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LICENSED PROFESSIONAL

COUNSELORS ACT
TITLE 59 OF THE OKLAHOMA STATUTES

CHAPTER 44 -- LICENSED PROFESSIONAL COUNSELORS ACT
AS AMENDED 2002
(Unofficial Format)

Section 1901.  Short Title
Chapter 44 of this title shall be known and mayibed as the "Licensed Professional Counselors.Act"

Section 1902.  Definitions
For the purpose of the Licensed Professional CdorssAct:
1. "Licensed professional counselor" or "LPC" means any person who offers professional coumgelin
services for compensation to any person and isseg pursuant to the provisions of the LicensedeBsmnal
Counselors Act. The term shall not include thos#gasions exempted by Section 1903 of this title;
2. "Board" means the State Board of Health;
3. "Department” means the State Department of Health;
4. "Advisory Board" means the Oklahoma Licensed Professional Coussabirisory Board appointed by the
Commissioner;
5. "Commissioner" means the State Commissioner of Health;
6. "Counseling" means the application of mental health and devedoypal principles in order to:
a. Facilitate human development and adjustmenugirout the life span,
b. prevent, diagnose or treat mental, emotiondletravioral disorders or associated distress whighfere
with mental health,
¢. conduct assessments or diagnoses for the pugbestablishing treatment goals and objectived, an
d. plan, implement or evaluate treatment plansgusaunseling treatment interventions;
7. "Counseling treatment interventions" means the application of cognitive, affective, debral and
systemic counseling strategies which include ppiesi of development, wellness, and pathology tefi¢ct a
pluralistic society. Such interventions are speaify implemented in the context of a professior@linseling
relationship;
8. "Consulting” means interpreting or reporting scientific factleory in counseling to provide assistance in
solving current or potential problems of individsiagroups or organizations;
9. "Referral activities" means the evaluating of data to identify problemmd to determine the advisability of
referral to other specialists;
10."Research activities" means reporting, designing, conducting or cormsyiltin research in counseling;
11."Specialty" means the designation of a sub area of counsepliagtice that is recognized by a national
certification agency or by the Board;
12."Supervisor" means a person who meets the requirements ek&bls/ the Board and who is licensed
pursuant to the Licensed Professional Counselotsaid
13.“Licensed professional counselor candidate’'means a person whose application for licensurebleas
accepted and who is under supervision for licenaargrovided in Section 1906 of this title.

Section 1903.  Construction of Act
A. The Licensed Professional Counselors Act shall I;e construed to include the pursuits of theofwihg
professionals acting within the scope of their elsiths such professionals, nor shall the title ‘th$eel Professional
Counselor” or “LPC” be used by such professionals:
1. Physicians, psychologists, social workers, rabhend family therapists, and attorneys, who arenised by
their respective licensing authorities;
2. Rehabilitation counselors, vocational evaluatipacialists, psychiatric and mental health nuraleshol and
drug counselors, school administrators, schoolhexac and school counselors who are certified by the
respective certifying authorities;
3. Persons in the employ of accredited institutiohdigher education, or in the employ of locaktstor



federal government; and

4. Member’ s of clergy.
B. The Licensed Professional Counselors Act shallbe construed to allow the practice of any ofgihefessions
specified in subsection A of this section by arised professional counselor unless said licensefkégsional
counselor is also licensed or accredited by anggpate agency, institution or board.
C. The activities and services of a person in thgley of a private, nonprofit behavioral servica®vider
contracting with the state to provide behavioralises with the state shall be exempt from liceasas a Licensed
Professional Counselor if such activities and ssxwiarea part of the official duties of such pessith the nonprofit
agency.

1. Any person who is unlicensed and operating utitese exemptions shall not use any of the follgwithes or
descriptions
a. psychologist, psychology or psychological,

b. licensed social worker,
clinical social worker,
certified rehabilitation specialist,
licensed professional counselor,
psychoanalyst, or

g. marital and family therapist.

2. Such exemption to the provisions of this sectball apply only while the unlicensed individualaperating
under the auspices of a contract with the stateadgtiéh the employ of the nonprofit agency contisgtwith the
state. Such exemption will not be applicable to @timer setting.

3. State agencies contracting to provide behavlwalth services will strive to ensure that quaditycare is not
compromised by contracting with external providarsl that the quality of service is at least equoathe
service that would be delivered if that agency wadske to provide the service directly. The persexsmpt
under the provisions of this section shall provislervices that are consistent with their trainingl an
experience. Agencies will also ensure that thetyentiith which they are contracting has qualified
professionals in its employ and that sufficienbiiidy insurance is in place to allow for reasoreal#course by
the public.

4. Members of clergy.

D. The activities and services of a person in thgley of a private, for-profit behavioral servicesovider
contracting with the state to provide behavioravises to youth and families in the care and custifdhe Office of
Juvenile Affairs or the Department of Human Sersiom March 14, 1997 shall be exempt from licenasea
Licensed Professional Counselor if such activiied services are a part of the official dutieswfhsperson with
the private for-profit contracting agency.

1. Any person who is unlicensed and operating utftege exemptions shall not use any of the follgvafficial

titles or descriptions:

psychologist, psychology or psychological,
licensed social worker,

clinical social worker,

certified rehabilitation specialist,

licensed professional counselor,
psychoanalyst, or

g. marital and family therapist.

2. Such exemption to the provisions of this sectiball apply only while the unlicensed individualaperating
under the auspices of a contract with the statewatiin the employ of the for-profit agency contiiag with the

state. Such exemption shall only be available fagaing contracts and contract renewals with theesatate
agency and will not be applicable to any otherirsgtt

3. State agencies contracting to provide behaviwalth services will strive to ensure that quaditycare is not
compromised contracting with external providers #drad the quality of service is at least equahi gervice that
would be delivered if that agency were able to flewvthe service directly. The persons exempt urider
provisions of this section shall provide servideattare consistent with their training and expererAgencies
will also ensure that the entity with which the aontracting has qualified professionals in itpkay and that
sufficient liability insurance is in place to alldar reasonable recourse by the public.
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Section 1904.  Oklahoma Licensed Professional Coutss Advisory Board — Members - Meeting.

A. 1. There is hereby created the "Oklahoma Licdrfessional Counselors Advisory Board" whose dball
be to advise the Department on the provisions @libhensed Professional Counselors Act, exceptlarwise
provided by law.

2. The Advisory Board shall consist of seven (7)nbers who shall be appointed by the State Comnmissiof
Health with the advice and consent of the Staterdoé Health. Five members shall be licensed psifesl
counselors and two members shall be lay personsamamot affiliated with any practice of counseliog
delivering of health or mental health services. Tmenmissioner shall appoint successors for a fear-yerm.
3. All professional appointees shall be selectedhfa list of qualified candidates submitted by Ehescutive
Committee of the Oklahoma Counseling Associatidingdn conjunction with the executive committedsath
state professional counseling associations whighiesent a specialty recognized pursuant to thenkia
Professional Counselors Act.

B. Vacancies occurring in the Advisory Board shadl filled for the UN-expired term by appointment thie

Commissioner with the advice and consent of ther@®&@m a list of qualified candidates submittedhivi thirty

(30) days of such vacancy by the Executive Committé the Oklahoma Counseling Association acting in

conjunction with the executive committees of alitst professional counseling associations whichesspit a

specialty recognized pursuant to the Licensed Bsitdaal Counselors Act. Such appointments shathdée within

thirty (30) days after the candidates' names haea Isubmitted if possible.

C. Any Advisory Board member may be removed by @mmmissioner, after written notice, for incapacity,

incompetence, neglect of duty, misfeasance or iasdfiece in office.

D. Members of the Advisory Board shall serve witheompensation, but shall be reimbursed their &cind

necessary travel expenses as provided by the pyosisf the State Travel Reimbursement Act.

E. Advisory Board members shall be ineligible faappointment for a period of three (3) years foltgv

completion of their term.

F. The Advisory Board shall hold at least four legumeetings each year. Meetings shall be heldict §me and

place as the Advisory Board may provide. The adyi@vard shall elect annually the following offiselA chair, a

vice-chair, and a secretary. Fours members of thésary Board shall constitute a quorum.

Section 1905.  State Board of Health — State Commiseer of Health — Duties and Authority
A. The State Board of Health Shall, giving regasdhte recommendations of the Oklahoma LicensedeBsainal
Counselors Advisory Board:
1. Prescribe, adopt and promulgate rules to imphtraad enforce the provisions of the Licensed Rsiémal
Counselors Act;
2. Adopt and establish rules of professional cotjcrm
3. Set license and examination fees as requirgtebliicensed Professional Counselors Act.
B. The State Department of Health shall, givingaregto the recommendation of the Advisory Boardsehthe
authority to:
1. Seek injunctive relief;
2. Request the district attorney to bring an actionenforce the provisions of the Licensed Protesdi
Counselors Act;
3. Receive fees and deposit said fees into thenkd Professional Counselors Revolving Fund asrestjby
the Licensed Professional Counselors Act;
4. Issue, renew, revoke, deny, suspend and placprawation licenses to practice professional cdintse
pursuant to the provisions of the Licensed ProfesdiCounselors Act;
5. Examine all qualified applicants for licenseptactice professional counseling;
6. Investigate complaints and possible violatiohthe Licensed Professional Counselors Act;
7. Accept grants and gifts from various foundatiand institutions; and
8. Make such expenditures and employ such persaamahe Commissioner may deem necessary for the
administration of the Licensed Professional Coworsehct.

Section 1906.  Application for license to practice Eligibility — Qualifications
A. Applications for a license to practice as arieed professional counselor shall be made to thte Stepartment
of Health in writing. Such applications shall be arform and in a manner prescribed by the Comnrissiof



Health. The application shall be accompanied byfé®erequired by the Licensed Professional Counselat,
which shall be retained by the Department and einirned to the applicant.
B. Each applicant for a license to practice asenked professional counselor shall:
1. Be possessed of good moral character;
2. Pass an examination based on standards promdiigsitthe State Board of Health pursuant to thersed
Professional Counselors Act;
3. Be at least twenty-one (21) years of age;
4. Not have engaged in, nor be engaged in, anytipgaor conduct which would be grounds for denying,
revoking or suspending a license pursuant to ithés and
5. Otherwise comply with the rules promulgated hg Board pursuant to the provisions of the Licensed
Professional Counselors Act.
C. In addition to the qualifications specified hetprovisions of subsection B of this section, ppliaant for a
license to practice as a licensed professionalselanshall have:
1. Successfully completed at least sixty (60) gaaelltsemester hours (ninety (90) graduate quartershaf
counseling-related course work. These sixty (6Q)r&ighall include at least a master's degree iouaseling
field. All courses and degrees shall be earned faagionally accredited college or university. Btate Board
of Health shall define what course work qualifiss"aounseling-related” and what degrees/majorsifgjuzd a
"counseling field"; and
2. Three (3) years of supervised full-time expereim professional counseling subject to the superv of a
licensed professional counselor pursuant to camtfitiestablished by the Board. One (1) or two (Zyyef
experience may be gained at the rate of one (I)fgeaach thirty (30) graduate semester hourseshbeyond
the master's degree, provided that such hoursleaecrelated to the field of counseling and aceeptable to
the Board. The applicant shall have no less than(bnyear of supervised full-time experience inrgeling.

Section 1907.  Time of Examinations — ReapplicationMaterials

A. 1. Examinations shall be held at such timespah place and in such manner as the Commissibhtadth directs.
An examination shall be held at least annually. $tate Department of Health shall determine thepteble grade
on examinations. The examination shall cover sechrtical, professional and practical subjects kderéo the
practice of professional counseling.
2. If an applicant fails to pass the examinatjdhe applicant may reapply.

B. The Commissioner shall preserve answers to gamimation, and the applicant's performance on saction, as

part the records of the Department for a periotivof(2) years following the date of the examination

Section 1908.  Issuance of licenses — Renewal — Regj of License.

