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OSIIS Lite 

 

Purpose and Use of the OSIIS Lite Application: 

OSIIS Lite is a secure web-based application.  It has been created for the entry of seasonal 

influenza, H1N1 influenza, and pneumococcal immunizations into OSIIS. 
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Purpose of this Document: 

This User Manual is intended to provide an introduction to OSIIS Lite for new and 

experienced health department-based OSIIS users for the direct entry of influenza and 

pneumococcal vaccinations.  

 



Special notes to users. 

OSIIS Lite uses People in the OK State Dept of Health (OSDH) immunization registry (OSIIS) 

OSIIS Lite uses the database of regular OSIIS.  This existing database contains over 2,000,000 records.  

All  previous/historical seasonal influenza, H1N1 influenza, or pneumococcal immunizations 

ŀŘƳƛƴƛǎǘŜǊŜŘ ǘƻ ǘƘŜǎŜ ǇŜǊǎƻƴǎ ŀƴŘ ǊŜŎƻǊŘŜŘ ƛƴ h{LL{ ǿƛƭƭ ōŜ ǾƛǎƛōƭŜ ǘƻ ȅƻǳ ƻƴ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭΩǎ ǊŜŎƻǊŘΦ 

Screen settings 

1. As of the date of this document, the OSIIS screen may appear to be larger than your computer 

screen.  This is a known problem for the majority of the county health departments.  So that you 

can see the entire OSIIS Lite screen (from left to right) you will need to adjust the settings of the 

computer monitor. 

2. The typical resolution setting of the typical county health department computer monitor is 800 x 

600.  The ideal setting is 1152 x 864. 

3. To change the screen size: 

Dƻ ǘƻ ά{ǘŀǊǘ aŜƴǳέ  ά/ƻƴǘǊƻƭ tŀƴŜƭέ  ά5ƛǎǇƭŀȅ Propertiesέ 

/ƭƛŎƪ ƻƴ ǘƘŜ ά{ŜǘǘƛƴƎǎέ ǘŀō 

/ƘŀƴƎŜ ǘƘŜ ά{ŎǊŜŜƴ wŜǎƻƭǳǘƛƻƴέ ŦǊƻƳ улл · слл ǘƻ ммрн Ȅ усп. 

/ƭƛŎƪ ά!pplyέ. 

/ƭƛŎƪ ά¸Ŝǎέ ƛƴ ǘƘŜ άaƻƴƛǘƻǊ {ŜǘǘƛƴƎǎέ ōƻȄ ǘƘŀǘ ǇƻǇǎ ǳǇΦ 

/ƭƛŎƪ άhƪέ ƛƴ ǘƘŜ ά5ƛǎǇƭŀȅ tǊƻǇŜǊǘƛŜǎέ ōƻȄΦ 

Accessing OSIIS Lite 

1. hǇŜƴ  άLƴǘŜǊƴŜǘ 9ȄǇƭƻǊŜǊέΦ 

2. 9ƴǘŜǊ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ŀŘŘǊŜǎǎ ƛƴǘƻ ǘƘŜ ŀŘŘǊŜǎǎ ōŀǊΥ άhttp://osiis.health.ok.govέΦ 

 

Helpdesk / Support with OSIIS Lite 

For assistance with OSIIS Lite please contact us via phone or e-mail as below. 

(866) 278-7134 - 8am-5pm Mon-Fri 

OSIISLiteHelp@health.ok.gov  



Login Screen. 

 

Enter the User ID and Password assigned to you by the OSDH and click tƘŜ ά[ƻƎƛƴέ ōǳǘǘƻƴΦ  

 

The first time you login, you will use a default, generic password provided by IT.  You will be required to 
change your password and re-logon on. 

The requirements for the password are:  

1. must contain a combination of 6 characters 

2. one of these 6 characters must be a number 

 

 

 

  



Entry Screen. 

Note the left side of the light blue bar: your User name and Site should be listed.  If your Site is not listed 
here, logoff and logon again. 

