
School Response to Pandemic Influenza Flow Chart
(Depending on Severity – not all steps will apply*)

Flu Cases?
Standard weekly absenteeism reporting 
to County Health Department (CHD)

Yes

No

Begin twice weekly 
absenteeism reporting 
to CHD

Update parent contact list;
Enhance hygiene practices

Press Release A

Number of 
Students  & 
Staff Ill?*

Less than 15% 
above expected

15% or more above 
expected rate

Begin daily absentee-
ism reporting to CHD

Press Release C

Letter #3 to parents (stay 
home, contingency plans 
if school closes)

Increase in 
ill Students 
and Staff?*

Continue 
Daily 
Reporting

No
New Cases

No Resume Standard 
Weekly Absenteeism 
Reporting

No

Yes

Yes

Contact CHD to 
discuss possible 
temporary school 
dismissal.

School and CHD consult on date for reconvening classes.

^As described by Oklahoma Administrative Code 310:520-1-4

*Health Officer 
may advise 

student dismissal 

depending on 

severity of illness 

and rate of spread 

within school
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Letter #2 to parents 
(prevent, prepare)

Joint decision 
regarding school 
dismissal prefer-
able. (Health 
Officer may make 
declaration.) ^
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Dismiss Students 
Parent Letter #4

Evaluate extra-
curricular activities 
for postponement or 
cancellation.

Send letter #1 to parents with OSDH 
fact sheet reminding them about 
exclusion of children with flu-like 
symptoms. (“When to Keep Your 
Child Home” handout)