A. An applicant who meets the requirements forrigee@e pursuant to the provisions of the LicensexfeBsional
Counselors Act, has paid the required license é@gshas otherwise complied with the provisionshef tticensed
Professional Counselors Act shall be licensed byState Department of Health.

B. Each initial license issued pursuant to the héesl Professional Counselors Act shall expire tyvémir (24)
months from the date of issuance unless revokditeAse may be renewed annually upon applicatiehpayment
of fees. The application for renewal shall be aquanied by evidence satisfactory to the Departmbat the
applicant has completed relevant professional oticoeed educational experience during the previaenty-four
(24) months. Failure to renew a license shall taaubrfeiture of the rights and privileges grashtey the license. A
person whose license has expired may make applicaithin one (1) year following the expirationwmiting to the
Department requesting reinstatement in a mannecpbed by the Department and payment of the fegsired by
the provisions of the Licensed Professional CoumseAct. The license of a person whose licenseelxaged for
more than one (1) year shall not be reinstatedersgn may reapply for a new license as provide8leiction 1906
of this title.

C. A licensed professional counselor whose licéasmirrent and in good standing, who wishes taadlie license
may do so by informing the Department in writingdaeturning the license to the office of ProfesaloBounselor
Licensing. A license so retired shall not be reitext but does not prevent a person from applying fiew license at a
future date.



Section 1909. Issuance of licenses by EndorsementRersons Licensed in another State with Comparable
Standards.

The Commissioner of Health shall have the poweésgae a license by endorsement to an applicanmadthar state
to practice as a licensed professional counseltineif Commissioner deems such applicant to havéfigatibns
comparable to those required under the Licensefesgional Counselors act and if the Commissionasfithe
applicant meets the standards, provided by theréde licensure by endorsement.

Section 1910.  Disclosure of Confidential Informatin — Privileges — Testimony in Hearings
A. No person licensed pursuant to the provisionthefLicensed Professional Counselors Act shallnkngly or
willfully disclose any information the licensee méawve acquired from persons consulting the liceriebis
professional capacity as a professional counselbe@ompelled to disclose such information except:
1. With the written consent of the client, or irethase of death or disability of the client, thesmnt of his
personal representative or other person authotizesie or the beneficiary of any insurance polioyhés life,
health or physical condition;
2. If the person is a child under the age of eight@ 8) years and the information acquired byitenked person
indicated that the child was the victim or subjefca crime, the licensed person may be requiradstify fully in
relation thereto upon an examination, trial or otheceeding in which the commission of such a erisma
subject of inquiry;
3. If the client waives the privilege by bringingarges against the licensed person.
4. When failure to disclose such information présendanger to the health of any person; or
5. If the licensed professional counselor is ayp#ota civil, criminal or disciplinary action anmgj from such
therapy, in which case any waiver of the privilegeorded by this section shall be limited to tteioa.
B. No information shall be treated as privileged #mere shall be no privileges created by the ldedrProfessional
Counselors Act as to any information acquired bg person licensed pursuant to the Licensed Profeasi
Counselors Act when such information pertains tmicral acts or violation of any law.
C. The Licensed Professional Counselors Act shalbe construed to prohibit any licensed persomftestifying
in court hearings concerning matters of adoptidildcabuse, child neglect, battery or matters [arg to the
welfare of children or from seeking collaboration a@pnsultation with professional colleagues or adstiative
superiors on behalf of this client.

Section 1911.  Representation as a “Licensed Profesmsal Counselor” or “LPC”
A. Any person who:
1. Represents himself or herself by the title "bed Professional Counselor”" or "LPC" without hgvfitst
complied with the provisions of the Licensed Prsfesal Counselors Act;
2. Otherwise offers to perform counseling services;
3. Uses the title of Licensed Professional Coumsetoany other name, style or description denothrag the
person is licensed as a licensed professional etams
4. Practices counseling, upon conviction therebglisbe guilty of a misdemeanor and shall be pwadshy
imposition of a fine of not less than One Hundredll&s ($100.00) nor more than Five Hundred Dollars
($500.00) for each offense and in addition may rbprisoned for a term not to exceed six (6) month¢he
county jail or by both such fine and imprisonment.
B. It shall be unlawful for any person who is nioehsed or supervised pursuant to or specificalgmgt from the
provisions of the Licensed Professional Counseiaigo:
1. Advertise or otherwise offer to perform counsglservices;
2. Use the title of Licensed Professional Counseloany other name, style or description denotimat the
person is licensed as a licensed professional etams
3. Practice counseling. Such action shall be stljeiojunctive action by the Commissioner of Hialt

Section 1912. Reasons to Deny, Revoke or Suspenddrise or Specialty Designation
A. The Department, may deny, revoke suspend oreptarc probation any license or specialty designaiisned
pursuant to the provisions of the Licensed Profesdi Counselors Act to a licensed professional selam, if the
person has:

1. Been convicted of a felony;

2. Been convicted of a misdemeanor determined teuish a nature as to render the person convictédton



practice counseling;

3. Engaged in fraud or deceit in connection wittvises rendered or in establishing needed quadtifina to the

provisions of the act;

4. Knowingly aided or abetted a person not licengesuant to these provisions in representing Hinasea

licensed professional counselor in this state;

5. Engaged in unprofessional conduct as defineithéyules established by the Board;

6. Engaging in negligence or wrongful actions ia prerformance of his duties; or

7. Misrepresented any information required in abtej a license.
B. No license or specialty designation shall bgpsnded or revoked, nor a licensed professional selan placed
on probation until notice is served upon the lieehprofessional counselor and a hearing is hetiviormity with
Article 1l of the Administrative Procedures Act.

Section 1913. Repealed effective November 1, 1995

Section 1913.1 Promulgation of Rules — Penaltiesrfdiolations.

A. The State Board of Health shall promulgate rigeserning any licensure action to be taken purst@ihe

Licensed Professional Counselors Act, which shalcbnsistent with the requirements of notice aratihg under

the Administrative Procedures Act. No action shalltaken without prior notice unless the State Csioner of

Health determines that there exists a threat th&ladth and safety of the residents of Oklahoma.

B. 1. Any person who is determined by the State dbepent of Health to have violated any provisiontlod
Licensed Professional Counselors Act or any rutenuigated or order issued pursuant thereto, maybject to
an administrative penalty.

2. The maximum administrative penalty shall noteed:Ten Thousand Dollars ($10,000.00).

3. Administrative penalties imposed pursuant tg thibsection shall be enforceable in the distoctts of this
state.

4. All administrative penalties collected shall deposited into the Licensed Professional Counsé&terslving
Fund.

Section 1914.  Conduct of Hearings — Conformity withProvisions.

The hearings provided for by the Licensed Profesdi€ounselors Act shall be conducted in conformiity, and
records made thereof as provided by, the provis@inSections 301 through 325 of Title 75 of the &idma
Statutes.

Section 1915. Repealed effective November 1, 1995

Section 1915.1. Exemption from Revised Education Rairements.
On or before January 1, 2000, any person holdinglia license as a Licensed Professional Counsstiall be
exempt from the revised education requirementscfi&n 4 1906 of this title.

Section 1916. Repealed effective November 1, 1995

Section 1916.1. Copy of Statement of Professionaisblosure to Client and State Department of Health.

All licensed professional counselors, except trersployed by federal, state, or local governmergahaies, shall,
prior to the performance of service, furnish thierdl with a copy of the Statement of Professionec@sure as
promulgated by rule of the State Board of Healtttufrent copy shall be on file with the State Dépant of Health
at all times.

Section 1917.  Professional Specialty Designation éa — Specialty Designation.

A. A professional specialty designation area mag&tablished by the State Department of Health upoeipt of a
petition signed by fifteen qualified persons whe aurrently licensed as licensed professional aalons, and who
meet the recognized minimum standards as establlisheppropriate nationally recognized certificat@gencies;
provided, if a nationally recognized certificatidones not exist, the Department may establish mimrstandards
for specialty designations.

B. Upon receipt of credentials from the approprieggtification agency, the Department may grant libensed

10



professional counselor the appropriate specialtyigthation. The licensed professional counselor radgin
specialty designation through examination. A liezhsprofessional counselor shall not claim or adsera
counseling specialty and shall not incorporatedpecialty designation into the professional titfesoch licensed
professional counselor, unless the qualificatiomd eertification requirements of that specialty dnddeen met and
have been approved by the Department and the apgpertification agency.

Section 1918. Licensed Professional Counselors Rewg Fund - Creation.

There is hereby created in the State Treasury alvieg fund for the Oklahoma Board of Licensed ssional
Counselors, to be designated the "Licensed ProfesisiCounselors Revolving Fund". The fund shall e
continuing fund, not subject to fiscal year limiteits, and shall consist of all moneys received ymnms to this act.
All moneys accruing to the credit of said fund asxeby appropriated and may be budgeted and expdndthe
State Department of Health to meet expenses negeesacarrying out the purpose of the Licensedf@ssional
Counselors Act. Expenditures from said fund shalldpproved by the Commissioner and shall be mada up
warrants issued by the State Treasurer againstgliied as prescribed by law with the DirectoiStéte Finance for
approval and payment.

Section 1919.  Licensing and Annual Renewal Fees.
A. The licensing fee and the annual renewal fedl $f& amounts fixed by the State Board of Healttorup
recommendations of the Oklahoma Licensed Profeak@ounselors Advisory Board.
B. The Board shall fix the amount of the fees s the total fees collected will be sufficient teehthe expenses of
administering the provisions of the Licensed Praifesal Counselors Act and so that there are no agssary
surpluses in the Licensed Professional CounselevelRing Fund.
C. The Board shall not fix a license fee at an amau excess of Three Hundred Dollars ($300.00) amdnewal
fee at an amount in excess of Two Hundred Doll$260.00).
D. 1. The fee for the issuance of a license toa@pla license which was lost, destroyed, or matlahall be
Twenty-Five Dollars ($25.00).
2. The fee shall accompany the application fazacement license.
3. The fee for specialty designation shall noteextOne Hundred Fifty Dollars ($150.00)
4. The fee for an examination required pursuatied_icensed Professional Counselor Act shallexaeed the
Departments actual costs for holding and gradiegettamination

Section 1920.  Reimbursement not Construed from Act.