 

¢ƻ ŜƴǘŜǊ ƛƳƳǳƴƛȊŀǘƛƻƴǎΣ ǇǳǎƘ ǘƘŜ ά9ƴǘŜǊ {Ƙƻǘǎέ ōǳǘǘƻƴΦ 

 

 

 

Notes: 

TƘŜ άaŀƴŀƎŜ LƴǾŜƴǘƻǊȅέ ōǳǘǘƻƴ appears on your screen but is not available for use at this time. 

OSIIS Lite automatically capitalizes the information you enter. 



Search Screen. 

First conduct a search to determine if the person is already in the OSIIS system.  We recommend you 
search as follows: 

1. ά[ŀǎǘ bŀƳŜέ ς enter the first 3 characters of the last name; 

2. άCƛǊǎǘ bŀƳŜέ ς enter first 2 or 3 characters of the first name; and 

3. tǳǎƘ ǘƘŜ ά{ŜŀǊŎƘέ ōǳǘǘƻƴΦ 

Recommendation: when you search, do not enter any apostrophes, ŘŀǎƘŜǎΣ ƻǊ ǎǇŀŎŜǎ ƛƴ ǘƘŜ ǇŜǊǎƻƴΩǎ 
last name as this could limit your search and exclude the person. 

 

If the person you are searching for has a fairly common name, and your search finds more than 100 
people, you will NOT see a list of all of these people.  ¸ƻǳ ǿƛƭƭ ǊŜŎŜƛǾŜ ŀ άǇƻǇ-ǳǇ ōƻȄέ ǘƘŀǘ ǎǘŀǘŜǎΥ ά¸ƻǳǊ 
ǎŜŀǊŎƘ ǊŜǘǳǊƴŜŘ ƻǾŜǊ млл ǊŜǎǳƭǘǎΦ tƭŜŀǎŜ ƴŀǊǊƻǿ ȅƻǳǊ ǎŜŀǊŎƘέΦ  Lƴ ǘƘƛǎ ŎŀǎŜΣ ǿŜ ǊŜŎƻƳƳŜƴŘ ȅƻǳ ǎŜŀǊŎƘ 
as follows: 

1. ά[ŀǎǘ bŀƳŜέ ς enter the full last name (this narrows your search); 

2. άCƛǊǎǘ bŀƳŜέ ς enter first 2 or 3 characters of the first name; 

3. ά5ŀǘŜ ƻŦ .ƛǊǘƘέ ς enter Date of Birth; and 

4. tǳǎƘ ǘƘŜ ά{ŜŀǊŎƘέ ōǳǘǘƻƴΦ 

 

 



Search Result: Person List Screen. 

If several of the people in OSIIS match your search criteria, you will see the screen below.  This screen 
shows a list of people that includes all persons, currently in the OSIIS system that matches your search 
criteria.  If your patient/client already exists as a person in OSIIS, it saves time and data entry effort to 
ŀŘŘ ǘƘŜ ƛƳƳǳƴƛȊŀǘƛƻƴ ǘƻ ǘƘŜ ŜȄƛǎǘƛƴƎ ǇŜǊǎƻƴΩǎ Ǌecord (rather than create a new person in the system). 

 

Therefore, verify the Last Name, First Name, and Date of Birth.  If your patient/client is listed, click the 
ά{ŜƭŜŎǘέ ƘȅǇŜǊƭƛƴƪ ƻƴ ǘƘŜ ƭŜŦǘ ǎƛŘŜ ƻŦ ǘƘŜ ǇŜǊǎƻƴΩǎ ƴŀƳŜΦ   tƭŜŀǎŜ ƴƻǘŜΣ ƛŦ ȅƻǳǊ ǎŜŀǊŎƘ ǊŜǎults return more 
than 100 matches, you will receive a warning and will be asked to refine your search. 

 

 
 
  



Search Result: No Person Found Screen. 

