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OSIIS Lite 

 

Purpose and Use of the OSIIS Lite Application: 

OSIIS Lite is a secure web-based application.  It has been created for the entry of seasonal 

influenza, H1N1 influenza, and pneumococcal immunizations into OSIIS. 

 

Acknowledgements: 

Many thanks to the diligence and dedication of the Oklahoma State Department of Health 

Information Technology staff that have worked caring and long hours to create OSIIS Lite in 

time for use in the 2009 influenza season.  These staff include: 

 

Jeff Carlisle 

Jeff Cosby 

Nancy Ivins 

Rishi Middela 

Jane Tassiello 

Yi Zhao 

 

 

Purpose of this Document: 

This User Manual is intended to provide an introduction to OSIIS Lite for new and 

experienced health department-based OSIIS users for the direct entry of influenza and 

pneumococcal vaccinations.  
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Special notes to OSIIS Web users. 

 

OSIIS Lite uses Existing Records in OSIIS Web 

OSIIS Lite uses the database of OSIIS Web (regular OSIIS).  Any immunization that you add to a record, 
through OSIIS Lite, will show up in real-time in OSIIS Web.  Any immunization that you add to a record 
through OSIIS Lite will automatically delete 1 vaccine dose from your inventory.  Any immunization that 
you delete from a record through OSIIS Lite will automatically add 1 vaccine dose back to your 
inventory. 

 

Screen settings 

1. As of the date of this document, the OSIIS screen may appear to be larger than your computer 
screen.  This is a known problem for the majority of the county health departments.  So that you 
can see the entire OSIIS Lite screen (from left to right) you will need to adjust the settings of the 
computer monitor. 

2. The typical resolution setting of the typical county health department computer monitor is 800 x 
600.  The ideal setting is 1152 x 864. 

3. To change the screen size: 

Dƻ ǘƻ ά{ǘŀǊǘ aŜƴǳέ  ά/ƻƴǘǊƻƭ tŀƴŜƭέ  ά5ƛǎǇƭŀȅ tǊƻǇŜǊǘƛŜǎέ 

/ƭƛŎƪ ƻƴ ǘƘŜ ά{ŜǘǘƛƴƎǎέ ǘŀō 

/ƘŀƴƎŜ ǘƘŜ ά{ŎǊŜŜƴ wŜǎƻƭǳǘƛƻƴέ ŦǊƻƳ улл · слл ǘƻ ммрн Ȅ усп. 

/ƭƛŎƪ ά!ǇǇƭȅέΦ 

/ƭƛŎƪ ά¸Ŝǎέ ƛƴ ǘƘŜ άaƻƴƛǘƻǊ {ŜǘǘƛƴƎǎέ ōƻȄ ǘƘŀǘ ǇƻǇǎ ǳǇΦ 

/ƭƛŎƪ άhƪέ ƛƴ ǘƘŜ ά5ƛǎǇƭŀȅ tǊƻǇŜǊǘƛŜǎέ ōƻȄΦ 

 

Accessing OSIIS Lite 

1. Open άLƴǘŜǊƴŜǘ 9ȄǇƭƻǊŜǊέΦ 

2. 9ƴǘŜǊ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ŀŘŘǊŜǎǎ ƛƴǘƻ ǘƘŜ ŀŘŘǊŜǎǎ ōŀǊΥ άƘǘǘǇΥκκƻǎƛƛǎΦƘŜŀƭǘƘΦƻƪΦƎƻǾέΦ 

 

Helpdesk / Support with OSIIS Lite (for users of OSIIS Web) 

For assistance with OSIIS Lite please contact us via phone or e-mail as below. 

(405) 271-7200 - 8am-5pm Mon-Fri 

OSIISHelp@health.ok.gov 

For help or information concerning vaccine distribution, VFC, or the administration of vaccines, please 
call the Immunization Service of the OSDH at (405) 271-4073.   
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Managing Inventory 

Inventory cannot be managed using OSIIS Lite.  OSIIS Web users will manage inventory through OSIIS 
Web in the normal manner.  You must accept all delivery of inventory through OSIIS Web.  This 
inventory will then be available for use in OSIIS Lite. 

 

Inventory Receipt at your site 

/ƘŜŎƪ ȅƻǳǊ ǎƛǘŜΩǎ ǎƘƛǇƳŜƴǘ ŀƎŀƛƴǎǘ ǘƘŜ ƛƴǾƻƛŎŜ ŀƴŘ ǘƘŜƴ ŀƎŀƛƴǎǘ h{LL{ Web to verify all match.  If there is 
a discrepancy between the invoice and either the shipment or the OSIIS Web inventory, call or email the 
OSIIS Helpdesk (405-271-7200 or OSIISHelp@health.ok.gov). 