Nothing in this act shall be construed to requaienbursement under the policies of health insuaadsnonprofit
hospital or medical service plans unless the congjgecifically calls for reimbursement to licenggdfessional
counselors.
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TITLE 310. OKLAHOMA STATE DEPARTMENT OF HEALTH
CHAPTER 405. LICENSED PROFESSIONAL COUNSELORS
As Amended June 2006
"Unofficial Rules"

Subchapter

1. GeNeral PrOVISIONS ........ocuuviiiee et et e e ettt e e e e s a e e e ennnees 310:405-1-1
3. Rules of Professional ConduCt ............ccccceiieiiiiiiieneieeee e 310:405-3-1
5. Fitness Of APPlICANTS........eeiiiiiiiiiiee e, 310:405-5-1
7 ApPlication ProCEAUIES .......ccooiiiiiieeeee ettt rmee e 310:405-7-1
9. AcademiC REQUINEMENTS ........coiiiiiiiiieeeeeiiiiieee e siree e e e eneeee e 310:405-9-1
11. Supervised Experience ReqUIremMent .........ccccceveiivimmeeeeeeeessiveeeeenn. 310:405-11-1
1. B e e e e e e e e e e e e e an 310:405-13-1
15.  Licensure EXaminatiONsS ...........oooicccceeeeeeeeiiieieeeeessnnnnieeeeessmmmmreeeess 310:405-15-1
17.  Continuing Education ReqUIremMenNts ......cccoccvvveieieiiiieeeee e 310:405-17-1
19.  ISSUANCE Of LICENSE ...eeviiiiiiiiiiieeeeeee et mee e 310:405-19-1
21. License and Specialty Renewal ........oeeeeiiiiiiiiiiinieniiiieee e 310:405-21-1
23. License and Specialty Late Renewal and Ex@irat............ccccooeevvveeeen. 310:405-23-1
25. Complaint Procedures [REVOKED] .......ccccemiiiiiiiiieeiiiee e, 310:405-25-1
27.  Licensure by ENdorsement ............ccceeeeeeeeeiinniiieeeeesennvveeesmmnn. .. 310:405-27-1
29.  Consumer INfOrmation ...........ooooiiimmeeeieee et 310:405-29-1
31, ENOrCEMENT ..o 310:405-31-1

[Authority : 59 O.S. 2001, Section 1905(A); 63 O.S. 2001{iGed-106.1]

[Source: Codified 12-31-91]
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SUBCHAPTER 1. GENERAL PROVISIONS

Section

310:405-1-1. Purpose

310:405-1-2. Description [REVOKED]

310:405-1-2.1 Definitions

310:405-1-3. Officers [REVOKED)]

310:405-1-3.1.  Prohibition [REVOKED]

310:405-1-4. Administrator [REVOKED]

310:405-1-5. Transactions of official business YRIKED]
310:405-1-6. Agendas [REVOKED)]

310:405-1-7. Minutes [REVOKED)]

310:405-1-8. Rules of order [REVOKED)]

310:405-1-9. Official records [REVOKED]
310:405-1-10. Sub-committees [REVOKED)]
310:405-1-11. Impartiality [REVOKED]

310:405-1-12. Discrimination policy [REVOKED]
310:405-1-13. Policy on handicapped applicantsf@KED]
310:405-1-14. Seal [REVOKED]

310:405-1-1. Purpose

The rules in this Chapter implement the Oklahont@hsed Professional Counselor Act, (59 O.S. 18@ttions
1901 et seq.)
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]

310:405-1-2. DescriptiojRevoked]
[Source: Revoked at 13 Ok Reg 2495, eff 6-27-96]

310:405-1-2.1. Definitions

When used in this Chapter, the following wordsesms shall have the following meaning unless theext of the
sentence requires another meaning:

"Act" means Title 59, Sections 1901 et seq. of the @ktahStatutes.

"Advisory board" means the Oklahoma Licensed Professional Counadilasory Board appointed by the State
Board of Health.

"Counselor" means a person licensed as a Licensed Profes€lonakelor pursuant to this Act.

"Dual relationship” means the exploitation of the trust and/or depecyleof a client which impairs the
counselor's professional judgement and increasessth of harm to the client. A dual relationshigy include but not
be limited to a familial, social, financial, busase professional or close personal relationship avitlient.

"Full time" means at least twenty (20) hours of on-the-joleBgpce per week.

"Group supervision" means an assemblage of counseling superviseestogsof from two (2) to six (6)
members.

[Source: Added at 13 Ok Reg 2495, eff 6-27-96; Amendetbadk Reg 2499, eff 6-25-99]

310:405-1-3. Officer{Revoked)
[Source: Revoked at 13 Ok Reg 2495, eff 6-27-96]
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310:405-1-3.1. Prohibition(Revoked)
[Source: Added at 13 Ok Reg 2495, eff 6-27-96; Revoketirabk Reg 2935, eff 7-13-00]

310:405-1-4. Administrator(Revoked)
[Source: Revoked at 13 Ok Reg 2495, eff 6-27-96]

310:405-1-5. Transactions of official businegRevoked)
[Source: Revoked at 13 Ok Reg 2495, eff 6-27-96]

310:405-1-6. AgendaéRevoked)
[Source: Revoked at 13 Ok Reg 2495, eff 6-27-96]

310:405-1-7. MinutegRevoked)
[Source: Revoked at 13 Ok Reg 2495, eff 6-27-96]

310:405-1-8. Rules of ordefRevoked)
[Source: Revoked at 13 Ok Reg 2495, eff 6-27-96]

310:405-1-9. Official recordqRevoked)
[Source: Revoked at 13 Ok Reg 2495, eff 6-27-96]

310:405-1-10. Sub-committeg&Revoked)
[Source: Revoked at 13 Ok Reg 2495, eff 6-27-96]

310:405-1-11. Impartiality (Revoked)
[Source: Revoked at 13 Ok Reg 2495, eff 6-27-96]

310:405-1-12. Discrimination policyRevoked)
[Source: Revoked at 13 Ok Reg 2495, eff 6-27-96]

310:405-1-13. Policy on handicapped applican{Revoked)
[Source: Revoked at 13 Ok Reg 2495, eff 6-27-96]

310:405-1-14. SegRevoked)
[Source: Revoked at 13 Ok Reg 2495, eff 6-27-96]
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SUBCHAPTER 3. RULES OF PROFESSIONAL CONDUCT

Section

310:405-3-1. Responsibility

310:405-3-2. Competence

310:405-3-3. Client welfare

310:405-3-3.1. Fees and bartering

310:405-3-4. Professional standards

310:405-3-4.1  Clinical responsibility to superése
310:405-3-5. Relations with the public and othefgssions
310:405-3-6. Failure to comply

310:405-3-1. Responsibility

It shall be the responsibility of Licensed Proiesal Counselors (LPCs), in their commitment to thelerstanding
of human behavior, to value objectivity and intggriand in providing services, to strive to maintdéihe highest
standards of their profession. LPCs shall acasgansibility for the consequences of their work axake every effort
to ensure that their services are used appropriatétCs shall be alert to personal, social, oggtivnal, financial, and
political situations or pressures that might leathe misuse of their influence. LPCs shall natigipate in, condone,
or be associated with dishonesty, fraud, deceinisrepresentation. LPCs shall not exploit theiatiehships with
clients for personal advantage, profit, satisfactar interest.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amendddb &k Reg 2499, eff 6-25-99]

310:405-3-2. Competence
(a) Counseling. LPCs shall practice only within the boundariethefr competence, based on their education, figini
supervised experience, state and national professioedentials, and appropriate professional éxpes.
(b) Testing. LPCs shall know the limits of their competencel amall therefore perform only those testing and
assessment services for which they have beendradif®Cs shall be familiar with related standard@aand proper
application and security of any technique utiliZzeECs using computer-based test interpretationsisharained in the
construct being measured and the specific instrulyaing used prior to using this type of compuggligation. LPCs
shall ensure the proper use of assessment techrbgueersons under their supervision.
(c) Specialty. LPCs shall not represent themselves as spesialigtny aspect of counseling, unless so desigrgted
the Board.
(d) Research. LPCs shall plan, design, conduct, and reportreseonly in a manner consistent with current Aogri
Counseling Association Code of Ethics and Standafd®ractice, pertinent ethical principles, fedexatl state laws,
rules, and scientific standards governing reseaitthhuman subjects.
(e) Impairment. LPCs shall not offer or render professional ses/iaben such services are impaired by physical,
mental or emotional problems. LPCs shall seelst@sgie for problems, and, if necessary, limit, sndpor terminate
their professional responsibilities.
(H Evaluations. LPC candidates and licensees may petform forensic services, which include, but aot n
limited to, assessments, interviews, consultaticnstody evaluations, reports, or expert testimamypther such
activity that is undertaken or conducted by thedodaie or licensee in contemplation that the resuniay, or are
intended to be, later furnished to a trier of faicother decision maker, except under the followdogditions:
(1) LPC candidates and licensees must demonsiatpetence by certification, education or expegenche
subject matter relevant to the issues in questimh raust certify in writing that they have compliedth all
applicable provisions of the Rules and Regulatidescribed in Sections 310:405-3-1, 310:405-3-2)a3fid
310:405-3-5(f)(1)(2)(3) of this Chapter.
(2) LPC candidates and licensesisall prepare a written report and include a sepasa&ction therein
containing the author’s findings and conclusionktiee to their analysis. Additionally, the candid or
licensee must provide to the person who is theestibjf their forensic analysis, and such other qrernsr
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persons who may be directly adversely affected Hey findings and conclusions made by the candidate o
licensee, a copy of the written report at no coghe person or persons entitled to receive a obplye written
report pursuant to this section. The copy(ies) tnngs provided at least ten (10) days prior to theort's
publication unless otherwise required by law orrtouder.
(3) LPC candidates and licensesbsll maintain written records, in a form or forntiat is legible or readable
to third persons, of all contacts and informatieaaived and used in the preparation of their report
(4) LPC candidates and licensees nuastduct a thorough examination of the person whbessubject of their
forensic analysis, and such other person or psrato may be directly adversely affected by thdifigs and
conclusions made by the candidate or licenseepard utilize a "face-to-face" interview of the pamswho is
the subject of the forensic analysis, or any otherth person who may be directly adversely affetiedhe
findings and conclusions made by the candidat&ensee.
(5) LPC candidates and licensemsst base their findings and conclusions only updormation gained by
appropriate and lawful means. Interviews of minoifdzen must be preceded by written consent froenjdmt-
custodial parents or from the custodial parentromfthe legal guardian or from the legal custodippointed
by the Court.
(6) LPC candidates and licenseglo provide counseling services for a client shialit their role to fact
witness in forensic matters involving that clieut)ess otherwise required by law or court ordeiCldandidates
and licensees who provide mediation, parent coatitig assistance or any other neutral participatizsty not
undertake to provide counseling to any person(gplued or directly affected by the LPC candidatels
licensee’s role as a neutral participant.
(7) Assessments, interviews, consultations, cystehluations, reports or other activity not peried in
contemplation that the results would be furnished trier of fact or decision maker, must be kaptficlential
and cannot be utilized in the formation or publimatof an opinion by the candidate or licensee.

[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amenddd @Dk Reg 2935, eff 7-13-00; Amended at 20 Ok Reg

521, eff 1-6-03 (emergency); Amended at 20 Ok Rg@hH2eff 7-11-2003; Amended at 23 Ok Reg 23806-&5-2006]

310:405-3-3. Client welfare
(a) Discrimination. LPCs shall not, in the rendering of their proii@sal services, participate in, condone, or promote
discrimination on the basis of race, color, agedge, religion or national origin.
(b) Records.
(1) Requirement of records. LPCs shall maintain verifiable records neceskaryendering professional services
to their clients for at least five (5) years beydeieination of services.
(2) Confidentiality of records. LPCs shall be responsible for securing the safetlyconfidentiality of any
counseling record they create, maintain, transiedestroy whether the record is written, tapedymaterized, or
stored in any other medium.
(3) Client access.LPCs shall provide the client with a copy of dlient's record in accordance with statel a
federal laws. In situations involving multiplealits, access to records is limited to those péntscords that do
not include confidential information related to Hrer client.
(c) Dual relationships. LPCs are aware of their influential positionshwi¢spect to clients, and do not exploit the trust
and dependency of clients. LPCs shall refrain fchral relationships with clients because of thesipiigtl to impair
professional judgement and to increase the ridkaah to clients. Examples of such relationshigtuste, but are not
limited to, familial, social, financial, businegstofessional or close personal relationships witbnts. When the
possibility that a dual relationship exists, LP@alktake appropriate professional precautions sisahformed consent,
consultation, supervision and documentation to renhiat judgement is not impaired and no explaitaticcurs.
(d) Invasion of privacy. LPCs shall not make inquiry into persons or situs not directly associated with the client’s
situations.
(e) Referral.
(1) If LPCs determine that they are unable to berofessional assistance to a client, the LPC stwdlenter a
counseling relationship. LPCs shall refer clignt@ppropriate sources when indicated. If thentligeclines the
suggested referral, the LPC shall terminate tregiosiship.
(2) LPCs shall not abandon or neglect clients @atment without making reasonable arrangementshtor
continuation of such treatment.
(3) When an LPC becomes cognizant of a disabilitgtber condition that may impede, undermine oentise

18



interfere with the LPC’s duty of responsibilityttee client, including a suspension of the LPC'srige or any other
situation or condition described in subchapter heée rules, the LPC shall promptly notify themdiin writing of
the presence or existence of the disability or tmmdand take reasonable steps to timely termitreegherapeutic
relationship.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amenddd @k Reg 2935, eff 7-13-00; Amended at 23 Ok Reg
2380, eff 6-25-2006]

310:405-3-3.1. Fees and bartering

(&) Advance understanding. LPCs shall clearly explain to clients, prior to emig the counseling relationship, all
financial arrangements related to professionalicesincluding the consequences for non-paymefetest

(b) Bartering. LPCs may participate in bartering for services dhlthe relationship is not exploitive, if the alie
requests it, if a clear written contract is estdtdd and if such arrangements are an acceptedcprachong
professionals in the community.