If there is not a person in OSIIS that matches your search criteria, you will see the screen below, with the 

ƳŜǎǎŀƎŜ άόbƻ wŜŎƻǊŘǎ CƻǳƴŘύέΦ  /ƭƛŎƪ ǘƘŜ ά!ŘŘ bŜǿ tŜǊǎƻƴέ ōǳǘǘƻƴ ǘƻ ŜƴǘŜǊ ǘƘŜ ŘŜƳƻƎǊŀǇƘƛŎǎ ŀƴŘ 

immunization(s) information for the person.   

 

 

 



Entry of New Person Screen. 

hƴŎŜ ȅƻǳ ŎƭƛŎƪ ǘƘŜ ά!ŘŘ bŜǿ tŜǊǎƻƴέ ōǳǘǘƻƴΣ h{LL{ [ƛǘŜ ǿƛƭƭ ǇǊŜǎŜƴǘ ǘƻ ȅƻǳ ǘƘŜ ƻƴŜ ǎŎǊŜŜƴ ǿƘƛŎƘ 

captures the demographic information as well as the immunization information for this person.  Utilize 

this screen to enter the demographics information on a person that is not contained in OSIIS.  (Entry of 

the immunization information is detailed in following pages.)  Any field marked with a red asterisk (*) is 

required for data entry.  Then enter the immunization information in the bottom section. 

 

 

 



 Person and Immunization Screen. 

If the person is already in OSIIS, the screen displays the full person information in the system for the 
selected patient/client.  In this screen you will enter the H1N1 influenza vaccine administered.  
Subsequent H1N1 immunizations, if needed, will be entered through this same screen at a future time. 

 

Demographics Section 

1. ±ŜǊƛŦȅ ǘƘŜ ǇŜǊǎƻƴΩǎ ŘŜƳƻƎǊŀǇƘƛŎ ƛƴŦƻǊƳŀǘƛƻƴ.  

a. Note that Middle Name (or at least a Middle Initial) is required.  If the person does not 
have a middle name or has not provided one, enter NMI (for no middle initial). 

b. bƻǘŜ ǘƘŀǘ wŀŎŜ ƛǎ ǊŜǉǳƛǊŜŘΦ  LŦ ŀ ǇŀǘƛŜƴǘκŎƭƛŜƴǘ Ƙŀǎ ǎŜƭŜŎǘŜŘ άIƛǎǇŀƴƛŎέ ōǳǘ ƴƻ ǊŀŎŜΣ ǘƘŜƴ 
ōȅ ŘŜŦŀǳƭǘΣ ǎŜƭŜŎǘ ǘƘŜ ά²ƘƛǘŜέ ǊŀŎŜΦ 

2. If you DO NOT update any fields in the demographic information, then you DO NOT need to click 
ǘƘŜ ά{ŀǾŜ tŀǘƛŜƴǘέ ōǳǘǘƻƴΦ 

3. LŦ ȅƻǳ 5h ǳǇŘŀǘŜ ŀƴȅ ƻŦ ǘƘŜǎŜ ŦƛŜƭŘǎΣ ȅƻǳ a¦{¢ ŎƭƛŎƪ ǘƘŜ ά{ŀǾŜ tŀǘƛŜƴǘέ ōǳǘǘƻƴΣ ǘƻ ǎŀǾŜ ǘƘŜ 
ŜƴǘŜǊŜŘ ŘŀǘŀΦ  ¸ƻǳ ǿƛƭƭ ǘƘŜƴ ǎŜŜ ŀ ƎǊŜŜƴ ƳŜǎǎŀƎŜ ƴŜȄǘ ǘƻ ǘƘŜ ōǳǘǘƻƴ ǎǘŀǘƛƴƎΣ άtŀǘƛŜƴǘ 
5ŜƳƻƎǊŀǇƘƛŎǎ {ǳŎŎŜǎǎŦǳƭƭȅ {ŀǾŜŘέΦ 

 

 
  



Immunization Section 

1. ¢ƘŜ άDƛǾŜƴ 5ŀǘŜέ ŀǳǘƻƳŀǘƛŎŀƭƭȅ Ŏƻƴǘŀƛƴǎ ǘƻŘŀȅΩǎ ŘŀǘŜΦ  ¸ƻǳ ǎƘƻǳƭŘ ŎƘŀƴƎŜ ǘƘƛǎ ŘŀǘŜ ƛŦ ǘƘŜ 
vaccine was given on a date other than today. 