 

Inventory Transfer from a CHD Site to another CHD Site or VFC Provider 

If transferring vaccine to the county health department or another VFC Provider who has an OSIIS web 
account, utilize OSIIS Web.  Logon and ǎŜƭŜŎǘ άtǊƻǾƛŘŜǊ LƴǾŜƴǘƻǊȅέ όŦǊƻƳ ǘƘŜ άaŀƛƴ aŜƴǳέύ ŀƴŘ ǘƘŜƴ 
ǎŜƭŜŎǘ ά{ŜƴŘ ±ŀŎŎƛƴŜέ όŦǊƻƳ ǘƘŜ ά!Ŏǘƛƻƴκ±ƛŜǿέ ƳŜƴǳύΣ ŀƴŘ άhǘƘŜǊ tǊƻǾƛŘŜǊέ όŦǊƻƳ ǘƘŜ ά{ŜƴŘ ±ŀŎŎƛƴŜ 
¢ƻέ ƳŜƴǳύΦ  Do not use the Vaccine Adjust Inventory Audit for transfers to county health departments or 
OSIIS VFC Providers.  The Vaccine Adjust Inventory Audit should be used for inventory adjustments due 
wasted doses or other special exceptions. 

 

The system will now step you through each field you need to complete for your transfer.  Make sure you 
ǊŜǾƛŜǿ ȅƻǳǊ ǎŜƭŜŎǘƛƻƴǎ ŀƴŘ ǘƘŜȅ ŀǊŜ ŀƭƭ ŀŎŎǳǊŀǘŜΣ ōŜŦƻǊŜ ŎƭƛŎƪƛƴƎ ƻƴ ά{ŀǾŜέΦ 

 

Call the other site and let them know you have sent them a shipment through OSIIS and that they need 
to do ŀ άwŜŎŜƛǾŜέΣ ƻƴ ǘƘŜ άtǊƻǾƛŘŜǊ {ƘƛǇƳŜƴǘέΦ  ¢Ƙƛǎ ǿƛƭƭ ŎƻƳǇƭŜǘŜ ǘƘŜ ǘǊŀƴǎŀŎǘƛƻƴ ŀƴŘ ȅƻǳ ǿƛƭƭ ǎŜŜ ŀ ά/έ 
ŦƻǊ ά/ƻƳǇƭŜǘŜέΣ ƛƴ ȅƻǳǊ h{LL{ ¢ǊŀƴǎŀŎǘƛƻƴǎΦ  Following these instructions will remove the doses, from 
ȅƻǳǊ ǎƛǘŜΩǎ h{LL{ ƛƴǾŜƴǘƻǊȅΣ ŀƴŘ ŀŘŘ ǘƘŜƳ ǘƻ ǘƘŜ ǊŜŎŜƛǾƛƴƎ ǎƛǘŜΩǎ ƛƴǾŜƴǘƻǊȅ. 

 

See screenshot on the next page. 

 

  

mailto:OSIISHelp@health.ok.gov


 

 

5 

 

 

 

 

  



 

 

6 

Logging On to OSIIS Lite 

Login Screen 

User ID and Password: 

Current OSIIS Web Users:   use the same User ID and password you use for OSIIS Web.  

 

 

 

 

Enter Screen. 

If you have access to more than 1 site, you will initially be prompted to select the Provider for which you 
will be entering immunizations.  Select the appropriate Provider from the drop down list and click the 
ά{ŜƭŜŎǘ tǊƻǾƛŘŜǊέ ōǳǘǘƻƴΦ 
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Note:  Once you enter, notice the left side of the light blue bar near the top of the screen: your User 
name and Site should be listed.  If the correct Site (Provider) is not listed here, select the ά/ƘŀƴƎŜ 
tǊƻǾƛŘŜǊέ ōǳǘǘƻƴ ŦǊƻƳ ǘƘŜ aŀƛƴ aŜƴǳΦ  ¸ƻǳ ǿƛƭƭ ōŜ ŀƭƭƻǿŜŘ ǘƻ ŎƘŀƴƎŜ ǇǊƻǾƛŘŜǊǎ ŀǎ ƻƴ ǘƘŜ ǎŎǊŜŜƴ ōŜƭƻǿΦ 
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Entering Immunizations into the Record 

 

¢ƻ ŜƴǘŜǊ ƛƳƳǳƴƛȊŀǘƛƻƴǎΣ ǇǳǎƘ ǘƘŜ ά9ƴǘŜǊ {Ƙƻǘǎέ ōǳǘǘƻƴΦ 
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Entering Immunizations for a Person in OSIIS Lite 

 

Searching for a Person in OSIIS Lite. 