(c) Tangible goods.LPCs shall not barter for services rendered lydient. Only tangible goods, at fair market
value, may be accepted by the counselor in lisaafey for counseling services.

[Source: Added at 13 Ok Reg 2495, eff 6-27-96]

310:405-3-4. Professional standards
(a) Violations of other laws.It shall be unprofessional conduct for an LPC wlate a state or federal statute if the
violation directly relates to the duties and resplifities of the counselor or if the violation iblves moral
turpitude.
(b) Drug and alcohol useLPCs shall not render professional services whiléeun the influence of alcohol or other
mind or mood altering drugs.
(c) Sexual contact.
(1) Current clients. LPCs shall not have any type of sexual contact wlitmts and shall not counsel persons
with whom they have had a sexual relationship.
(2) Former clients. LPCs shall not engage in sexual contact with foralients for at least two (2) years after
terminating the counseling relationship.
(d) Updating. LPCs shall notify the Department of any changeddrass, telephone number, and employment and
shall make necessary adjustments on the Staterhdiofessional Disclosure, supplying an updatedycdmpthe
Department.
(e) An LPC, LPC candidate, or applicant for LPCelisure, in connection with a license applicationaar
investigation conducted by the Department purstea@AC 310:405-31-3, shall not:
(1) knowingly make a false statement of mateaat;f
(2) fail to disclose a fact necessary to corregtisapprehension known by the LPC, LPC candidasgppticant
for licensure to have arisen in the applicatiothermatter under investigation; or
(3) fail to respond to a demand for informationdmaby the Department or any designated represeatati
thereof, unless a request for a protective ordsibesn first made pursuant to the provisions op@ha2 of this
title, in which case the LPC, LPC candidate or mapit may await the decision concerning the isseiaorc
denial of a protective order before making any oese.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; AmendddaDk Reg 2499, eff 6-25-99; Amended at 17 Ok Reg
2935, eff 7-13-00; Amended at 21 Ok Reg 2750, €f272004]

310:405-3-4.1Clinical responsibility to supervisees

(@) LPCs shall not exploit the trust and dependeficupervisees.

(b) LPCs are cognizant of their potentially infltiahposition with respect to supervisees, andlsial exploit the
trust and dependency of such persons. LPCs, theresball avoid dual relationships that impair thmiofessional
judgment or increase the risk of exploitation. Epéen of such dual relationships include, but arelingited to,
provision of counseling to supervisees, and busirm@sclose personal relationships with supervise&gxual
intimacy with current supervisees is prohibited.

(c) LPCs shall not permit supervisees to performtoohold themselves out as competent to perfornfegsmnal
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services beyond their training, level of experiersae competence.

(d) LPCs shall not disclose supervisee confideteasyone, except:
(1) as mandated by law;
(2) in case of clear and imminent danger to agueos persons;
(3) where the professional counselor is a defenutaa civil, criminal, or disciplinary action aitigy from the
supervision (in which case client confidences magisclosed only in the course of that action);
(4) if there is a waiver previously obtained initimg, and then such information may be revealety am
accordance with the terms of the waiver.

[Source: Added at 23 Ok Reg 2380, eff 6-25-2006]

310:405-3-5. Relations with the public and othernpfessions
(a) Misrepresentation. LPCs shall not misrepresent nor allow the missgntation by others of the efficacy of the
LPC's professional services.
(b) Credentials claimed. LPCs shall claim or imply only the professionakdentials possessed and shall be
responsible for correcting any known misrepresimtsatof their credentials by others. Professi@natlentials include
graduate degrees in counseling or closely relatedtah health fields, accreditation of graduate paots, national
voluntary certifications, government-issued cedifions or licenses, or any other credential thghtrindicate to the
public the LPCs additional knowledge or expertisedunseling.
(c) The use of doctoral degrees and the title "Doctor"An LPC may use the doctoral degree and the fitlector” in
advertising, practice and status as a counselthreifioctoral degree is in counseling or a closglisted mental health
field, and if the degree was granted by a regigradicredited college or university recognized by thnited States
Department of Education.

(1) Non-counseling doctorates. An LPC who haldioctoral degree in a non-counseling related §#ll not use

the doctoral degree or the term "Dr." in advertjsjpractice or status as a counselor.

(2) Non-regionally accredited doctorates. An LWKb holds a doctoral degree from a college oramity not

regionally accredited and recognized by the Unitgtes Department of Education shall not use ttetocad

degree or the title "doctor" in advertising, pregtor status as a counselor, unless the followonglitions are met:

(A) the degree was conferred or matriculation begun before May 5, 1995; and
(B) the conferring institution was certified arceedited by the state wherein the institutioméated.

(d) Advertisement. When an LPC announces services or advertisegPiieshall represent services to the public by
identifying credentials in an accurate manner ihatot false, misleading, deceptive, or fraudulémt.LPC may only
advertise the highest degree earned in counsefirey @osely related field from a regionally acctedicollege or
university recognized by the U.S. Department of daion. All advertisements or announcements ofnseling
services including telephone directory listingsaoyL PC shall clearly state the counselor's licenstatus by the use of
a title such as "LPC", or "Licensed Professionali@lor" or a statement such as "licensed by tHahOka State
Department of Health."
(e) License. Each LPC shall display the original, current dise in a prominent place in the primary location of
practice.
() Public statements.When an LPC provides advice or comment by meammillic lectures, demonstrations, radio
or television programs, prerecorded tapes, priatéidles, mailed material, or other media, theyllsh&e reasonable
precautions to ensure that:

(1) The statements are based on appropriate piorfes literature and practice;

(2) The statements are otherwise consistent hith PC Rules of Professional Conduct; and

(3) There is no implication that a professionalregeling relationship has been established.
(g) Rebates. An LPC shall not give or accept a commissionatepor other form of remuneration for referratlénts
for professional services.
(h) Accepting fees from agency clientsAn LPC shall refuse a fee or other remuneratmmréndering services to
persons who are entitled to such services thrdugleiployer of the LPC.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amendeldbddk Reg 2499, eff 6-25-99; Amended at 17 Ok Reg
2938, eff 7-13-00]
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310:405-3-6. Failure to comply

An LPC who does not comply with subchapter 3 -eRuf Professional Conduct shall be guilty of ufgssional
conduct and subject to disciplinary action undéchkapter 31.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]

SUBCHAPTER 5. FITNESS OF APPLICANTS

Section

310:405-5-1.  Purpose

310:405-5-2. Fitness for licensure

310:405-5-3. Materials considered to determitme§is

310:405-5-1. Purpose

The purpose of this subchapter is to establisHittiess of an applicant as one of the criterianlifiensure as an
LPC and to set forth the criteria by which the Cassioner shall determine the fithess of applicants.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]

310:405-5-2. Fitness for licensure

The substantiation of any of the following iteretated to the applicant may be, as the Commissideigrmines,
the basis for the denial of or delay of licensurthe applicant.

(1) Lack of necessary skills and abilities toyide adequate services.

(2) Misrepresentation on the application or othaterials submitted to the Department.

(3) A violation of the LPC Rules of Professio@anduct.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]

310:405-5-3.Materials considered to determine fitness
(a) Materials considered to determine fitnessiissand abilities include:
(1) Evaluations from supervisors or instructors;
(2) Statements from persons submitting referefurebe applicant;
(3) Evaluations from employers and/or profesdiasaociations; and
(4) A field examination submitted through questiaines answered by persons competent to evaluate an
applicant's professional competence which may decthe submission of written case studies and tagpeiews
with an applicant's instructors, supervisors arebrst or submission of such documentary evidenedinglto an
applicant's experience and competence as requirée lbepartment; and
(b) Materials considered to determine fithessrofgssional conduct include:
(1) Allegations of clients;
(2) Transcripts or other findings from officialurt, hearing or investigative proceedings; and
(3) Any other information which the Departmentsidlers pertinent to determining the fitness ofiappts.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amendddb &k Reg 2499, eff 6-25-99]
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SUBCHAPTER 7. APPLICATION PROCEDURES

Section

310:405-7-1. General

310:405-7-2. Application materials and forms
310:405-7-2.1.  Submission of documents
310:405-7-3. Negative references

310:405-7-4. Re-application for permanently exgpireense

310:405-7-5. Re-application for revoked license

310:405-7-6. Re-application for voided applicationfailure to take scheduled examinations
310:405-7-7. Re-application for voided applicationfailure to complete supervised experience

310:405-7-8. Re-application for denied application

310:405-7-1. General

(&) The purpose of this subchapter is to ensateathapplicants meet those requirements spedifitiie Act.

(b) Unless otherwise indicated, an applicant shatimit all required information and documentatibrcredentials on
official Department forms.

(c) The Department will not consider an applicatamofficially submitted until receipt of the Apgdition Form,
application fee, official transcript(s), three (ocument of Recommendation forms, Internship/Pcaoti
Documentation Form, and completed criminal backgdowheck. The application fee must accompany the
Application Form.

(d) The Department shall notify applicants of thest eligibility no later than 60 days after rietey and approving the
required application materials.

[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amended/ @Dk Reg 2935, eff 7-13-00; Amended at 23 Ok Reg
2380, eff 6-25-2006]

310:405-7-2. Application materials and forms
(&) Each application shall include the followingcdments:
(1) Application form,
(2) Official transcript, mailed from the univessitr college,
(3) Three (3) Document of recommendatiorms,
(4) Practicum documentation form,
(5 Two (2) classifiable sets of fingerprints, and
(6) Fees.
(b) The Application Form requires the following:
(1) Identifying information;
(2) Possession of other credentials;
(3) Previous misconduct;
(4) Education;
(5) References;
(6) Proposed professional practice; and
(7) Notarization.
(c) The Internship/Practicum Documentation formuiegp the following:
(1) Identifying information; and
(2) Time, place, location of practicum.
(d) The Document of Recommendation requires tHeviirg:
(1) Identifying information;
(2) Ratings of ethical and professional charasties; and
(3) Circumstances and time period submitter hasvkrapplicant.
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(e) The Statement of Professional Disclosure requfre following:

(1) Statement providing for the applicant's disgtesof professional standing; and

(2) Statement providing for making contact with @&for further information.
() The Supervision Agreement requires identifyiimigrmation of supervisee and supervisor.
(9) The On-Site Supervisor Verification Form regaiidentifying information as follows:

(1) Name of applicant;

(2) Place of employment;

(3) On-Site Supervisor information;

(4) A reproduction of the regulation regardingeswision accrued in a private setting.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amendeldy dDk Reg 2935, eff 7-13-00; Amended at 23 Ok Reg
2380, eff 6-25-2006]

310:405-7-2.1. Submission of documents

The applicant shall monitor the progress of theliegtion. The Department shall not automaticalpntact
applicants regarding the receipt or absence ofrdents.
[Source: Added at 13 Ok Reg 2495, eff 6-27-96]

310:405-7-3. Negative references

The Department may ask an applicant for licenasra professional counselor or specialty desigmatose file
contains negative references of substance, to afipesn interview before the licensure is complete
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]

