Support

 1-866-294-9970 6:00 am – 7:30 pm (CST)

 E-mail Support

 okhelp@support.pearson.com

This PowerPoint presentation and a recorded training are 
posted to Pearson Access Next at: 

http://ok.pearsonaccessnext.com/

40