2. ¢ƘŜ άDƛǾŜƴ Byέ field will be pre-populated with your provider number and cannot be changed. 

3. Lƴ ǘƘŜ ά±ŀŎŎƛƴŜ bŀƳŜέ ŦƛŜƭŘ ǎŜƭŜŎǘ ǘƘŜ ǾŀŎŎƛƴŜ you have administered from the dropdown list.  
Only the names of H1N1 vaccines that you have received from OSDH will appear, in the pick list. 

4. Based on the ǾŀŎŎƛƴŜ ǎŜƭŜŎǘŜŘ ŦǊƻƳ ǘƘŜ ά±ŀŎŎƛƴŜ bŀƳŜέ ŦƛŜƭŘΣ ǘƘŜ ŘǊƻǇŘƻǿƴ ƭƛǎǘ ƛƴ ǘƘŜ ά[ƻǘ Іέ 
field will be populated with those currently in your inventory.  Select the correct Lot # for the 
vaccination. 

5. Lƴ ǘƘŜ ά±ŀŎŎƛƴŜ 5ƻǎŜέ ǇƛŎƪƭƛǎǘΣ ǘƘŜ ǎŜƭŜŎǘƛƻƴ ά±ŀƭƛŘέ ƛǎ ǘƘŜ ŘŜŦault.  If it is later determined that 
an invalid immunization has been administered, you may re-enter that shot record and change 
ǘƘƛǎ ǎŜƭŜŎǘƛƻƴ ǘƻ άLƴǾŀƭƛŘέ. 

6. Lƴ ǘƘŜ ά{ƛǘŜέ ǇƛŎƪƭƛǎǘΣ ǎŜƭŜŎǘ ǘƘŜ anatomical site of vaccine administration. 

7. ¢ƘŜ ά±ŜǊǎƛƻƴ 5ŀǘŜέ field refers to the date of the Vaccine Information Sheet (VIS) sheet.  This 
field will be pre-populated based on the vaccine you have selected. 

8. When you have completed the above, ŎƭƛŎƪ ǘƘŜ ά{ŀǾŜ {Ƙƻǘέ ōǳǘǘƻƴΦ  ¢ƘŜ ƛƳƳǳƴƛȊŀǘƛƻƴ ǿƛƭƭ ōŜ 
entered into a grid at the bottom of the screen 

 

 
 

 



When you have finished documenting immunization(s) on this person, you are ready to enter 
another immunization on another person.  There are 2 methods: 

1. /ƭƛŎƪ ǘƘŜ άbŜǿ {ŜŀǊŎƘέ ōǳǘǘƻƴ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ǇŀƎŜΤ ƻǊ 
2. Begin a search for the next person ōȅ ŜƴǘŜǊƛƴƎ ǘƘŜ ŦƛǊǎǘ о ŎƘŀǊŀŎǘŜǊǎ ƻŦ ǘƘŜ ǇŜǊǎƻƴΩǎ [ŀǎǘ 
bŀƳŜ ŀƴŘ ǘƘŜ ŦƛǊǎǘ о ŎƘŀǊŀŎǘŜǊǎ ƻŦ ǘƘŜ ǇŜǊǎƻƴΩǎ CƛǊǎǘ bŀƳŜ using the search area at the top 
of the page. 

Do not worry that the data you entered on the last person or immunization was not saved!  If you 
ŎƭƛŎƪŜŘ ƻƴ ǘƘŜ ά{ŀǾŜ tŀǘƛŜƴǘέ ŀƴŘ ά{ŀǾŜ {Ƙƻǘέ ōǳǘǘƻƴǎΣ ƛt was.    

 