310:405-7-4. Re-application for permanently expiredicense
(2) Re-application after license expires for namergal shall include the following documents:
(1) Application form,
(2) Official transcripts, mailed from the univeysor college,
(3) Document of Recommendation forms,
(4) Supervision Agreement,
(5) Statement of Professional Disclosure,
(6) New Application Fee,
(7) On-Site Supervisor Verification Form, and
(8) Two (2) classifiable sets of fingerprints.
(b) Applicant shall re-take two examinations:
(1) The National Counselor Examination or anotligrivealent examination as determined by the Depantnaad
(2) The Oklahoma Legal and Ethical Responsibilii@amination.
(c) The Internship/Practicum Documentation Fornfilershall carry over to a new application.
(d) All previously submitted and approved Superyigperience shall carry over to a new application.
(e) Applicant shall obtain approved supervisioniluhie exams are taken and passed as described\@ Rule
310:405-11-5(h).
[Source: Added at 21 Ok Reg 1039, eff 5-13-2004; Amende2BaDk Reg 2380, eff 6-25-2006]

310:405-7-5. Re-application for revoked license
(a) Re-application after license is revoked for enistrative action shall include the following docents:
(1) Application form,
(2) Official transcripts, mailed from the univeysdr college,
(3) Document of Recommendation forms,
(4) Supervision Agreement,
(5) Statement of Professional Disclosure,
(6) New Application Fee,
(7) On-Site Supervisor Verification Form, and
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(8) Two (2) classifiable sets of fingerprints.
(b) Applicant shall re-take two examinations:
(1) The National Counselor Examination or anothwriealent examination as determined by the Departme
and
(2) The Oklahoma Legal and Ethical ResponsibiliEgamination.
(c) The Internship/Practicum Documentation Fornfilenshall carry over to a new application.
(d) All previously submitted and approved SuperVigperience shall not carry over to a new apptioat
[Source: Added at 21 Ok Reg 1039, eff 5-13-2004; Amende2BaDk Reg 2380, eff 6-25-2006]

310:405-7-6. Re-application for voided applicatioifor failure to take scheduled examinations
(2) Re-application after application is voided faiture to take scheduled examinations or afterelfgible applicant
fails an examination and does not take subsequkatisled examinations shall include the followioguments:
(1) Application form,
(2) Official transcripts, mailed from the univeysar college,
(3) Document of Recommendation forms,
(4) Supervision Agreement,
(5) Statement of Professional Disclosure Form,
(6) New Application Fee,
(7) On-Site Supervisor Verification Form, and
(8) Two (2) classifiable sets of fingerprints.
(b) Applicant shall take two examinations:
(1) The National Counselor Examination or anottwriealent examination as determined by the Departme
and
(2) The Oklahoma Legal and Ethical Responsibilifgamination.
(c) The Internship/Practicum Documentation Fornfilershall carry over to a new application.
(d) All previously submitted and approved SuperyiBgperience shall carry over to a new application.
(e) Applicant shall obtain approved supervisioniluhe exams are taken and passed and/or untiktipervision
requirement is complete as described in OAC Rue4816-11-5(h).
[Source: Added at 21 Ok Reg 1039, eff 5-13-2004; Amende2BaDk Reg 2380, eff 6-25-2006]

310:405-7-7. Re-application for voided applicatioifor failure to complete supervised experience
(a) Re-application after application is voided failure to complete the supervised experience reqeént within
sixty (60) months as described in OAC Rule 310:4055(i) shall include the following documents:
(1) Application form,
(2) Official transcripts, mailed from the univeysdr college,
(3) Document of Recommendation forms,
(4) Supervision Agreement,
(5) Statement of Professional Disclosure,
(6) New Application Fee,
(7) On-Site Supervisor Verification Form, and
(8) Two (2) classifiable sets of fingerprints.
(b) Applicant shall re-take two examinations:
(1) The National Counselor Examination or anottwgriealent examination as determined by the Departme
and
(2) The Oklahoma Legal and Ethical Responsibiliigamination.
(c) The Internship/Practicum Documentation Fornfilershall carry over to a new application.
(d) All previously submitted and approved Supertigperience shall be voided with prior applicataomd shall
not carry over to a new application.
(e) Applicant shall obtain approved supervisioniluhe exams are taken and passed and/or untiktipervision
requirement is complete as described in OAC Rute486-11-5(h).
[Source: Added at 21 Ok Reg 1039, eff 5-13-2004; Amende2BaDk Reg 2380, eff 6-25-2006]
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310:405-7-8. Re-application for denied application
(a) Re-application after application has been desiwll included the following documents:
(1) Application form,
(2) Official transcripts, mailed from the univessir college,
(3) Document of Recommendation forms,
(4) Supervision Agreement,
(5) Statement of Professional Disclosure,
(6) New Application Fee,
(7) On-Site Supervisor Verification Form, and
(8) Two (2) classifiable sets of fingerprints.
(b) Application materials shall be reviewed by tC Advisory Board.
(c) Applicant shall be required to take necessaayrgnations.
(d) Applicant shall be required to accrue an addél 500 hours of supervised experience.
(e) Internship/Practicum Documentation Form ondtell carry over to a new application.
(H All previously submitted and approved Supergli&perience shall carry over to a new application.
(g) Applicant shall obtain approved supervisioriluhe exams are taken and passed. Failure to deagaconstitute a
violation of OAC Rule 310:405-31-7.
[Source: Added at 21 Ok Reg 2750, eff 7-12-2004; Amende2Badk Reg 2380, eff 6-25-2006]

SUBCHAPTER 9. ACADEMIC REQUIREMENTS

Section

310:405-9-1. Graduate hours and degrees required
310:405-9-2. Knowledge area required
310:405-7-2.1.  Submission of documents
310:405-7-3. Negative references

310:405-9-1. Graduate hours and degrees required
(a) Each applicant shall possess at least a nsadegtee in counseling, or a mental health relgtaduate degree
deemed substantially content-equivalent. All gréglusmurse work applied toward licensure shall benfa regionally
accredited college or university recognized by théted States Department of Education. At leasyS&0) credit
hours of graduate counseling-related course woiduding internship, shall be earned. In order ¢ocbnsidered
acceptable, the graduate degree(s) shall:

(1) follow a planned, sequenced mental health pragof study which is reflected in the universityabag and

approved by the governing authority of the collegeniversity.

(2) include a program whose primary focus is ¢tjetarprepare the applicant for a career in coungel

(3) be listed in the college or university catalimguding the core courses from the knowledgasiroutlined in

310:405-9-2 (1-7) and include at least five (5)haf sixteen (16) knowledge areas outlined in 3122 (8).
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amended/ @k Reg 2935, eff 7-13-00; Amended at 22 Ok Reg
2407, eff 7-11-2005]

310:405-9-2. Knowledge area required
(a) Each applicant shall possess as a part ofetipgired sixty (60) credit hours of graduate cuttioy one (1) or
more courses of at least three (3) credit hoursperse in each of the following core counselirgpar

(1) Human growth and development - at least onec¢lrse which deals with the process stages ofahum
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intellectual, physical, social and emotional depetent of any of the stages of life from prenatedtigh old age.
(2) Abnormal human behavior - at least one (Lyrsmwvhich offers a study of the principles of ustinding
dysfunction in human behavior or social disorgaitra
(3) Appraisal/assessment techniques - at least(8yccourses which deal with the principles, coteegnd
procedures of systematic appraisal, assessmantegeretation of client needs, abilities, and elsgaristics, which
may include the use of both testing and non-testpyoaches.
(4) Counseling theories/methods - at least twoc{®)rses which survey the major theories and/dmigaes of
counseling.
(5) Professional orientation/ethics - at least (&) course which deals primarily with the objeesi of professional
counseling organizations, codes of ethics, legag@s of practice, standards of preparation andolkeof persons
providing direct counseling services.
(6) Research - at least one (1) course in theadstbf social science or mental health researcbhwhtludes the
study of statistics or a thesis project in an aeéavant to the practice of counseling.
(7) Practicum/internship - at least one (1) coafsen organized practicum with at least three heth@300) clock
hours in counseling with planned experiences piogidlassroom and field experience with clients amnthe
supervision of college or university approved caling professionals.
(8) Knowledge areas - at least five (5) courseatdéast three (3) credit hours each from the kedge areas
listed below.
(A) Group dynamics
(B) Life style and career development
(C) Social and cultural foundations
(D) Personality theories
(E) Crisis intervention
(F) Marriage/family counseling
(G) Addictions counseling
(H) Rehabilitation counseling
(I) Gerontology
(J) Human sexuality
(K) Counseling with children/adolescents
(L) Clinical supervision
(M) Psychopharmacology
(N) Consultation
(O) Physical and Emotional Health
(P) Specialty areas when established
(b) Remaining courses.Effective January 1, 2000, the remaining couneesled to meet the sixty (60) graduate-hour
requirement shall be in any of the knowledge alistesl in 310:405-9-2(a).
(c) Required content. Effective January 1, 2000, if an applicant corgden titled course which does not meet the
entire content requirements of any area named @485-9-2(a), the applicant may be required to subwidence to
the Department that the required content was cdvarportions of more than one (1) course.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amendeldy @Dk Reg 2935, eff 7-13-00; Amended at 22 Ok Reg
2407, eff 7-11-2005; Amended at 23 Ok Reg 23806-2f5-2006]

26



SUBCHAPTER 11. SUPERVISED EXPERIENCE REQUIREMENT

Section

310:405-11-1. Documents required prior to accofiglipervision hours
310:405-11-2. Responsibility of supervisors angesusees
310:405-11-3. Acceptability of supervised experen

310:405-11-4. Supervisor qualifications

310:405-11-5. Duration of supervision

310:405-11-6. Documentation of supervised expeeen
310:405-11-7. Supervision agreement

310:405-11-1. Documents required prior to accrualfesupervision hours

The following documents must be received by thpadenent before the accrual of supervised experiean
begin:

(1) Application materials;

(2) Supervision agreement;

(3) Statement of professional disclosure;

(4) On-Site Supervisor Verification Form.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amendeldy dDk Reg 2935, eff 7-13-00; Amended at 23 Ok Reg
2380, eff 6-25-2006]

310:405-11-2. Responsibility of supervisors and gervisees
The supervisor and supervisee shall be jointlgorsible for the following:
(1) Ensuring the requirements under this subehage fulfilled. A failure to comply may resutt the loss of
supervision hours, denial of licensure, initiatafrformal complaint procedures, and/or loss of appd supervisor
status.
(2) Ensuring the client's right to confidentialis protected and the rules of the supervisorts supervisee's
employers are adhered to during the course of gisfar.
[Source:Amended at 10 Ok Reg 627, eff 1-1-93 (emergerfaylended at 10 Ok Reg 1711, eff 6-1-93; Amende®at 1
Ok Reg 2495, eff 6-27-96; Amended at 17 Ok Reg 2685-13-00; Amended at 23 Ok Reg 2380, eff 2056]

310:405-11-3. Acceptability of supervised experiee
(&) Supervised experience is acceptable when #istsnof the performance of counseling activitiesdascribed in
Section 1902, of the Act under supervision as desdibelow.
(1) Supervision shall focus on the raw data frosugervisee's continuing clinical practice, whiciyrbe available
to the supervisor through a combination of dirdasesvation, co-therapy, written clinical notes, andlio and
video recordings.
(2) Supervision is a process clearly distinguih&iom personal psychotherapy, and is contractedder to serve
professional/vocational goals.
(3) Individual supervision consists of face-todammntact with one supervisor and one supervisee.
(4) Group supervision may be conducted with twadzix (6) supervisees and a supervisor.
(b) Supervised experience begins after all applcabademic requirements, as stated in LPC ReguoatSubchapter
9, have been completed.
(c) An LPC Candidate may accrue supervised expsgiours in academic, governmental or private-mepfofit and
private for-profit settings.
(d) Supervised experienced hours shall be accruedprivate for-profit or not-for-profit counselimyactice setting,
only if:
(1) The LPC Candidate works at the same locatioa psrson licensed in the state of Oklahoma asenked
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Professional Counselor, a Licensed Marital and Karherapist, a Licensed Behavioral Practitioner, a
Psychologist, a Psychiatrist, or a Clinical So¢irker who directs and is responsible for the @sifnal duties of
the LPC Candidate; and
(2) The LPC Candidate is receiving supervisiorlit@nsure from an approved LPC supervisor who igequired
to work at the same location as the LPC Candidate.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; AmendddaDk Reg 2499, eff 6-25-99; Amended at 17 Ok Reg
2935, eff 7-13-00]

