
This short presentation will take 
you through the Registration and 

Pre-mobilization Sign-up process to 
use the new OHSO online 

Mobilization Reporting Utility.



Go to the OHSO Home Page at:  www.ohso.ok.gov

Mobilization Reporting

Click on the 

Mobilizations link



Click on either of 

these two links to go 

to the Mobilization 

Reporting page



Click on Register Now



Select your 

Agencyôs County 

from the drop 

down box.  BIA 

agencies and 

OHP troops are 

listed as a 

ñcountyò here.

If your agency is 

not listed, please 

contact the 

OHSO.



For this example, 

we selected 

Tulsa County



Select a username 

having at least 5 

letters and/or 

numbers ïIt is 

ñcase sensitiveò, 

so write it down



Password errors 

have been the 

biggest problem 

in testing. Select 

a password with 

between 8-15 

characters, it 

must have at 

least 1 number 

and 1 letter and 

you cannot 

repeat the same 

character in 

sequence.  It is 

ñcase sensitiveò 

so write it down 

exactly as you 

entered it.



wall9934

For this example, 

we entered 

wall9934 as a 

password ïit will 

not check the 

ñvalidity rulesò 

until you click the 

ñContinue to Step 

2ò button in a 

minute.



Next, select two 

different questions 

and provide an 

answer. These are 

also ñcase 

sensitiveò, so 

write down the 

answers just as 

you entered them.



After completing 

all the entries in 

the data boxes 

(and writing down 

your username, 

password and 

security question 

answers exactly

with the same 

upper & lower 

case) ïclick the 

ñContinue to  

Step 2ò button.



w a l l 9 9 3 4

Notice the error 

message?

There were two 

ñlò letters and 

two ñ9ò numbers 

consecutively in 

the password 

we entered.



j w a l  8 9 3 4

We changed the 

password where 

it did not contain 

consecutive 

characters (write 

down the new 

one) and again 

clicked on 

ñContinue to 

Step 2ò

********



Since we 

selected Tulsa 

County in Step 

1, only those 

agencies in 

Tulsa County 

appear on this 

page. If you see 

the wrong 

county was 

selected, use 

the ñBack to 

Step 1ò button 

and correct it.



Agencies are 

listed in 

alphabetical 

order, simply 

find your agency 

and click the 

box next to it. In 

this example, 

we selected 

Jenks PD. Then 

click ñContinue 

to Step 3ò.



Check to make 

sure the correct 

County/Agency is 

shown, then click 

ñContinue to Step 

4ò.



Enter your 

contact 

information. Use 

the tab button to 

move between 

fields, then click 

ñContinue to 

Step 5ò.



Review the 

information and if 

you need to change 

anything, click the 

ñRevise Contact 

Informationò button.

Once information is 

correct, click 

ñComplete 

Registrationò.



Congrats, you have 

successfully 

completed the 

registration process!

You do not have to 

complete the 

registration process 

again. Once 

registered, you use 

the same Username 

and Password to 

access the system 

for all mobilizations  

both present and 

future.



This notice will be sent to the 

email address provided to 

confirm the registration.  You will 

need to wait until you receive the 

follow-up email before using the 

system. 


