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Step I – Create Reorder Points for an Inventory Item
Setup to generate replenishment requests when stocking levels for items in the business unit are equal to or below the reorder point quantities calculated by the Calculate Replenishment Parameters process or entered on the Setup Item Replenishment page.

Navigation:  Inventory > Replenish Inventory > Setup Item Replenishment
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Enter Inventory Business Unit.

Enter Item ID.
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1. Replenishment Option:  Deselect Not Included in Replenishment.
2. Include in Demand:  Do not select.  This is to include back orders if your agency uses them. (DMH is not using this feature.)
3. Reorder Quantity Option:  Leave as “Use Business Unit Default. (The Business Unit Defaults to Static Reorder Qty)”

4. Replenish Class:  Click Lookup Icon [image: image4.png]


 and select ORDE.

5. Replenish Calc Period (Days):  Leave as 365

6. Reorder Point:  Enter quantity that will trigger the re-order process.

7. Reorder Quantity:  Enter the quantity to be re-ordered when the stock level reaches the Reorder Point.  Must be greater than or equal to the Reorder Point.
8. Safety Stock:  Enter a buffer stocking level to guard against unanticipated surges (or spikes) in average daily demand.
9. Desired Stock-in Probability:  Leave as 95.0.
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Step II Create Replenishment Request

The Calculate Replenishment Parameters process (IN_RPL_PRM) computes item replenishment parameters such as reorder point, safety stock, and economic order quantity (EOQ). Each of these calculations is based on an item's average daily demand. All replenishment parameter calculations use the historical item demand for the calculation period. The results of the Calculate Replenishment Parameters process appear on the Setup Item Replenishment page. Fractional results will be rounded if the item's precision indicates whole numbers.
Navigation:  Inventory > Replenish Inventory > Create Replenishment Request
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Click Add a New Value Tab.
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Create a Run Control with the name Replenish_Inventory
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 in the Server Name field and select PSNT.

Select the [image: image14.png]


 next to IN Replenishment Options.
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Make note of the Process Instance number and click the Process Monitor link.
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 until the Run Status is Success and the Distribution Status is Posted.

Step III Manager Replenishment Request

Modify replenishment requests created by reorder point and ad hoc replenishment methods.

Navigation:  Inventory > Replenish Inventory > Manage Replenishment Request
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Enter Warehouse Number and click the Search link.
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 and choose the Replenishment ID number.
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If you update this page, click [image: image24.png]
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 to generate the Replenishment Register Report, chick list all replenishment requests for a selected business Unit.

Status:  To change the status of all reorder points replenishment requests at once, select Canceled or Ready in the Replenish Status (replenishment status) field, then click this button.  The PeopleSoft Purchasing Requisition Loader process does not pick up canceled replenishment requests.

User ID:  Because both reorder point and ad hoc replenishment requests are generated by PeopleSoft Inventory process, the assigned user ID is SYSTEM.

Source:  Scr BU-Inventory Business Unit.

Reorder QTY:  You can modify the field before the system sends the data to PeopleSoft Purchasing module.

Required By:  You can modify the field before the system sends the data to PeopleSoft Purchasing module.

Status-Change:  The status of reorder point replenishment request.  Values are:

Ready:  The request is ready to be loaded into the PeopleSoft Purchasing system tables by the Requisition Loader process.


NOTE:  To avoid duplicate replenishment requests, the Create Replenishment Requests process does not create a replenishment request if a previous replenishment request with a status of Ready already exists for the item, regardless of the reorder quantity. If you do not have PeopleSoft Purchasing installed, cancel these requests manually on the Manage Replenishment Requests page.


In Process:  The request is currently being processed by the Requisition Loader process.

Processed:  The request has been moved into the PeopleSoft Purchasing system tables by the Requisition Loader process. 

Error:  The Requisition Loader process found an error in the request that must be corrected before the request can be processed successfully. 

Canceled:  The request was canceled manually and will not be picked up by the Requisition Loader Process.

Depending on the Request Cancel Method specified on the Setup Replenishment page, the system either deletes the request or leaves it in the system tables with a status of Canceled.
If your installation does not include PeopleSoft Purchasing, the Create Replenishment Requests process deletes existing reorder point replenishment requests if the item no longer needs replenishment (regardless of the status). In this case, change the status to Canceled to delete the replenishment request, because the Request Cancel Method value on the Setup Replenishment page is always set to Delete.
If PeopleSoft Purchasing is installed, the Requisition Loader process ignores previously processed replenishment requests; therefore, these requests do not need to be deleted.

If PeopleSoft Purchasing is installed, the Create Replenishment Requests process might delete existing reorder point replenishment requests. If you change the status to Canceled, the order is either canceled or deleted, depending on the Request Cancel Method setting on the Setup Replenishment page.

You can run purge routines to remove canceled replenishment requests from the system tables.

Expected By:  The system calculates the expected by date by adding the replenishment lead days for the item, (Specified on the Setup Item Replenishment page.) to the required date.

Required By:  -The system calculates the expected by date by adding the replenishment lead days for the item, (Specified on the Setup Item Replenishment page.) to the required date.

Click Details-to access the Maintain Requisitions page.

Step IV Run the Purchasing Requisition Load Process

This process will load the requested inventory items to a requisition.
Navigation: Purchasing>Requisition>Load Requisitions> Requisition Loader
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Click Add a New Value Tab and create a Run Control ID of LOAD_INV_REQUISITION
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System Source:  Click [image: image29.png]


 and select-BIN.
Run Type:  Click [image: image30.png]


 and select One Request.
Requesting Loader Bus Unit:  Enter Inventory Business Unit.

Requisition Request ID:  - This field is not used for inventory batch requests, or BIN system source.

Replenish ID:  Click the Lookup Icon [image: image31.png]


 and select your request.

Auto Assign Req ID:  Click [image: image32.png]


 and choose When not specified.  If no requisition ID is assigned on the table or on the page, the Purchasing Requisition Loader process determines the requisition ID.
Auto Line Numbering:  Click [image: image33.png]


 and choose Auto Assign to have the system assign a number to each requisition line automatically. Any requisition line numbers that you entered previously are overridden.
Get Preferred Vendor:  Click [image: image34.png]


 and choose None.  Currently, the system only maintains if on contract. The system will load vendor’s price.

Select a vendor for the requisitions that the Purchasing Requisition Loader process creates. Values are:

Always Override:  Select to have the system override the vendor that is selected on the requisition and substitute it with the preferred vendor. 

None:  Disables this field. A preferred vendor is not selected. If the vendor ID field on a requisition is blank, the system does not populate that field. However, if you have already provided a vendor ID, the system preserves the selection. 

When not specified:  Select to have the system select the preferred vendor only on requisitions that do not have a vendor specified
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Click Process Monitor link.
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, repeatedly until the Run Status column is Success and the Distribution Status is Posted.

Click Details link.
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Click Message Log link.
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Details:  -Only requisitions will have access to the Details link.
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