310:405-11-4. Supervisor qualifications
Supervisor qualifications include:
(1) A Licensed Professional Counselor who has ettin positions relevant to those the LPC propdse
supervise for two (2) years beyond the date okisdguhe license, and
(2) An LPC who was licensed by endorsement frootheer state who has practiced in positions relei@tiiose
they propose to supervise for one (1) year beyoadiate of issue of the Oklahoma license.
(3) As of January 1, 2000:
(A) an LPC who has successfully completed a gitedoourse in counselor supervision of at leasy-fore
(45) contact hours or equivalent course of studgpiable to the Department. This equivalent coofstudy
shall consist of workshops in counseling supermisio combination with directed study of counseling
supervision literature. Fifteen (15) of the fofitye (45) contact hours shall be in a class or shdp format
which includes four (4) supervisors-in-traininge thther thirty (30) contact hours shall be resefeedirected
study, and
(B) an LPC who has passed the Oklahoma LegakE#tidal Responsibilities Examination.
(4) An agreement to be "on call" to the supervizea twenty-four (24) hour basis and to arrangeufoalternate
supervisor if not available.
(5) After receipt of the LPC supervision agreemERIC supervisor may be approved by the Department.
(6) Approved LPC Supervisors are required to cotepke minimum of three (3) clock hours of continuing
education in counseling supervision each renewabghe
[Source:Amended at 10 Ok Reg 627, eff 1-1-93 (emergersyjended at 10 Ok Reg 1711, eff 6-1-93; Amended at
Ok Reg 2495, eff 6-27-96; Amended at 17 Ok Reg 2685-13-00; Amended at 22 Ok Reg 2407, eff 72005]

310:405-11-5. Duration of supervision

(&) Three (3) years or three-thousand (3000) dhmeks of full time, on-the-job experience, whistsupervised by an
approved LPC supervisor, shall be completed.

(b) For each one-thousand (1000) clock hours lbfifne, on-the-job experience, three hundred f{%0) hours shall
be direct face to face client contact.

(c) "Full time" means at least twenty (20) houes week.

(d) Weekly, face-to-face supervision shall be aedrunder an LPC at the ratio of forty-five (45huies of supervision
for every twenty (20) hours of on-the-job exper&nc

(e) "Group supervision" means an assemblage afsgding supervisees consisting of from two (2)ixo(8) members
and no more than one-half (%) of the required stgien hours may be received in group supervision.

() One (1) or two (2) years of supervised expergemay be gained at the rate of one (1) yeardoh ¢hirty (30)
graduate hours in counseling-related course woykrmbthe master's degree. (Minimal educationalirements are a
master's degree [at least forty-five (45) hoursdoctorate with the first forty-five (45) hours ntieg the minimal
educational requirements. As of January 1, 2000l educational requirements are a master'sseédagt least sixty
(60) hours] or a doctorate with the first sixty Y&@urs meeting the minimal educational requiresignt

(g) Regardless of the number of hours earned heffenmaster's degree, the LPC supervisee sheilecat least one
(1) year or one-thousand (1000) clock hours of wigien in the ratio described in subchapter 1ictise
310:405-11-5(b-d).

(h) If an applicant completes the supervised dzpee requirement before passing the licensure iasdion, the
applicant shall continue to practice under LPC stigien as described in this subchapter, unlesmpter by the Act,
until licensed. Failure to do so constitutes dafion of the Act and may be subject to prosecutinder the District
Attorney and sanction by the Commissioner of Health
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(i) Applicants shall complete supervised experergguirements within sixty (60) months of the d#tthe approval of
the first supervision agreement or the applicagioal be voided.

()) Approved supervisors shall perform at least {&pobservations (live or tape) per each six (6ntin evaluation
period for each supervisee.

(k) Approved supervisors shall consult with on-siervisor at least once during each six (6) meudtuation period
for each supervisee.

[Source:Amended at 10 Ok Reg 627, eff 1-1-93 (emergerfaylended at 10 Ok Reg 1711, eff 6-1-93; Amende®at 1
Ok Reg 2495, eff 6-27-96; Amended at 23 Ok Reg 288®-25-2006]

310:405-11-6. Documentation of supervised experies

(&) A supervision agreement form between the sigmrand supervisee, the Statement of Professbisalosure
Form, and the On-Site Supervisor Verification Faimall be received by the LPC Department prior tgiriéng the
accrual of supervised hours.

(b) The supervisor and supervisee shall sign aremi the "Evaluation of Supervised Experience £luding
documentation of observations and date of conguitdietween approved supervisor and on-site sigmrvEemi-
annually.

[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amende&B8a&k Reg 2380, eff 6-25-2006]

310:405-11-7. Supervision agreement
(&) The Supervision Agreement shall include thie¥ahg:
(1) Supervisor and supervisee agree to terms btféy the accrual of supervised experience; and
(2) A reproduction of the regulation regarding sufed experience.
(b) Evaluation of Supervised Experience documesit sitlude the following:
(1) Identifying information;
(2) Time,place and duration of supervised expeggen
(3) Percentage of time spent in different coungedictivities;
(4) Supervisor's rating of professional activity;
(5) Supervisor's comment section; and
(6) Record of supervised experience.
[Source: Added at 17 Ok Reg 2935, eff 7-13-00; Amended3aDR Reg 2380, eff 6-25-2006]

SUBCHAPTER 13. FEES

Section

310:405-13-1. Fees established
310:405-13-2. Schedule of fees
310:405-13-3. Fees non-refundable
310:405-13-4. Method of payment
310:405-13-5. Review of fees

310:405-13-1. Fees established
The Commissioner shall establish fees to provadétfe administration of the LPC Act.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]
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310:405-13-2. Schedule of fees

(a) Application fee. One hundred forty-five dollars ($145.00) shall bbraitted with the application form.

(b) License examination fee.One hundred dollars ($100.00) shall be submitikdn the applicant registers for the
examination.

(c) Examination processing fee.Fifty dollars ($50.00) shall be submitted if thetidaal Counselor Examination has
been previously taken and when the scores arevegtby the Department.

(d) Initial license fee. Ninety dollars ($90.00) shall be submitted upatification by the Department. This fee
validates the license for a two (2) year period.

(e) Annual renewal fee. Eighty dollars ($80.00) shall be submitted upotification by the Department on or before
June 30 and validates the license for twelve (I@)ths.

(f) Specialty application fee.One hundred dollars ($100.00) shall be submitiétdthe specialty application.

(9) Specialty designation fee.Fifty dollars ($50.00) shall be submitted upotifieation by the Department.

(h) Specialty designation renewal feeTwenty dollars ($20.00) shall be submitted omefore June 30 and validates
the license for twelve (12) months.

(i) Late renewal fee. Twenty-five dollars ($25.00) shall be submittedhié license is not renewed by June 30. The
licensee must submit this fee as well as the leeesewal fee on or before the following June 3@vimid revocation.

() Replacement fee.Twenty-five dollars ($25.00) shall be submitted the issuance of a license to replace a license
which has been lost, damaged, or is in need oficavi

(k) Inactive license fee. Twenty-five dollars ($25.00). Payment of this fenders the license inactive and suspends all
rights and privileges granted by the license tinéllicense is reactivated.

() Reactivation fee. A pro-rated fee in accordance with LPC regulaB@n:405-21-3.1 shall be submitted at the time
of reactivation.

[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amendeddbadk Reg 2499, eff 6-25-99; Amended at 17 Ok Reg
2935, eff 7-13-00]

310:405-13-3. Fees non-refundable
Fees paid by applicants are not refundable.

310:405-13-4. Method of payment

Payment of fees shall be by personal check, aaslulkeck, money order or cash. Any check retutoethe
Department for non-payment will result in suspemsgiblicense.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]

310:405-13-5. Review of fees

The Department shall periodically review the febeslule and recommend any adjustments necessprp\iole
funds to meet its expenses without creating anaessary surplus.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]
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SUBCHAPTER 15. LICENSURE EXAMINATIONS

Section

310:405-15-1. Eligibility
310:405-15-2. Examinations required
310:405-15-3. Frequency
310:405-15-4. Application
310:405-15-5. Grading
310:405-15-6. Notice of results
310:405-15-7. Failure to appear
310:405-15-8. Failure to apply

310:405-15-1. Eligibility
An LPC applicant may be eligible to sit for theelsing examination following the submission of:
(1) Application fee and form;
(2) Practicum/Internship Documentation Form;
(3) Official transcript(s) showing completion @il academic requirements listed in subchapter e@ticn
310:405-9-2;
(4) Three (3) Document of Recommendation Formg; an
(5) Two (2) classifiable sets of fingerprints.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amendé&BaDk Reg 2380, eff 6-25-2006]

310:405-15-2. Examinations required
Each applicant shall take two examinations:
(1) The National Counselor Examination or Certifima and Licensure or another equivalent examinatie
determined by the Department; and
(2) The Oklahoma Legal and Ethical ResponsibiliEgamination.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; AmendddaDk Reg 2499, eff 6-25-99; Amended at 17 Ok Reg
2935, eff 7-13-00]

310:405-15-3. Frequency

The Department shall administer the licensure @xation at least one (1) time each year or as aitedeemed
necessary.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]

310:405-15-4. Application

(8 The Department shall mail notification of diidjity to sit for examination to the last known adsls of applicant no
later than sixty (60) days after receiving the regfland completed application materials.

(b) Upon receiving test eligibility letter from tli@epartment, applicant shall submit examinatioristegfion materials
and fees to the Department’s designee.

(c) An applicant’s eligibility to sit for the exammay be valid for two years, at which time if thegve not
successfully passed the exams, their licensureicapiph shall be voided and the applicant shall rbailed
notification at last known address.

(d) An applicant who fails the NCE exam, may scheddditional examinations, within the two-yeargility
period, with the submission of subsequent examstegion materials and fees. The subsequent exambea
scheduled no sooner than 90 days after the pramex

[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amendeldbddk Reg 2499, eff 6-25-99; Amended at 23 Ok Reg
2380, eff 6-25-2006]

31



310:405-15-5. Grading

(&) Licensure examinations shall be graded byptgartment or its designated representatives.

(b) The passing score on the examination shalh@iescore accepted as passing by the NationaldBoalCertified
Counselors.

[Source: Amended at 11 Ok Reg 1533, eff 4-12-94 (emergereyiended at 11 Ok Reg 3169, eff 6-27-94; Amended
at 13 Ok Reg 2495, eff 6-27-96]

310:405-15-6. Notice of results

(&) The Department shall mail notification to the@minee at last known address of the examinatisults within sixty
(60) days of the date of the examination.

(b) The Department shall furnish the applicanaaalysis of performance.

(c) No matter what numerical or other scoring esysthe Department may use in arriving at examinatisults, the
official notice of results to the examinees shalkhated in terms of "pass” or "fail".

(d) If the notice of examination results is dethyer more than ninety (90) days after the datéhefexamination, the
Department shall mail notification to the examiagéhe last known address before the ninetiethhjQGty.