First conduct a search to determine if the person is already in OSIIS.  We recommend you search as 
follows: 

1. ά[ŀǎǘ bŀƳŜέ ς enter the first 3 characters of the last name; 

2. άCƛǊǎǘ bŀƳŜέ ς enter first 2 or 3 characters of the first name; and 

3. tǳǎƘ ǘƘŜ ά{ŜŀǊŎƘέ ōǳǘǘƻƴΦ 

wŜŎƻƳƳŜƴŘŀǘƛƻƴΥ ǿƘŜƴ ȅƻǳ ǎŜŀǊŎƘΣ Řƻ ƴƻǘ ŜƴǘŜǊ ŀƴȅ ŀǇƻǎǘǊƻǇƘŜǎΣ ŘŀǎƘŜǎΣ ƻǊ ǎǇŀŎŜǎ ƛƴ ǘƘŜ ǇŜǊǎƻƴΩǎ 
last name as this could limit your search and exclude the person. 

 

If the person you are searching for has a fairly common name, and your search finds more than 100 
ǇŜƻǇƭŜΣ ȅƻǳ ǿƛƭƭ ƴƻǘ ǎŜŜ ŀ ƭƛǎǘ ƻŦ ŀƭƭ ƻŦ ǘƘŜǎŜ ǇŜƻǇƭŜΦ  ¸ƻǳ ǿƛƭƭ ǊŜŎŜƛǾŜ ŀ άǇƻǇ-ǳǇ ōƻȄέ ǘƘŀǘ ǎǘŀǘŜǎΥ ά¸ƻǳǊ 
ǎŜŀǊŎƘ ǊŜǘǳǊƴŜŘ ƻǾŜǊ млл ǊŜǎǳƭǘǎΦ tƭŜŀǎŜ ƴŀǊǊƻǿ ȅƻǳǊ ǎŜŀǊŎƘέΦ  Lƴ ǘƘƛǎ ŎŀǎŜΣ ǎŜŀǊch as follows: 

1. ά[ŀǎǘ bŀƳŜέ ς enter the full last name (this narrows your search); 

2. άCƛǊǎǘ bŀƳŜέ ς enter first 2 or 3 characters of the first name; 

3. ά5ŀǘŜ ƻŦ .ƛǊǘƘέ ς enter Date of Birth; and 

4. tǳǎƘ ǘƘŜ ά{ŜŀǊŎƘέ ōǳǘǘƻƴΦ 
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Search Result: Person List Screen. 

If several people in OSIIS match your search criteria, you will see the screen below.  This screen shows a 
list of people that includes all persons currently in the OSIIS system that matches your search criteria.  If 
your patient already exists as a person in OSIIS, add the immunization to the existing record, rather than 
create a new person in the system. 

 

LŦ ȅƻǳǊ ǇŀǘƛŜƴǘκŎƭƛŜƴǘ ƛǎ ƭƛǎǘŜŘΣ ǾŜǊƛŦȅ ǘƘŜ [ŀǎǘ bŀƳŜΣ CƛǊǎǘ bŀƳŜΣ ŀƴŘ 5ŀǘŜ ƻŦ .ƛǊǘƘΦ  /ƭƛŎƪ ǘƘŜ ά{ŜƭŜŎǘέ 
ƘȅǇŜǊƭƛƴƪ ƻƴ ǘƘŜ ƭŜŦǘ ǎƛŘŜ ƻŦ ǘƘŜ ǇŜǊǎƻƴΩǎ ƴŀƳŜΦ  ¢Ƙƛǎ ǿƛƭƭ ōǊƛƴƎ ǳǇ ǘƘŜ ǎŎǊŜŜƴ ǿƛǘƘ ǘƘƛǎ ǇŜǊǎƻƴΩǎ ǊŜŎƻǊŘΦ 

 

Please note, if your search results return more than 100 matches, you will receive a warning and will be 
asked to refine your search. 
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Search Result: No Person Found Screen. 

If there is not a person in OSIIS that matches your search criteria, you will see the screen below, with the 
ƳŜǎǎŀƎŜ άόbƻ wŜŎƻǊŘǎ CƻǳƴŘύέΦ  /ƭƛŎƪ ǘƘŜ ά!ŘŘ bŜǿ tŜǊǎƻƴέ ōǳǘǘƻƴ ǘƻ ŜƴǘŜǊ ǘƘŜ ŘŜƳƻƎǊŀǇƘƛŎǎ ŀƴŘ 
immunization information for the person.   
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Entering Demographics and Immunizations 

Entry a New Person Screen. 

hƴŎŜ ȅƻǳ ŎƭƛŎƪ ǘƘŜ ά!ŘŘ bŜǿ tŜǊǎƻƴέ ōǳǘǘƻƴΣ h{LL{ [ƛǘŜ ǿƛƭƭ ǇǊŜǎŜƴǘ ǘƻ ȅƻǳ ǘƘŜ ƻƴŜ ǎŎǊŜŜƴ ǿƘƛŎƘ 
captures the demographic information as well as the immunization information for this person.  Utilize 
the screen to enter the demographic information on a person that is not contained in OSIIS.  (Entry of 
the immunization information is detailed in following pages.)  Any field marked with a red asterisk (*) is 
required for data entry. 

 

 

 

  


