
SUBCHAPTER 21.  CONTINUING EDUCATION REQUIREMENTS 
 
Section 
310:403-21-1 Purpose 
310:403-21-1.1 Documentation of attendance  
310:403-21-2 Submission of continuing education roster 
310:403-21-3 Acceptable continuing education 
310:403-21-3.1 Continuing education accrual from teaching 
310:403-21-4 Audit of continuing education submissions 
310:403-21-5 Penalty for failure to submit continuing education 
310:403-21-6 Submission of fraudulent continuing education 
310:403-21-7 Responsibility  
310:403-21-8 Failure to complete continuing education 
 
310:403-21-1.  Purpose 
 The purpose of this subchapter is to establish the continuing education requirements. 
[Source: Added at 18 Ok Reg 651, eff 1-10-2001(emergency); Added at 18 Ok Reg 1699, eff 5-25-01] 
 
310:403-21-1.1.  Documentation of attendance 
 LBPs shall retain verification of attendance documents for all continuing education hours claimed for a 
period of two (2) years. Acceptable continuing education verification of attendance documents include: 
 (1)  An official continuing education validation form furnished by the presenter, or,  
 (2)  A letter on the sponsoring presenter's letterhead giving the name of the program, location, dates, 

subjects taught, total number of hours attended, participant's name and presenter's name and credentials, or, 
 (3)  An official graduate transcript showing course or audit credit, or, 
 (4)  A letter for teaching activities on the sponsor's letterhead giving the name of the program, location, 

dates, subject taught, and total number of hours taught. 
[Source: Added at 26 Ok Reg 2023, eff 6-25-09] 
 
310:403-21-2.  Submission of continuing education roster 
 LBPs shall submit a Continuing Education Roster to the Department, on an official Department form, of 
ten (10) clock hours of continuing education per year by December 31 of each year.  One (1) academic hour is 
equal to fifteen (l5) clock hours. Rosters may be obtained from the Department. The Continuing Education 
Roster shall include the name of the licensee, signature and signature date of the licensee, total clock hours of 
workshop(s), name of workshop(s), sponsoring agency of workshop(s), date of workshops(s), and the number 
of hours of each workshop. Only continuing education accrued in the preceding license renewal period shall be 
acceptable.  
[Source: Added at 18 Ok Reg 651, eff 1-10-2001(emergency); Added at 18 Ok Reg 1699, eff 5-25-01; 
Amended at 25 Ok Reg 2418, eff 7-11-2008] 
 
310:403-21-3.  Acceptable continuing education 
(a) Continuing education shall take place in the context of a college course, in-service training, institute, 
seminar, workshop, conference or a technology-assisted distance learning program approved by the 
Department. 
(b) Continuing education shall be accrued during the twelve (12) months preceding the renewal deadline or, in 
the case of the first licensing period, twenty-four (24) months preceding renewal. 
(c) Of the ten (10) hours of C.E. required annually, two (2) hours must be in counseling or mental health 
ethics. 
[Source: Added at 18 Ok Reg 651, eff 1-10-2001(emergency); Added at 18 Ok Reg 1699, eff 5-25-01; 
Amended 26 Ok, Reg 2023, eff 6-25-09] 
 
310:403-21-3.1. Continuing education accrual from teaching 
 Continuing education may also be accrued when the LBP teaches in programs such as institutes, seminars, 
workshops, and conferences, when the content conforms to 310:403-21-3 of this subchapter, provided that such 
teaching is not required as part of the LBPs regular employment.  Two (2) hours of continuing education are 
credited for each hour taught.  No more than five (5) hours of continuing education may be accrued per year 



through teaching activities.  Credit will be given only for the first presentation. 
[Source: Added at 23 Ok Reg 2374, eff 6-25-2006] 
 
310:403-21-4.  Audit of continuing education submissions 
 In November of each year, the Department shall randomly select from two (2) to twenty-five (25) percent 
of the number of LBPs on active status the previous year for an audit of their claimed continuing education 
credits.  These selected LBPs shall provide the Department with verification of all credits claimed on their 
Continuing Education Roster on or before the renewal deadline.  The Department may, at its discretion, audit 
and require verification of any credits claimed which it may consider questionable or fraudulent. 
[Source: Added at 18 Ok Reg 651, eff 1-10-2001(emergency); Added at 18 Ok Reg 1699, eff 5-25-01; 
Amended at 23 Ok Reg 2374, eff 6-25-2006] 
 
310:403-21-5.  Penalty for failure to submit continuing education 
 Failure to fulfill the continuing education requirements by the expiration date will result in non-renewal of 
the license.  All rights granted by the license are null and void until the license is reinstated. The LBP has 
twelve (12) months from the date of expiration to fulfill the requirements for reinstatement. 
[Source: Added at 18 Ok Reg 651, eff 1-10-2001(emergency); Added at 18 Ok Reg 1699, eff 5-25-01] 
 
310:403-21-6. Submission of fraudulent continuing education 
 The submission of fraudulent continuing education hours shall be the cause for disciplinary action and may 
result in sanctions. 
[Source: Added at 18 Ok Reg 651, eff 1-10-2001(emergency); Added at 18 Ok Reg 1699, eff 5-25-01] 
 
310:403-21-7.  Responsibility 
 The LBP shall be responsible for providing the information necessary for the Department to make a 
determination of the suitability of the program for continuing education requirements. 
[Source: Added at 18 Ok Reg 651, eff 1-10-2001(emergency); Added at 18 Ok Reg 1699, eff 5-25-01] 
 
310:403-21-8.  Failure to complete continuing education 
 A person whose license is not renewed due to failure to complete continuing education requirements shall 
follow subchapter 25 of this chapter known as "License and Specialty Renewal." 
[Source: Added at 18 Ok Reg 651, eff 1-10-2001(emergency); Added at 18 Ok Reg 1699, eff 5-25-01] 
 