[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amendddb &k Reg 2499, eff 6-25-99]

310:405-15-7. Failure to appear

If an applicant for licensure fails to appeard@amination for reasons other than documentedsdloe other cause
beyond the applicant's control after having agteedo so by applying to take a particular examomatthe applicant
shall reapply and pay another examination feerbddeing admitted to a subsequent examination.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amenddd @Dk Reg 2499, eff 6-25-99]

310:405-15-8. Failure to apply

The application of a person who fails to apply &itrfor, and successfully pass the National CelandExamination
and the Oklahoma Legal and Ethical ResponsibiliEgamination, within the two-year eligibility pedp after the
applicant has been mailed notification at last km@adress in writing of his/her eligibility for exénation, shall be
voided and the applicant shall be mailed notifaratt last known address.
[Source: Amended at 23 Ok Reg 2380, eff 6-25-2006]
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SUBCHAPTER 17. CONTINUING EDUCATION REQUIREMENTS

Section

310:405-17-1. Purpose

310:405-17-2. Number of hours required
310:405-17-3. Acceptable continuing education
310:405-17-4. Continuing education accrual fteaching
310:405-17-5. Professional audience

310:405-17-6. Documentation of attendance

310:405-17-6.1. Submission of continuing educataster
310:405-17-6.2. Audit of continuing education sigsions
310:405-17-6.3. Penalty for failure to submit aoumihg education
310:405-17-6.4. Submission of fraudulent contigieducation
310:405-17-7. Responsibility

310:405-17-8. Failure to complete

310:405-17-1. Purpose
The purpose of this subchapter is to establisledhénuing education requirements necessarydensie renewal.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]

310:405-17-2. Number of hours required

(a) Licensees shall complete and furnish documientad the Department of twenty (20) clock hoursohtinuing
education per year. One (1) academic hour is gquiteen (15) clock hours.

(b) A minimum of three (3) clock hours of contingiaducation hours must be in counseling ethics.

(c) Approved LPC Supervisors must complete a minimof three (3) clock hours of continuing education
counseling supervision.

[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amend&? 8@k Reg 2407, eff 7-11-2005]

310:405-17-3. Acceptable continuing education
Continuing education (C.E.) is acceptable to tepddtment when it:
(1) Approximates the content of any of the acddemeas listed in subchapter 310:405-9-2 of thapter.
(2) Is presented by an LPC or other person legas certified by other counselor related protassi
(3) Is presented by a licensed or certified merolh@ non-counseling field, i.e. medicine, lavthié content of the
presentation is counselor related and falls withénpresenter's area of training.
(4) Takes place in the context of a graduatessgun-service training, institute, seminar, wodgshconference or
a Department approved home study course.
(5) Is accrued during the twelve (12) months edétg the renewal deadline or, in the case ofitke licensing
period, twenty-four (24) months preceding renewal.
[Source:Amended at 10 Ok Reg 627, eff 1-1-93 (emergerfaylended at 10 Ok Reg 1711, eff 6-1-93; Amende®at 1
Ok Reg 2495, eff 6-27-96]

310:405-17-4. Continuing education accrual from tching

Continuing education may also be accrued whenL®€ teaches in programs such as institutes, sesninar
workshops, and conferences, when the content cosféo 310:405-17-3(1) of this subchapter, provitleat such
teaching is not required as part of the LPC's mgeimployment. Two (2) hours of continuing edwratire credited
for each hour taught. No more than ten (10) ho@iontinuing education may be accrued per yeautyir teaching
activities. Credit will be given only for the firptesentation.
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[Source:Amended at 10 Ok Reg 627, eff 1-1-93 (emergerfaylended at 10 Ok Reg 1711, eff 6-1-93; Amende®at 1
Ok Reg 2495, eff 6-27-96]

310:405-17-5. Professional audience
Continuing education, whether received or presebyethe LPC, shall be targeted toward a professaadience.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]

310:405-17-6. Documentation of attendance
LPCs shall retain verification of attendance doents for all continuing education hours claimeddagoeriod of
two (2) years. Acceptable continuing educationfieation of attendance documents include:
(1) An official continuing education validatioarfn furnished by the presenter, or,
(2) A letter on the sponsoring presenter's le¢tad giving the name of the program, location,sjatebjects taught,
total number of hours attended, participant's nanaepresenter's name and credentials, or,
(3) An official graduate transcript showing cauws audit credit, or,
(4) A letter for teaching activities on the spaor's letterhead giving the name of the programatlon, dates,
subject taught, and total number of hours taught.
[Source:Amended at 10 Ok Reg 627, eff 1-1-93 (emergerfaylended at 10 Ok Reg 1711, eff 6-1-93; Amende®at 1
Ok Reg 2495, eff 6-27-96]

310:405-17-6.1. Submission of continuing educatiooster

LPCs shall submit a Continuing Education Rostet {ndividual verification of attendance documentéth the
license renewal fee. Rosters may be obtained henbepartment. Only continuing education accruoetié preceding
license renewal period shall be acceptable.
[Source:Added at 10 Ok Reg 627, eff 1-1-93 (emergency)jektat 10 Ok Reg 1711, eff 6-1-93; Amended at 13 Ok
Reg 2495, eff 6-27-96]

310:405-17-6.2. Audit of continuing education subissions

In May of each year, the Department shall randaalgct from two (2) to twenty-five (25) percenttioé number
of LPCs on active status the previous year for wditaf their claimed continuing education credifhiese selected
LPCs shall provide the Department with verificatmfnall credits claimed on their Continuing EducatRoster on or
before the renewal deadline. The Department matg discretion, audit and require verificationawfy credits claimed
which it may consider questionable or fraudulent.
[Source:Added at 10 Ok Reg 627, eff 1-1-93 (emergency)jektat 10 Ok Reg 1711, eff 6-1-93; Amended at 13 Ok
Reg 2495, eff 6-27-96; Amended at 23 Ok Reg 2386-25-2006]

310:405-17-6.3. Penalty for failure to submit coimuing education

Failure to fulfill the continuing education reqeiinents by the renewal date renders the licensaspeasion. All
rights granted by the license are null and voidl timt requirement is fulfilled and a late reneves is paid. The LPC
has twelve (12) months from the date of suspensidulfill the requirements for reinstatement. niit reinstated, the
license shall expire.
[Source:Added at 10 Ok Reg 627, eff 1-1-93 (emergency)jektat 10 Ok Reg 1711, eff 6-1-93; Amended at 13 Ok
Reg 2495, eff 6-27-96; Amended at 16 Ok Reg 2489-25-99]

310:405-17-6.4. Submission of fraudulent continugheducation

The submission of fraudulent continuing educatioars shall be the cause for disciplinary actimough the
Commissioner and may result in sanction by the Bieant.
[Source:Added at 10 Ok Reg 627, eff 1-1-93 (emergency)jektat 10 Ok Reg 1711, eff 6-1-93; Amended at 13 Ok
Reg 2495, eff 6-27-96; Amended at 16 Ok Reg 2489-25-99]
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310:405-17-7. Responsibility

The licensee shall be responsible for providingroanging for sponsors to provide the informatiecessary for
the Department to make a determination of the lsilittaof the program for continuing education ré@gments.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]

310:405-17-8. Failure to complete

A person whose license is not renewed due toréatln complete continuing education requiremendgdl $bilow
subchapter 23 of this chapter known as "LicenseSpatialty Late Renewal and Revocation."
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]

SUBCHAPTER 19. ISSUANCE OF LICENSE

Section

310:405-19-1. License

310:405-19-2. Signature
310:405-19-3. Property of department
310:405-19-4. Notification
310:405-19-5. Replacement

310:405-19-1.License

The Commissioner shall issue a license certdicgltich contains the licensee's name, license nuyrapecialty
designation, if any, highest accredited counsaigtgted academic degree and date of issuance.
[Source: Amended at 16 Ok Reg 2499, eff 6-25-99]

310:405-19-2. Signature

Official licenses shall be signed by the Commissioand the Chairperson of the Advisory Board amaffixed
with the seal of the State of Oklahoma.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]

310:405-19-3. Property of department

All licenses issued by the Commissioner shall iartfze property of the Department and shall beesutered on
demand.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]

310:405-19-4. Notification

After having fulfilled all requirements for licem®, the Department shall mail notification to tleensee, at last
known address, of qualification for licensure; aviten the license fee is received by the DepartnieatDepartment
shall mail the license to the counselor.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amendddb &k Reg 2499, eff 6-25-99]
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310:405-19-5. Replacement

The Department shall replace a license that 5 tl@naged, or is in need of revision upon writtequest and
payment of the license replacement fee. Requesss imztlude the LPCs original license or be acconguhby the
damaged license, if available.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amendddbadk Reg 2499, eff 6-25-99]

SUBCHAPTER 21. LICENSE AND SPECIALTY RENEWAL

Section

310:405-21-1. Responsibility
310:405-21-2. Initial licensing period
310:405-21-3. Initial renewal
310:405-21-3.1. Interim renewal
310:405-21-3.2. Annual renewal
310:405-21-4. Specialty renewal
310:405-21-5. Requirements for renewal
310:405-21-6. Display of verification card
310:405-21-7. Inactive status
310:405-21-8. Compassionate exception [REVOKED]

310:405-21-1. Responsibility
Each LPC is responsible for renewing the licemskspecialty designation before the expiration.date
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]

310:405-21-2. Initial licensing period
The renewal date of the original license shaltwo (2) years from the last day of the month lmiclv the license was
originally issued.

310:405-21-3. Initial renewal

After the first two (2) years of licensure, theelnsee shall submit verification of at least fg@9) hours of
continuing education required for renewal.
[Source:Amended at 10 Ok Reg 627, eff 1-1-93 (emergerfaylended at 10 Ok Reg 1711, eff 6-1-93; Amende®at 1
Ok Reg 2495, eff 6-27-96]

310:405-21-3.1. Interim renewal
The renewal notice for the initial renewal shaligt the required continuing education documeatatind invoice
the licensee for the interim period between thgioal renewal date and the following June 30thhsd subsequent
renewals shall be on a fiscal year basis. Thewanaotice shall inform the licensee of the numbgicontinuing
education hours required by June 30th. Fees amihaimg education hours will be prorated accordmghe schedule
below.
(1) License expires last day of July:
(A) Fee-$71.50
(B) C.E. due June 30th - 16.5 hours
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(2) License expires last day of August:
(A) Fee -$65.00
(B) C.E. due June 30th - 15 hours
(3) License expires last day of September:
(A) Fee - $58.50
(B) C.E. due June 30th - 13.5 hours
(4) License expires last day of October:
(A) Fee-$52.00
(B) C.E. due June 30th - 12 hours
(5) License expires last day of November:
(A) Fee - $45.50
(B) C.E. due June 30th - 10.5 hours
(6) License expires last day of December:
(A) Fee -$39.00
(B) C.E. due June 30th - 9 hours
(7) License expires last day of January:
(A) Fee -$32.50
(B) C.E. due June 30th - 7.5 hours
(8) License expires last day of February:
(A) Fee -$26.00
(B) C.E. due June 30th - 6 hours
(9) License expires last day of March:
(A) Fee -$19.50
(B) C.E. due June 30th - 4.5 hours
(I0) License expires last day of April:
(A) Fee-$13.00
(B) C.E. due June 30th - 3 hours
(11) License expires last day of May:
(A) Fee-$6.50
(B) C.E. due June 30th - 1.5 hours
(12) License expires last day of June: not pearat
[Source:Added at 10 Ok Reg 627, eff 1-1-93 (emergency)jektat 10 Ok Reg 1711, eff 6-1-93; Amended at 13 Ok
Reg 2495, eff 6-27-96]

310:405-21-3.2. Annual renewal

After the initial two (2) year licensing periodugl the interim period, renewals shall expire eaoste BOth, with a
renewal fee of eighty dollars ($80.00) and a caiiip education requirement of twenty (20) hours.
[Source:Added at 10 Ok Reg 627, eff 1-1-93 (emergency)jektat 10 Ok Reg 1711, eff 6-1-93; Amended at 13 Ok
Reg 2495, eff 6-27-96]

310:405-21-4. Specialty renewal

Regardless of the date the Commissioner granspecalty designation, the date of a specialtywahshall be the
same date as that of the licensure renewal.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]

310:405-21-5. Requirements for renewal
Requirements for renewal include:
(1) Compliance with the Act and rules.
(2) Documentation of the required continuing edio.
(3) Payment of the renewal fee(s).
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]
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310:405-21-6. Display of verification card
A current license verification card shall be thgpd on the original or replaced license.
[Source: Amended at 13 Ok Reg 2495, eff 6-26-96; Amendddadk Reg 2499, eff 6-25-99]

310:405-21-7. Inactive status

(@) An active license may be placed on inactiaustby written request and payment of a one-tiweaty-five dollar
($25.00) fee. An inactive license forfeits all rigland privileges granted by the license.

