{TO BE TYPED ON AGENCY LETTERHEAD}

{Date}

Request to Allot the FY-2011 Budget Work Program

Mr. Michael Clingman
Director of State Finance

Attention: Budget Division

Dear Mr. Clingman:

Please allot the FY-2011 Budget Work Program (BWP) submitted to you on {date}.  The BWP complies with all legislated budgetary limitations and any line-item appropriations made to our agency.  The BWP has been developed to fully fund FY-2011 operations and debt service payments based on the agency’s best estimates of need at this time.  The agency has not built into this budget the need for supplemental appropriations.  In addition, this BWP provides for salary increases only as authorized by the Legislature and Office of Personnel Management rules (pursuant to Title 74, Section 840-2.17).

{Note: include the following paragraph only if you wish to designate a Request Officer}

As authorized by Title 62, Section 34.42, I hereby designate      {name}      as our agency "request officer" thereby authorizing them to submit revisions to our FY-2011 BWP and to request allotment of the same.


Executive Officer  
-Signature                                                                                       





-Name (typed)                                                                                





-Title (typed)                                                                                  


Request Officer
-Signature                                                                                       





-Name (typed)                                                                                





-Title (typed)                                                                                 

Attachments: assumptions regarding the development of our FY-2011 BWP
{TO BE TYPED ON AGENCY LETTERHEAD}

{Date}

Request to Allot a Revision to the FY-2011 Budget Work Program

Mr. Michael Clingman
Director of State Finance

Attention: Budget Division
Dear Mr. Clingman:

Please allot the revision to the FY-2011 Budget Work Program (BWP) submitted to you on {date}.  The BWP as revised complies with all legislated budgetary limitations and any line-item appropriations made to the agency.  The BWP as revised has been developed to fully fund FY-2011 operations and debt service payments based on the agency’s best estimates of need at this time.  The agency has not built into this budget the need for supplemental appropriations.  In addition, this BWP as revised provides for salary increases only as authorized by the Legislature and Office of Personnel Management rules (pursuant to Title 74, Section 840-2.17).

This revision [include revision number here] is necessary because {please describe the situation that makes this revision necessary. Describe any program changes or personnel changes involved and if there is any effect on future budget requirements because of this revision, explain them and how they will be addressed.}

If necessary, please include revised information on your forecasting methodologies and assumptions in a separate attachment.


Executive Officer  
-Signature                                                                                       



or 

-Name (typed)                                                                                


Request Officer *
-Title (typed)                                                                                  

* If a Request Officer has been designated by the Executive Officer

Attachments: revised assumptions regarding the development of our FY-2011 BWP, if necessary
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