(b) When a license is placed on inactive status, license and active verification cards shall &erned to the
Department.

(c) When a license is placed on inactive statugpitains inactive for at least one (1) year froendhte of inactivation.

(d) Active status may be re-established upon payiwiea prorated renewal fee and submission ofgbedrcontinuing
education hours required during the renewal yetieife are no impediments to licensure.

[Source: Amended at 11 Ok Reg 1533, eff 4-12-94 (emergereyiended at 11 Ok Reg 3169, eff 6-27-94; Amended
at 13 Ok Reg 2495, eff 6-27-96]

310:405-21-8. Compassionate excepti¢Revoked)
[Source: Added at 11 Ok Reg 1533, eff 4-12-94 (emergergijied at 11 Ok Reg 3169, eff 6-27-94; Revoked3at 1
Ok Reg 2495, eff 6-27-96]

SUBCHAPTER 23. LICENSE AND SPECIALTY LATE RENEWAL AND EXPIRATION

Section

310:405-23-1. Renewal notification
310:405-23-2. Failure to renew
310:405-23-3. Return of license
310:405-23-4. Misrepresentation
310:405-23-5. Reapplication [REVOKED]

310:405-23-1. Renewal notification

The Department shall mail to licensee's last knaddress, at least forty-five (45) days prior ® éxpiration date
of the LPCs license, a notice of expiration.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]

310:405-23-2. Failure to renew
If the licensee fails to renew the license bydhkpiration date, the Department shall mail a raztfon to the last
known address which shall include:
(1) Suspension of the license and forfeitureglfts and privileges granted by the license, and,
(2) The LPC has the right to renew the licensephyment of the renewal fee and the late renevealafed
fulfillment of all other renewal requirements fqr to one (1) year following the suspension of ibenise.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]

38



310:405-23-3. Return of license

Licenses not renewed within the one (1) year rehgweriod shall be permanently expired and shall b
reinstated. The license shall be returned to thEaBRement.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amendeldbddk Reg 2499, eff 6-25-99; Amended at 23 Ok Reg
2380, eff 6-25-2006]

310:405-23-4. Misrepresentation

An LPC whose license has been inactivated, sugpkiod revoked and continues to represent himselhd PC, is
in violation of the Act and shall be reported te Hppropriate District Attorney for prosecution.
[Source: Amended at 13 Ok Reg 2495, 6-27-96]

310:405-23-5. ReapplicatiorfRevoked)
[Source: Revoked at 13 Ok Reg 2495, eff 6-27-96]

SUBCHAPTER 25. COMPLAINT PROCEDURES [REVOKED]

Section

310:405-25-1. Reporting a complaint [REVOKED]
310:405-25-2. Complaint form [REVOKED]
310:405-25-3. Advisory Board action [REVOKED]
310:405-25-4. Hearing committee action [REVOKED]
310:405-25-5. Investigation [REVOKED]

310:405-25-1. Reporting a complaintREVOKED)]
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Revokd® ak Reg 2499, eff 6-25-99]

310:405-25-2. Complaint form{REVOKED)]
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Revokd® ak Reg 2499, eff 6-25-99]

310:405-25-3. Advisory Board actiofREVOKED)]
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Revokd® ak Reg 2499, eff 6-25-99]

310:405-25-4. Hearing committee actiofRevoked)
[Source: Revoked at 13 Ok Reg 2495, eff 6-27-96]

310:405-25-5. InvestigationREVOKED]
[Source: Amended at 13 Ok Reg 2495, eff. 6-27-96; Revokddb ak Reg 2499, eff 6-25-99]
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SUBCHAPTER 27. LICENSURE BY ENDORSEMENT

Section

310:405-27-1. Submission of verification of lisen
310:405-27-2. Licensing procedures
310:405-27-3. License by endorsement

310:405-27-1. Submission of verification of licers

An applicant applying for licensure by endorsenm&mill submit a letter from the licensing agenatisg the
applicant is active and in good standing. The Depamt may require the applicant to submit a cdphe statute and
rules of the agency issuing the license.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amendddbadk Reg 2499, eff 6-25-99]

310:405-27-2. Licensing procedures

An applicant must submit the application form asthted documents as requested, licensure fees turrent
documents of recommendation and official transsript
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96; Amendddbadk Reg 2499, eff 6-25-99]

310:405-27-3. License by endorsement
The Department shall issue a license by endorsetmemt applicant who is licensed or certified ggafessional
counselor in another jurisdiction and who meetddhiewing:
(1) The applicant's professional counselor's lieenghe other jurisdiction is active and in gotahsling;
(2) The applicant fulfills the requirements of S@ct1906(A) and (B) of the LPC Act;
(3) The applicant must have at least a mastersedegra counseling field from a regionally accredlitollege or
university;
(4) The applicant takes and passes the examiredipnovided in Section 1907(A)(1) of the LPC Actlass:
(A) The applicant has passed a written, counseadikgmination that, in the judgment of the Departmint
substantially equivalent to the examination esshblil by the Department; or
(B) Has practiced professional counseling for se@én of the last (10) years immediately preceding
application for licensure in Oklahoma; and
(5) The applicant takes and passes the Oklahonma bag Ethical Responsibilities Examination.
[Source: Added at 17 Ok Reg 2935, eff 7-13-00]
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SUBCHAPTER 29. CONSUMER INFORMATION

Section

310:405-29-1. Directory

310:405-29-2. Brochure

310:405-29-3. Statement of professional discesur

310:405-29-1. Directory

(&) Each year the Department shall publish a dirgaif Licensed Professional Counselors (LPC's).

(b) The directory of LPCs shall include but notlipeited to the name, academic degree under whieHitense is
held, preferred mailing address, telephone nunilbemse number, and the counseling specialtieanyf of current
licensees.

[Source:Amended at 10 Ok Reg 627, eff 1-1-93 (emergerfaylended at 10 Ok Reg 1711, eff 6-1-93; Amendedbat 1
Ok Reg 2499, eff 6-25-99]

310:405-29-2. Brochure

The Department shall prepare information of coresuinterest which describes the regulatory funstioh the
Department and its procedures to handle and resoh&imer complaints.
[Source: Amended at 13 Ok Reg 2495, eff 6-27-96]

310:405-29-3. Statement of professional disclosure
(a) The Statement of Professional Disclosure stitte LPC shall inform clients of the counselonsfgssional
credentials, training, fees, orientation/technigaled informs about the LPC Director should thentleeek additional
information about the counselor.
(b) Both LPCs and LPC candidates as provided bti®e1916.1 of the LPC Act shall:
(1) Furnish an example copy signed by the LP@,iatthe case a candidate, signed by the LPC sispeand the,
candidate to the Department. Updated copies sbalibmitted when the counselor's situation warrants
(2) In the counseling setting, two (2) copiedidia signed by both the client or adult caretade the counselor.
One (1) copy shall be given to the client and tierocopy shall be retained by the counselor irclieat's file.
[Source:Amended at 10 Ok Reg 627, eff 1-1-93 (emergerfaylended at 10 Ok Reg 1711, eff 6-1-93; Amende®at 1
Ok Reg 2495, eff 6-27-96; Amended at 16 Ok Reg 248%-25-99]
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SUBCHAPTER 31. ENFORCEMENT

Section

310:405-31-1. Purpose

310:405-31-2. Complaints
310:405-31-3. Investigation
310:405-31-4. Filing of an action
310:405-31-5. Hearing

310:405-31-6. Final order
310:405-31-7. Unauthorized practice
310:405-31-8. Administrative penalties

310:405-31-1.  Purpose

The purpose of this subchapter is to specify thmimistration of complaints and the filing of diglinary actions
against LPCs or against persons who practice clinmsdéthout a license or exemption.
[Source: Added at 13 Ok Reg 2495, eff 6-27-96; Amendetbadk Reg 2499, eff 6-25-99]

310:405-31-2. Complaints

(&) Any person may file a complaint against an Ld*@ person practicing counseling. A person wighoreport a
complaint or alleged violation against a license@erson practicing counseling may notify the Dé&pant in writing,

by telephone, or by a personal visit. The Departméhdetermine whether the complaint alleges asilale violation of
the Act or this chapter. The Department may prethentomplaint to the Advisory Board for consutiati

(b) The complaint and the identity of the complainahall be confidential and shall not be availatoe public
inspection.

[Source: Added at 13 Ok Reg 2495, eff 6-27-96; AmendetitaOk Reg 2499, eff 6-25-99; Amended at 17 Ok Reg
2935, eff 7-13-00]

310:405-31-3.  Investigation

If the Department determines that a possible tiaizof the Act or this Chapter has occurred, tlep@&tment may
commence an investigation of the complaint.
[Source: Added at 13 Ok Reg 2495, eff 6-27-96; AmendetbaDk Reg 2499, eff 6-25-99]

310:405-31-4. Filing of an action

(&) The Department may begin a disciplinary acagainst an LPC or a person practicing counseling ishnot
exempt from licensure by following the procedure€hapter 2 of this Title. The Department shalc#fmally state the
violation(s) and shall request the appropriate dymBemedies include revocation of a license, su@pe of a license,
probation of a licensee and administrative penalty.

(b) If in the course of an investigation the Depwmt determines that a licensee or candidate ¢ensiure has
engaged in conduct of a nature that is detrimentdihe health, safety, or welfare of the publicd avhich conduct
necessitates immediate action to prevent furthemhtghe Commissioner may order a summary susperafisine
counselor’s license or authorization to conductnseling, counseling treatment interventions, andémsulting. A
presumption of imminent harm to the public shalkei the Department determines that probable e&xssts that a
licensee or candidate has violated 310:405-3-3(8)16:405-3-4(a,b,c or e).

[Source: Added at 13 Ok Reg 2495, eff 6-27-96; AmendetitaDk Reg 2499, eff 6-25-99; Amended at 21 Ok Reg
2750, eff 7-12-2004]
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310:405-31-5.  Hearing

Hearings shall be conducted by the Commissionéteafith or his designee as specified in ChaptefrtBi title
(310:2). The Department shall recommend the mgeiogpiate penalty at the conclusion of the eviderloemaking its
recommendation, the Department may seek the coofiel Advisory Board.
[Source: Added at 13 Ok Reg 2495, eff 6-27-96; AmendelbaDk Reg 2499, eff 6-25-99]

310:405-31-6.  Final order

The Department, either by order of the Commissionen Administrative Law Judge, shall issue alfiorder on
all disciplinary matters. Final orders are appalalander the Administrative Procedures Act todistrict courts.
[Source: Added at 13 Ok Reg 2495, eff 6-27-96]

310:405-31-7.  Unauthorized practice

Any person found to be practicing counseling withimeing either properly licensed, exempt or urtderapproved
supervision of an LPC as part of the licensure ggscshall be ordered to cease practicing and mayltject to an
administrative penalty. The Department may seelatisistance of the courts if the actions continue.
[Source: Added at 13 Ok Reg 2495, eff 6-27-96]

310:405-31-8.  Administrative penalties
(&) The Department may assess an administrativaltpeagainst an individual if the order includeBraling that the
individual:

(1) Violated any provision of the Act, includingagticing counseling without licensure or exempgtion

(2) Violated any rule within this Chapter; or

(3) Violated any order issued pursuant to thiafiZér.
(b) The total amount of the administrative penakgessed shall not exceed ten-thousand dollar©O@RLO0) for any
related series of violations.
[Source: Added at 13 Ok Reg 2495, eff 6-27-96; AmendetbaDk Reg 2499, eff 6-25-99]
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